
  

OPTIONAL PRACTICAL TRAINING 

OPTIONAL PRACTICAL TRAINING (OPT) provides the possibility for you to work in the United States, 
for 12 months, in your field of study (as indicated on your I-20). F-1 students are eligible to apply for 
OPT in one of the following situations: 

 
1. full-time during vacation if you intend to register for the next semester; 
2. part-time while school is in session (not to exceed 20 hours a week); 
3. full-time after completion of all degree requirements. (you may not be enrolled in classes) 

 
A student is eligible for a maximum of 12 months full-time Optional Practical Training.  (The only  
exception is: a student who completes OPT and returns to school to complete a program at a higher level 
would be eligible for another period of OPT.) 

 
Since there is a limit of 12 months of authorization, most students save their OPT and apply to use OPT 
after completion of all degree requirements. If you are interested in utilizing OPT prior to completion of 
your degree requirements, please meet with a DSO (Designated School Official) in Admissions to review 
your eligibility. 

 
You may submit your OPT application as early as 90 days prior to your anticipated degree completion  
date, and up to 60 days after your program end date (i.e., during the 60-day grace period).  You must  
also file the Form I-765 with USCIS within 30 days of the date the DSO enters the recommendation of  
OPT into your SEVIS record (or before 60 days after your program end date, whichever is earlier). 

 
ELIGIBILITY REQUIREMENTS 

 
� Optional practical training must be directly related to your major field of study (however, a job offer is 

NOT required at the time of application).
� You must be in valid F-1 status at the time of application.
� You must have completed 1 academic year (Fall and Spring) of full-time study prior to your anticipated 

degree completion date.
 

 

INSTRUCTIONS FOR COMPLETING FORM I-765 
(Application for Employment Authorization) 

 
 #3 – The address listed on Form I-765 must be your physical address (as reported in the SEVIS 

database). If you move after filing Form I-765, contact a DSO at Mt. SAC as soon as possible. The  
DSO will advise you on the best way of notifying the Service Center of your change of address.  Do  
not rely on the U.S. Postal Service to forward your mail from USCIS.

 
� #10 -- Alien Registration Number or most recent I-94 Number.

 
� #12 -- Dates and Place of last entry should be indicated on your most recent I-94.

 
� #16 -- Enter ( c ) ( 3 ) ( A ) for pre-completion OPT; ( c ) ( 3 ) ( B ) for standard post-completion OPT

 
� Make sure you sign the I-765 within the lines on the form. Your signature is scanned from the form  

for your Employment Authorization Document, and if the signature is too big for scanning, your 
application could be returned to you.

 
� Please include your telephone number.
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APPLICATION PROCEDURE 
 
In order to apply for OPT; you will need to follow procedures below: 

 
1. Make an appointment with the International Student Counselor at (909) 274-4380. 

 
2. The International Student Counselor will review your course of study and graduation requirements. 

If you are eligible for OPT, the International Student Counselor will support your “Application for 
Practical Training.” 

 
3. Complete Form I-765. The address on your I-765 needs to be your current residential 

address. If you move, you must notify your DSO of your address change. 
 

4. Have two immigration photographs taken (see enclosed photograph specifications). 
 

5. Bring the Form I-765 and “Application for Practical Training” form to your DSO in Admissions. 
 

6. Your Application for Employment Authorization should include: 
 

 Passport, I-94 (front and back), and all I-20s you have been issued 
 Completed Form I-765 
 “Application for Practical Training” signed by the International Student Counselor 
 Two passport style photographs 
 Check for $410.00 made out to U.S. Department of Homeland Security 
 Any Employment Authorization Documents you have received previously 
 Completed Form G-1145 (optional) - http://www.uscis.gov/files/form/g-1145.pdf 

 
7. Once it has been determined that your application is complete and you are eligible for the OPT 

benefit, the DSO will recommend your optional practical training, and provide a new I-20. 
 

8. Review your I-20 and make sure the information is accurate. If you find an error, inform your 
DSO at Mt. SAC immediately. 

 
9. Sign your I-20. Read and sign item #11 on page 1. Print your name, sign your name, and date. 

 
10. Note the new completion date on your I-20 (Section 5).  Your completion date may have  

been changed. If you discover that you will not be completing your program as scheduled, you will 
need to meet with the International student Counselor immediately to discuss the extension of your 
I-20 and the impact on your pending OPT application. Once the completion date on your I-20 has 
passed, we cannot extend your I-20. 

 
11. Photocopy your application and documents for your own record! 

 
12. Mail your application to: 

 
USCIS Chicago Lockbox 

U.S. Postal Service (USPS): 
USCIS 
PO Box 805373 
Chicago, IL 60680 
FedEx, UPS, and DHL deliveries: 
USCIS 
Attn: I-765 C03 
131 South Dearborn - 3rd Floor 
Chicago, IL 60603-5517 

 
Please ensure postage is paid in full. The CSC will not accept mail for which postage is 
due. 
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THEN WHAT? 
 

 You should receive your receipt notice from USCIS within approximately 3 weeks. If you do 
not receive a receipt in the mail after the 4th week, check with your bank to get a copy of your 
cancelled check, and then contact your DSO at Mt. SAC. You may also check the status of your 
application online at: www.uscis.gov. 

 
 You should always have your most recent I-20 and keep all past copies of your I-20. Over time 

you may accumulate multiple I-20 copies. We suggest you keep them all together in a folder or 
binder and in a safe place. 

 
 You must have a current travel endorsement (i.e., a signature from a DSO) on page three 

whenever you are traveling back into the U.S (together with a valid F-1 visa). Each travel 
endorsement is valid for six months while on OPT. You should not plan to travel outside the U.S. 
after you complete your academic program, and before you have received your authorization for 
OPT. If you do travel outside the U.S. during the period of your OPT authorization, you will need a 
valid F-1 visa to return, and may also be asked to present proof of employment. 

 
 Report any change of address or residence within 10 days of the change. Report your local 

residential residence address directly to your DSO at Mt. SAC. Address must be your physical 
residence – P.O. boxes or business addresses are not acceptable. If you are changing your 
address while your OPT application is still pending, contact your DSO at Mt. SAC 
immediately. We may be able to contact the USCIS office directly to have your address updated 
(we will need a copy of your receipt notice). However, it is strongly recommended to NOT move 
until you have received your OPT authorization. 

 
 Report a legal name change (i.e. a name change in your passport) within 10 days of the 

change. Report a passport name change directly to your DSO at Mt. SAC. 
 

 Report name and address of employment, change of employment, and any period of 
unemployment.  (Updated Mar 2018) 

 
IMPORTANT NOTE: Periods of unemployment that exceed an aggregate of 90 days is subject to 
CANCELATION of your F-1 status. (Updated Mar 2018) 

 
 Request an I-20 “release” to transfer to another school. If you are planning to transfer to 

another school after completing your OPT, you should contact Mt. San Antonio College and speak  
to a DSO well in advance to plan your immigration transfer to your new school. The DSO must 
initiate a transfer “release” of your SEVIS record no later than 60 days after the completion date on 
your EAD. Please be aware that enrollment in a new program of study will result in the cancellation 
of your OPT. 

 
 If you have F-2 dependents, a SEVIS I-20 has been printed for each dependent.  Each 

dependent must have his or her own I-20 to enter/re-enter the U.S. Dependents also need current 
travel endorsements on their I-20s when traveling. 

 

STAYING IN TOUCH WITH MT. SAN ANTONIO COLLEGE 
 
If you have any questions or concerns about SEVIS, your immigration status or your responsibilities to 
maintain your status, please feel free to contact your DSO at Mt. SAC.  We are here to help you. 
 
Last Names A-K: Lorena Molina  lmolina@mtsac.edu  909-274-5589 
Last Names L-S: Martin Escarcega mescarcega@mtsac.edu 909-274-5581 
Last Names T-Z: Connie Lee  klee261@mtsac.edu  909-274-5592   
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FREQUENTLY ASKED QUESTIONS ABOUT OPTIONAL PRACTICAL TRAINING 
 
� If I apply for OPT early (during the 90 days before completing my program), does that mean I will be 

able to start working before I complete my degree program?
No, the authorized dates of employment will be listed on your Employment Authorization Document (EAD). 
You cannot start working before the start date on your EAD. The start date is determined by either the date 
you complete your program, or the date USCIS approves your application, whichever is LATER. 

 
 I applied for OPT, but it hasn’t been approved yet.  I’ve finished my degree – can I start working? 

No. Once you have completed your degree requirements, you are no longer eligible for ANY type of 
employment authorization, except for optional practical training. Therefore, you are not eligible for on- 
campus employment, and your company cannot legally have you begin employment until the beginning date 
on your Employment Authorization Document.

 
 I’d like to take a break after completing my degree, can I save my OPT and have it start later?

You may request a beginning date for your OPT any time from the date you complete your program, to NO 
LATER THAN 60 days afterwards.  You can NOT save it any later than 60 days later. 

 
 I am finishing my courses this semester, but didn’t apply for graduation on time. Does this mean I 

should apply for OPT during the NEXT semester?
No. USCIS is not concerned about the date that your degree is officially posted (i.e. the term that you file for 
graduation). Your status as an F-1 student is based on the date that you actually complete the requirements 
for your degree. Therefore, if you are completing your courses and other degree requirements this semester, 
your application for OPT must be received BEFORE the end of the semester, even if you have filed for 
graduation for a later term. 

 
 I’d like to take a trip home before beginning my OPT, is that possible?

If you leave the U.S. after you complete your program and you have not applied for Optional 
Practical Training, you are no longer entitled to OPT. If you have completed your degree program, you 
may only travel and re-enter the U.S. if you have RECEIVED authorization for OPT. The regulations do not 
allow for travel outside the U.S. while waiting for your application to be approved. Once you have received 
your EAD, you will need the following documents to return to the U.S.: 

 
 Valid passport 
 Valid F-1 visa stamp 
 Original I-20 with travel endorsement made within 6 months of the date of your return to the U.S. 
 Employment authorization document 
 Verification of employment (if you are employed) (Please note: the INS regulations allow for re-entry 

during OPT in order ‘to resume employment’, so you should be prepared to document your 
employment, or at least your efforts to gain employment.) 

 
Note:  If you are absent from the U.S. for 5 consecutive months or longer, your current 
immigration status is considered ‘abandoned’. In other words, you may not be allowed re-entry to 
the U.S., even if you present a valid OPT authorization, visa, and I-20. 

 
� If I complete another degree program after OPT, do I get another 12 months of OPT?

Yes, you may be authorized 12 months of practical training, and become eligible for another 12 months of 
practical training when you change to a higher educational level (i.e. completing a bachelor’s degree after 
your associate’s degree). 

 
 I received my EAD, the card mentions that it is “not valid for re-entry to the U.S.” What does this 

mean?
It means that you are not able to re-enter the U.S. JUST by showing the EAD. You also need to show an 
endorsed I-20 with a practical training recommendation, a valid passport, and valid F-1 visa stamp. 

 
� Can I change jobs during OPT?

Yes. Changing employers is allowed. However, you must notify your DSO at Mt. SAC of any address changes 
within 10 days. 

 
� Can I begin a new program of studies and use my OPT at the same time?

No, the new regulations state that “authorization to engage in practical training employment is automatically 
terminated when the student transfer to another school or begins study at another educational level.” 


