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PART 1: Logging in to TracDat

1. Open any web browser and navigate to
http://tracdat.mtsac.edu/tracdat

2. Enter the username and password

3. Click Login

() Oracle Fusion Middleware X ) <> TracDat v5.0.50 X
& C f [} tracdatmtsac.edu/t t s
i3t Apps (O] 898 Califomia Privade (] Journals (O] ITDept (] Finance (] Jake ([ Outcomes [ SLOReports @ The Thing (in your he

> tracdat’

Academic Senate approved our
new Outcomes Plan on March 7, 2013
Departments should:

1. Create a 3-4 year course assessment rotation plan.

2. Share “summary of data” & create “use of results”
in a meeting.

3. Have faculty place SLOs on syllabi or link to ;
slo.mtsac.edu”.

For mere information go to
outcomes. misac.ecu

About Nuventive

Legal Notice

) [ |

Qfw @ =

. Shop, Play, Win! &) Jurupa Community » [ Other bookmarks

Contact Us
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http://tracdat.mtsac.edu/tracdat

A: Tracdat Tool Bar Icons

Basic Help —_— e Filter

Mt. SAC .
Custom Help

-
[T W

: Audit Log
# Unit Assessment u*
E‘ Course Assessment v
i':“i Ma | o
BEQ DataT o
@M re v
D D 1= W
Triangle: Click the Triangle to expand an item
Plus Sign: Click the Plus Sign to add a new entry
Wrench: Click the Wrench to add a feature

Basic Help — Navigation and tool assistance provided by vendor.
Mt. SAC Custom Help — Assistance and suggestions customized to Mt. SAC.

Audit Log — Details who made changes to a page, when the changes were made,
and what text was changed.

Filter — Allows data to be filtered and hidden on a page. The icon is highlighted
red when filters are active.
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PART 2: Entering a Unit Outcome

Unit Outcomes include administrative unit objectives, student learning outcomes,
and student services outcomes. They describe what a client, customer or student
will be able to do, know, or think upon receiving a service from your department.
Begin each outcome with ‘Students will be able to . . . “ OR ‘Customers will be able

(

to...

A. Goals & Outcomes Screen

> tracdat’ Aeronautics, Transportation - 0 2 \k"iil;cﬁ;ﬂdi;_lin ¥

# Agronautics, Transportation > Unit Assessment » Goals & Outcomes

# Home On this screen, enter the goals and outcomes for your unit, Click the plus sign on the right side to enter a new goal or outcome,

=]

¥ Goals

# Unit Assessmen W ) Qutcome Statement - SLO or AUO

Click
Yata & Use of Triangle to epal Notice Click Plus
s ooy

Click on Unit Assessment, then Goals & Outcomes

Triangle: Click the Triangle to expand an area

Plus Sign: Click the Plus Sign to add a new outcome
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>tracdat
# Aeronauti

#A Home

B. Unit Outcome

Aeronautics, Transportation

cs, Transportation

Unit Assessment

Goals & Outcomes

. o Y Welcome, -
kscottadmin

Add Outcome Statement - SLO or AUO

[ E e ) ]

& Unit Assessment

Goals & Outcomes

Data & Use of Results

& Course Assessment v

i Mapping v
BR DataTools w
[ Reports v
3 Documents v

Outcome Name:
Outcome Statement:
Outcome Status:

Assessment Rotation Cycles:

State Date (Optional):

End Date (Optional):

Save

F Outcome Name

Outcome Statement - SLO or

AUO

Qutcome Status

Assessment Rotation Cycles

Start Date (Optional)

End Date (Optional)

Provide a 1 to 3 word description of the outcome

Enter the entire outcome statement

Select the status of this outcome

Select the years this outcome will be assessed
Hold down the ctrl key to select multiple years

Enter the date this outcome was created

Enter the date this outcome was no longer active

Click the yellow Save button
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C. Unit Outcome: Assessment Method

>tracdat Library -

E # Library » Unit Assessment » Goals & Outcomes

LIy NS ST G @IS WS U 1 LIS Y T S i, w g e
# Home =
v & Library Campaign Educate College administrators and faculty about the role of the Library in curriculum, instruction, and Fa e
m - student success.
2 g * (= Basic Skills - Extended Support After participating in a reference interaction with a Library professor, students wall use Mt. SAC (R |
& Unit Assessment, > Library resources to locate books that are relevant to their research topics.
Goals & Outcomes O %) 2013-2014 Basic Skills Library Project 1. Students enrolled in Basic Skills courses will utilize Library collections, instruction, and Fha
services.

Data & Use of Results 2. students enrolled in Basic Skills courses will be able to report increased ability to utilize Library collections, instruction, and

services.
& Course Assessment v
Assessment Rotation Cycles:
& Mapping i Start Date (Optional): 09/01/2013
End Date (Optional): 09/01/2014
Data Tools v A Methad 2
5] ol v [l < O
M Reports v == Tasks
¥ Related Goal
[0 Documents v i 2

Click on Unit Assessment, then Goals & Outcomes

Triangle: Click the Triangle to expand an outcome

Plus Sign: Click the Plus Sign to add a new assessment method
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> tracdat

# Home
m w
. # Unit Assessment
Goals & Outcomes
Data & Use of Results

& Course Assessment v

-‘:1 Mapping w
B Data Tools v
M Reports b

O Documents v

Active:

- & 0 Welcome,
Library N - 0 & \sconadmin ¥

# Library » Unit Assessment » Goals & Outcomes » Add Assessment Method

=/ 2013-2014 Basic Skills Library Project 1. Students enrolled in Basic Skills courses will utilize Library collections, instruction, and services.
2. Students enrolled in Basic Skills courses will be able to report increased ability to utilize Library collections, instruction, and services.,

Active ¥
Assessment Method Categary v

* Assessment Method
Criteria for Success

Schedule

Check the box if this assessment is currently used
to determine the results of an outcome

Assessment Method Category: Select the type of assessment tool

Criteria for Success: Enter the criteria for success

Schedule:

Enter when the actual assessment occurs

sSave

Click the yellow Save button
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D. Unit Outcome: Assessment Method, Related Document

- & 0 Welcome,
> tracdat’ Library N - 0 & Lecottadmin ™

# Library » Unit Assessment » Goals & Outcomes

Assessment Rotation Cycles:
#)-Home Start Date (Optional): 09/01/2013
End Date (Optional); 09/01/2014

Il Assessment Methods

# Unit Assessment w . .
Other Students enrolled in Basic 5kills courses will complete a quiz in which they are asked to use the ML SAC (& & &
Goals & Outcomes Library Catalog (WorldCat Local) in order to locate books in the Library collection, Library faculty will issue the
quiz to students at the conclusion of the reference interaction.
Data & Use of Results (Active)
Criteria for Success:
5‘ Course Assessment v Participant respanses will be measured against an answer key developed by Library faculty. 50% of participants will
successfully complete the quiz.
i Mapping w Schedule:
Date Added: 09/26/2014
B Data Tools w Active: Yes
SOOI Related Documents &
m Reports w ~
Assignment
O Documents v .

B Tasks

¥ Related Goals

Click on Unit Assessment, then Goals & Outcomes

Triangle: Click the Triangle to expand an outcome

Triangle: Click the Triangle to expand an assessment method

Wrench: Click the wrench to add Related Documents
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“>tracdat Library .

nﬂ = [Library » Related Documents
# Home { Complete

m ~ T TOT SUCESS
Participant responses will be measured against an answer key developed by Library faculty. 50% of participants will successfully complete the
& UnitAssessment v quiz.

Goals & Outcomes Document Repository | @ Related Documents

Data & Use of Results A Library lﬁwnb here to ralate
: .
& Course Assessment v ‘ .Mmb mﬂﬂ\zmw . T
- @azo114 z_an-W
Mappin w |
& e — [l Book Usage

B Data Tools v I M Book Usage by Call #.xlsx
D Reports o ;——ImDatabascsummary.zuoljw_xis
L [ Repart - Library Weekend Suppart - Final.pd(
O Documents bt p- B8 Basic Skills Project 2010-11
p— B8 Basic Skills Project 2011-12
p- [ Reports for 2008-09 PIE
Plus Sign: Click the Plus Sign to add a new document or link
Drag Documents: Click and drag an existing document to the Related

Documents box to link the document to an assessment
method
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E. Unit Outcome: Assessment Method, Assignment

> tracdat’ Library

# Library » Unit Assessment » Goals & Outcomes

Assessment Rotation Cycles:
#i Home Start Date (Optional); 09/01/2013

0 End Date (Optional): 03/01/2014
v

| Il Assessment Methods

# Unit Assessment w O

Goals & Outcomes
quiz to students at the conclusion of the reference interaction.

Data & Use of Results (Active)

Criteria for Success:
& Course Assessment v

successfully complete the quiz.

ol o

i Mapping w Schedule:
) Date Added: 09/26/2014
Bl Data Tools = Active: Yes
@ Reports w Related Documents
i <
Assignment
[0 Documents v . o~

B Tasks

¥ Related Goals

Click on Unit Assessment, then Goals & Outcomes

Welcome, s
kscottadmin

Other Students enrolled in Basic Skills courses will complete a quiz in which they are asked to use the Mt SAC [ &) @
Library Catalog (WerldCat Local) in erder to locate books in the Library collection, Library faculty will issue the

Participant respanses will be measured against an answer key developed by Library faculty. 50% of participants will

©

Triangle:

Triangle:

Wrench:

Click the Triangle to expand an outcome

Click the Triangle to expand an assessment method

Click the wrench to access the Assignment feature
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« Welcome,

> tracdat Library N L 0 ® |ocottadmin T

Library nit Assessment Goals & Outcomes » Assign Assessment Method
& y unit A e Assign A ey

B =

éea Mapping ~ ASSESSITIE ethad: Students Basic Skills courses will complete a quiz in which they
] to use the ML S ldCat Local) in order to locat n the
= e rary faculty will issue the guiz to students at the conclusion of the reference
g Data Tools o Lik: llection. Library faculty will L e quiz to students at the conclusion of the refere
nteraction
M reports w

[ Documents w Part eveloped by Library faculty, 50%

Repeats  Once v
Provide  Related Document, Summary of Data and Use of Results
Put Documents in Assignee(s) may choose Repository Folder v

Assign To: Select the name of the person to assign the assessment method*
Due Date: Enter the date this assessment is due

Subject: Enter the subject for an email notification

Notes: Edit or enter the text for the body of the email notification

Repeats: Select how often the assessment data is due

Provide: Select the items the assignee must complete

Put Documents In:Select the folder the assignee will put the related documents in
Email Assignment to Assignee(s): Click this box to send the email notification

Send CC to Person Assigning: Click this box to send a copy of the email
notification to yourself

Save v
Click the yellow Save button

* If the person’s name doesn’t appear in the list, contact Kate Morales at ext. 5562 to have it added.
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PART 3: Entering Unit Outcome Data & Use of Results

S0 . Welcome,
> tracdat Aeronautics, Transportation - 'y @

# Aeronautics, Transportation > Unit Assessment > Data & Use of Results
lome i
A Home £ On this screen, enter the data and use of results for your unit outcomes. Click the triangle on the left side of each outcome to expand it. Click the plus sign
| on the right side to add additional information.
iy v
L1

# UnitAssessment v Aeronautic Students Basic Skills Assessment Basic Skills Assessment in Mathematics and Applied Mathematics will be used to identify areas of

Goals & 0 weakness in all sections of AERQ 23 Primary Pilot Ground School course. This course is the first course students take in Commercial Flight ar Air Traffic
0als & Lulcomes ¢
. Control degree programs By the end of the semester 70% of students will score at High School level in at least 70% of the categories.

Data & Use of Results ¥ == Baslc Skills Follow Up Meeting O

& Course Assessment v L
Adjunct Hiring Approach new hire adjunct faculty for their recommendations or suggestions for additional pool of qualified adjunct faculty.

| & Mapping v

M __Aircraft The department will work with partners, including the Mu SAC Foundation, on the denation of a Cessna 172 and/or fund-raising for the

*

Click on Unit Assessment, then Data & Use of Results

Triangle: Click the Triangle to expand an outcome*

Plus Sign: Click the Plus Sign to add a new summary of data

* If the Triangle does not expand an outcome, then no assessment method was entered. See
page 8 and 9.
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A. Unit Outcome: Summary of Data

a Welcome,
- i i - rF N ] e
> tracdat Aeronautics, Transportation A 0 & Locortadmin T
T # Aeronautics, Transportation > Unit Assessment » Data & Use of Results > Add Summary of Data
_ me
m =
Students Baslc Skills Basic Skills Assessment in Mathematics and Applied Mathematics will be used to identify areas of
# Unit Assessment hd weakness in all sections of AERO 23 Primary Pilot Ground School course. This course is the first course students take in Commercial Flight or Air Traffic

Control degree programs By the end of the semester 70% of students will score at High School level in at least 70% of the categories.,
Goals & Outcomes -
Basic Skills Follow Up Meeting

Data & Use of Results Task Description Meet with TERC for end of semester briefing and planning session for Fall 2008

M Course Assessment * Data Collection Date | 04/05/2016

* summary of Data

i Mapping o
B DataTools w * summary of Data Period v

[ Reports v * summary of Data Type

Data Collection Date: Enter the current date
Summary of Data: Enter the summary of data

Summary of Data Period: Select the academic year the assessment
data was collected in

Summary of Data Type: Select if the Criterion was met or not

Save v
Click the yellow Save button
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B. Unit Outcome: Use of Results

P . . Welcome,
“>tracdat Library - cottadmin
- i n # Library > Unit Assessment > Data & Use of Results
P =
# Home

Collection - Review of Learning Modalities Examine how library collections and services support a range of learning needs.

O:n
m R4 .
Basic Skills - Books 2010-11 Library faculty will compare transaction data of books purchased under basic skills funding and library funding.

f Unit Assessment Qther Library faculty will deepen its understanding of the use and non-use of the materials in the 300 division. To identify strengths
and weaknesses in this divisien, faculty will analyze circulation statistics by subdivision (ex. 300, 310, 320, etc.). Library faculty will

compare the circulation statistics of materials purchased with Basic Skills funding to the circulation statistics of the entire collection.

Goals & Outcomes
Data & Use of Results P 201415 Criterion Met 07/14/2011

G o : Library faculty reviewed circulation statistics for materials classified in the 300 division. Faculty is highly satisfied with the circulation o
OLrse ASSEssment v . ; : ) . y e .

statistics of books purchased with Basic Skills and Library funds. The circulation rate of books purchased with Basic Skills funds

particularly exceeds faculty expectations,

i Mapping ~
¥ Use of Results
B Data Tools w
b Related Documents
m Reports i Related Data & Use of Results
[0 Documents w

» @

Personnel - Library Faculty Evaluation Recommend to Faculty Association an evaluation process for library faculty.

Click on Unit Assessment, then Data & Use of Results

Triangle: Click the Triangle to expand an outcome

Triangle: Click the Triangle to expand an assessment method

Plus Sign: Click the Plus Sign to add a new use of results
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“>tracdat

Library v

# Library > Unit Assessment » Data & Use of Results » Add Use of Results

# Home

m ~
# UnitAssessment v
Goals & Outcomes

Data & Use of Results

& Course Assessment v

i Mapping w
EH DataTools w
M Reports w
O Dotuments b

=1 Basic Skills - Book Usage Library patrons will use books purchased with Basic Skills funding.

Other Library faculty will track and analyze usage statistics of books purchased with Basic Skills funding.

Criterla for Success Transaction statistics will indicate that 30% of books purchased with Basic Skills funding will circulate at least once.
Schedule Library faculty and staff will code books throughout Fall Semester 2009 and Winter Intersession 2010. Library faculty will analyze
transaction data obtained from the SirsiDynix integrated library system during july, 2010

B2 201415 Criterion Met 09/01/2010

Transaction statistics indicate that 58% of books purchased with Basic Skills funding circulated at least once.
Highest circulation was noted in the 300s (social sciences), 800s (literature), and children?s collection.

* Use of Results Date  04/05/2016 (7)

* Use of Results o

* Required field

Use of Results Date: Enter the current date

Use of Results:

Enter the use of results

Save v

Click the yellow Save button

17 |Page




C: Unit Outcome: Use of Results, Related Documents

# Home

m

i Mapping

Data Tools

Documents

ir
M Reports
O

# Unit Assessment
Goals & Outcomes
Data & Use of Results

& Course Assessment w

> tracdat: Library - a Welcome,

kscottadmin

# Library > Unit Assessment > Data & Use of Results

P =
Collection - Review of Learning Modalities Examine how library collections and services support a range of learning needs.
D

Baslic Skills - Books 2010-11 Library faculty will compare transaction data of books purchased under basic skills funding and library funding.

Qther Library faculty will deepen its understanding of the use and non-use of the materials in the 300 division. To identify strengths
and weaknesses in this divisien, faculty will analyze circulation statistics by subdivision (ex. 300, 310, 320, etc.). Library faculty will
compare the circulation statistics of materials purchased with Basic Skills funding to the circulation statistics of the entire collection.

B 201415 Criterion Met o7nazom
Library faculty reviewed circulation statistics for materials classified in the 300 division. Faculty is highly satisfied with the circulation
statistics of books purchased with Basic Skills and Library funds. The circulation rate of books purchased with Basic Skills funds
particularly exceeds faculty expectations,

w~
¥ Use of Results
w
b Related Documents
i Related Data & Use of Results
e

v @

Personnel - Library Faculty Evaluation Recommend to Faculty Association an evaluation process for library faculty.

g

Click on Unit Assessment, then Data & Use of Results

Triangle:

Triangle:

Wrench

Click the Triangle to expand an outcome

Click the Triangle to expand an assessment method

: Click the wrench to add Related Documents
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“>tracdat Library .

nﬂ = [Library » Related Documents
# Home { Complete

m ~ T TOT SUCESS
Participant responses will be measured against an answer key developed by Library faculty. 50% of participants will successfully complete the
& UnitAssessment v quiz.

Goals & Outcomes Document Repository | @ Related Documents

Data & Use of Results #Ubraty /Aw!nb ipsdiid
: .
& Course Assessment v ‘ .Mmb mﬂﬂ\zmw . T
- @azo114 z_an-W
Mappin w |
& PPIE — [l Book Usage

B Data Tools v I M Book Usage by Call #.xlsx
D Reports o ;——ImDatabascsummary.zuoljw_xis
L [ Repart - Library Weekend Suppart - Final.pd(
O Documents bt p- B8 Basic Skills Project 2010-11
p— B8 Basic Skills Project 2011-12
p- [ Reports for 2008-09 PIE
Plus Sign: Click the Plus Sign to add a new document or link
Drag Documents: Click and drag an existing document to the Related
Documents box to link the document to an assessment
method
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D. Unit Outcome: Related Data & Use of Results

Collection - Review of Learning Modalities Examine how library collections and services support a range of learning needs.

O.
m N .
Baslic Skills - Books 2010-11 Library faculty will compare transaction data of books purchased under basic skills funding and library funding.

f Unit Assessment o Qther Library faculty will deepen its understanding of the use and non-use of the materials in the 300 division. To identify strengths

and weaknesses in this divisien, faculty will analyze circulation statistics by subdivision (ex. 300, 310, 320, etc.). Library faculty will
compare the circulation statistics of materials purchased with Basic Skills funding to the circulation statistics of the entire collection.

Goals & Outcomes

Data & Use of Results B2 201415 Criterion Met a7/1452011

G o : Library faculty reviewed circulation statistics for materials classified in the 300 division. Faculty is highly satisfied with the circulation
I Course Assessment v - ; : ) . y e .
‘5 statistics of books purchased with Basic Skills and Library funds, The circulation rate of books purchased with Basic Skills funds
. particularly exceeds faculty expectations,
i Mapping ~
¥ Use of Results
B Data Tools w
b Related Documents
m Reports i Related Data & Use of Results
[0 Documents w

v @

Personnel - Library Faculty Evaluation Recommend to Faculty Association an evaluation process for library faculty.

¥ il Welcome,
> tracdat brary N kscottadmin
n i # Library Unit Assessment Data & Use of Results
L
# Home

g

O

Click on Unit Assessment, then Data & Use of Results

Triangle: Click the Triangle to expand an outcome

Triangle: Click the Triangle to expand an assessment method

Plus Sign: Click the Plus Sign to add related data and use of results
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“>tracdat Library -

n _. # Library - Unit Assessment » Data & Use of Results » Add Related Data & Use of Results

# Home i Save l

m ~ |
@ Library

# Unit Assessment

G LIBR 1 Information Resources and Research Methods

Goals & Outcomes | - i o i
=) Citation of Information Sources Students will be able to prepare accurate citations for various sources.

Data & Use of Results -@ Directly related to Objective

& Course Assessment v b Other Students will write MLA, APA, or Chicago Style formatted citations for a sample of sources as appropriate
to the research assignment. Students will be given a pre-test before receiving instructi
i Mapping ~ of one of the fina

Criteria for Success At least 75% of Library 1 students will write MLA, APA, or Chicago Style formatted citat

nand a post-test as part

SSESSMENt Measures.

ions with at least

B Data Tools ~ 75% accuracy.
evaluated by the instructor of record based on a rubric developed by Library department faculty.
[Il Reports e For courses taught within a L ng Community, the ry 1 instructor of record may e with partnering faculty
within the Learning Community when assessing student performance. The first round of applying this means of assessment
O Documents b will take place during the Spring 2009 semester.

The results of the assessment will be used to refine this SLO during Summer

9, The revised SLO will be implemented in Fall

Criterion Met |~ 2014-15 03/07/2011
During Fall Semester, 2010, 75% of Library 1 students wrote citations with accuracy of 75% or higher.

Triangle: Click the Triangle to expand a unit to show courses

Triangle: Click the Triangle to expand a course to show outcomes

v

: Check the box to link course level data and use of results to a
unit level outcome assessment.
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PART 4: Entering a Course Outcome

Course Outcomes describe what a student will be able to do, know, or think upon
receiving instruction during a class. Begin each outcome with ‘Students will be
ableto ... Departments may use course measureable objectives as SLOs.

A. Course Outcome

T Welcome,
>traCdat. il i 0

& Librar y Course Assessment Course Quicomes
Home i _ . ; < . e
# Home This screen displays course outcomes. Click the triangle on the left cide of each outcome to expand it. Click the plus sign on the right side to add additional
Information.

m v

LIBR 1 - Information Resources and Research Methods éo
& UnitA me w

* Asterisk next o a Course in the dropdown indicates that the Course is not owned by

E.- Course Assessmeng %) Course Outcomes O

i Mapping v
BER Data Tools w
M Reports v
[ Documents '

Click on Course Assessment, then Course Outcomes

Course Selection: On the right side of the screen, use the drop down box to
select the course

Triangle:  Click the Triangle to expand existing Course Outcomes

Plus Sign: Click the Plus Sign to add a new course outcome
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- Welcome,
>traCdatl o . 0

& Library » Course Assessment » Course Outcomes » Add Course Outcome

m 7 LIBR 1A - Intreduction to Library Research

& ‘UnicA 1 h * Course Outcarme Name

& Course Assessment i ORI

i Mapping e - :lhr:[rre:

B8 DaaTools 7 .I-r.\cl u[|| on.;l;

M Reports w

3 Documents hd
Course Outcome Name: Provide a 1 to 3 word description of the outcome
Course Outcome: Enter the entire outcome statement
Course Outcome Status: Select the status of this outcome
Assessment Cycles: Select the years this outcome will be assessed

Hold down the ctrl key to select multiple years

State Date (Optional): Enter the date this outcome was created

End Date (Optional): Enter the date this outcome was no longer active

Save v

Click the yellow Save button
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B: Course Outcome: Assessment Method

» Welcome,

> tracdat Library N & pocottadmin T
& Library Course Assessment Course Oulcomes
Home i
#& Home This screen displays course outcomes. Click the triangle on the left cide of each outcome to expand it. Click the plus sign on the right side to add additional
Information.
m ¢
LIBR 1 - Information Resources and Research Methods O
& Unit Assessment v
* Asterisk next to a Course in the dropdown indicates that the Course is not owned by
& Course Assessmenf~ OEJ Course Outcomes
Course Oulcomes ® Evaluatlon of Information Sources - Closed on 4/4/16 Students will be able to evaluate the reliability of information sources. ra ]
{Not Active)

ata & Use of uits
bata & Us eault Assessment Cycles: 2017-18

Start Date (Optional):

i Mapping v )
End Date (Optional)
ER DataTools s v [ Assessment Methods Q
M Reports < » ¥ Related Goals
[ Documents o L Citation of Information Sources Students will be able to prepare accurate citations for various sources, (Not Active) E@aa
L4 Evaluation of Information Sources Students will be able to evaluate information sources based on a set of criteria. (Active) r ]

Click on Course Assessment, then Course Outcomes

Course Selection: On the right side of the screen, use the drop down box to
select the course

Triangle: Click the Triangle to expand the list of outcomes

Triangle: Click the Triangle to expand the course outcome

Plus Sign: Click the Plus Sign to add a new assessment method
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> tracdat

ﬁ Home
m w
# Unit Assessment v

& Course Assessment
Course Outcomes

Data & Use of Results

i Mapping v
ER DataTools v
M Reports w
O Documents b

Active:

» Welcome,

Library N - & pocottadmin T

& Library » Course Assessment Course Outcomes » Add Assessment Method
Y

LIBR 1 - Information Resources and Research Methods

£ Evaluation of Information Sources - Closed on 4/4/16 Students will be able o evaluate the reliability of information sources.

Active ¥ g

Assessment Method Category v

* Assessment Method
Criteria for Success

Schedule

Check the box if this assessment is currently used
to determine the results of an outcome

Assessment Method Category: Select the type of assessment tool

Criteria for Success: Enter the criteria for success

Schedule:

Enter when the actual assessment occurs

save

Click the yellow Save button
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C. Course Outcome: Assessment Method, Related Documents

> tracdat’

=)

w

B =

0‘ Unit Assessmenil »
E.

Course Assessmerng

Data & Use of Results

i Mapping w

ER Data Tools w
M Reports e
[0 Documents ~

Libr

ary

Library

Course Assessment » Course Outcomes

"0.

Welcome,
kscottadmin

Evaluation of Information Sources - Closed on 4/4/2016 Students will be able to evaluate the reliability of information sources, (Nat Féaa

Active)

Evaluation of Information Sources Students will be able to evaluate information sources based on a set of criteria, (Active)
Assessment Cycles: 201516
Start Date {Optional):
End Date (Optional):
il Assessment Methods

@ Other LIER 14 instructors will assess one item of student work, which could include, but is not limited to, an
annotated bibliography, presentation, research paper, summary, or warksheet. [Active)

g il

Criteria for Success:Successful LIBR 1A students will evaluate information sources based upon relevance and at least one

other criterion that is appropriate to their research question/topic. Other criteria may include autharity, accuracy, currency,

and purpose.

Schedule;2016 Spring Semester
Date Added: 04/04/2016
Active: Yes

Related Documents
Assignment

¥ Related Goals

Click on Course Assessment, then Course Outcomes

@

Course Selection: On the right side of the screen, use the drop down box to

Triangle:

Triangle:

Wrench:

select the course

Click the Triangle to expand an outcome

Click the Triangle to expand an assessment method

Click the wrench to add Related Documents
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“>tracdat Library .
- ﬂ = [Library » Related Documents
“ Hume {

m ~ T TOT SUCESS
Participant responses will be measured against an answer key developed by Library faculty. 50% of participants will successfully complete the
& UnitAssessment v quiz.

Goals & Dutcomes Document Repository | @ Related Documents
Data & Use of Resulis 4 Library Drag dgguments here to relate

. .
Course Assessment v ‘ .Mmb mﬂﬂ\zmw - /

&
I [12011-12_PIE_UnitDept_Worksh
& Mapping A o /
B Data Tools v : I Book Usage by Call #.xlsx
D Reports o ;——ImDatabascsummary.zuoljw_xis
[@ Repor - Library Weekend Support - Final.pdf
O Documents bt p- B8 Basic Skills Project 2010-11
p— B8 Basic Skills Project 2011-12
p- [ Reports for 2008-09 PIE
Plus Sign: Click the Plus Sign to add a new document or link
Drag Documents: Click and drag an existing document to the Related
Documents box to link the document to an assessment
method
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D: Course Outcome: Assessment Method, Assignment

> tracdat’

B =

& Unit Assessment
E.

Course Assessmer

Data & Use of Results

i Mapping

M Reports

[0 Documents

w

w

=)

Libr

ary

me,

% Welco
Library - @ L kscottadmin ™

Course Assessment » Course Outcomes

3 Evaluation of Information Sources - Closed on 4/4/2016 Students will be able to evaluate the reliability of information sources, (Nat
Active)
O = Evaluation of Information Sources Students will be able to evaluate information sources based on a set of criteria, (Active)
Assessment Cycles: 201516
Start Date {Optional):
End Date (Optional):
il Assessment Methods

@ Other LIER 14 instructors will assess one item of student work, which could include, but is not limited to, an
annotated bibliography, presentation, research paper, summary, or warksheet. [Active)

g il

Criteria for Success:Successful LIBR 1A students will evaluate information sources based upon relevance and at least one

other criterion that is appropriate to their research question/topic. Other criteria may include autharity, accuracy, cu
and purpose.

Schedule;2016 Spring Semester

Date Added: 04/04/2016

Active: Yes

Related Documents
Assignment

¥ Related Goals

Click on Course Assessment, then Course Outcomes

Course Selection: On the right side of the screen, use the drop down box to
select the course

Triangle:

Triangle:

Wrench:

Click the Triangle to expand an outcome

Click the Triangle to expand an assessment method

Click the wrench to access the Assignment feature
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« Welcome,

> tracdat Library N L 0 ® |ocottadmin T

Library nit Assessment » Goals & Outcomes > Assign Assessment Method
P v % Unit oalc o Assign A o

B =

# Unit Assessment w Assign To

éea Mapping ~ A ethad: Students Basic Skills courses will complete a quiz in which they
ar to use the Mr. S ibrary C, ldCat Local) in order to lacate be n the
% Data Tools " Lik llection. Library faculty will issue the quiz to students at the conclusion of the reference
S nteraction
M reports w
t| Documents w Part es will be measured against an answer key developed by Library faculty. 50%

| successfully complete t

Repeats  Once v
Provide Related Document, Summary of Data and Use of Results *
Put Documents in Assignee(s) may choose Repository Folder ¥

Assign To: Select the name of the person to assign the assessment method

Due Date: Enter the date this assessment is due

Subject: Enter the subject for an email notification

Notes: Edit or enter the text for the body of the email notification

Repeats: Select how often the assessment data is due

Provide: Select the items the assignee must complete

Put Documents In:Select the folder the assignee will put the related documents in
Email Assignment to Assignee(s): Click this box to send the email notification

Send CC to Person Assigning: Click this box to send a copy of the email
notification to yourself

Save v
Click the yellow Save button
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PART 5: Entering Course Outcome Data & Use of Results

Welcome,
>traCdat. Saheld : : o

& Library » Course Assessment > Data & Use of Results

Home i
# Home On this screen, enter the data and use of results for your course outcomes, Click the triangle on the left side of each outcome o expand Ik, Click the plus sign on the
right side to add additional Information.

F A .. —0

LIBR 1A - Introduction to Library Research

opdown indicates that the Course is not owned by
» 8 Ciation of Information Sources Students will be able to prepare accurate citations for various sources.

O o Evaluation of Information Sources - Closed on 4/4/2016 Students will be able to evaluate the reliability of information sources

F % Evaluation of Information Sources Students will be able 1o evaluate information sources based on a set of criteria.

Click on Course Assessment, then Data & Use of Results

Course Selection: On the right side of the screen, use the drop down box to
select the course

Triangle: Click the Triangle to expand an outcome*

Plus Sign: Click the Plus Sign to add a new summary of data

* If the Triangle does not expand an outcome, then no assessment method was entered. See

pages 24 and 25.
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A. Course Outcome: Summary of Data

> tracdat Library
T # Library > Course Assessment > Data & Use of Results » Add Summary of Data
#
m ¥
Criteria for Success Upon completion of Library 1A, at least 75% of students will evaluate the refiability of information sources based upon at least two BIVEN Criteria,
T S T 4 Schedule Student perforn ce will be evaluated by the instructor of record based on a rubric developed by department faculty. For courses taught within a Learning
# UnitAssessment v ; y y dep ¥ g 8
Community, the instructor of record may collaborate with partnering faculty within the Learning Community when assessing student performance
& Course Assessment ~

The first round of applying this means of assessment will take place during the Spring 2000 semester,

Course Outcomes
The data gathered from the Spring 2009 assessment will be used to refine this SLO during Summer 2009. The revised 5LO will be implemented in Fall 2009,

Data & Use of Results

04/ :
.-I-. Mapping v
BB DataTools w
mary of Data i
@ Reports v
* Summary of Data Type
O Documents ~

Data Collection Date: Enter the current date
Summary of Data: Enter the summary of data

Summary of Data Period: Select the academic year the assessment
data was collected in

Summary of Data Type: Select if the Criterion was met or not

Save ~

Click the yellow Save button
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B. Course Outcome: Use of Results

2 a Welcome,
> tracdat’ Library . . s

& pocottadmin T

& Library » Course Assessment > Data & Use of Results

# Home LIBR 14 - Introduction to Library Research —éo

m * Asterisk next to a Course in the dropdown indicates that the Course is not owned by .
w
i 4 2 Citation of Information Sources Students will be able to prepare accurate citations for various sources.
& UnitAssessment v D
Evaluation of Information Sources - Closed on 4/4/2016 Students will be able to evaluate the reliability of infarmation sources.
E Course Assessment]v @ Other Library 1A students will evaluate the reliability of information sources based upon at least two given criteria. Sample criteria
include authority, accuracy, bias, purpose, currency, and intended audience. Student performance will be assessed based on

Course Outcomes assignments or exams and include that students evaluate a given information source or a student-found information source,

Data & Use of Results B2 201415 Criterion Met 081

151 aut of 127 students (21%) met the criteria for success. Student work was captured fram 9 sections of LIBR 1714, Criteria incl

Mapping s relevance (required) and one additional criterion from this list - accuracy, authority, currency, or purpose.

i
BER DataTools v » Use of Results Q
|

Related Documents
Reports v

BE 201415 Criterion Met 02/06/2012

Based upon the results of a final project to create an annotated hibliography of 8 sources, in Fall Semester 2011 at least 75% of Library r |

!

Click on Course Assessment, then Data & Use of Results

Course Selection: On the right side of the screen, use the drop down box to
select the course

Triangle: Click the Triangle to expand an outcome

Triangle: Click the Triangle to expand an assessment method

Plus Sign: Click the Plus Sign to add a new use of results
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“>tracdat Library -

# Home
m w

# UnitAssessment v

n # Library > Unit Assessment » Data & Use of Results » Add Use of Results

=1 Basic Skills - Book Usage Library patrons will use books purchased with Basic Skills funding.

Other Library faculty will track and analyze usage statistics of books purchased with Basic Skills funding.
Goals & Outcomes Criterla for Success Transaction statistics will indicate that 30% of books purchased with Basic Skills funding will circulate at least once.
Schedule Library faculty and staff will code books throughout Fall Semester 2009 and Winter Intersession 2010. Library faculty will analyze

Data & Use of Results transaction data obtained from the SirsiDynix integrated library system during july, 2010.

& Course Assessment v B2 201415 Criterion Met 09/01/2010

Transaction statistics indicate that 58% of books purchased with Basic Skills funding circulated at least once.
&a Mapping v

Highest circulation was noted in the 300s (social sciences), 800s (literature), and children?s collection.
EH DataTools w

* Use of Results Date  04/05/2016 (7)
M Reports w
* Use of Results o
O Dotuments b
* Required field =

Use of Results Date: Enter the current date

Use of Results: Enter the use of results

Save ¥
Click the yellow Save button
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C. Course Outcome: Use of Results, Related Documents

e Welcome,
> tracdat’ Library - a2 & pscottadmin ~

& Library » Course Assessment > Data & Use of Results

# Home LIBR 14 - Introduction to Library Research —éo

m * Asterisk next to a Course in the dropdown indicates that the Course is not owned by .
v

4 2 Citation of Information Sources Students will be able to prepare accurate citations for various sources.

Uinit Assessment . F
f nit Assessr G 9 Evaluation of Information Sources - Closed on 4/4/2016 Students will be able 1o evaluate the reliability of information sources.

E Course Asr;vsmnen![ W @ Other Library 1A students will evaluate the reliability of information sources based upan at least two given criteria. Sample criteria

include authority, accuracy, bias, purpose, currency, and intended audience. Student performance will be assessed based on

Course Outcomes assignments or exams and include that students evaluate a given information source or a student-found information source,

Data & Use of Results FQ 201415 Criterion Met 081972015
151 out of 187 students (219%) met the criteria for success. Student work was captured from 0 sections of LIBR 1/14. Criteria included Fw
f!‘i Mapping R relevance (required) and one additional criterion frem this list - accuracy, autharity, currency, ar purpase.
BF DataTools o) » Use of Results
Related Documents O
M Reports v
[ — — FE 201415 | Criterion Met 02/06/2012
Based upon the results of a final project to create an annatated bibliography of 8 sources, in Fall Semester 2011 at least 75% of Library o

Click on Course Assessment, then Data & Use of Results

Course Selection: On the right side of the screen, use the drop down box to
select the course

Triangle: Click the Triangle to expand an outcome

Triangle: Click the Triangle to expand an assessment method

Wrench: Click the wrench to add Related Documents
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“>tracdat Library .
- ﬂ = [Library » Related Documents
“ Hume {

m ~ T TOT SUCESS
Participant responses will be measured against an answer key developed by Library faculty. 50% of participants will successfully complete the
& UnitAssessment v quiz.

Goals & Dutcomes Document Repository | @ Related Documents
Data & Use of Resulis 4 Library Drag dgguments here to relate

. .
Course Assessment v ‘ .Mmb mﬂﬂ\zmw - /

&
I [12011-12_PIE_UnitDept_Worksh
& Mapping A o /
B Data Tools v : I Book Usage by Call #.xlsx
D Reports o ;——ImDatabascsummary.zuoljw_xis
[@ Repor - Library Weekend Support - Final.pdf
O Documents bt p- B8 Basic Skills Project 2010-11
p— B8 Basic Skills Project 2011-12
p- [ Reports for 2008-09 PIE
Plus Sign: Click the Plus Sign to add a new document or link
Drag Documents: Click and drag an existing document to the Related
Documents box to link the document to an assessment
method
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Part 6: Mapping

The College’s Institutional Level Outcomes (ILOs) are:

e Communication
0 Students effectively communicate with and respond to various
audiences in written, spoken or signed, and artistic forms.
e Critical Thinking
O Students apply creative, computational, and analytical skills to
identify and solve problems, analyze information, synthesize
and evaluate ideas, and transform existing ideas into new
forms.
e Information & Technology Literacy
O Students use resources and technologies to locate, evaluate,
synthesize, and communicate information in various formats.
e Personal, Social, Civic, and Environmental Responsibility
0 Students demonstrate awareness and respect for personal,
social, and civic responsibilities.
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A. Unit Outcome to ILO

Home
4 Unit Assessment
& Course Assessment

Mapping

S

Goals Mapping

AUOQ/SLO to ILO’

Mapping

Mapping

Curriculum Mapping
BB Data Tools

M FReports

‘> tracdat

-

w

v

CMOVCourse SLO to ILO

w

~

Library

oh Library » Mapping » AUO/SLO to ILO Mapping

e

ILO: Institutional Level Quicomes U

Goals

Outcome Statement - SLO or AUD

Collection Development Policy
Develop collection development
policy and procedures.

Collection Development MDID
[« with Hu &
Soclal Sciences Division to

Collection Development
C e Pilot planning

ILO Student effectively communicate with and
.’1"131'.)[\(’ to various audiences in written, '>p(:kl‘n ar
signed, and artistic forms.

ILO Students apply creative, computational, and
analytical skills to identify and solve problems,
analyze information, synthesize and evaluate ideas ...

ILO Students will use resources and technologies to
locate, evaluate, synthesize, and communicate
information in various formats.

ILO Students demonstrate awareness and respect for
personal, social, and civic responsibilities.

Click on Mapping, then AUO/SLO to ILO Mapping

ILO Selection:

Mapping:

At the top of the grid, use the drop down box to select ILO:
Institutional Level Outcomes

Click in the box to make a checkmark for those unit outcomes
that link to the ILO.

Save

Click the yellow Save button
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B. Course Outcome to ILO

P Welcome,
> tracdat Library Q ® yscottadmin T
oh Library + Mapping » CMO/Course SLO to ILO Mapping
ILO: Institutional Level O F"t:&i.—?o! LIBR 1 - Information Resources anaM
v |
Evaluation of Information Sources - Citation of Information Sources Evaluation of information Sources
SSIMENt Goals Closed on 4/4/16 Students will be Students will be able to prepare Students will be able to evaluate
able to evaluate the reliabllity of *** accurate citations for various ™  Information sources based on a: ™
\,
d, and artistic form
to ILoY
B Data Tools v
M Reports ™

Click on Mapping, then CMO/Course SLO to ILO Mapping

ILO Selection: At the top of the grid, use the drop down box to select ILO:
Institutional Level Outcomes

Course Selection: At the top of the grid, use the drop down box to select the
courses so the outcomes display.

Mapping: Click in the box to make a checkmark for those course
outcomes that link to the ILO.

Save v
Click the yellow Save button
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Part 7: Standard Reports

“>tracdat Library S
n “ = n Miibrary » Reports » Standard Reports
# Home

This report shows the Qutcome Statement - SLO or AUD for each selected | along with any Assessment Methods, Data & Use of
Results, and Use of Results for each Cutcome Statement - SLO or AUO. The repart is displayed in a four column layout. In addition,

m ~

, (Wit ASacamiant o any reportable fields from the General Information page display at the top of the report.

2. Assessment Plan - Na This report shows the Cutcome Statement - SLO or AUO for each selected . along with any information contained in the Goals &
Dutcomes area related to each Outcome Statement - SLO or AUO and any recorded Data & Use of Results, This may include any
Mapping for the Outcome Statement - 5LO or AUD you wish to display. The report is displayed in a narrative layout. In addition,

& Mapping v any repartable fields from the General Information page display at the top of the report.

& Course Assessment v

Assessment: Goals & Outcomes This report shows the Outcome Statement - SLO or AUO for each selected . along with any information contained in the Goals &
E Data Tools e Outcomes area related to each Outcome Statement - SLO or AUQ. This may include any Mapping for the Qutcome Statement - 5LO
or AUD you wish to display. The report is displayed in a narrative layout. In addition, any repartable fields from the General
[0 Reports w Information page display at the top of the report.
Documents List This report list all documents (files) stored in each folder for each unit.
Standard Reports Relationships and Assessment: Qutc@ime This report shows the Goals and any Qutcome Statement - SLO or AUD for the that have been mapped to the Goals. By default, the
Statement - SLO ar AUD by Goals ()} 'Show Details option is selected which will alsa display the Unit Assessment data for each Outcome Statement - SLO or AUO:
Ad Hoc Reports Outcome Statement - SLO or AUD Details, Assessment Methods. Data & Use of Results, Use of Results | and Follow-Up. To just see
the Mapping relationships, uncheck the 'Show Details” option before running the report.
[0 Docwments b4 Summary: Course Outcomes by This report shows a quantitative summary of Course Outcome data: specifically counts and percentages of and Courses that have

Course Assessment data. The data shown on the report depends on the , Courses, and various parameters selected. The report is
broken into three areas: Overall Summary - shows totals for all selected: Summary by - shows totals for each selected; and Details -
shows specific breakdown for each selected,

Course Reports
3. Course Assessment Plan - Four This report shows the Course Outcomes for the selected Courses, along with any Assessment Methods, Data & Use of Results, and
Column Use of Results for each Course Outcome. The report is displayed in a four column layout. In addition, any repartable fields from
the General Information page display at the top of the report.
Assessment: Course Assessment This report shows the Course Outcomes for the selected Courses, along with any information contained in the Course Outcomes
\ v, area related to each Course Outcomes and any recorded Data & Use of Results. This may include any Mapping for the Course

Click on Reports, then Standard Reports

Click the blue link for the name of the requested report to display options for
running the standard reports
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“>tracdat’

Library

n [Muibrary » Reports » Standard Reports » 1. Assessment Plan - Four Column

Open Report =
4

& UnitAssessment v
& Course Assessment v
& Mapping ~
ER DataTools w
M Reports v

Standard Reports
Ad Hoc Reports

O Docments w

Layout
* Format
* Report Title
Report Subtitle
Report Logo
Filter

Status

Assessment Rotation Cycles
Assessment Method Categories
Sort Data & Use of Results
Data Collection Date Between
Summary of Data Periocd
summary of Data Types

Options

Ieseluicke Pusbenre Sras P L0 e ALICL

POF ¥

1. Assessment Plan - Four Column

M SAC Logo* ¥

Ascending  ®Descending

and

Select the desired report layout and filters

Open Report

v

Click the yellow open report button to generate

the requested report.
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