
Federal Work Study 
 Orientation Part 2

Cristina Martinez, M.S.
Career Services Specialist
909-274-5651
cmartinez294@mtsac.edu
Career Center, 9B, Second Floor



(909) 274-4510

Student Services Center (Bldg. 9B) Second Floor

Monday - Friday 8:00 am - 4:30 pm

careercenter@mtsac.edu

https://www.mtsac.edu/careerservices/

Federal Work Study   
Orientation Part 2

Career Center Website

mailto:ctc@mtsac.edu
https://www.mtsac.edu/careerservices/


Agenda
NACE - Skills employers are looking for

Responsibilities

Expectations

First Job Tips

Creating an account on Mountie CareerSource (MCS)

How to Find Jobs to Apply for

Stay Connected with the Career Center





Skills Employers are Looking for

Career & Self Development

Communication

Critical Thinking

Equity and Inclusion

Leadership

Professionalism

Teamwork

Technology

NACE Competencies, April 2021



Each job description will have different responsibilities
Check in with your Supervisor 

Attend all scheduled mandatory orientations and 
training sessions

Responsible for being on time and fully prepared

Responsible for learning and carrying out accurately all 
operations and procedures assigned to you

Responsible for maintaining a positive and 
collaborative working relationship with all members in 
your work environment (e.g., school staff, college 
personnel).

Responsibilities



Must follow uniform guidelines for the role

Must maintain professional, appropriate behavior 
and appearance through the duration of the position

Must contact your supervisor if you cannot show up 
to your shift for sickness or any other reason

Must contact your supervisor if you are running late

Expectations



Be on time

Introduce yourself and make connections

Ask questions and get help as needed

Learn how to input hours in the timesheet before it is

due

Things happen. It is okay to be sick or late. Let your

supervisor know!

Give yourself grace

First Job Tips



Mountie CareerSource
1.Click here, scan the

QR code or go to:
https://mtsac-
csm.symplicity.com/

2.Click on
Student/Alumni

https://mtsac-csm.symplicity.com/


Mountie CareerSource

1.Click sign in if you 
already have an 
account

2.Click Sign up if you 
have to create an 
account



Mountie CareerSource

1.Fill out the form



Mountie CareerSource

1.Fill out the form



Mountie CareerSource

1.Check your email to 
verify your email 
address



Mountie CareerSource

1.Click the link to 
confirm your email 
address



Mountie CareerSource

1.Wait for your account
to be approved

2.Usually between 1-2
business days



Mountie CareerSource

1.Once we have 
confirmed your 
account, you will 
receive an email to set 
your password



Mountie CareerSource

1.You can now use 
Mountie 
CareerSource!



Mountie CareerSource

1.Click on jobs to begin 
your work-study 
search



Mountie CareerSource

1.Click on Position Type
2.Check the Work Study

Box
3.Click Apply



Mountie CareerSource
1.Read the job

descriptions,
requirements, and
qualifications

2. Follow the
instructions on the job
description to apply! 

3.Attach the FWS
Employment
Application to each
job you apply for.

https://www.mtsac.edu/financialaid/pdf/FWS_Employment_Application.pdf


Simplicity 
available in your 

app store



Career Services

Mountie 
CareerSource

Federal Work- 
Study 

Placement

LinkedInOn-Campus Job Fair 
 

Career Fair

Student Support for 
Employment & 

Educational 
Development 

(SSEED)

Questions 
&

Referrals
 

Resume Cover Letter Job & Internship 
Search

Interviewing NetworkingCareer Exploration

Student Services Center 9B, 2nd Floor | (909) 274-4510 | careercenter@mtsac.edu 

mailto:ctc@mtsac.edu


Career Development 
Workshops





Follow us
 

@mtsac_careercenter



Questions?
FINANCIAL AID
fws@mtsac.edu
(909) 274-4450
9B, Second Floor

CalWORKS FWS
dperkins8@mtsac.edu
(909) 274-4626
9B, First Floor

CAREER CENTER
careercenter@mtsac.edu
(909) 274-4510
9B, Second Floor

PAYROLL 
rtitus@mtsac.edu
(909) 274-4516
4, First Floor

mailto:chsieh35@mtsac.edu
mailto:dperkins8@mtsac.edu
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