BANNER 9 TRANSFORMED FORMS
Using APPLICATION NAVIGATOR
August 30, 2017

OVERVIEW

A. SIGNING into BANNER - Single sign-on is used, integrating signing into and
out of Banner with logging into other Banner and institution applications.

B. APPLICATION NAVIGATOR "AppNav” is the home page that enables
institutions to go between Banner 8 and Banner 9 forms.

C. TRANSFORMED FORMS are the Banner forms, redeveloped using java-based
tools instead of Oracle Forms.
1. All baseline Banner 8 forms have been “tranformed” into an equivalent

Banner 9 “page”, with the same name, description and functionality.

2. Responsive Design.
3. Does not need Java application.
4. Runs on Chrome, Internet Explorer, and Firefox.

D. BANNER SELF SERVICE is not impacted by the Application Navigator or
Transformed Forms.
1. New / updated functionality has been developed in Banner self-service.
2. Other self-service functionality remains unchanged.

SIGNING into BANNER

Single Sign-on uses your Email user name login and password.
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Mt. San Antonio College

Sign in to your account
User Name Password m

1st Time Users (Claim Account)
Change Your Password
Forgot your password?
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Application Navigator

APPLICATION NAVIGATOR

cationNavigator/seamiess#Application Navigato

ftal San | Imported From IE 4. HOME PAGE gle B% SignintoOffice 365 = joinme | Free Screer lucian Hub - Sign In Other b, \kmarks
= i

Ellucian University ) Paddy Wong @ Sign Out

5. SEARCH BOX

9. SHORT CUTS
Release: 2.0.1
lential and proprietary information of Ellucian and dia lis

and i subject to the terms and conditions of one o

E 8 Keyboard Shortcuts
Ellucian and the licen tion. (1.} =

1. Menu icon opens the Banner menus in a cascade by functional area. Find the
page you are interested in opening and click.

2. Search icon is used to enter either the descriptive name of the page or the
Banner acronym for the page.

3. Recently Opened icon displays with a count of pages after you have opened
the first page. Open the list and select a page to access it.

4. Home Page: Displays the institution name. By selecting you will always be
returned to the Application Navigator landing page.

5. Search box in the "Welcome Page” lets you enter either the descriptive
name of the page or the Banner acronym for the page.

6. Banner User Name displays the Banner Username of the person logged into
this account.

7. Sign Out link in the Application Navigation Toolbar will exit you from all your
Banner portal applications.

8. Help Icon can be selected from a functional page, selecting this icon will open
the help information. Help is not available from the Home Page.

9. Key Board Shortcuts: Application Navigator page has a set of keyboard
shortcuts, which you can review by clicking on Keyboard Shortcuts in the bottom
right corner of the page.
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PAGE HEADER contains the following items:

3. ADD and RETRIEVE used with . RELATED (formerly

4.
1. PAGE Ellucian Universit 2. PAGE Title OPTIONS) FORMS 2
CLOSE % Y DOCUMENT MANAGEMENT )

General Person Identification SPAIDEN 9.3.3 (UPGR) + B REREVE M RELATED i ToOLS

5. TOOLS include VA4

Go
I0: [A00263101 [[#] Aardvark, Any - EXPORT data |

- ITEM PROPERTIES

- OPTIONAL SECTIONS 6. GO Bufton

6.

. Page close icon.

Page title is formatted according to the preferences established on the User
Preference (GUAUPRF) page.

ADD and RETRIEVE icons, which are used with Banner Document Management.
RELATED button displays a list of pages that can be accessed from this page
like the Options Menu in Banner 8.

. TOOLS button which includes refresh, export, print, clear data, item properties,

display ID image, and other options controlled by the page.
GO To access the body of the page, populate the key block data and then click
Go.

Note: Workflow Release and Submit buttons also display in the page header.

SECTIONS of the form will display after the key data has been entered and the
GO button has been pressed.

= Q % Ellucian University O\ Patricia H Wong @ Sign Out ?

x General Person Identification SPAIDEN 9.3.3 (UPGR) ADD

ID: A00263101 Aardvark, Arty _— 2.TABS
[T rT—— 1. OPEN or COLLAPSE -

~ IDENTIFICATION

~ PERSON g3 Insert @@ Delete FgCopy Y, Filter

a 3. NOTIFICATION CENTER

4. START OVER

Telephone  Biographical  E-mail Contact

1] 6.
AD0263101 I 5. INSERT - DELETE - COPY E

pemc [ |

Last Name |Aard\, ark

=] Suffix | ‘
J

|
FirstName  [Arty =] Preferred First Name [ Arthur |

Middle Name | \ Full Legal Name \ \

Sections of data are accessed by scrolling up and down the page. They can be
opened or collapsed

1.

nhwn

Open or Collapse a section by clicking on the arrow on the far left side of the
section header.
Tabs are available on some pages to access sections of grouped information.
Notification Center displays messages including errors.
Start Over returns to the key block.
Record icons for the following actions:

a. Insert. Use this to insert records in the section.

b. Delete. Use this to delete records in the section.

c. Copy. Use this to copy records in the section.
Filtering is used to limit and identify records based upon search criteria. See
example below.
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PAGE FOOTER includes the following:

Original Creation

1. NEXT, PREVIOUS Section Create Date  08/17/2008

2. Mode, Record Num, Data field Name
- Y Activity Date 02/01/2017 121324 PM  Activity User

Record: 111 SPRIDEN_CURRENT.PERS_PREF_FNAME [1] ellucian

1. NEXT and_PREVIOUS sections move up and down between sections and tabs.

2. Additional information including:
a. MODE identifies edit (update) versus query mode.
b. Record Number identifies record number and total records.
c. Data Field Name identifies the Banner table and data field. RELATED
button displays a list of pages that can be accessed from this page like
the Options Menu in Banner 8.
3. SAVE button.

DATA in GRID MODE

b 4 Student Course Registration Audit SFASTCA 9.3 (UPGR) - RETRIEVE ﬁﬂﬁ RELATED # TOOLS
Start Over
ID: AQ0Z Patricia H. Term Code: 201820 Registration From Date:  Registration To Date:
Registration Audit Registration Error Message
~ STUDENT COURSE REGISTRATION AUDIT C 1. SINGLE or MULTIPLE Record display } = [Qnsert [@Delete FigCopy | T Filter
CRN Subject Course Section Campus Level Grading Mode Attempted Hours Credit Hours | Bill Hours Source Course Status | Status Date Add Dq
20919 ACC 121 G81 ONL uG 2 4.000 4.000 4.000 TEMP RE 08/01/2017 08101/
20919 ACC 121 G&1 ONL uG 2 4.000 4.000 4.000 | BASE RE 08/01/2017 08/01/]
20341 POS 205 GN1 G uG 2 3.000 3.000 3.000  TEMP RW 08/28/2017 08/28/7
20341 POS 205 GN1 G uG 2 3.000 3.000 3.000 BASE RW 08/28/2017 08/28/7
20341 POS 205 G G uG 2 0.000 0.000 0.000 : BASE DC 0812812017 08r28r]
20919 ACC 121 G81 ONL uG 2 0.000 0.000 0.000 : TEMP Dw 0812812017 08/01/]
20919 ACC 121 G81 ONL uG 2 0.000 0.000 0.000 | BASE DwW 0812812017 08/01/]
20111 ACT 151 W12 2. Page Court, records per page 1.000 1.000 1.000 : TEMP RE 08/01/2017 08/01/3
20111 ACT 151 W12 1.000 1.000 1.000 : TEMP RE 08/01/2017 08/01/3
20111 ACT 151 1.000 1.000 1.000  TEMP RE 08/01/2017 08/01/3
4 3
M <« Dof3p M Record 1 of 24

Record: 1/24 SFRSTCA.SFRSTCA_SEQ_NUMBER [1] ellucian

1. Single and_Multiple record icons can display in grid mode or one record at a
time.

2. Page Count and Records per Page manage the number of records displayed.

3. Activity Date displays the record’s last change date.
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FILTERS provide the ability to search for specific records by querying on data
element, previously provided through search and execute query functionality.

~ PERSON SEARCH

Last Name v | |Contains v | Smith

First Name v :Like ' Pat

Contains
Add Another Field ... ¥

Starts With
®) Case Insensitive Query | Ends With e Query

Equals

Not Equal

1. FILTER CRITERIA

[

3. REMOVE CRITERIA -
e

criteria.

1. Filter Criteria provides the ability to select based upon field, function, and

2. Clear All and Go icons are used to clear the filter criteria or execute (Go) the

filter.

3. Remove button are used to remove a single criteria record.

OTHER BASIC NAVIGATION HINTS

1. Required Fields — noted by Asterisk “*”

2. Sort Order - in Grid mode, click on header name.
3. Dates - can be identified by calendar pop-up.

4. Multiple Records are identified by record count in page footer.

KEYBOARD SHORTCUTS

ACTION Banner 9 Banner 8
Choose / Submit ENTER ENTER
Clear record SHIFT+F4 SHIFT+F4
Clear records (all in a section) SHIFT+F5 SHIFT+F5
Delete Record SHIFT+F6 SHIFT+F6
Down or Next Record Down Arrow Down Arrow
Duplicate selected record F4 F4
Exit Current Page or Exit Search CTRL+Q CTRL+Q
Export Data SHIFT+F1 Extract data
First Record CTRL+Home Not applicable
Help CTRL+SHIFT+L ALT+H
Insert/Create Record F6 F6
Last Record CTRL+ENd Not applicable
Lookup or List of Values (LOV) F9 F9
Next Field or Item Tab Tab
Next Page Down Page Down Page Down
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ACTION

Banner 9

Banner 8

Next Section

ALT+Page Down

CTRL+Page Down

Open Menu Directly

CTRL+M

F5

Open Related Menu ALT+SHIFT+R Not applicable
Open Tools Menu ALT+SHIFT+T Not applicable
1%t Tab CTRL+SHIFT+1

2"4 Tab CTRL+SHIFT+2 Not applicable
and so on and so on

Previous Field or Item SHIFT + TAB SHIFT + TAB
PreviousPage-Up Page-Up Page-Yp
Previous Section ALT+Page Up CTRL+Page Up
Print CTRL+P SHIFT+F8
Save F10 F10

Select record on a Called Page ALT+S SHIFT+F3
Start Over or Rollback F5 SHIFT+F7
Toggle Multi/Single Records View CTRL+G Not applicable
Up/Previous record Up Arrow Up Arrow
Workflow

Release Workflow ALT+Q Icon or Menu
Submit Workflow ALT+W Icon or Menu
Banner Document Management

Add BDM Documents ALT+A Icon or Menu
Retrieve BDM Documents ALT+R Icon or Menu
Application Navigator

AppNav - Access Help CTRL+SHIFT+L

AppNav - Access Menu CTRL+M

AppNav - Recently Opened pages SHIFT+Y

AppNav - Search CTRL+SHIFT+Y

AppNav - Sign Out CTRL+SHIFT+F
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