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English 67

Writing Fundamentals
Text and Supplies:
· The Absolutely True Diary of a Part-Time Indian by Sherman Alexie
· The American Heritage Dictionary OR any good college dictionary (bring to class, exams, and peer-editing) No electronic dictionaries may be used during class.
· English 67: Writing Skills Handbook (provided by professor)
· Highlighters, different colored ink pens, a stapler, and a hole puncher
· 3-ring binder for college ruled paper, notes, and handouts

Course Description:

According to Mt. SAC’s catalog, English 67 focuses on developing “effective writing based on reading; emphasizing the sentence, the outline, the summary, the paragraph and an introduction to the essay. Gives attention to grammar, punctuation and vocabulary. Develops critical thinking through reading comprehension in conjunction with related writing. Students who repeat this course will improve skills through further instruction and practice.”
Course Objective:
The students will do the following:
1. expand English vocabulary

2. develop sentence construction skills

3. gain a knowledge of the fundamentals of grammar and usage 
4. evaluate college level texts

5. read expository prose critically:

a. recognize an author’s purpose

b. identify the main idea 

c. identify the forms of support used and evaluate their validity

6. summarize and outline texts
7. write paragraphs in response to readings

8. learn how to address a written prompt

9. gain knowledge in the writing and revising process
Student Learning Outcomes for this course can be accessed on Mt. SAC’s website:
http://www.mtsac.edu/elj/english/outcomes.html
Course Requirements: 
1. You will have quizzes and homework assignments and write summaries, responses, and essays for this course 
2. All  assignments done out of class must be logically organized, typed using 12 point font, Times New Roman, have one inch margins, and must be clearly labeled at the top left corner of page. If the document is more than one page, write your last name and page number on top right corner. 
Read and FOLLOW directions in sample:
SAMPLE PAGE:



          .   

←  1 inch margins all around page↑






           
Jane Doe (Your Name)

Prof. Avila (Professor’s Name)







English 67 MW 12:00 PM (Class, Days, and Time)
May 19, 2006 (The Date)

Homework 5 (Name of assignment, e.g., Homework 1, Summary 2, Essay 3, etc.)

                                            Original Title {none for summaries}


The first line of every paragraph is always indented. Also, make sure you have single spaced the 

header and double spaced everything after the header starting with the title. If using Word, go to the

Home tab then click on the small arrow at the bottom of the Paragraph box. Go to “Spacing and change

the line spacing to Double, make sure “Before and After” are at 0, and click on the box that says
“Don’t add space between paragraphs of the same style.”  Also, make sure that the title has been aligned 
to be in the center, and it is NOT in all CAPITAL LETTERS, bold, underlined or italicized.













1inch →
                                                                                                                                   Doe 2             

←  1 inch margins all around page↑


         If you write more than one page, you should include your last name and a page number at the 
top of  all pages. This can be done in Word by going to the Insert tab, clicking on Page Number, scroll 

down to Top of Page, and choose/click Plain Number 3. After selecting your option, the page number 

will appear. You can add your last name, and when youre are finished, click on the Close Header and 

Footer option or press the ESC key.  If you need help doing this, come by my office or go to one of 

              the computer labs on campus.                                                       



 1inch →

Make-Ups and Late Work: 

All assignments must be read and submitted on the day noted next to the assignment on the calendar attached to the syllabus. This means you should have read and annotated the material listed in your class calendar before coming to class.  Homework and Assessments may not be made up—no exceptions! Essays cannot be emailed and may only be made up if the class was missed due to extenuating circumstances (i.e., military duty or jury duty, BUT parking, appointments, job issues, etc. do NOT qualify). Make sure to contact the professor as soon as possible, preferably before absence. 

NOTE: You must turn in all paragraphs and essays (major writing assignments) to pass the class. 

Writing Center:
As part of this class, you will be asked to do homework in the Writing Center and perhaps work on a specific pattern of error displayed in your writing. The Writing Center offers free tutoring and workshops to help students with writing in any course at Mt. SAC. Also, the Center’s PC computer lab offers lab tutors to help students with their writing, Directed Learning Activities, and computer programs to aid in grammar and mechanical issues. The Writing Center is located in 26B-1561, behind the Clock Tower. For tutoring, students can stop by to make an appointment or call (909) 594-5611 x5325. You can also visit their website at http://writingcenter.mtsac.edu for more information and for online turoting. Make sure to take your valid Mt. SAC ID with you when you visit the lab.
Learning Assistance Center: 

Tutorial Services is located in building 6, room 101, in the LAC. They have writing tutors who will work with you one-on-one. You can reach them at (909) 594-5611, ext. 6605 or visit their website at http://www.mtsac.edu/instruction/learning/lac/ for more information. There is also a lab next to the tutoring center that has both PC’s and Mac’s where you can access the web, conduct research, write, and/or print. Make sure to take your valid Mt. SAC ID with you.
Disabled Student Programs &Services:
As part of our goal to succeed in this course, I encourage students who have a documented disability to meet with me as soon as possible, so we may discuss any classroom or test accommodation requirements. Please feel free to come to my office during the office hours posted on the first page of your syllabus or briefly see me after class to set up an appointment if you cannot attend office hours. Also, if you have not yet registered with DSP&S here at Mt. SAC, please do so. You can reach DSP&S at (909) 594-5611 extension 4290 [TTY (909) 594-3447] or you can visit them in the Student Services Building, on the first floor. They are open Monday - Thursday from 8 a.m. to 6 p.m. and Friday 8 a.m. to 4:30 p.m. If you have any questions regarding the services offered by DSP&S or questions about whether you qualify for their services, please contact them directly or see me, and I will try to answer your questions or put you in contact with someone who can.
Class Participation and Attendance: 

You must bring readings, books, and materials to every class! If you are not prepared, have not annotated readings, or are lacking the materials necessary for class, you will be asked to leave and will be marked absent. There are no excuses. Students are expected to attend and to be prepared to participate in all class sessions, and this goes beyond just physically being in your seat.
Attendance will be taken at every class. Unless pre-arranged due to a compelling reason, arriving to class twenty or more minutes late and/or leaving 20 or more minutes early will count as one absence. If you miss 4 classes before the semester's drop date, you will be dropped from the class, or you will receive an F in the class if it is too late to drop the course. If you are absent, it is your responsibility to find a classmate to debrief you on what you missed. 

NOTE:  Anyone who misses any class meeting during the first two weeks will be dropped to let someone else in. Please be aware of the drop dates. It is your responsibility to withdraw from the course. 
Academic Honesty Policy from Mt. SAC Catalog:  

“…honesty is primarily the responsibility of each student. The College considers cheating to be a voluntary act for which there may be reasons, but for which there is no acceptable excuse…. The term ‘cheating’ includes but

is not limited to 

n Plagiarism

n Receiving or knowingly supplying unauthorized information

n Using unauthorized material or sources

n Changing an answer after work has been graded and presenting it as improperly graded

n Illegally accessing confidential information through a computer

n Taking an examination for another student or having another student take an examination for you

n Forging or altering registration or grade documents

The professor who determines that a student has cheated may give the student a failing grade for the assignment or for the course, or may drop the student from the course. Since the student has failed to abide by the standards of academic honesty, the professor has a right to give an ‘F’ for the assignment or the course even though the student may have successfully and, presumably, honestly passed the remaining portion of the assignment or course. If the professor issues a failing grade for the course or drops the student, the actions shall be reported to the Dean of Student Services, or Director of Student Life. A professor may also recommend that appropriate action be taken under provisions of the Administrative Regulations and Procedures on Student Discipline” (248-249).

I expect you to be familiar with the description of plagiarism in the Mt. SAC College Catalog. In addition to our class discussion of this issue, the Writing Center and the College Library offer free workshops to help students properly quote, paraphrase and document sources. Students can sign up for these workshops at the Writing Center (26B-100, behind the clock tower); more information about these workshops is also available at the Writing Center’s website, http://writingcenter.mtsac.edu 
Classroom Etiquette: Turn off or silence all electronic devises (i.e. cell phones,  i-pods, etc.) before coming to class, and absolutely NO TEXTING during class time. Cell phones cannot be on vibrate mode. Inattentiveness (passing notes, talking to peers, text messaging, playing with cell phones and other gadgets, reading or doing homework for another class, or sleeping in class) might result in your being asked to leave the class for the day and will count as an absence. You must be both physically and mentally present in class. Please use common sense, and use etiquette expected of students in an institution of higher learning. No eating is allowed during class time, but you may bring drinks in plastic bottles and eat during our break.
What’s My Grade?
Written Assignments—375 + Final—125=500 points (Note: this is an estimated list of assignments; there might be more as semester continues)
	Exam 1: Summary 1 = 50pts


	Exam 2: Summary 2= 50pts

                
	Exam 3: Summary and Response = 75pts

                      

	Exam 4: Response = 100pts


	Exam 5: Essay = 100pts

	Final Essay = 125pts

	
	
	


Quizzes—100 pts (estimated possible)
	
	
	
	
	
	
	
	
	
	


Homework—100 pts (estimated possible)
	HW 1


	HW 2
	HW 3
	HW 4
	HW 5

	HW 6


	HW 7
	HW 8
	HW 9
	HW 10

	HW 11


	HW 12
	HW 13
	HW 14
	HW 15

	
	
	
	
	

	KEEP TRACK OF YOUR ABSENCES

HERE
	1.
	2.
	3.
	4.
Will fail course after 4th absence


Total possible estimated points for this class are 700 points

Grading Scale
700-630 = A

629-560 = B

559-490 = C

489-420 = D
 419-0 = F
NOTE: This is an approximation of possible points and can change as the semester calendar and course change.
Calendar for Eng. 67 
Extra Credit: This semester you will have the option for extra credit if you attend 4 tutoring sessions before week 13. The tutoring sessions must be for your writing assignments (i.e. summaries, response paragraphs, and essays). You will need to attach proof of your tutoring session when turning in your written assignment for grading. In order to receive the extra credit you must attend ALL 4. There is no partial credit. 

 (Note: Syllabus is subject to change at professor’s discretion.)

	DATE:
	LECTURE TOPICS AND READINGS DUE:
	ASSIGNMENTS DUE TODAY:

	WEEK 1
	
	

	T 8/30
	Class: 

Introduction to course

Review Syllabus (Group Activity) 

Read  “The Dog Ate My Disk, and Other Tales of Woe” 

	

	TH 9/1

	Read Before Class: “School Survival Tips: Establishing Good Study Habits Is Key to Sucess” and On Course Strategies for Creating Success in College and in Life
Class:

Questions about syllabus or class?

Discuss reading 
Work on On Course self-assessment (pages 8-12)

Diagnostic (be prepared to write: Bring paper and pen)


	http://www.liberalartscolleges.

com/wp-content/uploads/

2012/11/college_pays_bls.gif



	WEEK 2
	
	

	T 9/6


	Read Before Class: 

“Read actively--Understanding the Reading Process”   

Class:  

Quiz 1 on Syllabus and reading


	HW1:
On Course self-assessment (pages 8-12). I will check it at the beginning of class. 

	Th 9/8

Last day to add class or drop for a refund is 9/9
Last day to drop without W is today, 9/12

	Read and begin annotating:

1. Handbook “Summary” (74)  

2. Handout: “Just Walk on By: A Black Man Ponders His Power to Alter Public Space” by  Brent Staples

Class:

Review Summary writing

Outline Staples’s essay

Go over Writer’s Resources software program from the Writing Center 

	

	WEEK 3
	
	

	T 9/13
	Read and annotate Handbook“ Parts of Speech” Ch 1 (1-8 and 12-14)

Class:

Review summary of Staples’s essay

Review parts of speech


	HW 2: Do Exercise 1 (pages 8-10) and Preposition Practice (15)
HW 3: Write Outline for Summary 1 on “Just Walk on By” 

(NOTE: all written work outside of class must be typed)



	Th 9/15


	Read and annotate Handbook “Verbals” (16) and “Subjects and Verbs” (17)

Class:

Write Summary Exam 1 in class (Bring Typed Summary Outline of essay for exam, pen, dictionary, and paper; pay close attention to sentence structure)


	HW 4: Subjects and Verbs Worksheet #1 (18)

	WEEK 4
	
	Due on Day Listed

	T 9/20
	Class Canceled

	

	Th 9/22
	Read and annotate Handbook  “Sentence Types” (20-25)
Class:
Grammar Quiz on Parts of Speech and Subjects and Verbs  

	HW5: Lab—Writer’s Resources: 1. Parts of Speech (20 practice sets)

	WEEK 5
	
	Due on Day Listed

	T 9/27
	Read and annotate: 

1. Handbook Fragments, Comma Splices, and Run-ons (29-34) , (38-40), and (44B-44C)                          and

2. Handout “3 Reasons College Still Matters,”
Class:

Review Sentence Types


	HW6: Lab—Writer’s Resources: 2. Sentence Types (3 sets) and 4. Sentence Combining (9 sets)



	Th 9/29
	Class:
Review HW 7 

Review Summary Rules and prepare for Summary Exam 2

Grammar Quiz on Parts of Speech, Subjects and Verbs, and Sentence Types

	HW 7: 1. “Identifying Fragments” all exercises (35-37) 

2.  “Comma Splices and Run-ons” Exercise 1 (44)



	WEEK 6
	
	Due on Day Listed

	T 10/4

Author Douglas Kearney 28A-103

12 pm-2pm
	Read and annotate
Handbook “The Uses of the Comma” (45-50)

Class:
Review Comma exercises
	Summary Exam 2 Due: Summary paragraph and Outline 

	Th 10/6

	Read and annotate

Handout: “Why Don’t We Complain?”

	HW8: Lab—Writer’s Resources: 6. Fragments (8 sets) and Run-ons (7 sets)



	WEEK 7
	
	Due on Day Listed

	T 10/11
	Read and annotate:

Handbook (75-83)
Class:
Grammar Quiz on everything so far including Fragments, Comma Splices, and Run-ons 
Go over: 2 Part Response Format

               TEAC

               Paragraph Structure

               How to integrate quotes

Review summary

Prompt for Exam 3


	HW 9: Lab—Writer’s Resources: 10. Commas (16 sets)

	Th 10/13
	Exam 3 Due today for Peer-editing (bring 3 copies of Exam 3, Handbook, dictionary, and colored ink pens and highlighters)

	

	WEEK 8
	
	Due on Day Listed

	T 10/18
	Read and annotate
Handbook “Apostrophes” (57-58)
Class:

AICR: “Birthday Party” (43)
AICR: “Hills Like White Elephants” (50)
Literary terms


	Exam 3 Due

	Th 10/20
	Read and annotate

AICR: “Life After High School” (132)

	HW 10: Lab—Writer’s Resources: 4. Problem Words-List 1 (21 sets)



	WEEK 9
	
	Due on Day Listed

	T 10/25
	Read and annotate

AICR: “Harrison Bergeron”(53)

	

	Th 10/27
	Read and annotate:

Handbook (84-96)
Class:

Review Essay and Paragraph Structure: 
             Introduction, Thesis, Topic Sentence,    

             Paragraph Development, quote usage, and 
             Conclusion

Work on Outline


	HW 11: Lab—Writer’s Resources: 16. Parallelism (5 sets)



	WEEK 10
	
	Due on Day Listed

	T 11/1

Steve Seagle 6-160 

Graphic Novel

12-2 pm
	Exam 4: Essay Peer-editing (Typed, 5 paragraphs)--Bring dictionary, colored ink pens, highlighter, and 3 copies of Essay. Remember, editing is 10% of your grade, so make sure that you attend.


	

	Th 11/3

Last day to drop with “W” is 11/4

	Film: “Sick around the World”


	Exam 4 Due

	WEEK 11
	
	Due on Day Listed

	T 11/8
	Read and annotate Handout

 “The Cult of Ethnicity, Good and Bad”


	HW 12: Lab—Writer’s Resources: 15. Modifiers (13 sets)



	Th 11/10
	Read and annotate Handout 

“America: The Multicultural Society” and “Let’s Tell the Story of All America’s Cultures”


	

	WEEK 12
	
	Due on Day Listed

	T 11/15
	Discuss Prompt for Exam 5
Work on outline for Exam 5 and be prepared to turn exam in next class.

	

	Th 11/17
	Class cancelled today. School is open.

	

	WEEK 13
	
	Due on Day Listed

	T 11/22
	Read and annotate Alexi’s ATD (1-66)


	Exam 5 due

	Th 11/24


	Holiday! School Closed.


	

	WEEK 14
	
	Due on Day Listed

	T 11/29
	Read and annotate Alexi’s ATD (67-117)

	

	Th 12/1
	Class cancelled today. School is open.


	

	WEEK 15
	
	Due on Day Listed

	T 12/6

Daniel Olivas and Chad Sweeney

28A-103

12-2pm


	Read and annotate Alexi’s ATD (118-178) 


	

	Th 12/8
	Read and annotate Alexi’s ATD (179-230) 
Discussion of Final
	

	WEEK 16
	
	

	FINALS


	CRN# 22295
T Th 9:45 a.m. Class final will be on     

     Thursday, Dec. 15, from 7:30 a.m. to 10 a.m. 

CRN# 22304
T Th 12 PM Class final will be on  

   Tuesday, Dec. 13, from 10:30 a.m. to 1 p.m.


	


