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7. Human Resources will work with the employee and employee’s immediate manager for 
applicable leave of absences. 

8. Managers must practice confidentiality guided by HIPPA regulations for themselves and staff 
to keep these potential cases confidential. 

9. Any calls from the Media should be directed to Jill Dolan, Public Information Officer, at 
jdolan@mtsac.edu.  

 
 

INDUSTRIAL CASE (EXPOSURE AT WORK) 

1. If an exposed employee reports to work site or develops symptoms while at work: 

a. Ask employee to move to an isolated area if they are having symptoms or if they state they 
have been exposed to the virus or have traveled to areas where the exposure is high. 

b. Any employees that are exposed while working will immediately notify their immediate 
manager, Human Resources, and Risk Management to report their exposure. 

2. Human Resources will work with Student Health Center staff to report all staff non-industrial 
incidents to Department of Public Health. 

3. Human Resources will share information with President’s Cabinet, Risk Management, Police 
& Campus Safety, Public Affairs, and Marketing & Communication 

4. Risk Management will work with Student Health Center to report any staff industrial 
incidents to the Department of Public Health and to Cal OSHA (via form 300) if the case is 
found to be industrial. 

5. If an employee tests positive for coronavirus and has been on campus, per DFEH, Human 
Resources must notify any employees that may have come into contact with the employee of 
the possibility of exposure. 

6. Risk Management and Student Health Center will also notify the Vice President, Administrative 
Services and Chief of Police and Campus Safety so they can direct the Maintenance & 
Operations (M&O) department of any room/rooms that the exposed person visited so they 
can be disinfected.  

7. Vice President, Administrative Services will notify President’s Cabinet of potential 
cases/exposure. 

8. Risk Management will provide employee with information regarding an industrial 
illness/injury and Human Resources will work with employee and employee’s immediate 
manager regarding applicable leave of absences. 

9. Managers must practice confidentiality guided by HIPAA regulations and Confidentiality of 
Medical Information Act (CMIA) for themselves and staff to keep these potential or positive 
cases confidential. 

10. Any calls from the media should be directed to Jill Dolan at jdolan@mtsac.edu. 

mailto:jdolan@mtsac.edu
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Note: Per CalOSHA, the employer is required to investigate whether a COVID-19 case is work-
related by performing the following steps: 

1. Ask the employee how they believe they contracted the illness. 
2. Discuss with the employee, while respecting privacy concerns, the activities 

both inside and outside of work that may have led to the illness. 
3. Review the employee’s work environment for potential COVID-19 exposure. 
4. Should this step be needed, Risk Management, Human Resources and the 

Student Health Center will work as a team. 
 
 

 

IMPORTANT MT. SAC CONTACTS  
 
HR Analyst - Leaves and EEO  
Nerissa Uiagalelei 
hraccommodations@mtsac.edu 
 
Risk Management Specialist 
Andrea Solarzano 
asolorzano14@mtsac.edu 
 
Director, Safety and Risk Management   
Duetta Langevin  
dlangevin@mtsac.edu 
 
Director, Student Health Services 
Marti Whitford  
mwhitford@mtsac.edu 
 

Police & Campus Safety 
Mike Williams 
mike.williams@mtsac.edu  
 
Public Information Officer 
Jill Dolan  
jdolan@mtsac.edu 
 
Marketing & Communication  
(Emergency Alerts) 
Uyen Mai 
umai@mtsac.edu  

  
 

https://www.osha.gov/memos/2020-05-19/revised-enforcement-guidance-recording-cases-coronavirus-disease-2019-covid-19
mailto:hraccommodations@mtsac.edu
mailto:asolorzano14@mtsac.edu
mailto:dlangevin@mtsac.edu
mailto:mwhitford@mtsac.edu
mailto:mike.williams@mtsac.edu
mailto:jdolan@mtsac.edu
mailto:umai@mtsac.edu
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For information regarding testing and testing sites for Los Angeles County, please refer to the 
following links:  
 
LA COUNTY TESTING 
 
LA COUNTY TESTING SITES LIST 
 

 TESTING INFORMATION AND SITES 

https://covid19.lacounty.gov/testing/
https://covid19.lacounty.gov/testing-sites-list/
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What are the symptoms of COVID-19? 
People with COVID-19 have had a wide range of symptoms reported – ranging from 
mild symptoms to severe illness. Symptoms may appear 2-14 days after exposure to 
the virus. People with the following symptoms may have COVID-19: 

• Shortness of breath or difficulty breathing 

• Fever 

• Chills  

• Cough 

• Muscle pain 

• Headache 

• Sore throat 

• Loss of taste or smell 

• Other less common symptoms have been reported, including gastrointestinal 
symptoms like nausea, vomiting, or diarrhea. 

 
For more information, visit the Centers for Disease Control. 
 
How is COVID-19 spread?  

 

The virus is thought to spread mainly from person-to-person. 

• Between people who are in close contact with one another (within about 6 feet). 

• Through respiratory droplets produced when an infected person coughs, sneezes, or 
talks. 

• These droplets can land in the mouths or noses of people who are nearby 

or possibly be inhaled into the lungs. 

• COVID-19 may be spread by people who are not showing symptoms. 

• From touching surfaces or objects. It may be possible that a person can get 

FREQUENTLY ASKED QUESTIONS 

https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html


 

20 | P a g e  

8-19-20 

COVID-19 by touching a surface or object that has the virus on it and then 

touching their own mouth, nose, or possibly their eyes. This is not thought to be 

the main way the virus spreads, but we are still learning more about this virus. 

For more information, review the Centers for Disease Control and Prevention website.   

 

How long do I need to wash my hands?  

Wash your hands often with soap and water for at least 20 seconds especially after you have 
been in a public place, before you eat, or after blowing your nose, coughing, or sneezing. If soap 
and water are not readily available, use a hand sanitizer that contains at least 60% alcohol. 
Cover all surfaces of your hands and rub them together until they feel dry. Additionally, avoid 
touching your eyes, nose, and mouth with unwashed hands. 

For more information, visit the CDC Prevention webpage. 
 

What do I do if I am feeling sick and think that I may have COVID-19 or I have 
been exposed to COVID-19?  

Communicate with Human Resources and follow the guidelines from your healthcare provider. 
Guidelines related to exposure can also be found on the CDC website. 

Employees must also follow the procedures listed in this Guide. 

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html
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FACE MASKS DO’S AND DONT’S 

 

IMPORTANT NOTE ABOUT FACE COVERINGS AND WARMER TEMPERATURES: 

As temperatures begin to rise, take care to consume more water so that you do not get 
dehydrated and overheat. Face coverings should fit snug on your face, but not so tight 
that they interfere with your breathing. 

CDC Tips on face coverings can be found on the CDC website.   

SUPPLEMENTAL MATERIALS 

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/diy-cloth-face-coverings.html
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