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Justification for Second Live-Scan Machine

Currently, the Public Safety Department is operating one Live-Scan Fingerprinting Machine at
Building 40, in the Public Safety Administrative Office. We are requesting a second Live-Scan
machine to be stationed at Building 23, Pubic Safety/Parking Office.

Currently, there are only four Public Safety Employees who are performing Live Scan service
for the College District. Two of these employees are Public Safety Department Administrators.
Three additional Parking Office Employees are authorized to perform Live Scans but are
working in Building 23.

Applications for Live Scan service has increased, to the point that this provided service currently
takes up half the work day of those employees currently performing this service. The request for

this service continues to increase in number. A second Life Scan machine would enable the other
authorized employees to provide this service, thereby providing efficient customer service.

This Live Scan service is provided to Mt. SAC College students, newly hired Faculty, Adjunct
and Classified employees. If the current Live Scan machine were to experience down time due to
malfunction that would require repair, these user groups would not be able to obtain clearance
for employment or enrollment in college programs that require fingerprinting. These students
and employees would have to find an outside agency other than Mt. SAC to obtain the required
fingerprinting. This would not provide acceptable or efficient customer service.

It is essential that another Live Scan machine be purchased to meet the demands for this service
and provide excellent customer service.



