
Winter 2021 Intersession Excused 
Withdrawals (EW) Guidance



Quick Steps for Excused Withdrawal (EW)
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Step 1: Sign in to your Student Portal and locate current Student Self-
Service and Select Change Grading Option.

Step 2: Identify and Select which Term and Class you would like to 
apply the Excused Withdrawal (EW) for. 

Step 3: Acknowledge the disclaimer description. 

Step 4: Click Submit. Status will display next to course on the 
registration for the applicable term.
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1. Login to your 
Student Portal.
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2. Select Student.

*Your Student Portal 
will display.
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4. Select ‘Change 
Class Grading Option’

3. You may need to scroll down to be 
able to view ‘Student Self-Service’

5. Select the 
applicable Term 
and click Submit.
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6. Select the class you would 
like to apply the Excused 
Withdrawal (EW) for.

Your current schedule 
will appear for the term 
selected.
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7. Acknowledge important 
information.  

8. If OK, select Submit. 
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8. Once complete, the changes 
will reflect under ‘Status’ on 
your current schedule.

9. All done.


