
Login:  inside.mtsac.edu (portal), view the “Student Self-Service” tile, click
“Registration,” and #4 Register (Add/Drop) Classes

HOW TO WAITLIST & 
CHECK WAITLIST POSITION

M T .  S A N  A N T O N I O  C O L L E G E

Select the term:  Fal l ,  Spring,  Summer or Winter

Select the term:  Fal l ,  Spring,  Summer or Winter4

Click the “add” button

Click the “submit” button.   
I f  the fol lowing error  appears on the top,  r ight-hand s ide of the screen,  th is  specif ic
course is  only  avai lable for  “wait l i s t” .   Select “wait l i s t”  f rom the drop-down menu.

1

2

3

4

5

http://inside.mtsac.edu/


Select “Schedule Details”.  Review and monitor your waitlist position daily.  
When the position #is “0”, select “web registered” to add the course.  Only 72 hours will be granted to
add the course when “0” is displayed.
 If the waitlist position is 1-10 on the first week of class

Visit the class for in-person or
Email the professor for an online course.

 The professor will provide an “add-code” if they add students to the course. 

6


