Confer Zoom Account and First Meeting Setup Guide

Step 1: Sign up for an account at http://conferzoom.org. To sign up for an account you must have an
.edu email address from a California community college.

Step 2: Complete sign up by verifying your email address.

Step 3: Sign into http://conferzoom.org. To setup a meeting with advanced options.
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Step 4: After signing in select “Meetings” on the left followed by the “Schedule a New Meeting” Button.
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Step 5: Setup the meeting specifics including date and time. We recommend setting the audio option to
“Both” especially if one of the participants has a slow network. If this is your first meeting please set
“Enable join before host” which can allow Presentation Services to help with support if needed.

Step 6: Save the meeting
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1) Record the meeting automatically

Example: john@company.com, pet

Step 7: Select “Copy the invitation” to get a pre-built email to send to attendees.
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