"2 Continued Funded Position (ex. Vacancy)

MT. SAN ANTONIO COLLEGE Former Employee (if applicable):
Human Resources Last day of employment:
REQUEST TO FILL - STAFF and ADMINISTRATIVE POSITIONS Reason forvacancy:
*»This form is used to galn approval prier to recruiting for a position. (Attach Existing Job Description]
located on the back.
Instructions for completing this fo;'m ﬂl'-t;- oc:‘ : (Tn e ba ] Newly Funded Position Fiscal Year
Position: Laboratory Technician [ No Existing Job Description
. Attach Draft of New Job Description)
Department: Fine Arts (
i Cassified O Confidential
Time (FTE): __47.5 _Term (months/year): ___ 10 [] Supervisory [ Administrative
Work Schedule (Days, Hours): M-F, 3.8 hours **For Temporary Special Project Administrators only
Salary Schedule (Range): A79 [ Temporary Special Project Administrator
alary Schedule (Range) (Refer to AP 7135)
Background and Rationale (use back of form if additional space is Temporary Special Project Administrators can only be hired through
needed] an:mmmm&ﬂle_ the end of the current fiscal year. These positions can be renewed each
ﬁfﬁmuﬁ ﬂﬂd SQ! IIQ; ure d‘lsg‘nl‘mgs !Mﬁ ve DBQD fiscal year, for up to five (5) years maximum with a status change form.
without this lab tech for 2 years, with significant
impact. Funding From:

Please list any changes in the budgeted position as described above
(i.e. title, time, term, etc.).

Please list the Account Number(s) and Budget Amount(s) that is/are being used to fund this Position. This section MUST be completed in

order to provide budget for the position. 26037
Account Number(s): 11000 371000 221000 100100 2200 - 1000y Amount$ 245259
Account Number(s): % Amount$

Funding: (checkall that apply) K] General Fund Unrestricted [] Restricted Funds [_] Categorical [_] Grant [] Temporary
Annual renewal of this position is contingent upon the College’s receipt of continued funding

Duration (if grant/temporary funded): Beginning date: End date;

Gomments:

e oy -2

sting M lfager Sigudture Date 4. Human Resources Signature Date
7-12-2] / ) < o 8/5/21
2 ﬁﬁd}lon President Signature Date '5.-Vice President, Human Resources Date
07/29/21
CA9412
3. Chlet' COmpllnnu/Budget Officer Signature Date
)Q_E(Funding available 0 Funding notavailable Position Number: C_A&__! éu Tontract Number: -
Comments: Approved ta unfrosted the position by the President’'s Cabinet on 7.13.21

Xﬂkpproved to fill immediately O Denied O Modified

(% position does not have funding provide fundingdirections:
P.;aﬁonale'

s %ﬂﬁ .
é/sﬁn{fm of Presld% %ﬁz‘—

HR 101 -RTF Form Revised 11.2.17 LB



Dangling Position Status Cabinet July 13, 2021, Update

INSTRUCTION: Dept. Decision Follow-up | REC'D
Coordinator, Writing Writing Evaluate position HOLD
Center CA0002 Center when Dir. filled until
August
Lab Tech — Arts Arts Unfrost RTF X
CA9412
Administrative SCE Unfrost RTF X
Specialist Ill CA9419
Learning Lab Assistant | ASAC Review in August HOLD
CA9458 for
August
Administrative Honors Unfrost and NRA, RTF X
Specialist I CA9629 upgrade to full
time position
Athletic Trainer Kinesiology Unfrost RTF X
CA9723
Lab Tech-Natural Natural Unfrost RTFE X
Sciences CA9743 Sciences
Comp Lab
Educational Advisor Nursing ADN | Unfrost RTF X
CA9944 Program

Kelly to take a look at Faculty Position Control Report for positions authorized but
not recruited then remove positions not under active search; bring back to PC

Kelly to work with STEM center to look for staffing needs; bring back to PC

STUDENT SERVICES: Dept. Decision Follow-up REC'D
Student Services Prog | International | Repurpose HOLD
Specialist Il CA9501 Students position for

August




