
 

 

 

 

 

 

 

Disclaimer:  This document is provided as a benefit to Community College League of California’s Policy 

& Procedure Service subscribers and cannot be shared outside of their entity.  The information contained 
within is a sample only and is not designed to address each D istrict’s specific and unique issues, internal 
rules or practices, or governing documents that might be in place at each entity.  Districts should always 
consult with local District legal counsel prior to implementation.  
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AP 3725 Information and Communications Technology   
  Accessibility & Acceptable Use 
 
References: 

Government Code Sections 7405, 11135, and 11546.7; 
Section 504, Rehabilitation Act of 1973 (29 U.S. Code Section 701); 
Section 508, Rehabilitation Act of 1973 (Federal Electronic and Information 
Technology) (29 U.S. Code Section 794d); 
36 Code of Federal Regulations Parts 1194.1 et seq. 

 
 
NOTE:  This procedure is suggested as good practice.  Local practice may be inserted 

here.  The following is sample language adapted from the California Community Colleges 
Chancellor’s Office Information and Communication Technology and Instructional 
Material Accessibility Standard. 
 
Definitions 

The following definitions apply to this procedure: 
 
Accessible:  An individual with a disability is afforded the opportunity to acquire the same 
information, engage in the same interactions, and enjoy the same services as a person 
without a disability in an equally effective and equally integrated manner, with 
substantially equivalent ease of use. 
 
Equally Effective:  Alternative access for individuals with disabilities to instructional 
materials and information and communication technology that (1) is timely, (2) is accurate 
in translation, (3) is delivered in a manner and medium appropriate to the disability of the 
individual, and (4) affords the individual with a disability the opportunity to obtain the 
information as fully, equally and independently as a person without a disability with 
substantially equivalent ease of use.  Note, such alternative(s) are not required to produce 
the identical result or level of achievement, but must afford individuals with disabilities 
equal opportunity to obtain the same result, to gain the same benefit, or to reach the same 
level of achievement in the most integrated setting appropriate to the person’s needs. 
 
Individual with a Disability:  An individual who has one or more physical or mental 
impairments that substantially limit one or more major life activities. 
 
Information and Communication Technology (ICT):  Encompasses electronic and 
information technology covered by Section 508 of the Rehabilitation Act of 1973, as well 
as telecommunications products, interconnected Voice over Internet Protocol (VoIP) 

Deleted: AP 3430 Prohibition of Harassment¶

¶
References:¶

Education Code Sections 212.5, 44100, and 66281.5;¶
Government Code Sections 12940 and 12923;¶
Civil Code Section 51.9;¶
Title 2 Sections 10500 et seq.;¶
Title IX, Education Amendments of 1972; Title 5 Sections 
59320 et seq.;¶
Title VII of the Civil Rights Act of 1964, 42 U.S. Code 
Annotated Section 2000e¶
¶
¶
NOTE:  This procedure is legally required.¶
¶
The District is committed to providing an academic and work 
environment free of unlawful harassment.  This procedure 
defines sexual harassment and other forms of harassment on 
campus, and sets forth a procedure for the investigation and 
resolution of complaints of harassment by or against any staff 
or faculty member or student within the District.¶
¶
This procedure and the related policy protects students, 
employees, unpaid interns, and volunteers in connection with 
all the academic, educational, extracurricular, athletic, and 
other programs of the District, whether those programs take 
place in the District’s facilities, a District bus, or at a class or 
training program sponsored by the District at another location.¶
¶
Definitions¶
¶
General Harassment:  Harassment based on race, religious 
creed, color, national origin, ancestry, physical disability, 
mental disability, medical condition, genetic information, 
marital status, sex, gender, gender identity, gender 
expression, age, sexual orientation of any person, military and 
veteran status, or the perception that a person has one or 
more of these characteristics is illegal and violates District 
policy.  Harassment shall be found where , in aggregate, the 
incidents are sufficiently pervasive, persistent, or severe that a 
reasonable person with the same characteristics as the victim 
of the harassing conduct would be adversely affected to a 
degree that interferes with his/her ability to participate in or to 
realize the intended benefits of an institutional activity, 
employment, or resource.¶
¶
Gender-based harassment does not necessarily involve 
conduct that is sexual.  Any hostile or offensive conduct based 
on gender can constitute prohibited harassment if it meets the 
definition above.  For example, repeated derisive comments 
about a person’s competency to do the job, when based on 
that person’s gender, could constitute gender-based 
harassment.  Harassment comes in many forms, including but 
not limited to the following conduct that could, depending on 
the circumstances, meet the definition above, or could 
contribute to a set of circumstances that meets the definition:¶
¶
Verbal:  Inappropriate or offensive remarks, slurs, jokes or 
innuendoes based on a person’s race gender, sexual ...
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products, and Customer Premises Equipment (CPE) covered by Section 255.  Examples 
of ICT include computers, information kiosks and transaction machines, 
telecommunications equipment, multifunction office machines, software, Web sites, and 
electronic documents. 
 
Instructional Materials:  Includes electronic instructional materials, such as, syllabi, 
textbooks, presentations and handouts delivered within CCC’s learning management 
system, via email or via another electronic means for face-to-face classes as well as e-
learning courses. It also includes electronic instructional activities such as instructional 
videos, online collaborative writing, Web conferencing, blogging, and any other 
instructional materials as technology evolves. 
 
Timely:  As it relates to equally effective alternative access to instructional materials and 
ICT, timely means that the individual with a disability receives access to the instructional 
materials or ICT at the same time as an individual without a disability. 
 
ICT and Instructional Material Accessibility Standard Statement 

The District is committed to ensuring equal access to instructional materials and ICT for 
all, and particularly for individuals with disabilities in a timely manner.  In accordance with 
Government Code Sections 7405, 11135, and 11546.7, and best practices, the District 
will comply with the accessibility requirements of Section 508 of the Federal Rehabilitation 
Act of 1973 by: 

 Developing, purchasing and/or acquiring, to the extent feasible, 
instructional materials and ICT products that are accessible to individuals 
with disabilities; 

 Using and maintaining instructional materials and ICT that is consistent with 
this Standard; and 

 Promoting awareness of this Standard to all relevant parties, particularly 
those in roles that are responsible for creating, selecting, or maintaining 
electronic content and applications. 

 
Ensuring equal access to equally effective instructional materials and ICT is the 
responsibility of all District administrators, faculty, and staff. 
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Deleted: AP 3415 Immigration Enforcement Activities¶
¶
References:¶

Education Code Sections 66093 and 66093.3¶

¶
¶
NOTE: This procedure is legally required.  The following 
is model language provided by the Office of the California 
Attorney General.  Districts must adopt this language or 
locally created equivalent language to comply with 
Education Code Section 66093.3(h).¶
¶
Responding to Requests for Access for Immigration 
Enforcement Activities¶
District personnel shall provide guidance and offer to 
campus employees training addressing law enforcement 
access to campus buildings and student residences.  This 
guide shall include the following required topics:¶
Instructions that law enforcement officers cannot enter 
living quarters to make arrests without a judicial warrant, 
valid consent, or exigent circumstances.¶
Instructions that District personnel, including campus 
police, cannot consent to the entry into a residence or 
dormitory for the purpose of a search or arrest, but a 
judicial warrant or exigent circumstances may authorize 
officer entry without consent.¶
Campus police contact information to report concerns 
about the presence of officers engaged in immigration 
enforcement on any campus property.¶
Samples of warrant and subpoena documents that could 
be used for access onto campus property, or to seize or 
arrest students or other individuals on campus.¶
Sample responses for [ building personnel or residence 
hall staff ] to use in response to officers seeking access 
for immigration enforcement purposes that avoids 
classroom interruptions, and that preserves the peaceful 
conduct of the school’s activities.¶
¶
District personnel shall advise all students, faculty, and 
staff to immediately notify the office of the [ Chancellor or 
President ], or his/her designee, if he/she is advised that 
an officer engaged in immigration enforcement is 
expected to enter, will enter, or has entered the campus 
for immigration enforcement purposes.  Campus police 
should also be notified as soon as possible.¶
¶
No personnel may consent to entry of District facilities or 
portions thereof.¶
¶
District personnel shall advise all students, faculty, and 
staff responding to or having contact with an officer 
engaged in immigration enforcement executing an 
immigration order, to refer the entity or individual to the 
office of the [ Chancellor or President ], or his/her ...


