
What is it?

Professional Attire is clothing
that aligns with a specific

workplace’s expectations and
standards. 

What is considered professional
attire can vary between different

departments, industries, and
positions.

PROF E S S I ONA L

A TT I R E



WHY IT
MATTERS

First Impressions

Formed within seconds and difficult to change
Impacts opportunities
Signals time, attention, and care to what we are doing

Perceptions

Looking sharp and professional signals that we are sharp and professional
Attract specific attention and stand out for promotions and/or opportunities 

Confidence

Helps you feel more professional and prepared
How we look can impact how we feel
When we feel better about ourselves, how we carry ourselves changes

Workplace Norms

Shows  that we take the situation seriously 
Shows respect to workplace norms and standards
You are also setting your own personal brand



Business Formal
Suits, ties, dresses, dress

shoes

Business Casual
Slacks, polo shirts,

dresses

Business Professional
Blazers, dress pants,

closed-toe shoes



What it includes:

Suits, dress shirts, ties, dress shoes, professional

dresses, blazers, heels, or closed-toe flats. 

Example outfits: 

Black or navy suit with a button-down shirt and tie; a

blazer with a pencil skirt and closed-toe shoes

When it’s appropriate: 

Job interviews for corporate positions, networking

events, formal presentations, 

career fairs.

BUSINESS FORMAL
(MOST PROFESSIONAL)



What it includes: 

Dress pants, blouses, blazers, button-down shirts,

loafers, dress shoes, lighter colors, relaxed material. 

Example outfits: 

A blazer with dress pants and loafers; a blouse with a

knee-length skirt and flats

When it’s appropriate: 

Office jobs in industries like banking, law, or business,

public facing roles where high professionalism is

expected.

BUSINESS
PROFESSIONAL 
(LESS FORMAL, STILL POLISHED)



Business Casual
(Professional but Relaxed)

What it includes:
Polo shirts, khakis, sweaters, blouses, dark
jeans (in some cases), dress shoes, flats.

Example outfits: 
Cardigan over a blouse with dress pants; a
polo with slacks and dress shoes.

When it’s appropriate: 
Many entry-level office jobs, internships,
and customer service roles. Casual
workplace environments, most college
events (workshops, presentations)



Essential Staples - Choose items that can work for multiple outfits. Blazers, dress
pants/skirts, button down shirt, sweater/cardi, dark jeans/dresses, dress shoes.

Stick to Neutral Colors – Black, navy, gray, white, beige. Stripes & patterns can also work to
bring in your own style.

Mix & Match – 2 pants, 2 tops, 2 blazers = 12 outfits; 3 of each = 36 outfits.  Get clothes you can use
across multiple outfits. 

Try Everything On – Items should fit well and you should be comfortable in them.

Slow and Steady - Buy slowly and intentionally, starting with essentials and build over time.

Check Sales – Look for quality items at discounted rates.

Go Thrifting - Look for high-quality items in good condition.

Use What You Have - Work around your existing wardrobe and reimagine how to use
different pieces.

Know Where You Go - H&M, Old Navy, TJ Maxx, JCPenney, Amazon, Marshall’s

BUDGET FRIENDLY SHOPPING



Resources

https://www.makegoodinc.org/the-tay-shop

