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Open	twirl-down	to	see	plans	or	add	new	ones



Edit





Plans	&	Activities

Resources	Needed

Remember:	Plans/Activities	are	not	
“Resource	Lists”



Select	one	or	more	
“Types	of	Request.”
This	is	for	reporting	
out	to	other	
affected
areas









Open	related	
Documents	to	
attach	supporting	
documentation







Browse	to	the	file	on	your	computer










