
       
        

 

 

 

                 

      
 

   
 

  
 

   
 

   
 

    

    
 

    
        
         

  

   
        

           
    

H O W T O H I R E A F E D E R A L W O R K S T U D Y 
( F W S ) S T U D E N T 

V i s i t t h e F W S w e b s i t e 
f o r s u p e r v i s o r s 

O r i e n t a t i o n v i d e o s : 

P a r t 1 P a r t 2 

F i n d m o r e 
h o w - t o 

g u i d e s o n 
o u r 

w e b s i t e ! C o m p l e t e y e a r l y s u p e r v i s o r 
o r i e n t a t i o n o n l i n e 

Required  for  all  FWS  supervisors 
Highly  recommended  for  department  managers/deans 
Your  job  posting  will  not  be  approved  until  we  have 
confirmed  that  you  have  completed  orientation 
Orientation  split  into  two  parts,  Financial  Aid  focus  and 
Career  Center/job  posting  focus. 

S i g n t h e F W S o r i e n t a t i o n 
a c k n o w l e d g m e n t f o r m 

C r e a t e y o u r a c c o u n t o n 
M o u n t i e C a r e e r S o u r c e 
a n d p o s t y o u r F W S j o b 
p o s i t i o n s 

I n t e r v i e w t h e c a n d i d a t e s y o u a r e 
i n t e r e s t e d i n 

P r o  t i p !  R e m i n d 
y o u r  h i r e d  s t u d e n t 
t o  v i s i t  t h e 
F i n a n c i a l  A i d 
O f f i c e  w i t h  t h e i r : 

V a l i d 
g o v e r n m e n t 
i s s u e d  p i c t u r e 
I D  ( u n e x p i r e d ) 

O r i g i n a l  s o c i a l 
s e c u r i t y  c a r d 

C o n t a c t  u s 

F I N A N C I A L  A I D 

C i n d y  H s i e h 

c h s i e h 3 5 @ m t s a c . e d u 

 ( 9 0 9 )  2 7 4 - 4 4 5 4 

C o m p l e t e t h e F W S h i r i n g f o r m 
This online form informs the Financial Aid Office that 
you have hired a student. This will initiate the FWS 
student employment contract. 

S i g n t h e F W S c o n t r a c t 

Students, supervisors and department managers will receive an email 
from Adobe Sign to electronically sign the FWS contract. A copy will 
be sent to all parties. 

W a i t  f o r  o f f i c i a l  e m a i l  c o n f i r m a t i o n  f r o m 
t h e  F i n a n c i a l  A i d  O f f i c e  t h a t  y o u r 

s t u d e n t  i s  a p p r o v e d  t o  s t a r t ! 

MT. SAN ANTONIO COLLEGE • FINANCIAL AID OFFICE 
1100 North Grand Avenue • Walnut, CA • 91789 

https://www.mtsac.edu/financialaid/resources/federal_work_study.html
https://mtsac-csm.symplicity.com/
mailto:chsieh35@mtsac.edu
https://www.mtsac.edu/financialaid/resources/federal_work_study.html
https://na1.documents.adobe.com/public/esignWidget?wid=CBFCIBAA3AAABLblqZhDoM7XjQkzR8AYXzyVMobyWFNyL8KSQLIusfPRZQLkzonXqYIsPV-39J8cdSGRyO40*
https://www.mtsac.edu/financialaid/resources/FWS_Orientation_video_part_1_SUPERVISORS.mp4
https://www.mtsac.edu/financialaid/resources/FWS_Orientation_video_part_2_SUPERVISORS.mp4
https://na1.documents.adobe.com/public/esignWidget?wid=CBFCIBAA3AAABLblqZhCYUv3bS5e_V09hFL0JQu1aEEBxW8_GLX5IY9h9jNn7pc-WPp_VgledIt0mj2cvD7g*
https://www.mtsac.edu/financialaid/resources/federal_work_study.html
https://www.mtsac.edu/financialaid/resources/federal_work_study.html
https://www.mtsac.edu/financialaid/resources/FWS_Orientation_video_part_1_SUPERVISORS.mp4
https://www.mtsac.edu/financialaid/resources/FWS_Orientation_video_part_1_SUPERVISORS.mp4
https://na1.documents.adobe.com/public/esignWidget?wid=CBFCIBAA3AAABLblqZhDoM7XjQkzR8AYXzyVMobyWFNyL8KSQLIusfPRZQLkzonXqYIsPV-39J8cdSGRyO40*
https://na1.documents.adobe.com/public/esignWidget?wid=CBFCIBAA3AAABLblqZhDoM7XjQkzR8AYXzyVMobyWFNyL8KSQLIusfPRZQLkzonXqYIsPV-39J8cdSGRyO40*
https://mtsac-csm.symplicity.com/
https://na1.documents.adobe.com/public/esignWidget?wid=CBFCIBAA3AAABLblqZhCYUv3bS5e_V09hFL0JQu1aEEBxW8_GLX5IY9h9jNn7pc-WPp_VgledIt0mj2cvD7g*



