
MT. SAN ANTONIO COLLEGE – HUMAN RESOURCES
REQUEST TO FILL – STAFF and ADMINISTRATIVE POSITIONS

(In n   n    n n a  ) 

               

7135) Out-of-

P n ____________________________________________ FTE _________________

D n __________________________________     D a n ____________________________________

T  n a _______________________ Sa a  S d  Ran ____________________

 S d  Da  H __________________________________________

S na  - n n da   d n n a  d

1. R n  Mana  ___________________________   _________________________________   _____________

. D n V  P d n __________________________   _________________________________   ____________

. A a H an R Mana  _______________________ __________________ ___

. C C an d O  __________________________  ___________________________  _________

. V P d n H an R    _________  
__________R d   P d n  Ca n   n  a n a  a n n  a  

6. P d n CEO ___________________________   _________________________________   _____________

P d d P n - Vacant (Inc nt S a at d S a a n )
 n ___ ___________

_______
N P d t d P n - N  F d

_____ 

Out- -C a A n nt R a n -Fill 

Ra na O a na  n d  and c n u nc   n t  n  t  n (a ac d add na  a   n d d)

A a V c  P d nt In a ________

C

ud t n a n t  und t  n
  $_________________
$_________________

Fiscal Use Only        | _    

D

A

E

            

d )

__

_____

________________________________________________ _____________________ ________

__

__ ____________________

_____________________________ _________________

Registration Specialist 47.5

School of Continuing Education  English as a Second Language

12 59

M, T, W, Th: 3:45 pm to 8:30 pm

Cong Zhou 3/4/24
Promotion

The ESL Registration Specialist position is essential to the efficient operation and growth of the ESL
program. This role provides critical support to both students and staff by managing the registration,
diagnostic assessment, and enrollment processes for new and continuing ESL learners.

11000-410500-211000-493087-2100 100 31,962

✔

Katalin Gyurindak 11/6/2025
Madelyn Arballo

ON PHASE 1 OF PRIORITIZATION LIST

TDH

Dr. Martha Garcia January 20, 2026



EZ Salary Projection
(Less than 50%

Vacancy

FY 2025-26
FTE)
Status

FTE less than 50%
Description Input
Select employee group UA
Enter salary range 59
Enter months of employment 12
Enter FTE percentage 47.50%

Total Annual Cost (Salary and 
Benefits)

$31,962

For Salary Ranges, please refer to the Human Resources

Website/Salary Schedules:

http://www.mtsac.edu/hr/salary-schedule.html

For questions, contact Christine Lam at Ext. 5428 or clam@mtsac.edu

Revised 10.23.25 (included 3.00% in CSEA 262)
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ESL DEPARTMENT ORGANIZATION FLOW CHART




