APPROVED

President’s Cabinet MT. SAN ANTONIO COLLEGE — HUMAN RESOURCES
February 25, 2025 REQUEST TO FILL — STAFF and ADMINISTRATIVE POSITIONS
(Instructions for completing this form begin on page 2)

@ Classified O Confidential D Administrative
DTemp Special Projects Administrator (see AP 7135) gOut-of-Class Assignment

Position: Administrative Specialist IV FTE (%): 1.0

A Division: Library, Learning Resources & DL

Department: Library, Learning Resources & DL

Term (month/year): 12 Salary Schedule (Range): 88B
Work Schedule (Days, Hours): ___Monday-Friday, 8:00am-5:00pm

Previously Budgeted Position - Vacant (Incumbent Separated/Separating)
B Incumbent name: Crystal Huckabee Last date of employment:
Reason for vacancy: Resignation
Newly or Previously Budgeted Position - Never Filled

2/18/25

Fiscal Year Budget Approved: Budget Source (e.g., NRA, Grant Name):

Out-of-Class Assignment Reason()Incumbent on Leave @) Vacancy (O)Back-Fill

C Rationale/Operational need for and consequence of not, filling this position (attached additional page if needed):

Please see attached justification.

Area Vice President Initials: KF

Budget information to fund this position:
D Account Number: _11000 320000 211000 601000 2100 Amount: 100 % $_ 91,597
Account Number: Amount: % S
Fund (check all that apply): |:|Genera| Fund Unrestricted|:| Restricted FundsDCategoricalD Grant |:|Temporary
DAnnuaI renewal of this position is contingent upon the College’s receipt of continued funding.

Duration (grant/temporary funded):Beginning date: End date:

Comments / Please list any changes in the budgeted position (e.g. title, FTE, Term, etc.):

Fiscal Use Only: [ JFunding available |:|Funding not available | Position # Contract #
Signatures - print/sign/date (to be completed in numerical order):
E 1. Requesting Manager: Romelia Salinas Asimeliz S?W 2/3/2025
2. Division Vice President: Dr. Kelly Fowler /f\ldb}/ 7"// MAA/ 2/6/25
3. Applicable Human Resources Manager: SZ’ZG/&/ %}ZM 2/18/25

4. Chief Compliance/Budget Officer:

5. Vice President, Human Resources: Recommend to ﬁII|:|Yes|:|No (see attached rationale)

|nitial Date

Reviewed by the President’s Cabinet, the following action was taken on the above request:

D Approved to fill immediately D Approved to fill (enter date) D Denied

6. President/CEO:



cnelson
PC Stamp


2/18/25

LIBRARY, LEARNING RESOURCES AND DISTANCE

LEARNIG DiIvISION
2024

Dean
Romelia Salinas

/Administrative Specialist V|

C. Huckabee

/Administrative Specialist Il

A. Gonzalez

Manager, Academic

ACADEMIC SUPPORT &
ACHIEVEMENT CENTER

2 management, 2
coordinators, 9 FT

Support C
D. Sarabia
1 | | | | 1
LIBRARY LIBRARY-INSTRUCTION Office of Distance Learning| LEARNING ASSISTANCE -
11 FT classified 10 FT faculty DISTANCE LEARNING. and Educational INSTRUCTION
3 PT classified 8 PT faculty U=l 2 FTfaculty
35 PT faculty
’ DL Faculty Coordinator. I

Lead Library Technicians

Loera, J. Selga
Library Technicians -
Cataloging
D.Ramos, C. Avila

Library Technicians
R.Higuera, C.Barragan, L.Yin,
B.Le, A. Gaytan-Lopez, W. Mar|

Administrative Specialist Il
A. Alkhaldi

B.Cape, C.Gerloff, A. Bound, F.

hort Term / Hourly Assistants

M. Chavez, H. Guo ,Co-
Chairs

E.Aguilar, J.Burton,
M.Chavez, H.Guo, E.Rios-
Alvarado, K.Samel,
C.Springfield, C.Uyeki,
E.Woolery, P. Swartz

C. Mc Kee

Coordinator.
A. Walker

Assistant DL Faculty

J.C Weber, S.
\Duran, M.Emery, S.Krause,|
1. Nazia, E.Romero,

C.Seneris M.K.VanSistine

SPOT Reviewers

Director, Distance Learnii

nj

& Educational Technology

D.Rowley, Chair

FACULTY CENTER FOR
LEARNING TECHNOLOGY

3 FT classified

classified, 7 PT classified

C. Datko Sl Director
i 35 PT faculty K.Alvarado
1

Administrative ialist I

IAdministrative Specialist 1] M.Nairne-Proulx, D. Cortez
J. Ortiz
Instructional Designer
M. Newhart, E. Figueroa 1 | | |

Applications Training
Specialist
H. Aguilera

ASAC Tutoring

ASAC Testing Center

ASAC Computer Lab

ASAC Tutoring Manager
J.Cardenas

Supplemental Instr.
Coordinator

G.Pontillo

Tutorial Services Project
Program Coordinator

P.Beshay

Tutorial Services iali
R.Delgado, L.Lawenko

Project Program Specialist
V.Tellez
J. Caldera

Tutorial Assistants
J.Hasenbein, U.Rao,
K.Stevens, T.Wittenberg, 1
Vacant

Short-Term / Hourly and
Student Assistants

104

|

Testing Lab Assistant

2 vacant

Learning Lab Coordinator

R.Cash

Learning Lab Assistant
F.Byaleero
R.Afdahl
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