
 
MT. SAN ANTONIO COLLEGE 

 
BUDGET REVIEW AND DEVELOPMENT PROCESS  

 
 

TABLE OF CONTENTS 
 

 
Budget Committee’s Purpose, Function and Membership ………………………….. 1 
 
Budget Committee’s Goals for 2009-10 ………………………………………………. 2 
 
Board Policy 6200 – Budget Preparation ………………………………………………3-4 
 
Board Policy 6250 – Budget Management …………………………………………… 5 
 
Administrative Procedures 6200 – Budget Preparation …………………………….. 6 
 
Administrative Procedures 6250 – Budget Management …………………………… 7-8 
 
Budget Review and Development Process Timeline ……………………….............. 9 
 
Budget Review and Development Process Guide …………………………… ………10-16 
 
Personnel Budget Procedures …………………………………………………. ………17-19 
 
Appendix A – Sample Very Preliminary Tentative Budget ………………….. ………20-22 
 
Appendix B – Sample Tentative Budget Development Memo ……………… ………23 
 
Appendix C – Sample Status Quo Budget ……………………………………………. 24 
 
Appendix D – Sample Immediate Need Request ……………………………………. 25 
 
Appendix E – Sample Rate Driven Increase Request ………………………………. 26 
 
Appendix F – Sample Budget Development Calendar ……………………………… 27 
 
Appendix G – Sample New Resources Allocation Request ……………………....... 28 
 
Appendix H – Banner Account Code Structure and Chart of Accounts …………… 29  
 
 


