
RANCHO SANTA ANA BOTANIC GARDEN 

 

Position Title:  Horticulturist (Internship) 

Hours:  Temporary, part-time for a total of 260 hour, exact schedule to be arranged 

Rate: $12.00/hour 

Reports To: Grounds Manager 

 

 
Rancho Santa Ana Botanic Garden is seeking a passionate, creative, and motivated 
individual to join the garden’s horticulture staff. The ideal candidate should be a self-starter and 
have a desire to acquire diverse skills and experience valuable in the green trades. Rancho 
Santa Ana Botanic Garden is California’s Native Plant Garden. Funding for this internship has 
been generously provided by the Southern California Horticultural Society. 
 
General Responsibilities  
The intern will acquire proficiency in diverse skills involved in installing and maintaining garden 
areas including: maintenance of cultivated areas, upkeep of garden paths, restoration / 
renovation of existing garden beds, plant record-keeping and labeling, maintenance of other 
outdoor facility areas such as the main entrance, parking areas, approaches to buildings, etc. 
Specific activities include raking, mulching, planting and transplanting, watering, weeding, 
pruning, answering visitors’ questions, plant record inventory, shoveling of soil, gravel, mulch, 
etc., and clearing herbaceous and woody material. 
 
Duties and Responsibilities 

 Assists with providing ongoing care and maintenance of garden areas, including pruning, 
deadheading, planting, mulching, and weeding. 

 Learns to record planting/removal records (including map locations), pesticide use records, 
etc. and assists in keeping these records up-dated and current. 

 Cleans up and removes garden debris (including dead plant material, and human generated 
litter) 

 Actively participates in the Garden’s Integrated Pest Management program for the control of 
weeds and pests. Applies pesticides, and other chemicals following all federal and state laws, 
regulations and safety policies as instructed and as necessary or as directed. Humanely traps 
and humanely terminates garden pests as necessary or as directed.  

 Learns to install, maintain, repair, and operate irrigation systems as necessary, and 
undertakes these tasks as necessary and as directed, with direction as needed.  

 Uses hand tools effectively. 

 Provides spot repair of decomposed granite to paths, with direction as needed.  

 Learns to safely and effectively operate power equipment (string trimmer, blowers, chain 
saws, etc.), including acquiring skills in providing routine servicing (filling and checking oil, 
gas, water, etc.) for same.  

 Reports servicing needs, equipment malfunctions, breakdowns, etc. in a timely manner.   

 Assists with other aspects of the Horticulture Department and Garden operations as needed, 
including participation in special events.  

 Learns to operate electric carts, including daily inspection for maintenance needs, weekly 
battery servicing and cart washing.  

 Performs other duties as assigned. 
 

 



Qualifications 

 Must be currently enrolled in a college degree or certificate program with emphasis on 
horticulture or related field. 

 Must be a resident of Southern California 

 Strong knowledge of or ability and desire to learn California native plants, hobbyist 
gardening experience essential.  

 Willingness to acquire skills in the use and safe operation of manual and power gardening 
tools. 

 Ability to effectively work independently and in teams.  

 Strong interpersonal communication skills, including the ability to work with staff, volunteers, 
and visitors. 

 Valid California Driver’s License required.  
 
 
Physical Demands 
This is an outdoor physically-oriented and demanding position which requires: 

 Ability to walk, kneel, bend, stoop, sit, crouch and drive vehicles. 

 Ability to move equipment to various locations within the Garden. 

 Must be able to stand for extended periods of a time. 

 Working outdoors in inclement weather, including summer heat.  

 Must be able to lift and carry up to 40 pounds.  
 

Interns are assigned to the Horticulture Department. While working in the Garden, the 
intern is under the supervision of the Grounds Manager. Most of the horticultural work is 
outdoors. Interns are expected to have clothing and footwear appropriate for the tasks 
and weather conditions. It is unusual to be working outside in heavy rain for extended 
periods, but it is expected that work will continue during light or intermittent rain. 
Rainwear is available, but personal gear maybe desirable. It is strongly recommended 
that interns keep an extra set of clothes at work. 
 
 

 

Qualified candidates please email, fax or mail resume and letter of interest to: 
 
Rancho Santa Ana Botanic Garden 
Attention:  Adeline Ojeda 
1500 N College Avenue 
Claremont, CA 91711   
Email:  employment@rsabg.org or Fax: (909) 626-3489 

 

Rancho Santa Ana Botanic Garden acknowledges that equal opportunity for all persons is a fundamental 
human value. Each employee will be considered on the basis of individual ability and merit, without 
regard to race, color, age, religion, national origin, disability, sexual orientation, sex, or marital status. 
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