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n — News and Pho

e Share your IMPORTANT event, program info or success
- and we spread the news:
* Video Productions
* Photograph

e N\lE



mailto:rbledsoe2@mtsac.edu
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https://youtu.be/SgJNuO3Ljjo
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Communication
. Mt. SAC Ranked
- Postings &% . Top3%of
* We also spread information o l} c:é:“:ugslty
through postings that A :

appear across campus:
* Social Media _
* Corner Marquee California

e Master Calendar Motarcycle
| Training Course

e Use the Posting Request Form

Register at communityed.mtsac.edu or (909) 274-4220



http://www.mtsac.edu/
https://www.mtsac.edu/marketing/form-postings.html
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Communication — Social Media

7

J

* Get social media training in order for you to create your own Mt. SAC
approved Social Media account
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Communication — Listserv

* Listserv- Who gets the message? * To send a campus announcement
 Email announcements through the follow these steps:
listserv only go to campus employees 1. Create an email (recommended no
attachment)

* You can embed an image into the body
of the email in lieu of an attachment

2. Be sure that the email is accessible
(alt text for images)

3. Address the email to Announce-
C@listserv.mtsac.edu



mailto:Announce-C@listserv.mtsac.edu
mailto:Announce-C@listserv.mtsac.edu
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ommunication — Listserv and Portal Postings

* Portal Postings- Who gets the t1g o

Mt. San Antonio College

Office3ss  Mysitesw [l oynthia orr+
message?
[ ) St u d e n ts ( C h O O S e a u d i e n C e ) Classes in Buildings 66, 67A, 67B, 77, 78, and 79 May Be Relocated

* Web Team: Building Monitors and
° g @) The work to fix flooding will affect Buildings 6. 674, 67B. 77. 75, and 79. Teams are working to addicss the issuss. Classes that arc impacted will be moved. Students: Please check your email or Canvas for more information

p pments. Emp : Please reach out to division offices or with questi We app your patience as we work as quickly as possible to resume normal operations.
° RGC]UEStS can be made on the

m a rketi n_g S ite u n d e r pOSti n g News & Announcements & Campus Emergency Alert System
information

Emergency Alerts

* Athletics: Sports Information o - e

Hide m ges. Add your emergency contact information to receive these

messages
[ElJoin Pilates! Hide

* Follow your department

4 Looking to add a class? Enrall in Soc 1 (CRN: 20642)

Hide
In compliance gher Education Act, Mt. S/ esponse and
p r O C e l l re S; 4 Fall Parking Permit Registration for Faculty and Staff Hide Evacuation Plai lable to current and prospecs

tudents and employees. The
plan contains procedures on what to do in the event of  serious campus incident that

Hide poses an immediate or ongoing threat to the safety and health of the callege
community.

[E1Join the Mt. SAC String Orchestra!

[ Join the award-winning Mt SAC Jazz Band this Fall! Hide

(O show Hidden
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Communication — Website Help

Clean up your introductory text

Provide fresh images to spruce up the page
Link to other webpages, if needed

Add keywords helpful for search engines
Add a call to action

About Us

At a Glance

Qur professors and instructors are same of the bestin
their fields. Our students come from all walks of life
and go on ta do great things. Our top notch facilities
sival university buildings. The callege is hanored to be

tederally d

gnated a Hispanic Serving Institution
{HSI} and Asian American and Native American Pacific

Islander Serving Insticution (AANAPIS).

and Gaals
 Oureroud History

= Facts and Figures

Compare Costs

Why Mt. SAC

Ht. SAC is a Tap Ten Califomia Transfer Callege and

sanks among the top degree-awarding community

collegesin the nation. We also provide affardable
career training education and accelerated bachelor's,
degree pragrams (often with reduced tuition) thraugh

partnerships with universities,

iy M. SAC Overview

Flexible Programs

= Excellent Education
® Student Suppart
* Compare Costs

Administration &
Governance

Here you can lear more abeut all the di

ent groups
that help operate and govern Ht. San Antoric College

from our Board of Trustees to our different
administrative and scademic divisions.

® administration & Governance Ouarview

Accreditation

Board of TrusteesiCurrent Agenda)

Office

Divisions

.

Research & Institutional Effect

Cost to Attend

Many students think they can't afford college, but we
make college a possibility for everyone. A just 546 a
unit, Mt, AC

1/5 the cast af C5U schoals, 1/10 the

cost of UC sehoals, and 130 the cost af private
universities. We have distributed more than 568.5

million in financial aid to eur students.

Compare Costs
o Financial Aid

.

Pramise - Plus Program (for first-time college
students)

Enrallment Fees

Gettiny nd

Finding Your Way

Check out this seq

n of our website if you'

looking
for campus maps, want infarmation about parking and
transpartation an campus, er want to leam mere about

shapping and dining options,

 Baokstare (sac Book Rac
 Bus Pass (includid in fees)

* Campus Safety and Pal

& Campus Dining,
® Lost &Found
 Mapsand Diractions

o Tours

News and Events

Read the latest campus news, learn how ta sign up for
Emergency Alerts, and explore all of the events

happening en and around campus

o Mt SAC Newsroom
o Construction Information
o Emergency Alerts

 Annual secur

Repart
& ncademic Calendar
o Master Calendar

o Media Relations and Public Infarmation

o Student-Produced News
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GRAPHIC DESIGN
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Creative and Graphic Design

* Flyers and Posters

* Brochures (Slim Jims)
* Event Programs

* Promotional Materials

e And more!




Mt. San Antonio College

ANTONIO COLLEGE MUSIC DEPARTMENT PRESENTS P 0 st e r S
Tabloid Size (11” x 17”) 1 sided

I MT. SAN
Fliers
Letter size s W
(8.5” x 11”) E'fg'ff“r'Fegy'é'{ 1?'* :“S:c“ {
1 or 2 sided oL

2 &7 501 Homy
A i

G ¥
ot OVATIOY

Mt. San Antonio College

MAKE

Mini-Fliers | SN H;\E;ESBD
or Postcards N e BN

1 or 2 sided [ i
Friday, June 7 JUST COURSES

r
Building/Roo

Free Food wilj

DH“ { he event usi . s
, 2019 Learn more about Big Data Analyti h Opportunities,
Salary Potential, Course S

5:00 pm.

https:/ftin yurl.com/alumforyp
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Sample brochures Event Pr
ograms

I /}J’, Sani Antonie, College g
Adjunct Faculty Opportunity
- >

Mt. San Antonio College

Mt. San Antonio College

En ] | |
| e : M " B ‘ :
o 0 T. SAN ANTONIO COLLEGE
The Aspire Program welcomes you to the 2019 v : o™ T :
‘ o . ANNUAL
ER DISTINGUISHED LECTUR
E

AN
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he achievements
s students of the

Dr. BONNIE
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student Health Center

WEALTH
£
4,

— Adult
( /3 HighSd
(_HIHIEHL?EIHL?)H
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oy

oni

UNTIE MaKg

Mission: fecogniring thattoalwelness s esvento ¢ suscess St Heolth |
srorise eat o ol heakthservices 1o the Calege
el eniraene with sy ot e
CUTTING & ¢

1 or need assistance, please Gall us ¢

f you reguire further informatior
wtsac.edu/healthcenter

909,274.4400 or visit WM




Promotional Set
of Materials

International
Students Center

Mt. San Antonio College

Melyg,,
* Alpy

\NTERy, A

Summer
Tmer sttt
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Design
Templates

Guided Pathways
Templates for
Multiple Use
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Process for Graphic Design

* Give us plenty of notice!
* Online Form (www.mtsac.edu/marketing)
* Discussion with the assigned Graphic Designer

* Deliver us Clean Content for editing
* Should be vetted and approved by your manager; no surprises!

* Content is designed

e Campus partner review and approval
* One round of edits

* Printing and delivery



http://www.mtsac.edu/marketing
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Keys to Success in Graphic Design

* Being focused on your personal taste vs. the AUDIENCE’S NEEDS

* Be prepared for discussions with designers on the overall goals and needs
of the project

* We are branding your event/program — keep the look

* Rich details = aligned graphics

e Always include your decision maker in discussions and strategy
* Know your printing/supplies budget

* Provide ALL feedback during the review period

* Clear timeline and deadlines
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Institutional Logo and Seal Rules

* Your materials are Icons/Artwork; they don’t replace the Logo
* Always use the College Logo; Seal use must have approval
* Never adjust the College Logo or Seal

e

M{AC\T”

Mt. San Antonio College
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Supporting Your Events

* Check out event materials from our website
* Request Form- Event Materials Request
* Tablecloths, Backdrop, Pop- Up Banners, ETC.

* Add your event to the Master Calendar
* Under: Request Forms
* Your event will be showcased on the Home Page Calendar
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Resources

* Promotional Materials

* Folders _morousan FIND

* Event Kit | IYOUR suc_csss_f_

 Unsurpossed Value

e Publications
* Pocket Campus Map
 Overview Publication

e Contact Adriana x5420




Mt. San Antonio College

Marketing Website

Mi‘_ San Ani'onio CO”ege & Portal Login  Q Search && Directory @ Map [§; Listen

Marketing and Communication Our Team Services Resources Request Forms Contact Us

. Logos, Templates and Tools .
Resources

Downloadable Logos, Templates, and Tools R aEs

Style Guide > @ Logos )
Photo/Video Release Form > @ Stationery Templates )
@ Wallpapers > PowerPoint Templates >
@ Research Poster ) Flyer Templates >
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Advertising
* Do you have a budget for
advertising?

* Consultation and strategy
development

* Digital and Social Media
placement

* Assistance with design

- __Ir_:_‘_f‘:”_‘l__"_‘_‘c" ads Sort by: | Impressions ¥

® Display Remarketing Group #1

., . .-'J'.-'i-.".,_"...li_'- A -

Mt. San Antonio College
Cffering 260+ affordatble degree
N i 3
_M:Ié-’-E‘: r::-?:Ci_.":E'.E orograms. Sppy °
Ad Impressions Clicks = CTR
@ Enabled 135,196 1,010 0.75%
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Other Related Groups

Public Affairs
Jill Dolan

* Media Relations:
Newspaper, radio and TV

 Community Relations:
Organizations/city
councils

e Governmental Relations:
Legislator visits

Web Services
Eric Turner

* Website

* Portal

* Mountie App

* Online Accessibility

Broadcast Services
Mike Nichols

* Live Broadcasts

* Remote Production
* Video Projects

* Audio Recording

* Captioning
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Putting It All Together - Events

QO Start marketing discussions long before you think you O Work with your team to conduct
need materials. outreach to your target audiences.
This may include:
Q Work with marketing to create event graphics and/or

U Targeted emails to key audience
fIyers U Classroom presentations
. . . U Meeting/conference presentations
O Set up your event information on your website (use &/ g
th hi U Information booths across campus
Ose grap ICS) O Posting your flyers across campus
U Share your event on the Mt. SAC master calendar (use O If you have an advertising budget of at

those graphics). This shows up on the home page. least $1,000 and at least one month notice,
work with Marketing on developing a

O Share your event information with Marketing for pre- strategy, which can include digital advertising.

event postings. Include registration information in your _ '
Postings Request Form. O As more details emerge, work with
Marketing for event news/photography.

U News story in Newsroom (www.mtsac.edu/newsroom),
U Building Monitors which shows up on the homepage

O Social Media Accounts (Facebook, Twitter, LinkedIn, Instagram) O Photography day of the event
U Post-event promotions on social media

U Corner Marquee



Mt. San Antonio College

Putting It All Together — New Program

Q) Start marketing discussions long before you think you
need materials.

O Work with marketing to create informational brochures
or flyers

O Work with marketing to capture professional
photography highlighting the program (hands-on
classroom images are best)

O Update your website featuring the new program (use
graphics from the flyer)

O Share your program information with Marketing for
promotional postings. Include application/registration
information in your Postings Request Form.

U Corner Marquee
U Building Monitors
O Social Media Accounts (Facebook, Twitter, LinkedIn, Instagram)

O Work with your team to conduct
outreach to your target audiences.
This may include:

U Targeted emails to key audience

Classroom presentations

Meeting/conference presentations

0o0od

Information booths across campus

O Posting your flyers across campus

U If you have an advertising budget of at least 51,000
and at least one month notice, work with
Marketing on developing a strategy, which
can include digital advertising.

O As more details emerge, work with Marketing
for event news/photography.

U News posted to Newsroom (www.mtsac.edu/newsroom)

U Photography of newsworthy firsts (first class, first graduation)




THANK YOU
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