
2014  Mt. San Antonio College 
Division Kinesiology, Athletics and Dance 
Flex Schedule and Agenda 
 
Athletics Dept. Compliance Meeting 
 
9:45-10:00 Arrival and check in  
10:00-10:20 Joe Jennum  

• Welcome & Introductions 
• 2013-14 recap of accomplishments  
• SAAC 
• Alumni day 
• On line grade checks 
• Goals (Exit Data) 

10:20-10:30 Joe Jennum  
• Emergency preparedness week (Sept 15-19) 
• Safety Issues  

10:30-10:45 Marc Ruh  
• Public Info Specialist – Kenny Walter – Welcome back! 
• Web sites – We are in the process of changing the look and streamlining the site 
• Help us keep your teams pages up to date, look at them regularly and report updates and needed 

changes to Kenny or Brian.  This is the public face of our teams, help keep them current and accurate. 
• Now will include social media, access to our twitter, facebook, instagram through the mail page 
• Deadlines for Programs, handed out last spring (see Brian or Kenny) 
• Schedule cards are complete,  pick them up please 
• Code of conduct   

• Fall is complete (almost 400 Student athletes participated) 
• Spring Code of Conduct is Thursday Sept 11, 2014    2:00-3:15 pm in DTC rm 1700 (assembly hall)  

BBQ and pool party to follow at the pool.  
• Dept. meeting dates  6:00 pm 3rd Thurs of each month in WIN, Thursday Sept. 18, Oct 16, Nov 20 
• Make up compliance meeting is Wed Sept. 27 6:00 pm in Kines. Conf Room 
• Academic Task Force. Fall meetings TBA…All welcome to join 

• Many tasks tackled this past year, including student athlete handbook, on line grade checks, 
extended WIN hours, quiet study room availability, Boot camp promo. 

• Early semester student success workshops 
• Heritage Hall Update 
• Hall of Fame Class of 2015 induction Class 

10:45-11:00 Ani Escalera 
• Budgets, Eligibility, Fundraising, Donations 

11:00-11:20 Debbie Cavion 
• Compliance, 3C2A rules update, 

11:20-11:40 Brian Yokoyama 
• Stats and sports information 

11:40-11:50 Shane Poulter 
• Distance learning processes 
• Student Athlete Handbook 
• New student athletes (that did not go through summer orientation)  

11:50-12:00 Clark Maloney 
• SAAC,  we need coaches help to get their reps to meetings 

12:00-12:45 Lunch Break:  @ Founders Hall  courtesy of the President’s Office  
1:00 Brief Staff Intros 
1:00-1:15 Bill Ito   Athletic trainers 

• Introduction of new training staff members 
• Hospitalization 
• injuries with, and care for out of season athletes 
• medical redshirts,  

1:15-1:35 Joe Jennum 
• College/Divisional policies and procedures 
• Social media 

1:35-1:45 Debbie Cavion   
• Schedules:  changes, procedures 

1:45 Irene Malmgren, Vice President of Instruction 
1:45-2:00  Staff Group Photo (all staff) 
2:05-2:15  Joe Jennum 

• Wrap Up Athletics Dept. Meeting 
2:15-3:00  Liz Ward   

• Kinesiology Dept. meeting 
 
 
 
 
 



 

College/Divisional Policies & Procedures 
NOTES 

 
• Students and athletes must be enrolled in class prior to participation. 

Still have issues with this, even today, could cost you your job, your house, student injured when not enrolled is 
the inexcusable. 

• Do not leave your class unsupervised. 
Close down if need to leave, contact DO if emergency. Otherwise, find an approved faculty to watch while 
you are gone. 

• Volunteers must have a form on file at the Division office – resubmit annually 
 Volunteer may NOT have keys or supervise students/athletes without the instructor/coach present. 
Applys to head coaches, we don’t see assistants deal with or request volunteer hires but a reminder is good. 

• Accidents/Injury to students and/or faculty must be reported to the Division Office immediately and 
paperwork completed by the next business day. 

• Teams may not practice outside the regularly scheduled class time without prior approval. 
Any alteration is needs to be cleared through DO. 

• Trainers do not cover extended practice time (class times need to be adhered to). 
• Use of Facilities – Submit at least two weeks in advance. Approval must be granted.  

Complete any time you are not practicing in your scheduled area. 
• Transportation – College authorized transportation must be used.  Do not transport students in your 

personal vehicle. 
Another important issue, and still coming up.  Avid student transportation of any kind. 

• Do not give keys to students/student workers. 
A number of thefts on campus, some related to thief actually having keys. 

• Keep keys secure, lock your facilities after use unless the next instructor is already present. 
See above, and lock facilities when leaving.  No open doors. Watch for new push button hardware. Easy to 
leave unlocked if not careful. 

• Do not allow students/student workers to drive the carts unless they have cart training. 
• Anyone driving the carts must have cart training. 

We have cart trainers, get it done if issue. Do not let this happen. 
• Report any unsafe conditions to the facility technician and division office, x4630, immediately. 
• Review College Policy on harassment. 

-BP/AP 3430, Article 21.A.4 Faculty Contract 
Please review, familiarize yourself with our policy. 

• Communication to team or class through social media must be professional at all times. 
• Safety guidelines for students running on the streets - Use of Facility Form. 

Cross only at crosswalks 
Cross only when signal permits 
Do not run on medians 
Run facing traffic 
Stay off private property 
No timed runs involving crossing city streets 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
























