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	Electronic Marquee Request
Student Life Office, Mt. San Antonio College

	▼ This form must be submitted by a College employee ▼

	Name (Print): ​​​​​​​​​​​​​​​​​___________________________
	Extension: _________________________

	Signature: _____________________________
	Date: _____________________________

	Campus Group/Department: ____________________________________________________

	▼ Request Information & Guidelines ▼

	Marquee requests must be submitted at least 10 school days before an event. Announcements will be displayed for approximately one week before the event. Please print or type your information below. Use one form per event. Club meetings do not constitute an event and will not be displayed on the electronic marquee. Formatting is at the discretion of the Student Life Office.


	Event name:
	

	Event date:
	

	Event time:
	

	Event location:
	

	Event contact for questions:

(Must provide an e-mail or #)
	

	Group sponsoring event:
(Must be a campus club, organization, or dept.)
	

	

	Is there anything else that you want the public to know about your request (i.e. entrance fee, guest speakers, free food)?
	


Please e-mail the completed form to AS_postings@mtsac.edu

