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Agenda
Employer Expectations
NACE - Skills Employers are Looking for
How to Create a Mountie CareerSource Account
How to Post a Job
How to Repost an Archived Job

(909) 274-4510

Student Services Center (Bldg.
9B) Second Floor

Monday - Friday 8:00 am - 5:00 pm

careercenter@mtsac.edu

https://www.mtsac.edu/caree
rservices/

mailto:ctc@mtsac.edu
https://www.mtsac.edu/careerservices/


Give students the "real job" experience: 

Interview them

Contact them if you want to offer them the position

Contact them when all financial aid forms are cleared and they are ready

to start to determine their start date

Let them know of uniform guidelines

Let them know how they should alert you if they are late or will not be

able to make their shift

Give them evaluations/feedback on their work

Employer Expectations



Use the NACE competencies to

empower, support, and help

students develop professionally. 

Employer Expectations

https://www.naceweb.org/
https://www.naceweb.org/


Skills Employers are Looking for

Career & Self Development

Communication

Critical Thinking

Equity and Inclusion

Leadership

Professionalism

Teamwork

Technology



Mountie CareerSource (MCS)
How to set up an account 

1.VISIT

https://mtsac.edu/

mountiecareers

2.Click on Employer

https://mtsac-csm.symplicity.com/


1.First time here?

Click on Sign up

2.Already have an

account? Sign in.

Mountie CareerSource (MCS)
How to set up an account 



1.Fill out each

section

carefully

2.Submit

Mountie CareerSource (MCS)
How to set up an account 



1.After submitting,

you will see this

message.

Mountie CareerSource (MCS)
How to set up an account 



1.When your account

is approved, you

will receive this

email.

2.Click on the second

link to SET your

password.

Mountie CareerSource (MCS)
How to set up an account 



1.After setting your

password, you can

log in.

2.This is what it

should look like

when you log in.

Mountie CareerSource (MCS)
How to set up an account 



1.Click Jobs

2.Click on Job

Postings

3.Click on Post a Job

Mountie CareerSource (MCS)
How to post a Job



1.Click on This School

Only

Mountie CareerSource (MCS)
How to post a Job



1.Fill out the form 

2.Click on Work-study

for Position Type 

3.Enter Position Title

as "WS - Student

Assistant" 

Mountie CareerSource (MCS) How to
post a Job + Repost an Archived Position

1.Click Show
Archived

2.Make the
necessary
changes before
submitting



Mountie CareerSource
1.Continue filling

out the form



Mountie CareerSource1.Select Work

Study Student

for Work

Authorization



Mountie CareerSource1.Continue filling

out form

2.Submit when

you are ready!

https://www.mtsac.edu/hr/salaryschedules/Student_Assistant_Pay_Schedule_1_1_23.pdf


Questions?

FINANCIAL AID
fws@mtsac.edu
(909) 274-4450
9B, Second Floor

CalWORKS FWS
dperkins8@mtsac.edu
(909) 274-4626
9B, First Floor

CAREER CENTER
careercenter@mtsac.edu
(909) 274-4510
9B, Second Floor

PAYROLL 
rtitus@mtsac.edu
(909) 274-4516
4, First Floor

mailto:chsieh35@mtsac.edu
mailto:dperkins8@mtsac.edu



