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Rationale for Curriculum Specialist II Request-to-Fill

The Office of Instruction has a dire need for a second Curriculum Specialist II to carry out mission critical work to
sustain the College’s robust and dynamic curricula.

Background
A critical function of the Office of Instruction (OI) is curriculum support and operations that enable the College
to offer nearly 400 programs (over 1,700 courses) and to provide support for emergent and new programs. As
faculty, chairs, deans, and curriculum committee/council all contribute to this work, the technical tasks for credit
courses/programs rely on Curriculum Specialist II (Irene Pinedo, incumbent). OI has had a Curriculum Specialist I
position (Reyna Casas, resigned 1/14/22) that provided curriculum-adjacent support for such administrative
tasks as updating narratives for catalog and schedules of classes, displaying course outline of record under
review at Educational Design Committee, and responding to classroom reservation requests (after the third 
week of classes).  
 
The role and responsibilities of the Curriculum Specialist I position do not provide adequate infrastructural 
redundancy to ensure the college’s voluminous and complex curriculum work is reliably sustained in the event 
of the lone Curriculum Specialist II going on vacation or a leave of absence. If the extant Curriculum 
Specialist II had to be on an extended leave, there is no one else with the extensive technical and experiential 
knowledge to keep the credit curriculum work going without major disruptions. 
 
Need
Based on needs assessment of the curriculum support functions within OI, the College needs a second 
Curriculum Specialist II for our robust credit curricula.
 
Rationale
The College’s robust and growing curricula are one of the largest offering of certificates and degree programs in 
the state. The College’s innovation and commitment to meeting the community’s educational and economic 
needs drive continuous development of our curricula. New programs have been approved, and emergent ideas 
for additional new programs such as a bachelor’s degree in Histotechnology continue to flourish. Colleges with 
smaller offerings by comparison also have one curriculum specialist. The workload has grown markedly over the 
years, with more growth anticipated; the workload needs a second Curriculum Specialist II to share the work and 
to have the same technical and experiential savvy – from curriculum committee through approval at the 
Chancellor’s Office – to carry on the work when the other Curriculum Specialist II needs some time off.
 
Recommendation
With the vacant Curriculum Specialist I position, it is a rare opportunity to address this dire need by upgrading it 
to Curriculum Specialist II without needing to request new resources.
 

The salary and benefits difference between Curriculum Specialist I 
and Curriculum Specialist II is $29,433 (see attached budget projection from Fiscal Services).
The difference can be funded by using an existing line item Contract Services under the Associate Vice 
President’s budget for catalog and schedule production purposes.
The purpose of this proposed Curriculum Specialist II upgrade is the same as producing the catalog and 
schedules: strengthening a foundational support for the college’s vast curricula is mission critical in our 
ability to offer responsive, dynamic, and innovative programs to meet our community’s needs.

 
Over the last four years, since the College stopped printing the catalog, and since there is a reduced demand for 
printed schedules, the budget has sufficient ongoing funds in this line item to cover this difference.
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