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How to Complete Language Partners Activities: On Campus 
Hello Language Partners! This guide will walk you through everything you need to know. 
This page has an overview of the basic steps. Click on any step to see more details. If 
you need help at any point, visit the front desk in the LLC or email langlab@mtsac.edu. 
We will answer you anytime during our regular business hours. 

Step 1: Register for the LLC and Apply for Language Partners (p. 2) 

This is a very important first step! You won’t be able to complete the other steps without 
doing this one first! 

Step 2: Meet your Partner in the LLC (p.3) 

Step 3: Log in to Zoom and Record your Dialogue (p. 4-7) 

Step 4: Save your Answers and Upload your Worksheet (p.8-9) 

Step 5: Wait for Recording Link from the LLC (p. 9) 

Step 6: Submit Your Recording to Your Professor (p.10)

mailto:langlab@mtsac.edu
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Step 1: Register for the LLC and Apply for Language 

Partners 
1. You must be registered for the LLC before you begin working on any Language Partners 

activities. Follow the steps on our website to register in a few clicks. 
2. After you register, apply for Language Partners on our website. If you and a classmate 

have agreed to partner with each other, you can let us know on your application.  

NOTE: Both partners need to fill out the application and list each other’s names in the 
space provided. 

 

If you don’t have a specific partner in mind, don’t worry! When you come to this 
question, choose “No” and we will match you with another student on the waiting list. 

Whether you choose your partner or let us choose for you, wait for an email from the 
LLC saying “New Partner Match!” This means that we have processed your application 
and you and your partner can begin activities. 

 

https://www.mtsac.edu/llc/selfregistration/Self-registration_Instructions.pdf
https://www.mtsac.edu/llc/languagepartners/index.html
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Step 2: Meet Your Partner in the LLC 
Choose an Activity 

1. After receiving your “New Partner Match” email, contact your partner and coordinate 
a time to meet in the LLC. It is recommended you plan to meet with your partner for 
at least an hour to complete your first activity. 

2. Sit together with your partner in the LLC (when you check in, be sure to let the staff 
know you’re working on Language Partners so that you can be seated together). 

3. Visit our website to choose your activity. Depending on your language of study, you 
may need to complete general World Language Partners Activities or Language 
Partners Activities designed for your specific study language (see Japanese, Korean, 
and SIGN activities on our website).  

4. Each activity is available in both an accessible Word File and a fillable PDF file. The 
PDF file is recommended because you can type your answers directly onto the form. 

WATCH OUT! 

It’s really important that you download the PDF and save it to your computer 
before you begin working. If you only open the PDF in the browser, you will not 
be able to save your answers. Both partners will need to submit the 
completed activity to the LLC Canvas to earn credit. 

 

 

Complete the Activity with Your Partner 

Complete all the exercises in your chosen activity. On the last page, you will write a 
dialogue based on the topic of the activity you chose. 

https://www.mtsac.edu/llc/languagepartners/index.html
https://www.mtsac.edu/llc/languagepartners/wlp.html
https://www.mtsac.edu/llc/languagepartners/jlp.html
https://www.mtsac.edu/llc/languagepartners/klp.html
https://www.mtsac.edu/llc/languagepartners/slp.html
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Step 3: Log in to Zoom and Record Your Dialogue 
When you reach the end of your worksheet, it’s time to record your dialogue in Zoom. 

Note: Since you and your partner will be in the LLC together, you only need to log in to 
Zoom on one computer. You will share a headset microphone when you record your 
dialogue.

1. Log in to Canvas and choose LLC from your 
Dashboard. 
(Here’s an example for Japanese) 

 

2. From the Canvas Home screen, click on the 
menu item that says Language Partners. 
(Picture example for Japanese—other 
languages may look slightly different.) 

3. Find your link by pair number and name and click to enter your Zoom meeting 
room! 
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4. Your computer might ask you to open the Zoom app. Go ahead and click to open. 

 
5. Next, a video preview will appear. Click on the blue “Join with Video” button. 

 

6. Now you will be prompted to choose one of the audio conference options. Click on 
the blue “Join With Computer Audio” button. Recording will begin automatically. 
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7. You will need to display the dialogue while recording. Open the activity and then 
share the screen in Zoom so that the written dialogue section is recorded while you 
and your partner perform. To share screen, click on the “Share Screen” green icon at 
the bottom of the screen. Make sure both people are in frame in the video.  

 
8. After clicking Share Screen, you will need to select what screen to share. Make sure 

you have your activity open on your desktop. Select the one that displays your 
Language Partner activity. Once the right screen is selected, click the blue “Share” 
button in the bottom right-hand corner to begin sharing.  

 

Martinez, Denise
I think we should replace this instruction with having them share the screen. In the past, students would complete the activity on paper and so screen sharing wasn't practical. But these days, everyone completes the activity on the computer anyway. SWs get confused when there's no screen share and email the students about it, and I've gotten complaints from students who point to this instruction. I think best to just be consistent with the way it works for online activities.

Mahler, Elizabeth
@Martinez, Denise Made some changes. Let me know if you want me to edit it differently. Of course, I messed up the formatting. Note the 7 is a different size than the other numbers in the list. How I did that, I don't know. How to fix it, I also don't know. Played around with it but was worried I'd mess up the formatting more. I'm sorry. 

Martinez, Denise
No worries about the formatting. I see a few other issues in the doc. I'll fix it all at the end when we're done editing the content.
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9. Perform your dialogue together on the recorded video call while sharing your screen.  

Important: Each LP activity must have its own Zoom recording. You can’t record 

dialogues for multiple LP activities in one Zoom recording. 

Important: When you are recording, pass the microphone back and forth between 

you and partner. If you don’t do this, you won’t be heard on the video!  

  
10. When you’re ready to end your meeting with your partner click on “Leave Meeting” 

in the bottom right-hand corner. 

 
11. A pop-up will appear to confirm that you want to leave the meeting. If you are ready 

to end the meeting, click on blue “Leave Meeting” button. Your recording will be 
automatically sent to the LLC. 
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Step 4: Save Your Answers and Upload Your Worksheet 
1. When you’re completely finished with your recording, be sure to save your answers 

to your PDF. 

Note: You cannot save your answers in the browser. You must be working in Adobe 

Acrobat. See Step 2. 

 
2. Go back to the LLC Canvas page for your Language. Choose Language Partners from 

the Home Page menu and submit the PDF with your answers.  

Important: Both partners need to complete these steps to earn credit.  
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3. Scroll down and click the “Upload” button. Click the box that says “Choose a file to 
upload” and select your activity file from your computer. Then click the blue “Submit 
Assignment” button. You’ll then receive confirmation of your submission (as seen 
below). 

 

 

Step 5: Wait for the Recording link from the LLC 
Once you complete your online recording and submit your PDF to the LLC, the LLC will 
review your submissions and send you an email containing a link to your recording to 
submit to your professor.  
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Step 6: Submit Your Recording to Your Professor 
1. When you receive the email containing the link to your recording, you can share that 

link with your professor. Many professors are accepting the links in Canvas 
assignments. Tip: Ask your professor how they want to collect the links for Language 
Partner recordings.  

2. Repeat this process with your partner again to complete the next Language Partner 
activity!  
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