
��������������������������������������������������������������������
ȋ�Ǥ�Ǥǡ������ǡ�����ǡ�����ǡ����ǤȌǤ��

������������������������������ȋ�Ȍ������������������ȋ�Ȍ��������Ȁ���������������to fund��������������Ǥ��This section MUST be completed in 
order to provide budget for the position. 

Account Number(s): ̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴� ̴̴̴̴̴̴̴%   Amount $̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴ 
Account Number(s): ̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴� ̴̴̴̴̴̴̴%   Amount $̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴ 

Funding:��ȋ��������������������Ȍ� �
�������	������������������ ������������	������ �������������� �
������ ���������
���������������������������������������������������������������ǯ�������������������������������

Duration (if grant/temporary funded):����������������ǣ�̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴� ��������ǣ�̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴�

Comments: ̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴
̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴ 
Signatures: 

̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴� ̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴� ̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴� ̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴�
1. Requesting Manager Signature� ����� 4. Human Resources Signature� �����

̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴ ̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴ ̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴ ̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴
2. Division Vice President Signature ����� 5. Vice President, Human Resources� �����

̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴� ̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴�
3. ����������������Ȁ���������������Signature �������������������

Ƒ Funding available    Ƒ Funding not available         Position Number:  _______________ Contract Number: _______________ 

Comments:  _____________________________________________________________________________________________________________________________________________________________________ 

Reviewed by President’s Cabinet, the following action was taken on the above request: 

Ƒ ���������������������������� Ƒ ������ Ƒ ��������

������������does not have fundingǡ���������������������������ǣ̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴�

���������ǣ��̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴�

̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴� ̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴�
6. Signature of President/CEO �����

������	������������������	�����������̴̴̴̴̴̴̴̴̴̴̴̴̴�
��������������
���������������
�ȋ����������������New�
��������������Ȍ�

**For Temporary Special Project Administrators only 

������������������������������������������
���ȋ������������͹ͳ͵ͷȌ�

Temporary Special Project Administrators can only be hired through 
the end of the current fiscal year.  These positions can be renewed each 
fiscal year, for up to five (5) years maximum with a status change form. 

	�������	���ǣ�

,Z�ϭϬϭ�ʹ�Zd&�&Žƌŵ�� ZĞǀŝƐĞĚ�ϭϭ͘Ϯ͘ϭϳ�>��

�������������������
������������������� ���������������������������

���������������

Signatures:

̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴
1. Requesting Manager Signature

Division Vice Prrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrreseeeeeeeeeeeeeeeeeeeeeeee idennnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnntttt ttttttttttttttttttttttttttttttttttttttttttttttttttttttttttttttttttttt Signature 

Reeeeeeeeeeeeeeeeeeeeeequqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqqq esting Manager Signature

✔ ����������	����������������ȋ��Ǥ��������Ȍ� 
	���������������ȋ�������������Ȍǣ���Jamie Hirsch ����������������������ǣ� December 31, 2020 ������������������ǣ�̴Resignation 
ȋ�������Existing�
��������������Ȍ

✔

MT. SAN ANTONIO COLLEGE 
���������������

REQUEST TO FILL - ���		������������������� POSITION�
**This form is used to gain approval prior to recruiting for a position. 

Instructions for completing this form are located on the back. 

��������ǣ��̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴Assistant̴̴̴̴̴̴̴̴Director̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴�

����������ǣ��̴̴̴̴̴̴̴Public̴̴̴̴̴̴̴̴̴̴Safety Programs,̴̴̴̴̴̴̴̴̴̴̴̴̴Technology̴̴̴̴̴̴̴̴ and̴̴̴̴̴̴̴̴̴Health̴̴ D̴ivision̴̴̴̴̴̴̴̴̴̴�

�����ȋ	��Ȍǣ�̴̴̴̴̴̴100%̴̴̴̴̴̴̴�����ȋ������Ȁ����Ȍǣ�̴̴ 6̴̴ ̴M̴o̴n̴̴th̴s̴̴̴�

��������������ȋ����ǡ������Ȍǣ��̴̴̴̴̴̴̴̴̴̴̴Tuesday-Friday,̴̴̴̴̴̴̴̴̴̴8:00̴̴̴̴̴a.m.̴̴ -̴̴̴̴7:00̴ p.m.̴̴̴̴̴̴̴̴�

����������������ȋ�����Ȍǣ��̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴M-13,̴̴̴̴̴̴Steps̴̴̴̴1̴-6̴̴ ̴̴̴̴̴̴̴̴̴̴̴̴̴̴̴�

�������������������������ȋ���������������������������������������� 
������Ȍǣ�� Chief Hirsch retired from this position June 30, 2020, and is working on a
month-to-month basis until December 31, 2020. Currently, we are unable to recruit for this

position. Chief Hirsch has agreed to continue serving in an interim manner. Permanent
replacement is critical due to COVID-19 events and program re-accreditation.
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✔

11/17/20

November 24, 2020
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