Mt. SAC Kinesiology, Athletics & Dance Division

College/Divisional Policies & Procedures

e Studentsandathletes mustbe enrolled in Kinesiology class prior to participation. Please remind students, when
givenanadd code, to validate the code orthey will notbe added to yourroster.

e Volunteers musthave a formon file at the Division office priorto assisting with class/team.
- resubmitannuallyJuly-June

Volunteer MAY NOT have keys orsupervise students/athletes without the instructor/coach present.

e Accidents/Injury to students and/orfaculty mustbe reported to the Division Office immediately and paperwork
completed by the next business day.

e Teams may not practice outside the regularly scheduled class time without priorapproval.

e Trainersdo notcover extended practice time. (class times need to be adhered to)

e Use of Facilities—Submitatleasttwo weeksin advance forapproval using smartsheet.
Complete the E-form any time you are changing your practice/class location or time.
(Running, team bonding, fundraisers, etc.)

e College transportation must be used forapproved travel. Do not transport students in your personal vehicles.

e Do not give keys to students/student workers.

o Keepkeyssecure, lockyourfacilities after use, unless the nextinstructorisalready present.

e Anyonedrivingthe carts must have current cart training. See Suzy Bfor information.

e Do not leave yourclass unsupervised or allow any students to use facilities unsupervised.

e Reportany unsafe conditionsto the area equipmenttech, orthe division office, immediately.

e Reportpersonal absencesto the division office, refer to Instructor Handbook for details.

o TheCollege hasa zerotolerance policy forany form of harassment. Pleasereferto the college policy.

e Safetyguidelinesforstudentsrunning onthe streets - Use of Facility Form/25 Live:
Cross only at crosswalks
Cross only when signal permits
Do not run on medians
Run facing traffic
Stay off private property

Please visit https//www.mtsac.eduwkinesiolo gy/forms/index.html for form links.
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