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Online Direct Deposit Submission 

Once you have been processed by Human Resources and have a Banner (A#) identification number, go to 

https://www.mtsac.edu/payroll/forms.html. Follow instructions as notated below. If you have any questions, 

please contact your Payroll representative (https://www.mtsac.edu/fiscal/staff.html#payroll ). 

Step 1: Click link for Direct Deposit Form. 

Step 2: Click on the circled image to sign in. 

Step 3: Sign in with your Mt SAC log in. 

Step 4: Click on “Forms” then “Direct Deposit Authorization”. 

Step 5: Fill out information. 

https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.mtsac.edu%2Fpayroll%2Fforms.html&data=04%7C01%7Ccgranados11%40mtsac.edu%7Cb5631a3a4e884efada1308d99a24ea7a%7Ccc4d4bf20a9e4240aedea7d1d688f935%7C0%7C0%7C637710305604092175%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=PLb8qY9oXV%2B6danf8Z9VHVXZuFPCeasci7NGSZk1Cdc%3D&reserved=0
https://www.mtsac.edu/fiscal/staff.html#payroll


             

             
      

                

 
 

       

 
 

       
     

 

             

 

MT~ 
,.,,"'..,, C. ... 

Ell'lplO,yff!SludtfltH,,,... 

E~fStudtntErnail 

Is your IMllin(I •ddrtH COITtd In 1M MCb<M'I lboW? 

...,,.,. ...... 

t ~ ... ~.....__e.-,. ........... ""-..... ....,.. ....................... ....c-.. 
.,. .. , .... ~ ........ .,,,... _.._ ................... ...,,_,._ ...,.__ ... c-.. • 

............ )OIOC;..., ,,,,.,..,. ........... Dir_, .. ~ •• ~ ..... 

C.eg.11ry~ - ......... --.. .............. --' ...... ., ...... _.........,.. 
~ ................. _.. ....... ...._.. .. --....c...,....,tb,e. ___ ...,.... 

•NC..-o,i,W•~~ .. ~~-.~ 

; -n.,.....,.~._......,......_.,.,...C,ll-4Vf---~.-.Ar..-fllr'9'•--.,......,_ 

..... .,.,,,,...... ........ (1111.,_... ......... _ ..... ,.,._... ............. :. .... 

J ,-c.,. __ ... ~..,. .................... ~ ................. _,. 
' ........ c... ... -•~l.allllll'••, ..... -_,,._,....,.......,..NI......_ ..... . _ ...... ~ ........... ~ ....... ~-............ ~~ ...................... 

--~"•---•-ww .......... ,,..... ... ,.__. .. ........,,~.,.._...,...w.....,,.......,_,.., .. ~_.... ....................... , ... .,._ ':'",. ........... .., ........ ~ ........... 
........ .,... ..... .....,,,. ........ Pill_ ....................... ~ ...... .,......,. 

....,_,._..,......,......ertt•• fN.,......_._ ......... .._....~,--~....,_,._ 

.,_...,,.,.....,....N..._........-,t ........... ..,_,.,..~ .... •..,Nt.,_M _ _.,._ 

----- .......................... ....,_ .... _._......, . .....,. .,. ............................ _.. .. .., ... _.... ....... 

.. , ....................... 
................ ~ ............... ,,,,,. ......... c._.... ..... "°"' , ........... ...., ... 
..._.. . .,., .. ...... 
----- ----- -..a. 

ea.....- ....... ~ 

I= I 
Fi iWE 4' I M 

c......-... ,¥111~ 

Direct Deposit 
Authorization 

~olRequHI 

a) New Request – If setting up for the first time. 
b) Changed Information – If changing account information such as adding, cancelling or replacing 

another account with one already in place. 
c) Cancel Direct Deposit – If completely cancelling and not providing a replacement account. 

Step 6: Click to authorize the college to send funds to your account. 

Step 7: Provide account information. Choose “Percentage” if only one account listed and 
enter 100%. Provide additional comments to clarify changes and click submit. 


