Continued Funded Position (ex. Vacancy)

MT. SAN ANTONIO COLLEGE Former Employee (if applicable): Thomas Babich
Human Resources Last day of employment; March 2019
REQUEST TO FILL - STAFF and ADMINISTRATIVE POSITIONS Reason for vacancy: Retirement
**This form is used to gain approval prior to recruiting for a position. (Attach Existing ]ob Description)

Instructions for completing this form are located on the back. . .
] | Newly Funded Position Fiscal Year
Lead Broadcast Engineer

Position: [J No Existing Job Description
. . (Attach Draft of New Job Description)
Department: Technical Services
Classified [ Confidential
Time (FTE): 100 Term (months/year): 12 ] Supervisory [] Administrative
Work Schedule (Days, Hours): 8:00 AM - 5:00 PM, M -F **For Temporary Special Project Administrators only
Salary Schedule (Range): 137 [] Temporary Special Project Administrator

(Refer to AP 7135)

Background and Rationale (use back of form if additional spacel1s Temporary Special Project Administrators can only be hired through

needed); To replace a retired employee. This position has failed multiple recruitments, the end of the current fiscal year. These positions can be renewed each
fiscal year, for up to five (5) years maximum with a status change form.

and the salary range has been adjusted from A-118 to A-137 to be comparable to the

industry market.

Funding From: Unrestricted General Fund and
NRA Phase 13

Please list any changes in the budgeted position as described above

(i_e.’ title, time, term, etc.). The position has been reclassified from Lead Tech, Broadcast & Audio A-118 to Lead Broadcast Engineer A-137.

Please list the Account Number(s) and Budget Amount(s) that is/are being used to fund this Position. This section MUST be completed
in order to provide budget for the position.

Account Number(s): 11000-672000-211000-613000-2100 90 9% Amount$ 143,663

Account Number(s); 11000-670000-211000-683000 -2100 10 % Amount$ 15,963

Funding: (checkall that apply) General Fund Unrestricted ¥ Restricted Funds [_] Categorical [ ] Grant [] Temporary
[] Annual renewal of this position is contingent upon the College’s receipt of continued funding

Duration (if grant/temporary funded): Beginning date: End date:

Comments:

T M
_2-24-22
w:magel ignature Date 4. Human Resources Signature Date
02.28.2022 bﬂ{/ﬂakm p 3/11/22

jon Vice PZSldent Signature Date 5. Vice President, Hufhan Resources Date
7/2022
/ Gy / o 03/07/
3. Chief Compliance/Budget Officer Signature Date
X1 Funding available o Funding not available Position Number: _ CA9986  Contract Number:
Comments:

Reviewed by President’s Cabinet, the following action was taken on the above request:

XApproved to fill immediately O Denied O Modified
If position does not have funding, provide funding directions:
Rationale:
I, owr. = e March 15, 2022
6. Slgnature of Pres1dentﬂ/ Date

HR 101 - RTF Form Revised 11.2.17 LB




10-okeldwa ] UoneoyissefaY-loid Aieles zz-Lz

9866Y0 | 4o | abed

220zivelz we O seoInes [esid Ag paedsid

gL aseyd VN [6v'¥e GG6'G ZvS'8l L€1-V 0} 8L}~V WOl JIaAUOD 0} }S0) jeuollippy

G29'651 ¥86°L5 1¥9°/01
€96'Gl 861G ¥9.°01 %00°0L 00LZ 000€89 000LLZ 00009 000}1} Jesuibug jseopeoig pee ] Z| € L€l VvNn 000} 9866VY0
co9'eyl 98/°9% 11896 %00°'06 00LZ 000€L9 000LLC 000CL9 000L} Jesulbuz jseopeoig pesq  zL € L&l VvNn 000} 9866VY0
:UOPISOd PayISSEII3Y JO IS0D ZZ-1202

8¢l'Gel 6209 66068
49n €1s'cl €09y 016'8 %00°0L 00LZ 000€89 000LLcC 000049 0Q00LL olpny g }seopeolg ‘yos] pes] ¢| € 8LL Vvn 000°L 9866VO
49n GL9'Lel ra a4 68108 %0006 00LZ 000€L9 000LLC 000C.9 0Q00LL olpny g }seopeolg ‘Yos] pes1 ¢| € 8LL vn 000°L 9866VO
:SSB|99Y 9 0} UolISOd 10} }obpng zZ-1202
S1i43N389 8 S1143N3g ANVIVS IN3O¥3d JAILDY 90dd 100V 240 anNnd 31LIL SHLNOW |d31S IONVYH HOS 314 d3gNNN
9dinos Buipuny AAYIVS aviol aviol 1INNODOV avioL NOILLISOd
avioL

NOILD3rodd AYVIVS 22-1202 A4

39371700 OINOLNYV NVS 1IN



Job Description

Title:
Unit:

Range:

Committee Review:
Synopsis:

Rational

Incumbent

Lead Broadcast Engineer

CSEA 262

Recommendation - 137* (currently 118 with annual difference of $21,464.76 at step 6
annually)

1/26/2022

Title Change and Change to Minimum Qualifications

Multiple failed recruitments following change in title and MQ's; therefore, salary is being
adjusted to industry market.

Vacant

*Market data attached




President’s Cabinet Action Notes

Bill Scroggins, President & CEO e Kelly Fowler, VP of Instruction * Audrey Yamagata Noji, VP of Student Services
Morris Rodrigue, VP of Administrative Services ® Sokha Song, VP of Human Resources * Madelyn Arballo, Provost of SCE

Mt. San Antonio College

February 1, 2022

1. Cabinet reviewed and commented on the following information items:

a. Inthe Student Centered Funding Formula CEO Taskforce meeting, there was a lot of discussion about budget.
Sierra College President Willie Duncan provided talking points from his presentation at the January BOG
meeting—supporting the Governor’s hold harmless proposal, which would eliminate the fiscal cliff that some
colleges will face; an increase in base allocation, which would allow for the continued support of technology
and staff to maintain that technology; STRS/PERS pension buy down, which would be funding directly to the
STRS/PERS accounts to reduce the ongoing costs to districts; and a task force to analyze the impacts of
enrollment declines and the use of Emergency Conditions.

b. The LA County Department of Public Health Telebriefing for Institutes of Higher Education provided no real
change to any guidance. The continued message from the County is to encourage more people to get
vaccinated and boosted.

c. An article from Public Policy Institute of California, New Law Raises Standards for Police Officers, outlines
changes made in AB89 which improve training, increase age requirements for new hires, and encourages
colleges and universities to improve their law enforcement courses to provide financial assistance to those
from disadvantaged communities to pursue law enforcement degrees. This may be relevant to our
Administration of Justice program.

2. Cabinet reviewed the language in AB 1705 (Irwin) to further limit multiple measures placement in English
and math. It has already passed the Assembly. The bill contains several toxic changes to placement in
Math and English. In particular, it would require all students to be placed into transfer level math. If
implemented, it could decimate our associate degree programs by requiring those students to take math
beyond the current requirement of intermediate algebra.

3. Cabinet approved an Immediate Need Request from Human Resources for legal services for $80,000 one-
time.

4. Cabinet approved the following job description changes:
e Coordinator, Project/Program (revised) — Added a critical component to officially acknowledge that
incumbents in that classification can provide training
e Lead Broadcast Engineer (range change only) - This position has multiple failed recruitments following the
approved changes to the title and MQ's; therefore, salary is being adjusted to be comparable to the industry
market.

5. Acampaign for Spring 2022 Vaccination Requirement messaging to students has been established. There
will be a reminder going out today to students with more and more targeted emails as each notification
goes out getting closer to the Spring semester.

6. Cabinet reviewed recommendations from the Classification and Reclassification Committee and made
the following determinations:
e Business Analyst (pay grade request) — Hold for additional information.
e Program Account Specialist (pay grade request) — Approved.
e laboratory Technician — Astronomy (reclassification) — Hold for additional information.



Board Approved April 13,2016
FLSA: NON-EXEMPT

LEAD BROADCAST ENGINEER
DEFINITION

Under general supervision, oversees, and performs technical support in the design, installation, operation,
maintenance, troubleshooting, diagnosis, and repair of broadcast radio and television facilities; provides
support for all campus and Police and Campus Safety radio communications facilities; provides technical
support to students, faculty, and staff on the operation, maintenance, and repair of equipment and systems.

SUPERVISION RECEIVED AND EXERCISED

Receives general supervision from the Manager, Broadcast Services. May exercise technical and functional
direction over and provides training to assigned staff and student workers.

CLASS CHARACTERISTICS

This is an advanced technical classification responsible for overseeing and performing technical support of
all broadcast radio and television facilities. Responsibilities include inspecting and attending to assigned
areas in a timely manner and performing a wide variety of highly technical tasks in the design, installation,
maintenance, and repair of assigned facilities and systems. Incumbents are expected to work independently
and exercise judgment and initiative. Incumbents at this level are required to be fully trained in all
procedures related to assigned area(s) of responsibility, working with a high degree of independent
judgment, tact, and initiative. This class is distinguished from the Production Specialist in that the latter
performs technical and creative development work of video, audio, media, and broadcast production and
post-production. This class is further distinguished from the Manager, Broadcast Services in that the latter
oversees the entire department-and has ultimate responsibility for organizing, assigning, supervising, and
reviewing the work of all staff involved in its operations.

EXAMPLES OF ESSENTIAL FUNCTIONS (Illustrative Only)

1. Oversees and participates in the design, installation, configuration, operation, modification, and
maintenance of television and radio production facilities, including broadcast studios, transmitters, and
related lab studios; monitors land mobile and broadcast systems for indications of potential failure;
ensures related activities comply with established standards, policies, and procedures.

2. Oversees technical operations and provides technical support for production activities in broadcast

studios, master control, satellite operations, video and audio editing, duplication, mobile television

production facilities, and other broadcast facilities across campus.

Provides complex broadcast engineering support for other areas of the College.

4. Oversees development, modification, operation, and repair of mobile television production truck,
satellite, and communication equipment.

5. Installs, maintains, configures, and repairs audio and video recording systems, cameras and monitors,
video switchers, audio amplifiers, speakers, microphones, lighting, theatrical rigging, and a variety of
other broadcast, performance art, and radio equipment, systems, and devices.

6. Provides technical support for special across campus as needed; coordinates, prepares, and sets-up
audiovisual, production, and broadcast equipment and systems for educational activities, conferences,
and special events.

7. Provides technical support for all campus two-way radio and communications facilities.

8. Researches, reads, and interprets equipment manuals, schematics, diagrams, and other technical
documentation used in the repair and upgrade of land mobile and broadcast facilities.

9. Interfaces and communicates with the Federal Communications Commission (FCC), consultants, and
Federal broadcast attorneys; researches, interprets, and applies federal regulations pertaining to
assigned area of responsibility.

(98]

Amended 9.2019



Lead Broadcast Engineer

Page 2 of 4

10. Participates in audio and video production and post-production.

11. Trains employees in work methods, use of equipment, and relevant safety precautions.

12. Reviews maintenance and repair work for accuracy and completeness; inspects and evaluates work in
progress and upon completion to ensure assigned maintenance and repair activities are performed in
accordance with College standards and Federal rules and regulations.

13. Researches and recommends equipment purchases.

14. Responds to requests for technical assistance and answers questions from faculty and staff or refers to
appropriate staff.

15. Participates on committees, task forces, and special assignments, including, but not limited to Screening
and Selection Committees and affiliated trainings. Prepares and delivers oral presentations related to
assigned areas if needed.

16. Learns and applies emerging technologies and, as necessary, to perform duties in an efficient,
organized, and timely manner.

17. Performs other related or lower classification duties as assigned.

QUALIFICATIONS

Knowledge of:

1. Practices, procedures, techniques, tools, and materials used in the design, installation, operation,
maintenance, troubleshooting, diagnosis, and repair of broadcast radio and television facilities and
Police and Campus Safety communication facilities.

2. Operation and maintenance of radio, video, and communication systems and equipment including
digital video and audio routers, multi-viewer systems, digital matrix intercom systems, digital video
switchers, studio and broadcast cameras, digital video graphics systems, digital video recording
systems, and reinforcement systems digital recording and reinforcement systems.

3. Theory and practice of electrical, electromechanical, and electronic principles in the fields of video and
audio communications and radio frequency transmissions.

4. Basic principles, practices, and methods of system integration.

5. Analog and digital electronics and acoustics.

6. Digital signal types and associated standards for video and audio. Essential principles pertaining to the
transmission, troubleshooting, and repair of broadcast signals via fiber optic equipment.

7. Operational characteristics of audio, video, communications, and facilities maintenance and repair
equipment, including electronic and acoustic instrumentation.

8. Production techniques and procedures for video, audio, media, and broadcast production and post-
production.

9. Basic principles and practices of providing technical and functional direction and training to assigned
staff.

10. Principles and procedures of record keeping and report preparation.

11. Proper storage and care of equipment and tools.

12. Safe work methods and makes appropriate use of related safety equipment as required.

13. Modern office practices, methods, and computer equipment and applications related to the work.

14. English usage, spelling, vocabulary, grammar, and punctuation.

15. Techniques for effectively representing the College in contacts with governmental agencies,
community groups, and various business, professional, educational, regulatory, and legislative
organizations.

Skills & Abilities to:

1. Lead and participate in inspecting, troubleshooting, diagnosing, and resolving television, radio, and

communication problems and malfunctions.



Lead Broadcast Engineer
Page 3 of 4

2. Operate specialized troubleshooting, maintenance, repair equipment and tools, such as waveform

monitors, vector scopes, signal analyzers, audio meters, digital voltmeters, network analyzers, fiber

optic test equipment, soldering equipment, crimp equipment.

Perform or specify electrical power distribution for various projects related to area of assignment.

Read, interpret, and apply technical information from manuals, schematics, diagrams, and other

technical documentation.

Inspect the work of others and maintain established quality control standards.

Train others in proper and safe work procedures.

Identify and implement effective course of action to complete assigned work.

Interpret, apply, and explain applicable Federal, State, and local policies, procedures, laws, and

regulations, including FCC rules and regulations.

9. Maintain accurate logs, records, and basic written records of work performed.

10. Enforce and follow department policies and procedures related to assigned duties.

11. Understand and follow oral and written instructions.

12. Organize own work, set priorities, and meet critical time deadlines.

13. Use English effectively to communicate in person, over the telephone, and in writing.

14. Understand scope of authority in making independent decisions.

15. Learn and apply emerging technologies and, as necessary, to perform duties in an efficient, organized,
and timely manner.

16. Review situations accurately and determine appropriate course of action using judgment according to
established policies and procedures.

17. Establish, maintain, and foster positive and effective working relationships with those contacted in the
course of work.

W

N

Education and Experience:

Equivalent to an Associate’s degree from a regionally accredited college in electrical engineering or related
field and three (3) years of progressively responsible experience in the design, installation, operation,
maintenance, troubleshooting, diagnosis, and repair of television and radio communication facilities,
systems, and equipment. Additional full time equivalent years of experience can be substituted for the
required education on a year-for-year basis up to two (2) years.

Licenses and Certifications:

Possession of, or ability to obtain, a valid California Driver’s License by time of appointment.

Preferred Qualifications:

1. Experience managing video and audio routers; and multi-viewer systems; control platforms; digital
matrix intercom systems; shared file-based digital asset storage systems; or digital two-way radio
systems.

2. Experience with tally, video, camera, amplification, and networking systems; digital audio consoles;
video matrices; touch screen control processing; or mobile broadcast environment.

3. Experience with current FM radio and internet radio broadcast systems.

PHYSICAL DEMANDS

Must possess mobility to work in a standard video, audio, media, and broadcast production setting; strength,
stamina, and mobility to perform medium to heavy physical work, to climb and descend ladders, to operate
varied tools and equipment, and to operate a motor vehicle and visit various College sites; vision to read
printed materials and a computer screen; and hearing and speech to communicate in person, before groups,
and over the telephone. Finger dexterity is needed to access, enter, and retrieve data using a computer



Lead Broadcast Engineer
Page 4 of 4

keyboard or calculator and to operate above-mentioned tools and equipment. Incumbents in this
classification bend, stoop, kneel, reach, climb, and walk on uneven surfaces to participate in maintenance
and repair activities; and push and pull drawers open and closed to retrieve and file information. Incumbents
must possess the ability to lift, carry, push, and pull materials and objects, typically weighing up to 50
pounds, and occasionally heavier weights with the use of proper equipment.

ENVIRONMENTAL ELEMENTS

Incumbents work in standard video, audio, media, and broadcast production environments with moderate
to loud noise levels, controlled temperature conditions, exposure to electrical hazards, and no direct
exposure to hazardous physical substances. Incumbents may occasionally work outdoors for assigned
events and be exposed to loud noise levels, cold and/or hot temperatures, and dust, fumes, and allergens.
Incumbents may interact with staff, students, and/or the public in interpreting and enforcing departmental
policies and procedures.

Revised 10/2021



AsessadaN [
juenodw| ]
Ayioud YsiH O
[ea11D [X]

L06'YC

Suio8up

s|leysseln 3uipjing ‘suoijesado
pue aoueuajule|y ‘Alajes

sndwe) R 321|104 Aq pasn S| eyl
wa3sAs olpes Aem-omi sndwed ay}
sadeuew os|e uojysod siy| ‘siash
||e 404 ANjIoe) 1ey) jo uollesado
9y3 03 |e2114d SI uolyisod

SIY3 ‘wnipels ay3 1e ainjonJisedyul
15eopeouq mau ayl YUM NVSH
T°06 pue ‘sweagoud [euoioniisu|
1oddns 1eys saillj1oe) uoilels
olpey pue ‘1seapeosg ‘Al sndwed
JO uonesado pue dueuajulew
9Y31 01 [e21114d S| pue ‘suead oml
J9A0 10j JuedeA uaa(q sey uolysod
SIyl ‘aAIM12dwod 9g 01 paseaJdul
9( 01 SPIau pue 13¥Jew Mo|aq S!
AJejes jualind syl -olwapued jsod
pue aid yiloq ‘pajie} aney Jaauidul
1seapeoJug pea e 4oj S1uswlniday

‘SjuawilinJidal pajled

9866VO

‘SJUBWIINJIIA

p3|ie} a|diyjnw

03} anp J23uidu]
1seopeoug pea

Jo} 93ued Asejes isnlpy

S9JIAIDS JUDAT
/S92IAIBS
[ealuyda]

(oL

{o-“-erHaH9)

"J03e|nd[e) |easl4 YUM pajew|lsa
9seaJoul 3s0) ‘apls poddng |ensip
olpny ay3 pue ‘apis Ajjoe) pue
1UDAJ 9y} uo yloq ‘pasualiadxa
sey juawedap ayl yimous ayj o3
juepiodwy S| 93e49A02 SIY| "SINOY
3unesado 1noys3nouyy 2am ay3
Jo Aep Aisans ‘@3esanoa ||n} apinoad
[IIM %00T 01 suollisod ay3 Jo auo
Suiseasou| "uoinsod %00T e ueys
Ss9| Sl 249Y3 ‘suolysod 3sijenads
dAIleJISIUIWPY dWIi} Hed om)




AsessadaN [
juenodw| ]
Ayioud YsiH O
[e21314D [X]

000°'ST

duio8up

‘(€ eua1D) yye1s Aq

paulejulew ag ued syusawadinbau
199fo4d uio3uo ‘uolle|dwod 3uQ
"9}ISgOM pue $324n0saJ 3ululesy
Aduagdiaws jo Juswdojanap yum
IUeISISSE pue s3sIDJaxd doy 9|qe)
pue syuawaJinbas SINIS/SININ

J0 9oueldwod 33els Jad

8uidAy (auswdinba) saunosau ‘ue|d
uonedijw pJsezey jo aiepdn pue
yoJeasal ‘aseqelep sds dulj-uo
pue AJOjuaAU| S|el9lew snopJezey
sndwed jo a3epdn ‘aseqelep
wea] uollendeAl 3uipjing apnjoul
syafoad "ddueldwo) eluloyljed
J0 9%00T 2A31Yyde 01 sndwed ay3
Jo} Asessaoau 3ujuieuy soueldwod
yym 3uoje ‘s3oafoud ssaupasedald
Aduadiswa pue aoueldwod
|EIUBWUOJIAUD JO uol1}d|dwod
yum Ja3deuelp Aouadiswa

9y3 3sisse 03} 9oueljdwod uloduo
4o} paJinbau s; Asuow siyy

‘'ssaupaJedalsd
Aduadiswa

pue 2oueldwod

Joj auop Apeadje yiom
9y} 9nul3u0d 01 papasN

oue|dwo)
1uswadeue|p
Aduadiow]

1uswadeue|p
Sty

(9 ‘v ‘€ ‘ed3I)) "Jole|NdE) |EdSIY
YHM paljewllss 8ETV-8TTV Wody
9seaJou| ‘sndwed ssoJoe siday3o

pue ‘syuana Aduadiswa Sulunp




19N uayi pue
JeaA 35414 40y

guipuny 4433H

AsessadaN [

uolyisod awly [N} e 0s ‘suayeads
ysi|3u3 payiwi| 104 3} ndiIp

Sl uol3eJ1si3al auljuQ “IUBW||0JUD
uado y3nouayil Ajjenuue syuapnis
Juesdiwwi 0005-0001 SOAIDS
Ajjea1dAy yorym swesgosd 1SIA

“eale siy1 ul (YOIM)
1oddns Ajanoy ss9|

pasu pjnopn "1/d omi 01
uolnIppe ul papasaN ‘Ino
SI auo uaym 3uiduajjeyd

9q UBd YdIym Jjeis

uenodwi ] pue 153 ay1 4oy s1si|-1iem aSeuew | uoielisiSal 1/d omi Ajuo
Aolid YsiH O pue suoijeddde ssa20.d 0} 9Je 243yl sjuapnis 1sijelnads
(€133 ] LE6'TS 3ul03uQ }si|e1oads uoliesysidas awi ||y v 000°G-¥ s9ssa204d 153 uolessiday 14 1S3
Djwapued sy}
JO }Insau e se syuapnis Suidedus
-24 ul A}ndey} pue Ja3euew ay3 ‘peoj ||n}
poddns ||im uoinsod siy3 ‘4aynn4 e sey ApeaJje yoddns
‘'sweldold ALS 9yl UIBISNS 0} | UlWpe uea(q "dJuelsisse
pue Ja8euew Mau Y3 404 |BIIID S| dAIlBJISIUIWpE
140ddns aAI1eIISIUIWPY "SIUSPNIS pue ‘speo| A}noey
AsessadaN [ paiedijdnpun +00tZ yum 8ulinsse ‘@aueisisse
epodw| O sweJsdoud 0z 490 sey Juswiedap 8ulnpayds spaau ‘J198euew AJS
Ayioud YsiH O ALS 3yl ‘TZ/90/, uoiauige) | Jadeuew ALS "uolpuny M3U 40} ||| JUBISISSY [euOI1BI0 A
[eand X €116 3ui03uQ ul panosdde sem Ja3euew AJ1S | 031 wea3oud 10} papasN dAIeIISIVIWPY 14 wJia3-Hoys
paisanbay Suio8uQ
pasN |elo] | /awn-auQ P9 JO uolealasns SjUBWIWO) uondiasaqg judwpedaq

uozeanp3 Suinuiuo) 0 |ooYydS

uleSe pamalnal g Aew ‘elJa31Jd Y3 393W 30U S0P INg ‘JudWdUBYUD Jusawiedap/weldosd — Asessadan

SJedA |BISI} OM] 1XaU BY3} UIYHM papaau ‘auljawil paAe|ap/roedw] Jamo|— juersodwy

JeaA [BaS1) IXaU 3y} UIYHM papuny ‘papaau Ajaielpawwl jou ing ‘@uijawil moj/edwi ysiy — Ayond ysiH

Aj21e1pawwil papasu ‘suljswi ysiy/1oedwi ysiy — |eants)

T20T ‘2T Isn3ny "AdY

120C ‘0T ¥sn3ny
uoissnasiq 1s414 1uige)

Arewwng €1 aseyd VN




LEAD BROADCAST AND-AUDIO-TEGHNICIAN ENGINEER A4045
FLSA NON-EXEMPT - A-118

DEFINITION

Under general supervision, oversees, and performs technical support in the design, installation,
operation, maintenance, troubleshooting, diagnosis, and repair of broadcast radio and
television facilities; provides support for all campus and Police and Campus Safety radio
communications facilities; provides technical support to students, faculty, and staff on the
operation, maintenance, and repair of equipment and systems.

SUPERVISION RECEIVED AND EXERCISED

Receives general supervision from the Manager, Broadcast Services. May exercise technical
and functional direction over and provides training to assigned staff and student workers.

CLASS CHARACTERISTICS

This is an advanced technical classification responsible for overseeing and performing
technical support of all broadcast radio and television facilities. Responsibilities include
inspecting and attending to assigned areas in a timely manner and performing a wide variety
of highly technical tasks in the design, installation, maintenance, and repair of assigned
facilities and systems. Incumbents are expected to work independently and exercise judgment
and initiative. Incumbents at this level are required to be fully trained in all procedures related
to assigned area(s) of responsibility, working with a high degree of independent judgment, tact,
and initiative. This class is distinguished from the Production Specialist in that the latter
performs technical and creative development work of video, audio, media, and broadcast
production and post-production. This class is further distinguished from the Manager,
Broadcast Services in that the latter oversees the entire department and has ultimate
responsibility for organizing, assigning, supervising, and reviewing the work of all staff involved
in its operations.

EXAMPLES OF ESSENTIAL FUNCTIONS (lllustrative Only)

1. Oversees and participates in the design, installation, configuration, operation, modification,
and maintenance of television and radio production facilities, including broadcast studios,
transmitters, and related lab studios; monitors land mobile and broadcast systems for
indications of potential failure; ensures related activities comply with established standards,
policies, and procedures.

2. Oversees technical operations and provides technical support for production activities in
broadcast studios, master control, satellite operations, video and audio editing, duplication,
mobile television production facilities, and other broadcast facilities across campus.

3. Provides complex broadcast engineering support for other areas of the College.

4. Oversees development, modification, operation, and repair of mobile television production
truck, satellite, and communication equipment.

5. Installs, maintains, configures, and repairs audio and video recording systems, cameras
and monitors, video switchers, audio amplifiers, speakers, microphones, lighting, theatrical
rigging, and a variety of other broadcast, performance art, and radio equipment, systems,
and devices.

Page _13 of _16 Pages



6. Provides technical support for special across campus as needed; coordinates, prepares,
and sets-up audiovisual, production, and broadcast equipment and systems for educational
activities, conferences, and special events.

7. Provides technical support for all campus two-way radio and communications facilities.

8. Researches, reads, and interprets equipment manuals, schematics, diagrams, and other
technical documentation used in the repair and upgrade of land mobile and broadcast
facilities.

9. Interfaces and communicates with the Federal Communications Commission (FCC),
consultants, and Federal broadcast attorneys; researches, interprets, and applies federal
regulations pertaining to assigned area of responsibility.

10. Participates in audio and video production and post-production.

11.Trains employees in work methods, use of equipment, and relevant safety precautions.

12.Reviews maintenance and repair work for accuracy and completeness; inspects and
evaluates work in progress and upon completion to ensure assigned maintenance and
repair activities are performed in accordance with College standards and Federal rules and
regulations.

13.Researches and recommends equipment purchases.

14.Responds to requests for technical assistance and answers questions from faculty and staff
or refers to appropriate staff.

15. Participates on committees, task forces, and special assignments, including, but not limited
to Screening and Selection Committees and affiliated trainings. Prepares and delivers oral
presentations related to assigned areas if needed.

16.Learns and applies emerging technologies and, as necessary, to perform duties in an
efficient, organized, and timely manner.

17.Performs other related or lower classification duties as assigned.

QUALIFICATIONS

Knowledge of:

1. Practices, procedures, techniques, tools, and materials used in the design, installation,
operation, maintenance, troubleshooting, diagnosis, and repair of broadcast radio and
television facilities and Police and Campus Safety communication facilities.

2. Operation and maintenance of radio, video, and communication systems and equipment
including digital video and audio routers, multi-viewer systems, digital matrix intercom
systems, digital video switchers, studio and broadcast cameras, digital video graphics
systems, digital video recording systems, and reinforcement systems digital recording and
reinforcement systems.

3. Theory and practice of electrical, electromechanical, and electronic principles in the fields
of video and audio communications and radio frequency transmissions.

4. Basic principles, practices, and methods of system integration.

5. Analog and digital electronics and acoustics.

6. Digital signal types and associated standards for video and audio. Essential principles
pertaining to the transmission, troubleshooting, and repair of broadcast signals via fiber
optic equipment.

7. Operational characteristics of audio, video, communications, and facilities maintenance and
repair equipment, including electronic and acoustic instrumentation.

8. Production techniques and procedures for video, audio, media, and broadcast production
and post-production.
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9. Basic principles and practices of providing technical and functional direction and training to
assigned staff.

10. Principles and procedures of record keeping and report preparation.

11.Proper storage and care of equipment and tools.

12.Safe work methods and makes appropriate use of related safety equipment as required.

13.Modern office practices, methods, and computer equipment and applications related to the
work.

14.English usage, spelling, vocabulary, grammar, and punctuation.

15. Techniques for effectively representing the College in contacts with governmental agencies,
community groups, and various business, professional, educational, regulatory, and
legislative organizations.

Skills & Abilities to:

1. Lead and participate in inspecting, troubleshooting, diagnosing, and resolving television,
radio, and communication problems and malfunctions.

2. Operate specialized troubleshooting, maintenance, repair equipment and tools, such as
waveform monitors, vector scopes, signal analyzers, audio meters, digital voltmeters,
network analyzers, fiber optic test equipment, soldering equipment, crimp equipment.

3. Perform or specify electrical power distribution for various projects related to area of

assignment.

Read, interpret, and apply technical information from manuals, schematics, diagrams, and

other technical documentation.

Inspect the work of others and maintain established quality control standards.

Train others in proper and safe work procedures.

Identify and implement effective course of action to complete assigned work.

Interpret, apply, and explain applicable federal, state, and local policies, procedures, laws,

and regulations, including FCC rules and regulations.

9. Maintain accurate logs, records, and basic written records of work performed.

10. Enforce and follow department policies and procedures related to assigned duties.

11.Understand and follow oral and written instructions.

12.Organize own work, set priorities, and meet critical time deadlines.

13.Use English effectively to communicate in person, over the telephone, and in writing.

14.Understand scope of authority in making independent decisions.

15.Learn and apply emerging technologies and, as necessary, to perform duties in an efficient,
organized, and timely manner.

16.Review situations accurately and determine appropriate course of action using judgment
according to established policies and procedures.

17.Establish, maintain, and foster positive and effective working relationships with those
contacted in the course of work.

B

®No O

Education and Experience:

Equivalent to an Associate’s degree from a regionally accredited college in electrical
engineering or related field and three (3) full time equivalent years of progressively

responsible experience in the design, installation, operation, maintenance, troubleshooting,
diagnosis, and repair of television and radio communication facilities, systems, and equipment.
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Additional full time equivalent years of experience can be substituted for the required
education on a year-for-year basis up to two (2) years.

Licenses and Certifications:

Possession of, or ability to obtain, a valid California Driver’s License by time of appointment.

Preferred Qualifications:

1. Experience managing video and audio routers; and multi-viewer systems; control platforms;
digital matrix intercom systems; shared file-based digital asset storage systems; or digital
two-way radio systems.

2. Experience with tally, video, camera, amplification, and networking systems; digital audio
consoles; video matrices; touch screen control processing; or mobile broadcast
environment.

3. Experience with current FM radio and internet radio broadcast systems.

PHYSICAL DEMANDS

Must possess mobility to work in a standard video, audio, media, and broadcast production
setting; strength, stamina, and mobility to perform medium to heavy physical work, to climb and
descend ladders, to operate varied tools and equipment, and to operate a motor vehicle and
visit various College sites; vision to read printed materials and a computer screen; and hearing
and speech to communicate in person, before groups, and over the telephone. Finger dexterity
is needed to access, enter, and retrieve data using a computer keyboard or calculator and to
operate above-mentioned tools and equipment. Incumbents in this classification bend, stoop,
kneel, reach, climb, and walk on uneven surfaces to participate in maintenance and repair
activities; and push and pull drawers open and closed to retrieve and file information.
Incumbents must possess the ability to lift, carry, push, and pull materials and objects, typically
weighing up to 50 pounds, and occasionally heavier weights with the use of proper equipment.

ENVIRONMENTAL ELEMENTS

Incumbents work in standard video, audio, media, and broadcast production environments with
moderate to loud noise levels, controlled temperature conditions, exposure to electrical
hazards, and no direct exposure to hazardous physical substances. Incumbents may
occasionally work outdoors for assigned events and be exposed to loud noise levels, cold
and/or hot temperatures, and dust, fumes, and allergens. Incumbents may interact with staff,
students, and/or the public in interpreting and enforcing departmental policies and procedures.
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