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Moving to Adobe Sign 
Enterprise

Presenter
Presentation Notes
To prepare for migration to Adobe Sign Enterprise please review these steps.



Step 1: Download all signed 
documents
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First – you’ll need to download all the signed documents to your computer or the shared location your leadership has indicated. 
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Start in Acrobat
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From Acrobat – first select the Home tab. Then select All Agreements. Then select Open Adobe Sign.
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Move to Adobe Sign
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You should land on the Manage tab – but if not – select Manage – then select Completed. 
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Review your completed documents
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Once you’ve selected Completed – you’ll see all the documents you need to download.
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Download each agreement
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When you select a document – you’ll see a Download PDF button – once you push this – the file will download to your computer. 



Step 2: Archive your account
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Then – you’ll need to archive your account. 
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Automated email to users
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Once your IT team migrates your email address – you’ll receive an email similar to this. Please select Archive and follow the instructions to finalize the migration. 
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