
MT. SAN ANTONIO COLLEGE – HUMAN RESOURCES 
REQUEST TO FILL – STAFF and ADMINISTRATIVE POSITIONS 

(In n  n    n n a ) 

7135) Out-of-

P n ____________________________________________ FTE _________________ 

A D n __________________________________ D a n ____________________________________ 

T n a _______________________ Sa a S d Ran ____________________

S d Da H __________________________________________

P d d P n - Vacant (Inc nt S a at d S a at n )
n ___ ___________ 

_______ 
N P d t d P t n - N  F d

_____ 

Out- -C a A n nt R a n -Fill 

C Rat na O at na n d and c n u nc n t n t t n (a ac d add t na a n d d)

A a V c P d nt In t a ________ 

D ud t n at n t und t t n
$_________________ 
$_________________ 

Fiscal Use Only | _ 

E S natu - nt n dat (t c t d n nu ca d )

. R u t n Mana  ___________________________ _________________________________ _____________

. D n V c P d nt __________________________  _________________________________  ____________

. A ca Hu an R u c Mana  _______________________ _________________________ ____________

. C C anc ud t O c  __________________________ ___________________________  ___________

. V c P d nt Hu an R u c _________  __________

R d t P d nt Ca n t t n act n a ta n n t a u t

6. P d nt CEO ___________________________ _________________________________ _____________

Humanities and Social Sciences

Administrative Specialist 100

Range 8812

M-F 7:30am - 4:30pm

10/17/2025Carole Stevens
Retirement

Retirement has created a vacancy. See memo for additional information of operational need for and
consequence of not filling this position, the EZ 25-26 salary projection, and the current organizational chart.

KF

129,62410011000 340000 211000 601000 2100

✔

Hoover, Karelyn Digitally signed by Hoover, Karelyn 
Date: 2025.10.17 14:54:34 -07'00'Dr. Karelyn Hoover

Kelly Fowler, Ph.D. Digitally signed by Kelly Fowler, Ph.D. 
Date: 2025.10.29 19:26:56 -07'00'Dr. Kelly Fowler

Stacy Manfredi Digitally signed by Stacy Manfredi 
Date: 2025.11.25 14:17:51 -08'00'

Not on the priority list.

X

February 17, 2026

approved at 
2/17 Cabinet

cnelson
PC Stamp



EZ Salary Projection
(50% or more

Vacancy

FY 2025-26
FTE)
Status

FTE equal or higher than 50%
Description Input
Select employee group UA
Enter salary range 88
Enter months of employment 12
Enter FTE percentage 100.00%
Total Annual Cost (Salary and 
Benefits)

$129,624

For Salary Ranges, please refer to the Human Resources

Website/Salary Schedules:

http://www.mtsac.edu/hr/salary-schedule.html

For questions, contact Christine Lam at Ext. 5428 or clam@mtsac.edu

Revised 07.15.25 (included 8.22% and 1.07% in CSEA 262, CSEA 651, CO, and MGMT)
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