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MT. SAN ANTONIO COLLEGE 
EMPLOYEE CHANGE OF STATUS  

Employee Name: BANNER ID: 
Effective Date of Change:  *Effective End Date:

Classified     Confidential Faculty  Supervisory
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Subbing for a vacant position of Lead Custodian CB9910.
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    Facilities Planning & Management 
    (909) 594-5611, Ext. 4850 
 

 
 

 
Date: October 26, 2020 
 
To:  Gary Nellesen 
 Executive Director, Facilities Planning and Management 
  
From: Kenneth McAlpin 

Manager, Custodial Services 
 
Subject: Request to Fill (RTF) – Lead Custodian 
 
The Custodial Department has operated for an extended period of time without filling this position. The 
employee assigned to this position retired effective January of 2020. It’s important that we now fill this 
position on an interim basis as the daily operation relies on the Lead Custodian position to increase direct 
supervision as Custodians perform cleaning/disinfecting tasks in support of in person classes as well as 
strict adherence to a wide range of protocols related to COVID-19, including effective and timely distribution 
of Personal Protective Equipment, first level supervision of social distancing requirements, and appropriate 
response to reported incidents of COVID, or suspected COVID contact with college facilities. 
 
 
Thank you for your consideration. 
 
 
 
 
 
 
 
 
 
 
 
 




