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MT. SAC

Mt. San Antonio College





REQUEST & AGREEMENT FOR USE OF COLLEGE VEHICLE
TODAY’S DATE   3/9/2015 FORMTEXT 

3/9/2015

EMPLOYEE REQUESTING   Doug Todd      DIVISION/DEPARTMENT  FORMDROPDOWN 

PHONE NO. (   )    -     ext. 4882   CAMPUS EXT.   4882   E-MAIL   dtodd@mtsac.edu
COURSE TITLE   Men's & Women's Track & Field   REFERENCE NO.      
START DATE OF TRIP  
 FORMDROPDOWN 
,  FORMDROPDOWN 
  FORMDROPDOWN 


 FORMDROPDOWN 
,  FORMDROPDOWN 
   
DEPARTURE TIME 
 FORMDROPDOWN 
: FORMDROPDOWN 
  FORMDROPDOWN 
     
END DATE OF TRIP 
 FORMDROPDOWN 
,  FORMDROPDOWN 
  FORMDROPDOWN 


 FORMDROPDOWN 
,  FORMDROPDOWN 
     
RETURN TIME  
 FORMDROPDOWN 
: FORMDROPDOWN 
  FORMDROPDOWN 
      
DESTINATION   Riverside City College

              Name of facility/destination



   ADDRESS   4800 Magnolia Ave   CITY   Riverside   STATE   CA   ZIP CODE   92506-    
NO. OF STUDENTS   90                  NO. OF PASSENGERS   100                  DISTANCE:  FORMCHECKBOX 
 OVER 150 MILES ONE-WAY*




                 including driver




       FORMCHECKBOX 
 OVER 500 MILES ONE-WAY**
TYPE OF VEHICLE REQUESTED    FORMDROPDOWN 
   NUMBER NEEDED   3  
Please indicate the vehicle type, how many needed and any special instructions box below.

DESIRED PICK-UP LOCATION   50G
For buses and charters only.  Regular pick-up location is in front of the Performing Arts Center.
DRIVERS OF COLLEGE VEHICLES

Please list the names of all potential drivers for this trip, including alternate drivers.  Please check the box if the driver is a new driver.  All new drivers must submit a consent to verify driving record form.
	     
	 FORMCHECKBOX 

	     
	 FORMCHECKBOX 

	     
	 FORMCHECKBOX 


	     
	 FORMCHECKBOX 

	     
	 FORMCHECKBOX 

	     
	 FORMCHECKBOX 



HOURLY CLASSES ONLY

THIS TRIP IS

A REGULARLY SCHEDULED CLASS MEETING

      YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 




IN ADDITION TO A REGULARLY SCHEDULED MEETING
      YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 




IN LIEU OF A REGULARLY SCHEDULED MEETING

      YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 




(IF YES, DATE OF REGULAR MEETING IS      )
SPECIAL INSTRUCTIONS:       
Employee’s signature below acknowledges understanding of the ADMINISTRATIVE REGULATIONS AND PROCEDURES regarding College vehicles and that failure to comply with the College transportation policies may result in refusal of future College vehicle use.  All new potential drivers must file a CONSENT TO VERIFY DRIVING RECORD form with the Transportation Office (not required for previously approved drivers already on file with Transportation Office).  Requests should be received in the Transportation Office at least two weeks prior to the date the vehicle is needed.  
____________________________________________________
__________________________________________________

Employee/Instructor





*Vice President (over 150 miles one-way)

____________________________________________________
__________________________________________________

Division Dean/Department Director




**Board of Trustees (Over 500 miles one-way)


VEHICLE ASSIGNED _____________________________
Revised 3/9/2015 @ 11:11 AM

                                 DATE RECEIVED IN TRANSPORTATION OFFICE 

