
0 Continued Funded Position (ex. Vacancy) 
MT. SAN ANTONIO COLLEGE 

Human Resources 
Former Employee (if applicable): ____ _ 
Last day of employment: ____ _ 

REQUEST TO FILL - STAFF and ADMINISTRATIVE POSITIONS Reason for vacancy: _____ _ 
**This form is used to gain approval prior to recruiting for a position. (Attach Existing job Description) 

Instructions for completing this form are located on the back. 

Position: Manager, Noncredit Workforce
0 Newly Funded Position Fiscal Year_21_-2_2 __ _ 

Department: 

Time (FTE): __ 1_.0 __ Term (months/year): 12 

Work Schedule (Days, Hours): ______ 8_-_5 _____ _ 

Salary Schedule (Range): _______ M_-1_3 ______ _ 

D No Existing job Description 
(Attach Draft of New Job Description) 

D Classified 
D Supervisory 

0 Confidential 
0 Administrative 

**For Temporary Special Project Administrators only 

D Temporary Special Project Administrator 
(Refer to AP 7135) 

Background and Rationale (use back of form if additional space is 
needed) : Manager for Noncredit Workforce - regional initiatives 

Position added as part of the SCE Division reorganization approved at Cabinet on 6.29.21 

Temporary Special Project Administrators can only be hired through 
the end of the current fiscal year. These positions can be renewed each 
fiscal year, for up to five (5) years maximum with a status change form. 

I Funding From: StrongWorkforceProgram-Regtonal 

I 
Please list any changes in the budgeted position as described above

(i.e., title, time, term, etc.). ____________________________________ _ 

Please list the Account Number(s) and Budget Amount(s) that is/are being used to fund this Position. This section MUST be completed in
order to provide budget for the position. 

215000 

Account Number(s): 17281-481360-x==--499900 -2100 
� % Amount$ 1ss,s21 

Account Number(s): ____________________ _ __ % Amount$ _______ _ 

Funding: (check all that apply) D General Fund Unrestricted 0 Restricted Funds 0 Categorical 0 Grant D Temporary 
D Annual renewal of this position is contingent upon the College's receipt of continued funding 

Duration (if grant/temporary funded): Beginning date: _____ _ End date: ______ _ 
Comments: ___ 2_0_-2_1_fu_n_d_s _w_il_l b_e_u_s_e_d_to_st_a_rt_fu_n_d_in_g_b_u_t_w_il_l u_t_ili_ze_2_1-_2_2_S_W_P_re_g_io_n_a_l _a_w_a_rd_f_u_nd_s_a_l_so_;_p_o_si_ti _on_w_ill_l_ik_el_y_b_e_fi_lle_d_in __ _ 

Si&matures: 

ht� 
1. Requesting Manager Signature

-�
09/08/2021 

3. Chief Compliance/Budget Officer Signature Date 

Jan 2022 or later 

4. Human Resources Signature 

5. Vice President, Human Resources 

MC9900 
ml Funding available □ Funding not available Position Number: _____ Contract Number: ____ _ 

Comments: Once this position is filled, the MT9989 will be eliminated. 

Reviewed by President's Cabinet, the following action was taken on the above request:

Date 

Date 

D Approved to fill immediately t:J Denied D Modified 

lfposition does not have fundini:, provide funding directions: _________________________ _

Rationale: ----------------------------------------------

6. Signature of President/CEO Date 

HR 101 - RTF Form Revised 11.2.17 LB 

9/21/21

October 23, 2021



TEAM: School of Continuing Education

Priority Division Description Justification of Need Total PIE Total Funding 

Number One-time Ongoing Requested Page (s) Fund Org Acct Prog Actv Funded Source

SCE SCE
Madelyn Arballo

Salaries for reorganization of School of 
Continuing Education (see attached 
projections)

School of Continuing Education's 
proposed reorganization was approved at 
President's Cabinet on 6.29.21

274,236    11000

including reclassification of Associate VP, 
Administrative Specialist IV, and new 
position of Manager, Regional Noncredit 
Initiatives

2021-22 NEW RESOURCE ALLOCATION REQUESTS - PHASE 13

(For requests that have been approved for funding, please provide documentation to support amount requested, such as price quotes from vendor, copy of catalog, etc.)

Department-
Org/Department's 

Contact Staff

Outcome 
(President's 

Cabinet Funding 
Decision)

Account Number

To Be Completed When President's CaTo Be Completed By Departments Required if Budget Approved By President's Cabinet

Budget Committee, March 4, 2015

August 3, 2021





Dept. Decision/Funding
Tentative

2021 22 UGF
Ongoing

UGF
Restricted

Fund
TotalTitle/Description

NRA Phase 13

School of Continuing Education:
Provost SCE Executive Range 1
(Reclassify from Assoc VP
MA9992, SCE)

SCE 54,115 54,115

Manager, Regional Workforce M
13 (Replacing the Special Project
Manager, MT9989)

SCE 188,827 188,827

Director, Short term Vocational
Education (New) M 15 MA0002

SCE 185,818 185,818

Executive Assistant II C 85
(Reclassify from CA9518 Adm
Spec IV A 88)

SCE 27,042 27,042

School of Continuing Ed Reorganization Total 266,975 188,827 455,802
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SCHOOL OF CONTINUING EDUCATION
Proposed Organizational Structure

Provost
School of Continuing Education

From Associate Vice President, SCE

Dean
School of Continuing Education

Associate Dean
Continuing Education
Programs & Services

Director
Education for Older Adults/Adults 

with Disabilities/Voc Reentry

Director
Short-Term Vocational

Director
Community Contract Ed

Director
Adult Basic Education

Director
Off Campus High School

Assistant Director
Community & Contract Ed

Assistant Director
Adult Basic Education

Manager, Regional Workforce
From - Special Pro jects Manager

Strong Workfo rce Pro gram Regional

Manager
Regional Consortium (CA 

Education Program)

Director
English as a Second Language

Manager
English as a Second Language 

Instruction

Executive Assistant II
From Administrative Spec. IV

William Scroggins
President/CEO

6.24.21

June 29, 2021














