
M T .  S A N  A N T O N I O  C O L L E G E

How to add a class
the first week of
school?

On Campus Class:
Attend class on the first day of
instruction
If the instructor adds you, they will
provide an add code.  (How to
use an add code or go to
bit.ly/3RWUqPu)
If the instructor is not adding
students, continue to search for
courses in step #1

Online Course:
Email the Professor

Use this email guide
(bit.ly/4ghsK2K) to help with
requests to add courses.
If the instructor adds you, they will
provide an add code.  (How to use
an add code or go to
bit.ly/3RWUqPu)
If the instructor is not adding
students, continue to search for
courses in step #1

1 Login:  inside.mtsac.edu (portal),  view the “Student Self-Service”
tile, cl ick “Registration,” and #12 Search for Classes

2 Select the term:  Fall,  Spring, Summer or Winter

3

Sample:  Search Results

http://inside.mtsac.edu/
https://www.mtsac.edu/gps/news/docs/AddCode_Howtouse.pdf
https://www.mtsac.edu/gps/news/docs/AddCode_Howtouse.pdf
https://www.mtsac.edu/gps/news/docs/EmailProfessorGuide.pdf
https://www.mtsac.edu/gps/news/docs/AddCode_Howtouse.pdf
https://www.mtsac.edu/gps/news/docs/AddCode_Howtouse.pdf



