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Request for Appropriation of Funding
Non-Board ofTrustee Item Request
Note: All request must be submitted 6 weeks prior to event date

Submit to Student Life Omce and email to lhetuirrgr(.Dmtsac.edu. Upon

receipt, confirmation of item and agenda date will follow.

llinth cLu)
Recognized Student Club/ Organization (RSCO)

or DePartment:

Name of Eventi

25 Live Reservarion Reference Code

Event Location

Event Date

Amount
Requested
per itemL Type ofAppropriation Requested [Select all thatapply)

D Catering: (ex. Sodexo, off-campus restaurants and caterers)

ll. Additional Sources of Funding

Are you considering other sources of funding? (Circle oneJ Yes ,/

lfso, please indicate the Source Amount: $

lll. Event Information

$

$

Ifyou ore requesting funding lor an Independent Contractor or Contrqct, you will require the Board ofTrustees
approval You must complete a separate "Requestfor Appropriation of Funding Board of Trustee ltem Request."

ToTAI Arr{oUNT REQUESTED: S 1SV-

$

$

o
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/Vla+t Fnc,l )rcvlat euml

r, 6t

IAn-tpnEvent Start to End Time

NOTE: Associated Students has the purview ofrequiring certain events to prove all participants to have paid their
current Student Activities Fee. Fees are subiect to electronic verification, via the Associated Students wet site.

Request #: t

lrrt6n,Date:

For Office Use Onl

Rev. ro/2e/19

Date

D Conference & Travel: [ex. Registration, transportation, lodging meal allowanceJ

a Food Supplies: (ex. Pre-packaged food items like chips and candy, etc.)

- Supplies: [ex. Streamers, paper cups, p]astic utensils, decorations, etc.J

@
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IV. Additional Information Required

Please describe ho w your event fulfills the selected
the amount

l;';;lo"-f ii"""xl"J"!:Jff;i;H;il::::iffi:XlJ#fiX,lties turri,rins one orthe rorowing nve

!z Co-curricular engagement

I Leadershipdevelopment
/ Retention & transfer
Y Recognition of service

I Civic engagement and advocacy

tequested by incl
A.S. Priority qrea an d provide a detailed Budget breqkd.quo tes, nce web ages, etc,p own for

V. Funding Conditions
AII groups requesting Associated stu.d€nts funding are hereby notified ttat the event advisor [or designee] is responsibre forprocessing ar banner requisitions with approlred"vendo.s.- Jois, o;ro"r"r Fiscar seMces formsl guirrerines, and
ffilil::1ffi,:;.::Hi:f;"1'"","""#il'i,i"J:,-#::";'-''a-oil'-,.,".r.no',r"agu a,,o.i"t"-aiiJ",t, 

", " 
,pon.o.

lii:j:l? #:ffi:ffilfHl:l:l ":t, 
with sisnatures berow, and submitted to the A.s. Administrative speciarist ril

Life office at x4525 
". ".r, ,,,",,",,1*12j,""l.l.li..to"rlstdered 

for funding For specific questi";;,;;;;.;;".,the student

A. Club Advisor / Employee Submifting Rlqui:st Form
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processing Banner Requisition(s)
Il differentfrom person A.

Print

Sign:

Datei

Email

tL

o7 Ext/Phone

a n lso o.e-lu
L

veBoard

Signa ture

For Office Use Onlv

Rev.10/29/t9

Purpose ofEyent:

Print:

Sign:

Date:

Email:

Ext/Phone:

Co-Sponscrr IMofibnJ:

Date:

C & T Form:

For: Against: Abstai11: Date:o
For; Against:

Date:

O Veto

Date:

Datei

Date:

PO #:
Requisition #j

T#:

Check Requests: $ Purposi; $ Purpose:

$ Purpose: $ Purpos€:
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