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HOW TO ENTER FEEDBACK/PROGRESS CHECKS FOR STUDENTS 
Log onto your portal   

Click on the Faculty tab 

Under “Faculty Self Service” click on “Lab Attendance Query” 

Select “Faculty Services” tab 

Click on “Refer Students to Tutoring or Counseling” 
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You  will see a list of your courses that require feed back.   

Click on “Provide Feedback” 

**If the number of students differs from the number shown on your roster, it is because 

students that should have been Monitored may have dropped the course.** 

All student athletes will be at the top of your roster marked as 
“Monitored” 
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 Click the green “” under the “Expand” column to display the 

Feedback content. It will change to a “—”. 

Enter the Estimated Grade and Feedback for each “monitored” 
student athlete. 
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  ⇒ When you have completed all feedback click “Submit” at the bottom 
of the list.  You should notice the status changed to “Completed” 

  ⇒If you have only entered an “estimated grade”, the status will not change 
to “Completed”.  You must click on an issue/recommendation and/or enter 
comments in order for status to update. 




