President’s Cabinet MT. SAN ANTONIO COLLEGE

October 14, 2025 EMPLOYEE CHANGE OF STATUS
Employee Name: Dena Juarez BANNER ID:_
Effective Date of: (07/01/2025 *Effective End Date:
Change: Classified Confidential Faculty Manager
TYPE OF ACTION(S) | FROM TO
PERMANENT CHANGE(S) Job Title: Administrative Specialist ll Job Title: Administrative Specalist 1ll
] Account Number Department: Natural Sciences Division Department: Natural Sciences Division
O Departmental Change
1 Hours Account No:  11000-311510-211000-010900-2100 Account No:  11000-311510-211000-010900-2100
M Months Percentage: 100% Percentage: 100% '
E E{;ocrlggté?f%ation Account No: Account No:
O] Shift Change | Percentage: Percentage:
0 Add Shift Differential Total Hours/Week: _40 Total Hours/Week: 40
[ Remove Shift Differential Number of Months: 11 Number of Months: 12
[ Other Days of Week: Monday - Friday Days of Week: Monday - Friday 9/4/9
0 SEPARATION Shift Hours: 8am-4:30pm Shift Hours: M. T, W, F 7:30am - 5pm Th 9am - 1pm
O Dismissal
0 End of Assignment BUDGET USE ONLY BUDGET USE ONLY
Cl'Lay Off . Position No.: _ CA9941 __ |Position No.: CA9941
O Release from Probation » e ; . ~ :
[J Resignation Contract No.: ___ 213146 Contract No.: _~ 213146
g ?gt&m‘:‘m HUMAN RESOURCES USE ONLY |HUMAN RESOURCES USE ONLY
O] Other Range, Step: ____ 4 Rarjge,”Step: '
TEMPORARY CHANGE(S) Longevity: ~_ |Longevity: -
LJAdditional Assignment Differential: - Differential:
(P/T Classified Employees) Job ETE: ‘ T . Job ETE:
1 Administrative Leave obFiE |°° T
O Paid . Pay Rate:  § : , Pay Rate:  §_ ,
Unpai - -
] ghanr?;ledof hours/months EXPLANATION OF CHANGE (attach additional documentation if necessary):
[0 Percentage of Full-Time This is an increase in the position from 11- to 12- month to ensure
O Increase from to

O Decrease from o support of all the division's departments, especially the Agriculture

: . department and Farm, year-round.
O Substitute/Interim (OUt—Of—CIaSS) This is a confirming COS. Changes have been reflected in the Adopted Budget FY25-26.
O Other Funding sources have been transferred from 11000-301010-231000-601000-2100 acct.
See approved RTF with PC approved 6/24/2025.

i

H H » Digitally signed by Bailey, Denise
Bailey, DeniSe oae szsos0r 1asi0.oro0 411125

Manager (Print name and sign) - Date HR Technician Signature Date

Kelly Fowler, Ph.D. Bieecs it o>

VP oi\assigned Divigion Signature Date VP, Human Resources Sighature Date
{2@ )/ 4/ 09/19/25

Chief Compliance & Budget Officer Signature Date President/CEQ Signature Date

SEND ORIGINAL TO HUMAN RESOURCES
*Temporary Assignments MUST have a projected end date (no greater than the end of the fiscal year).

A new form must be submitted to Human Resources every fiscal year and MUST be Board Approved PRIOR to changing the employee’s status.

Employee should not work in requested assignment until after Board Approval.
HUMAN RESOURCES USE ONLY

[ penied [IBanner [IBenefits ] PPAGENL
Board Date [ Approved Cleayroll CIPPASKIL [ PPACERT

**Reviewed by President’s Cabinet on:



cnelson
PC Stamp


Questica Banner Banner

APPROVED o= [/ wamsonsTracins=]

President’s Cabinet MT. SAN ANTONIO COLLEGE — HUMAN RESOURCES
REQUEST TO FILL — STAFF and ADMINISTRATIVE POSITIONS
June 24, 2025 . . . .
(Instructions for completing this form begin on page 2)

@ Classified G Confidential D Administrative
DTemp Special Projects Administrator (see AP 7135) DOut-of—CIass Assignment

Position: Administrative Specialist Il FTE (%): 100
A Division: Natural Sciences Department: Natural Sciences Division
Term (month/year): 12 Salary Schedule (Range): 81

Work Schedule (Days, Hours): M- F 7:30am - 4:00pm

B Previously Budgeted Position - Vacant (Incumbent Separated/Separating)
Incumbent name: Dena Juarez Last date of employment: N/A
Reason for vacancy: Convel'ting 11 tO 12 month

Newly or Previously Budgeted Position - Never Filled
Fiscal Year Budget Approved: Budget Source (e.g., NRA, Grant Name):

Out-of-Class Assignment Reason(®)incumbent on Leave (@) Vacancy ($)Back-Fill

C Rationale/Operational need for and consequence of not, filling this position (attached additional page if needed):
This Admin Specialist Ill was hired as 11 month with 1 month off in the summer. With July 1 being the start

of the fiscal year, the time off has been problematic with budget and requisitions. The change in the
scheduling and registration timelines also has the entering of Winter classes starting July 1 and Spring

Almamaman AtAavtinAa AiiaiiAat AD AnA AAdAM AnA AnA AmrmAaAllAatianmAa Ama mAaAadAd laAadinA i $A A AdbAavt ALt~ Al

Area Vice President Initials: KF

D Budget information to fund this position:
Account Number: 11000-311510-211000-010900-2100 Amount: 100 o 54-45—1-34-, 154,786

Account Number: Amount: % S

Fund (check all that apply): General Fund Unrestricted|:| Restricted FundsDCategoricalD Grant |:|Temporary
DAnnuaI renewal of this position is contingent upon the College’s receipt of continued funding.

Duration (grant/temporary funded):Beginning date: End date:

Comments / Please list any changes in the budgeted position (e.g. title, FTE, Term, etc.):
( Converting 11-month to 12-month. Funding coming from 11000-301010-231000-601000-2100.

Fiscal Use Only: [@]Funding available [_]Funding not available | Position # CA9941 Contract# 213146
Signatures - print/sign/date (to be completed in numerical order):
E 1. Requesting Manager: Denise Bailey Bailey, Denise oae 5050 15055 oros  5/30/25
2. Division Vice President: Kelly Fowler Kelly Fowler  oiclxadoonissioorr  6/11/25
3. Applicable Human Resources Manager: TDH Stacy Manfredi 22 &5
4. Chief Compliance/Budget Officer: (“2;_9' ‘\43')/&_ 07/08/25

5. Vice President, Human Resources: Recommend to ﬁII|:|Yes|:|No (see attached rationale)

itial Rate

Reviewed by the President’s Cabinet, the following action was taken on the above request:

D Approved to fill immediately D Approved to fill (enter date) D Denied

6. President/CEO:




MT SAN ANTONIO COLLEGE
SALARY AND BENEFITS PROJECTION

FY 25-26 .
Funding Source /

Jul-Jun Comments

(12 mos)

Budget of Original Position

Administrative

CA9941 1.000 UA 81 6 11 - Juarez, Dena 144,258 () UGF
Specialist Il

Proposed Budget to Change from 11 to 12 months

Administrative

CA9941 1.000 UA 81 6 12 - Juarez, Dena 154,786 (B UGF
Specialist Il

Proposed Funding:
11000-301010-231000-

Estimated Ongoing Additional Cost to change from 11 to 12 months $ (10,528) (A)-(B) 6071000-2100
Short-Term, Nonacad

Salaries

Assumptions: The salary calculations include the negotiated increase of 1.07% for CSEA262 employees.
It also includes Health and Welfare rates for 2025-26.

Page 1 of 1 CA9941
Prepared by Fiscal Services L Setiawan 7/8/2025 25-26 Salary Proj-Template-LS





