APPROVED

President’s Cabinet
arch 16, 2021

M

MT. SAN ANTONIO COLLEGE
Human Resources
REQUEST TO FILL - STAFF and ADMINISTRATIVE POSITIONS

**This form is used to gain approval prior to recruiting for a position.
Instructions for completing this form are located on the back.

Position: Mental Health Clinician

Department: Student Health Services

Time (FTE): 80 Term (months/year): 12

Work Schedule (Days, Hours): Mon-Thurs (8:30 am - 5:00 pm)

Salary Schedule (Range): Schedule 124, Step 1 $83,849.64

Background and Rationale (use back of form if additional space is
needed): We are requesting to fill the position left vacant by Livier Martinez, Mental

Health Clinician. Currently, mental health clinicians provide sessions virtually to

enrolled students. They also participate in providing workshops and group support activities.

Continued Funded Position (ex. Vacancy)
Former Employee (if applicable): Livier Martinez
Last day of employment: 02192021
Reason for vacancy: Resignation = March 2021 Board
(Attach Existing Job Description)

[] Newly Funded Position Fiscal Year

] No Existing Job Description
(Attach Draft of New Job Description)

Classified [ Confidential
[l Supervisory [] Administrative

**For Temporary Special Project Administrators only

[] Temporary Special Project Administrator
(Refer to AP 7135)

Temporary Special Project Administrators can only be hired through
the end of the current fiscal year. These positions can be renewed each
fiscal year, for up to five (5) years maximum with a status change form.

Please list any changes in the budgeted position as described above

Funding From:

(i.e., title, time, term, etc.). No Changes

Please list the Account Number(s) and Budget Amount(s) that is/are being used to fund this Position. This section MUST be completed in

order to provide budget for the position. 211000 100% 109,970
Account Number(s); 39000-534000-23+660-644000 2100 86~ 9%, Amount$ =57 0F9-F4=
Account Number(s): % Amount $

Funding: (checkall that apply) [¥] General Fund Unrestricted [ ] Restricted Funds [_] Categorical [_] Grant [_] Temporary
[] Annual renewal of this position is contingent upon the College’s receipt of continued funding

Duration (if grant/temporary funded): Beginning date:

Comments:

End date:

Position is funded at 80% (32 hours a week), step 1 of $83,849.64 = $67,079.71 approximately needed in budget, plus benefits.

Signatures:

Mar 2, 2021 SUMg by 4/16/21
1. Requesting Manager Signature Date 4. Humap Resourcef/Signature Date
Pr 31921 (’FZ/// e 4/16/21
esident Sigzature Date 5. Vice President, Human Resources Date
Q/y s 0Y[15]2021
3. bhief Compliance/Buhﬁ Officer Signature Date J
XFunding available o Funding not available Position Nufnber: CA9646 Contract Number:
Comments:
Reviewed by President’s Cabinet, the following action was taken on the above request:
O Denied 0 Modified

XApproved to fill immediately
If position dg' es not have funding, provide funding directions:

Rationale:

Ko~ prgane  April 20, 2021

6. Signat';xre of President/! CEQﬂ/ Date

HR 101 — RTF Form

Revised 11.2.17 LB




MT SAN ANTONIO COLLEGE
FY 2021-22 SALARY PROJECTION

TOTAL
POSITION TOTAL ACCOUNT TOTAL TOTAL SALARY
NUMBER FTE SCH RANGE STEP |MONTHS TITLE FUND ORG ACCT PROG ACTIV|] PERCENT SALARY BENEFITS & BENEFITS FUNDING/COMMENTS
CA9646 0.800 UA 124 Step3 12 Mental Health Clinician 39000 534000 211000 644000 2100 100.00% 73,955 36,015 109,970 Health Services
Notes:

Budget status has been prepared and verified by Fiscal Services for effects of President’s Cabinet Approval.

Prepared by Fiscal Services C Lam 3/3/2021

Page 1 of 1 CA9646



APPROVED

President’s Cabinet

Mgarch 16, 2021
MT. SAN ANTONIO COLLEGE

Human Resources
REQUEST TO FILL - STAFF and ADMINISTRATIVE POSITIONS

**This form is used to gain approval prior to recruiting for a position.
Instructions for completing this form are located on the back.

Position: Mental Health Clinician

Department: Student Health Services

Time (FTE): 80 Term (months/year): 12

Work Schedule (Days, Hours): Mon-Thurs (8:30 am - 5:00 pm)

Continued Funded Position (ex. Vacancy)
Former Employee (if applicable): Livier Martinez
Last day of employment: 02192021
Reason for vacancy: Resignation =~ March 2021 Board
(Attach Existing Job Description)

[] Newly Funded Position Fiscal Year

[ No Existing Job Description
(Attach Draft of New Job Description)

Classified [] Confidential
Supervisory [] Administrative

Salary Schedule (Range): Schedule 124, Step 1 $83,849.64

Background and Rationale (use back of form if additional space is
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Temporary Special Project Administrators can only be hired through
the end of the current fiscal year. These positions can be renewed each
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(i.e., title, time, term, etc.). _No Changes

Please list any changes in the budgeted position as described above

Funding From:

order to provide budget for the position. 211000

Account Number(s): 39000-534000-23666-644000 2100

Please list the Account Number(s) and Budget Amount(s) that is/are being used to fund this Position. This section MUST be completed in

109,970
-67%079-%4-

100%
86- % Amount$

Account Number(s):

% Amount$

Duration (if grant/temporary funded): Beginning date:
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[ ] Annual renewal of this position is contingent upon the College’s receipt of continued funding

End date:

Comments:

Position is funded at 80% (32 hours a week), step 1 of $83,849.64 = $67,079.71 approximately needed in budget, plus benefits.

Signatures:

Marguerite W’\tford (Mar 2,2021 14:56 PST) M a r 2, 202 1
1. Requesting Manager Signature Date
2. Diy/¥hn Vice Llesident Si;,(ndture Date
3. Chief Compliance/Budget Officer Signature Date

U Funding available 0 Funding not available Position Number:

Comments:

CA9646

4. Human Resources Signature Date
5. Vice President, Human Resources Date

Contract Number:

O Approved to fill immediately

If position does not have funding, provide funding directions:

O Denied

Reviewed by President’s Cabinet, the following action was taken on the above request:

O Modified

Rationale:

6. Signature of President/CEO Date

HR 101 —RTF Form

Revised 11.2.17 LB



cnelson
New Stamp


	Job Description Mental Health Clinician.pdf
	MENTAL HEALTH CLINICIAN
	SUPERVISION RECEIVED AND EXERCISED

	 Coordinates the provision and delivery of mental health services, including serving as the District’s primary resource on mental health concerns and strategies.
	 Conducts one-on-one therapy sessions, as well as, group sessions, per scope of practice; develops treatment plans as appropriate.
	 Serves as a resource and liaison for the college community on issues of mental health promotion, including resource material development, committee membership, and presentations for the general campus community.
	 Provides crisis intervention, evaluation and referral to community services; collaborates with community psychological evaluation teams and mental health providers as needed.
	 Coordinates efforts of the campus crisis response team, including the scheduling and facilitation of regular meetings, leading case reviews, publishing the on-call calendar and response handbook, and other related duties.
	 Teaches suicide prevention strategies to the campus community.
	 Assists the Director in researching current health trends and practices, as well as, developing and maintaining clinical protocols in accordance with current standards of care.
	 Gathers data on a regular basis to determine campus trends and needs, and recommends program modifications in response to identified needs.
	 Establishes relationships with community health providers for the purpose of serving as referral agencies.
	 Evaluates, maintains, and updates a variety of mental health-related records and files.
	 Compiles information and health statistics data for reports.
	 Provides health related information to health care and social service providers as requested.
	 Maintains accurate records of activities and services provided.
	 Learns and applies emerging technologies and, as necessary, to perform duties in an efficient, organized, and timely manner.
	 Performs other related duties as assigned.
	QUALIFICATIONS

	 Principles, procedures, techniques, and trends of clinical and casework services, counseling, and treatment.
	 Behavioral, social, and environmental aspects of emotional disturbances and mental disabilities.
	 Current Diagnostic and Statistical Manual of Mental Disorders (DSM) diagnostic criteria for mental and emotional disturbances.
	 Principles of mental health education.
	 A wide variety of therapeutic and treatment approaches for persons with mental and emotional problems.
	 Alcohol and drug addiction and treatment modalities.
	 Scope, availability, and activities of community resources, including mental health and social services agencies.
	 Current trends in mental health, public health, alcohol and drug services, and social services, including State and Federal programs in these areas.
	 Mental health issues common to the community college population.
	 District organization, functions, rules, policies, and procedures applicable to assigned areas of work responsibility.
	 Modern office practices, methods, and computer equipment and applications related to assigned work.
	 Principles of record keeping and file maintenance.
	 English usage, spelling, vocabulary, grammar, and punctuation.
	 Perform effective psychological counseling with individual clients and groups.
	 Develop and maintain effective therapeutic relationships with mentally and emotionally disturbed clients.
	 Analyze case information and make sound clinical assessments, diagnoses, and decisions regarding treatment methodologies, client progress, and case development.
	 Develop and implement treatment plans.
	 Maintain the confidentiality of client information.
	 Organize data, develop information, and prepare clear, concise, comprehensive records and reports.
	 Explain the mental health program to members of community agencies and the general public.
	 Understand, interpret, and respond with courtesy and sensitivity to the needs of clients from culturally and linguistically diverse backgrounds.
	 Implement a variety of activities related to health education programs.
	 Establish and maintain relationships with diverse community groups.
	Education and Experience:

	Licenses and Certifications:
	Physical Demands
	Environmental Elements
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