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Student 
Portion: 

All 
sections 
must be 

filled in

General Information Form
PAGE ONE OF TWO

Student 
Portion: 

All 
sections 
must be 
filled in

Faculty
Portion

*AD 82A/B only, must
include supervisor’s

counseling credentials in 
“Name & Title”!

*
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Faculty 
Fills out

this entire
page

Tech & Health
Career Specialist

info:
Name: 

Lisa Winston
E-Mail Address:

LWinston3
@mtsac.edu

Phone Number:
(909) 274-4084

General Information Form
PAGE TWO OF TWO
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Learning Contract
PAGE ONE OF TWO

Student 
Portion: All 

sections 
must be 
filled in
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Supervisor
must 

initial here



Learning Contract
PAGE TWO OF TWO

Student 
Portion: All 

sections 
must be 
filled in

Student
Portion:

Must
complete

one
objective

per number
of units to

your course,
utilize guide
at the end

of this
booklet

Faculty
signature

Internship
Supervisor

Portion

Student
must write
name and

sign
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Student
Portion: Must

complete
entire section

Student
Portion: must
check one box
of these three

boxes!

If box 
#3 is

selected,
student 
must fill
out the

rest of the
form

including
these

sections

Program Waiver
PAGE ONE OF ONE

#1

#2

#3
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Mid-Term Assessment
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Student 
Completes

top 
Portion

with
internship

info

Faculty
completes

this
portion of

the

paperwork
through

discussion
with site

supervisor
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Faculty
completes

this
portion of

the
paperwork

through
discussion

with
student,

All
sections
must be

completed 
by faculty
member
before

submit to
CS

Mid-Term Assessment
PAGE TWO OF TWO
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Student
completes

this
portion of

the
paperwork 

Repeat
objectives

from
Learning 
Contract 

Must
complete

top portion
and repeat

list of all
objectives 

Final Evaluations
PAGE ONE OF TWO

Page 2 of 2
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Internship
supervisor
completes
this entire
document

Final Evaluations
PAGE TWO OF TWO

All
sections
must be

completed

All
sections
must be

completed

All
sections
must be

completed
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Supervisor
initials,

EACH line
with work

hours
must be
initialed!

Supervisor
signature 
and date
required

Student
completes top

portion, all
sections must
be completed

Monthly timesheets
ONE PER EACH MONTH OF WORK

Student
signature and
date required

Student must
provide

accurate total
of hours per

month

Student must provide #
of hours worked on each

date of the month 

Hours must be reported
in quarter increments (i.e.

.25 hours, 4.5, 6.75, 9
hours)

Students must provide a
concise, detailed

description of varying
duties per shift 
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Writing Learning Objectives: 
TO ASSIST YOU WITH LEARNING CONTRACT PAGE 2

A  GUIDE
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