MT. SAN ANTONIO COLLEGE [] continued Funded Position (ex. Vacancy)

Human Resources Former Employee (if applicable):
REQUEST TO FILL - STAFF and ADMINISTRATIVE POSITIONS Last day of employment:
**This form is used to gain approval prior to recruiting for a position. (Attach Existing Job Description)
Instructions for completing this form are located on the back. Newly Funded Position Fiscal Year 21/22

Position: Special Project Director (Temporary) [J No Existing Job Description

(Attach Draft of New Job Description)

Department: _lechnical Services

[ Classified [ Confidential
Time (FTE): _100 Term (months/year): 12 [J Supervisory Administrative
Work Schedule (Days, Hours): M - F, 8:00 - 5:00 **For Temporary Special Project Administrators only
Salary Schedule (Range): M 13 Temporary Special Project Administrator
' (Refer to AP 7135)
Background and Rationale (use back of form if additional space is Temporary Special Project Administrators can only be hired through
needed): See attached. the end of the current fiscal year. These positions can be renewed each

fiscal year, for up to five (5) years maximum with a status change form.

Funding From:

Please list any changes in the budgeted position as described above
(i.e., title, time, term, etc.).

Please list the Account Number(s) and Budget Amount(s) that is/are being used to fund this Position. This section MUST be completed in
order to provide budgeﬁ {gg 5he position.

Account Number(s): 1-1000-672500-215000-613000 25 % Amount $22:986- 45,971
Account Number(s) 4 794?()9626'1'-771000-2 15000-710000 Bond Projects 75 % Amount $-68:958 72-950 137,91

Funding: (check all that apply) [/] General Fund Unrestricted [¥] Restricted Funds [] Categorical [ ] Grant [] Temporary
[] Annual renewal of this position is contingent upon the College’s receipt of continued funding

Duration (if grant/temporary funded): Beginning date: End date:
Comments:
—r —

A ___2-10-22

1. /R questing Manager Signature Date 4. Human Resources Signature Date
02.14.2022
2. ion VlC éesment Signature _Date 5. Vice President, Human Resources Date
03/16/2022
3. --ﬂVP Fiscal Services Signature _Date
CCCBO

MT9968

xxFunding available o Funding not available Position Number: Contract Number:

comments: mmediate Needs Two Years approved by Cabinet on January 25, 2022

Reviewed by President’s Cabinet, the following action was taken on the above request:

XApproved to fill immediately O Denied O Modified
If position does not have funding, provide funding directions:
Rationale:
Wy W fowr. = s March 29, 2022
6. Slgnature of Premdené/ ¢ko Date

w

HR 101 - RTF Form Revised 7.2.14 SH
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IMMEDIATE NEED REQUEST
2021-22

Two years, one time

A PPROVE D January 25, 2021
President’s Cabinet 7/ — %‘W

I Requested by: (Unit, Department, Division or Vice President) I

MT. SAC

M1 Son Antanio College

Technical Services

|Date to VP:

_|

1/ Revjewed By (Signature):

Location (Fill-in)
Department or Unit: Technical Services - Kevin Owen M L |Date to Cabinet: l
I Division: lAdministrative Services l L\ )L Outcome:
r Vice President: IMorris Rodrigue I
Budget Request(s) Justification for Request(s) Funds Requested ** Funding
An "Immediate Need" is a shortfall in funding that, unless funded immediately, could cause a Amonnt One.time Ongoing Approved

(List in Priority Order) program to cease to function.

1. |Add two new positions to provide Tam ’a PM ' /e
for additional Audiovisual work \
o) PhopSpec.- A <79~

funded with State Scheduled

Mantenance funds. EF&C{j‘(/Q, ////2022- o /2/3//2023

=73 1570 BuiD |25 GF _

7% Govo /zs %

~

e 4

45971 |

22,066 |

Account Number(s): NnAoo

+#060 672500 211000 613000 'P(wl A.7Q
£

49001 771000 211000 710000 P"‘Q} /4‘77)

114880 672500 215000 613000
e MN

49001 771000 215000 710000 M (\)

** Please provide documentation to support the amount requested, such as price quotes from vendor, copy of catalog, etc.
Also, include any ancillary costs, such as maintenance, annual software upgrades, etc.

Fiscal Services - March 2013





