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Full-time enrolled in 12 or more units in a fall
or spring semester, or 4 or more
units during a six-week summer or
winter session

Part-time enrolled in less than 12 units during
the fall or spring semester or less
than 4 units during a six-week
session

Freshman a student who has completed less
than 30 units of credit

Sophomore a student who has completed 30
units of credit or more

Grading System
Scholastic grades showing the academic achievement of students are
issued at the end of each semester. Any student enrolled as of the first
day of the fourth week in a full semester course for any semester shall
receive one of the designated grading scale marks on his/her permanent
records.

Grading Scale
Evaluative Symbol Definition Grade Point Value
A Excellent 4
B Good 3
C Satisfactory 2
D Passing (less than

satisfactory)
1

F Failing 0
Pass Passing (at least

equivalent to a "C"
grade. Units awarded
are not counted in
determining the
student's grade point
average.)

NP Not Passing
(Equivalent to a "D"
or "F" grade. No units
awarded, and units
are not counted in
determining grade
point average. No-
Credit grades will be
considered in probation
and dismissal
procedures.)

Incomplete
A student may request an Incomplete or the professor may initiate the
petition on behalf of the student who is currently passing the class under
the following circumstances: verifiable illness or emergency or verifiable
work conflict. Incompletes may only be issued for requirements missed
commencing the fourteenth (14) week of a regular semester class or
after 85% of a short-term or summer or winter intersession class. Re-
enrollment in the same course for purposes of making up the Incomplete
is prohibited. The petition is subject to the approval of the professor. If
granted, the student must complete all outstanding course requirements
stipulated by the professor within one year, or the Incomplete will become
a letter grade assigned by the professor.

IP - In Progress The “IP” symbol shall be used
to denote that the class extends
beyond the normal end of an
academic term. It indicates that
work is “in progress,” but that
assignment of a substantive
grade must await its completion.
The “IP” symbol shall remain on
the student’s permanent record
in order to satisfy enrollment
documentation. The appropriate
evaluative grade and unit credit
shall be assigned and appear on
the student’s record for the term in
which the course is completed.

RD - Report Delayed The “RD” symbol may be assigned
only by the Admissions and
Records Office. It is to be used
when there is a delay in reporting
the grade of a student due to
circumstances beyond the control
of the student. It is a temporary
notation to be replaced by a
permanent symbol as soon as
possible. “RD” shall not be used in
calculating grade point averages.

W - Withdrawal Withdrawal from a class or classes
shall be authorized through the last
day of the 10th week of instruction
of a regular semester-length class.
No notation (“W” or other) shall
be made on the academic record
of the student who withdraws
during the first three weeks of a
regular semester-length class.
Withdrawal between the first day
of the 4th week and the last day
of the 10th week of instruction
shall be recorded as a “W” on the
student’s record. The “W” shall not
be used in calculating grade point
averages, but excessive “W’s” shall
be used as factors in probation and
dismissal procedures. Withdrawal
from short term classes of less than
semester length, but greater than
six weeks, is authorized for a period
of time through 60% of the course,
and a mark of “W” shall be made
on the student’s academic record.
No notation shall be made on the
academic record of a student who
withdraws from a short term class
of less than semester length, but
greater than six weeks, provided the
student withdraws no later than the
end of the first 20% of the course.
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MW - Military Withdrawal The “MW,” military withdrawal,
mark shall be assigned only for
students who are members of an
active or reserve military unit, and
who receive orders compelling a
withdrawal from courses. Upon
verification of such order, this
symbol may be assigned at any
time after the period established
by the governing board during
which no notation is made for
withdrawals. The “MW” shall not be
counted in determining registration
priority, progress probation, and
dismissal calculations. A “W”
previously incurred commencing
January 1, 1990, and which meets
the definition of “MW” may be
changed to “MW.” (AP 5013)

Final Examinations
A final examination shall be administered in all classes in compliance
with the Final Exam Schedule prepared each term. If a student is unable
to attend a scheduled final examination, he/she must contact his/her
instructor to make other arrangements. A student who does not take
a final examination and who does not qualify for an “Incomplete” (see
Grading System-Incomplete), shall be assigned the grade “F” or “Zero” for
the examination, and this grade shall be averaged in determining the final
course grade.

Pass/No Pass Grades
The Pass or No Pass (P or NP) grading option was designed to encourage
students to explore subject areas of interest outside of their major areas
of competence or known abilities without being overly concerned with
a grade or with jeopardizing their grade point average and to afford
an opportunity for departments to offer courses in which there is a
diminished emphasis on grades.

Courses may be offered for Pass or No Pass in either of the following
categories and will be specified in the catalog and schedule of classes:

• Pass/No Pass Only Grade

       Courses wherein all students are evaluated on a Pass or No Pass
basis only.

• Option of Letter Grade or Pass/ No Pass Grade

       Courses in which each student has the option to individually elect
Pass or No Pass or letter grade.

In courses offering the grading option, students are automatically
registered on a letter grade basis at the time of registration.  If a change
is desired, the student can make the change on their student portal
within the first 20% of the course or in person with a picture ID at the
Admissions and Records Office located in the Student Services Center
(Bldg 9B) within the first 30% of the course.  The grading option is not
reversible after the deadline to request a grade change has passed.  

The student is held responsible for all assignments and examinations
required in the course. The standards of evaluation are identical for all
students in the course.  A grade of “P” is earned for coursework equal
to a grade of “C” or better. A grade of “NP” is earned for coursework

equal to a grade of “D” or “F”. Neither “P” nor “NP” grades are used in
computation of grade point average; however, P or NP units will appear
on the transcript of record. 

Students are advised that four-year institutions may limit the number
of units acceptable for transfer completed with a P or NP notation. 
Students should investigate the policies of the institutions to which they
may wish to transfer to determine the acceptability of P (Pass) grades
in courses in the student’s major.  Before selecting the pass or no pass
option, students should consult with a counselor.

Credit for Extra Institutional Learning
Philosophical Basis
This policy of granting credit for extra-institutional learning is provided for
students under special conditions in recognition of learning that has been
attained outside the sponsorship of legally authorized and accredited
post-secondary institutions. (AP 4285)

General Policy Statement
Credit for extra-institutional learning will be awarded to those students
who have attained competency of subject matter through experiences
outside of the sponsorship of legally authorized and accredited post-
secondary institutions.

The College will accept the recommendations of the American Council
on Education in reference to the Guide to the Evaluation of Educational
Experiences in the Armed Services and the National Guide to College
Credit for Workforce Training; The College Board in reference to its
recommendation of Advanced Placement Examinations, and credit
recommendations from other similar nationally recognized academic
institutions, including Mt. San Antonio College’s policy for comprehensive
examinations.

Policy Regulations
• Of the 60 units required for the Associate Degree, at least twenty-

four (24) units must be earned in courses that contribute to the grade
point average.

• Extra-institutional learning credit will normally not be evaluated
unless the credit is necessary for graduation.

• Credit for non-collegiate courses will be awarded only for work
applicable toward the Associate Degree. Credit may be granted for
upper division courses provided the student has earned less than 60
units at the time the upper division work is attempted.

• To petition for extra-institutional learning credit, a student must have
at least a 2.0 grade point average, not be on probation, and be in good
standing.

• The permanent academic record shall be annotated in such a manner
to insure that a true and complete history of extra-institutional
learning credit has been granted.

• In cases where a student is seeking a degree/certificate from the
College, all standard graduation and residency requirements apply
and must be met by completing a minimum of 12 units earned from
Mt. SAC courses.

Credit for Current License Holders
Mt. San Antonio College may grant units of credit toward an associate’s
degree to current license holders in the following areas: Emergency
Medical Technology (Paramedics), Psychiatric Technology, and
Radiologic Technology. The total number of units granted will be equal to
the current total unit requirement for the equivalent program certificate.
License holders must meet the college’s residency requirements and




