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Step 1: Go to: http://webcms10.mtsac.edu/ and select Public Access.

Step 2: Search for Course Number and Subject.

Step 3: Select Print Icon.  Course Outline of Record will display in a separate 
window, make sure pop-up blocker is disabled.

Step 4: Locate Grading Method by scrolling down.

Step 5: Grading Method will display grading methods available for this course. 

Step 6 (Optional): Export Official Course to PDF by selecting Adobe (PDF) File 
and Export.

http://webcms10.mtsac.edu/
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1. Visit: WebCMS 10.0
and select Public Access.

http://webcms10.mtsac.edu/
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2. Make your selection by entering 
course number and use the 
dropdown to search by subject.

*Defaults to 
Course Outlines

3. Select on the Print Icon to 
open the course.
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*Make sure pop-up blocker is disabled to view course in new window.

Course Outline of Record
will appear.
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4. Locate Grading Method 
by scrolling down.

5. Grading Method will display
grading methods available for this 
course.
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The Status will now update 
with Pass or No Pass (P/NP) 
for the selected class under 
Grade Option.

6. Export Official Course to PDF by 
selecting Adobe (PDF) File and 
Export.


