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Appendix A 
Continuing Education Student Profile Data 


 
Community Information 


Comparison of 2000 Census Data for Mt. San Antonio College District and the National Average 
 


 Mt. SAC National 
Average 


Total Population 733,234 n/a 
Male 49.30% 49.10% 


Female 50.70% 50.90% 


Median Age 33.06 35.3 
White 45.82% 75.10% 


Black 4.77% 12.30% 
American Indian & Alaska Native 0.92% 0.90% 
Asian 20.56% 3.60% 


Native Hawaiian & Pacific Islander 0.17% 0.10% 
Hispanic/Latino/a 37.18% 12.50% 


Other 27.76% 7.90% 


Average Household Size 3.56 2.59 
Owner Occupied Housing Units 67.83% 66.20% 
Renter Occupied Housing Units 32.17% 33.80% 


Vacant Housing Units 2.63% 9.00% 
High School Graduate (25 yrs +) 71.62% 80.40% 


Bachelor’s Degree or Higher (25 yrs +) 22.11% 24.40% 


Speak Lang. Other Than Eng. At Home 57.26% 17.90% 
In Labor Force (16 yrs +) 60.73% 63.90% 
Families Below Poverty Level 10.11% 9.20% 


Individuals Below Poverty Level 12.74% 12.40%  


Comparison of Census Data for Mt. San Antonio District and 
National Average
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Continuing Education is a Division of Mt. San Antonio College (Mt. SAC), one of 72 publicly supported community college districts in 
California. The College district is situated in the center of 10 school districts and 17 communities, encompassing an area of approximately 189 
square miles in the southeast corner of Los Angeles County, bordering Orange County on the south and San Bernardino County on the east.  
Communities within the College district include Baldwin Park, Bassett, Charter Oak, Covina, Diamond Bar, Hacienda Heights, City of 
Industry, Irwindale, La Puente, La Verne, Pomona, Rowland Heights, San Dimas, Valinda, Walnut, West Covina, and the southern portion of 
Glendora. The College campus is nestled on 421-acres in a largely suburban setting with nearby agriculture and industrial areas.   
 
The community in which Mt. SAC is located is socioeconomically similar to the national average.  According to the 2000 Census, 10% of 
families are below poverty level with an average household size of 3.56.  There is a high rate of owner occupied housing (67.83%) with renter 
occupied housing at 31.17%.  The rate of vacant housing units, an indicator of the socioeconomic level of a region, is three times lower than 
the national average. 
 
The median age in the Mt. San Antonio College community is 33 years. It is notable that the highest level of education for individuals over the 
age of 25 is lower in the Mt. San Antonio College region than throughout the nation, with the high school diploma rate at 71.62 compared to 
80.40% nationally and bachelor's degree or higher at 22.11 compared to 24.40% nationally.  In addition, the community features a greater rate 
of linguistically diverse individuals than the United States average, 57.26 compared to 17.90%.  Not surprisingly, the Mt. SAC district enjoys 
greater ethnic diversity than the national average with 46% White, 37% Hispanic/Latino/a, 21% Asian, 5% African-American, 1% American 
Indian/Alaskan Native, and less than 1% Native Hawaiian/Pacific Islander.  
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Enrollment by Program 
Continuing Education 3 Year Enrollment Trend by Program 


 
 
 


 2005/2006 2006/2007 2007/2008 Total 
Count 


Adult Basic Education 6517 6435 6038 18990 
Adult Diploma 1057 1378 1669 4104 


Developmentally Disabled 299 300 216 815 
ESL 3430 3711 3414 10555 


Health 1545 1980 2093 5618 
HS Referral 7034 8978 14987 30999 


Language Learning Center 777 707 590 2074 
Older Adult 5529 5981 5353 16863 


Parent Education 362 323 294 979 
Short-term Vocational 6733 5924 5273 17930 


Total 33283 35717 39927 108927  


Adult Education 3 Year Enrollment Trend by Program
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Continuing Education 3 Year within Concurrent Enrollment by Program 
 


 


Year 2005-06 Year 2006-07 Year 2007-08 
 
 
 


Enrollment 
Count 


Con-
current 
Count 


Con-
current 


% 


Enrollment 
Count 


Con-
current 
Count 


Con-
current 


% 


Enrollment 
Count 


Con-
current 
Count 


Con-
current 


% 


Adult Basic 
Education 6516 2361 36.20% 6435 2277 35.40% 6038 2082 34.50% 


Adult Diploma 1057 446 42.20% 1378 610 44.30% 1669 533 31.90% 
Developmentally 


Disabled 299 37 12.40% 300 45 15.00% 216 33 15.30% 


ESL 3430 1863 54.30% 3711 1732 46.70% 3414 1499 43.90% 


Health 1545 268 17.30% 1980 364 18.40% 2093 467 22.30% 


HS Referral 7034 324 4.60% 8978 264 2.90% 14987 130 0.90% 
Language 


Learning Center 777 706 90.90% 707 625 88.40% 590 531 90.00% 


Older Adult 5529 838 15.20% 5981 210 3.50% 5353 193 3.60% 


Parent Education 362 5 1.40% 323 7 2.20% 294 5 1.70% 
Short-term 
Vocational 6733 1261 18.70% 5924 495 8.40% 5273 387 7.30% 


Unduplicated 
Total 28138 3786 13.50% 31038 3102 10.00% 36036 2780 7.70% 


Continuing Education 3 Year Within Concurrent Enrollment by 
Program


0.00%
10.00%
20.00%
30.00%
40.00%
50.00%
60.00%
70.00%
80.00%
90.00%


100.00%


Adult
 Basi


c E
du


cat
ion


Adult
 Dipl


oma


Dev
elo


pm
ent


all
y Disa


ble
d


ESL  
Hea


lth
HS Refe


rra
l


Lang
uag


e L
ear


ning C
en


ter
Older 


Adult


Pare
nt E


duca
tio


n


Short
-te


rm
 V


oca
tio


nal


2005-06 Concurrent %


2006-07 Concurrent %


2007-08 Concurrent %


 
 
Of the Continuing Education students enrolled in 2007-08, 3,891 were enrolled in at least one additional Continuing Education program.  The overall rate of 
concurrent enrollment in at least one other program has decreased over the past three years. This is partially explained by the increase in number of High School 
Referral students in the 2007-08 academic year since High School Referral students are the least likely of any group to be concurrently enrolled in another Continuing 
Education program (0.9%).  The highest rate of concurrent enrollment is in the Language Learning Center (90%) with many ESL students taking advantage of the 
supplemental language support services offered by this program (44% of ESL students were concurrently enrolled). 


 
 
 
 
 
 
 


4 







Continuing Education 3-Year Credit Concurrent Enrollment by Program 
 


 Year 2005-06  Year 2006-07  Year 2007-08 
  


Enrollment 
Count 


Con-current 
Count 


Con-current 
Percent 


Enrollment 
Count 


Con-current 
Count 


Con-current 
Percent 


Enrollment 
Count 


Con-current 
Count 


Con-current 
Percent 


Adult Basic Education 6517 1077 16.50% 6435 1065 16.60% 6038 1095 18.10% 
Adult Diploma 1057 60 5.70% 1378 64 4.60% 1669 76 4.60% 
Developmentally Disabled 299   0.00% 300   0.00% 216   0.00% 
ESL   3430 99 2.90% 3711 125 3.40% 3414 93 2.70% 
Health 1545 555 35.90% 1980 719 36.30% 2093 829 39.60% 
HS Referral 7034 52 0.70% 8978 70 0.80% 14987 179 1.20% 
Language Learning Center 777 38 4.90% 707 56 7.90% 590 38 6.40% 
Older Adult 5529 70 1.30% 5981 88 1.50% 5353 72 1.30% 
Parent Education 362 16 4.40% 323 14 4.30% 294 15 5.10% 
Short-term Vocational 6733 4465 66.30% 5924 4516 76.20% 5273 4011 76.10% 


Unduplicated Total 28138 5840 20.80% 31038 6041 19.50% 36036 5720 15.90% 


Continuing Education 3 Year Credit Concurrent Enrollment by Program
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Continuing Education Enrollment for Fall 2008 
 


 Count Percent 
Adult Basic Education 949 10.2% 


Adult Diploma 254 2.7% 
Developmentally Disabled 220 2.4% 


ESL 1691 18.2% 
Health 458 4.9% 


High School Referral 133 1.4% 
Language Learning Center 439 4.7% 


Older Adult 3717 40.1% 
Parent Education 78 0.8% 


Short-term Vocational 1339 14.4%  


Continuing Education Enrollment- Fall 2008
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Continuing Education maintains an open entry, open exit enrollment policy which provides students the opportunity to begin at virtually 
any time during a term.  Data for Fall 2008 show that 9,278 students were enrolled in a Continuing Education program on September 12, 
2008, approximately three weeks into the Fall 2008 semester.  Older Adult Program students represented 40.1% (n = 3,717), with ESL as 
the next largest program, representing 18.2% of students (n= 1,691).  The High School Referral program only comprised 1.4% of students at 
that time, with surrounding high schools having just begun their school year and not having yet referred students to the program for 
remediation or advancement of credits.   
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Ethnicity Information 
Student Ethnicity Information by Program- Fall 2008 
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Adult Basic 
Education 0.3% 24.0% 6.8% 3.3% 52.2% 0.4% 8.4% 2.2% 1.3% 1.0% 
Adult Diploma 0.8% 11.4% 5.5% 3.9% 65.4% 0.4% 8.7% 2.0% 1.6% 0.4% 
Developmentally 
Disabled 0.0% 4.5% 1.8% 1.4% 24.5% 0.0% 21.4% 2.7% 8.2% 35.5% 
ESL 0.0% 48.0% 0.2% 0.1% 47.7% 0.0% 0.9% 1.5% 0.0% 1.6% 
Health 0.9% 17.7% 6.1% 1.7% 29.7% 0.4% 23.6% 9.2% 2.2% 8.5% 
High School 
Referral 0.0% 21.8% 7.5% 3.8% 44.4% 3.8% 6.8% 11.3% 0.8% 0.0% 
Language 
Learning Center 0.2% 57.4% 0.5% 0.2% 36.0% 0.0% 2.1% 2.1% 0.0% 1.6% 
Older Adult 0.6% 16.6% 2.2% 2.7% 10.7% 0.1% 32.5% 12.6% 3.0% 19.0% 
Parent Education 0.0% 60.3% 0.0% 1.3% 16.7% 0.0% 9.0% 3.8% 0.0% 9.0% 
Short-term 
Vocational 0.1% 30.5% 6.6% 8.4% 32.8% 0.7% 12.9% 3.2% 2.2% 2.5% 


Program Total  0.4% 25.5% 3.3% 3.1% 27.9% 0.3% 19.5% 7.3% 2.1% 10.6%  


Student Ethnicity Information (All Continuing Education Programs)- 
Fall 2008
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Continuing Education overall student demographics parallel the ethnicity of the communities served by Mt. SAC.  Ethnic groups in the overall Continuing Education 
Division include:  0.04% American Indian or Alaskan Native; 25.5% Asian; 3.3% African American (not of Hispanic Origin); 3.1% Filipino; 27.9% Hispanic or 
Latino/a; 0.3% Pacific Islander; 19.5% White (not of Hispanic Origin); 7.3% Other.  An additional 2.1% of students declined to state their ethnic affiliation, and data 
were not available for 10.6% of students.  While the student populations of some programs, such as Health and Short-term Vocational, closely resemble the 
Continuing Education average, other programs have notably different student populations.  The most dichotomous program is ESL with roughly half of the students 
identified as Asian and half identified as Hispanic or Latino/a.  Two programs, the Language Learning Center and Parent Education, have a majority Asian population 
(57.4 and 60.3%, respectively).  In the Adult High School program, 65.4% of the students are Hispanic or Latino/a.  Two additional programs, Adult Basic Education 
and High School Referral, also have comparatively high Hispanic or Latino/a populations (52.2 and 44.4%, respectively).
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Gender and Age 
Student Enrollment by Gender- Fall 2008 


 
 
 


 Female Male n 
 nt nt nt nt nt nt 


Unknow
Cou Perce Cou Perce Cou Perce


Adult Basic Education 9 % 5 % 5 % 51 54.7 42 44.8 0.5
Adult Diploma 1 % 3 % 0 % 10 39.8 15 60.2 0.0


Developmentally Disabled 1 % 8 % 1 % 10 45.9 11 53.6 0.5
ESL 1058 % 1 % % 62.6 61 36.1 22 1.3


Health 3 % 0 % 5 % 12 26.9 33 72.1 1.1
High School Referral 3 % 90 % 0 % 4 32.3 67.7 0.0


Language Learning Center 1 % 3 % 5 % 31 70.8 12 28.0 1.1
Older Adult 2982 % 9 % 46 % 80.2 68 18.5 1.2


Parent Education 5 % 2 2.6% 1 1.3% 7 96.2
Short-term Vocational 0 % 4 % 5 % 84 62.7 48 36.1 1 1.1


Unduplicated Total 55  3 % 2 % 56 67.0% 269 31.9 9 1.1 


Student Gender Information by Program- Fall 2008
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Throughout the Continuing Education Division, 67% of students are female and 32% are male (with 1% not reporting).  Parent Education (96.2%), Older Adult 
(80.2%), Language Learning Center (70.8%), Short-term Vocational (62.7%) and ESL (62.6%), are dominated by female students.  The majority of students in 
Health (72.4%), High School Referral (67.7%) and Adult Diploma (60.2%) are male.  Additionally, classroom observations have noted that in the ESL and Adult 
Basic Education programs, daytime classes are predominantly female while evening classes are majority male. 
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Student Enrollment by Age- Fall 2008 
 


 17 & Under 18-22 23-28 29-43 44-62 63 & Over Unknown Total 


 # % # % # % # % # % # % # %  # %  
Adult Basic Education 13 1.4% 392 41.3% 157 16.5% 209 22.0% 155 16.3% 22 2.3% 1 0.1% 949 100% 


Adult Diploma   0.0% 208 81.9% 25 9.8% 14 5.5% 7 2.8%   0.0%   0.0% 254 100% 


Developmentally Disabled   0.0% 9 4.1% 51 23.2% 69 31.4% 76 34.5% 15 6.8%   0.0% 220 100% 


ESL 12 0.7% 252 14.9% 325 19.2% 652 38.6% 405 24.0% 27 1.6% 18 1.1% 1691 100% 


Health 38 8.3% 155 33.8% 81 17.7% 71 15.5% 92 20.1% 19 4.1% 2 0.4% 458 100% 


High School Referral 119 89.5% 14 10.5%   0.0%   0.0%   0.0%   0.0%   0.0% 133 100% 


Language Learning Center 3 0.7% 69 15.7% 80 18.2% 152 34.6% 118 26.9% 13 3.0% 4 0.9% 439 100% 


Older Adult 4 0.1% 23 0.6% 36 1.0% 127 3.4% 952 25.6% 2571 69.2% 4 0.1% 3717 100% 


Parent Education   0.0% 2 2.6% 2 2.6% 60 76.9% 9 11.5% 4 5.1% 1 1.3% 78 100% 


Short-term Vocational 2 0.1% 315 23.5% 350 26.1% 376 28.1% 244 18.2% 50 3.7% 2 0.1% 1339 100% 


Unduplicated Total 183 2.2% 1156 13.7% 984 11.7% 1502 17.8% 1889 22.4% 2700 32.0% 26 0.3% 8440 100% 


Student Age Information (% by Program)- Fall 2008
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The overall Continuing Education Division student age 
data indicate 32% of students are age 63 and over; 
22.4% age 44-62; 17.8% age 29-43; 11.7% age 23-28; 
13.7% age 18-22; and 2.2% under 18.  High School 
Referral program students are all of high school age 
and must be enrolled in a local high school to take 
courses.  Adult Diploma and GED/Adult Basic 
Education have high rates of Generation Y students 
between the ages of 18 and 28 (90% and 58% 
respectively).  On the other end of the age spectrum, 
95% of Older Adult students report being over the age 
of 44 with the majority (66.2%) over the age of 62.  
ESL and the Language learning Center have high rates 
of Generation X participants who range from 29 to 43 
years of age (38.6 and 34.6%, respectively), although 
Parent Education has the highest rate at 67.9%. 
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English Proficiency 
Primary Home Language by Program- Fall 2008 


Yes No Unknown Is English the Primary 
Language Used in the 


Home? Count % Count % Count % 


Adult Basic Education 507 53.4% 387 40.8% 55 5.8% 
Adult Diploma 180 70.9% 58 22.8% 16 6.3% 


Developmentally Disabled 202 91.8% 3 1.4% 15 6.8% 
ESL 64 3.8% 1545 91.4% 82 4.8% 


Health 328 71.6% 83 18.1% 47 10.3% 
High School Referral 106 79.7% 13 9.8% 14 10.5% 


Language Learning Center 26 5.9% 395 90.0% 18 4.1% 
Older Adult 3470 93.4% 159 4.3% 88 2.4% 


Parent Education 58 74.4% 18 23.1% 2 2.6% 
Short-term Vocational 736 55.0% 433 32.3% 170 12.7% 


Unduplicated Total 5451 64.6% 2530 30.0% 459 5.4% 


 
 


As noted in the Mt. SAC community narrative, the area serviced by Mt. 
San Antonio College has a significantly higher percentage of linguistically 
diverse individuals than the national average (57% compared to 18%).  For 
the Continuing Education programs the overall rate of linguistic diversity 
is 30% according to student enrollment data. Fall 2008 student enrollment 
data show that 64.6% of program participants use English as the primary 
home language.  This is the most notable in the Older Adult and 
Developmentally Disabled programs with 93.4 and 91.8% of participants 
reporting English dominance in the household. On the other hand, both 
ESL and the Language Learning Center have higher percentages of 
students who do not use English as their primary home language (91.4 and 
90%, respectively). 


Student English Proficiency Information (Primary Home 
Language by Program)- Fall 2008


0.0% 20.0% 40.0% 60.0% 80.0% 100.0%


Adult Basic Education


Adult Diploma


Developmentally Disabled


ESL


Health


High School Referral


Language Learning Center


Older A
dult


Parent Education


Short-te
rm Vocational


English


Language other than English


Unknown


 


 


10 







Primary Home Language (all Programs)- Fall 2008 
 


Total Is Eng
Primar
Used i nt


lish the 
y Language 


n the Home? Cou  % 


Yes 5451 %64.6  
No 2530 %30.0  


Unknown 459 5.4%  


Student English Proficiency Information (Primary Home Language for all 
Continuing Education Students)- Fall 2008
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Primary Home Language (Primary Language by Program)- Student Survey Fall 2008 
 


Primary Language at 
Home by Program 


English Spanish Vietnamese Tagalog Cantonese Mandarin Korean Japanese Farsi Arabic Armenian Other Total 


Adult Basic Education 65.2% 24.6% 0.0% 0.0% 1.4% 4.3% 1.4% 0.0% 1.4% 0.0% 0.0% 1.4% 100% 
Adult Diploma 61.8% 22.4% 0.0% 2.4% 2.4% 6.5% 1.2% 0.6% 0.6% 0.0% 0.0% 2.4% 100% 
ESL   1.8% 44.5% 2.8% 0.1% 4.8% 26.3% 8.1% 0.6% 1.1% 0.9% 0.1% 8.8% 100% 
Health 74.4% 7.4% 1.4% 2.3% 3.3% 4.2% 2.3% 0.0% 0.0% 0.5% 0.5% 3.7% 100% 
HS Referral 56.0% 18.0% 0.0% 2.0% 4.0% 6.0% 12.0% 0.0% 0.0% 0.0% 0.0% 2.0% 100% 
Language Learning Center 11.4% 20.5% 4.5% 0.0% 11.4% 36.4% 11.4% 0.0% 0.0% 2.3% 0.0% 2.3% 100% 
Older Adult 82.1% 3.7% 0.7% 2.2% 1.8% 3.8% 1.3% 0.7% 0.2% 0.1% 0.2% 3.1% 100% 
Parent Education 48.5% 4.1% 1.0% 3.1% 6.2% 27.8% 1.0% 2.1% 0.0% 2.1% 1.0% 3.1% 100% 
Short-term Vocational 55.2% 11.5% 1.0% 6.3% 5.2% 8.3% 3.1% 2.1% 1.0% 1.0% 0.0% 5.2% 100% 


Overall Total 49.8% 19.9% 1.5% 1.6% 3.3% 12.9% 4.0% 0.7% 0.6% 0.5% 0.2% 5.1% 100% 


Student Primary Language Information (for all Continuing 
Education Classes)- Student Survey Fall 2008
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Student Primary Language Information (% by Program)- 
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In the self-reported student survey students were asked which language they use in the home.  Half of students reported using English predominantly, followed by 
Spanish (20%) and Mandarin (13%).  The ESL program demographics include 45% of students who report their primary language as Spanish and 26.3% as Mandarin.  
Analysis of Continuing Education linguistic diversity has prompted the use of translated communication materials in ESL.  There is a need to consider communication 
and instructional support for second language learners in Adult Basic Education, Adult Diploma, and High School Referral. 
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Highest Academic Level 
Highest Academic Level by Program- Student Survey Fall 2008 


 


 


  


Grade  
6 


Grade 
8 


HS 
Diploma 


GED or 
CHSPE 


Voc 
Certificate 


AA or 
AS Bachelor's Master's 


Ph. D. 
Ed. D. 
D. Min 


MD, 
DO, 


DDS, 
DVM 


JD Other Total 


# 0 22 19 9 2 1 8 0 0 1 0 7 69 Adult Basic Education 
% 0.0% 31.9% 27.5% 13.0% 2.9% 1.4% 11.6% 0.0% 0.0% 1.4% 0.0% 10.1% 100.0% 
# 0 70 40 7 3 11 9 5 0 0 0 18 163 Adult Diploma 
% 0.0% 42.9% 24.5% 4.3% 1.8% 6.7% 5.5% 3.1% 0.0% 0.0% 0.0% 11.0% 100.0% 
# 39 113 404 55 58 100 271 46 5 6 6 39 1142 ESL   
% 3.4% 9.9% 35.4% 4.8% 5.1% 8.8% 23.7% 4.0% 0.4% 0.5% 0.5% 3.4% 100.0% 
# 3 32 114 15 3 18 21 10 3 2 0 4 225 Health 
% 1.3% 14.2% 50.7% 6.7% 1.3% 8.0% 9.3% 4.4% 1.3% 0.9% 0.0% 1.8% 100.0% 
# 0 36 4 0 1 0 1 0 0 0 0 5 47 HS Referral 
% 0.0% 76.6% 8.5% 0.0% 2.1% 0.0% 2.1% 0.0% 0.0% 0.0% 0.0% 10.6% 100.0% 
# 1 2 19 2 2 1 16 2 0 0 0 0 45 Language Learning Center 
% 2.2% 4.4% 42.2% 4.4% 4.4% 2.2% 35.6% 4.4% 0.0% 0.0% 0.0% 0.0% 100.0% 
# 11 25 487 29 85 190 329 167 14 11 3 42 1393 Older Adult 
% 0.8% 1.8% 35.0% 2.1% 6.1% 13.6% 23.6% 12.0% 1.0% 0.8% 0.2% 3.0% 100.0% 
# 1 0 22 2 2 11 43 10 0 0 0 1 92 Parent Education 
% 1.1% 0.0% 23.9% 2.2% 2.2% 12.0% 46.7% 10.9% 0.0% 0.0% 0.0% 1.1% 100.0% 
# 0 1 18 3 11 10 35 14 0 0 1 1 94 Short-term Vocational 
% 0.0% 1.1% 19.1% 3.2% 11.7% 10.6% 37.2% 14.9% 0.0% 0.0% 1.1% 1.1% 100.0% 
# 55 301 1127 122 167 342 733 254 22 20 10 117 3270 Overall Total 
% 1.7% 9.2% 34.5% 3.7% 5.1% 10.5% 22.4% 7.8% 0.7% 0.6% 0.3% 3.6% 100.0% 


Highest Level of Education Attained for All Continuing Education Students- Student Survey Fall 2008
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The rate of at least high school completion in the Continuing Education Division (89.1%) is higher than the regional average of 72% and the 
national average of 80%.  The programs with the highest levels of high school non-completers are understandably Adult Diploma and High School 
Referral.  The rate of students with at least a bachelor's degree is approximately 33%, which is also higher than the regional and national average 
of 22 and 24%.  The programs with the greatest populations of students with at least a bachelor's degree include Parent Education (57.6%), Short-
term Vocational (53.2%), and the Language Learning Center (40%).   
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Special Populations 
 


 


Adult 
Basic 


Education 


Adult 
Diploma ESL Health LLC HS 


Referral 
Older 
Adult Parent Ed S-T 


Vocational Overall 


Language Barrier and/or Competency in Basic 
Skills 26.76% 20.11% 58.25% 8.58% 26.00% 50.00% 3.91% 8.08% 9.00% 25.12% 


Financial Burden 29.6% 22.9% 18.3% 28.3% 14.0% 16.7% 4.0% 6.1% 18.0% 12.7% 
Work Schedule 16.9% 15.6% 13.3% 11.6% 22.0% 10.4% 10.0% 6.1% 31.0% 12.3% 
Person/family responsibilities 15.5% 14.5% 12.3% 8.6% 14.0% 12.5% 8.5% 24.2% 22.0% 11.2% 


 


Students' Greatest Challenges to Attending School (All Continuing 
Education Programs)- Student Survey Fall 2008
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Primary Challenges Reported by Students for Each Program 


 
 
Continuing Education programs are designed to serve the 
needs of special populations within the Mt. SAC community.  
A deeper understanding of needs within these student 
programs was investigated through the Fall 2008 student 
survey in which participants were asked to list their primary 
challenges to attending school.  Overall, the highest frequency 
challenge reported was with the "Language Barrier and/or 
Competency in Basic Skills" category (25.12%), followed by 
"Financial Burden" (12.7%), "Work Schedule" (12.3%), and 
"Personal/Family Responsibilities" (11.2%).  
 
 


 Primary Challenge for Students % 
Adult Basic Education Financial Burden 29.6% 


Adult Diploma Financial Burden 18.3% 
ESL Language Barrier 48.2% 


Health Financial Burden 28.3% 
Language Learning Center Work Schedule 22.0% 


High School Referral Language Barrier 37.5% 
Older Adult Personal Health Issues 12.3% 


Parent Education Personal/Family Responsibilities 24.2% 
Short-term Vocational Work Schedule 31.0% 
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Mobility of Students 
 


2005 2006 2007   


Fall 
Cohort 
Count 


Fall to 
Spring 


Persistence 
Count 


Fall to 
Spring 


Persistence 
Rate 


Fall 
Cohort 
Count 


Fall to 
Spring 


Persistence 
Count 


Fall to 
Spring 


Persistence 
Rate 


Fall 
Cohort 
Count 


Fall to 
Spring 


Persistence 
Count 


Fall to 
Spring 


Persistence 
Rate 


Adult Basic Education 2623 523 19.90% 2308 460 19.90% 2728 517 19.00% 
Adult Diploma 287 111 38.70% 293 115 39.20% 461 203 44.00% 
Developmentally Disabled 244 212 86.90% 217 169 77.90% 191 170 89.00% 
ESL   1789 1037 58.00% 1977 897 45.40% 1829 883 48.30% 
Health 814 176 21.60% 839 227 27.10% 971 197 20.30% 
HS Referral 523 262 50.10% 853 459 53.80% 1326 389 29.30% 
Language Learning Center 414 141 34.10% 346 81 23.40% 253 64 25.30% 
Older Adult 3944 3053 77.40% 3430 2348 68.50% 3585 2711 75.60% 
Parent Education 176 95 54.00% 144 88 61.10% 154 78 50.60% 


Short-term Vocational 3530 1482 42.00% 3228 1112 34.40% 3257 1003 30.80% 


Unduplicated Total 14344 7092 49.40% 13635 5956 43.70% 14755 6215 42.10% 


Student Mobility Information (3 Year Fall to Spring Persistence Rate by Program)
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Student mobility was measured by utilizing a data set showing students' persistence rates in Continuing Education programs over a three-year 
period.  Because of the nature of the programs offered, persistence was measured from fall to spring semester.  The overall rate of persistence for 
2005-06 was 49.4%, for 2006-07 was 43.7%, and for 2007-08 was 42.1%.  The programs with the highest and most stable persistence rates include 
Developmentally Disabled and Older Adult.  The Adult Diploma program showed a steady increase, while the Language Learning Center and 
Short-term Vocational programs have declining persistence rates. The most notable decline in persistence is seen in the High School Referral 
program from 42% in 2005 to 30.8 % in 2007, a trend that reflects the program intent and design.  In other words, a decline in persistence for HSR 
students may indicate that students are completing credits in a timelier manner, and therefore are leaving the program once adequate progress has 
been achieved. 
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Student Achievement Data 
Adult Basic Education 


 


Tot


 
 200


Excel 11 


al Production Certificates for ABE Lab 
 


6-2007 2007-2008 
23 


Word 11 27 
Access 7 11 


PowerPoint 6 16 
Publisher 1 8 
Outlook 2 9 


QuickBooks 1 7 
Adv 1 6 anced Excel 
Tot 107 al Certificates 40  
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Total Typing Certificates for ABE Lab 
 
 


  2006-2007 2007-2008 2008-2009 
Total Typing Certificates N/A* 208 190 
    
*Began officially issuing production certificates in Winter 2007  


Total Typing Certificates


0


50


100


150


200


250


2006-2007 2007-2008 2008-2009


Academic Year


N
um


be
r o


f C
er


tif
ic


at
es


 


19 







Adult Basic Education and Adult Diploma 
 


 2006 2007 2008 


GED Number of Graduates 82 97 93 


AD Number of Graduates 24 44 45 


GED Average Age 30 27 27 


AD Average Age 19.4 19.9 20.6  


GED and Adult Diploma (AD) Graduate Data 2006-2008
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The Adult Basic Education program offers multiple services to Continuing Education students including basic skills improvement, GED preparation, computer 
certificates, and typing certificates.  Over the past three years the Adult Basic Education program has assisted a total of 272 students in passing the battery of tests 
comprising the GED examination. The average age for GED completers is 28, compared to Adult Diploma program graduates who average 20 years of age. 
  
The Adult Basic Education program experienced a marked increase in the number of computer production certificates from 2006-07 (n=40) to 2007-08 (n=107).  
The maintenance of records for production tests began in Spring 2007 so only half of the data for 2006-07 was recorded, resulting in a low number of reported 
students earning computer certificates. 
 
In addition to an increase in computer production certificates, the Adult Basic Education program has also encountered an increase in the number of students 
completing Typing Certificates.  While data are unavailable prior to the 2007-08 academic year, the increase is evident when comparing the number of students 
who completed Typing Certificates in the 2007-08 academic year (n=208) and those who completed certificates in only the first two months of the Fall 2008 
semester (n=190).  This increase is due in part to the fact that the Continuing Education Adult Basic Education program is now the only location on campus to 
offer the typing test.  In prior years the service was also offered through the credit Business Division. 
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Adult Diploma 
 


  2 2 2006 007 008 
Number of Graduates 24 44 45 


A
1 1 1


verage number of 
credits upon entering 


the program 
54 62 58 


Credits P


f 6 7 7
ercentage of graduates 
needing 20 credits or 


ewer when entering the 
program 


6% 9% 1% 


Average reading level 
Initial TABE score*) ( 7 8 8.1 .3 .1 


Reading TABE P
7 5


ercentage of graduates 
with a Reading TABE 
score of 7.0 or higher 


5% 4% 62.2% 


CAHSEE 
N


p
(


E E Eumber and percentage 
of graduates who 


assed CAHSEE  
either and both) 


LA-14 (58%) 
Math-10 (41%) 


None-6 


LA-26 (59%) 
Math-22 (41%) 


Neither-9 


LA-33 (73%) 
Math-26 (57%) 


Neither-5 


Specialized Needs N
w E E


S Eumber of graduates 
ith specialized needs  SL-4 Students (16%) SL-11 students & 


DC-2 students (29%) SL-14 students (33%) 


Age Average Age at 
Graduation 19.4 1 29.9 0.6 


 
  22006-2007 007-2008 


# of Students Enrolled 982 1493 
# 6 9 of Students Enrolled- students with less than 10 


attendance hours data discarded 31 47 E


3 3


nrollment 


Retention:  Average # of semesters   
Average hours attended by students overall 33.5 27.9 


Attendance hours Average hours attended by students- students 
with less than 10 attendance hours data discarded 4 49.1 1.6 


Credits Earned Total number of credits earned 2 1033.5 700.4  


The number of graduates in the Adult 
Diploma program has increased 
dramatically over the past three years 
(2006=24 students, 2007=44 students, 
2008=45 students). This trend is most 
likely due to increased direct services to 
students, including counseling and 
tutoring.  Data also indicate that the 
students who are graduating have good 
basic skills and a significant number of 
high school credits when they enter the 
program.   
 
Student enrollment in Adult Diploma 
increased 50% (from 982 to 1493) from 
2006-07 to 2007-08.  Although the 
student population grew, staffing did not 
increase until Spring 2008.  Given the 
growing student-teacher ratio, there were 
fewer opportunities for staff to offer 
adequate attention to each student.  This 
may have contributed to the reduction in 
credit completion over the two years 
(from 2034 credits in 2006-07 to 1700 
credits in 2007-08).  Another reason for 
the decrease in credits earned could be 
the lower number of hours each student 
attended (33.5 in 2006-07 to 27.9 in 
2007-08), thus affecting students’ 
productivity.  A continued effort to offer 
more staffing and additional teaching 
methodologies is needed, especially with 
an increased enrollment of at-risk 
students. 
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CASAS 
 


CASAS Benchmark Summary-Adult Basic Education (ABE) 


Make a 
Significant 


Gain 


Complete 2 
Levels 


GED 
Certificate 


HS 
Diploma 


 
Number 
Students 


with 
Paired 
Scores 


Total 
Payment 
Points N % N % N % N % 


2005-06 666 692 588 88.3 100 15.0 1 0.1 3 0.4 
2006-07 287 350 244 85.0 104 36.2 0 0.0 2 0.7 


2007-08 327 420 277 84.7 142 43.4 0 0.0 1 0.3 
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CASAS Benchmark Summary-Adult Secondary Education 
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Significant 


Gain 


Complete 2 
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GED 
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HS 
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Number 
Students 


with Paired 
Scores 


Total 
Payment 
Points N % N % N % N % 


2005-06 264 218 150 56.8 57 21.6 11 3.3 0 0.0 


2006-07 478 490 286 59.8 133 27.8 52 7.9 19 2.9 


2007-08 551 651 351 63.7 163 29.6 100 12.3 37 4.6 
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CASAS Benchmark Summary-ESL 


Make a 
Significant 


Gain 


Complete 2 
Levels 


GED 
Certificate 


HS 
Diploma 


 


Number 
Students 


with 
Paired 
Scores 


Total 
Payment 
Points N % N % N % N % 


2005-06 2233 2306 1639 73.4 353 15.8 62 2.2 252 8.9 


2006-07 2121 1785 1379 65.0 196 9.2 41 1.5 169 6.2 


2007-08 2031 2187 1486 73.2 488 24.0 45 1.7 168 6.3 


CASAS Benchmark Summary-ESL
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EL Civics Benchmark Data 


SOD 1 SOD 2 


 


Number 
Students 


with 
Paired 
Scores 


Total 
Payment 
Points N % N % 


2005-06 1267 1363 1144 90.3 219 17.3 


2006-07 1239 1358 1152 93 206 16.6 


2007-08 1286 1555 1260 98 295 22.9 


EL Civics Benchmark Data
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As recipients of WIA Title II funding, the ABE and ESL programs measure 
learning gains (benchmarks) using Comprehensive Adult Student Assessment 
Systems (CASAS). In general, payment points went down for the 2006-07 
academic year.  The benchmark production then stabilized and recovered for the 
2007-08 year.  ABE and ASE seemed to have switched roles in terms of 
benchmark productions.  In the three year data sample, ABE went down from 
692 to 420 and ASE conversely improved from 218 to 651 benchmarks.  ESL 
had a considerable decline during the 2006-07 academic year, but the level of 
benchmarks generated improved significantly in the 2007-08 year. 
 


EL Civics shows a consistent benchmark production.  When compared to other 
areas, EL Civics experienced a less significant decline during the 2006-07 year.  
The Student Outcome Datasets (SOD) show that production recovered and total 
production exceeded the previous years. 
 


When compared to California data on CASAS educational functional level 
completion, Mt. SAC outperforms the statewide data in almost every CASAS 
category. The only level in which the state average exceeds Mt. SAC students’ 
level completion rate is in the Adult Secondary Education “High” category. 


Comparison of Mt. SAC and CA Statewide CASAS Data 2006-2007:  ESL 
Educational Functional Level Completion Rates (%)
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ESL  


 Fall 
2005 


Spring 
2006 


Fall 
2006 


Spring 
2007 


Fall 
2007 


Spring 
2008 


Recommended 1008 1054 1082 992 1052 1135 
Not Recommended 250 313 258 273 276 248 


Dropped 750 614 520 519 420 573 
Unknown 12 19 22 15 30 28 


Total 2020 2000 1882 1799 1778 1984 
 
 
Recommended:  Students who stayed until the end of a term, and 
were recommended to progress to the next level 
 
Not Recommended:  Students who stayed until the end of a term, 
but were NOT recommended to progress to the next level 
 
Dropped:  Students no longer attending class or dropped from the 
class before a recommendation could be assigned 
 
Unknown:  Students who stayed until the end of term, but the 
recommendation field is empty   


ESL Students' Progress from a Current Level to the Next (by 
Semester Percentage): Fall 2005-Spring 2008
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ESL Students' Progress from a Current Level to the Next (by 
Semester Percentage): Fall 2005-Spring 2008
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The primary goal of the ESL Department is to serve the language, career and academic goals of the immigrant adult learner who ranges from pre-literate to 
high-advanced levels of English proficiency.  Their ethnic, educational, and socioeconomic status is also diverse.  While 48% of the population is Asian and 
47.7% is Hispanic/Latino/a, there are often several language groups represented in the ESL classroom including Vietnamese, Korean, Farsi, and Arabic.  This 
makes the classroom conducive to intercultural discussions and comparisons that go beyond discrete grammar lessons and contribute toward global 
citizenship.  Educational levels also vary, with 35.4% of the learners indicating high school as their highest level of education, contrasting with 25.5% who 
have a Bachelor’s degree or higher.  Additionally, surveys indicate that financial burden and work schedule concerns are on the minds of 31.6% of our 
students.  By insuring flexibility in scheduling and no-fee ESL classes, students are supported in balancing learning needs with personal responsibilities. 
 
As an open-entry program, ESL welcomes new students who arrive throughout the year and request to take ESL classes.   To place new students, the ESL 
Program administers a computer-adaptive test to determine the recommended language level placement from Pre-level 1 to Level 6.   In terms of progress, 
ESL tracks the number of students who are recommended to advance to the next instructional level at the end of each semester.  Data collected from Fall 
2005 through Spring 2008 show that, on average, 80% of ESL students are recommended to progress to the next level while only 20% are retained. Level 
progress is based on a portfolio of multiple measures and is reviewed by each student and instructor twice each term, regarding student strengths and areas for 
improvement. Students have the opportunity to transition into credit programs or take the 2-term Vocational ESL (VESL) program as a bridge to credit or 
career advancement.  In spring 2008, approximately 400 intermediate and advanced level students attended the 8th Annual ESL Career Conference.  In fall 
2008, approximately 200 advanced ESL students participated in Matriculation presentations that provide information and guidance with credit application 
and transfer.  Data indicate that within the last three years, 317 ESL students enrolled in at least one credit course at Mt. SAC. 
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High School Referral-Fall and Spring Semesters 
 


Totals for 2006-2008 High School Referral Program 
 


 2005/2006 2006/2007 2007/2008 Total 
Total High School Enrollment 921 1175 1308 3404 


Total Courses Attempted 1059 1371 1480 3910 
Total Courses Completed 571 566 698 1835 


% Course Completion 53.92 41.28 47.16 46.93 
 
     


Totals for 2006-2008 High School Referral Program
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Total Enrollment for 2006-2008 Districts with Student Enrollment of >50 in 
2007/2008 


 
 


 2005/2006 2006/2007 2007/2008 Total 
Bonita Unified 63 72 67 202 


Chaffey Joint Unified 47 82 109 238 
Chino Unified 40 37 62 139 


Hacienda-La Puente 73 168 235 476 
LA County 63 52 54 169 


Pomona Unified 216 256 299 771 
Rowland Unified 180 260 191 631 
Walnut Unified 115 134 131 380  


Total Enrollment for Districts with Student Enrollment >50 in 2007/2008
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Total % Course Completion for Districts with Student Enrollment of >50 in 
2007/2008 


 
 


  2005/2006 2006/2007 2007/2008 Total 
Bonita Unified 43.48 51.9 59.49 51.98 
Chaffey Joint Unified 63.46 53.54 53.23 55.27 
Chino Unified 43.9 42.55 48.53 45.51 
Hacienda-La Puente 41.98 40.63 32.53 33.33 
LA County 42.25 40.68 49.18 43.98 
Pomona Unified 55.25 39.74 49.14 47.74 
Rowland Unified 59.15 38 44.98 46.26 
Walnut Unified 58.52 43.75 59.01 53.51  


Total % Course Completion in Districts with Student Enrollment >50 in 
2007/2008
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High School Referral-Summer Semester 
 
 


Totals for 2006-2008 High School Referral Program 
  2005 2006 2007 2008 Total 
Total High School Enrollment 524 403 482 434 1843 
Total Courses Attempted 699 554 654 586 2493 
Total Courses Completed 544 445 512 419 1920 
% Course Completion 77.83% 80.32% 78.29% 71.50% 77.02%


 
 


High School Referral Totals for Summer Semester 2005-2008
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Total % Course Completion for Districts with Student Enrollment of >20 in 2008 
 2005 2006 2007 2008 Total 


Chaffey Joint Unified 86.36% 76.74% 73.44% 69.23% 73.91% 
Chino Unified 71.67% 69.23% 82.86% 85.19% 76.35% 


Hacienda-La Puente 77.55% 85.71% 79.78% 61.11% 76.86% 
LA County 83.78% 87.88% 78.13% 74.55% 80.25% 


Pomona Unified 82.54% 77.46% 70.73% 67.18% 75.49% 
Rowland Unified 82.04% 81.25% 84.35% 79.07% 81.92% 
Walnut Unified 67.69% 95.00% 80.22% 85.19% 81.48%  


High School Referral Credit Completion Rates for Districts 
with >20 Students- Summer Semester
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The High School Referral program serves credit-deficient students who are currently enrolled in local high schools.  Students are required to have approval from their 
high school counselor to enroll in courses and upon course completion transfer those credits to their high school to fulfill graduation requirements.  Given the program 
model, the primary means of measuring student achievement for High School Referral is through the percentage of courses completed, rather than graduation rates.   
 


The number of students enrolled in the fall and spring semesters of the High School Referral program has increased each academic year (from 921 in 2005-06 to 1175 in 
2006-07 to 1308 in 2007-08).  The percentage of courses completed has averaged around 47% with the percentage fluctuating between 2005-06 (54%), 2006-07 (41%), 
and 2007-08 (47%).   
 


The summer semester of the on-campus High School Referral program averages 460 students each year.  This summer option operates similarly to a traditional high 
school summer school and has a higher average course completion rate than the fall and spring program at close to 77%.  As with the fall and spring High School 
Referral program, the summer program experienced a slight drop in the average completion rate in 2007 (78% down from 80% in 2006) and 2008 (71%). 
 


In 2006-07 the program began a complete revision of all high school referral and adult diploma curricula to increase the rigor and align with K-12 California state 
content standards.  This change in curricula resulted in a short-term decrease in course completion rates as the students were adjusting to the rigor of the courses.  The 
addition of counselors in 2007-08 to provide intervention to students struggling academically has positively affected the completion rates in High School Referral. 
Overall and by district, it is evident that most students are responding to intervention as completion rates increased in most districts, with one exception.  Intensified 
counseling and intervention efforts would benefit students in districts with continued low completion rates.   
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Short-term Vocational 
 


Total Certificates Issued 
 


 2005/06 2006/07 2007/08 2008/09 
Bookkeeping  1   
Business Management – Level 1 4    
Business Management – Level 2 1    
Computer Graphics Design / Photography 1    
Electronic Assembly and Fabrication    1 
Electronic Cabling and Wiring Technology – Level 1 
(now Electronic Systems Technology – Level 1) 1 1   


Electronic Cabling and Wiring Technology – Level 2 
(now Electronic Systems Technology – Level 2)  1   


Electronic Technology 1 1  1 
Electronics and Computer-Engineering Technology 1   1 
Electronics Communications    1 
Floral Design   1  
Human Resource Management 2 1 1 1 
International Business – Level 1 1    
Small Business Management – Level 1 3    
Small Business Management – Level 2 1    
Total 16 5 2 5  


Total Short-term Vocational Certificates 
Issued 
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The Short-term Vocational program offers 59 certificates in the categories of Accounting, Agricultural Sciences, Business Management, Electronics, Health 
Careers, Office Technology, Photographics, Special Needs Population, and Welding Technologies.  During the 2005-06 academic year, 16 certificates were 
issued, primarily in Business Management.  In 2006-07, five certificates were issued primarily in Electronics.  In 2007-08, two certificates were issued (one 
in Business Management and the other in Agricultural Sciences).  During the Fall 2008 semester, five certificates have been issued primarily in Electronics.  
Outcome data for this program reflect the passive nature of certificate award processes and the current absence of an electronic tracking system for 
identifying certificate completion.  Greater focus on and support for student outcomes in this program are needed.   
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Student Follow-up Data 
Continuing Education 2005/2006 Cohort Matriculation to Credit Enrollment (as of Fall 2008) by Program 


 


Cohort of 2005/2006 
 
 


 


Program 
Enrollment 


Count 


Credit 
Enrollment 


Count 
Percent 


Adult Basic Education 6516 1706 26.20% 
Adult Diploma 1057 254 24.00% 


Developmentally Disabled 299 0 0.00% 
ESL 3430 532 15.50% 


Health 1545 667 43.20% 
HS Referral 7034 2051 29.20% 


Language Learning Center 777 184 23.70% 
Older Adult 5529 127 2.30% 


Parent Education 362 31 8.60% 
Short-term Vocational 6733 4002 59.40% 


Unduplicated Total 28138 8282 29.40%  


Continuing Education 2005/2006 Cohort Matriculation to Credit 
Program (as of Fall 2008) by Program
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Student Follow-up Data utilizes two data sets.  The first examines the rate at which students who attended Continuing Education in the 2005-06 
academic year entered the credit division in either the 2006-07, 2007-08, or 2008-09 (Fall) academic years.  This data set indicates that 29.4% of 
2005-06 Continuing Education students enrolled in a credit course over the following three years.  The highest rate of credit matriculation is in Short-
term Vocational (59.4 %), a program which is run cooperatively with the credit division of the College.  The Health program matriculated 43.2% of 
students and the Adult Basic Education, Adult Diploma, High School Referral and Language Learning Center each matriculated 20-30% of their 
students.    
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Class
GED % 


 
GED and Adult Diploma (AD) Graduate Post-Program Plans/Outcomes 


 
 


 of 2008 
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GED and Adult Diploma (AD) Graduate Post-Program Outcomes
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attend college
AD Attending or planning to
attend college
GED Working or in military


AD Working or in military


GED Could not be reached/no
response/undecided
AD Could not be reached/no
response/undecided


The second data set comes from self-reported information gathered during interviews with students who earned a GED Certificate or Adult 
Diploma in 2007-08.  Data was collected to determine whether graduates planned to 1) enter college or 2) join the workforce/military.  Results 
indicated 29% of GED completers and 69% of Adult Diploma graduates intended to enroll or were currently enrolled in advanced academic 
programs. An additional 25% of both GED completers and Adult Diploma graduates indicated that they were planning to work and/or enter the 
military.  Interview data were not available for 46% of GED completers and 6% of Adult Diploma graduates.  GED students tend to be a highly 
transient population, so it is difficult to ascertain their post-program plans.  Also, many stop attending class but still take the initiative to test 
officially.  Often these students do not communicate with the staff regarding their post-program plans prior to withdrawing from GED preparation 
courses.   
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April 9, 2008 
 


Assistant Director, Basic Skills 
  


 


OVERVIEW: 
 
Under the direction of the Director of Basic Skills, the 
Assistant Director will plan, organize, control and direct the 
operations and activities of designated Basic Skills 
programs, services and courses including Adult Diploma, 
GED preparation and testing, High School Referral, 
assessment, and the Parenting Program; coordinate related 
personnel, communications, campus sites, funding 
resources, and curriculum to assure smooth and efficient 
program functioning and meet student needs; supervise and 
evaluate the performance of assigned personnel. 
 
 


EXAMPLES OF KEY DUTIES  
AND RESPONSIBILITIES: 
 


• Participate in the planning, development, and 
implementation of Basic Skills programs, services, 
strategies, projects, goals and objectives 


• Coordinate personnel, communications, campus 
sites, funding resources, course work and 
curriculum to assure smooth and efficient program 
activities that meet student needs 


• Supervise and evaluate the performance of 
assigned personnel; interview and select 
employees and recommend transfers, 
reassignment, termination and disciplinary actions; 
coordinate employee work assignments and 
schedules of assigned employees to assure 
compliance with established standards, 
requirements and procedures 


• Monitor and evaluate assigned Basic Skills 
programs and related instructional activities and 
support services to determine educational 
effectiveness; review, evaluate and assist in 
modifying instructional curriculum, methods, and 
materials to meet model program standards 


• Coordinate staff development functions and 
activities to enhance College faculty understanding 
of curriculum standards, requirements, and 
instructional course work and strategies related to 
assigned Basic Skills programs 


• Assist in the development and preparation of Basic 
Skills program budgets, analyze and review 
budgetary and financial data, assist in the 
preparation and maintenance of program contracts 
and grant applications, and assist in the annual 
review of program effectiveness related to Basic 
Skills programs 


• Coordinate and direct activities to facilitate 
program outreach with high schools, adult schools, 
one-stops and other community agencies; 
establish and maintain contact with 
representatives from those organizations and 
direct the preparation and distribution of related 
promotional materials 


• Communicate effectively with administrators, 
personnel, outside agencies and the public to 
exchange information, coordinate activities and 
programs and resolve issues or concerns 


• Operate a variety of office equipment including a 
computer and assigned software; drive a vehicle to 
conduct work 


• Attend and conduct various meetings; serve as a 
member of the Community Education Team 


• Serve as the Director, Basic Skills in the absence 
of the Director 


• Perform related duties a assigned 
 
EMPLOYMENT STANDARDS: 
 


 
Knowledge of: 


• Planning, organization and direction of the 
operations of complex educational programs and 
activities 


• Local, State, and federal guidelines and 
requirements concerning adult education and high 
school programs; Title V regulations and 
applicable sections of the California Education 
Code 


• Curriculum model standards for Adult Education 
and California State K-12 Content Standards 


• Instructional techniques, materials, and strategies 
related to non-credit, basic skills students with the 
focus on student learning 


• Effective policies and practices in serving special 
needs students; appropriate conflict resolution 
practices in dealing with a non-traditional, special 
needs population 


• Learning needs of students with diverse academic, 
socioeconomic, cultural, disability, and ethnic 
backgrounds  


• Principles, practices, and procedures for the 
development and implementation of staff 
development activities. 


• Principles, practices, and procedures for the 
evaluation and supervision of personnel 


•  Budget preparation and control 
• Interpersonal skills  


 
Skills and Abilities: 


• Supervise and evaluate the performance of 
assigned personnel 


• Coordinate activities to assure compliance with 
established curriculum standards and 
requirements 


• Analyze situations accurately and adopt an 
effective course of action 


• Monitor, evaluate, and modify services, curriculum 
standards, and procedures to enhance the 
educational effectiveness of programs in their 
capacity to meet student needs 


• Develop, implement and conduct new faculty 
orientations and assist with staff development 
activities 


• Communicate effectively both orally and in writing 
• Interpret, apply, and explain laws, codes, 


regulations, policies, and procedures related to 
programs in the department 


• Establish and maintain cooperative and effective 
working relationships with others 


• Operate a computer and assigned office 
equipment 


• Meet schedules and timelines 
• Work independently with little direction; plan and 


organize work 
• Prepare comprehensive narrative and statistical 


reports 
 


 


QUALIFICATIONS: 
 


Bachelor’s degree in social services, public administration or 
related field and three years increasingly responsible 
educational experience including work with adult education 
or similar programs. 
 


Desired Qualifications:  
• At least three to five years of progressively 


responsible supervisory experience in a non-
traditional, alternative educational environment 


• Master’s degree in a related field 
 


APPLICATION PROCEDURE: 
 


On-line applications received by 4:00 P.M., Friday, May 2, 
2008 are guaranteed to be reviewed by the Screening 
Committee. The position is open until filled. Applicants are 
required to submit the following: 
 


1. A Mt. San Antonio College on-line application may be 
completed at http://hrjobs.mtsac.edu; paper applications 
will no longer be accepted 


 


2. A cover letter indicating how qualifications and employment 
standards are met 


 


3. A detailed résumé that summarizes educational preparation 
and professional experience for the position 


 


4. College and university transcripts (unofficial transcripts are 
acceptable at the time of application) 


 


5. Three letters of recommendation which reflect current, 


relevant experience 
Please visit our new user-friendly employment website at 
http://hrjobs.mtsac.edu to complete and submit your application for 
this position. All required information must be submitted on-line 
before the closing date and time as indicated per the job posting. 
Paper applications will no longer be accepted.  For assistance with 
the on-line application process, contact the Office of Human 
Resources at (909) 594-5611, ext. 4225, by email: 
employment@mtsac.edu, or visit us at 1100 N. Grand Avenue, 
Walnut, CA 91789-1399. 
 


PLEASE NOTE: An on-line confirmation number will be 
assigned if your application packet has been successfully 
submitted. It is the applicant’s responsibility to ensure that all 
required materials are received by the filing deadline. 
Incomplete packets will not be considered. All application 
materials must be submitted on-line, will become College 
property, will not be returned, will not be copied and will be 
considered for this position only.  
 


INQUIRIES about details of the position may be obtained by 
contacting: 
 


Madelyn Arballo 
Director, Basic Skills 


(909) 594-5611, ext. 4845 
marballo@mtsac.edu 


 
 


SELECTION PROCEDURE: 
 


A screening committee will evaluate applicants, taking into 
account the breadth and depth of relevant education, training, 
experience, skills, knowledge, and abilities. Selected applicants 
will be invited for an interview. (Costs reimbursed up to $500 per 
candidate for over 150 miles one-way.) Each candidate 
interviewed will be asked to complete a writing assignment one 
hour prior to the scheduled interview. The screening committee 
will recommend finalists to the President/CEO. Preferred 
beginning date of employment will be on or after June 2, 2008. 
 
 


*SALARY AND BENEFITS: 
 


Salary Range: M-10, $86,952 - $96,084 
 


The District contributes $8,447 to medical, dental, vision and life 
insurance coverage. Lifetime medical benefits are provided for 
eligible retirees.  *Subject to change. 
 
 


WE RESERVE THE RIGHT TO RE-OPEN,  
RE-ADVERTISE, DELAY OR CANCEL FILLING  


THIS POSITION. 
 


 



http://hrjobs.mtsac.edu/

mailto:employment@mtsac.edu
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MT. SAN ANTONIO COMMUNITY COLLEGE DISTRICT 
 
 
DIRECTOR, BASIC SKILLS 
 
 
BASIC FUNCTION: 
 
Under the direction of the Assistant Vice President, Community Education, plan, organize, control 
and direct Basic Skills operations, activities and services including WIA, EDD, Adult Basic Skills 
Lab, TANF and CalWORKs Careers in Childcare Program, High School Program, Parent Education 
Program, coordinate and direct personnel, communications, information, resources, curriculum, 
instructional activities, noncredit matriculation support services to assure smooth and efficient 
program activities; and enhance student learning outcomes and educational effectiveness; 
supervise and evaluate the performance of classified and certificated personnel. 
 
REPRESENTATIVE DUTIES: 
 
ESSENTIAL DUTIES: 
Plan, organize, control and direct Basic Skills and Special Programs operations, activities and 
services including, WIA, EDD, GED preparation and testing, Adult Basic Skills, High School 
Program, TANF, and CalWORKs Careers in Childcare; coordinate and oversee the Parent 
Education program and noncredit life skills programs for students with disabilities;  establish and 
maintain related time lines and priorities; assure related activities comply with established College, 
State and federal standards, requirements, laws, codes, rules, regulations, policies and procedures. 
 
Coordinate and direct personnel, communications, information, resources, curriculum and 
instructional activities to assure smooth and efficient program activities and enhance student 
learning and educational effectiveness; direct the planning, development and implementation of 
Department programs, services, plans, strategies, processes, projects, goals and objectives; 
establish new classes; assure proper and timely resolution of program, student and service issues, 
complaints and conflicts. 
 
Supervise and evaluate the performance of classified and certificated personnel; interview and 
select employees and recommend transfers, reassignment, termination and disciplinary actions; 
coordinate subordinate work assignments and review work to assure compliance with established 
standards, requirements and procedures. 
 
Plan, organize, control and direct basic skills and job training, job development and related 
vocational education, accelerated program and instructional activities to meet the needs of WIA, 
EDD, GAIN and CalWORKs students and designated community businesses; establish and 
maintain contact with local businesses in the development of job training opportunities for students; 
assist businesses and other agencies in providing educational programs to their employees. 
 
Assure adequate personnel and resources to meet the needs of students utilizing Basic Skills and 
Special Programs services; evaluate technical needs of the staff and students and determine 
necessary technical resources; initiate and direct recruitment activities as necessary, direct 
Community Education Center and other campus and off-campus sites to facilitate and enhance 
student access to program services; direct the acquisition, maintenance and contracting of program 
facilities. 
 
Collaborate and coordinate Basic Skills and Special Programs services, communications, activities, 
projects, goals, objectives and information between administrators, faculty, businesses, students, 
the public and various governmental agencies; coordinate the implementation of accelerated and 
credit programs for students enrolled in Special Programs with various College departments. 







Director-Basic Skills - Continued  
 


2 


 
Administer and monitor Basic Skills and Special Programs services, activities and instructional 
functions to assure compliance with established curriculum standards, assessment standards, 
goals and requirements and related State and federal regulations; direct activities to enhance 
College faculty understanding of curriculum standards and requirements, and instructional course 
work and strategies. 
 
Develop and prepare the annual preliminary budget for Basic Skills and Special Programs; analyze 
and review budgetary and financial data; control and authorize expenditures in accordance with 
established limitations research, oversee and participate in obtaining and maintaining grants, 
contracts and other funding sources to facilitate Department growth; prepare and maintain program 
contracts, proposals and grant applications; direct the implementation of program grants. 
 
Direct and participate in the development, implementation and conducting of training sessions, in-
services and other staff development activities in support of Basic Skills and Special Programs; 
prepare and deliver oral presentations; explain principles, theories, standards, practices, 
requirements, policies and procedures related to Department programs and services; direct the 
preparation and distribution of related training and informational materials. 
 
Monitor and analyze Department operations, activities, programs and services to determine 
educational and financial effectiveness and operational efficiency; direct the educational planning, 
development and implementation of services, curriculum standards, practices, processes, policies 
and procedures to enhance educational effectiveness, student enrollment and operational efficiency 
of programs and capacity to meet student needs. 
 
Provide consultation and technical expertise to personnel, outside agencies and the public 
concerning Basic Skills and Special Programs; respond to inquiries, resolve issues and conflicts 
and provide detailed and technical information concerning related programs, services, standards, 
requirements, goals, objectives, time lines, laws, codes, regulations, policies and procedures. 
 
Direct the preparation and maintenance of a variety of records, reports and files related to 
programs, services, courses, curriculum, students, student learning outcomes, financial activity and 
assigned duties; assure mandated reports are submitted to appropriate local, State or federal 
agency according to established time lines; prepare and maintain policy and procedure manuals. 
 
Plan, organize, control and direct activities to facilitate program outreach and marketing with 
community organizations; establish and maintain contact with organizational representatives; direct 
the preparation and distribution of related promotional and marketing materials. 
 
Provide technical information and assistance to the Assistant Vice President, Community Education 
regarding Basic Skills and Special Programs services, activities, needs and issues; participate in 
the formulation and development of policies, procedures and programs. 
 
Communicate with administrators, personnel, outside agencies and the public to exchange 
information, coordinate activities and programs and resolve issues or concerns; establish and 
maintain contact with funding agencies. 
 
Operate a variety of office equipment including a computer and assigned software; drive a vehicle 
to conduct work. 
 
Attend and conduct various meetings; serve as a member of the Community Education Team; 
serve on various committees to promote the objectives of the Basic Skills and Special Programs 
Department. 
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OTHER DUTIES: 
Perform related duties as assigned. 
KNOWLEDGE AND ABILITIES: 
 
KNOWLEDGE OF: 


• Planning, organization and direction of Basic Skills and Special Programs operations, 
activities and services including WIA, EDD, ,GAIN, TANF, CalWORKs, Adult Basic Skills, 
High School program, Parent Education program. 


• Local, State and federal guidelines and requirements concerning Basic Skills and Special 
Programs. 


• Community College and K-12 curriculum standards, requirements, interpretation and 
application in Basic Skills and Special Programs. 


• Principles, practices and procedures related to the job training and development programs. 
• Instructional techniques, materials and strategies related to Basic Skills and Special 


Programs and noncredit matriculation activities. 
• Principles, practices and procedures involved in the development and implementation of 


staff development activities. 
• Credit assessment guidelines and noncredit, basic skills assessment practices. 
• Diverse academic, socioeconomic, cultural, disability, and ethnic backgrounds of college 


students. 
• Title V regulations and applicable sections of the California Education Code. 
• High School K-12 State Content standards. 
• Policies and objectives of assigned programs and activities. 
• Budget preparation and control. 
• Oral and written communication skills.  
• Principles and practices of administration, supervision and training.  
• Applicable laws, codes, regulations, policies and procedures. 
• Interpersonal skills using tact, patience and courtesy.  
• Operation of a computer and assigned software. 
• Methods of gathering statistical and raw data for the purpose of educational and institutional 


effectiveness. 
 
ABILITY TO: 


• Plan, organize, control and direct Basic Skills and Special Programs operations, activities 
and services including WIA, EDD, GAIN, TANF, CalWORKs,  Adult Basic Skills, High 
School Program, Parent Education Program, and business assistance functions. 


• Coordinate and direct personnel, communications, information, resources, curriculum, 
assessment and instructional activities to assure smooth and efficient program activities and 
enhance student learning and educational effectiveness. 


• Supervise and evaluate the performance of classified and certificated staff. 
• Direct the planning, development and implementation of Department programs, services, 


plans, strategies, processes, projects, goals and objectives. 
• Administer basic skills and job training, job development and related vocational education, 


accelerated program and instructional activities to meet the needs of students and 
businesses. 


• Monitor, analyze and modify services, curriculum standards, assessment, practices, 
processes, policies and procedures to enhance educational effectiveness and operational 
efficiency of Department programs. 


• Assure adequate personnel and resources to meet the needs of students utilizing 
Department services. 


• Communicate effectively both orally and in writing.  
• Interpret, apply and explain laws, codes, regulations, policies and procedures.  
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• Establish and maintain cooperative and effective working relationships with others.  
• Operate a computer and assigned office equipment. 
• Analyze situations accurately and adopt an effective course of action.  
• Meet schedules and time lines.  
• Work independently with little direction.  
• Plan and organize work. 
• Prepare comprehensive narrative and statistical reports. 
• Direct the maintenance of a variety of reports, records and files related to assigned 


activities. 
 
EDUCATION AND EXPERIENCE: 
 
Any combination equivalent to:  master’s degree in social science or related field and five years 
increasingly responsible experience working with vocational, adult education or related programs 
including two years in an administrative capacity. 
 
LICENSES AND OTHER REQUIREMENTS: 
 
Valid California driver’s license. 
 
WORKING CONDITIONS: 
 
ENVIRONMENT: 


• Indoor work environment. 
• Driving a vehicle to conduct work. 


 
PHYSICAL DEMANDS: 


• Dexterity of hands and fingers to operate a computer keyboard. 
• Seeing to read a variety of materials. 
• Sitting for extended periods of time. 
• Hearing and speaking to exchange information and make presentations. 
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MT. SAN ANTONIO COMMUNITY COLLEGE DISTRICT 
 


 
 
DEAN, COMMUNITY EDUCATION  
 


OVERVIEW:  


Reporting to the Vice President of Instruction, the Dean plans, organizes, controls, and 
directs the implementation of a comprehensive Community Education and Noncredit 
Program, including:  


• Noncredit career and technical education programs,  
• Adult Basic Education/High School Programs,  
• English as a Second Language and Intercultural Programs,  
• Community Services and Contract Training,  
• Older Adult Programs.  


These programs respond to the needs and expectations of the community and community 
organizations within the College district, including businesses, governmental agencies 
and community-based organizations.  


 


EXAMPLES OF KEY DUTIES AND RESPONSIBILITIES:  


• Plan, organize, and direct an effective program of noncredit and fee-based courses and 
programs, utilizing campus and off-campus facilities; assure related activities comply 
with established standards, laws, regulations, policies and procedures.  
• Coordinate and direct communications, educational planning activities, program 
development functions, courses, curriculum, scheduling and information to meet College, 
student and community needs as appropriate.  
• Oversee an effective fee-based and contract training program, “The Training Source,” 
that enhances community and regional economic development and meets the educational 
needs of business, industry, and government.  
• Supervise and evaluate the performance of assigned management, faculty and classified 
staff; interview and select employees and recommend transfers, reassignment, 
termination and disciplinary actions; coordinate faculty and staff work assignments and 
schedules, and review work to assure compliance with established standards and 
procedures  
• Monitor and analyze Community Education, Community Service and Training Source 
operations and programs to determine educational and financial effectiveness and 
operational efficiency; receive and respond to input concerning Division needs; direct the 
development and implementation of standards and procedures to enhance the educational 
and financial effectiveness and operational efficiency of the Division.  
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• Prepare and administer annual budgets for the instructional operations and activities of 
the Division; analyze and revise budgetary and financial data; control and authorize 
expenditures in accordance with established limitations; research, obtain and maintain 
grants and other funding sources.  
• Direct the preparation and maintenance of a variety of records, reports, and files, 
including those relating to admission and registration processes for Community 
Education students, hiring and payroll processes for hourly certificated faculty and staff, 
grant administration, and contract services; assure mandated reports are submitted to 
appropriate local, State or federal agencies according to established timelines.  
• Administer and monitor instructional programs and courses in compliance with State 
standards for noncredit and community services students; assure compliance with 
established curriculum standards; direct and participate in the development, analysis, 
implementation and enhancement of curriculum; coordinate activities and staff 
development to enhance faculty understanding of curriculum standards and instructional 
strategies.  
• Maintain and enhance current knowledge of educational trends, innovations and 
practices, and local, State and federal programs, laws, regulations, and pending 
legislature related to Division programs.  
• Provide technical information and assistance to the Vice President - Instruction 
regarding instructional services, activities, needs and issues of the Division.  
• Provide technical guidance and direction for collective bargaining activities as assigned 
by the position; participate in negotiations with unions and management; maintain 
confidentiality regarding issues related to negotiations and collective bargaining matters.  
• Participate as a contributing member of the Instruction Team; attend and conduct 
various meetings as assigned, including various advisory boards and committees; prepare 
and deliver oral presentations concerning Community Education programs, courses, 
services, needs and issues.  


 


EMPLOYMENT STANDARDS:  


Knowledge of:  


• Curriculum standards, interpretation, and application in Division programs and courses.  
• College, State and federal standards, laws and regulations governing District noncredit 
programs.  
• Instructional techniques and strategies related to assigned instructional programs and 
courses.  
• Principles and practices of administration, supervision and training.  
• Effective strategies for conflict resolution and problem solving.  
• Policies and objectives of assigned programs.  
• College District organization, operations, policies and objectives.  
• Budget preparation and control.  
• Operation of a computer and assigned software.  
• Effective public relations strategies.  
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Skills and Abilities:  


• Plan, organize, and direct instructional operations, programs and services related to 
Community Education.  
• Supervise and evaluate the performance of assigned faculty and classified staff.  
• Direct and participate in the development, analysis and implementation of curriculum 
standards; recommend amendments and curriculum changes as appropriate.  
• Assure proper and timely resolution of student, staff, faculty, department, and program 
issues, complaints and conflicts.  
• Provide consultation and technical expertise concerning Division operations and 
activities.  
• Communicate effectively both orally and in writing.  
• Employ effective interpersonal skills using tact, patience, and courtesy.  
• Interpret, apply and explain laws, codes, regulations, policies and procedures.  
• Establish and maintain cooperative and effective working relationships with others.  
• Operate a computer and assigned office equipment.  
• Analyze situations accurately and adopt an effective course of action.  
• Plan and organize work to meet schedules and time lines. Work independently with 
little direction.  
• Prepare comprehensive narrative and statistical reports.  
• Direct the maintenance of a variety of reports, records and files related to assigned 
activities.  


 


QUALIFICATIONS:  


• Master’s degree  
• Five years increasingly responsible experience working with instructional programs  
• Teaching experience preferred 
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DIRECTOR-ENGLISH AS A SECOND LANGUAGE 
 
BASIC FUNCTION: 
 
Under the direction of the Dean, Continuing Education, plan, organize, control and direct the 
operations and activities of English as a Second Language (ESL) programs including the 
development and implementation of academic, vocational, citizenship and career education courses 
and matriculation services to meet the needs of students who speak little or no English; hire, 
coordinate and direct personnel, communications, curriculum, information, services, instructional 
functions and resources to assure smooth and efficient program activities and enhance student 
learning and educational effectiveness; supervise and evaluate the performance of assigned 
personnel. 
 
REPRESENTATIVE DUTIES: 
 
ESSENTIAL DUTIES: 
Plan, organize, control and direct the operations and activities of ESL programs including the 
development and implementation of academic, vocational, citizenship and career education courses 
to meet the needs of students who speak little or no English; establish and maintain related time lines 
and priorities; assure related activities comply with established College, State and federal standards, 
requirements, laws, codes, rules, regulations, policies and procedures. 
 
Coordinate and direct personnel, communications, curriculum, information, services, instructional 
functions and resources to assure smooth and efficient program activities and enhance student 
learning and educational effectiveness; direct the development and implementation of ESL 
programs, services, plans, strategies, processes, projects, goals and objectives; establish new classes; 
assure proper and timely resolution of program issues, complaints and conflicts. 
 
Supervise and evaluate the performance of assigned personnel; interview and select employees and 
make decisions on transfers, reassignment, termination and disciplinary actions; coordinate 
subordinate work assignments and review work to assure compliance with established standards, 
requirements and procedures. 
 
Monitor and analyze ESL and Older Adult operations, activities, programs and services to determine 
educational and financial effectiveness and operational efficiency; direct the educational planning, 
development and implementation of curriculum standards, programs, courses, policies and 
procedures to enhance educational effectiveness, student enrollment and operational efficiency of 
programs and capacity to meet student needs. 
 
Assure adequate personnel and resources to meet the needs of ESL programs and College students 
who speak little or no English; initiate and direct recruitment activities as necessary; establish and 
maintain off-campus workplace contracts to enhance growth for ESL educational services; establish 
and maintain venues for campus and off-campus ESL and Vocational ESL programs; provide work 
education services related to ESL students for local businesses and industries. 
 
Administer and monitor ESL and related instructional programs and activities to assure compliance 
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with established curriculum standards, goals and requirements and related State and federal 
regulations; coordinate activities and staff development functions to enhance College faculty 
understanding of ESL programs and related curriculum standards, changes and requirements. 
 
Develop and prepare the annual preliminary budget for the instructional operations, activities, 
departments and programs of assigned division; analyze and review budgetary and financial data; 
control and authorize expenditures in accordance with established limitations; research, obtain and 
maintain State and federal grants and other funding sources for ESL programs and services; prepare 
related applications, proposals and documents. 
 
Collaborate and coordinate program services, communications, activities, projects, goals, objectives 
and information between administrators, faculty, personnel, community resources, outside 
organizations, students, the public and various governmental agencies; coordinate ESL programs and 
services with language acquisition and credit and non-credit English departments and service 
centers. 
 
Provide consultation and technical expertise to students, personnel, outside agencies and the public 
concerning ESL programs; respond to inquiries, resolve issues and conflicts and provide detailed 
and technical information concerning related services, standards, requirements, curriculum, courses, 
goals, objectives, time lines, laws, codes, regulations, policies and procedures. 
 
Direct the development, implementation and conducting staff development activities in support of 
ESL; assure proper explanation of principles, theories, standards, practices, requirements, policies 
and procedures related to ESL classes, programs and services; direct the preparation and distribution 
of related training and informational materials. 
 
Maintain current knowledge of educational trends, innovations and practices, and local, State and 
federal programs, laws, codes, regulations and pending legislature related to ESL programs; 
coordinate ESL department activities with outside agencies to develop innovative instructional 
delivery models including adaptation with current technology. 
 
Direct the preparation and maintenance of a variety of records, reports and files related to programs, 
services, courses, curriculum, students, financial activity and assigned duties; assure mandated 
reports are submitted to appropriate local, State or federal agency according to established time 
lines. 
 
Provide technical information and assistance to the Dean, Continuing Education regarding ESL 
services, courses, activities, needs and issues; participate in the formulation and development of 
policies, procedures and programs. 
 
Communicate with administrators, personnel and outside organizations to exchange information, 
coordinate activities and programs and resolve issues or concerns. 
 
Operate a variety of office equipment including a computer and assigned software; drive a vehicle to 
conduct work; oversee the development and modification of computer systems as required. 
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Attend and conduct various meetings as assigned; serve as a member of the Continuing Education 
leadership team; serve on various inter-departmental committees to support the enhancement of 
programs in accordance with the College’s mission and goals. 
 
OTHER DUTIES: 
Perform related duties as assigned. 
 
KNOWLEDGE AND ABILITIES: 
 
KNOWLEDGE OF: 


 Planning, organization and direction of ESL program operations and activities including the 
development and implementation of academic, vocational, citizenship and career education 
courses/ 


 Curriculum standards, requirements, interpretation and application in ESL programs, 
services and classes. 


 College, State and federal standards and requirements governing ESL programs and services. 
 Instructional techniques and strategies related to ESL programs and classes. 
 Diverse academic, socioeconomic, cultural, disability, and ethnic backgrounds of college 


students. 
 Title V regulations and applicable sections of the California Education Code. 
 Principles, practices, procedures and techniques involved in the development and 


implementation of ESL curriculum standards and instructional programs, services, plans, 
strategies, processes, systems, projects, courses, goals and objectives. 


 Principles and practices of administration, supervision and training.  
 Policies and objectives of assigned programs and activities. 
 Budget preparation and control. 
 Oral and written communication skills.  
 Applicable State and federal laws, codes, regulations, policies and procedures. 
 Interpersonal skills using tact, patience and courtesy.  
 Operation of a computer and assigned software. 
 Public relations techniques. 


 
ABILITY TO: 


 Plan, organize, control and direct the operations and activities of ESL programs including 
the development and implementation of academic, vocational, citizenship and career 
education courses to meet the needs of students who speak little or no English. 


 Coordinate and direct personnel, communications, curriculum, information, services, 
instructional functions and resources to assure smooth and efficient program activities and 
enhance student learning and educational effectiveness. 


 Supervise and evaluate the performance of assigned personnel. 
 Establish new classes and direct the development and implementation of ESL programs, 


services, plans, strategies, processes, projects, goals and objectives. 
 Monitor, analyze and modify curriculum standards, programs, courses, policies and 


procedures to enhance educational effectiveness and operational efficiency of ESL programs 
and services. 


 Assure adequate personnel and resources to meet the needs of ESL programs. 
 Provide consultation and technical expertise concerning ESL program operations and 







Director-English as a Second Language & Intercultural Programs - Continued Page 4 
 


 
January 2009 


activities. 
 Communicate effectively both orally and in writing.  
 Interpret, apply and explain laws, codes, regulations, policies and procedures.  
 Establish and maintain cooperative and effective working relationships with others.  
 Operate a computer and assigned office equipment. 
 Analyze situations accurately and adopt an effective course of action.  
 Meet schedules and time lines.  
 Work independently with little direction.  
 Plan and organize work. 
 Prepare comprehensive narrative and statistical reports. 
 Direct the maintenance of a variety of reports, records and files related to assigned activities. 


 
EDUCATION AND EXPERIENCE: 
 
Any combination equivalent to:  M.A. TESOL/TESL and five years increasingly responsible 
experience working with ESL or related instructional programs including two years in an 
administrative capacity. 
 
LICENSES AND OTHER REQUIREMENTS: 
 
Valid California driver’s license. 
 
WORKING CONDITIONS: 
 
ENVIRONMENT: 


• Indoor work environment. 
• Driving a vehicle to conduct work. 


 
PHYSICAL DEMANDS: 


• Dexterity of hands and fingers to operate a computer keyboard. 
• Seeing to read a variety of materials. 
• Sitting for extended periods of time. 
• Hearing and speaking to exchange information and make presentations. 
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MT. SAN ANTONIO COMMUNITY COLLEGE DISTRICT 
 


    
CLASS TITLE:  SUPERVISOR-ENGLISH AS A SECOND LANGUAGE 
 
BASIC FUNCTION: 
 
Under the direction of the Director-English as a Second Language, organize and direct designated 
English as a Second Language (ESL) operations and activities including evening Program services, 
new program implementation, computer labs, data evaluation functions and matriculation services; 
coordinate communications, projects, training activities and information to assure smooth and 
efficient program activities; train and evaluate the performance of assigned personnel. 
 
REPRESENTATIVE DUTIES: 
 
ESSENTIAL DUTIES: 
Organize and direct designated ESL operations and activities including evening Program services, 
new program implementation, computer labs, data evaluation functions and matriculation services; 
monitor, evaluate and adjust activities in response to student needs and progress; assure related 
activities comply with established policies, requirements and procedures. 
 
Coordinate communications, projects, training activities and information to assure smooth and 
efficient program activities; direct support services to meet the needs of students utilizing assigned 
programs and services; assure proper and timely resolution of program issues and conflicts. 
 
Train and evaluate the performance of assigned personnel; interview and select employees and 
recommend transfers, reassignment, termination and disciplinary actions; schedule employees, 
assign duties and review work for compliance with established standards, requirements and 
procedures. 
 
Serve as a technical resource to staff, faculty, administrators, outside agencies, students and the 
public concerning assigned ESL functions; respond to inquiries and provide technical information 
concerning programs, matriculation, courses, teaching methodologies and delivery models and 
related practices, processes, policies and procedures. 
 
Organize and direct designated matriculation processes for ESL; supervise and participate in 
researching, compiling, evaluating and providing retention, attrition, transfer-to-credit, success, 
outcome, demographic and other student data used in ESL planning and decision-making; review 
and evaluate data to identify trends and educational effectiveness of ESL programs and services. 
 
Review, evaluate and implement new ESL programs such as VESL Careers in Business; assure staff 
understanding of new program services, goals, objectives, standards, requirements, policies and 
procedures; follow up on program activities to assure smooth and efficient implementation. 
 
Organize and direct ESL to provide students with instructional and tutorial assistance in learning 
English; perform demonstrations of and explain new instructional media for faculty, staff and 
students. 
 
Provide a variety of matriculation data to personnel and administrators as requested; interpret 
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matriculation data and provide recommendations concerning practices, procedures and techniques 
for enhancing the educational effectiveness of ESL programs and services. 
 
Oversee and participate in the preparation and maintenance of a variety of records, reports and files 
related to ESL programs, services, matriculation, students, accountability and assigned activities; 
assure mandated reports are completed in accordance with established time lines. 
 
Supervise and participate in the input of accountability and various other ESL data into an assigned 
computer system; establish and maintain automated records and files; initiate queries and generate 
computerized reports; assure accuracy of input and output data; establish and maintain data-base 
design and enhancements . 
 
Coordinate programs, services and related marketing and outreach functions to facilitate and 
enhance student recruitment and retention; direct and participate in the preparation and distribution 
of related promotional and informational materials. 
 
Communicate with personnel, various outside agencies and the public to exchange information, 
coordinate programs and resolve issues or concerns. 
 
Operate a variety of office equipment including a copier, fax machine, computer and assigned 
software; drive a vehicle to conduct work. 
 
Provide recommendations to the Director-English as a Second Language & Intercultural Programs 
concerning enhancement projects related to assigned ESL programs and services. 
 
Attend and conduct various meetings as assigned 
 
OTHER DUTIES: 
Perform related duties as assigned. 
 
KNOWLEDGE AND ABILITIES: 
 
KNOWLEDGE OF: 


 Organization and direction of designated ESL operations and activities including evening 
Program services, new program implementation, computer labs, data evaluation functions 
and matriculation. 


 Basic curriculum interpretation and application in ESL programs. 
 Diverse academic, socioeconomic, cultural, disability, and ethnic backgrounds of college 


students. 
 Principles, practices, procedures, theories, models and techniques involved in the research, 


collection, analysis, interpretation and reporting of statistical data. 
 Basic educational principles, theories, standards and practices related to ESL. 
 Student recruitment and enrollment practices and procedures for educational programs. 
 Data control design, procedures and data entry operations. 
 Correct English usage, grammar, spelling, punctuation and vocabulary.  
 Policies and objectives of assigned programs and activities. 
 Oral and written communication skills.  
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 Principles and practices of supervision and training.  
 Interpersonal skills using tact, patience and courtesy.  
 Operation of a computer and assigned software. 
 Record-keeping and report preparation techniques. 


 
ABILITY TO: 


 Organize and direct designated ESL operations and activities including evening Program 
services, new program implementation, computer labs, data evaluation functions and 
matriculation services. 


 Coordinate communications, projects, training activities and information to assure smooth 
and efficient program activities. 


 Train and evaluate the performance of assigned personnel. 
 Learn local, State and federal guidelines and requirements concerning ESL programs. 
 Learn, interpret, apply and explain laws, codes, regulations, policies and procedures. 
 Serve as a technical resource concerning assigned ESL functions. 
 Supervise and participate in researching, compiling, evaluating and providing retention, 


attrition, transfer-to-credit, success, outcome and other student data used in ESL planning 
and decision. 


 Evaluate data to identify trends and educational effectiveness of ESL programs and services. 
 Monitor, evaluate and adjust activities in response to student needs and progress. 
 Establish and maintain cooperative and effective working relationships with others.  
 Operate a variety of office equipment including a computer and assigned software. 
 Communicate effectively both orally and in writing. 
 Meet schedules and time lines.  
 Work independently with little direction.  
 Plan and organize work. 
 Oversee and participate in the preparation and maintenance of records, reports and files. 


 
EDUCATION AND EXPERIENCE: 
 
Any combination equivalent to:  associate’s degree with course work in education, social services or 
related field and two years increasingly responsible experience working with ESL or similar 
programs. 
 
LICENSES AND OTHER REQUIREMENTS: 
 
Valid California driver’s license. 
 
WORKING CONDITIONS: 
 
ENVIRONMENT: 
Office environment. 
Constant interruptions. 
 
PHYSICAL DEMANDS: 
Hearing and speaking to exchange information. 
Dexterity of hands and fingers to operate a computer keyboard. 
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Seeing to read a variety of materials. 
Sitting for extended periods of time. 
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CLASS TITLE:  SUPERVISOR-OLDER ADULT PROGRAM 
 
BASIC FUNCTION: 
 
Under the direction of the Dean, Continuing Education, organize and direct the operations, activities 
and services of the Older Adult Program for designated adult students; coordinate communications, 
schedules, courses, training activities and resources to assure smooth and efficient Program 
activities; train and evaluate the performance of assigned personnel. 
 
REPRESENTATIVE DUTIES: 
 
ESSENTIAL DUTIES: 
Organize and direct the operations, activities and services of the Older Adult Program for designated 
adult students; monitor, evaluate and adjust Program activities in response to student needs and 
progress; assure related activities comply with established policies and procedures. 
 
Coordinate communications, schedules, courses, training activities and resources to assure smooth 
and efficient Program activities; establish and maintain Program time lines and priorities; prepare, 
develop and submit the Program course schedule for approval. 
 
Train and evaluate the performance of assigned personnel; interview and select employees and 
recommend transfers, reassignment, termination and disciplinary actions; schedule employees, 
assign duties and review work for compliance with established standards, requirements and 
procedures. 
 
Serve as a liaison and coordinate Older Adult Program communications and services between 
instructional staff, administrators, students, outside agencies, governmental organizations and the 
public; assure proper and timely resolution of Program issues and conflicts. 
 
Develop, implement and conduct training and staff development activities for instructional staff and 
other employees; prepare and deliver oral presentations concerning Program courses and services; 
explain related principles, theories, techniques, standards, practices and procedures. 
 
Research, develop and implement standards, techniques and practices for Program services; interpret 
and apply various principles and theories of gerontology; implement State Standards for Older Adult 
Programs as needed. 
 
Monitor and evaluate Older Adults Program services, courses and activities for educational 
effectiveness; assist in the development and implementation of programs, curriculum standards, 
policies and procedures to enhance the educational effectiveness of Program courses and services. 
 
Assist in researching, identifying, obtaining and maintaining grants and other funding sources; 
prepare and distribute related proposals, applications and materials. 
 
Oversee and participate in the preparation and maintenance of various records, reports and files 
related to Program students, courses, services and assigned activities. 
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Communicate with personnel, various outside agencies and the public to exchange information, 
coordinate programs and resolve issues or concerns. 
 
Operate a variety of office equipment including a copier, fax machine, computer and assigned 
software; drive a vehicle to conduct work. 
 
Coordinate the development of Program facilities including the acquisition and construction of new 
classroom locations as directed. 
 
Provide recommendations to the Dean, Continuing Education concerning enhancement projects 
related to the Older Adults Program. 
 
Attend and conduct various meetings as assigned; coordinate and conduct special events for the 
Older Adults Program such as art shows and decathlons. 
 
OTHER DUTIES: 
Perform related duties as assigned. 
 
KNOWLEDGE AND ABILITIES: 
 
KNOWLEDGE OF: 


 Organization and direction of the operations, activities and services of the Older Adult 
Program for designated adult students. 


 College and State standards and requirements governing non-credit Older Adult programs. 
 Educational services, standards, requirements and procedures related to Older Adult 


programs. 
 Principles, theories and application of gerontology in educational programs for older adults. 
 Diverse academic, socioeconomic, cultural, disability, and ethnic backgrounds of older 


students. 
 Curriculum interpretation and application in Older Adult programs. 
 Principles, practices and procedures involved in the development and implementation of 


staff development activities. 
 Policies and objectives of assigned programs and activities. 
 Oral and written communication skills.  
 Principles and practices of supervision and training.  
 Record-keeping and report preparation techniques. 
 Interpersonal skills using tact, patience and courtesy.  
 Operation of a computer and assigned software. 
 Public speaking techniques. 


 
ABILITY TO: 


 Organize and direct the operations, activities and services of the Older Adult Program for 
designated adult students. 


 Coordinate communications, schedules, courses, training activities and resources to assure 
smooth and efficient Program activities. 


 Train and evaluate the performance of assigned personnel. 
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 Develop, implement and conduct training and staff development activities for instructional 
staff and other employees. 


 Monitor, evaluate and assist in modifying programs, curriculum standards, policies and 
procedures to enhance the educational effectiveness of Program courses and services. 


 Interpret and apply various principles and theories of gerontology. 
 Prepare and deliver oral presentations. 
 Learn, interpret, apply and explain laws, codes, regulations, policies and procedures. 
 Establish and maintain cooperative and effective working relationships with others.  
 Operate a variety of office equipment including a computer and assigned software. 
 Communicate effectively both orally and in writing. 
 Meet schedules and time lines.  
 Work independently with little direction.  
 Plan and organize work. 
 Oversee and participate in the preparation and maintenance of records, reports and files. 


 
EDUCATION AND EXPERIENCE: 
 
Any combination equivalent to:  associate’s degree with course work in education, gerontology or 
related field and three years experience working with older adult or similar educational programs. 
 
LICENSES AND OTHER REQUIREMENTS: 
 
Valid California driver’s license. 
 
WORKING CONDITIONS: 
 
ENVIRONMENT: 
Office environment. 
Constant interruptions. 
 
PHYSICAL DEMANDS: 
Hearing and speaking to exchange information. 
Dexterity of hands and fingers to operate a computer keyboard. 
Seeing to read a variety of materials. 
Sitting for extended periods of time. 
 
 
 
 








Appendix D   Continuing Education Staff:  Administrators, Teachers, and Other


PROGRAM EMPLOYEE NAME POSITION HIGHEST 
DEGREE


MET MIN. 
QUALS?


QUALIFICATIONS 
& CREDENTIALS


ETHNICITY YEAR 
OF HIRE


LONGEVITY 
(ATTRITION)


Mt. SAC 
PROFESSIONAL 
DEVELOPMENT


OTHER 
PROFESSIONAL 
DEVELOPMENT


EDUC PROGRAM


ABE ARBALLO, Madelyn Director Master's  Hispanic/Latino 1995 14 Conflict Resolution, 
Developmental 
Education, 
Employee 
Absenteeism


Strengthing CA 
through Student 
Success, 
Association for 
Continuing 
Education, Multiple 
Intelligences


EdD Leadership


ABE CHAPLOT, Surekha Adjunct Faculty and 
Project/Program Supervisor


Master's  Asian 2003 6    


ABE De VRIES, Judy K. Adjunct Faculty Bachelor's Clear Desginated 
Subjects, Adult 
Basic Ed. 
Credential


White 1997 12 Autism Seminar Tech Ed x2, COABE  


ABE HUTTER, Donna M. Adjunct Faculty Bachelor's  White 1996 13 Accommodating 
Disabled Students 
in the Classroom


COABE, TECH Ed, 
Math Instruction 
Conf.


 


ABE KATOCH, Renu R. Adjunct Faculty and 
Educational Advisor  


Bachelor's  Other 2003 6    


ABE PAERELS, John Counselor Master's  Other 2007 2    
ABE PEITEN, Jennifer Counselor Master's Pupil Personnel 


Services Credential
Other 2006 3 Working with 


Special Populations
  


ABE SANTILLAN, Yvette Counselor and 
Project/Program Specialist


Master's Pupil Personnel 
Services Credential


Other 2003 6 Critical 
Confrontattions, 
Sexual Harassment 
Training


Basic Skills: Our 
Practice, Our 
commitment, Our 
Future, Diversity & 
Students Conf.


 


ABE SLOAN, Omideh Assistant Director Ph.D.  Other 2008 1    
ABE WOLTERS, Zohra Non-teaching Faculty Master's  Asian 2005 4   PhD
ABE WRIGHT, Joan Susan Counselor Master's Pupil Personnel 


Services Credential
Other Dev. Ed., 


Assessing 
Students, Serving 
Deaf & Hard of 
Hearing, Serving 
Students with 
Disabilities


Evolution of 
Psychotherpay, 
Ensuring Transfer 
Success, CPP 
Workshops, 


 


ABE and OA LEDEZMA, Erica Adjunct Faculty Bachelor's  Hispanic/Latino 2002 7   Cal State University 
LA, Sociology, 
Masters


ABE-HS ALVAREZ, Raul Adjunct Faculty Master's Single Subject 
Clear Math 
Credential with 
BCLAD (Spanish)


Hispanic/Latino 2007 2 Algebra Institute


ABE-HS CAPRARO, John Adjunct Faculty Bachelor's Emergency 
Credential


White 2004 5  Curriculum 
Development, 
Leadership 
Congress


MA
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PROGRAM EMPLOYEE NAME POSITION HIGHEST 
DEGREE


MET MIN. 
QUALS?
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ABE-HS CHANG, Susan Adjunct Faculty Master's Foundational Level 
Math Multiple 
Subjects


Asian 2008 1   CMC, PLC, SIOP


ABE-HS CHAPLOT, Priya Adjunct Faculty Master's  Other 2008 1    
ABE-HS COVARRUBIAS, Scott Adjunct Faculty Master's English Teaching 


Credential
White 2008 1   GLAD, SIOP, 


WRITE II, CTAP, AB 
466


ABE-HS DAUGHERTY, Sue L. Adjunct Faculty Bachelor's Standard 
Elementary 
Credential, 


White 1997 12 Mathematics 
Workshop


Linda Bell Mood 
Reading Workshop


 


ABE-HS ESPINOSA, Sandra Adjunct Faculty Bachelor's Single Subject 
Teaching Credential 
- Spanish


Hispanic/Latino 2005 4    


ABE-HS ESPINOZA, Raquel Adjunct Faculty and Lead 
Admissions & Registration 
Clerk


Bachelor's  Hispanic/Latino 2003 6    


ABE-HS EVANS, Hal Adjunct Faculty Master's Business 
Credential, CLAD 
Credential, 
Administration 
Credential


White 2008 1    


ABE-HS GARCIA, Walter Adjunct Faculty Master's BCLAD, Biology 
Single Subject 
Clear Credential


Hispanic/Latino 2007 2  Physical Science 
Teacher Training, 
Computers in the 
Classroom


CTAP


ABE-HS GUTIERREZ, Anthony Adjunct Faculty Bachelor's Single Subject Hispanic/Latino 2007 2   BTSA
ABE-HS HARDMAN, Douglas J. Adjunct Faculty Master's Single Subject 


Professional Clear 
Mathematics


White 2004 5    


ABE-HS KETTERLING, Jeremy R. Adjunct Faculty Master's Single Subject 
Social Studies 
Credential


White 2007 2 WASC Mtg.   


ABE-HS MARRON-KLEIN, Ellen Adjunct Faculty Bachelor's Secondary Art 
Credential


White 2004 5  Arts & Students  


ABE-HS MORENO, Jose Adjunct Faculty Master's Multiple Subject 
Credential, Single 
Subject Credential 
(English)


Hispanic/Latino 2008 1    


ABE-HS MUNOZ, Guadalupe Adjunct Faculty Bachelor's Clear Single 
Subject Credential


Hispanic/Latino 2008 1  Leadership in the 
classroom


COACH, BTSA


ABE-HS NATIVIDAD, Patrick Adjunct Faculty Bachelor's Single Subject 
Clear Math 
Credential  


Native Hawaiian/ 
Pacific Is.


2004 5  Athletic Directors 
Conference, 
Leadership 
Conference


 


ABE-HS NGUYEN, Hoang-Quyen (LisAdjunct Faculty Bachelor's  Asian 2006 3    
ABE-HS RAJA, Alihusein Adjunct Faculty Bachelor's  Other 2006 3 Intro. To Tutoring   
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ABE-HS URDAY, Erika Adjunct Faculty Master's BCLAD, Single 
Subject Spanish 
Secondary 
Credential


Hispanic/Latino 2007 2  WASC/CDE Meeting 
& BTSA


WASC


ABE-HS VALIN, Christopher Adjunct Faculty Bachelor's Single Subject 
Secondary 
Credential (Social 
Science) w/ CLAD


White 2005 4  CA Council for Soc. 
Sci., Nat. Coun. For 
Soc. Sci., Cal Poly 
Teaching American 
History, CA Council 
for Hist. Ed.


MA


ABE-HS WONG, Linda Adjunct Faculty Master's Single Subject 
CLAD (Math)


Asian 2006 3    


ABE-HS YARBROUGH, Piero Adjunct Faculty Master's Business Black/Afr. Amer 2007 2  WOW, MOUS 
Certification, Tri-City 
Photo. Program


 


CNA CHANG, Jane K. Adjunct Faculty Associate Q996 - AE Equiv Asian 2002 7
CNA CHRISTIANSEN, Jolanda M. Adjunct Faculty Bachelor's BA + 2 yrs exp White 1981 28
CNA TACAZON, Faye F. Adjunct Faculty Bachelor's BA + 2 yrs exp Filipino 2002 7
Disabled BEHIN, Benjamin Adjunct Faculty Other Adult Education 


Credential
White 2004 5


Disabled CHAVARRIA, Elvia Adjunct Faculty High School  Hispanic/Latino 1989 20    
Disabled CUNNINGHAM, Angelica G. Adjunct Faculty High School  Hispanic/Latino 1987 22    
Disabled IVERSEN, Gary S. Adjunct Faculty High School  White 1999 10    
Disabled LITLE, Jeanne M. Adjunct Faculty High School  White 1990 19    
Disabled MIRELES, Marlene R. Adjunct Faculty Associate  Hispanic/Latino 1998 11    
Disabled VELAZQUEZ, Jesus A. Adjunct Faculty/Activity Aide Associate  Black/Afr. Amer 1997 12    
Division 
Office


BURNS, Donna E. Dean Master's White 1997 12 Developmental 
Education, Legal 


Issues


CATESOL, Tech Ed, 
TESOL, ACCA, 


ACCE, CCCAOE, 
Special Populations, 


Marketing


DSPS RICHARDSON, Harold E. Adjunct Faculty Master's MA 1999 10
ESL ALLEN, Yvonne C. Adjunct Faculty Master's MA - Accounting Asian 1990 19 Flex Day CATESOL
ESL BAKKER, James R. Adjunct Faculty Master's Designated 


subjects: ESL
White 2006 3 OTAN, Blackboard, 


PowerPoint
CATESOL


ESL BARRETO, Norma C. Adjunct Faculty Master's TESOL Certificate White 2001 8 CATESOL


ESL BARRY, Angela Adjunct Faculty Bachelor's BA - TESOL Asian 2001 8
ESL BELBLIDIA, Abdelillah Adjunct Faculty Master's MS - TESP Other 1998 11 CATESOL CATESOL
ESL BRINK, Janna K. Adjunct Faculty Bachelor's TESOL Certificate White 1999 10 Flex Day Writing Conf.


ESL CASIAN, Elizabeth Adjunct Faculty Master's BA-English - 
TESOL Certificate


Other 2006 3 Flex Day


ESL CHENG, Anny Ho-Ting Adjunct Faculty Master's MA - TESOL. Asian 2004 5 Flex Day
ESL CHINN, Sherry L. Adjunct Faculty Master's Community College 


Credential
Asian 1993 16
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ESL CHU, Amy K. Adjunct Faculty Master's TESOL Certificate White 2007 2 Flex Day


ESL De FRANCO, Xinhua L. Adjunct Faculty Master's MA - TESOL. Asian 1999 10 CATESOL
ESL EVANS, Douglas M. Adjunct Faculty Master's MS - TESOL White 1996 13 Flex Day CATESOL
ESL FOWLER, Mina Adjunct Faculty Master's MA-English / 


TESOL Certificate
White 1996 13 Flex Day CATESOL


ESL GILL, Linda R. Adjunct Faculty Master's MA - TESOL. White 2005 4
ESL GOLDEN, Kristin L. Adjunct Faculty Master's MA - English White 2008 1 CATESOL
ESL HANNON, Laura A. Adjunct Faculty Master's MA - TESOL. Hispanic/Latino 2000 9 CATESOL
ESL HENROTTE, Gayle A. Adjunct Faculty Ph.D. Ph.D. German 


Linguistics
White 2001 8


ESL HERBST, Mark A. Adjunct Faculty Master's TEFL Certificate White 2007 2 Flex Day CATESOL
ESL IM, Anne K. Adjunct Faculty Bachelor's TESL Certificate Asian 2007 2 Flex Day CATESOL CSUF - TESOL
ESL JOHNSON, Jean E. Adjunct Faculty Master's MA - TESOL. White 2005 4 PowerPoint CATESOL
ESL KAO, Brenda Adjunct Faculty Master's MA - TESOL Asian 2001 8 Flex Day, 


PowerPoint
ESL KIM, Grace U. Adjunct Faculty Master's TESOL Certificate Asian 1997 12 Flex Day TESOL Conf, 


Writing Strategies 
for ELD


ESL KLETZIEN, Kristi P. Adjunct Faculty Master's MA TESOL White 1997 12 Flex Day
ESL KOLTA, Shirley Adjunct Faculty Master's MA - TESL 2007 2
ESL LAFFEY, Mary Adjunct Faculty Master's TESOL Certificate White 2005 4 PowerPoint Teaching ESL 


Effectively, Effective 
Lesson Planning, 
Teaching in the 
Multilevel classroom


ESL LAVATY, Karen I. Adjunct Faculty Master's MS-TESOL White 1995 14 Flex Day
ESL LOWE, Christina M. Adjunct Faculty Bachelor's Adult Ed Credential Asian 2006 3 Flex Day CFLT Thailand Biola - Applied 


Linguistics
ESL LUNDBLADE, Shirley M. Adjunct Faculty Master's MA TESOL White 1994 15 Flex Day
ESL MARTIN, Marilyn K. Adjunct Faculty Master's LDAC Certificate White 1998 11 Flex Day CATESOL
ESL Mc MAHAN, Terri L. Adjunct Faculty Master's MA TESOL White 2007 2 Flex Day
ESL MESSORE, James L. Adjunct Faculty Other BA - English / 


Teaching Cred - 
Adult Ed


Other 2001 8


ESL MIHO, Yoshiko Dana Adjunct Faculty Bachelor's TESL Certificate Asian 2002 7 Flex Day CATESOL
ESL NGO, Michael S. Adjunct Faculty Master's MS - Educational 


Counseling
Asian 2003 6 MBTI & Eureka 


wksp
UC & CSU 
Conference


ESL NICOLACOPOULOS, Toula Adjunct Faculty Master's MS - 
Education/TESOL


White 2006 3 CATESOL CATESOL


ESL NIXON, Lorrie M. Adjunct Faculty Master's MA - International 
Relations


White 1994 15


ESL ORTEGA, Sonia E. Adjunct Faculty Master's MA English Black/Afr. Amer 2008 1 CATESOL
ESL ORTIZ AYALA, Gloria Adjunct Faculty Master's MA TESOL White 1999 10 PowerPoint Academic Senate, 


CATESOL
ESL PRASAD, Gayatri K. Adjunct Faculty Master's MA English & TESL Asian 1993 16 Flex Day


ESL RAY, Jaime M. Adjunct Faculty Master's MA English & TESL White 2008 1 Flex Day TESOL, CATESOL
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ESL RENDON, Deborah J. Adjunct Faculty Master's MA Linguistics 
(TESL)


White 2004 5 Flex Day CATESOL


ESL SANETRICK, Michael P. Adjunct Faculty Master's CC Life Credential - 
Literature


White 1997 12 Flex Day CATESOL


ESL SILVA, Sandra J. Adjunct Faculty Master's MA Speech White 1993 16 Flex Day
ESL TAIT, Mary J. Adjunct Faculty Master's CLAD White 1997 12 CATESOL
ESL TOLOUI, Mitra Adjunct Faculty Master's TESOL Certificate White 2004 5 Excel, PowerPoint CATESOL


ESL VANEGAS, Yazmin Adjunct Faculty Master's MS TESOL Hispanic/Latino 1993 16 CATESOL Computer Class
ESL WANG, Jane S. Adjunct Faculty Master's MA TESOL Asian 2004 5 Flex Day
ESL WARNER, Angela S. Adjunct Faculty Master's MA TESOL Asian 2004 5 CATESOL
ESL WILSON, Joseph A. Adjunct Faculty Master's BA Social Science 


& Religion MA 
Cross Cultural 
Studies


Amer. Indian/Native 
Hawaiian


1988 21 Flex Day Computer Tech


ESL WINNER, Nacira Adjunct Faculty Master's MA TESOL Other 1996 13
ESL YANG, Kaishung M. (Kathy) Adjunct Faculty Master's TESL Certificate Asian 1998 11 CATESOL
ESL and LLC GYURINDAK, Katalin Adjunct Faculty Master's TESOL Certificate White 1997 12 CATESOL, Tech Ed, 


Cue
CSUF - Instructional 
Technology


ESL and LLC SZOK, Kenneth F. Adjunct Faculty Master's MA TESOL White 1998 11 PowerPoint


ESL Office BECKER, Liza Director Master's White 1991 18 CSULB - 
Educational 
Leadership


ESL Office PELLITTERI, John Counselor PsyD White 1995 14 Sexual Assault 
training, Sexual 
Harrassment


CATESOL


ESL Office TESKE, Margaret Coordinator 
Curriculum/Assessment


Master's White 1998 11 Wiki Pages, Banner CATESOL, Tech Ed


Floral Design KOPINSKI, Fran L. Adjunct Faculty Associate Q995 - AA/AS + 6 
yrs exp


White 1993 16


Floral Design TUCKER, Ray M. Adjunct Faculty White 1999 10


HCI CERNA, Lourdes Adjunct Faculty Hispanic/Latino 2006 3
HCI MARQUARDT, Marcus W. Adjunct Faculty Bachelor's White
HCI NALUCE, Morris Adjunct Faculty Master's MA Hispanic/Latino 2008 1
HCI OSBORNE, Kyle D. Adjunct Faculty Bachelor's BA+2 exp 2008 1
HCI RUSSELL, Paul Adjunct Faculty Master's MA 2008 1
LLC MELONE, Donna B. Adjunct Faculty Bachelor's Tech BA+2 LLC exp White 2001 8 Presented 8 


workshops this year 
to campus 
community, 
attended 4 in past 3 
years. 


Attended TechEd
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LLC OPPENSTEIN, Caridad Adjunct Faculty Bachelor's Tech BA+2 LLC exp Hispanic/Latino 2002 7  Presented 2 
workshops in past 2 
years to campus 
community, 
attended 19 in past 
3 years.


Attended TechEd


Older Adult AKEY, M. Marilynne Adjunct Faculty High School Credential White 1982 27
Older Adult BAKER, Nathalie W. Adjunct Faculty Master's Min Quals White 1994 15 Staff training at 


Fullerton College 
including peer 
mentoring


Older Adult BAUM, Richard H. Adjunct Faculty Ph.D. Min Quals White 2001 8 RSS;Access; 
Learning styles


Older Adult BEIGHTOL, Donna M. Adjunct Faculty Associate Min Quals White 1999 10 National Painting 
Seminars, Heidi 
England Paint 
Seminar, JoSonja 
Paint Seminar 15 
Chapter Painting 
Seminar Rosemary 
West Paint Seminar


Older Adult BEIZAI, Robin F. Adjunct Faculty Bachelor's Min Quals White 1999 10 Learning and 
Product Art Expo, 
AARP Exercise for 
Older Adult


Older Adult BRIGGS, Carol P. Adjunct Faculty Bachelor's Min Quals White 1996 13
Older Adult CARANCI, Dayna L. Adjunct Faculty Bachelor's Min Quals White 1994 15
Older Adult CARLSON, Beverly H. Adjunct Faculty Master's Credential White 1993 16
Older Adult CARSON, Martha (Marty) H. Adjunct Faculty Master's Credential White 1989 20
Older Adult CHANG, Linda Adjunct Faculty Bachelor's Min Quals Asian 2002 7 Photo shop for 


digital photo color 
management


Older Adult CHOU, Kathy J. Adjunct Faculty Master's Credential Asian 1987 22 World Wide Mushu 
(Martial Art) 
championship in 
China, Studied Tai 
jai at school in 
temple & Beijing, 
sports university in 
China, Traveled 
Europe for fine art


Older Adult COGGER, Charles E. Adjunct Faculty High School Credential White 1988 21
Older Adult CONTE, Kelly O. Adjunct Faculty Bachelor's Min Quals Other 2001 8 Teaching strategies 


for classroom/UCLA
Cal State University 
LA, Child 
Development, 
Masters


Older Adult CRIDLAND, Patricia L. Adjunct Faculty Bachelor's Min Quals White 2001 8
Older Adult DAPELLO, Alfred Adjunct Faculty Bachelor's Credential White 1988 21
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Older Adult DEVI, Maya Adjunct Faculty Bachelor's Credential Other 1983 26 International 
Association of Yoga 
Therapy, Yoga for 
people with MS


Older Adult EDWARDS, Augusta JoAnn Adjunct Faculty Associate Credential White 1989 20
Older Adult ELDRED, Stacy L. Adjunct Faculty Bachelor's Min Quals White 2002 7
Older Adult FONG, Tom Adjunct Faculty Bachelor's credential Asian 1989 20 National Watercolor 


Seminars, 
Watercolor West 
Seminars, Fallbrook 
Seminars


Older Adult FRIEDMAN, Karena Adjunct Faculty Bachelor's Credential White 1987 22
Older Adult JAMES, Darrell Jesse Adjunct Faculty Associate Min Quals White 2000 9
Older Adult JANSEN, Dana L. Adjunct Faculty Bachelor's Min Quals White 2000 9
Older Adult KING, Pamela J. Adjunct Faculty Other Min Quals White 2000 9
Older Adult KLEIN, Gabriela L. Adjunct Faculty Bachelor's Min Quals White 2006 3 IDEA Convention, 


online nutrition 
classes, Natural 
product tradeshow, 
Kaiser Cycling 
Program


Older Adult MATTE, Angela M. Adjunct Faculty Bachelor's Min Quals White 2006 3 Painting seminar, 
Decal with china 
painting, china paint 
class with peers


Older Adult Mc FARLIN-STAGG, Zina Adjunct Faculty Master's Min Quals Black/Afr. Amer 2000 9
Older Adult MIDDLETON, Michael J. Adjunct Faculty Associate Min Quals White 2007 2
Older Adult PAPHATSARANG, Bounyou Adjunct Faculty Associate Min Quals Asian 1998 11 Metal Art Society of 


California Workshop


Older Adult RAFTER, John M. Adjunct Faculty Master's credential White 1988 21
Older Adult REYNOLDS, Martha E. Adjunct Faculty High School Credential White 1981 28 Creative painting 


convention
Older Adult RODRIGUEZ, Linda M. Adjunct Faculty Associate Credential Other 1980 29 John Argue 


Parkinsons Degree, 
curriculum worksop 
at Ventura Unified 
School District 


Older Adult ROGERS, Rosalind R. Adjunct Faculty Master's Min Quals Black/Afr. Amer 1998 11
Older Adult ROHRENBACHER, Jennifer Adjunct Faculty High School Min Quals White 2001 8 A Matter of Balance AFAA workshop


Older Adult RYAN, Rebecca A. Adjunct Faculty Bachelor's Min Quals White 2001 8
Older Adult RZONCA, Shelly Adjunct Faculty High School Min Quals White 2002 7 Blackboard training, 


online teaching
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Older Adult SEARS, Lyndsay Adjunct Faculty Master's Min Quals White 2008 1 AFAA workshops 
and NSCA 
conferences


Older Adult SHREVE, Robin L. Adjunct Faculty Associate Credential White 1977 32
Older Adult SMITH, Heather J. Adjunct Faculty Bachelor's Min Quals White 2007 2 Disabled students 


in the classroom


Older Adult STOLOWSKI, Deborah Adjunct Faculty Associate Min Quals White 2007 2 Master knitting 
programs online, 
TNNA conventions, 
TJSU conventions


Older Adult STUMP, Celeste S. Adjunct Faculty Master's Min Quals White 1998 11 Episcopal 
Theological School 
at Claremont, 
Theology


Older Adult TAMBURRO, Melody L. Adjunct Faculty Master's Credential White 1990 19 CPR/AED First Aid 
American red Cross, 
Arthritus 
Foundations water 
exercise,  


Older Adult TOM, Aaron Adjunct Faculty Bachelor's Min Quals Other 2000 9
Older Adult TRIMBLE, Jill A. Adjunct Faculty Associate Min Quals White 2006 3 A Matter of Balance Fitness First ASW, 


Silver Sneakers 
Muscular Strength, 
Evolution Fitness 
Conference, Aquatic 
Options


Older Adult VELARDE, Margaret G. Adjunct Faculty Master's Min Quals White 1990 19 Working with Older 
Adults


Older Adult WALDEN, Carl E. Adjunct Faculty High School Credential White 1988 21
Older Adult WALTER, Kenneth Adjunct Faculty Bachelor's Min Quals Black/Afr. Amer 2008 1
Older Adult WHITE, Shelby L. Adjunct Faculty and 


Assessment Specialist
Bachelor's Min Quals White 2002 7 A Matter of Balance CPR/AED First Aid & 


Lifeguard - American 
Red Cross, 


University of La 
Verne, MSG


Older Adult WILLIAMS, Anne R. Adjunct Faculty Bachelor's Min Quals White 2001 8
Older Adult WILLIAMS, Stephen O. Adjunct Faculty GED Min Quals White 2004 5
Older Adult WYNN, Gertrude Ann Adjunct Faculty Associate Credential White 1985 24
Parent Ed. 
Preschool


IWAI, Makiko Adjunct Faculty Bachelor's Teaching Credential Asian 1986    


Parent Ed. 
Preschool


LWIN, Donna T. Adjunct Faculty Associate  Native Hawaiian/ 
Pacific Is.


2001    


Swim BOEHLE, Louis Adjunct Faculty Bachelor's BA + 2 yrs exp White 2008 1
Swim DOBBERPUHL, Ann E. Adjunct Faculty Master's White 1984 25
Swim RUH, Lani Adjunct Faculty Bachelor's BA + 2 yrs exp Asian 2007 2
Swim SHIOMOTO, Lee K. Adjunct Faculty Master's Q995-Qual AE Asian 1999 10
Swim RIEBEN, Michael Adjunct Faculty Master's White 2005 4
VESL 
Business


BHOWMICK, Nivedita Adjunct Faculty Master's Vocational - 
Information 
Technology


Asian 1996 13


Page 8 of 13







Appendix D   Continuing Education Staff:  Administrators, Teachers, and Other


PROGRAM EMPLOYEE NAME POSITION HIGHEST 
DEGREE


MET MIN. 
QUALS?


QUALIFICATIONS 
& CREDENTIALS


ETHNICITY YEAR 
OF HIRE


LONGEVITY 
(ATTRITION)


Mt. SAC 
PROFESSIONAL 
DEVELOPMENT


OTHER 
PROFESSIONAL 
DEVELOPMENT


EDUC PROGRAM


VESL 
Business


RAMALINGAM, Leah R. Adjunct Faculty Master's CC Life Credential - 
Office Tech


White 1995 14 CBEA


Weights ALLMOND, IV, Tony Adjunct Faculty Master's Q995-Qual AE Black/Afr. Amer 2008 1
Weights CHIAVERINI, Darrin Adjunct Faculty Bachelor's BA + 2 yrs exp White 2007 2
Weights LANDAS, Michael J. Adjunct Faculty Master's Q991 - MA Native Hawaiian/ 


Pacific Is.
2002 7


Weights LOO, Keola W. Adjunct Faculty Bachelor's BA + 2 yrs exp Native Hawaiian/ 
Pacific Is.


2007 2


Weights MARTIN, Demetrice A. Adjunct Faculty Associate Q994-AA/AS +6 exp Black/Afr. Amer 2008 1


Weights PONCE DELEON, Jr., Andre Adjunct Faculty Bachelor's Q995-Qual AE Other 2008 1
Weights TORRES, Jose A. Adjunct Faculty Master's BA + 2 yrs exp Hispanic/Latino 2004 5
Wrestling RIVERA, Alfredo Adjunct Faculty Bachelor's Q995-Qual AE Hispanic/Latino 2007 2
Wrestling RIVERA, David Adjunct Faculty Master's BA + 2 yrs exp Hispanic/Latino 2006 3
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ABE ACHENBACH, Dusty Tutorial Assistance 9 19 16.33 HR
ABE AGUILA, Rebecca Student Assistant V 2 18 12.50 HR
ABE ARMENDARIZ, Joseph Project Program Aide 1 25 19.76 HR
ABE CARDENAS, Maria Secretary 1 40 21.57 HR
ABE CHATARPAUL, Rajiwatte Student Assistant IV 2 19.5 11.25 HR
ABE ESPINOZA, Raquel Lead Admission & Records Clerk 10 19 22.12 HR
ABE GARZA, Laura Program Supervisor II 2 20 16.64 HR
ABE GILCHRIST, Gail Program Supervisor II 3 37 16.64 HR
ABE HOWELL, Abigail Program Supervisor II 1 40 16.64 HR
ABE JURACAN-LUNA, Evelyn Educational Advisor 1 8 24.79 HR
ABE LEDEZMA, Erica Project/Program Specialist 8 18 27.84 HR
ABE LICLICAN, Mark Learning Lab Specialist 6 19 20.77 HR
ABE LUU, Raymond Computer Facilities Assistant 4 40 22.91 HR
ABE MAURER, LeNelle Educational Advisor 11 20 2150.00 MO
ABE MOORE, Angelena Outreach Specialist 11 40 35.86 HR
ABE PERALTA, Lorena Student Specialist 13 19 27.00 HR
ABE ROLDAN-ARAGON, Alyce Clerical Assistant 3 40 17.50 HR
ABE SANTILLAN, Yvette Project/Program Specialist 8 18 27.84 HR
ABE WHITE, Shelby Assessment Specialist 6 4 23.22 HR
ABE WONG, Martin Program Supervisor II 7 19 16.64 HR
ABE ZAHN, Lisa Program Supervisor II 3 30 16.64 HR
ABE-CAHSEE INOCENIO, Pia Student Assistant V 2 20 12.50 HR
ABE-CAHSEE VU, Anne Technical Expert II 2 34 60.00 HR
ABE-Career Academy MCNALL, Marilyn Technical Expert II 2 20 45.00 HR
ABE-HS BLAKE, Nicholas Teaching Aide 2 20 13.27 HR
ABE-HS CHOWDHURY, Mohammed Student Assistant IV 1 18 11.25 HR
ABE-HS CORNEJO, Laurie Clerical Specialist 4 40 20.74 HR
ABE-HS DAVE, Mala Teaching Aide 1 20 13.27 HR
ABE-HS DZIB, Diana HS Supervisor 6 40 31.81 HR
ABE-HS GONZALEZ, Cecilia Student Assistant III 1 18 10.00 HR
ABE-HS HARDMAN, Elizabeth Student Assistant V 2 16 12.50 HR
ABE-HS HERNANDEZ, Ditmara Clerical Specialist 1 15 31.81 HR
ABE-HS JIMENEZ, Jenevieve Student Assistant IV 1 16 12.50 HR
ABE-HS JOHNSON, Isabel Student Assistant V 3 19 12.50 HR
ABE-HS JOHNSON, Lesley Site Administator - Evening 2 8 60.00 HR
ABE-HS JUAREZ, Maria Student Assistant IV 1 20 11.25 HR
ABE-HS KIM, Ji Teaching Aide 1 16 13.27 HR
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ABE-HS LACSON, Ron Teaching Aide 1 16 13.27 HR
ABE-HS MARTINEZ, Julia Student Assistant IV 1 19 11.25 HR
ABE-HS MUNEVER, Jonathan Student Assistant V 1 16 12.50 HR
ABE-HS PENCE, Britni Teaching Aide 3 20 13.27 HR
ABE-HS PESHKEPIA, Raquel Student Assistant V 1 16 12.50 HR
ABE-HS RITCHIE, Kenneth Site Administator - Evening 2 9 60.00 HR
ABE-HS STARKEY, Cyndy Program Supervisor II 2 9 16.64 HR
ABE-HS VAN TILBURG, Denise Secretary 3 40 23.37 HR
ABE-HS WILSON, Katrina Student Assistant III 1 14 10.00 HR
Disabled CAMACHO GONZALEZ, Maria Activity Aide
Disabled CANTUA, Richard Activity Aide
Disabled RODRIGUEZ, Martha Activity Aide
Disabled SEDANO, David Activity Aide
Division Office ANAND, Sabeena Clerical Specialist 40 4234.56 MO
Division Office CHAPMAN, Lisa Interpreter Varies, on call 18.00 HR
Division Office COLEMAN, Kathi Executive Assistant 22 40 5981.00 MO
Division Office DeLABY, Sharon Account Clerk III 22 40 5115.84 MO
Division Office ELLISON, Joyce Admissions/Records Clerk II 7 40 4234.56 MO
Division Office GLEICHER, Ginger Interpreter Varies, on call 18.00 HR
Division Office GREENLEE, Lianne Project Manager 1 20 55.00 HR
Division Office HAMILTON, Linda Program Supervisor I 10 12.48 HR
Division Office HERNANDEZ, Kristine Student Assistant V 19 12.50 HR
Division Office JONES, Kevin Interpreter Varies, on call 18.00 HR
Division Office MAAS, Laurie Student Assistant 19 Work Study
Division Office MORENO, Myrna Registration Specialist 23 40 5145.84 MO
Division Office OCAMPO, Sheryle Admissions/Records Clerk II 10 40 4234.56 MO
Division Office PADILLA, E. Horacio Interpreter Varies, on call 18.00 HR
Division Office RIOS, Rebecca Clerical Specialist 6 19 2011.42 MO
Division Office ROBERTSON, Palmira Student Assistant V 19 12.50 HR
Division Office RODRIGUEZ, Linda Account Clerk II 16 40 4677.62 MO
Division Office SALAZAR, Randy Interpreter Varies, on call 18.00 HR
ESL ALVAREZ MORALES, Angelica Student Assistant I 2 11 8.00 HR
ESL ANAYA, Nancy Student Assistant I 2 7 8.00 HR
ESL BAKKER, Gladys Student Assistant I 1 9 8.00 HR
ESL CARAWAY, Djwana Student Assistant I 1 18 8.00 HR
ESL DE WOLFE, Jeannie Student Assistant I 2 16.5 8.00 HR
ESL FLORES, Richard Student Assistant I 1 18.5 8.00 HR
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Appendix D:  Continuing Education Staff:  Classified Staff


PROGRAM EMPLOYEE NAME POSITION LONGEVITY
FALL 2008 # 


HOURS WEEK
RATE OF PAY 


(HR or MO)
ESL GARDNER, Nancy Student Assistant III 10 19 10.00 HR
ESL GARDNER, Richard Student Assistant I 2 18.5 8.00 HR
ESL GONZALEZ CHOY, Elsy Student Assistant I 1 14 8.00 HR
ESL HENRIQUEZ, Ivanna Student Assistant II 3 7 8.75 HR
ESL HERRERA, Marisol Student Assistant II 8 17 8.75 HR
ESL HONG, Krystal Student Assistant IV 3 18 11.25 HR
ESL HUFF, Hannah Katherine Student Assistant I 1 14 8.00 HR
ESL KINDER, Robert Student Assistant III 10 12 10.00 HR
ESL LARIOS, Edgar Student Assistant III 4 18 10.00 HR
ESL LU, Pei-Lin Student Assistant II 5 3.5 8.75 HR
ESL LUGO, Brigette Student Assistant I 1 9 8.00 HR
ESL MENDOZA, Christopher Student Assistant I 1 15 8.00 HR
ESL PALOMINO, Alma Student Assistant I 1 19 8.00 HR
ESL QUINTERO, Catalina Student Assistant I 1 17.5 8.00 HR
ESL RADCILFFE, Margot Student Assistant I 2 7 8.00 HR
ESL RAJA, Asma Student Assistant II 3 16 8.75 HR
ESL ROSAS, Jessica Student Assistant I 1 17.5 8.00 HR
ESL SWEATT, Anna Student Assistant IV 4 18 11.25 HR
ESL TRUJILLO, Ruben Student Assistant I 2 18.5 8.00 HR
ESL VANEGAS, Jose Student Assistant II 3 14 8.75 HR
ESL WEISS, Janet Student Assistant II 8 19 8.75 HR
ESL WRIGHT JR, Charles Student Assistant I 4 18.5 8.00 HR
ESL YANG, Ying Student Assistant I 1 10.5 8.00 HR
ESL Office ALCALA, Heidi VESL Outreach Specialist 7 19 1458.00 MO
ESL Office CHANG, Dean Registration Technician 5 19 1553.00 MO
ESL Office CHEN, Christopher Lead Registration Technician 15 19 1785.00 MO
ESL Office GALLARDO, Antonio Computer Facilities Supervisor 13 40 6180.00 MO
ESL Office GONZALEZ, Maribel Registration Technician 3 19 1365.50 MO
ESL Office GRANDA, Lourdes (Maria) Assistant Tutorial Supervisor 18 19 2252.00 MO
ESL Office HANNA, Diana Student Assistant I 1 9 8.00 HR
ESL Office HERNANDEZ, Elizbeth Student Assistant IV 3 19 11.25 HR
ESL Office KAKISH, Hannan Learning Resources Technician 11 19 1675.00 MO
ESL Office MADRIGAL, Paulo Supervisor 23 40 6991.00 MO
ESL Office MARCY, Peggy Supervisor 11 40 6495.00 MO
ESL Office MIHO, Dana VESL Project Coordinator 7 10 35.00 HR
ESL Office NAIRNE-PROULX, Marchelle Secretary 19 40 4861.00 MO
ESL Office ORTIZ, Calixto Student Assistant III 2 19 10.00 HR
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PROGRAM EMPLOYEE NAME POSITION LONGEVITY
FALL 2008 # 


HOURS WEEK
RATE OF PAY 


(HR or MO)
ESL Office PADILLA, Steven Registration Technician 12 19 1553.00 MO
ESL Office PAPOV-OLIA, Antonina Tutorial Office Assistant 10 19 1509.00 MO
ESL Office PENA, Oscar Project/Program Supervisor 11 19 2151.00 MO
ESL Office PERALTA, Mitchell Student Assistant IV 3 17.5 11.25 HR
ESL Office PERALTA, Sean Student Assistant III 2 16.5 10.00 HR
ESL Office RAMOS, Brenda Office Assistant 12 19 1534.00 MO
ESL Office REYNOZO, Tania Teaching Aide 9 19 13.27 HR
ESL Office RODRIGUEZ, Bertha Student Specialist 5 19 2134.00 MO
ESL Office VIRGEN, Karina Student Assistant III 4 19 10.00 HR
ESL Office VIRJI, Murtaza Web Designer Specialist 3 19 16.00 HR
HCI CASTRUITA, James Program Supervisor II Varies; on call 16.64 HR
HCI DAVALOS, Juanita Program Supervisor II Varies; on call 16.64 HR
HCI HERNANDEZ, Fernando Program Supervisor II Varies; on call 16.64 HR
HCI JAUREGUI, Amparo Program Supervisor II Varies; on call 16.64 HR
HCI MUNOZ, Mireya Program Supervisor II Varies; on call 16.64 HR
HCI TZENG, Wan-Wan Program Supervisor II Varies; on call 16.64 HR
HCRC KILLIANY, Kathy Supervisor 5.6 909.41 MO
LLC BIDAKI, Toran Student Assistant IV 9 19 11.25 HR
LLC CAI, Liqin Student Assistant I 2 10 8.00 HR
LLC FLORES, Claudia Project Program Aide 9 9 19.76 HR
LLC FREEMAN, Savannah Student Assistant I 1 8 8.00 HR
LLC MOLINA, Adelma Student Assistant II 3 18 8.75 HR
LLC OSEA, Mark Student Assistant V 2 16 12.50 HR
LLC TORRES HERNANDES, Adrian Student Assistant I 1 16 8.00 HR
Older Adult KEENE, Kim Receptionist 21 19 1,799.17 MO
Older Adult LANGE, Mary Supervisor 24 40 6,495.83 MO
Older Adult TOM, Aaron Computer Tech 9 10 1,127.58 MO
Parent Ed. Preschool ANDERSON, Sarah Teaching Aide 2 8 13.27 HR
Parent Ed. Preschool GONZALEZ, Edith Teaching Aide 10 16 13.27 HR
Parent Ed. Preschool VALDES, Gloria Student Assistant V 3 13.5 12.50 HR
Parent Ed. Preschool ZAMORA, Gale Teaching Aide 6 8 13.27 HR
Swim CAMPOS, III, Gabriel Aquatics Assistant III Varies; on call 12.00 HR
Swim IWATA, David Aquatics Assistant III Varies; on call 12.00 HR
Swim WATTS, Jason Aquatics Assistant III Varies; on call 12.00 HR
Welding DAVOODI, Abul-Kassem Student Assistant I Varies; on call 8.00 HR
Welding ESQUEDA, Christopher Student Assistant I Varies; on call 8.00 HR
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		Support Staff

		Classified






. Mt. sanAntonioCollese . APPENDIX F: COMMUNIW EDUCATION PROFESSORS HOURLY RATES


Column 1 Column 2 Column 3
0 - 29.9 LHE $47.38 $49.04 $50.75
30 - 59.9 LHE $49.04 $s0.7s $s2.s3
60+ LHE $s0.7s $52.53 $54.37


Placement:


. Initial placement for all Community Education professors will be Step 1, Column 1.


. Community Education professors who leave employment at Mt. San Antonio College may later return at the sane


step held prior to leaving seruice,


Advancement:


. Accrual of LHE for step advancement begins Fall 2008.


. Column advancement changes are effective at the beginning of the Fall 2009 semester.


. Collected, approved petitions for column crossover are effective at the beginning of the Fall semester.


. Collected, approved petitions must be submitted to Human Resources before the start of the Fall semester for


column advancement.


. Cumulative LHE loads shall be assessed at the end of each primary term for step increases to be implemented in the


following primary term.


Column Definitions:


Column 1:


. California Credential or minimum qualifications


Column 2:


. Baccalaureate and either California Credential or minimum qualifications in lieu of credential and 30 units


of acceptable graduate semester units, or


. Maste/s Degree


Column 3:


. Baccalaureate and either California Credential or minimum qualifications in lieu of credential and 60 unib


of acceptable graduate semester unib including a Maste/s Degree


Assignments:


The hourly rates are paid as Lecture Hour Equivalents (LHEs), and one LHE equals 15/36 hours (whereas one credit LHE equals


15/15 hours).


. Faculty Contract . July 1, 2008 -June 30, 2011 . . Page 100 .








Appendix G 
Continuing Education Staff Profile Data 


 
Data from the Continuing Education Staff List (Administrators, Teachers, and Support Staff) 
 


 Frequenc ta
Male 54 5%


y Percen
1.9


ge 
 3


Female 5 .05% 11 68
Total 9 0.00%16 10   


Gender Among Continuing Education Adjunct Instructors


31.95%


68.05%


Male
Female


 


 Frequency Percentage 
Adjunct Faculty 169 94.41% 
Management 4 2.23% 
Other 6 3.35% 
Total 179 100  


Job Classification for Continuing Education Staff


95%


2% 3%


Adjunct Faculty


Management


Other


 







 Frequency Percentage 
High School Diploma 10 5.59% 
GED 1 0.56% 
Associate Degree 16 8.94% 
Bachelor's Degree 53 29.61% 
Master's Degree 90 50.28% 
Doctorate Degree 4 2.23% 
Other 3 1.68% 
Unknown 2 1.12% 
Total 179 100 %  
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Graduate Degree Attainment Among Continuing Education Faculty
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In the Continuing Education Division, each staff member has either met or exceeded the minimum qualifications or equivalencies.  Additional 
certifications and credentials (i.e. TESOL certification, community college credentials, K-12 credentials) for individual staff are noted in the 
appended Continuing Education Staff List. Additionally, all Continuing Education managers and over half of Continuing Education support staff 
has earned a master’s degree or higher (51%).     







 Frequency Percentage 
American Indian 1 0.56% 
Asian 29 16.20% 
Black/African American 
(not of Hispanic origin) 8 4.47% 


Filipino 1 0.56% 
Hispanic/Latino 21 11.73% 
Native Hawaiian/Pacific 
Islander 4 2.23% 


Other 17 9.50% 
White (not of Hispanic 
origin) 94 52.51% 


Unknown 4 2.23% 
Total 179 100.00%  


Ethnic Background of Continuing Education Staff (Administrators, Faculty, Other)
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Overall the ethnic diversity of Continuing Education administrators, teachers and support staff is less varied than the demographics exhibited in 
the student population.  Ethnic groups of the support staff include: 0.6% American Indian, 16% Asian, 4.5% African-American (not of Hispanic 
origin), 0.6% Filipino, 12% Hispanic/Latino, 2% Native Hawaiian/Pacific Islander, 53% White (not of Hispanic origin), and 10% Other.  Data was 
not available for 2% of staff.   







 Perce
Over 35%


ntage 
 10 years 


6 to 1 23% 0 years 
1 to 5 29% years 
Less t 11% han 1 year 
Unkn 2% own  


Attrition of Continuing Education Staff 
(Administrators, Teachers, Other)


35%


23%


29%


11%
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Over 10 years
6 to 10 years
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Less than 1 year
Unknown


 
Attrition rates for staff have been measured using longevity data collected through calculation of the number of years an employee has spent 
working in the Continuing Education Division.   Thirty-five percent of administrators, faculty, and support staff have worked in the Division for 
more than ten years, with the greatest longevity being 32 years. Twenty-three percent have worked for six to ten years, 28.5% have worked in the 
Division for one to five years and 11% of have worked in the Division for less than a year. Given the part-time nature of Continuing Education 
faculty positions the low attrition rates reflect the positive school culture. 
 
 







Data from the Continuing Education Staff List (Classified Staff) 
 


 Percentage 
Over 10 years 13%
6 to 1 16%0 years 
1 to 5 32%years 
Less t 21%han 1 year 
Unknown 18% 


Attrition of Continuing Education Staff 
(Classified Staff)


13%


16%


32%


21%


18%


Over 10 years
6 to 10 years
1 to 5 years
Less than 1 year
Unknown


 
With 147 classified employees, the Continuing Education Division has a wide diversity of classified positions ranging from supervisors to student 
workers.  Data on each of these positions is provided in the classified staff list.  In addition, given the proximity of the Mt. San Antonio College 
credit division, 41% of classified staff are student workers.  Attrition data for classified staff reflect a high level of temporary student workers, as 
21% of classified employees have worked for the Division for less than one year (71% of whom are student workers).  Thirty two percent of 
classified employees have worked for the Division for one to five years, 16% for six to ten years, and 13% for over ten years with the greatest 
longevity being 24 years.  At this time attrition data is unavailable for 18% of classified employees. 
 
 
 
 
 
 
 
 
 
 







Fall 2008 
Student-Teacher Ratio* by Program Student 


Count 
Instructor 


Count Ratio 


Adult Basic Education 949 7 135.57 


Adult Diploma 254 2 127.00 


Developmentally Disabled 220 7 31.43 


ESL   1691 53 31.91 


Health 458 5 91.60 


HS Referral 133 4 33.25 


Language Learning Center  439 1 439.00 


Older Adult 3717 64 58.08 


Parent Education 78 2 39.00 


Short-term Vocational 1339 105 12.75 


Unduplicated Total 8440 248 34.03  


Ratio of Students to Instructors by Program- Fall 2008
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The average student to teacher ratio for Continuing Education programs is 34 to 1.  Programs that operate as drop-in labs have the highest student-teacher 
ratios with Adult Basic Education at 136:1 and the Language Learning Center at 439:1. Conversely, programs with a primarily direct instructional approach 
have the lowest ratios with ESL at 32:1, Parent Education at 39:1, and Short-term Vocational at 13:1.  The low ratio in Short-term Vocational is also 
explained by the program design in which Continuing Education and credit students simultaneously attend a course in a combined classroom.  Thus, while 
the ratio for Short-term Vocational students is the lowest in Continuing Education, the ratio for the entire course (including credit students) is generally 
higher.   


Comparison of Student-Teacher Ratios by Program for Fall 2008 
 


 
 
 
 
 
Student-Teacher Ratio 


 
 








Building Evacuation Plan – Buildings 27 A-C      JUNE 2008 


 


1100 N. Grand Avenue 
Walnut, CA  91789 


Building Evacuation Plan 


PE 27 Complex 
(27A-C & Pool) 


 


Mt. San Antonio College, Walnut 
 


June 2008 
 
 


Submit completed Building Evacuation Plan/annual updates for review to: 
Karen Saldana, Director, Safety, Health Benefits & Risk Management 


c/o Administrative Services extension 4230 
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This Building Evacuation Plan (BEP) provides information about 
what to do when there is an emergency in your building – where to 
go, who to call, where to find emergency equipment and supplies. 
Used in conjunction with the campus Emergency Response Plan, 
this Plan will tell you what you need to know to safely leave your 
building. 


 
If you have questions about this Plan, contact your Building 
Manager (see Page 9) or Risk Management at extension 4230. 


 
This BEP is specific to your building and does not address what the 
campus as a whole would be doing during an emergency. For that 
information, refer to the campus Emergency Response Plan. 


 
 
 
 







Building Evacuation Plan – Buildings 27 A-C      JUNE 2008 


 


Building(s) Affected by this Plan 


 
 Building 27 A-C & Pool  


 Wellness Center, Classrooms, mat room and locker rooms 


 
 


(Insert additional bullets as needed) 


Departments Involved in this Plan 


 Physical Education Dept. & Community Ed. 


 
 


 
 


 


People Responsible for this Plan 


 
Drafted by: 


Name Joe Jennum 
Title Director, Physical Education 


Division Physical Education 
Phone Ext. 5712 


Date 2/8/08 
 
 
Approved by: 


Name Deb Blackmore 
Title Dean/Athletic Director 


Division Physical Education 
Phone Ext. 5110 


Date 2/11/08 
 
 
Health & Safety review by: 


Name  
Title  
Dept  


Phone  
Date  


 
NOTE:  Update your plan annually 
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(Intentionally blank) 
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Acronyms and Abbreviations 
 


BEP Building Evacuation Plan 
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ERP Emergency Response Plan 
ICP  Incident Command Post 
NIMS National Incident Management System 
RAA Rescue Assistance Area 
SEMS Standardized Emergency Management System 
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I. Campus Emergency 
Response Plan: Executive 
Summary 


A. Mission 


The mission of the Mt. San Antonio College (Mt. SAC) emergency 
management program is: 


 Preservation of life 


 Protection of property 


 Continuity of college operations 


B.  Emergency Management Organization 


The College’s emergency response plan conforms to the tenets of 
the California State Emergency Plan, California’s Standardized 
Emergency Management System (SEMS), and the National Incident 
Management System (NIMS.)  In accordance with Board Policy 
3500, the overall director and communicator of emergency 
procedures will be the College President/CEO or designated 
representatives.  The emergency response plan implements the 
emergency preparedness authority conveyed to the Vice President 
of Administrative Services by Mt. San Antonio College’s President.   


Mt. San Antonio College’s Risk Management office is responsible for 
preparing and maintaining emergency operation plans and 
procedures that will ensure the campus has the ability to respond to 


and recover from any emergency.  Written plans and procedures are 
reviewed by the Health and Safety Committee and 
recommendations are made to the Vice President of Administrative 
Services for implementation.  Departments and employees with 
emergency management responsibilities are expected to develop 
policies and procedures to accomplish their duties using guidelines 
within the Emergency Response Plan and their Building Evacuation 
Plans. 


Consistent with Board Policy 3500 and Government Code Section 
3100-3101 of the State of California, all College employees are 
hereby declared civil defense workers, subject to such civil defense 
activities as may be assigned to them. 


C.  Emergency Response Plan (ERP) 


The College’s ERP specifically addresses the emergency 
management organization for Mt. San Antonio College and is 
modeled after the state’s SEMS plan and the federal government’s 
NIMS plan.  The purpose of the ERP is to: 


 Prescribe authority, responsibility, and operations within the 
emergency management organization, and 


 Coordinate emergency operations with other emergency 
response agencies, and 


 Develop mutual aid and other support agreements with 
appropriate levels of local, state, or federal agencies. 


D.  Emergency Operations Center (EOC)/Incident 
Command Post (ICP) 


The College has two organizational structures, ICP and EOC.  
Incident Command Post (ICP) focuses their efforts on the field or 
tactical level response to the emergency.  The Incident Commander 
has ultimate field-level authority throughout the response and  
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recovery periods of an emergency.  The Incident Commander is in 
charge of the command and general staff at the field level. 


The Emergency Operations Center (EOC) is the physical location 
where the non-tactical college response team comes together during 
an emergency to coordinate responses, recovery actions, and 
resources.  The EOC is not an incident command post; rather, it is 
the operations center where coordination and management 
decisions are facilitated. 
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♦ Dept. coordination 
♦ Resource support 
♦ Dispatch 


Figure 1 illustrates the relationship between the different levels of management during an emergency and the responsibilities of each level. 


♦ Overall coordination 
♦ Resource support 
♦ Strategic planning 


♦ Policy 
♦ Priorities 
♦ Strategy 


Building Manager 
o Building Marshal 
o Floor Captains 


E.  Organization Relationship 


President  
 


Policy Group 


EOC Director 
 


EOC 


Incident Commander 
 


ICP 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


♦ On-scene  
 command 
♦ Coordination w/ 
 other responders 


Policy 


Coordination 


Field Operations 
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II. Key Personnel (Assign alternate staff in each position and expand table 
as needed to accommodate for individual assignments.)   


1. Building Managers 
Name Dept. Room Ofc. Phone Mobile/Pager Email 


Deb Blackmore Physical Education  5110 951-205-9811 Dblackmo@mtsac.edu 
Joe Jennum (Alternate) Physical Education  5712 562-665-7011 Jjennum@mtsac.edu 
 (Alternate)      


2. Building Marshals - Appointed by Building Manager for each shift with designated alternate(s) for each shift 
Shift 


(D=Day; 
E=Eve; 


W=Weekend) Name Dept. Room Ofc. Phone Mobile/Pager Email 
D K.C. Lug Physical Education  3212 626-375-1805 Klug@mtsac.edu 
       
       
       
       
       


3. Floor Captains - Appointed by Building Manager (Note:  There must be a minimum of 1 assigned per floor with 
designated alternate for each floor.) 


Shift 
(D=Day; E=Eve; 


W=Weekend) Name Dept. Room Ofc. Phone Mobile/Pager Email 
D Gabe Campos Physical Education  4745  Gcampos@mtsac.edu 
A Dan Quezada Physical Education  4345  Dquezada@mtsac.edu 
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4. Critical Operations Officers (if applicable) – Appointed by Building Manager 
Shift 


(D=Day; E=Eve; 
W=Weekend) Name Dept. Room Ofc. Phone Mobile/Pager Email 


       
       
       


5. Key Phone Numbers 
Emergencies 9-1-1 
Public Safety 4555 
Risk Management 4230 
Health Services 4400 
Facilities problems, including: 
• Utilities outages 
• Fire alarm maintenance 
• Fire suppression equipment maintenance 


4850 


 
 
 
 
 
 
 
 
 
 
 
 
 
 







Building Evacuation Plan – Buildings 27 A-C      JUNE 2008 


III. Evacuation 


A. Procedures and Duties 


The building must be evacuated immediately upon the sounding of 
the fire alarm signal or other pre-designated notification system.  The 
accounting strategy devised by Mt. SAC relies on these principal 
methods: 


1. Building Marshals have been selected to assist in the 
communication of evacuation procedures and to perform a 
headcount of College employees normally assigned to the 
building. 


2. College employees are responsible for informing students 
and student workers under their direction of evacuation 
procedures and facilitating the safe evacuation of all 
individuals in the event of an emergency. 


3. Each building on campus has one or more emergency 
assembly areas (EAA), which is a location near the building 
where building occupants should gather immediately 
following an evacuation signal (i.e., fire alarm) to await 
further instructions.  These emergency assembly areas 
have been selected by your assigned Building Marshals 
and are also outlined on each building’s evacuation map. 


4. During a major incident (e.g., earthquake,) evacuate to the 
nearest evacuation parking lot as identified in the Mt. SAC 
Emergency Response Quick Reference Guide. 


 


 
 


 


B. Building Procedures 


1. Location of EAA (see also following map) 
# Location 
1 Grass area West of complex 
2 OR Parking Lot D3 East of Complex 
3  
4  


2. Responsibilities 
Assigning responsibilities during an evacuation is important.  Timely 
and responsible evacuation often becomes the responsibility of a few 
key individuals. 
 
Building Managers assist in the planning, training, equipping, 
recruiting, and effective response of the Building Marshal(s).  The 
Building Manager may also facilitate communication between the 
Building Marshal(s) and the campus Incident Commander or Incident 
Command Post. 
 
Building Marshals facilitate the safe evacuation of campus 
buildings and assist emergency responders.  When an evacuation is 
necessary, the Building Marshals are responsible for: 


 De• signating Emergency Assembly Areas  where employees 
will gather after evacuating 


• Assisting in the safe and complete evacuation of a building 
• Taking a head count after the evacuation.  Identifying the 


names and last known locations of anyone not accounted for 
and passing the information to their designated Building 
Manager and/or the Incident Commander. 


• Assisting Public Safety in preventing re-entry by non-
emergency responders until the building has been deemed 
safe, and 
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• Reporting injured or trapped persons to emergency 
responders (Public Safety, 9-1-1 personnel, Health Services, 
and the Incident Commander) 


 
Floor Captains will be responsible for checking classrooms, offices, 
bathrooms, and other spaces before being the last person to exit an 
area.  They are also tasked with ensuring that the fire doors are 
closed when exiting.  Floor Captains provide status updates to their 
designated Building Marshal(s). 
 
Critical Operations Officers are responsible for ensuring that 
certain equipment and processes are shut down.  In some instances 
it will not possible to accomplish this goal; in such instances, safety 
of personnel is critical.  Each Building Manager must review their 
operation and determine whether total and immediate evacuation is 
necessary for the specific type of emergency at hand. 
 
All employees remaining behind must abandon the operation or task 
and evacuate when they perceive that their life is in danger. 
 
NOTE:  Each Building Evacuation Plan must include where 
utilities (such as electrical and gas) can be shut down for all or 
part of the facility either by your own employees or by 
emergency response personnel.  It is recommended that you 
include these locations on your building evacuation map. 
 


3. Special Procedures 
In this section, Building Managers will specify procedures that are 
unique to their facility/operation. 
 
- N/A 
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5.  Emergency Assembly Areas (EAA) Map 


 


EEmmeerrggeennccyy  
AAsssseemmbbllyy  AArreeaa  


##11  


EEmmeerrggeennccyy  
AAsssseemmbbllyy  AArreeaa  


##22  
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C. General Evacuation Procedures 


If you hear the evacuation alarm or are instructed to leave the 
building: 


 Remain calm. 


 Follow any instruction from your designated Building Marshal. 


 Evacuate the building to the nearest Emergency Assembly Area 
(EAA).  Take keys, coat, purse and any other critical personal 
items with you as you will not be allowed to reenter the building.  
No exceptions. 


 Use stairways only.  Do not use elevators. 


 Notify Public Safety at extension 4555. 


 Public Safety will call 9-1-1, when warranted.   


 Close doors as rooms are vacated. 


 Assist those who need help but do not put your self at risk 
attempting to rescue trapped or injured victims.  Individuals 
requiring special assistance should assemble in areas 
designated as such. 


 Note location of trapped and injured victims and notify Floor 
Captain, Building Marshal, Building Manager, Incident 
Commander, or other emergency responders. 


 Floor Captains will walk through the building to ensure 
evacuation is complete. 


 Remain in EAA until further instructions are given. 


 Do not reenter the building unless officially authorized to 
do so after the "All Clear" is given by the Building Marshal 
or authorized Public Safety personnel. 
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D. Evacuation for Special Populations 


1. General Policy 
 


 Mt. SAC faculty and staff who are mobility-impaired should let 
the Building Manager, and the Building Marshal, know the 
location of their usual work area and special needs.   


 Whenever possible, mobility-impaired individuals should arrange 
in advance with several specific co-workers or associates for 
their assistance in the event of an evacuation or other 
emergency.  The Building Marshal may facilitate development of 
a "buddy system" in support of special evacuation needs within 
the building. 


 Mobility-impaired individuals should also be aware of exit routes, 
Rescue Assistance Areas, and the designated Emergency 
Assembly Areas (EAA) for the building.  This information is 
available through the Building Marshal and is contained in the 
Building Evacuation Plan. 


 Those assisting mobility-impaired individuals should quickly 
determine the safest method to evacuate and ask what aid the 
individual needs. 


 For more detailed information on evacuation procedures for 
people with disabilities, refer to the College’s Emergency 
Response Plan. 


Names & Locations of Known Mobility-Impaired 
Building Occupants 


2. 


 
Name Room Phone 


N/A   
   
   
   
   
   
 


3. Rescue Assistance Areas (not applicable in all 
buildings) 


ans with DThe Americ isabilities Act Accessibility Guidelines 
(ADAAG) require that a safe waiting area be provided at or near 
inaccessible exits for people who cannot climb stairs to remain until 
rescue personnel can assist them in evacuating the building. These 
spaces, or areas of rescue assistance, must be a designated fire 
protected area.  The following areas have been deemed “areas of 
rescue assistance” for the respective floors of this facility: 
 


# Location 
1 The section to be complet ctor, Fire Technology ed by Dire
2  
3  
4  
5  
6  


 
 
 


Page 15 of 22 







Building Evacuation Plan – Buildings 27 A-C      JUNE 2008 


IV. Response 


A. General Policy 


 The Mt. SAC Emergency Response Plan (ERP) contains 
detailed policies and procedures concerning the way the College 
community is expected to respond to emergency situations. 


 Building Manager(s) are assigned responsibility for planning, 
organizing, and administering emergency preparedness 
programs at the building and department level.  Designated 
Building Marshals may assist the Building Manager. 


 Mt. SAC employees who are not designated as emergency 
responders are not to become directly involved with the 
response to an emergency unless otherwise directed by fire, 
police or Mt. SAC officials. 


 All Mt. SAC employees are designated as Disaster Service 
Workers in accordance with California law.  As such they can be 
trained and required to assist in Mt. SAC preparedness, 
response, and recovery activities.  Department managers 
designate which functions and people are essential during an 
emergency.     


 In accordance with state law, members of the campus 
community will obey all lawful directives issued by fire, police, 
and public health officers. 


 If an emergency situation is of such magnitude that it warrants 
additional planning or logistical support, Mt. SAC will activate the 
College’s Incident Command Post (ICP) and Emergency 
Operations Center (EOC). The Incident Commander will 
manage Mt. SAC support of the incident command system and 
campus emergency response efforts. 


 If warranted, Mt. SAC Public Safety or the EOC will request 
assistance from the City of Walnut or Los Angeles County 
emergency response resources. 


B. Building/Department Response/Recall Policy 


 Personnel with emergency response and service responsibilities 
are subject to working extended hours and to being recalled to 
campus after working hours.  These people will be designated 
as "Essential Personnel."  The functions they perform are 
deemed "Mission Critical."  The following definitions apply: 


 ESSENTIAL PERSONNEL. Employees essential for 
maintaining the health, safety, and mission of the College 
campus following an emergency or disaster. 


 MISSION CRITICAL FUNCTIONS. Those positions and 
jobs deemed essential to the health, safety, overall well-
being of the public or to the continuity of the College mission 
following a disaster. Term also may be applied to academic, 
research, laboratory, library and other functions in facilities 
that must remain open whenever the College campus is in 
operation. 


 The President or designee may authorize the general 
release or recall of College personnel. 
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C. Emergency Communications 


1. Emergency “Blue Light” Phones 
{List the closest three “blue light” phones.} 
 


2. Pay Phones 
- North side of Wellness Center -27A 
- East side of Pool offices – 27B 
- North side of Mat room -27C 


  


D. Emergency Equipment/Supplies 


1. Building Evacuation Supply Caches 
Type Room 


To be completed at a later date  
  
  
 
{List the locations of any stocks of emergency supplies – food, water, 
medical supplies, cots, etc. Do not try to locate every personal 
emergency kit, only large, centralized stockpiles of supplies for 
multiple people.} 
 


2. Fire and Life Safety Equipment 
The location of all fire and life safety equipment in common 
areas (fire extinguishers and hoses, standpipes, eye- and hand-
washes, spill kits and automatic external defibrillators) is shown 


on the following floor plans. These floor plans do not show the 
locations of this equipment in individual rooms. 
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This Building Evacuation Plan (BEP) provides information about 
what to do when there is an emergency in your building – where to 
go, who to call, where to find emergency equipment and supplies. 
Used in conjunction with the campus Emergency Response Plan, 
this Plan will tell you what you need to know to safely leave your 
building. 


 
If you have questions about this Plan, contact your Building 
Manager (see Page 9) or Risk Management at extension 4230. 


 
This BEP is specific to your building and does not address what the 
campus as a whole would be doing during an emergency. For that 
information, refer to the campus Emergency Response Plan. 
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Building(s) Affected by this Plan 


 
 Adult Basic Education Center Complex 


Row or Portable Building 


 
 Buildings 30, 31, 32, 33, 35, 36, 37, 38A, 39B, 39 


Note:  Buildings are not named. 


Departments Involved in this Plan 


• High School Referral 
• Adult High School Diploma 
• Adult Education 
• English as a Second Language 
• Older Adult 
• Regional Health Occupations Resource Center 
• Center of Excellence 


 
 


 


People Responsible for this Plan 


 
Drafted by: 


Name Madelyn Arballo 
Title Manager 
Dept Adult Basic Education 


Phone 909-594-5611 ext. 5228 
Date December 8, 2008 


 
 
Approved by Building Manager: 


Name Donna Burns 
Title Dean 
Dept Continuing Education Division 


Phone 909-534-5611 x5402 
Date December 8, 2008 


 
 
Reviewed by Health and Safety Committee: 


Name  
Title  
Dept  


Phone  
Date  


 
NOTE:  Plans will be updated annually, or as needed, by August 
31st.  
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I. Campus Emergency 
Response Plan: Executive 
Summary 


A. Mission 


The mission of the Mt. San Antonio College (Mt. SAC) emergency 
management program is: 


 Preservation of life 


 Protection of property 


 Continuity of college operations 


B.  Emergency Management Organization 


The College’s emergency response plan conforms to the tenets of 
the California State Emergency Plan, California’s Standardized 
Emergency Management System (SEMS), and the National Incident 
Management System (NIMS.)  In accordance with Board Policy 
3500, the overall director and communicator of emergency 
procedures will be the College President/CEO or designated 
representatives.  The emergency response plan implements the 
emergency preparedness authority conveyed to the Vice President 
of Administrative Services by Mt. San Antonio College’s President.   


Mt. San Antonio College’s Risk Management office is responsible for 
preparing and maintaining emergency operation plans and 
procedures that will ensure the campus has the ability to respond to 


and recover from any emergency.  Written plans and procedures are 
reviewed by the Health and Safety Committee and 
recommendations are made to the Vice President of Administrative 
Services for implementation.  Departments and employees with 
emergency management responsibilities are expected to develop 
policies and procedures to accomplish their duties using guidelines 
within the Emergency Response Plan and their Building Evacuation 
Plans. 


Consistent with Board Policy 3500 and Government Code Section 
3100-3101 of the State of California, all College employees are 
hereby declared civil defense workers, subject to such civil defense 
activities as may be assigned to them. 


C.  Emergency Response Plan (ERP) 


The College’s ERP specifically addresses the emergency 
management organization for Mt. San Antonio College and is 
modeled after the state’s SEMS plan and the federal government’s 
NIMS plan.  The purpose of the ERP is to: 


 Prescribe authority, responsibility, and operations within the 
emergency management organization, and 


 Coordinate emergency operations with other emergency 
response agencies, and 


 Develop mutual aid and other support agreements with 
appropriate levels of local, state, or federal agencies. 


D.  Emergency Operations Center (EOC)/Incident 
Command Post (ICP) 


The College has two organizational structures, ICP and EOC.  
Incident Command Post (ICP) focuses their efforts on the field or 
tactical level response to the emergency.  The Incident Commander 
has ultimate field-level authority throughout the response and  
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recovery periods of an emergency.  The Incident Commander is in 
charge of the command and general staff at the field level. 


The Emergency Operations Center (EOC) is the physical location 
where the non-tactical college response team comes together during 
an emergency to coordinate responses, recovery actions, and 
resources.  The EOC is not an incident command post; rather, it is 
the operations center where coordination and management 
decisions are facilitated. 
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♦ Dept. coordination 
♦ Resource support 
♦ Dispatch 


Figure 1 illustrates the relationship between the different levels of management during an emergency and the responsibilities of each level. 


♦ Overall coordination 
♦ Resource support 
♦ Strategic planning 


♦ Policy 
♦ Priorities 
♦ Strategy 


Building Manager 
o Building Marshal 
o Floor Captains 


E.  Organization Relationship 


President  
 


Policy Group 


EOC Director 
 


EOC 


Incident Commander 
 


ICP 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


♦ On-scene  
 command 
♦ Coordination w/ 
 other responders 


Policy 


Coordination 


Field Operations 
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II. Key Personnel (Assign alternate staff in each position and expand table 
as needed to accommodate for individual assignments.)   


1. Building Managers 
Name Dept. Room Ofc. Phone Mobile/Pager Email 


Madelyn Arballo                     Adult Basic Education 30-115 5228 909-519-8022 marballo@mtsac.edu 
Omideh Sloan                       (Alternate) Adult Basic Education 30-115 5153 707-815-1156 osloan@mtsac.edu 
Donna Burns                         (Alternate) Continuing Ed Division 4-221 5402 909-560-9071 dburns@mtsac.edu 


2. Building Marshals - Appointed by Building Manager for each shift with designated alternate(s) for each shift 
Shift 


(D=Day; 
E=Eve; 


W=Weekend) Name Dept. Bldg. Ofc. Phone Mobile/Pager Email 
D Angelena Moore Adult Basic Education 30 6117 323-236-0756 amoore@mtsac.edu 
E Lesley Johnson Same Same 4937 909-225-4972 lmjohnson@mtsac.edu
E (alternate) Kenny Ritchie Same Same 4937 909-917-2786 krichie@mtsac.edu 


3. Floor Captains - Appointed by Building Manager (Note:  There must be a minimum of 1 assigned per floor with 
designated alternate for each floor.) 


Shift 
(D=Day; 
E=Eve; 


W=Weekend) Name Dept. Bldg. 
Ofc. 


Phone Mobile/Pager Email 
D Gail Gilchrist Adult Basic Education 30 5379 909-559-8131 ggilcrest@mtsac.edu 
D Renu Katoch Same 32, 33, 37 5155 626-715-6632 rkatoch@mtsac.edu 
D Anne Vu Same 38A, 38B 5281 714-785-9762 Avu@mtsac.edu 
D Lisa Zahn Same 31, 39 5156 818-269-0102 lzahn@mtsac.edu 
E Diana Dzib Same 30 4961 626-329-8131 ddzib@mtsac.edu 
E Cindy Starkey Same 31, 32, 33, 35, 36, 37, 39 4937 626-485-0517 None 
E Joseph Armendariz Same 38A & 38B 4937 626-524-6405  jarmendariz@mtsac.edu 
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4. Critical Operations Officers (if applicable) – Appointed by Building Manager 
Shift 


(D=Day; E=Eve; 
W=Weekend) Name Dept. Room Ofc. Phone Mobile/Pager Email 


       
       
       


5. Key Phone Numbers 
Emergencies 9-1-1 
Public Safety 4555 
Risk Management 4230 
Health Services 4400 
Facilities problems, including: 
• Utilities outages 
• Fire alarm maintenance 
• Fire suppression equipment maintenance 


4850 
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III. Evacuation 


A. Procedures and Duties 


The building must be evacuated immediately upon the sounding of 
the fire alarm signal or other pre-designated notification system.  The 
accounting strategy devised by Mt. SAC relies on these principal 
methods: 


1. Building Marshals have been selected to assist in the 
communication of evacuation procedures and to perform a 
headcount of College employees normally assigned to the 
building. 


2. College employees are responsible for informing students 
and student workers under their direction of evacuation 
procedures and facilitating the safe evacuation of all 
individuals in the event of an emergency. 


3. Each building on campus has one or more emergency 
assembly areas (EAA), which is a location near the building 
where building occupants should gather immediately 
following an evacuation signal (i.e., fire alarm) to await 
further instructions.  These emergency assembly areas 
have been selected by your assigned Building Marshals 
and are also outlined on each building’s evacuation map. 


4. During a major incident (e.g., earthquake,) evacuate to the 
nearest evacuation parking lot as identified in the Mt. SAC 
Emergency Response Quick Reference Guide. 


 


 
 


 


B. Building Procedures 


1. Location of EAA (see also following map) 
# Location 
1 Buildings 32, 32, 33, 35, 36, 37 to Lot H-East, Southwest 


Corner 
2 Buildings 30, 38A & B to Sherman Park 
3  
4  


2. Responsibilities 
Assigning responsibilities during an evacuation is important.  Timely 
and responsible evacuation often becomes the responsibility of a few 
key individuals. 
 
Building Managers assist in the planning, training, equipping, 
recruiting, and effective response of the Building Marshal(s).  The 
Building Manager may also facilitate communication between the 
Building Marshal(s) and the campus Incident Commander or Incident 
Command Post. 
 
Building Marshals facilitate the safe evacuation of campus 
buildings and assist emergency responders.  When an evacuation is 
necessary, the Building Marshals are responsible for: 


 De• signating Emergency Assembly Areas  where employees 
will gather after evacuating 


• Assisting in the safe and complete evacuation of a building 
• Taking a head count after the evacuation.  Identifying the 


names and last known locations of anyone not accounted for 
and passing the information to their designated Building 
Manager and/or the Incident Commander. 


• Assisting Public Safety in preventing re-entry by non-
emergency responders until the building has been deemed 
safe, and 
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• Reporting injured or trapped persons to emergency 
responders (Public Safety, 9-1-1 personnel, Health Services, 
and the Incident Commander) 


 
Floor Captains will be responsible for checking classrooms, offices, 
bathrooms, and other spaces before being the last person to exit an 
area.  They are also tasked with ensuring that the fire doors are 
closed when exiting.  Floor Captains provide status updates to their 
designated Building Marshal(s). 
 
Critical Operations Officers are responsible for ensuring that 
certain equipment and processes are shut down.  In some instances 
it will not possible to accomplish this goal; in such instances, safety 
of personnel is critical.  Each Building Manager must review their 
operation and determine whether total and immediate evacuation is 
necessary for the specific type of emergency at hand. 
 
All employees remaining behind must abandon the operation or task 
and evacuate when they perceive that their life is in danger. 
 
NOTE:  Each Building Evacuation Plan must include where 
utilities (such as electrical and gas) can be shut down for all or 
part of the facility either by trained personnel or emergency 
responders.  It is recommended that you include these 
locations on your building evacuation map. 
 


3. Special Procedures 
In this section, Building Managers will specify procedures that are 
unique to their facility/operation. 
 


# Evacuation Locations 
1 Buildings 32, 32, 33, 35, 36, 37 to Lot H-East, Southwest 


Corner 
2 Buildings 30, 38A & B to Sherman Park 
3  
4  
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5.  Emergency Assembly Areas (EAA) Map 


 


EEmmeerrggeennccyy  
AAsssseemmbbllyy  AArreeaa  


EEmmeerrggeennccyy  
AAsssseemmbbllyy  AArreeaa  
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C. General Evacuation Procedures 


If you hear the evacuation alarm or are instructed to leave the 
building: 


 Remain calm. 


 Follow any instruction from your designated Building Marshal. 


 Evacuate the building to the nearest Emergency Assembly Area 
(EAA).  Take keys, coat, purse and any other critical personal 
items with you as you will not be allowed to reenter the building.  
No exceptions. 


 Use stairways only.  Do not use elevators. 


 Notify Public Safety at extension 4555. 


 Public Safety will call 9-1-1, when warranted.   


 Close doors as rooms are vacated. 


 Assist those who need help but do not put your self at risk 
attempting to rescue trapped or injured victims.  Individuals 
requiring special assistance should assemble in areas 
designated as such. 


 Note location of trapped and injured victims and notify Floor 
Captain, Building Marshal, Building Manager, Incident 
Commander, or other emergency responders. 


 Floor Captains will walk through the building to ensure 
evacuation is complete. 


 Remain in EAA until further instructions are given. 


 Do not reenter the building unless officially authorized to 
do so after the "All Clear" is given by the Building Marshal 
or authorized Public Safety personnel. 
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D. Evacuation for Special Populations 


1. General Policy 
 


 Mt. SAC faculty and staff who are mobility-impaired should let 
the Building Manager, and the Building Marshal, know the 
location of their usual work area and special needs.   


 Whenever possible, mobility-impaired individuals should arrange 
in advance with several specific co-workers or associates for 
their assistance in the event of an evacuation or other 
emergency.  The Building Marshal may facilitate development of 
a "buddy system" in support of special evacuation needs within 
the building. 


 Mobility-impaired individuals should also be aware of exit routes, 
Rescue Assistance Areas, and the designated Emergency 
Assembly Areas (EAA) for the building.  This information is 
available through the Building Marshal and is contained in the 
Building Evacuation Plan. 


 Those assisting mobility-impaired individuals should quickly 
determine the safest method to evacuate and ask what aid the 
individual needs. 


 For more detailed information on evacuation procedures for 
people with disabilities, refer to the College’s Emergency 
Response Plan. 


Names & Locations of Known Mobility-Impaired 
Building Occupants 


2. 


 
Name Room Phone 


   
   
   
   
   
   
 


3. Rescue Assistance Areas (not applicable in all 
buildings) 


ans with DThe Americ isabilities Act Accessibility Guidelines 
(ADAAG) require that a safe waiting area be provided at or near 
inaccessible exits for people who cannot climb stairs to remain until 
rescue personnel can assist them in evacuating the building. These 
spaces, or areas of rescue assistance, must be a designated fire 
protected area.  The following areas have been deemed “areas of 
rescue assistance” for the respective floors of this facility: 
 


# Location 
1 No rescue assistance are d in this complex as identifie
2  
3  
4  
5  
6  
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IV. Response 


A. General Policy 


 The Mt. SAC Emergency Response Plan (ERP) contains 
detailed policies and procedures concerning the way the College 
community is expected to respond to emergency situations. 


 Building Manager(s) are assigned responsibility for planning, 
organizing, and administering emergency preparedness 
programs at the building and department level.  Designated 
Building Marshals may assist the Building Manager. 


 Mt. SAC employees who are not designated as emergency 
responders are not to become directly involved with the 
response to an emergency unless otherwise directed by fire, 
police or Mt. SAC officials. 


 All Mt. SAC employees are designated as Disaster Service 
Workers in accordance with California law.  As such they can be 
trained and required to assist in Mt. SAC preparedness, 
response, and recovery activities.  Department managers 
designate which functions and people are essential during an 
emergency.     


 In accordance with state law, members of the campus 
community will obey all lawful directives issued by fire, police, 
and public health officers. 


 If an emergency situation is of such magnitude that it warrants 
additional planning or logistical support, Mt. SAC will activate the 
College’s Incident Command Post (ICP) and Emergency 
Operations Center (EOC). The Incident Commander will 
manage Mt. SAC support of the incident command system and 
campus emergency response efforts. 


 If warranted, Mt. SAC Public Safety or the EOC will request 
assistance from the City of Walnut or Los Angeles County 
emergency response resources. 


B. Building/Department Response/Recall Policy 


 Personnel with emergency response and service responsibilities 
are subject to working extended hours and to being recalled to 
campus after working hours.  These people will be designated 
as "Essential Personnel."  The functions they perform are 
deemed "Mission Critical."  The following definitions apply: 


 ESSENTIAL PERSONNEL. Employees essential for 
maintaining the health, safety, and mission of the College 
campus following an emergency or disaster. 


 MISSION CRITICAL FUNCTIONS. Those positions and 
jobs deemed essential to the health, safety, overall well-
being of the public or to the continuity of the College mission 
following a disaster. Term also may be applied to academic, 
research, laboratory, library and other functions in facilities 
that must remain open whenever the College campus is in 
operation. 


 The President or designee may authorize the general 
release or recall of College personnel. 
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C. Emergency Communications 


1. Emergency “Blue Light” Phones 
Building 33, 40, 67A 


 


2. Pay Phones 
F7, 27A (ESWC), 26 A&B 


 


D. Emergency Equipment/Supplies 


1. Building Evacuation Supply Caches 
Type Room 


To be completed at a later date  
  
  
 
{List the locations of any stocks of emergency supplies – food, water, 
medical supplies, cots, etc. Do not try to locate every personal 
emergency kit, only large, centralized stockpiles of supplies for 
multiple people.} 
 


2. Fire and Life Safety Equipment 
The location of all fire and life safety equipment in common 
areas (fire extinguishers and hoses, standpipes, eye- and hand-
washes, spill kits and automatic external defibrillators) is shown 
on the following floor plans. These floor plans do not show the 
locations of this equipment in individual rooms. 
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This Building Evacuation Plan (BEP) provides information about 
what to do when there is an emergency in your building – where to 
go, who to call, where to find emergency equipment and supplies. 
Used in conjunction with the campus Emergency Response Plan, 
this Plan will tell you what you need to know to safely leave your 
building. 


 
If you have questions about this Plan, contact your Building 
Manager (see Page 9) or Risk Management at extension 4230. 


 
This BEP is specific to your building and does not address what the 
campus as a whole would be doing during an emergency. For that 
information, refer to the campus Emergency Response Plan. 
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Building(s) Affected by this Plan 


 
 Administration Building 4 


 


Departments Involved in this Plan 


 Community Education 


 Human Resources 


 Marketing 


 Grants 


 Academic Senate 


 Instruction 


 Printing 


 Administrative Services (VP’s offices) and Fiscal Services 


 Parking 


 


 
 


 


People Responsible for this Plan 


 
Drafted by: 


Name Gary Kay 
Title Director, Community Education 
Dept Community Education 


Phone Ext. 5400 Cell (909) 717-7821 
Date December 1, 2008 


 
 
Approved by: 


Name Donna Burns 
Title Dean, Continuing Education Division 
Dept Continuing Education Division 


Phone Ext. 5320 Cell (909) 560-9071 
Date December 1, 2008 


 
 
Health & Safety review by: 


Name  
Title  
Dept  


Phone  
Date  


 
NOTE:  Update your plan annually 
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I. Campus Emergency 
Response Plan: Executive 
Summary 


A. Mission 


The mission of the Mt. San Antonio College (Mt. SAC) emergency 
management program is: 


 Preservation of life 


 Protection of property 


 Continuity of college operations 


B.  Emergency Management Organization 


The College’s emergency response plan conforms to the tenets of 
the California State Emergency Plan, California’s Standardized 
Emergency Management System (SEMS), and the National Incident 
Management System (NIMS.)  In accordance with Board Policy 
3500, the overall director and communicator of emergency 
procedures will be the College President/CEO or designated 
representatives.  The emergency response plan implements the 
emergency preparedness authority conveyed to the Vice President 
of Administrative Services by Mt. San Antonio College’s President.   


Mt. San Antonio College’s Risk Management office is responsible for 
preparing and maintaining emergency operation plans and 
procedures that will ensure the campus has the ability to respond to 


and recover from any emergency.  Written plans and procedures are 
reviewed by the Health and Safety Committee and 
recommendations are made to the Vice President of Administrative 
Services for implementation.  Departments and employees with 
emergency management responsibilities are expected to develop 
policies and procedures to accomplish their duties using guidelines 
within the Emergency Response Plan and their Building Evacuation 
Plans. 


Consistent with Board Policy 3500 and Government Code Section 
3100-3101 of the State of California, all College employees are 
hereby declared civil defense workers, subject to such civil defense 
activities as may be assigned to them. 


C.  Emergency Response Plan (ERP) 


The College’s ERP specifically addresses the emergency 
management organization for Mt. San Antonio College and is 
modeled after the state’s SEMS plan and the federal government’s 
NIMS plan.  The purpose of the ERP is to: 


 Prescribe authority, responsibility, and operations within the 
emergency management organization, and 


 Coordinate emergency operations with other emergency 
response agencies, and 


 Develop mutual aid and other support agreements with 
appropriate levels of local, state, or federal agencies. 


D.  Emergency Operations Center (EOC)/Incident 
Command Post (ICP) 


The College has two organizational structures, ICP and EOC.  
Incident Command Post (ICP) focuses their efforts on the field or 
tactical level response to the emergency.  The Incident Commander 
has ultimate field-level authority throughout the response and  
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recovery periods of an emergency.  The Incident Commander is in 
charge of the command and general staff at the field level. 


The Emergency Operations Center (EOC) is the physical location 
where the non-tactical college response team comes together during 
an emergency to coordinate responses, recovery actions, and 
resources.  The EOC is not an incident command post; rather, it is 
the operations center where coordination and management 
decisions are facilitated. 
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♦ Dept. coordination 
♦ Resource support 
♦ Dispatch 


Figure 1 illustrates the relationship between the different levels of management during an emergency and the responsibilities of each level. 


♦ Overall coordination 
♦ Resource support 
♦ Strategic planning 


♦ Policy 
♦ Priorities 
♦ Strategy 


Building Manager 
o Building Marshal 
o Floor Captains 


E.  Organization Relationship 


President  
 


Policy Group 


EOC Director 
 


EOC 


Incident Commander 
 


ICP 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


♦ On-scene  
 command 
♦ Coordination w/ 
 other responders 


Policy 


Coordination 


Field Operations 
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II. Key Personnel (Assign alternate staff in each position and expand table 
as needed to accommodate for individual assignments.)   


1. Building Managers 
Name Dept. Room Ofc. Phone Mobile/Pager Email 


Donna Burns Continuing Education 221 5230 (909) 560-9071 dburns@mtsac.edu 
Adrienne Price                      (Alternate) Grants Office 206 5417 (480) 529-3184 aprice@mtsac.edu 


     


2. Building Marshals - Appointed by Building Manager for each shift with designated alternate(s) for each shift 
Shift 


(D=Day; E=Eve; 
W=Weekend) Name Dept. Room Ofc. Phone Mobile/Pager Email 


D Linda Potter Instruction Office 204B 5414 (626) 826-3844 lpotter@mtsac.edu 
D Maria Cetina Human Resources 230 4225 (909) 538-1797 mcetina@mtsac.edu 
E Craig Hobson Printing Services 120 5546 (951) 966-4427 chobson@mtsac.edu
E       
No offices open 
on Weekends 


      


3. Floor Captains - Appointed by Building Manager (Note:  There must be a minimum of 1 assigned per floor with 
designated alternate for each floor.) 


Shift 
(D=Day; E=Eve; 


W=Weekend) Name Dept. Room Ofc. Phone Mobile/Pager Email 
D Ron Titus floor 1 Fiscal Services 111B 5526 (909) 802-5569 rtitus@mtsac.edu 
D Kathi Coleman floor 2 Community Education 221 5451 (909) 732-4216 kcoleman@mtsac.edu
       
E All offices on 
floor 2 are not 
open evenings 


Craig Hobson floors 1 and 2 Printing Services 120 5546 (951) 966-4427 chobson@mtsac.edu 
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Shift 
(D=Day; E=Eve; 


W=Weekend) Name Dept. Room Ofc. Phone Mobile/Pager Email 
       
       
       


4. Critical Operations Officers (if applicable) – Appointed by Building Manager 
Shift 


(D=Day; E=Eve; 
W=Weekend) Name Dept. Room Ofc. Phone Mobile/Pager Email 


D vault  Roberta Gregg Fiscal Services 102 4353 626-991-8679 rgregg@mtsac.edu 
D and E 
Flammable 
liquids 


Print Shop Personnel Printing 120 4255   


5. Key Phone Numbers 
Emergencies 9-1-1 
Public Safety 4555 
Risk Management 4230 
Health Services 4400 
Facilities problems, including: 
• Utilities outages 
• Fire alarm maintenance 
• Fire suppression equipment maintenance 


4850 
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III. Evacuation 


A. Procedures and Duties 


The building must be evacuated immediately upon the sounding of 
the fire alarm signal or other pre-designated notification system.  The 
accounting strategy devised by Mt. SAC relies on these principal 
methods: 


1. Building Marshals have been selected to assist in the 
communication of evacuation procedures and to perform a 
headcount of College employees normally assigned to the 
building. 


2. College employees are responsible for informing students 
and student workers under their direction of evacuation 
procedures and facilitating the safe evacuation of all 
individuals in the event of an emergency. 


3. Each building on campus has one or more emergency 
assembly areas (EAA), which is a location near the building 
where building occupants should gather immediately 
following an evacuation signal (i.e., fire alarm) to await 
further instructions.  These emergency assembly areas 
have been selected by your assigned Building Marshals 
and are also outlined on each building’s evacuation map. 


4. During a major incident (e.g., earthquake,) evacuate to the 
nearest evacuation parking lot as identified in the Mt. SAC 
Emergency Response Quick Reference Guide. 


 


 
 


 


B. Building Procedures 


6. Location of EAA (see also following map) 
# Location 
1 Staff Lot B3 
2  
3  
4  


7. Responsibilities 
Assigning responsibilities during an evacuation is important.  Timely 
and responsible evacuation often becomes the responsibility of a few 
key individuals. 
 
Building Managers assist in the planning, training, equipping, 
recruiting, and effective response of the Building Marshal(s).  The 
Building Manager may also facilitate communication between the 
Building Marshal(s) and the campus Incident Commander or Incident 
Command Post. 
 
Building Marshals facilitate the safe evacuation of campus 
buildings and assist emergency responders.  When an evacuation is 
necessary, the Building Marshals are responsible for: 


 De• signating Emergency Assembly Areas  where employees 
will gather after evacuating 


• Assisting in the safe and complete evacuation of a building 
• Taking a head count after the evacuation.  Identifying the 


names and last known locations of anyone not accounted for 
and passing the information to their designated Building 
Manager and/or the Incident Commander. 


• Assisting Public Safety in preventing re-entry by non-
emergency responders until the building has been deemed 
safe, and 
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lding Evacuation Plan  


• Reporting injured or trapped persons to emergency 
responders (Public Safety, 9-1-1 personnel, Health Services, 
and the Incident Commander) 


 
Floor Captains will be responsible for checking classrooms, offices, 
bathrooms, and other spaces before being the last person to exit an 
area.  They are also tasked with ensuring that the fire doors are 
closed when exiting.  Floor Captains provide status updates to their 
designated Building Marshal(s). 
 
Critical Operations Officers are responsible for ensuring that 
certain equipment and processes are shut down.  In some instances 
it will not possible to accomplish this goal; in such instances, safety 
of personnel is critical.  Each Building Manager must review their 
operation and determine whether total and immediate evacuation is 
necessary for the specific type of emergency at hand. 
 
All employees remaining behind must abandon the operation or task 
and evacuate when they perceive that their life is in danger. 
 
NOTE:  Each Building Evacuation Plan must include where 
utilities (such as electrical and gas) can be shut down for all or 
part of the facility either by your own employees or by 
emergency response personnel.  It is recommended that you 
include these locations on your building evacuation map. 
 


8. Special Procedures 
In this section, Building Managers will specify procedures that are 
unique to their facility/operation. 
 


• Vault in the Fiscal Services to be closed.  This vault is closed 
at the end of the business day.  No evening staff needed. 


• Print Services staff will ensure that flammable chemicals are 
stored in appropriate fire-proof cabinet. 
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5.  Emergency Assembly Areas (EAA) Map 


 


Evacuation 
Area 
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C. General Evacuation Procedures 


If you hear the evacuation alarm or are instructed to leave the 
building: 


 Remain calm. 


 Follow any instruction from your designated Building Marshal. 


 Evacuate the building to the nearest Emergency Assembly Area 
(EAA).  Take keys, coat, purse and any other critical personal 
items with you as you will not be allowed to reenter the building.  
No exceptions. 


 Use stairways only.  Do not use elevators. 


 Notify Public Safety at extension 4555. 


 Public Safety will call 9-1-1, when warranted.   


 Close doors as rooms are vacated. 


 Assist those who need help but do not put your self at risk 
attempting to rescue trapped or injured victims.  Individuals 
requiring special assistance should assemble in areas 
designated as such. 


 Note location of trapped and injured victims and notify Floor 
Captain, Building Marshal, Building Manager, Incident 
Commander, or other emergency responders. 


 Floor Captains will walk through the building to ensure 
evacuation is complete. 


 Remain in EAA until further instructions are given. 


 Do not reenter the building unless officially authorized to 
do so after the "All Clear" is given by the Building Marshal 
or authorized Public Safety personnel. 
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D. Evacuation for Special Populations 


1. General Policy 
 


 Mt. SAC faculty and staff who are mobility-impaired should let 
the Building Manager, and the Building Marshal, know the 
location of their usual work area and special needs.   


 Whenever possible, mobility-impaired individuals should arrange 
in advance with several specific co-workers or associates for 
their assistance in the event of an evacuation or other 
emergency.  The Building Marshal may facilitate development of 
a "buddy system" in support of special evacuation needs within 
the building. 


 Mobility-impaired individuals should also be aware of exit routes, 
Rescue Assistance Areas, and the designated Emergency 
Assembly Areas (EAA) for the building.  This information is 
available through the Building Marshal and is contained in the 
Building Evacuation Plan. 


 Those assisting mobility-impaired individuals should quickly 
determine the safest method to evacuate and ask what aid the 
individual needs. 


 For more detailed information on evacuation procedures for 
people with disabilities, refer to the College’s Emergency 
Response Plan. 


Names & Locations of Known Mobility-Impaired 
Building Occupants 


2. 


 
Name Room Phone 


None at this time   
   
   
   
   
   
 


3. Rescue Assistance Areas (not applicable in all 
buildings) 


ans with DThe Americ isabilities Act Accessibility Guidelines 
(ADAAG) require that a safe waiting area be provided at or near 
inaccessible exits for people who cannot climb stairs to remain until 
rescue personnel can assist them in evacuating the building. These 
spaces, or areas of rescue assistance, must be a designated fire 
protected area.  The following areas have been deemed “areas of 
rescue assistance” for the respective floors of this facility: 
 


# Location 
1 No rescue assistance are uilding. as in this b
2 Two exits are identified as handicapped accessible routes: 


• First floor, main entrance, exit through automatic 
double doors. 


• Second floor, northeast corner across from Vice 
President of Instruction office, exit through automatic 
double doors onto ramp 
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IV. Response 


A. General Policy 


 The Mt. SAC Emergency Response Plan (ERP) contains 
detailed policies and procedures concerning the way the College 
community is expected to respond to emergency situations. 


 Building Manager(s) are assigned responsibility for planning, 
organizing, and administering emergency preparedness 
programs at the building and department level.  Designated 
Building Marshals may assist the Building Manager. 


 Mt. SAC employees who are not designated as emergency 
responders are not to become directly involved with the 
response to an emergency unless otherwise directed by fire, 
police or Mt. SAC officials. 


 All Mt. SAC employees are designated as Disaster Service 
Workers in accordance with California law.  As such they can be 
trained and required to assist in Mt. SAC preparedness, 
response, and recovery activities.  Department managers 
designate which functions and people are essential during an 
emergency.     


 In accordance with state law, members of the campus 
community will obey all lawful directives issued by fire, police, 
and public health officers. 


 If an emergency situation is of such magnitude that it warrants 
additional planning or logistical support, Mt. SAC will activate the 
College’s Incident Command Post (ICP) and Emergency 
Operations Center (EOC). The Incident Commander will 
manage Mt. SAC support of the incident command system and 
campus emergency response efforts. 


 If warranted, Mt. SAC Public Safety or the EOC will request 
assistance from the City of Walnut or Los Angeles County 
emergency response resources. 


B. Building/Department Response/Recall Policy 


 Personnel with emergency response and service responsibilities 
are subject to working extended hours and to being recalled to 
campus after working hours.  These people will be designated 
as "Essential Personnel."  The functions they perform are 
deemed "Mission Critical."  The following definitions apply: 


 ESSENTIAL PERSONNEL. Employees essential for 
maintaining the health, safety, and mission of the College 
campus following an emergency or disaster. 


 MISSION CRITICAL FUNCTIONS. Those positions and 
jobs deemed essential to the health, safety, overall well-
being of the public or to the continuity of the College mission 
following a disaster. Term also may be applied to academic, 
research, laboratory, library and other functions in facilities 
that must remain open whenever the College campus is in 
operation. 


 The President or designee may authorize the general 
release or recall of College personnel. 
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C. Emergency Communications 


4. Emergency “Blue Light” Phones 


• Library North Entrance 


• Staff Lot D2 
• Building 46 


5. Pay Phones 
 


• Library South Entrance 


D. Emergency Equipment/Supplies 


1. Building Evacuation Supply Caches 
Type Room 


To be completed at a later date  
  
  
 
{List the locations of any stocks of emergency supplies – food, water, 
medical supplies, cots, etc. Do not try to locate every personal 
emergency kit, only large, centralized stockpiles of supplies for 
multiple people.} 
 


2. Fire and Life Safety Equipment 
The location of all fire and life safety equipment in common 
areas (fire extinguishers and hoses, standpipes, eye- and hand-
washes, spill kits and automatic external defibrillators) is shown 


on the following floor plans. These floor plans do not show the 
locations of this equipment in individual rooms. 
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This Building Evacuation Plan (BEP) provides information about 
what to do when there is an emergency in your building – where to 
go, who to call, where to find emergency equipment and supplies. 
Used in conjunction with the campus Emergency Response Plan, 
this Plan will tell you what you need to know to safely leave your 
building. 


 
If you have questions about this Plan, contact your Building 
Manager (see Page 9) or Risk Management at extension 4230. 


 
This BEP is specific to your building and does not address what the 
campus as a whole would be doing during an emergency. For that 
information, refer to the campus Emergency Response Plan. 
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Building(s) Affected by this Plan 


 
 Language Center 


 (Insert additional bullets as needed) 


Departments Involved in this Plan 


 English as a Second Language 


 American Language 


 Foreign Languages 


 Sign Language 


 Humanities Division Offices 


 
 
 


 


People Responsible for this Plan 


 
Drafted by: 


Name Donna Burns 
Title Director 
Dept English as a Second Language 


Phone 5230 
Date September 13, 2007 


 
 
Approved by: 


Name Donna Burns 
Title Director 
Dept ESL 


Phone 5230 
Date September 13, 2007 


 
Updated by: 


Name Liza Becker 
Title Director 
Dept ESL 


Phone 5231 
Date December 11, 2008 


 
Health & Safety review by: 


Name  
Title  
Dept  


Phone  
Date  


 
NOTE:  Update your plan annually 
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I. Campus Emergency 
Response Plan: Executive 
Summary 


A. Mission 


The mission of the Mt. San Antonio College (Mt. SAC) emergency 
management program is: 


 Preservation of life 


 Protection of property 


 Continuity of college operations 


B.  Emergency Management Organization 


The College’s emergency response plan conforms to the tenets of 
the California State Emergency Plan, California’s Standardized 
Emergency Management System (SEMS), and the National Incident 
Management System (NIMS.)  In accordance with Board Policy 
3500, the overall director and communicator of emergency 
procedures will be the College President/CEO or designated 
representatives.  The emergency response plan implements the 
emergency preparedness authority conveyed to the Vice President 
of Administrative Services by Mt. San Antonio College’s President.   


Mt. San Antonio College’s Risk Management office is responsible for 
preparing and maintaining emergency operation plans and 
procedures that will ensure the campus has the ability to respond to 


and recover from any emergency.  Written plans and procedures are 
reviewed by the Health and Safety Committee and 
recommendations are made to the Vice President of Administrative 
Services for implementation.  Departments and employees with 
emergency management responsibilities are expected to develop 
policies and procedures to accomplish their duties using guidelines 
within the Emergency Response Plan and their Building Evacuation 
Plans. 


Consistent with Board Policy 3500 and Government Code Section 
3100-3101 of the State of California, all College employees are 
hereby declared civil defense workers, subject to such civil defense 
activities as may be assigned to them. 


C.  Emergency Response Plan (ERP) 


The College’s ERP specifically addresses the emergency 
management organization for Mt. San Antonio College and is 
modeled after the state’s SEMS plan and the federal government’s 
NIMS plan.  The purpose of the ERP is to: 


 Prescribe authority, responsibility, and operations within the 
emergency management organization, and 


 Coordinate emergency operations with other emergency 
response agencies, and 


 Develop mutual aid and other support agreements with 
appropriate levels of local, state, or federal agencies. 


D.  Emergency Operations Center (EOC)/Incident 
Command Post (ICP) 


The College has two organizational structures, ICP and EOC.  
Incident Command Post (ICP) focuses their efforts on the field or 
tactical level response to the emergency.  The Incident Commander 
has ultimate field-level authority throughout the response and  
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recovery periods of an emergency.  The Incident Commander is in 
charge of the command and general staff at the field level. 


The Emergency Operations Center (EOC) is the physical location 
where the non-tactical college response team comes together during 
an emergency to coordinate responses, recovery actions, and 
resources.  The EOC is not an incident command post; rather, it is 
the operations center where coordination and management 
decisions are facilitated. 
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♦ Dept. coordination 
♦ Resource support 
♦ Dispatch 


Figure 1 illustrates the relationship between the different levels of management during an emergency and the responsibilities of each level. 


♦ Overall coordination 
♦ Resource support 
♦ Strategic planning 


♦ Policy 
♦ Priorities 
♦ Strategy 


Building Manager 
o Building Marshal 
o Floor Captains 


E.  Organization Relationship 


President  
 


Policy Group 


EOC Director 
 


EOC 


Incident Commander 
 


ICP 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


♦ On-scene  
 command 
♦ Coordination w/ 
 other responders 


Policy 


Coordination 


Field Operations 
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II. Key Personnel (Assign alternate staff in each position and expand table 
as needed to accommodate for individual assignments.)   


1. Building Managers 
Name Dept. Room Ofc. Phone Mobile/Pager Email 


Liza Becker ESL 174C 5233 (626) 353-0592 lbecker@mtsac.edu 
Margaret Teske (Alternate) ESL 263 5243 (909) 706-7659 mteske@mtsac.edu 


2. Building Marshals - Appointed by Building Manager for each shift with designated alternate(s) for each shift 
Shift 


(D=Day; E=Eve; 
W=Weekend) Name Dept. Room Ofc. Phone Mobile/Pager Email 


D (MTTh) E (W) Paulo Madrigal ESL 174 5234 (909) 226-2062 pmadrigal@mtsac.edu
D (M/W) E (TTh) John Pellitteri (Alt) ESL (Counselor) 168 5232 (909) 210-4030 jpellitteri@mtsac.edu 
D (MTThF) E (W) Deejay Santiago (Alt) ESL  168 5242 (949) 293-8798 dsantiago@mtsac.edu 


3. Floor Captains - Appointed by Building Manager (Note:  There must be a minimum of 1 assigned per floor with 
designated alternate for each floor.) 


Shift 
(D=Day; 
E=Eve; 


W=Weekend) Name Dept. Room Ofc. Phone Mobile/Pager Email 
D Marchelle Nairne-Proulx – 1st fl ESL 174 5231 (909) 438-3202 mnairne@mtsac.edu 
D (part-time) Heidi Alcala – 1st floor alt ESL 174 5236 (909) 964-0014 halcala@mtsac.edu 
D (part-time) Hanan Kakish – 1st floor alt ESL 152 6042 (909) 594-0747  hkakish@mtsac.edu  
D Loralyn Isomura 2nd Floor Humanities 225 4570 (626) 241-4288 lisomura@mtsac.edu 
D (part-time) Lourdes Granda – 2nd floor alt ESL 263 5004 (951) 310-1404 lgranda@mtsac.edu 
D (part-time) Krystal Hong – 2nd floor alt ESL 263 5005 (808)528-8254 khong@mtsac.edu  
E (part-time) Christopher Chen – 1st Floor ESL 168 5235 (909) 595-2092 cchen@mtsac.edu 
E (part-time) Bertha Rodriguez – 1st Floor alt ESL 168 5715 (626) 915-6054 brodriguez@mtsac.edu
E (part-time) Antonina Papov – 2nd Floor ESL 263 5005 (626) 374-1956 apapov@mtsac.edu 
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Shift 
(D=Day; 
E=Eve; 


W=Weekend) Name Dept. Room Ofc. Phone Mobile/Pager Email 
E  (part-time) Lourdes Granda – 2nd floor alt ESL 263 5005 (909) 262-9599 lgranda@mtsac.edu 
       


4. Critical Operations Officers (if applicable) – Appointed by Building Manager 
Shift 


(D=Day; E=Eve; 
W=Weekend) Name Dept. Room Ofc. Phone Mobile/Pager Email 


D & E Antonio Gallardo ESL 152 5238 (909) 260-3709 agallardo@mtsac.edu
       


5. Key Phone Numbers 
Emergencies 9-1-1 
Public Safety 4555 
Risk Management 4230 
Health Services 4400 
Facilities problems, including: 
• Utilities outages 
• Fire alarm maintenance 
• Fire suppression equipment maintenance 


4850 
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III. Evacuation 


A. Procedures and Duties 


The building must be evacuated immediately upon the sounding of 
the fire alarm signal or other pre-designated notification system.  The 
accounting strategy devised by Mt. SAC relies on these principal 
methods: 


1. Building Marshals have been selected to assist in the 
communication of evacuation procedures and to perform a 
headcount of College employees normally assigned to the 
building. 


2. College employees are responsible for informing students 
and student workers under their direction of evacuation 
procedures and facilitating the safe evacuation of all 
individuals in the event of an emergency. 


3. Each building on campus has one or more emergency 
assembly areas (EAA), which is a location near the building 
where building occupants should gather immediately 
following an evacuation signal (i.e., fire alarm) to await 
further instructions.  These emergency assembly areas 
have been selected by your assigned Building Marshals 
and are also outlined on each building’s evacuation map. 


4. During a major incident (e.g., earthquake,) evacuate to the 
nearest evacuation parking lot as identified in the Mt. SAC 
Emergency Response Quick Reference Guide. 


 


 
 


 


B. Building Procedures 


1. Location of EAA (see also following map) 
# Location 
1 Grass areas north of swimming pool 
2 If westward evacuation is blocked, then a less desirable 


choice is over the pedestrian bridge to parking lot F (avoid in 
an earthquake) 


3  
4  


2. Responsibilities 
Assigning responsibilities during an evacuation is important.  Timely 
and responsible evacuation often becomes the responsibility of a few 
key individuals. 
 
Building Managers assist in the planning, training, equipping, 
recruiting, and effective response of the Building Marshal(s).  The 
Building Manager may also facilitate communication between the 
Building Marshal(s) and the campus Incident Commander or Incident 
Command Post. 
 
Building Marshals facilitate the safe evacuation of campus 
buildings and assist emergency responders.  When an evacuation is 
necessary, the Building Marshals are responsible for: 


 De• signating Emergency Assembly Areas  where employees 
will gather after evacuating 


• Assisting in the safe and complete evacuation of a building 
• Taking a head count after the evacuation.  Identifying the 


names and last known locations of anyone not accounted for 
and passing the information to their designated Building 
Manager and/or the Incident Commander. 
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• Assisting Public Safety in preventing re-entry by non-
emergency responders until the building has been deemed 
safe, and 


• Reporting injured or trapped persons to emergency 
responders (Public Safety, 9-1-1 personnel, Health Services, 
and the Incident Commander) 


 
Floor Captains will be responsible for checking classrooms, offices, 
bathrooms, and other spaces before being the last person to exit an 
area.  They are also tasked with ensuring that the fire doors are 
closed when exiting.  Floor Captains provide status updates to their 
designated Building Marshal(s). 
 
Critical Operations Officers are responsible for ensuring that 
certain equipment and processes are shut down.  In some instances 
it will not possible to accomplish this goal; in such instances, safety 
of personnel is critical.  Each Building Manager must review their 
operation and determine whether total and immediate evacuation is 
necessary for the specific type of emergency at hand. 
 
All employees remaining behind must abandon the operation or task 
and evacuate when they perceive that their life is in danger. 
 
NOTE:  Each Building Evacuation Plan must include where 
utilities (such as electrical and gas) can be shut down for all or 
part of the facility either by your own employees or by 
emergency response personnel.  It is recommended that you 
include these locations on your building evacuation map. 
 


3. Special Procedures 
In this section, Building Managers will specify procedures that are 
unique to their facility/operation. 
 


• Staff parking lot north of building 66, fire road west of 
building 66, and walkway east of building 27 (locker rooms) 
are to be avoided due to emergency vehicle access. 
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5.  Emergency Assembly Areas (EAA) Map 
 


 


NNNOOOTTT hhhee errreee..    .
 Emergency 
vehicle access. 


NNNOOOTTT hhhee errreee...  
 Emergency 
vehicle access. 


WWaaiitt  hheerree..  


NNNOOOTTT hhhee errreee...  
 Emergency 
vehicle access. 


Wait here. 
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C. General Evacuation Procedures 


If you hear the evacuation alarm or are instructed to leave the 
building: 


 Remain calm. 


 Follow any instruction from your designated Building Marshal. 


 Evacuate the building to the nearest Emergency Assembly Area 
(EAA).  Take keys, coat, purse and any other critical personal 
items with you as you will not be allowed to reenter the building.  
No exceptions. 


 Use stairways only.  Do not use elevators. 


 Notify Public Safety at extension 4555. 


 Public Safety will call 9-1-1, when warranted.   


 Close doors as rooms are vacated. 


 Assist those who need help but do not put your self at risk 
attempting to rescue trapped or injured victims.  Individuals 
requiring special assistance should assemble in areas 
designated as such. 


 Note location of trapped and injured victims and notify Floor 
Captain, Building Marshal, Building Manager, Incident 
Commander, or other emergency responders. 


 Floor Captains will walk through the building to ensure 
evacuation is complete. 


 Remain in EAA until further instructions are given. 


 Do not reenter the building unless officially authorized to 
do so after the "All Clear" is given by the Building Marshal 
or authorized Public Safety personnel. 
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D. Evacuation for Special Populations 


1. General Policy 
 


 Mt. SAC faculty and staff who are mobility-impaired should let 
the Building Manager, and the Building Marshal, know the 
location of their usual work area and special needs.   


 Whenever possible, mobility-impaired individuals should arrange 
in advance with several specific co-workers or associates for 
their assistance in the event of an evacuation or other 
emergency.  The Building Marshal may facilitate development of 
a "buddy system" in support of special evacuation needs within 
the building. 


 Mobility-impaired individuals should also be aware of exit routes, 
Rescue Assistance Areas, and the designated Emergency 
Assembly Areas (EAA) for the building.  This information is 
available through the Building Marshal and is contained in the 
Building Evacuation Plan. 


 Those assisting mobility-impaired individuals should quickly 
determine the safest method to evacuate and ask what aid the 
individual needs. 


 For more detailed information on evacuation procedures for 
people with disabilities, refer to the College’s Emergency 
Response Plan. 


Names & Locations of Known Mobility-Impaired 
Building Occupants 


2. 


 
Name Room Phone 


   
   
   
   
   
   
 


3. Rescue Assistance Areas (not applicable in all 
buildings) 


ans with DThe Americ isabilities Act Accessibility Guidelines 
(ADAAG) require that a safe waiting area be provided at or near 
inaccessible exits for people who cannot climb stairs to remain until 
rescue personnel can assist them in evacuating the building. These 
spaces, or areas of rescue assistance, must be a designated fire 
protected area.  The following areas have been deemed “areas of 
rescue assistance” for the respective floors of this facility: 
 


# Location 
1 No rescue assistance are d in this building. as identifie
2 One exit is identified as a handicapped accessible route: 


• Second floor, eastside, exit through double doors 
onto connector ramp between buildings 66, 67A and 
67B and use elevator.  Note:  Use of exterior 
elevator is permitted.  Interior elevators are not to 
be used during an evacuation. 
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IV. Response 


A. General Policy 


 The Mt. SAC Emergency Response Plan (ERP) contains 
detailed policies and procedures concerning the way the College 
community is expected to respond to emergency situations. 


 Building Manager(s) are assigned responsibility for planning, 
organizing, and administering emergency preparedness 
programs at the building and department level.  Designated 
Building Marshals may assist the Building Manager. 


 Mt. SAC employees who are not designated as emergency 
responders are not to become directly involved with the 
response to an emergency unless otherwise directed by fire, 
police or Mt. SAC officials. 


 All Mt. SAC employees are designated as Disaster Service 
Workers in accordance with California law.  As such they can be 
trained and required to assist in Mt. SAC preparedness, 
response, and recovery activities.  Department managers 
designate which functions and people are essential during an 
emergency.     


 In accordance with state law, members of the campus 
community will obey all lawful directives issued by fire, police, 
and public health officers. 


 If an emergency situation is of such magnitude that it warrants 
additional planning or logistical support, Mt. SAC will activate the 
College’s Incident Command Post (ICP) and Emergency 
Operations Center (EOC). The Incident Commander will 
manage Mt. SAC support of the incident command system and 
campus emergency response efforts. 


 If warranted, Mt. SAC Public Safety or the EOC will request 
assistance from the City of Walnut or Los Angeles County 
emergency response resources. 


B. Building/Department Response/Recall Policy 


 Personnel with emergency response and service responsibilities 
are subject to working extended hours and to being recalled to 
campus after working hours.  These people will be designated 
as "Essential Personnel."  The functions they perform are 
deemed "Mission Critical."  The following definitions apply: 


 ESSENTIAL PERSONNEL. Employees essential for 
maintaining the health, safety, and mission of the College 
campus following an emergency or disaster. 


 MISSION CRITICAL FUNCTIONS. Those positions and 
jobs deemed essential to the health, safety, overall well-
being of the public or to the continuity of the College mission 
following a disaster. Term also may be applied to academic, 
research, laboratory, library and other functions in facilities 
that must remain open whenever the College campus is in 
operation. 


 The President or designee may authorize the general 
release or recall of College personnel. 
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C. Emergency Communications 


1. Emergency “Blue Light” Phones 
Directly south of building 66, near pedestrian bridge. 
 


2. Pay Phones 
Directly south of building 66, near pedestrian bridge 


D. Emergency Equipment/Supplies 


1. Building Evacuation Supply Caches 
Type Room 


To be completed at a later date  
  
  
 
{List the locations of any stocks of emergency supplies – food, water, 
medical supplies, cots, etc. Do not try to locate every personal 
emergency kit, only large, centralized stockpiles of supplies for 
multiple people.} 
 


2. Fire and Life Safety Equipment 
The location of all fire and life safety equipment in common 
areas (fire extinguishers and hoses, standpipes, eye- and hand-
washes, spill kits and automatic external defibrillators) is shown 
on the following floor plans. These floor plans do not show the 
locations of this equipment in individual rooms. 
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1100 N. Grand Avenue 
Walnut, CA  91789 


Building Evacuation Plan 


PE 50 Complex 
(50G, CC, FF, P) 


(During Special Events – 50A-F, & H ) 
 


Mt. San Antonio College, Walnut 
 


February 8, 2008 
 
 


Submit completed Building Evacuation Plan/annual updates for review to: 
Karen Saldana, Director, Safety, Health Benefits & Risk Management 


c/o Administrative Services extension 4230 
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This Building Evacuation Plan (BEP) provides information about 
what to do when there is an emergency in your building – where to 
go, who to call, where to find emergency equipment and supplies. 
Used in conjunction with the campus Emergency Response Plan, 
this Plan will tell you what you need to know to safely leave your 
building. 


 
If you have questions about this Plan, contact your Building 
Manager (see Page 9) or Risk Management at extension 4230. 


 
This BEP is specific to your building and does not address what the 
campus as a whole would be doing during an emergency. For that 
information, refer to the campus Emergency Response Plan. 
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Building(s) Affected by this Plan 


 
 Building 50G, CC, FF, & P 


 Field house, cross country course, upper field –fire, practice 
football field 


 
 


(Insert additional bullets as needed) 


Departments Involved in this Plan 


 Physical Education Dept. 


 


 
 


 


People Responsible for this Plan 


 
Drafted by: 


Name Joe Jennum 
Title Director, Physical Education 


Division Physical Education 
Phone Ext. 5712 


Date 2/8/08 
 
 
Approved by: 


Name Deb Blackmore 
Title Dean/Athletic Director 


Division Physical Education 
Phone Ext. 5110 


Date 2/11/08 
 
 
Health & Safety review by: 


Name  
Title  
Dept  


Phone  
Date  


 
NOTE:  Update your plan annually 
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(Intentionally blank) 
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I. Campus Emergency 
Response Plan: Executive 
Summary 


A. Mission 


The mission of the Mt. San Antonio College (Mt. SAC) emergency 
management program is: 


 Preservation of life 


 Protection of property 


 Continuity of college operations 


B.  Emergency Management Organization 


The College’s emergency response plan conforms to the tenets of 
the California State Emergency Plan, California’s Standardized 
Emergency Management System (SEMS), and the National Incident 
Management System (NIMS.)  In accordance with Board Policy 
3500, the overall director and communicator of emergency 
procedures will be the College President/CEO or designated 
representatives.  The emergency response plan implements the 
emergency preparedness authority conveyed to the Vice President 
of Administrative Services by Mt. San Antonio College’s President.   


Mt. San Antonio College’s Risk Management office is responsible for 
preparing and maintaining emergency operation plans and 
procedures that will ensure the campus has the ability to respond to 


and recover from any emergency.  Written plans and procedures are 
reviewed by the Health and Safety Committee and 
recommendations are made to the Vice President of Administrative 
Services for implementation.  Departments and employees with 
emergency management responsibilities are expected to develop 
policies and procedures to accomplish their duties using guidelines 
within the Emergency Response Plan and their Building Evacuation 
Plans. 


Consistent with Board Policy 3500 and Government Code Section 
3100-3101 of the State of California, all College employees are 
hereby declared civil defense workers, subject to such civil defense 
activities as may be assigned to them. 


C.  Emergency Response Plan (ERP) 


The College’s ERP specifically addresses the emergency 
management organization for Mt. San Antonio College and is 
modeled after the state’s SEMS plan and the federal government’s 
NIMS plan.  The purpose of the ERP is to: 


 Prescribe authority, responsibility, and operations within the 
emergency management organization, and 


 Coordinate emergency operations with other emergency 
response agencies, and 


 Develop mutual aid and other support agreements with 
appropriate levels of local, state, or federal agencies. 


D.  Emergency Operations Center (EOC)/Incident 
Command Post (ICP) 


The College has two organizational structures, ICP and EOC.  
Incident Command Post (ICP) focuses their efforts on the field or 
tactical level response to the emergency.  The Incident Commander 
has ultimate field-level authority throughout the response and  
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recovery periods of an emergency.  The Incident Commander is in 
charge of the command and general staff at the field level. 


The Emergency Operations Center (EOC) is the physical location 
where the non-tactical college response team comes together during 
an emergency to coordinate responses, recovery actions, and 
resources.  The EOC is not an incident command post; rather, it is 
the operations center where coordination and management 
decisions are facilitated. 
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♦ Dept. coordination 
♦ Resource support 
♦ Dispatch 


Figure 1 illustrates the relationship between the different levels of management during an emergency and the responsibilities of each level. 


♦ Overall coordination 
♦ Resource support 
♦ Strategic planning 


♦ Policy 
♦ Priorities 
♦ Strategy 


Building Manager 
o Building Marshal 
o Floor Captains 


E.  Organization Relationship 


President  
 


Policy Group 


EOC Director 
 


EOC 


Incident Commander 
 


ICP 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


♦ On-scene  
 command 
♦ Coordination w/ 
 other responders 


Policy 


Coordination 


Field Operations 
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II. Key Personnel (Assign alternate staff in each position and expand table 
as needed to accommodate for individual assignments.)   


1. Building Managers 
Name Dept. Room Ofc. Phone Mobile/Pager Email 


Deb Blackmore Physical Education  5110 951-205-9811 Dblackmo@mtsac.edu 
Joe Jennum (Alternate) Physical Education  5712 562-665-7011 Jjennum@mtsac.edu 


 (Alternate)      


2. Building Marshals - Appointed by Building Manager for each shift with designated alternate(s) for each shift 
Shift 


(D=Day; 
E=Eve; 


W=Weekend) Name Dept. Room Ofc. Phone Mobile/Pager Email 
D Andy Paulin Physical Education 102 4878  Apaulin@mtsac.edu 
       
       
       
       
       


3. Floor Captains - Appointed by Building Manager (Note:  There must be a minimum of 1 assigned per floor with 
designated alternate for each floor.) 


Shift 
(D=Day; E=Eve; 


W=Weekend) Name Dept. Room Ofc. Phone Mobile/Pager Email 
D Pete Aneiro Physical Education 105 4885  Paneiro@mtsac.edu 
A Bill Ito Physical Education 102 6209 909-767-8883 Bito@mtsac.edu 
Large Events Event Services Staff Event Services - 4797   
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Evacuation Plan  


4. Critical Operations Officers (if applicable) – Appointed by Building Manager 
Shift 


(D=Day; E=Eve; 
W=Weekend) Name Dept. Room Ofc. Phone Mobile/Pager Email 


       
       
       


5. Key Phone Numbers 
Emergencies 9-1-1 
Public Safety 4555 
Risk Management 4230 
Health Services 4400 
Facilities problems, including: 
• Utilities outages 
• Fire alarm maintenance 
• Fire suppression equipment maintenance 


4850 
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III. Evacuation 


A. Procedures and Duties 


The building must be evacuated immediately upon the sounding of 
the fire alarm signal or other pre-designated notification system.  The 
accounting strategy devised by Mt. SAC relies on these principal 
methods: 


1. Building Marshals have been selected to assist in the 
communication of evacuation procedures and to perform a 
headcount of College employees normally assigned to the 
building. 


2. College employees are responsible for informing students 
and student workers under their direction of evacuation 
procedures and facilitating the safe evacuation of all 
individuals in the event of an emergency. 


3. Each building on campus has one or more emergency 
assembly areas (EAA), which is a location near the building 
where building occupants should gather immediately 
following an evacuation signal (i.e., fire alarm) to await 
further instructions.  These emergency assembly areas 
have been selected by your assigned Building Marshals 
and are also outlined on each building’s evacuation map. 


4. During a major incident (e.g., earthquake,) evacuate to the 
nearest evacuation parking lot as identified in the Mt. SAC 
Emergency Response Quick Reference Guide. 


 


 
 


 


B. Building Procedures 


1. Location of EAA (see also following map) 
# Location 
1 50FF &/or 50P 
2  
3  
4  


2. Responsibilities 
Assigning responsibilities during an evacuation is important.  Timely 
and responsible evacuation often becomes the responsibility of a few 
key individuals. 
 
Building Managers assist in the planning, training, equipping, 
recruiting, and effective response of the Building Marshal(s).  The 
Building Manager may also facilitate communication between the 
Building Marshal(s) and the campus Incident Commander or Incident 
Command Post. 
 
Building Marshals facilitate the safe evacuation of campus 
buildings and assist emergency responders.  When an evacuation is 
necessary, the Building Marshals are responsible for: 


 De• signating Emergency Assembly Areas  where employees 
will gather after evacuating 


• Assisting in the safe and complete evacuation of a building 
• Taking a head count after the evacuation.  Identifying the 


names and last known locations of anyone not accounted for 
and passing the information to their designated Building 
Manager and/or the Incident Commander. 


• Assisting Public Safety in preventing re-entry by non-
emergency responders until the building has been deemed 
safe, and 
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• Reporting injured or trapped persons to emergency 
responders (Public Safety, 9-1-1 personnel, Health Services, 
and the Incident Commander) 


 
Floor Captains will be responsible for checking classrooms, offices, 
bathrooms, and other spaces before being the last person to exit an 
area.  They are also tasked with ensuring that the fire doors are 
closed when exiting.  Floor Captains provide status updates to their 
designated Building Marshal(s). 
 
Critical Operations Officers are responsible for ensuring that 
certain equipment and processes are shut down.  In some instances 
it will not possible to accomplish this goal; in such instances, safety 
of personnel is critical.  Each Building Manager must review their 
operation and determine whether total and immediate evacuation is 
necessary for the specific type of emergency at hand. 
 
All employees remaining behind must abandon the operation or task 
and evacuate when they perceive that their life is in danger. 
 
NOTE:  Each Building Evacuation Plan must include where 
utilities (such as electrical and gas) can be shut down for all or 
part of the facility either by your own employees or by 
emergency response personnel.  It is recommended that you 
include these locations on your building evacuation map. 
 


3. Special Procedures 
In this section, Building Managers will specify procedures that are 
unique to their facility/operation. 
 
- N/A 
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5.  Emergency Assembly Areas (EAA) Map 
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C. General Evacuation Procedures 


If you hear the evacuation alarm or are instructed to leave the 
building: 


 Remain calm. 


 Follow any instruction from your designated Building Marshal. 


 Evacuate the building to the nearest Emergency Assembly Area 
(EAA).  Take keys, coat, purse and any other critical personal 
items with you as you will not be allowed to reenter the building.  
No exceptions. 


 Use stairways only.  Do not use elevators. 


 Notify Public Safety at extension 4555. 


 Public Safety will call 9-1-1, when warranted.   


 Close doors as rooms are vacated. 


 Assist those who need help but do not put your self at risk 
attempting to rescue trapped or injured victims.  Individuals 
requiring special assistance should assemble in areas 
designated as such. 


 Note location of trapped and injured victims and notify Floor 
Captain, Building Marshal, Building Manager, Incident 
Commander, or other emergency responders. 


 Floor Captains will walk through the building to ensure 
evacuation is complete. 


 Remain in EAA until further instructions are given. 


 Do not reenter the building unless officially authorized to 
do so after the "All Clear" is given by the Building Marshal 
or authorized Public Safety personnel. 
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D. Evacuation for Special Populations 


1. General Policy 
 


 Mt. SAC faculty and staff who are mobility-impaired should let 
the Building Manager, and the Building Marshal, know the 
location of their usual work area and special needs.   


 Whenever possible, mobility-impaired individuals should arrange 
in advance with several specific co-workers or associates for 
their assistance in the event of an evacuation or other 
emergency.  The Building Marshal may facilitate development of 
a "buddy system" in support of special evacuation needs within 
the building. 


 Mobility-impaired individuals should also be aware of exit routes, 
Rescue Assistance Areas, and the designated Emergency 
Assembly Areas (EAA) for the building.  This information is 
available through the Building Marshal and is contained in the 
Building Evacuation Plan. 


 Those assisting mobility-impaired individuals should quickly 
determine the safest method to evacuate and ask what aid the 
individual needs. 


 For more detailed information on evacuation procedures for 
people with disabilities, refer to the College’s Emergency 
Response Plan. 


Names & Locations of Known Mobility-Impaired 
Building Occupants 


2. 


 
Name Room Phone 


Ron Kamaka 50G-103A  x5367 
  71 78 4-319-24
   
   
   
   
 


3. Rescue Assistance Areas (not applicable in all 
buildings) 


ans with DThe Americ isabilities Act Accessibility Guidelines 
(ADAAG) require that a safe waiting area be provided at or near 
inaccessible exits for people who cannot climb stairs to remain until 
rescue personnel can assist them in evacuating the building. These 
spaces, or areas of rescue assistance, must be a designated fire 
protected area.  The following areas have been deemed “areas of 
rescue assistance” for the respective floors of this facility: 
 


# Location 
1 The section to be complet ctor, Fire Technology ed by Dire
2  
3  
4  
5  
6  
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IV. Response 


A. General Policy 


 The Mt. SAC Emergency Response Plan (ERP) contains 
detailed policies and procedures concerning the way the College 
community is expected to respond to emergency situations. 


 Building Manager(s) are assigned responsibility for planning, 
organizing, and administering emergency preparedness 
programs at the building and department level.  Designated 
Building Marshals may assist the Building Manager. 


 Mt. SAC employees who are not designated as emergency 
responders are not to become directly involved with the 
response to an emergency unless otherwise directed by fire, 
police or Mt. SAC officials. 


 All Mt. SAC employees are designated as Disaster Service 
Workers in accordance with California law.  As such they can be 
trained and required to assist in Mt. SAC preparedness, 
response, and recovery activities.  Department managers 
designate which functions and people are essential during an 
emergency.     


 In accordance with state law, members of the campus 
community will obey all lawful directives issued by fire, police, 
and public health officers. 


 If an emergency situation is of such magnitude that it warrants 
additional planning or logistical support, Mt. SAC will activate the 
College’s Incident Command Post (ICP) and Emergency 
Operations Center (EOC). The Incident Commander will 
manage Mt. SAC support of the incident command system and 
campus emergency response efforts. 


 If warranted, Mt. SAC Public Safety or the EOC will request 
assistance from the City of Walnut or Los Angeles County 
emergency response resources. 


B. Building/Department Response/Recall Policy 


 Personnel with emergency response and service responsibilities 
are subject to working extended hours and to being recalled to 
campus after working hours.  These people will be designated 
as "Essential Personnel."  The functions they perform are 
deemed "Mission Critical."  The following definitions apply: 


 ESSENTIAL PERSONNEL. Employees essential for 
maintaining the health, safety, and mission of the College 
campus following an emergency or disaster. 


 MISSION CRITICAL FUNCTIONS. Those positions and 
jobs deemed essential to the health, safety, overall well-
being of the public or to the continuity of the College mission 
following a disaster. Term also may be applied to academic, 
research, laboratory, library and other functions in facilities 
that must remain open whenever the College campus is in 
operation. 


 The President or designee may authorize the general 
release or recall of College personnel. 


 


Page 16 of 18 







Building Evacuation Plan      JULY 2007 


Page 17 of 18 


 


C. Emergency Communications 


1. Emergency “Blue Light” Phones 
{List the closest three “blue light” phones.} 
 


2. Pay Phones 
- Southeast side of lower level - Building 50G 
  


D. Emergency Equipment/Supplies 


1. Building Evacuation Supply Caches 
Type Room 


To be completed at a later date  
  
  
 
{List the locations of any stocks of emergency supplies – food, water, 
medical supplies, cots, etc. Do not try to locate every personal 
emergency kit, only large, centralized stockpiles of supplies for 
multiple people.} 
 


2. Fire and Life Safety Equipment 
The location of all fire and life safety equipment in common 
areas (fire extinguishers and hoses, standpipes, eye- and hand-
washes, spill kits and automatic external defibrillators) is shown 
on the following floor plans. These floor plans do not show the 
locations of this equipment in individual rooms. 
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{Insert your floor plans here. Use one page per floor plan; create new pages as necessary.  Show all exits, fire alarm pull stations, utility shutoff 
valves, emergency phones, and evacuation routes)  Contact Becky Mitchell, Asst. Director of Facilities, to obtain a copy of your building floor 
plan(s). 
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		Acronyms and Abbreviations

		I. Campus Emergency Response Plan: Executive Summary

		II. Key Personnel (Assign alternate staff in each position and expand table as needed to accommodate for individual assignments.)  

		1. Building Managers

		2. Building Marshals - Appointed by Building Manager for each shift with designated alternate(s) for each shift

		3. Floor Captains - Appointed by Building Manager (Note:  There must be a minimum of 1 assigned per floor with designated alternate for each floor.)

		4. Critical Operations Officers (if applicable) – Appointed by Building Manager

		5. Key Phone Numbers



		III. Evacuation

		A. Procedures and Duties

		B. Building Procedures

		1. Location of EAA (see also following map)

		2. Responsibilities

		3. Special Procedures

		5.  Emergency Assembly Areas (EAA) Map



		C. General Evacuation Procedures

		D. Evacuation for Special Populations

		1. General Policy

		2. Names & Locations of Known Mobility-Impaired Building Occupants

		3. Rescue Assistance Areas (not applicable in all buildings)





		IV. Response

		A. General Policy

		B. Building/Department Response/Recall Policy

		C. Emergency Communications

		1. Emergency “Blue Light” Phones

		2. Pay Phones



		D. Emergency Equipment/Supplies

		1. Building Evacuation Supply Caches

		2. Fire and Life Safety Equipment










Appendix I 
CONTINUING EDUCATION COURSE LIST – Alpha by Title 


(as of 11-24-08) 
 
Adult Basic Education 


Adult Basic Education 
Adult Basic Education – Leadership Development 
Basic Skills Foundation 
Career Development 
Career Information and Guidance 
Guidance and Orientation to Special Programs 
Personal Computer Application 
Short-Term Review 


 
High School Diploma and/or High School Referral Program 
Electives 


Computer Technology 
Psychology 
Sociology 
Typing/Keyboarding (Intro to Computer Applications) 
Health 


 
Fine Arts 


Animation 1 
Animation 2 
Art and Creative Expression 
Art 2 
Music Appreciation 


 
Foreign Language 


Chinese 1 
Spanish 1 
Spanish 2 


 
Language Arts 


CAHSEE Prep – English Language Arts 
English 1 
English 2 
English 3 
English 4 
Expository Writing 
Expository Writing & Critical Reading 


 
Mathematics 


Algebra 1 
Algebra 2 
CAHSEE Prep – Mathematics 
General Math 
Geometry 
Pre-Algebra 
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Science 


Biology 
Chemistry 
Earth Science 
Life Science 
Natural Science 1 
Physical Science 


 
Social Science 


Civics/American Government 
Economics 
Geography 
United States History 
World History 


 
Disabled Students 


Assembly Repair Skills 
Computer Operations 
Lifelong Learning for the Special Needs Population 


 
English as a Second Language 


Citizenship for Naturalization 
ESL for Health Professionals 
English for Specific Uses 
ESL Level 1 
ESL Level 2 
ESL Level 3 
ESL Level 4 
ESL Level 5 
ESL Level 6 
ESL Pre-Level 1 
ESL Speaking A 
ESL Speaking B 
ESL Speaking C 
ESL Writing A 
ESL Writing B 
ESL Writing C 
TOEFL  Prep (Teaching of English to Foreign Language Learners) 


 
Health and Safety 


Physical Fitness and Conditioning – Football 
Physical Fitness and Conditioning – Weight Training 
Physical Fitness and Conditioning – Wrestling  
Water Exercise – Phase 1 
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Older Adult Program 
 
Fine Arts 


China Painting 
Drawing – Beginning through Advanced 
Oil Painting 
Watercolor Painting 


 
Home Arts 


Calligraphy and Lettering Styles 
Ceramic Production – Intermediate  
Craft Painting (for Business Opportunities) 
Decorative Art Production – Beginning 
Decorative Art Production – Intermediate  
Handcrafted Needlework for Retail Sales and Boutique 
Jewelry/Lapidary Production Design 
Jewelry Production and Design for Retail Sales 
Production of Boutique Craft for Retail Sales 
Quilting 
Sewing and Design 


 
Language Arts / Writing 


Creative Writing 
 
Lifelong Learning 


Current Events 
Crafts 
Physical Fitness 


 
Mobility through Exercise 


Fall Prevention – Balance and Mobility 
Physical Conditioning 
Physical Fitness Using Music to Enhance Skill Development 
Slow Stretch 
Strength Training 
Water Exercise 
Yoga 


 
Nutrition 


Health Cooking 
 
Parent Education 


Parent Education – Pre-School 
 
Short-Term Vocational 
Administrative Justice 


Administration of Justice Report Writing 
Administration of Justice System 
Community Relations 
Concepts of Criminal Law 
Concepts of Enforcement Services 
Concepts of Traffic Services 
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Legal Aspects of Evidence 
Narcotics Investigation 
Principles and Procedures of the Justice System 
Principles of Investigation 
Street Gangs and Law Enforcement 
Vice Control 


 
Agricultural Science 


Animal Breeding 
Animal Handling and Restraint 
Animal Nutrition 
Animal Sanitation and Disease Control 
Animal Science 
Artificial Insemination of Livestock 
Aviculture:  Cage and Aviary Birds 
Beef Production 
Canine Management 
Diesel Engine Repair 
Engine Diagnostics 
Exotic Animal Management 
Feline Management 
Floral Design 1 
Floral Design 2 
Floral Design 3 
Food Production, Land Use and Politics – a Global Perspective 
Home Gardening 
Horse Behavior and Training 
Horse Hoof Care 
Horse Ranch Management 
Horse Production 
Horticultural Science 
Hydraulics 
Integrated Pest Management 
Interior Landscaping 
Landscape Construction Fundamentals 
Landscape Design 
Landscape Hardscape Applications 
Landscape Irrigation – Design and Installation 
Landscape Irrigation – Drip and Low Volume 
Landscape Irrigation – Systems Management 
Landscaping and Nursery Management 
Landscaping Laws, Contracting and Estimating 
Livestock Judging and Selection 
Ornamental Plants – Herbaceous 
Ornamental Plants – Trees and Woody Shrubs 
Park Facilities 
Park Management 
Pet Shop Management 
Plant Propogation/Greenhouse Management 
Power Train Repair 
Reptile Management 
Sheep Production 


Page 4 of 10 







Small Engine Repair 1 
Soil Science and Management 
Sports Turf Management 
Swing Production 
Tractor and Landscape Equipment Operations 
Tropical and Coldwater Fish Management 
Turf Grass Management/Maintenance 
Urban Arboriculture 


 
Architectural Technology 


Architectural CAD 3-D Illustration 
Architectural CAD Elements 
Architectural Drawing 
Architecture Computer – Advanced  
Basic CAD and Computer Applications 


 
Art 


Art Fundamentals – an Introduction 
Beginning Drawing 
Painting 
Ceramics 
Printmaking:  Relief and Lithography 
Printmaking:  Silk Screen 
Printmaking:  Silk Screen and Intaglio 
Sculpture – Beginning 
Sculpture – Life  
Sculpture – Mold Making 
Sculpture – Special Effects Make-Up 


 
Business 


Bookkeeping/Accounting 
Business Communications 
Business English 
Business Mathematics 
Business Organization and Management 
Business Vocabulary 
CQI (Continuous Quality Improvement) Team Building 
Financial Planning 
Fundamentals of Accounting 
Human Relations in Business 
Human Resource Management 
International Marketing Concepts 
Oral Communications in Business 
Payroll and Tax Accounting 
Principles of Accounting – Financial 
Principles of Business 
Principles of CQI (Continuous Quality Improvement) 
Principles of E-Commerce 
Principles of Exporting/Importing 
Principles of Marketing 
Professional Selling 
Real Estate Practice 
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Retail Store Management 
Small Business Management 
Special Issues in Business 
Special Issues in Marketing 
Ten-Key Calculations 
Using Microcomputers in Financial Accounting 
Using Microcomputers in Managerial Accounting 


 
Computer Operations 


Adobe Illustrator for Desktop Publishing 
Basic Computing 
Basic Computing – Level 2 
Basic Computing – Level 3 
Basic PowerPoint 
Computer Keyboarding 
Computer Keyboarding – Intermediate  
Computer Keyboarding Laboratory 
Computer Laboratory 
Creative Computing 
Data Entry 
Desktop Presentation Using PowerPoint 
Desktop Publishing Seminar 
Desktop Publishing with InDesign or PageMaker 
Desktop Publishing with QuarkXpress 
Internet Research – an Introduction 
Internet Research for Business 
Microcomputer Applications 
Modifying Images for Desktop Publishing 
Office Computer Applications 
Office Management Skills 
Operating the Macintosh Computer 
Transcription Techniques 
Using Web Page Software 
Word for Office/Business Professionals 


 
Computer Technology 


A+ Certification Preparation 
Computer Simulation and Troubleshooting 
Network+ Certification Preparation 
PC Operating Systems 
PC Servicing 
PC Troubleshooting 
Technical Applications in Microcomputers 


 
Correctional Science 


Control and Supervision of the Offender 
Correctional Law 
Correctional Science – an Introduction 
Crime and Delinquency 
Ethnic Relations in Corrections 
Interviewing and Counseling in Corrections 
Probation and Parole 
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Violent Offender 
 
Electronics 


Advanced Surface Mount Assembly and Rework 
Communication Circuits 
Customer Relations for the Technician 
Digital Electronics 
Electronic Assembly and Fabrication 
Electronic Circuits (AC) 
Electronic Circuits (DC) 
Electronic Devices 
Industrial Electronics 
Industrial Electronic Systems 
Laboratory Studies in Electronics 
Microprocessor Systems 
Microwave Communications 
Radio/Telephone Communications 


 
Electronics Technology 


C-7 Low Voltage Systems License Preparation 
Cabling and Wiring Standards 
Electrical Fundamentals for Cable Installations 
Electronic Troubleshooting 1 
Electronic Troubleshooting 2 
Fabrication Techniques for Cable Installations 
Home Theater, Home Integration & Home Security Systems 
Mathematics of Electronics (AC) 
Mathematics of Electronics (DC) 


 
Engineering Design 


Basic CAD and Computer Applications 
Civil Engineering Technology and CAD 
Engineering CAD Applications 
Mechanical Design – Geometric Dimensioning and Tolerancing 
Technical Engineering – Drawing 1 
Technical Engineering – Drawing 2 


 
Fashion Design 


Advanced Clothing 
Basic Patternmaking 
Clothing Fundamentals 
Fashion Design by Draping 
Fashion Strategies 
Introduction to Fashion 
Illustration for Fashion and Costume Design 
Patternmaking 2 
Retail Store Management and Merchandising 


 
Geography 


Introduction to GIS (Geographic Information Systems) 
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Health and Health Occupations 
Acute Care Certified Nursing Assistant (CNA) 
BLS Heartsaver - Adult 
Basic Anatomy and Physiology 
Certified Nursing Assistant (CNA) 
Externship in Health Care Interpreting 
Geriatric Resource Specialist 
Health Careers Resource Center (Laboratory) 
Healthcare Interpreter Seminar 
In-Home Care of Alzheimer’s and Dementia Patients 
Interpreting Health Care 1 
Interpreting Health Care 2 
IV Therapy for Radiology Technology 
Medical Terminology 


 
Hotel and Restaurant Management 


Basic Cooking Techniques 
Catering 
Dining Room Service Management 
Fast Food Service Management  
Food Safety/Sanitation 
Hospitality Financial Accounting 
Hospitality Law 
Introduction to Hospitality 
Introduction to Lodging 
Management of Hospitality Personnel and Operations 
Menu Planning 
Purchasing for the Restaurant Industry 
Restaurant Cost Control 


 
Interior Design 


Fundamentals of Interior Design 
 
Manufacturing Technology 


3-D CAD – Mechanical Modeling 
Advanced MasterCAM 
Advanced Mechanical Desktop 
AutoCAD – 2D 
AutoDesk Inventor 
Blueprint Reading for Manufacturing 
Manual CNC Operations 
Manufacturing Process 1 
Manufacturing Process 2 
MasterCAM 1 
MasterCAM Solids 
Parametric Solids Modeling for Manufacturing 
SurfCAM 1 
SurfCAM 2 
Technical Mathematics – Manufacturing Applications 
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Music 
Collegiate Chorale 
Concert Band 
Concert Music 
Creative Expression through Music 
Elementary Organ 
Ensemble 
Jazz Band 
Jazz Improvisation: (Instrumental of Voice) 
Laboratory Band 
MasterWorks Chorale 


 
Nutrition 


Cooking for Heart and Health 
Vegetarian Cuisine 


 
Photography and Photographics 


Advanced Image Design – 3D Modeling Techniques 
Advanced Photo Editing with PhotoShop 
Advanced Professional Photography 
Applying Photos and Images in Multimedia 
Basic Digital and Film Photography 
Color Photography 
Commercial and illustrative Photography 
Computer Graphics Lab 
Digital Cameras and Composition 
Digital Design Systems – an Introduction 
Digital Image Design with Illustrator and Freehand 
Digital Photo Management 
Digital Photography for the Beginner 
Digital Portfolio 
Exploring Color Photography 
Fashion Photography 
History of Photography 
Laboratory Studies:  Black and White Photography 
Laboratory Studies:  Color Photography 
Photo Editing with PhotoShop 
Photocommunication 
Photographic Alternatives 
Photography Portfolio Development 
Portraiture and Wedding Photography 


 
Service Learning 


Service Learning and Community Involvement 
Service Learning/Seminar for Health Professionals 
Service Learning/Seminar in Community Involvement 


 
Special Needs 


Assembly Repair Skills 
Computer Operations 
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Stained Glass Production 
Advanced Stained Glass 
Beginning Stained Glass 


 
Theater and Theater Arts 


Children’s Theater 
Play Rehearsal and Performance 
Stagecraft 
Technical Theater Practicum 
Theatrical Costuming 
Theatrical Make-Up 


 
Welding 


Automotive Welding, Cutting and Modification 
Basic Electrical Arc Welding 
Beginning Arc Welding 
Certification for Welders 
Fabrication and Construction Welding 
Gas Tungsten Arc Welding 
Intermediate Arc Welding 
Introduction to Welding 
Oxyacetylene Welding 
Pipe & Tube Welding 
Print Reading and Computations for Welders 
Semiautomatic Arc Welding Process 
Welding Metallurgy 


 
Woodworking 


Cabinetmaking/Woodworking 
Beginning Woodworking 
Intermediate Woodworking 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 








Appendix J:  Mt. SAC Continuing Education Division Budget 2008-09 


BUDGET CODE 1300     
Hourly 


Instructors


1000     Other 2000 
Classified 
Salaries


3000 
Employee 
Benefits


4000     Texts 
& 


Instructional 
Supplies


4000       
Other 


Materials


5000 
Operating 


Expenses & 
Contracts


6000    
Capital 


Expenses & 
Equipment


TOTAL


Noncredit Adult 
Ed 410000 1,425,353 137,220 353,769 9,963 9,090 3,853 1,939,248
Adult Ed ESL 
410400 1,547,069 212,884 458,226 11,470 5,433 2,969 2,238,051
Adult Ed 
Handicapped 
SGVTC 
411000 225,940 20,000 245,940
Adult Ed Health, 
Safety, PE 
411520 157,555 15,700 173,255
AE Older Adults 
412000 996,820 126,351 5,120 1,900 25,533 1,155,724


Adult Ed 
Vocational 
Health Occ - CPR 
412200+ 121,103 19,018 3,000 143,121
Adult Ed 
Vocational Other 
413100+ 17,779 3,500 21,279
Noncredit 
Adult Ed-Basik 
Skills 
420000 73,712 73,712


Adult Ed Basic 
Skills 
Parent Education 
420500 41,000 18,430 6,199 8,500 74,129
Adult Ed Basic 
Skills-CEC
421000 295,506 38,884 176,210 7,000 11,000 3,900 532,500
Adult Ed Basic 
Skills - High 
School
421500 302,818 184,784 12,600 2,860 500 503,562
Adult Ed- Baskic 
Skills High School 
Summer
422000+ 1,164,555 123,096 23,036 17,617 1,328,304


TOTAL 
NONCREDIT 
ADULT 
EDUCATION 6,295,498 388,988 1,499,084 0 65,425 31,156 144,821 3,853 8,428,825


Noncredit Matric
Org 51000
Fund 17409 21,598 194,370 51,450 73,759 341,177
Noncredit Matric 
Org 480000
Fund 17409 926 561,882 130,000 0 3,500 5,593 701,901
231 Grant
ABE & ESL
Preliminary 103,617 455,903 70,216 19,500 15,000 15,376 1,700 681,312
Workforce 
Investment Act 
Ref
Fund 17428 4,205
LA Works
Fund 17439 27,500 1,707 4,803 1,650 35,660
Careers in 
Childcare
Fund 17449 111,181 48,319 500 160,000
Temporary 
Assistance Needy 
Families
Fund 17459 29,693 12,509 42,202


TOTAL 
CATEGORICALS 21,598 298,913 1,237,609 336,510 19,500 18,500 26,272 3,350 1,966,457


TOTAL 
CONTINUING 
EDUCATION 
BUDGET 6,317,096 687,901 2,736,693 336,510 84,925 49,656 171,093 7,203 10,395,282


Proportion of Total 60.77% 6.62% 26.33% 3.24% 0.82% 0.48% 1.65% 0.07% 100%


Note:  District benefits are considered an obligation of the College and are not assigned to specific division budgets.  Positions funded through categorical allocations or grants reflect employee 
benefit costs.
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Appendix J 
Explanation of Continuing Education Resources 


 
 
Continuing Education, as a division of Mt. San Antonio College, participates fully in the processes and 
structures used by the College for its budget planning.   Under the leadership of the President’s Advisory 
Council, which is the main planning body for the College, the division prepares and submits annual 
evaluations of its effectiveness in reaching its goals and alignment of its goals with College goals (the PIE 
process described earlier).  Requests for budget or equipment increases are evaluated in light of PIE 
planning.   
 
The annual budget review and development process begins in the spring.  The division reviews “status 
quo” district budget worksheets, which are based on the current fiscal year.  The division dean, working 
with program managers and supervisors, notes any rate-driven increases (for example, maintenance 
agreements for equipment) or budget transfers on these status-quo worksheets.  Requests for 
augmentation of the division budget are made on appropriate forms and submitted to the Vice President of 
Instruction.  In order to be considered for approval, requests for budget increases must include a rationale 
and be tied directly to SLOs, AUOs, or Strategic Actions identified in the Planning for Institutional 
Effectiveness (PIE) process.  Since the SLOs, AUOs, and SAs are aligned with Student Learning Goals 
for the division, this assures that the budget process aligns with student learning.   
 
Every four years, Continuing Education, along with the College as a whole, is scheduled to undergo a 
“zero-based” budget preparation process to evaluate the appropriateness of district status quo budgets.  
This process examines in detail the budget and expenses of the prior three years and makes changes or 
justifies continuation of budgets on a line-item basis. 
 
Budgets for Continuing Education categorical or grant programs, for example, noncredit matriculation 
and WIA Title II funding, are prepared by the division, approved by the Vice President of Instruction, and 
reported to the appropriate funding agency.  Each agency has specific requirements for reporting and 
audits to assure that funds are used for the student outcomes intended and are not used to supplant district 
funding.   Categorical and grant budgets are always prepared using a “zero-based” process.  
(See New Resources Allocation Process http://elearn.mtsac.edu/admin/accreditation/midtermdocs.htm 
Budget Review and Development Process  http://elearn.mtsac.edu/admin/accreditation/midtermdocs.htm 
Evaluation of the First PIE Cycle (2005-06) and Second PIE Cycle(2006-07) 
http://elearn.mtsac.edu/admin/accreditation/midtermdocs.htm) 
 
In addition to annual PIE planning, Continuing Education participates with the College in updating its 
Educational Master Plan as required in Title 5 for Community Colleges.  The Educational Master Plan for 
Mt. San Antonio College has just been updated during 2008 and will be filed with the California 
Community College System Office in early 2009.  In this recent update through the Educational Master 
Plan preparation process, extensive evaluations of enrollment, staffing, facilities, regional population 
trends, and economic forecasts were compiled.  Projections for faculty, staff, and facilities were made in 
five-year increments, to 2020.  Continuing Education needs for facilities and staffing have been projected 
by program and by discipline (TOP code) within each program and have been validated by Mt. San 
Antonio College as part of the Educational Master Plan process.   
 
Continuing Education facilities are safe, functional and well maintained. College facilities meet or exceed 
the standards defined in California Education Code.  The College has grown steadily for many years, and 
all of its divisions, including Continuing Education, have a need for more facilities, including classrooms, 
labs, and student service areas.  These needs have been systematically evaluated and recognized in the 
college Educational Master Plan.  The Educational Master Plan informs the College’s Facilities Master 
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Plan, which has formed the basis for past facilities bond measures, such as Measure R passed in 2001, and 
for Measure RR just approved by voters in November 2008.  Some program facilities within the division 
are relatively new, including the main ESL building (66), which was funded by Bond Measure R, and 
two-year-old portable classrooms used by ESL.   
 
The oldest and least attractive facilities are portable classrooms used by the Adult Basic Education 
program.  Occasionally, the exterior of building and surrounding areas need attention. Work orders are 
placed to meet and resolve these needs.  These ideas for improvement have been suggested and are 
reflected in the Educational Master Plan or in the plan for Bond Measure RR.  Additional suggestions 
include lighting to augment some outdoor areas, en emergency broadcast or PA system, which the college 
is planning, and additional blue light emergency phones, also planned by the College. 
 
The needs within the Continuing Education division vary.  For example, College credit facilities are used 
for most Short-Term Vocational classes except for off campus sites in the Older Adult Program. Some of 
the needs in Health have been identified within the Educational Master Plan as part of the credit PE 
Division.  Examples include the wrestling and weight rooms, which are too small.  Additionally, the 
aquatics facility, which is state-of-the-art, is still too small to meet demand during peak times.  Some 
facilities in Continuing Education are not permanent and are not designed specifically for the program 
population. Classroom and computer lab spaces are not always efficient. Many of these buildings were 
designed for smaller programs with fewer students. Since the Continuing Education Division has been 
growing in numbers the lack of space, including storage space has become an issue. For some 
departments, classes are held off campus. For example, 96 percent of classes are half off campus for the 
Older Adult Program. This is done primarily to support student access to classes, however, the program 
could also use more facilities on campus. Another issue with some of the facilities is the accessibility of 
parking and the parking proximity to the classroom; the College has included more parking in its new 
bond measure plans.  
 
In spite of identified needs, 86% of Continuing Education students, when surveyed, reported that they 
were satisfied or very satisfied with classroom facilities.  Only 4% reported dissatisfaction.  When asked 
about their satisfaction with the Division’s computer labs, 55% reported positively, and 4% reported 
negatively.  Another 41% reported that they don’t use the labs or the question did not apply to them; the 
great majority of these were Older Adult Program students in off-campus locations. (See Student Survey 
Data) 
 
Continuing Education hires all faculty and classified staff through a well-established Board approved 
system of defining and modifying minimum qualifications and required knowledge and skills for its 
personnel.  Faculty minimum qualifications follow standards set by Title 5 of the California Education 
Code and confirmed by the Academic Senate.  Regular classified and hourly staff are hired according to 
job descriptions that have been reviewed by a committee, under coordination of Human Resources.   Full-
time faculty and regular classified staff are hired through a committee process, with committee 
memberships composed of college staff serving during normal work hours.  Human Resources 
technicians facilitate committee processes, including collection and dissemination of appropriate 
paperwork.  This task has been made smoother with the implementation of a secure web-based screening 
system into which applications, resumes, letters of recommendation, transcripts, and other relevant 
documents are scanned for review by committee members.  The hiring manager for each position heads 
each hiring committee and completes final reference checks for the chosen candidate. 
 
The College has a Professional and Organizational Department (POD) which provides an array of 
opportunities for professional development.  Many opportunities reflect the priorities of the College and 
expressed interests of faculty, as evidenced by numerous offering for training in Banner (the new college 
Enterprise Application System), classroom computer applications such as PowerPoint and Blackboard, 
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student learning outcomes, developmental education, and distance learning.  All offerings are publicized 
through flyers delivered to all staff, web calendars and lists, and email announcements.  All training 
offered through POD is free. 
 
In addition to POD, different programs within the Continuing Education Division have consistently 
provided professional development to faculty and some tutoring staff in the area of student learning 
outcomes and technology.  Since all of the division faculty are part-time, they have been given release 
time to attend these sessions.  In addition, flex-day sessions prior to the Fall and Spring semesters have 
been offered and attendance has been paid from grant funding.  Additionally, in recent years the division 
has held annual, division-wide training on team-building, strategic planning, and other topics focused on 
student service.  Faculty and other staff also have opportunities to request support for attending 
conferences and other training that they have identified.  These opportunities have been numerous, 
particularly for ESL faculty. The division has not, however, carried out a strategic professional 
development plan focusing on systematic achievement of its student learning goals.  This has been 
identified as an area of need, and professional development goals have been integrated into an action plan 
for the next three years.  
 








Continuing Education PIE Goal 1:  DATA 
Goal 1:   Implement a comprehensive student data system with structures in place to track, assess and report student access 
to services and learning outcomes.  
 
Rationale:   
Current College system (ICCIS) provides no non-credit transcript and student outcomes regarding program completion are not 
generated automatically. A culture of regular staff review of student data has not been established consistently across the division. 
 
Supporting Data:   


• Limited Continuing Education student outcome data is available and is inconsistent in its content. 
• Short-Term Vocational certificates report only 23 completions over the past 3 years. 
• GED post-program data is unavailable for 46% of GED completers. 
• Early alert information on low progressing students in High School Referral, Adult Diploma, and GED is not in a central 


database. 
• The number of ESL students with complete CASAS paired scores has been flat over a three-year period. 


 
Growth Targets: 


• Increase STV certificates completions by 100% by Spring of 2012 
• Increase students earning credits in HSR and AD by 25% in 2012 
• Achieve a 90% attainment of post-program data for AD/GED graduates 
• Increase percentage of ESL student CASAS paired scores by 10%  by Spring of 2012 
 


College Goals Addressed:   
• College Goal #5:  The College will utilize and support appropriate technology to enhance educational programs and services. 
• College Goal #10:  The College will ensure that basic skills development is a major focus and an adequately funded activity. 


 
Student Learning Goals Addressed:  Self-Directed Individuals 
 
Impact on student learning of academic standards & Student Learning Goals: 
Based on ongoing formative assessment feedback, students will be able to focus on the personal goals they have established. 
 
Monitor Progress Tools: Report Progress: 


• e-PIE updates • Annual Plan for Institutional Effectiveness 
• Division surveys • Annual student and staff data profile updates 
• CASAS Benchmark data collection • Annual CASAS Benchmark Report 
• Program meeting calendars and sign-in sheets • Program communication to staff and students 
• Professional Development  
• Longitudinal analysis of student outcome data 


• Monthly communication of task status to dean of 
Continuing Education 
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Continuing Education PIE Goal 1:  DATA 
 


Tasks Responsible 
Person(s) 


Professional 
Development/Resources 


Means to Assess 
Improvement 


Timeline Reporting 


Division:  
Identify Banner gaps 
needing resolution (for 
example, waiting list 
problem). 


• P. Madrigal 
• Division & dept. 


student services 
staff 


• Division & dept. 
finance staff 


• Program 
managers 


• Instructors 


• Banner Training (on-campus) 
• Overtime pay available for Banner 


• Banner “go live” 
implemented by target 
dates established by 
College. 


• Division-level survey / 
feedback regarding level 
of proficiency 


• July 2009 
• Schedule, 


registration & 
Web CMS 


 
• September 


2009 
Attendance  


• e-PIE 
• Division dean 
• VP Instruction 
• Summary of findings 


and proposal for 
further IT training. 


Division:  
Assess current alignment 
of student data with MIS 
noncredit reporting data 
needs and develop a 
protocol for collection in 
or upload to Banner. 


• P. Madrigal 
• Division dean 
• Program 


managers 
• Student services 


staff 


MIS data reporting meetings & regional 
workshops provided by Chancellor’s 
office. 


Semi-annual team 
evaluation (Division, I.T., 
CCCCO) 


Annual 
Beginning  
July 2009 


• Division Dean 
• VP Instruction 
• Annual PIE 


Division: 
Develop noncredit 
transcript in Banner 
(integrated into College 
system)  


• P. Madrigal 
• Division dean 
• Program 


Managers 
• IT 


• Banner Training 
• Banner Overtime Pay 


Banner noncredit 
transcript “go live” 
implemented by target 
dates established by 
College. 


July 2009 • Division dean 
• VP Instruction 


Division: 
Implement Banner 
positive attendance 
collection and reporting 
by period 


• P. Madrigal 
• Division dean 
• Division student 


services staff 
• IT 


• Banner Training 
• Banner Overtime Pay 


• Banner positive 
attendance “go live” 
implemented by target 
dates established by 
College. 


July 2009 • Division dean 
• VP Instruction 


Division: 
Program certificates of 
competency/achieveme
nt issued by Banner  


• ESL 
• STV 
• ABE 


• P. Madrigal 
• Division Dean 
• Program 


Managers 
• IT 


• Banner Training 
• Banner Overtime Pay 


Banner noncredit 
transcript “go live” 
implemented by target 
dates established by 
College. 


July 2009 • Division dean 
• VP Instruction 
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Continuing Education PIE Goal 1:  DATA 
 


Tasks Responsible 
Person(s) 


Professional 
Development/Resources 


Means to Assess 
Improvement 


Timeline Reporting 


Division: 
Programs will increase  
efficiency and access to 
course level formative 
student data and use of it 
to modify instruction as 
needed 
• ESL: Portfolios 
• ESL: Instructors will 


review midterm results 
by course and level 
each semester to 
modify their 
instructional focus 


• HSR/AD: Instructors will 
evaluate student 
progress on specific 
exams and projects in 
various subjects and 
modify curriculum as 
needed. 


• OAP:  Faculty will 
review course level 
SLO progress to 
monitor student 
success rate 


• Division dean 
• Program 


managers & 
supervisors 


• Instructors 


TracDat Training (e-PIE) 
In-services 
Categorical pay for non-teaching 
faculty assignments 
 
• ESL Portfolios & Progress Report:  


Teacher-Student consultation and 
course progress; review and 
recommendations for improvement in 
language skills/areas 


• ESL Midterms:  Faculty provided with 
item analysis of midterm results for 
course design and delivery 
modifications, where necessary.   


• Faculty one-on-one assistance 
provided by Coordinator 


• ABE/GED Grade Machine data will 
be collected and analyzed for faculty 
review; review outcome data and 
faculty discussion will determine 
adjustments to curriculum 


• OAP faculty will receive course 
level SLO data 


• Increase in percentage 
of courses with formative 
SLOs 


• e-PIE reporting 
• ESL Progress Report 


will show improvement 
based on mid-term 
consultations by 
teacher-student. 


May 2009 
Ongoing 


• Program managers 
• Division dean 
• VP Instruction 
• ESL Progress Report 


and ESL Transfer 
Logs 


• HSR/AD Grade 
Machine 


Division: 
Programs will establish a 
venue for staff to review 
and analyze student 
outcomes, including 
SLOs, to identify 
improvement needs  
• Focused student data 


discussions at Monthly 
Adult Diploma meetings 


• HSR/PAED/GED/ABE 
semester meetings 


• OAP semester 
Meetings 


• Faculty 
• Managers  
• Support staff 


• Program Meetings 
• Data collection and analysis training 


for SLOs 
• New role for communication team? 


• Adult Diploma monthly 
meetings 


• Meeting Agenda 
outcomes 


Fall 2009 • ABE Buzz 
• Annual PIE 
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Continuing Education PIE Goal 1:  DATA 
 


Tasks Responsible 
Person(s) 


Professional 
Development/Resources 


Means to Assess 
Improvement 


Timeline Reporting 


Division: 
Establish division-wide 
tracking of student follow-
up services (MIS 
definition) 
• Adult Diploma: SARS 
• ESL 
• STV 
• Health 
• PE 
• OAP 


• Program 
managers 


• Student services 
staff 


• P. Madrigal (for 
tie-in to MIS 
reporting, above) 


• Possible in-service training 
• Possible Banner training if needed 


Evaluation of Banner-
generated upload of MIS 
data for reporting gaps 
 


June 2009 • Division dean 
• I.T. 
• VP Instruction 


ABE:  
Upgrade grading 
software and establish 
increased access to 
grades and attendance 
information for High 
School Referral parents. 


• ABE managers 
• ABE supervisor 


• Training for faculty, support staff in 
new software and adequate ways to 
disseminate the information to 
parents, students 


• New web-based software program 


• Identification of web-
based grading program 


• Staff trained 
• Provided to parents and 


students at orientation 


Fall 2009  


ESL:  
Improve the percentage 
of complete data sets 
(intake, test and update 
forms) required to report 
benchmark gains to 
CASAS (Federal Grant) 


ESL Supervisor (P. 
Madrigal) 


Internal process change; internal staff 
training. 


CASAS Benchmark 
Report will show a 
positive gain from prior 
year-end results. 


Beginning Fall 
2007 / Ongoing 


Year-end CASAS 
Benchmark Report 


ESL: 
CASAS support staff will 
improve feedback to 
instructors regarding 
CASAS performance of 
their students.  


Assessment & 
Curriculum 
Coordinator 
(Margaret T.) 


• Faculty and Tutor workshops 
• One-on-one training of faculty by 


CASAS support staff (Lourdes G., 
Oscar P., & Margaret T.) 


Improved benchmarks in 
CASAS post-test results 


Beginning Fall 
2008 / Ongoing  


CASAS Pre-test and 
Post Test results 


Older Adult Program: 
Create OAP database 
for tracking student 
progress 


• P. Madrigal  
• Program 


supervisor 


• Non teaching funding for OAP faculty 
• OAP tracking by course 
• OAP tracking by student 
• OAP matriculation tracking 


• Class size 
• Enrollment trends 
• Retention 
• Multiple enrollments 
• Repeatability 
• Progression through 


computer certificate 
program 


Fall 2009 • Division dean 
• I.T. 
• VP Instruction 
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Tasks Responsible 


Person(s) 
Professional 


Development/Resources 
Means to Assess 


Improvement 
Timeline Reporting 


Parent Education: 
develop a student 
personal goals and 
outcomes instrument 


Parent Ed Faculty Meetings Monthly semester faculty 
meetings to review each 
semester’s assessment 


Begin in 
October 2009 


Assessment results to 
Director ABE 


Division: 
Develop PIEs for Short-
Term Vocational, Health, 
Parent Ed and Disabled 
Students programs. 


• Division Dean 
• Program 


managers & 
supervisors 


•  
• ABE manager, 


PAED/Disabled 
faculty and 
support staff 


• SLO committee mentoring 
• In-service training 
•  
•  
• SD planning time 


• e-PIE progress 
assessment 


•  
•  
• Series of meetings, held 


each spring to develop 
PIE 


May 2009 
 
 
 
May 2009 


• Division dean 
• VP Instruction 


 








Continuing Education PIE Goal 4:   Matriculation 
Goal 4:    Increase measurable post-program outcomes for college and career.  
 


Rationale:   
Official reports from the College currently exclude measurable Continuing Education matriculation outcomes due to data limitations.   
Post-program outcomes are limited to anecdotal evidence.  
 
Supporting Data: 


• 51.3% of students are not accessing matriculation services currently available (Student Survey) 
• Short-Term Vocational certificates report only 23 completions over the past three years 
• The 2007-08 Accountability Report for Community Colleges (ARCC) data for Career Development College Preparation 


(CDCP) noncredit students show a decline in the percentage of students transferring to 4-year institutions. 
• Post-program data is unavailable for 46% of GED completers. 
• 30% of ESL students in spring 2008 did not progress to the next level (ESL Database) 


 
Growth Targets: 


• Increase the Accountability Report for Community Colleges (ARCC) for Career Development College Preparation (CDCP) for 
percent improved by 3% in the 2009-2010  


• Increase STV certificates by 10% by 2009-2010.  
• Increase post program data for AD and GED students to 80%. 
• Maintain a record of career plans for 80% of Adult Diploma, GED, and ABE students.  
• Increase course completions for AD and HSR students by 20% 
• Increase ESL student retention rate by 3%  in 2009-10 


 
College Goals Addressed:   


• College Goal #3:  The College will improve career/vocational training opportunities to help students maintain professional 
currency and achieve individual goals. 


• College Goal #6:  The College will provide opportunities for increased diversity and equity for all across the campus. 
 
Student Learning Goals Addressed:   Lifelong Learner; Self-Directed Individual 
 
Impact on student learning of academic standards & Student Learning Goals: 
Student access of support services will improve retention in courses and persistence through programs. 
Increased student awareness of measurable post-program opportunities will improve motivation, retention, and persistence. 
  
Monitor Progress Tools: Report Progress: 


• Counselor Tracking Software • Annual ePIE reporting 
• MIS upload data from Banner • ARCC report 
• Case management documentation • Program newsletters 
• Surveys • Survey summaries 
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Continuing Education PIE Goal 4:   Matriculation 
 
 


Tasks Responsible 
Person(s) 


Professional 
Development/Resources 


Means to Assess 
Improvement 


Timeline Reporting 


ABE: 
Increase the number 
of prospective GED 
and Adult Diploma 
students completing 
the noncredit 
matriculation process. 
• Establishing process 


for student data 
collection and 
specific follow-up 
actions.  


• ABE Assistant 
Director  


• Counseling 
faculty 


• High school 
supervisor 


• Clerical support 
 


 Work collaboratively with staff to define 
specific actions to be taken at each 
step of the noncredit matriculation 
process. 


• Use of tracking 
spreadsheet 


• Data analysis of 
matriculation 
effectiveness 


 


Beginning Jan 
2009 


• ePIE 
• Program Meetings 
• ABE Leadership team 


meetings 


ABE-AD: 
Identify career goals 
for current Adult 
Diploma students. 
 


• ABE Director 
• Counselors 


Career counselor and AD instructors 
collaborate to create an effective 
communication structure for student 
career referral 
 


• Completed student 
career goals worksheet 


• Tracking of career goals 
in counselor database 


January 2099 
ongoing 


• Career goals 
overview report 


• ePIE 


ABE- ABE LAB: 
Create a system of 
support services for 
displaced workers and 
re-entry adult students. 
• Establish a support 


team 
• Create career 


development 
workshop series 


• ABE Director 
• Counseling  
• Instructional 


faculty 
• Educational 


Advisor    


• Faculty non-teaching hours for team 
meetings 


• Research and conferences on needs 
of displaced workers and current 
industry trend. 


 


• Meetings and minutes 
• Class schedules and 


student attendance 


March 2009 • ABE Lab schedule 
• ePIE 
• Buzz 
• Program meetings 


ABE- High School 
Referral:: 
Increase the 
percentage of students 
who complete 
attempted courses.   
• Refine process for 


tracking student 
attendance and 
completion.  


• ABE Director 
• ABE Assistant 


Director 
• HSR Faculty  
• Evening Site 


Administrators 
• HS Supervisor 


• Analyze HSR completion data for 
trends  


• Funding for non-teaching  
 


• Collect progress 
information from faculty 


• Case management 
documentation 


• Change in number of 
course completions 


September 2008 
and ongoing 
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Continuing Education PIE Goal 4:   Matriculation 
 


Tasks Responsible 
Person(s) 


Professional 
Development/Resources 


Means to Assess 
Improvement 


Timeline Reporting 


ABE-Adult Diploma: 
Increase the 
percentage of students 
who complete 
attempted courses. 
• Identify 


underperforming 
students via an early 
alert process 


• Create interventions 
for underperforming 
students 


• Establish minimum 
progress guidelines 
for AD students 


• ABE director 
• ABE Assistant 


director 
• HS supervisor,  
• Counselors 
• Instructors 


• Analyze AD course completion data 
for trends 


• Funding for non-teaching 
• Work collaboratively with staff to 


define specific actions to be taken at 
each step of the process 


 


• Case management 
documentation 


• Tracking of 
underperforming 
students 


• Meeting agendas and 
minutes 


• Change in number of 
course completions 


January 2009  


ABE: 
Improve post program 
and career 
development 
resources and  in the 
ABE Career Center 


• ABE Director 
• Counseling 
• Faculty 
• ABE Assistant 


Director 


Purchase career development and 
assessment materials 
 


• Purchase orders 
• Meeting minutes 


February 2009 • ABE Buzz 
• Semester meetings 
 


ABE: 
Track post program 
plans for AD and GED 
graduates. 


• ABE Assistant 
Director 


• FT counselor 


Training on tracking for counselors  • Use of tracking 
spreadsheet 


• Exit interview notes 
 


January 2009 
and ongoing 


• Post program data 
outcomes, 


• SA in ePIE 
• Monthly and 


semester meetings 
ESL/Registration: 
Students will feel 
satisfied that they have 
received consistently 
accurate information 
about services, 
resources, policies and 
procedures. 


• Counseling Team 
(John P.) 


• ESL Matriculation 
Coordinator 
(Deejay S.) 


• Orientation & Handbook  
• Policies & Procedures Manual 


development 


Annual Student 
Satisfaction Survey 
comparison with prior year 
survey will indicate 
improved rating 


Beginning in Fall 
2008 / Ongoing 


Student Satisfaction 
Survey Report 


ESL:  
Assess current 
utilization of open 
counseling hours to 
maximize efficiency. 


Counseling Team 
(John P.) 


ESL database & optimized counseling 
team schedule 


Data Analysis will establish 
baseline information and 
will be used for 
comparison in subsequent 
years 


Beginning June 
2009 for 
Baseline data / 
Ongoing  
 


ESL database report 
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Continuing Education PIE Goal 4:   Matriculation 
 


Tasks Responsible 
Person(s) 


Professional 
Development/Resources 


Means to Assess 
Improvement 


Timeline Reporting 


ESL: 
Complete and launch 
orientation DVD in 
English. 


Counseling Team 
(John P.) 


Media Services (no cost) Parallel survey forms 
(DVD / Live-presenter) will 
be compared for 
satisfaction 


June 09 Orientation Survey 
Summaries 


ESL: 
Record two more 
language tracks for 
orientation DVD. 


Counseling Team 
(John P.) 


• Two Spanish and two Mandarin 
readers/interpreters (Matriculation 
funding) 


• Media Services (no cost) 


Parallel survey forms 
(DVD / Live-presenter) will 
be compared for 
satisfaction 


June 09 Orientation Survey 
Summaries 


ESL: 
Students will be able 
to identify key parts of 
the enrollment-to-
credit process. 


Counseling Team 
(John P.) 


Matriculation presentation & flow chart Feedback from 
participants 


Beginning March 
2009 / Ongoing 


Report to Director 


ESL: 
Counseling  Team, 
working with ESL 
administrators, will 
develop a new 
strategic plan for the 
ESL Career Guidance 
Center (currently 
sharing space with 
ESL library.) 
• Career Guidance 


Center space is 
underutilized and will 
be consolidated with 
ESL Library as a 
resource room for 
students. 


 


Counseling Team 
(John P.) 


Career Guidance (CD) Program will be 
development to include the following: 
• Curriculum development funding for 


modules focusing on exploration, 
educational planning, and job 
preparation. 


• Web-based resources for “virtual 
CGC” and staffing for Web 
development 


 


• Four 15-Minute teaching 
modules will be 
developed and piloted. 


• Career Guidance 
Program link will be 
accessible to students 
from ESL website 


June 2009: 
Modules 
 
January 2010 
CD Web Link  


ePIE 


ESL: 
Students will be 
satisfied with 2009 
ESL Career 
Conference 
 


Counseling Team 
(John P.) 


Career Conference promotion and 
brochures 


Student Survey:  
Satisfaction rate of 70% 


April 09 Survey Summary 
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Continuing Education PIE Goal 4:   Matriculation 
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Tasks Responsible 


Person(s) 
Professional 


Development/Resources 
Means to Assess 


Improvement 
Timeline Reporting 


ESL: 
Increase bank of 
assessment items 
(questions) in ESL-
CAP by15 items 
annually 


• ESL Faculty 
• ESL Assessment 


& Curriculum 
Coordinator 
(Margaret T.) 


• Faculty curriculum development 
(NTFA) 


• Web developer 


Pilot testing results Beginning 
September 2007 
Ongoing  


AUO in ePIE 


ESL: 
ESL Counseling Team 
will explore the need 
for an MA intern 
training program to 
work with ESL 
students who have 
psychological issues. 


Counseling Team 
(John P.) 


• Exploration of local MA Counseling 
programs and intern partnerships 


• Develop a check box in ESL 
Database for students who meet with 
Counseling Team and can benefit 
from referrals to MA Intern 


 Beginning 
October 2008 / 
Ongoing 


Database report 
(Number of students 
with psychological 
needs) 


STV: 
Strengthen outreach, 
counseling, and other 
student services. (DB) 


• Division Dean 
• Program 


Manager 


Professional Peer Support (CCCAOE 
or ACCE) 


Establish tracking system 
for STV inquiries in 
division office. 


Beginning July 
2009 


• Annual ePIE reporting 
(SA established) 


• Noncredit 
Matriculation Report 
to CCC System Office 


 
 








Appendix E:  Continuing Education Master Schedule Fall 2008


INSTRUCTOR REF. NO. COURSE ID LOCATION DAYS TIMES START/END DATES
AKEY, MARILYNNE M 119662-001 OAD MOEX07 PLUM M 1000-1200 08/25/2008-12/08/2008 AP ADLT
AKEY, MARILYNNE M 119663-002 OAD MOEX07 WALT T 1000-1130 08/26/2008-12/09/2008 AP ADLT
AKEY, MARILYNNE M 119667-006 OAD MOEX07 JOS T 1300-1430 08/26/2008-12/09/2008 AP ADLT
AKEY, MARILYNNE M 119677-001 OAD MOEX04 PLUM M 0830-1000 08/25/2008-12/08/2008 AP ADLT
AKEY, MARILYNNE M 119681-004 OAD MOEX04 WALT T 0830-1000 08/26/2008-12/09/2008 AP ADLT
ALEXANDER, CAROLYN 119094-001 OAD ART40A 1A  -7 MW 1200-1300 08/25/2008-12/10/2008 NP 9999
ALEXANDER, CAROLYN 119094-001 OAD ART40A 1A  -7 MW 1300-1510 08/25/2008-12/10/2008 NP 9999
ALEXANDER, CAROLYN 119095-001 OAD ART41A 1A  -7 TTh 1320-1420 08/26/2008-12/11/2008 NP 9999
ALEXANDER, CAROLYN 119095-001 OAD ART41A 1A  -7 TTh 1420-1630 08/26/2008-12/11/2008 NP 9999
ALLEN, YVONNE C 120117-007 ESL LVL-2 66  -137 MTWTh 1830-2200 08/25/2008-12/14/2008 AP ADLT
ALLMOND, TONY 125824-003 INST50G 50G M 1200-1600 08/25/2008-12/08/2008 AP ADLT
ALLMOND, TONY 125824-003 INST50G 50G TTh 1200-1700 08/26/2008-12/11/2008 AP ADLT
ALTMIRE, MATTHEW D 119069-001 OAD MUS38 2   -M200 W 1630-1730 08/27/2008-12/10/2008 NP 9999
ALTMIRE, MATTHEW D 119069-001 OAD MUS38 2   -M200 W 1730-1835 08/27/2008-12/10/2008 NP 9999
ALVAREZ, RAUL O 125946-003 BCSKHSALG2 OCAM MTWThF 0800-0900 08/27/2008-12/19/2008 AP ADLT
AMMIRATO, JOSEPH S 119080-001 VOC GRP12 21  -21 M 0800-1005 08/25/2008-12/10/2008 NP 9999
AMMIRATO, JOSEPH S 119080-001 VOC GRP12 21  -21 W 0800-1110 08/27/2008-12/10/2008 NP 9999
AMMIRATO, JOSEPH S 119081-002 VOC GRP12 21  -21 T 1500-1705 08/26/2008-12/09/2008 NP 9999
AMMIRATO, JOSEPH S 119081-002 VOC GRP12 21  -21 Th 1500-1810 08/28/2008-12/11/2008 NP 9999
AMMIRATO, JOSEPH S 119085-001 VOC GRP18 21  -21 M 1130-1335 08/25/2008-12/08/2008 NP 9999
AMMIRATO, JOSEPH S 119085-001 VOC GRP18 21  -21 W 1130-1440 08/27/2008-12/10/2008 NP 9999
AMMIRATO, JOSEPH S 119086-001 VOC GRP20 21  -21 T 0800-1005 08/26/2008-12/08/2008 NP 9999
AMMIRATO, JOSEPH S 119086-001 VOC GRP20 21  -21 Th 0800-1110 08/28/2008-12/10/2008 NP 9999
ANDERSON, RICHARD L 118893-001 VOC WLD60 69  -11 Th 1900-2210 08/28/2008-12/11/2008 NP 9999
ARBALLO, MADELYN A 124952-001 BCSKTUTOR1 45 Arrange 20.00H 08/25/2008-12/10/2008 NP 9999
ARBALLO, MADELYN A 124953-100 BCSKTUTOR1 45 Arrange 20.00H 08/25/2008-12/10/2008 NP 9999
ARBALLO, MADELYN A 124954-002 BCSKTUTOR1 45 Arrange 20.00H 08/25/2008-12/10/2008 NP 9999
ARBALLO, MADELYN A 124955-003 BCSKTUTOR1 45 Arrange 20.00H 08/25/2008-12/10/2008 NP 9999
ARBALLO, MADELYN A 124956-004 BCSKTUTOR1 45 Arrange 20.00H 08/25/2008-12/10/2008 NP 9999
ARBALLO, MADELYN A 124957-005 BCSKTUTOR1 45 Arrange 20.00H 08/25/2008-12/10/2008 NP 9999
ARBALLO, MADELYN A 124958-006 BCSKTUTOR1 45 Arrange 20.00H 08/25/2008-12/10/2008 NP 9999
ARBALLO, MADELYN A 124959-007 BCSKTUTOR1 45 Arrange 20.00H 08/25/2008-12/10/2008 NP 9999
ARBALLO, MADELYN A 124960-008 BCSKTUTOR1 45 Arrange 20.00H 08/25/2008-12/10/2008 NP 9999
ARBALLO, MADELYN A 124961-009 BCSKTUTOR1 45 Arrange 20.00H 08/25/2008-12/10/2008 NP 9999
ARBALLO, MADELYN A 124962-010 BCSKTUTOR1 45 Arrange 20.00H 08/25/2008-12/10/2008 NP 9999
ARBALLO, MADELYN A 124963-011 BCSKTUTOR1 45 Arrange 20.00H 08/25/2008-12/10/2008 NP 9999
ARBALLO, MADELYN A 124964-012 BCSKTUTOR1 45 Arrange 20.00H 08/25/2008-12/10/2008 NP 9999
ARBALLO, MADELYN A 124965-013 BCSKTUTOR1 45 Arrange 20.00H 08/25/2008-12/10/2008 NP 9999
ARBALLO, MADELYN A 124966-014 BCSKTUTOR1 45 Arrange 20.00H 08/25/2008-12/10/2008 NP 9999
ARBALLO, MADELYN A 124967-015 BCSKTUTOR1 45 Arrange 20.00H 08/25/2008-12/10/2008 NP 9999
ARBALLO, MADELYN A 124968-016 BCSKTUTOR1 45 Arrange 20.00H 08/25/2008-12/10/2008 NP 9999
ARBALLO, MADELYN A 124969-017 BCSKTUTOR1 45 Arrange 20.00H 08/25/2008-12/10/2008 NP 9999
ARBALLO, MADELYN A 124970-018 BCSKTUTOR1 45 Arrange 20.00H 08/25/2008-12/10/2008 NP 9999
ARBALLO, MADELYN A 124971-019 BCSKTUTOR1 45 Arrange 20.00H 08/25/2008-12/10/2008 NP 9999
ARBALLO, MADELYN A 124972-020 BCSKTUTOR1 45 Arrange 20.00H 08/25/2008-12/10/2008 NP 9999
ARBALLO, MADELYN A 124973-021 BCSKTUTOR1 45 Arrange 20.00H 08/25/2008-12/10/2008 NP 9999
ARBALLO, MADELYN A 124974-022 BCSKTUTOR1 45 Arrange 20.00H 08/25/2008-12/10/2008 NP 9999
ARBALLO, MADELYN A 124975-023 BCSKTUTOR1 45 Arrange 20.00H 08/25/2008-12/10/2008 NP 9999
ARBALLO, MADELYN A 125296-006 BCSKABE01 30 Arrange 2.50H 08/25/2008-09/21/2008 NP 9999
ARBALLO, MADELYN A 125297-007 BCSKABE01 30 Arrange 2.50H 09/22/2008-10/19/2008 NP 9999
ARBALLO, MADELYN A 125298-008 BCSKABE01 30 Arrange 2.50H 10/20/2008-11/16/2008 NP 9999
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ARBALLO, MADELYN A 125299-009 BCSKABE01 30 Arrange 2.50H 11/17/2008-12/14/2008 NP 9999
ARBALLO, MADELYN A 125300-010 BCSKABE01 30 Arrange 2.50H 12/15/2008-01/04/2009 NP 9999
ARBALLO, MADELYN A 125301-001 BCSKABE04 30 Arrange 2.00H 08/25/2008-09/21/2008 NP 9999
ARBALLO, MADELYN A 125302-002 BCSKABE04 30 Arrange 2.00H 09/22/2008-10/19/2008 NP 9999
ARBALLO, MADELYN A 125303-003 BCSKABE04 30 Arrange 2.00H 10/20/2008-11/16/2008 NP 9999
ARBALLO, MADELYN A 125304-004 BCSKABE04 30 Arrange 2.00H 11/17/2008-12/14/2008 NP 9999
ARBALLO, MADELYN A 125305-005 BCSKABE04 30 Arrange 2.00H 12/15/2008-01/04/2009 NP 9999
ARBALLO, MADELYN A 125306-006 BCSKABE04 30 Arrange 2.00H 08/25/2008-09/21/2008 NP 9999
ARBALLO, MADELYN A 125307-007 BCSKABE04 30 Arrange 2.00H 09/22/2008-10/19/2008 NP 9999
ARBALLO, MADELYN A 125308-008 BCSKABE04 30 Arrange 2.00H 10/20/2008-11/16/2008 NP 9999
ARBALLO, MADELYN A 125309-009 BCSKABE04 30 Arrange 2.00H 11/17/2008-12/14/2008 NP 9999
ARBALLO, MADELYN A 125310-010 BCSKABE04 30 Arrange 2.00H 12/15/2008-01/04/2009 NP 9999
ARBALLO, MADELYN A 125311-011 BCSKABE04 30 Arrange 2.00H 08/25/2008-09/21/2008 NP 9999
ARBALLO, MADELYN A 125312-012 BCSKABE04 30 Arrange 2.00H 09/22/2008-10/19/2008 NP 9999
ARBALLO, MADELYN A 125313-013 BCSKABE04 30 Arrange 2.00H 10/20/2008-11/16/2008 NP 9999
ARBALLO, MADELYN A 125314-014 BCSKABE04 30 Arrange 2.00H 11/17/2008-12/14/2008 NP 9999
ARBALLO, MADELYN A 125315-015 BCSKABE04 30 Arrange 2.00H 12/15/2008-01/04/2009 NP 9999
ARBALLO, MADELYN A 125316-011 BCSKABE01 30 Arrange 2.00H 08/25/2008-09/21/2008 NP 9999
ARBALLO, MADELYN A 125317-012 BCSKABE01 30 Arrange 2.00H 09/22/2008-10/19/2008 NP 9999
ARBALLO, MADELYN A 125318-013 BCSKABE01 30 Arrange 2.00H 10/20/2008-11/16/2008 NP 9999
ARBALLO, MADELYN A 125319-014 BCSKABE01 30 Arrange 2.00H 11/17/2008-12/14/2008 NP 9999
ARBALLO, MADELYN A 125320-015 BCSKABE01 30 Arrange 2.00H 12/15/2008-01/04/2009 NP 9999
ARBALLO, MADELYN A 125321-016 BCSKABE01 30 Arrange 2.00H 08/25/2008-09/21/2008 NP 9999
ARBALLO, MADELYN A 125322-017 BCSKABE01 30 Arrange 2.00H 09/22/2008-10/19/2008 NP 9999
ARBALLO, MADELYN A 125323-018 BCSKABE01 30 Arrange 2.00H 10/20/2008-11/16/2008 NP 9999
ARBALLO, MADELYN A 125324-019 BCSKABE01 30 Arrange 2.00H 11/17/2008-12/14/2008 NP 9999
ARBALLO, MADELYN A 125325-020 BCSKABE01 30 Arrange 2.00H 12/15/2008-01/04/2009 NP 9999
ARBALLO, MADELYN A 125326-021 BCSKABE01 30 Arrange 2.00H 08/25/2008-09/21/2008 NP 9999
ARBALLO, MADELYN A 125327-022 BCSKABE01 30 Arrange 2.00H 09/22/2008-10/19/2008 NP 9999
ARBALLO, MADELYN A 125328-023 BCSKABE01 30 Arrange 2.00H 10/20/2008-11/16/2008 NP 9999
ARBALLO, MADELYN A 125329-024 BCSKABE01 30 Arrange 2.00H 11/17/2008-12/14/2008 NP 9999
ARBALLO, MADELYN A 125330-025 BCSKABE01 30 Arrange 2.00H 12/15/2008-01/04/2009 NP 9999
ARBALLO, MADELYN A 125724-026 BCSKABE01 OCAM Arrange 3.00H 08/25/2008-09/21/2008 NP 9999
ARBALLO, MADELYN A 125725-027 BCSKABE01 OCAM Arrange 3.00H 09/22/2008-10/19/2008 NP 9999
ARBALLO, MADELYN A 125726-028 BCSKABE01 OCAM Arrange 3.00H 10/20/2008-11/16/2008 NP 9999
ARBALLO, MADELYN A 125727-029 BCSKABE01 OCAM Arrange 3.00H 11/17/2008-12/14/2008 NP 9999
ARBALLO, MADELYN A 125728-030 BCSKABE01 OCAM Arrange 3.00H 12/15/2008-01/04/2009 NP 9999
BAKER, NATHALIE W 119698-015 OAD EDSE02 BRDG F 0830-1000 08/29/2008-12/12/2008 AP ADLT
BAKER, NATHALIE W 119759-009 OAD MUS-CE BRDG F 1000-1200 08/29/2008-12/12/2008 AP ADLT
BAKER, NATHALIE W 119760-010 OAD MUS-CE COUN F 1300-1500 08/29/2008-12/12/2008 AP ADLT
BAKER, NATHALIE W 119762-012 OAD MUS-CE VILA F 1500-1630 08/29/2008-12/12/2008 AP ADLT
BAKKER, JAMES R 120067-002 ESL LVL-1 31B -5 MTWThF 0800-1130 08/25/2008-12/14/2008 AP ADLT
BARRETO, NORMA C 120014-002 ESL WRTE-C 66  -286 M 1830-2200 08/25/2008-12/14/2008 AP ADLT
BARRETO, NORMA C 120017-002 ESL SPK-C 66  -286 Th 1830-2200 08/25/2008-12/14/2008 AP ADLT
BARRON, SERGIO 119932-007 VOC BSM20 4   -138 W 1900-2210 08/27/2008-12/10/2008 NP 9999
BARRY, ANGELA 120075-004 ESL LVL-2 66  -183 MTWThF 0800-1130 08/25/2008-12/14/2008 AP ADLT
BARRY, ANGELA 120150-003 ESL SPK-C 66  -183 MWF 1130-1300 08/25/2008-10/19/2008 AP ADLT
BARRY, ANGELA 120188-005 ESL SPK-C 66  -183 MWF 1130-1300 10/20/2008-12/14/2008 AP ADLT
BAUM, RICHARD H 119619-001 VOC CP-BC3 LV M 0900-1200 08/25/2008-12/14/2008 AP ADLT
BAUM, RICHARD H 119630-005 VOC CP-NET LV F 0900-1200 08/29/2008-12/12/2008 AP ADLT
BECKER, LIZA A 120162-001 ESL LANG02 66  -169 Arrange 3.00H 08/25/2008-12/14/2008 NP 9999
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BECKER, LIZA A 125176-001 BCSKABE01 66 Arrange 2.00H 08/25/2008-09/21/2008 NP 9999
BECKER, LIZA A 125177-002 BCSKABE01 66 Arrange 2.00H 09/22/2008-10/19/2008 NP 9999
BECKER, LIZA A 125178-003 BCSKABE01 66 Arrange 2.00H 10/20/2008-11/16/2008 NP 9999
BECKER, LIZA A 125179-004 BCSKABE01 66 Arrange 2.00H 11/17/2008-12/14/2008 NP 9999
BECKER, LIZA A 125180-005 BCSKABE01 66 Arrange 2.00H 12/15/2008-01/04/2009 NP 9999
BECKER, TERESA M 119880-001 VOC FASH10 19B -1 MW 1900-2000 08/25/2008-12/10/2008 NP 9999
BECKER, TERESA M 119880-001 VOC FASH10 19B -1 MW 2000-2130 08/25/2008-12/10/2008 NP 9999
BEHIN, BENJAMIN 125152-003 DSPSEDSE01 OCAM MTWTh 0900-1130 08/25/2008-12/11/2008 AP ADLT
BEHIN, BENJAMIN 125152-003 DSPSEDSE01 OCAM MTWTh 1230-1500 08/25/2008-12/11/2008 AP ADLT
BEIGHTOL, DONNA M 119520-003 VOC ESD10 IRWN T 1800-2100 08/26/2008-12/09/2008 AP ADLT
BEIGHTOL, DONNA M 119533-001 VOC ESD11 LV M 1800-2100 08/25/2008-12/08/2008 AP ADLT
BEIGHTOL, DONNA M 119580-003 VOC ESD11 SD Th 1300-1600 08/28/2008-12/11/2008 AP ADLT
BEIGHTOL, DONNA M 119586-001 VOC ESD02 IRW -IRSR M 1300-1600 08/25/2008-12/08/2008 AP ADLT
BEIGHTOL, DONNA M 119588-003 VOC ESD02 HI- T 1000-1300 08/26/2008-12/09/2008 AP ADLT
BEIZAI, ROBIN F 119526-002 OAD EDSE03 VILA T 1000-1200 08/26/2008-12/09/2008 AP ADLT
BEIZAI, ROBIN F 119684-002 OAD EDSE02 RAN MF 0900-1000 08/25/2008-12/12/2008 AP ADLT
BEIZAI, ROBIN F 119689-007 OAD EDSE02 VILA TTh 0900-1000 08/26/2008-12/11/2008 AP ADLT
BEIZAI, ROBIN F 119709-005 OAD EDSE04 RAN MF 1000-1200 08/25/2008-12/12/2008 AP ADLT
BEIZAI, ROBIN F 119713-007 OAD EDSE04 SDMS MW 1300-1500 08/25/2008-12/10/2008 AP ADLT
BEIZAI, ROBIN F 119736-029 OAD EDSE04 VILA T 1300-1500 08/26/2008-12/11/2008 AP ADLT
BEIZAI, ROBIN F 119736-029 OAD EDSE04 VILA Th 1000-1200 08/26/2008-12/11/2008 AP ADLT
BELBLIDIA, ABDELILL 120085-001 ESL LVL-4 66  -101 MTWThF 0800-1130 08/25/2008-12/14/2008 AP ADLT
BELBLIDIA, ABDELILL 120147-001 ESL SPK-B 66  -101 MWF 1130-1300 08/25/2008-10/19/2008 AP ADLT
BELBLIDIA, ABDELILL 120186-008 ESL SPK-B 66  -101 MWF 1130-1300 10/20/2008-12/14/2008 AP ADLT
BHOWMICK, NIVEDITA 120013-006 VOC CP01 66  -238 T 1100-1300 08/25/2008-12/14/2008 AP ADLT
BHOWMICK, NIVEDITA 120013-006 VOC CP01 66  -238 Th 1100-1230 08/25/2008-12/14/2008 AP ADLT
BHOWMICK, NIVEDITA 120016-007 VOC CP01 66  -238 W 1830-2200 08/25/2008-12/14/2008 AP ADLT
BHOWMICK, NIVEDITA 120018-001 VOC CISB15 66  -238 TTh 0800-0930 08/25/2008-12/14/2008 AP ADLT
BHOWMICK, NIVEDITA 120019-001 VOC CP01AL 66  -238 TTh 0930-1100 08/25/2008-12/14/2008 AP ADLT
BHOWMICK, NIVEDITA 120020-002 VOC CISB15 66  -238 T 1830-2200 08/25/2008-12/14/2008 AP ADLT
BHOWMICK, NIVEDITA 120021-002 VOC CP01AL 66  -238 Th 1830-2200 08/25/2008-12/14/2008 AP ADLT
BLUE, DELORIS J 119919-001 VOC CP68 18  -5 M 1900-2210 08/25/2008-12/08/2008 NP 9999
BOULANGER, SUSAN M 119174-001 VOC THTR15 2   -T130 MTWTh 1900-2210 08/25/2008-10/16/2008 NP 9999
BOWER, PAT M 125068-001 BCSKSTDY80 6   -101 Arrange 4.00H 08/25/2008-12/13/2008 NP 9999
BOWER, PAT M 125069-001 BCSKLERN01 6   -101 Arrange 4.00H 08/25/2008-12/13/2008 NP 9999
BOWER, PAT M 125070-001 BCSKLERN72 6   -101 Arrange 4.00H 08/25/2008-12/13/2008 NP 9999
BOWER, PAT M 125071-001 BCSKLERN76 6   -101 Arrange 4.00H 08/25/2008-12/13/2008 NP 9999
BOWER, PAT M 125072-001 BCSKLERN81 6   -101 Arrange 4.00H 08/25/2008-12/13/2008 NP 9999
BOWER, PAT M 125073-001 BCSKLERN03 6   -101 Arrange 4.00H 08/25/2008-12/13/2008 NP 9999
BOWER, PAT M 125074-001 BCSKLERN50 6   -101 Arrange 4.00H 08/25/2008-12/13/2008 NP 9999
BOWER, PAT M 125075-002 BCSKLERN50 6   -101 Arrange 4.00H 08/25/2008-12/13/2008 NP 9999
BOWER, PAT M 125076-003 BCSKLERN50 6   -101 Arrange 4.00H 08/25/2008-12/13/2008 NP 9999
BOWER, PAT M 125077-004 BCSKLERN50 6   -101 Arrange 4.00H 08/25/2008-12/13/2008 NP 9999
BOWER, PAT M 125078-005 BCSKLERN50 6   -101 Arrange 4.00H 08/25/2008-12/13/2008 NP 9999
BRANTINGHAM, JOHN M 120270-001 OAD ENG8A 26A -311 W 1900-2210 08/27/2008-12/10/2008 NP 9999
BRIGGS, CAROL P 119694-011 OAD EDSE02 BRDG WTh 0830-1000 08/27/2008-12/11/2008 AP ADLT
BRIGGS, CAROL P 119728-021 OAD EDSE04 VILA W 1015-1215 08/27/2008-12/11/2008 AP ADLT
BRIGGS, CAROL P 119728-021 OAD EDSE04 VILA W 1330-1530 08/27/2008-12/11/2008 AP ADLT
BRIGGS, CAROL P 119728-021 OAD EDSE04 VILA Th 1230-1430 08/27/2008-12/11/2008 AP ADLT
BRIGGS, CAROL P 119735-028 OAD EDSE04 BRDG Th 1000-1200 08/28/2008-12/11/2008 AP ADLT
BRINK, JANNA K 120078-001 ESL LVL-3 66  -117 MTWThF 0800-1130 08/25/2008-12/14/2008 AP ADLT
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BRINK, JANNA K 120145-004 ESL SPK-A 66  -117 MWF 1130-1300 08/25/2008-10/19/2008 AP ADLT
BRINK, JANNA K 120227-016 ESL SPK-A 66  -117 MWF 1130-1300 10/20/2008-12/14/2008 AP ADLT
CAHOW, MATTHEW J 119678-002 OAD MUS38 2   -M101 Arrange 1.00H 08/25/2008-12/14/2008 NP 9999
CAHOW, MATTHEW J 119678-002 OAD MUS38 2   -M101 Arrange 1.00H 08/25/2008-12/14/2008 NP 9999
CAHOW, MATTHEW J 125698-004 OAD MUS38 2   -M101 Arrange 1.00H 08/25/2008-12/14/2008 NP 9999
CAHOW, MATTHEW J 125698-004 OAD MUS38 2   -M101 Arrange 1.00H 08/25/2008-12/14/2008 NP 9999
CAPRARO, JOHN 125218-003 BCSKHSENG1 30 Arrange 16.00H 09/08/2008-12/11/2008 NP 9999
CAPRARO, JOHN 125219-003 BCSKHSENG2 30 Arrange 16.00H 09/08/2008-12/11/2008 NP 9999
CAPRARO, JOHN 125220-003 BCSKHSENG3 30 Arrange 16.00H 09/08/2008-12/11/2008 NP 9999
CAPRARO, JOHN 125221-003 BCSKHSENG4 30 Arrange 16.00H 09/08/2008-12/11/2008 NP 9999
CARANCI, DAYNA L 119719-012 OAD EDSE04 VILA M 1730-1930 08/25/2008-12/08/2008 AP ADLT
CARDENAS, JOHN G 125253-063 BCSKTUTOR1 6   -101 Arrange 15.00H 08/25/2008-12/13/2008 NP 9999
CARDENAS, JOHN G 125254-064 BCSKTUTOR1 6   -101 Arrange 15.00H 08/25/2008-12/13/2008 NP 9999
CARDENAS, JOHN G 125255-065 BCSKTUTOR1 6   -101 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CARDENAS, JOHN G 125256-066 BCSKTUTOR1 6   -101 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CARDENAS, JOHN G 125257-067 BCSKTUTOR1 6   -101 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CARDENAS, JOHN G 125258-068 BCSKTUTOR1 6   -101 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CARDENAS, JOHN G 125259-069 BCSKTUTOR1 6   -101 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CARDENAS, JOHN G 125260-070 BCSKTUTOR1 6   -101 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CARDENAS, JOHN G 125261-071 BCSKTUTOR1 6   -101 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CARDENAS, JOHN G 125262-072 BCSKTUTOR1 6   -101 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CARDENAS, JOHN G 125263-073 BCSKTUTOR1 6   -101 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CARDENAS, JOHN G 125264-074 BCSKTUTOR1 6   -101 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CARDENAS, JOHN G 125265-075 BCSKTUTOR1 6   -101 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CARDENAS, JOHN G 125266-076 BCSKTUTOR1 6   -101 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CARDENAS, JOHN G 125267-077 BCSKTUTOR1 6   -101 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CARDENAS, JOHN G 125268-078 BCSKTUTOR1 6   -101 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CARDENAS, JOHN G 125269-079 BCSKTUTOR1 6   -101 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CARDENAS, JOHN G 125270-080 BCSKTUTOR1 6   -101 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CARDENAS, JOHN G 125271-081 BCSKTUTOR1 6   -101 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CARDENAS, JOHN G 125272-082 BCSKTUTOR1 6   -101 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CARDENAS, JOHN G 125273-083 BCSKTUTOR1 6   -101 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CARDENAS, JOHN G 125274-084 BCSKTUTOR1 6   -101 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CARDENAS, JOHN G 125275-085 BCSKTUTOR1 6   -101 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CARDENAS, JOHN G 125276-086 BCSKTUTOR1 6   -101 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CARDENAS, JOHN G 125277-087 BCSKTUTOR1 6   -101 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CARDENAS, JOHN G 125278-088 BCSKTUTOR1 6   -101 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CARDENAS, JOHN G 125279-089 BCSKTUTOR1 6   -101 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CARDENAS, JOHN G 125280-090 BCSKTUTOR1 6   -101 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CARDENAS, JOHN G 125281-091 BCSKTUTOR1 6   -101 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CARDENAS, JOHN G 125282-092 BCSKTUTOR1 6   -101 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CARDENAS, JOHN G 125283-093 BCSKTUTOR1 6   -101 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CARDENAS, JOHN G 125284-001 BCSKTTR10A 6   -144 S 1010-1300 09/13/2008-10/18/2008 NP 9999
CARLSON, BEVERLY H 119589-001 OAD FOKA04 DBC Th 0900-1200 08/28/2008-12/11/2008 AP ADLT
CARLSON, BEVERLY H 119590-002 OAD FOKA04 LV M 0900-1200 08/25/2008-12/08/2008 AP ADLT
CARLSON, BEVERLY H 119591-003 OAD FOKA04 SD M 1730-2030 08/25/2008-12/08/2008 AP ADLT
CARLSON, BEVERLY H 119592-001 VOC ESD09 DBC Th 1230-1530 08/28/2008-12/11/2008 AP ADLT
CARLSON, BEVERLY H 119593-002 VOC ESD09 LV M 1230-1530 08/25/2008-12/08/2008 AP ADLT
CARR, JOHN P 119894-001 VOC CP01A 17  -5 Arrange 2.80H 10/20/2008-12/14/2008 NP 9999
CARR, JOHN P 119894-001 VOC CP01A 18  -5 TTh 1320-1500 10/21/2008-12/11/2008 NP 9999
CARSON, MARTY H 119722-015 OAD EDSE04 WOOD T 1000-1200 08/26/2008-12/09/2008 AP ADLT
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CASIAN, ELIZABETH 120126-008 ESL LVL-4 66  -129 MTWTh 1830-2200 08/25/2008-12/14/2008 AP ADLT
CASIAN, ELIZABETH 120160-003 ESL WRTE-C 66  -281 TTh 1130-1300 08/25/2008-10/19/2008 AP ADLT
CASIAN, ELIZABETH 120200-006 ESL WRTE-C 66  -281 TTh 1130-1300 10/20/2008-12/14/2008 AP ADLT
CERNA, LOURDES 120115-012 VOC HTH05 67A -216 Th 1600-1830 08/28/2008            AP ADLT
CERNA, LOURDES 120115-012 VOC HTH05 67A -216 Th 1600-1830 09/11/2008               ADLT
CERNA, LOURDES 120115-012 VOC HTH05 67A -216 Th 1600-1830 09/25/2008               ADLT
CERNA, LOURDES 120115-012 VOC HTH05 67A -216 Th 1600-1830 10/09/2008               ADLT
CERNA, LOURDES 120115-012 VOC HTH05 67A -216 Th 1600-1830 10/23/2008               ADLT
CERNA, LOURDES 120115-012 VOC HTH05 67A -216 Th 1600-1830 11/06/2008               ADLT
CERNA, LOURDES 120115-012 VOC HTH05 67A -216 Th 1600-1830 11/20/2008               ADLT
CERNA, LOURDES 120141-013 VOC HTH05 67A -216 Th 1600-1830 09/04/2008            AP ADLT
CERNA, LOURDES 120141-013 VOC HTH05 67A -216 Th 1600-1830 09/18/2008               ADLT
CERNA, LOURDES 120141-013 VOC HTH05 67A -216 Th 1600-1830 10/02/2008               ADLT
CERNA, LOURDES 120141-013 VOC HTH05 67A -216 Th 1600-1830 10/16/2008               ADLT
CERNA, LOURDES 120141-013 VOC HTH05 67A -216 Th 1600-1830 10/30/2008               ADLT
CERNA, LOURDES 120141-013 VOC HTH05 67A -216 Th 1600-1830 11/13/2008               ADLT
CERNA, LOURDES 120141-013 VOC HTH05 67A -216 Th 1600-1830 12/04/2008               ADLT
CHANG, JANE KY 119786-003 VOC HTH01 OCAM Th 0730-1045 09/18/2008-10/30/2008 AP ADLT
CHANG, JANE KY 119786-003 VOC HTH01 OCAM Th 1115-1600 09/18/2008-10/30/2008 AP ADLT
CHANG, JANE KY 119786-003 VOC HTH01 OCAM F 0730-1045 09/19/2008-10/31/2008 AP ADLT
CHANG, JANE KY 119786-003 VOC HTH01 OCAM F 1115-1600 09/19/2008-10/31/2008 AP ADLT
CHANG, JANE KY 119789-003 VOC HTH04 OCAM Th 0645-1045 11/13/2008-12/11/2008 AP ADLT
CHANG, JANE KY 119789-003 VOC HTH04 OCAM Th 1115-1515 11/13/2008-12/11/2008 AP ADLT
CHANG, JANE KY 119789-003 VOC HTH04 OCAM F 0645-1045 11/14/2008-12/12/2008 AP ADLT
CHANG, JANE KY 119789-003 VOC HTH04 OCAM F 1115-1515 11/14/2008-12/12/2008 AP ADLT
CHANG, JANE KY 126100-009 INSTHCRC 67A Th 1000-1200 09/11/2008            AP ADLT
CHANG, JANE KY 126100-009 INSTHCRC 67A Th 1230-1700 09/11/2008            AP ADLT
CHANG, JANE KY 126100-009 INSTHCRC 67A S 0900-1200 09/13/2008            AP ADLT
CHANG, JANE KY 126100-009 INSTHCRC 67A S 1230-1630 09/13/2008            AP ADLT
CHANG, JANE KY 126100-009 INSTHCRC 67A T 1000-1200 09/16/2008            AP ADLT
CHANG, JANE KY 126100-009 INSTHCRC 67A T 1230-1700 09/16/2008            AP ADLT
CHANG, JANE KY 126100-009 INSTHCRC 67A M 1000-1200 10/06/2008            AP ADLT
CHANG, JANE KY 126100-009 INSTHCRC 67A M 1230-1700 10/06/2008            AP ADLT
CHANG, JANE KY 126100-009 INSTHCRC 67A T 1000-1200 10/07/2008               ADLT
CHANG, JANE KY 126100-009 INSTHCRC 67A T 1230-1700 10/07/2008               ADLT
CHANG, JANE KY 126100-009 INSTHCRC 67A M 1000-1200 10/20/2008            AP ADLT
CHANG, JANE KY 126100-009 INSTHCRC 67A M 1230-1700 10/20/2008            AP ADLT
CHANG, JANE KY 126100-009 INSTHCRC 67A T 1000-1200 10/21/2008               ADLT
CHANG, JANE KY 126100-009 INSTHCRC 67A T 1230-1700 10/21/2008               ADLT
CHANG, LINDA 119613-001 VOC CP-BC2 DBC M 1300-1600 08/25/2008-12/08/2008 AP ADLT
CHANG, LINDA 119623-003 VOC CP-BC3 DBC M 0900-1200 08/25/2008-12/08/2008 AP ADLT
CHANG, LINDA 119631-001 VOC CP-CC DBC T 1200-1500 08/26/2008-12/09/2008 AP ADLT
CHANG, LINDA 119636-004 VOC CP-DI DBC Th 0900-1200 08/28/2008-12/11/2008 AP ADLT
CHANG, LINDA 119637-005 VOC CP-DI DBC Th 1300-1600 08/28/2008-12/11/2008 AP ADLT
CHAPLOT, SUREKHA 124976-009 BCSKABE02 30 Arrange 20.00H 08/25/2008-12/12/2008 NP 9999
CHAPLOT, SUREKHA 124977-001 BCSKABE02 30 Arrange 20.00H 08/25/2008-12/12/2008 NP 9999
CHAPLOT, SUREKHA 124978-002 BCSKABE02 30 Arrange 20.00H 08/25/2008-12/12/2008 NP 9999
CHAPLOT, SUREKHA 124979-003 BCSKABE02 30 Arrange 20.00H 08/25/2008-12/12/2008 NP 9999
CHAPLOT, SUREKHA 124980-004 BCSKABE02 30 Arrange 20.00H 08/25/2008-12/12/2008 NP 9999
CHAPLOT, SUREKHA 124981-005 BCSKABE02 30 Arrange 20.00H 08/25/2008-12/12/2008 NP 9999
CHAPLOT, SUREKHA 124982-001 BCSKLERN06 30 Arrange 20.00H 08/25/2008-12/12/2008 NP 9999
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CHAPMAN, NEIL 119132-006 VOC PHO10 21  -15 M 1500-1705 08/25/2008-12/08/2008 NP 9999
CHAPMAN, NEIL 119132-006 VOC PHO10 21  -15 W 1500-1810 08/27/2008-12/08/2008 NP 9999
CHAPMAN, NEIL 119145-001 VOC PHO17 21  -15 T 0915-1120 08/26/2008-12/09/2008 NP 9999
CHAPMAN, NEIL 119145-001 VOC PHO17 21  -9 Th 0915-1255 08/28/2008-12/11/2008 NP 9999
CHAPMAN, NEIL 119161-001 VOC PHO20 21  -15 M 0800-1005 08/25/2008-12/08/2008 NP 9999
CHAPMAN, NEIL 119161-001 VOC PHO20 21  -15 W 0800-1110 08/27/2008-12/10/2008 NP 9999
CHARBONNEAU, DAVID 125080-024 BCSKTUTOR1 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125081-025 BCSKTUTOR1 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125082-026 BCSKTUTOR1 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125083-027 BCSKTUTOR1 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125084-028 BCSKTUTOR1 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125085-029 BCSKTUTOR1 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125086-030 BCSKTUTOR1 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125087-031 BCSKTUTOR1 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125088-032 BCSKTUTOR1 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125089-033 BCSKTUTOR1 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125090-034 BCSKTUTOR1 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125091-035 BCSKTUTOR1 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125092-036 BCSKTUTOR1 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125093-037 BCSKTUTOR1 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125094-038 BCSKTUTOR1 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125095-039 BCSKTUTOR1 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125096-040 BCSKTUTOR1 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125097-041 BCSKTUTOR1 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125098-042 BCSKTUTOR1 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125103-006 BCSKLERN50 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125104-007 BCSKLERN50 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125105-008 BCSKLERN50 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125106-009 BCSKLERN50 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125107-010 BCSKLERN50 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125108-011 BCSKLERN50 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125109-012 BCSKLERN50 26D Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125110-013 BCSKLERN50 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125111-014 BCSKLERN50 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125112-015 BCSKLERN50 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125113-016 BCSKLERN50 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125114-017 BCSKLERN50 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125115-018 BCSKLERN50 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125116-019 BCSKLERN50 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125117-020 BCSKLERN50 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125118-021 BCSKLERN50 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125119-022 BCSKLERN50 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125120-023 BCSKLERN50 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125121-024 BCSKLERN50 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125122-025 BCSKLERN50 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125123-026 BCSKLERN50 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125124-027 BCSKLERN50 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125125-028 BCSKLERN50 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125126-029 BCSKLERN50 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125127-030 BCSKLERN50 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125129-031 BCSKLERN50 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999


6







Appendix E:  Continuing Education Master Schedule Fall 2008


INSTRUCTOR REF. NO. COURSE ID LOCATION DAYS TIMES START/END DATES
CHARBONNEAU, DAVID 125130-032 BCSKLERN50 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125131-033 BCSKLERN50 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125132-034 BCSKLERN50 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
CHARBONNEAU, DAVID 125285-001 BCSKTTR10B 26B -170 S 1000-1300 10/25/2008-11/29/2008 NP 9999
CHARBONNEAU, DAVID 125945-127 BCSKTUTOR1 26D -102 Arrange 20.00H 09/08/2008-12/07/2008 NP 9999
CHARBONNEAU, DAVID 125948-128 BCSKTUTOR1 26D -102 Arrange 20.00H 09/08/2008-12/07/2008 NP 9999
CHARBONNEAU, DAVID 125949-129 BCSKTUTOR1 26D -102 Arrange 20.00H 09/08/2008-12/07/2008 NP 9999
CHARBONNEAU, DAVID 125950-130 BCSKTUTOR1 26D -102 Arrange 20.00H 09/08/2008-12/07/2008 NP 9999
CHARBONNEAU, DAVID 125951-131 BCSKTUTOR1 26D -102 Arrange 20.00H 09/08/2008-12/07/2008 NP 9999
CHARBONNEAU, DAVID 125954-132 BCSKTUTOR1 26D -102 Arrange 20.00H 09/08/2008-12/07/2008 NP 9999
CHARBONNEAU, DAVID 125955-133 BCSKTUTOR1 26D -102 Arrange 20.00H 09/08/2008-12/07/2008 NP 9999
CHARBONNEAU, DAVID 125956-134 BCSKTUTOR1 26D -102 Arrange 20.00H 09/08/2008-12/07/2008 NP 9999
CHARBONNEAU, DAVID 125960-135 BCSKTUTOR1 26D -102 Arrange 20.00H 09/08/2008-12/07/2008 NP 9999
CHARBONNEAU, DAVID 125961-136 BCSKTUTOR1 26D -102 Arrange 20.00H 09/08/2008-12/07/2008 NP 9999
CHARBONNEAU, DAVID 125962-137 BCSKTUTOR1 26D -102 Arrange 20.00H 09/08/2008-12/07/2008 NP 9999
CHARBONNEAU, DAVID 125963-138 BCSKTUTOR1 26D -102 Arrange 20.00H 09/08/2008-12/07/2008 NP 9999
CHENG, ANNY 120077-005 ESL LVL-2 66  -186 MTWThF 0800-1130 08/25/2008-12/14/2008 AP ADLT
CHENG, ANNY 120158-002 ESL WRTE-B 66  -186 TTh 1130-1300 08/25/2008-10/19/2008 AP ADLT
CHENG, ANNY 120197-007 ESL WRTE-B 66  -186 TTh 1130-1300 10/20/2008-12/14/2008 AP ADLT
CHIAVERINI, DARRIN 125825-004 INST50G 50G M 1600-1700 08/25/2008-12/08/2008 AP ADLT
CHIAVERINI, DARRIN 125825-004 INST50G 50G F 1500-1600 08/29/2008-12/12/2008    ADLT
CHINN, SHERRY L 120124-006 ESL LVL-4 66  -101 MTWTh 1830-2200 08/25/2008-12/14/2008 AP ADLT
CHOU, KATHY J 119528-002 OAD FINA32 LV Th 0900-1200 08/28/2008-12/11/2008 AP ADLT
CHOU, KATHY J 119668-001 OAD MOEX02 HERI M 1845-2045 08/25/2008-12/08/2008 AP ADLT
CHOU, KATHY J 119669-002 OAD MOEX02 JOS T 1000-1200 08/26/2008-12/09/2008 AP ADLT
CHRIST, JACOB S 118988-001 VOC EL61 28B -201 F 0800-0905 08/29/2008-12/12/2008 NP 9999
CHRIST, JACOB S 118988-001 VOC EL61 28A -213 F 0905-1215 08/29/2008-12/12/2008 NP 9999
CHRISTIANSEN, JOLAN 119785-002 VOC HTH01 OCAM F 0700-1045 09/19/2008-10/31/2008 AP ADLT
CHRISTIANSEN, JOLAN 119785-002 VOC HTH01 OCAM F 1115-1530 09/19/2008-10/31/2008 AP ADLT
CHRISTIANSEN, JOLAN 119785-002 VOC HTH01 OCAM S 0700-1045 09/20/2008-11/01/2008 AP ADLT
CHRISTIANSEN, JOLAN 119785-002 VOC HTH01 OCAM S 1115-1530 09/20/2008-11/01/2008 AP ADLT
CHRISTIANSEN, JOLAN 119788-002 VOC HTH04 OCAM F 0645-1045 11/14/2008-12/13/2008 AP ADLT
CHRISTIANSEN, JOLAN 119788-002 VOC HTH04 OCAM F 1115-1515 11/14/2008-12/13/2008 AP ADLT
CHRISTIANSEN, JOLAN 119788-002 VOC HTH04 OCAM S 0645-1045 11/15/2008-12/13/2008 AP ADLT
CHRISTIANSEN, JOLAN 119788-002 VOC HTH04 OCAM S 1115-1515 11/15/2008-12/13/2008 AP ADLT
CHU, AMY K 120116-010 ESL LVL-1 31B -8 MTWTh 1830-2200 08/25/2008-12/14/2008 AP ADLT
CIDAMBI, SUBASREE 119931-006 VOC BSM20 4   -138 M 1900-2210 08/25/2008-12/08/2008 NP 9999
CIDAMBI, SUBASREE 119935-002 VOC BSM60 4   -134 MW 0945-1110 08/25/2008-12/10/2008 NP 9999
CLUFF, MARILYN M 126110-013 INSTHCRC 67A S 0900-1200 09/13/2008-09/20/2008 AP ADLT
CLUFF, MARILYN M 126110-013 INSTHCRC 67A S 1230-1630 09/13/2008-09/20/2008 AP ADLT
CLUFF, MARILYN M 126110-013 INSTHCRC 67A S 0900-1200 10/04/2008            AP ADLT
CLUFF, MARILYN M 126110-013 INSTHCRC 67A S 1230-1630 10/04/2008            AP ADLT
CLUFF, MARILYN M 126110-013 INSTHCRC 67A F 1000-1200 10/10/2008            AP ADLT
CLUFF, MARILYN M 126110-013 INSTHCRC 67A F 1230-1600 10/10/2008            AP ADLT
CLUFF, MARILYN M 126110-013 INSTHCRC 67A W 1000-1200 10/15/2008            AP ADLT
CLUFF, MARILYN M 126110-013 INSTHCRC 67A W 1230-1700 10/15/2008            AP ADLT
COGGER, CHARLES EDW 119771-001 VOC WOOD03 1A  -6 TTh 1800-2100 08/26/2008-12/11/2008 AP ADLT
CONTE, KELLY O 119585-001 OAD FINA03 WALT T 1200-1600 08/26/2008-12/09/2008 AP ADLT
COOK, DAVID J 119139-010 VOC PHO10 21  -17 S 0900-1105 08/30/2008-12/13/2008 NP 9999
COOK, DAVID J 119139-010 VOC PHO10 21  -17 S 1115-1425 08/30/2008-12/13/2008 NP 9999
CRANE, BARBARA N 119566-001 VOC AGPE70 13-Dec W 1800-2110 08/27/2008-12/10/2008 NP 9999
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CRESPO, BEVERLY B 119889-001 VOC CP01 18  -5 MW 0800-0925 08/25/2008-12/10/2008 NP 9999
CRESPO, BEVERLY B 119889-001 VOC CP01 17  -5 Arrange 2.80H 08/25/2008-12/14/2008 NP 9999
CRESPO, BEVERLY B 119890-002 VOC CP01 18  -5 MW 0945-1255 08/25/2008-10/08/2008 NP 9999
CRESPO, BEVERLY B 119890-002 VOC CP01 17  -5 Arrange 6.00H 08/25/2008-10/19/2008 NP 9999
CRESPO, BEVERLY B 119893-005 VOC CP01 17  -5 Arrange 2.80H 08/25/2008-12/14/2008 NP 9999
CRESPO, BEVERLY B 119893-005 VOC CP01 18  -5 W 1900-2210 08/27/2008-12/10/2008 NP 9999
CRESPO, BEVERLY B 119914-001 VOC CP18 18  -5 T 1900-2210 08/26/2008-12/09/2008 NP 9999
CRESPO, BEVERLY B 119917-001 VOC CP28 18  -5 MW 0945-1255 10/20/2008-12/10/2008 NP 9999
CRIDLAND, PATRICIA 119683-001 OAD EDSE02 VILA MWF 0900-1000 08/25/2008-12/12/2008 AP ADLT
CRIDLAND, PATRICIA 119696-013 OAD EDSE02 SD W 1000-1100 08/27/2008-12/10/2008 AP ADLT
CRIDLAND, PATRICIA 119707-004 OAD EDSE04 VILA MF 1000-1200 08/25/2008-12/14/2008 AP ADLT
CRIDLAND, PATRICIA 119707-004 OAD EDSE04 VILA MF 1300-1500 08/25/2008-12/14/2008 AP ADLT
CRIDLAND, PATRICIA 119711-018 OAD EDSE02 COUN T 1330-1530 08/26/2008-12/09/2008 AP ADLT
CRIDLAND, PATRICIA 119733-026 OAD EDSE04 RAN Th 1000-1200 08/28/2008-12/11/2008 AP ADLT
DAPELLO, ALFRED 119706-003 OAD EDSE04 BRTN M 1000-1130 08/25/2008-12/08/2008 AP ADLT
DAPELLO, ALFRED 119712-006 OAD EDSE04 SDMS MTWTh 1300-1500 08/25/2008-12/11/2008 AP ADLT
DAPELLO, ALFRED 119712-006 OAD EDSE04 SDMS M 1500-1700 08/25/2008-12/11/2008 AP ADLT
DAPELLO, ALFRED 119712-006 OAD EDSE04 SDMS T 1900-2100 08/25/2008-12/11/2008 AP ADLT
DAPELLO, ALFRED 119730-023 OAD EDSE04 RAN W 1800-2000 08/27/2008-12/10/2008 AP ADLT
DAPELLO, ALFRED 119740-033 OAD EDSE04 BRDG Th 1800-2000 08/28/2008-12/11/2008 AP ADLT
DAPELLO, ALFRED 119741-034 OAD EDSE04 SDMS F 1000-1130 08/29/2008-12/12/2008 AP ADLT
DAPELLO, ALFRED 119748-002 OAD EDSE05 SDMS W 1500-1700 08/27/2008-12/10/2008 AP ADLT
DAUGHERTY, SUE L 125026-002 BCSKHSENG1 30 Arrange 16.00H 08/25/2008-12/11/2008 NP 9999
DAUGHERTY, SUE L 125027-002 BCSKHSENG2 30 Arrange 16.00H 08/25/2008-12/11/2008 NP 9999
DAUGHERTY, SUE L 125028-002 BCSKHSENG3 30 Arrange 16.00H 08/25/2008-12/11/2008 NP 9999
DAUGHERTY, SUE L 125029-002 BCSKHSENG4 30 Arrange 16.00H 08/25/2008-12/11/2008 NP 9999
DAUGHERTY, SUE L 125031-001 BCSKHSPREA 30 Arrange 16.00H 08/25/2008-12/11/2008 NP 9999
DAUGHERTY, SUE L 125032-002 BCSKHSALG1 30 Arrange 16.00H 08/25/2008-12/11/2008 NP 9999
DAUGHERTY, SUE L 125034-001 BCSKHSALG2 30 Arrange 16.00H 08/25/2008-12/11/2008 NP 9999
DAUGHERTY, SUE L 125035-001 BCSKHSGEOM 30 Arrange 16.00H 08/25/2008-12/11/2008 NP 9999
DAUGHERTY, SUE L 125036-002 BCSKHSMTH2 30 Arrange 16.00H 08/25/2008-12/11/2008 NP 9999
DAUGHERTY, SUE L 125038-002 BCSKHSCIV 30 Arrange 16.00H 08/25/2008-12/11/2008 NP 9999
DAUGHERTY, SUE L 125040-001 BCSKHSECON 30 Arrange 16.00H 08/25/2008-12/11/2008 NP 9999
DAUGHERTY, SUE L 125041-002 BCSKHSWHS 30 Arrange 16.00H 08/25/2008-12/11/2008 NP 9999
DAUGHERTY, SUE L 125042-001 BCSKHSUSHS 30 Arrange 16.00H 08/25/2008-12/11/2008 NP 9999
DAUGHERTY, SUE L 125043-002 BCSKHSBIO 30 Arrange 16.00H 08/25/2008-12/11/2008 NP 9999
DAUGHERTY, SUE L 125044-001 BCSKHSCHEM 30 Arrange 16.00H 08/25/2008-12/11/2008 NP 9999
DAUGHERTY, SUE L 125045-002 BCSKHSPHSC 30 Arrange 16.00H 08/25/2008-12/11/2008 NP 9999
DAUGHERTY, SUE L 125046-002 BCSKHSHLTH 30 Arrange 16.00H 08/25/2008-12/11/2008 NP 9999
DAUGHERTY, SUE L 125047-002 BCSKHSPSY 30 Arrange 16.00H 08/25/2008-12/11/2008 NP 9999
DAUGHERTY, SUE L 125048-002 BCSKHSSOC 30 Arrange 16.00H 08/25/2008-12/11/2008 NP 9999
DAUGHERTY, SUE L 125049-002 BCSKHSCPTC 30 Arrange 16.00H 08/25/2008-12/11/2008 NP 9999
DAUGHERTY, SUE L 125050-002 BCSKHSART1 30 Arrange 16.00H 08/25/2008-12/11/2008 NP 9999
DAUGHERTY, SUE L 125051-001 BCSKHSDIPR 30 Arrange 16.00H 08/25/2008-12/11/2008 NP 9999
DAUGHERTY, SUE L 125406-001 INSTCEC-HS 30 MTWThF 0900-1300 08/25/2008-08/28/2008    ADLT
DAUGHERTY, SUE L 125406-001 INSTCEC-HS 30 MTWThF 0900-1300 08/25/2008-08/28/2008    ADLT
DAUGHERTY, SUE L 125406-001 INSTCEC-HS 30 MTWTh 1630-2030 08/25/2008-12/11/2008 AP ADLT
DAUGHERTY, SUE L 125406-001 INSTCEC-HS 30 MTWThF 0900-1300 09/01/2008-09/19/2008    ADLT
DAUGHERTY, SUE L 125406-001 INSTCEC-HS 30 MTWThF 0900-1300 09/01/2008-09/19/2008    ADLT
DAUGHERTY, SUE L 125406-001 INSTCEC-HS 30 TW 1630-2030 09/02/2008-12/10/2008    ADLT
DAUGHERTY, SUE L 125406-001 INSTCEC-HS 30 MTh 1630-2030 09/04/2008-12/11/2008    ADLT
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DAUGHERTY, SUE L 125406-001 INSTCEC-HS 30 MTWTh 1600-2000 09/08/2008-12/11/2008    ADLT
DAUGHERTY, SUE L 125406-001 INSTCEC-HS 30 MTWTh 1600-2000 09/08/2008-12/11/2008    ADLT
DAUGHERTY, SUE L 125406-001 INSTCEC-HS 30 MT 1600-2000 09/08/2008-12/09/2008    ADLT
DAUGHERTY, SUE L 125406-001 INSTCEC-HS 30 WTh 1600-2000 09/10/2008-12/11/2008    ADLT
DAUGHERTY, SUE L 125406-001 INSTCEC-HS 30 MTWThF 0900-1300 09/22/2008-10/16/2008    ADLT
DAUGHERTY, SUE L 125406-001 INSTCEC-HS 30 MTWThF 0900-1300 09/22/2008-10/16/2008    ADLT
DAUGHERTY, SUE L 125406-001 INSTCEC-HS 30 MTWThF 0900-1300 10/20/2008-12/12/2008    ADLT
DAUGHERTY, SUE L 125406-001 INSTCEC-HS 30 MTWThF 0900-1300 10/20/2008-12/12/2008    ADLT
DAVE, KIRIT M 119869-001 VOC BSA11 18  -11 TTh 0800-0925 08/26/2008-08/28/2008 NP 9999
DAVE, KIRIT M 119873-001 VOC BSA53 18  -9 Th 1800-1900 08/28/2008-12/11/2008 NP 9999
DAVE, KIRIT M 119873-001 VOC BSA53 18  -9 Th 1900-2205 08/28/2008-12/11/2008 NP 9999
DAVIS, GARY G 119181-002 VOC THTR15 2   -T130 MTWTh 1900-2210 10/20/2008-12/11/2008 NP 9999
DAVIS, MARIA 119884-001 VOC FASH24 18  -5 F 1500-1720 08/29/2008-12/12/2008 NP 9999
DAVIS, MARIA 119884-001 VOC FASH24 18  -5 F 1720-2005 08/29/2008-12/12/2008 NP 9999
DAVIS, MARIA 119885-001 VOC FASH25 19B -1 T 1320-1525 08/26/2008-12/09/2008 NP 9999
DAVIS, MARIA 119885-001 VOC FASH25 19B -1 T 1525-1835 08/26/2008-12/09/2008 NP 9999
DAY, DAMON P 119116-002 VOC PHO10 21  -17 F 0945-1150 08/29/2008-12/12/2008 NP 9999
DAY, DAMON P 119116-002 VOC PHO10 21  -17 F 1200-1510 08/29/2008-12/12/2008 NP 9999
DE FRANCO, XINHUA L 120093-002 ESL LVL-5 66  -281 MTWThF 0800-1130 08/25/2008-12/14/2008 AP ADLT
DE FRANCO, XINHUA L 120146-005 ESL SPK-A 66  -129 MWF 1130-1300 08/25/2008-10/19/2008 AP ADLT
DE FRANCO, XINHUA L 120181-011 ESL SPK-A 66  -129 MWF 1130-1300 10/20/2008-12/14/2008 AP ADLT
DE JESUS, LILLIE 126111-014 INSTHCRC 67A S 0900-1200 09/20/2008            AP ADLT
DE JESUS, LILLIE 126111-014 INSTHCRC 67A S 1230-1630 09/20/2008            AP ADLT
DE VRIES, JUDY K 125159-006 BCSKABE02 30 Arrange 20.00H 08/25/2008-12/12/2008 NP 9999
DEAS, GRADY A 118908-001 VOC MFG11 28A -102H M 1800-1855 08/25/2008-12/08/2008 NP 9999
DEAS, GRADY A 118908-001 VOC MFG11 28A -102H M 1855-2215 08/25/2008-12/08/2008 NP 9999
DEAS, GRADY A 118909-001 VOC MFG12 28A -102H M 1800-1855 08/25/2008-12/08/2008 NP 9999
DEAS, GRADY A 118909-001 VOC MFG12 28A -102H M 1855-2215 08/25/2008-12/08/2008 NP 9999
DEOVLET, DENNIS D 119874-001 VOC BSA68 18  -5 TTh 0800-0925 08/26/2008-12/11/2008 NP 9999
DEOVLET, DENNIS D 119891-003 VOC CP01 17  -5 Arrange 2.80H 08/25/2008-12/14/2008 NP 9999
DEOVLET, DENNIS D 119891-003 VOC CP01 18  -5 TTh 0945-1115 08/26/2008-12/11/2008 NP 9999
DEVI, MAYA 119849-006 OAD MOEX04 WALT M 1530-1730 09/08/2008-11/17/2008 AP ADLT
DEVI, MAYA 119850-007 OAD MOEX04 WALT M 1800-2000 09/08/2008-11/17/2008 AP ADLT
DEVI, MAYA 119851-008 OAD MOEX04 WALT W 1000-1200 09/10/2008-11/19/2008 AP ADLT
DEVI, MAYA 119852-009 OAD MOEX04 WALT Th 1530-1730 09/11/2008-11/20/2008 AP ADLT
DEVI, MAYA 119853-010 OAD MOEX04 DBC Th 1800-2000 09/11/2008-11/20/2008 AP ADLT
DI MAGGIO, ALICE F 126107-010 INSTHCRC 67A F 1000-1200 09/12/2008-09/19/2008 AP ADLT
DI MAGGIO, ALICE F 126107-010 INSTHCRC 67A F 1230-1600 09/12/2008-09/19/2008 AP ADLT
DI MAGGIO, ALICE F 126107-010 INSTHCRC 67A M 1000-1200 09/15/2008            AP ADLT
DI MAGGIO, ALICE F 126107-010 INSTHCRC 67A M 1230-1700 09/15/2008            AP ADLT
DI MAGGIO, ALICE F 126107-010 INSTHCRC 67A T 1000-1200 09/16/2008-09/23/2008 AP ADLT
DI MAGGIO, ALICE F 126107-010 INSTHCRC 67A T 1230-1700 09/16/2008-09/23/2008 AP ADLT
DI MAGGIO, ALICE F 126107-010 INSTHCRC 67A M 1000-1200 09/22/2008            AP ADLT
DI MAGGIO, ALICE F 126107-010 INSTHCRC 67A M 1230-1600 09/22/2008            AP ADLT
DI MAGGIO, ALICE F 126107-010 INSTHCRC 67A Th 1000-1200 10/16/2008            AP ADLT
DI MAGGIO, ALICE F 126107-010 INSTHCRC 67A Th 1230-1700 10/16/2008            AP ADLT
DI MAGGIO, ALICE F 126107-010 INSTHCRC 67A F 1000-1200 10/17/2008-10/24/2008 AP ADLT
DI MAGGIO, ALICE F 126107-010 INSTHCRC 67A F 1230-1600 10/17/2008-10/24/2008 AP ADLT
DI MAGGIO, ALICE F 126107-010 INSTHCRC 67A MT 1000-1200 10/20/2008-10/21/2008 AP ADLT
DI MAGGIO, ALICE F 126107-010 INSTHCRC 67A MT 1230-1700 10/20/2008-10/21/2008 AP ADLT
DIAZ, CLAUDEEN C 119879-001 VOC BSA72 18C -2 MW 1900-2130 08/25/2008-12/10/2008 NP 9999
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DOBBERPUHL, ANN E 125147-003 INSTSWIM 27P Su 0800-1100 08/31/2008-12/14/2008 AP ADLT
DUGAS, STEVEN M 119569-003 VOC AGOR01 1-Dec Th 1800-2110 08/28/2008-12/11/2008 NP 9999
EDWARDS, CHARLES W 119143-001 VOC PHO12 21  -15 T 1900-2105 08/26/2008-12/09/2008 NP 9999
EDWARDS, CHARLES W 119143-001 VOC PHO12 21  -9 Th 1900-2210 08/28/2008-12/11/2008 NP 9999
EDWARDS, JO ANN 119531-001 VOC ESD07 JOS -LYN Th 0900-1200 08/28/2008-12/11/2008 AP ADLT
EDWARDS, JO ANN 119587-002 VOC ESD02 SD T 0900-1200 08/26/2008-12/09/2008 AP ADLT
EISLEY, BEN N 118889-002 VOC WLD51 69  -11 T 0800-0900 08/26/2008-12/09/2008 NP 9999
EISLEY, BEN N 118889-002 VOC WLD51 69  -11 T 0900-1215 08/26/2008-12/09/2008 NP 9999
EISLEY, BEN N 118894-001 VOC WLD70A 69  -11 MW 1300-1330 08/25/2008-12/10/2008 NP 9999
EISLEY, BEN N 118894-001 VOC WLD70A 69  -11 MW 1330-1640 08/25/2008-12/10/2008 NP 9999
EISLEY, BEN N 118903-001 VOC WLD70C 69  -11 MW 1700-1730 08/25/2008-12/10/2008 NP 9999
EISLEY, BEN N 118903-001 VOC WLD70C 69  -11 MW 1730-2040 08/25/2008-12/10/2008 NP 9999
ELDRED, STACY L 119739-032 OAD EDSE04 VILA Th 1745-1945 08/28/2008-12/11/2008 AP ADLT
ELLIS, RICHARD H 119018-001 VOC CORS25 28B -203 W 1900-2210 08/27/2008-12/10/2008 NP 9999
ELLWOOD, JEFFREY T 119067-001 OAD MUS25A 2   -M200 M 1630-1730 08/25/2008-12/08/2008 NP 9999
ELLWOOD, JEFFREY T 119067-001 OAD MUS25A 2   -M200 M 1730-1835 08/25/2008-12/08/2008 NP 9999
ELLWOOD, JEFFREY T 119070-001 OAD MUS39 2   -M200 TTh 1420-1625 08/26/2008-12/11/2008 NP 9999
ELLWOOD, JEFFREY T 119070-001 OAD MUS39 2   -M200 Arrange 2.00H 08/26/2008-12/11/2008 NP 9999
EMANUEL, ELAINE S 119900-001 VOC CP12 18  -7 MW 1130-1255 08/25/2008-12/10/2008 NP 9999
EMANUEL, ELAINE S 119900-001 VOC CP12 17  -5 Arrange 2.80H 08/25/2008-12/14/2008 NP 9999
EMANUEL, ELAINE S 119909-005 VOC CP12 18  -7 MW 0945-1110 08/25/2008-12/10/2008 NP 9999
EMANUEL, ELAINE S 119909-005 VOC CP12 17  -5 Arrange 2.80H 08/25/2008-12/14/2008 NP 9999
EMANUEL, ELAINE S 119910-006 VOC CP12 17  -5 Arrange 2.80H 08/25/2008-12/14/2008 NP 9999
EMANUEL, ELAINE S 119910-006 VOC CP12 18  -7 T 1535-1845 08/26/2008-12/09/2008 NP 9999
EMANUEL, ELAINE S 119916-001 VOC CP20 17  -5 Arrange 2.80H 08/25/2008-12/14/2008 NP 9999
EMANUEL, ELAINE S 119916-001 VOC CP20 18  -5 Th 1900-2210 08/28/2008-12/11/2008 NP 9999
EMANUEL, ELAINE S 119918-001 VOC CP50 17  -5 Arrange 2.80H 08/25/2008-12/14/2008 NP 9999
EMANUEL, ELAINE S 119918-001 VOC CP50 18  -5 W 1535-1845 08/27/2008-12/10/2008 NP 9999
ENGLE, DIEDRE E 119138-009 VOC PHO10 21  -22 M 1900-2210 08/25/2008-09/02/2008 NP 9999
ENGLE, DIEDRE E 119138-009 VOC PHO10 21  -22 W 1900-2105 08/27/2008-09/02/2008 NP 9999
ERBE, CYNTHIA A 119892-004 VOC CP01 17  -5 Arrange 2.80H 08/25/2008-12/14/2008 NP 9999
ERBE, CYNTHIA A 119892-004 VOC CP01 18  -5 F 0800-1115 08/29/2008-12/12/2008 NP 9999
ERBE, CYNTHIA A 119902-003 VOC CP12 17  -5 Arrange 2.80H 08/25/2008-12/14/2008 NP 9999
ERBE, CYNTHIA A 119902-003 VOC CP12 18  -7 Th 0800-1110 08/28/2008-12/11/2008 NP 9999
ESPINOSA, SANDRA 125944-002 BCSKHSSPN1 OCAM MTWThF 1400-1500 08/27/2008-12/19/2008 AP ADLT
ESPINOZA, RAQUEL 125227-003 BCSKHSCIV 30 Arrange 16.00H 09/08/2008-12/11/2008 NP 9999
ESPINOZA, RAQUEL 125228-002 BCSKHSECON 30 Arrange 16.00H 09/08/2008-12/11/2008 NP 9999
ESPINOZA, RAQUEL 125230-002 BCSKHSUSHS 30 Arrange 16.00H 09/08/2008-12/11/2008 NP 9999
ESPY, SHEILA Y 119888-002 VOC FASH08 18  -1 Th 1900-2210 08/28/2008-12/11/2008 NP 9999
EVANS, DOUG 120128-005 ESL LVL-5 66  -283 MTWTh 1830-2200 08/25/2008-12/14/2008 AP ADLT
EVANS, HAL G 125939-004 BCSKHSCPTC OCAM MTWThF 0800-0900 08/27/2008-12/19/2008 AP ADLT
EWING, LYNN A 126094-003 INSTHCRC 67A T 1000-1200 08/26/2008-12/09/2008 AP ADLT
EWING, LYNN A 126094-003 INSTHCRC 67A T 1230-1700 08/26/2008-12/09/2008 AP ADLT
EWING, LYNN A 126094-003 INSTHCRC 67A Th 1000-1200 09/18/2008            AP ADLT
EWING, LYNN A 126094-003 INSTHCRC 67A Th 1230-1700 09/18/2008            AP ADLT
EWING, LYNN A 126094-003 INSTHCRC 67A M 1000-1200 09/22/2008            AP ADLT
EWING, LYNN A 126094-003 INSTHCRC 67A M 1230-1700 09/22/2008            AP ADLT
EWING, LYNN A 126094-003 INSTHCRC 67A F 1000-1200 10/03/2008            AP ADLT
EWING, LYNN A 126094-003 INSTHCRC 67A F 1230-1600 10/03/2008            AP ADLT
EWING, LYNN A 126094-003 INSTHCRC 67A S 0900-1200 10/11/2008            AP ADLT
EWING, LYNN A 126094-003 INSTHCRC 67A S 1230-1630 10/11/2008            AP ADLT
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EWING, LYNN A 126094-003 INSTHCRC 67A F 1000-1200 10/17/2008            AP ADLT
EWING, LYNN A 126094-003 INSTHCRC 67A F 1230-1700 10/17/2008            AP ADLT
FARAONE, TERRI M 119882-001 VOC FASH15 18  -1 MW 0945-1110 08/25/2008-12/10/2008 NP 9999
FARAONE, TERRI M 119886-001 VOC FASH30 18  -1 MW 1130-1255 08/25/2008-12/10/2008 NP 9999
FARRIS, BOB L 119926-001 VOC BSM20 4   -138 MW 0945-1110 08/25/2008-12/10/2008 NP 9999
FARRIS, BOB L 119928-003 VOC BSM20 4   -138 MW 1130-1255 08/25/2008-12/10/2008 NP 9999
FARRIS, BOB L 119929-004 VOC BSM20 4   -138 TTh 1130-1255 08/26/2008-12/11/2008 NP 9999
FARRIS, BOB L 125986-001 VOC BSS36 4   -138 TTh 0945-1110 08/26/2008-12/11/2008 NP 9999
FERNANDEZ, MARK A 119076-002 VOC GRP10 21  -21 M 1900-2105 08/25/2008-12/08/2008 NP 9999
FERNANDEZ, MARK A 119076-002 VOC GRP10 21  -21 W 1900-2210 08/27/2008-12/10/2008 NP 9999
FONG, TOM 119601-003 OAD FINA04 LV T 0900-1200 08/26/2008-12/09/2008 AP ADLT
FONG, TOM 119602-004 OAD FINA04 SD T 1300-1600 08/26/2008-12/09/2008 AP ADLT
FOWLER, MINA 120127-004 ESL LVL-5 66  -271 MTWTh 1830-2200 08/25/2008-12/14/2008 AP ADLT
FOWLER, MINA 120171-005 ESL WRTE-B 66  -271 TTh 1700-1830 08/25/2008-10/19/2008 AP ADLT
FOWLER, MINA 120210-010 ESL WRTE-B 66  -271 TTh 1700-1830 10/20/2008-12/14/2008 AP ADLT
FREELAND, EDWARD W 119872-002 VOC BSA11 4   -136 Th 1900-2210 08/28/2008-12/11/2008 NP 9999
FREELAND, EDWARD W 119875-002 VOC BSA68 4   -134 T 1900-2210 08/26/2008-12/09/2008 NP 9999
FRIEDMAN, KARENA 119675-001 OAD MOEX06 MAS MTWThF 0900-1000 08/25/2008-12/12/2008 AP ADLT
FRIEDMAN, KARENA 119676-002 OAD MOEX06 MAS MTWThF 1000-1100 08/25/2008-12/12/2008 AP ADLT
GALLOWAY, KENT W 118992-002 VOC EDT11 28B -310 MW 1900-2000 08/25/2008-12/10/2008 NP 9999
GALLOWAY, KENT W 118992-002 VOC EDT11 28B -310 MW 2000-2210 08/25/2008-12/10/2008 NP 9999
GALLOWAY, KENT W 118994-002 VOC EDT12 28B -310 MW 1900-2000 08/25/2008-12/10/2008 NP 9999
GALLOWAY, KENT W 118994-002 VOC EDT12 28B -310 MW 2000-2210 08/25/2008-12/10/2008 NP 9999
GARCIA, DAN J 118876-002 VOC WLD40 69  -11 Th 0800-0900 08/28/2008-12/11/2008 NP 9999
GARCIA, DAN J 118876-002 VOC WLD40 69  -11 Th 0900-1215 08/28/2008-12/11/2008 NP 9999
GARCIA, DAN J 118896-002 VOC WLD70A 69  -11 TTh 1815-1845 08/26/2008-12/11/2008 NP 9999
GARCIA, DAN J 118896-002 VOC WLD70A 69  -11 TTh 1845-2155 08/26/2008-12/11/2008 NP 9999
GARCIA, DAN J 118902-002 VOC WLD70B 69  -11 TTh 1300-1330 08/26/2008-12/11/2008 NP 9999
GARCIA, DAN J 118902-002 VOC WLD70B 69  -11 TTh 1330-1640 08/26/2008-12/11/2008 NP 9999
GARCIA-PORTILLO, WA 125958-003 BCSKHSBIO OCAM MTWThF 1300-1400 08/27/2008-12/19/2008 AP ADLT
GARWICK, JENNIFER L 119567-001 VOC AGOR01 7-Dec MW 0950-1125 08/25/2008-12/10/2008 NP 9999
GARWICK, JENNIFER L 119568-002 VOC AGOR01 7-Dec TTh 0950-1125 08/26/2008-12/11/2008 NP 9999
GARWICK, JENNIFER L 119571-001 VOC AGOR13 7-Dec Arrange 1.00H 08/25/2008-12/14/2008 NP 9999
GARWICK, JENNIFER L 119571-001 VOC AGOR13 7-Dec Th 1730-1935 08/28/2008-12/11/2008 NP 9999
GARWICK, JENNIFER L 119571-001 VOC AGOR13 7-Dec Th 1935-2200 08/28/2008-12/11/2008 NP 9999
GARWICK, JENNIFER L 119572-001 VOC AGOR15 1-Dec W 1800-2110 08/27/2008-12/10/2008 NP 9999
GARWICK, JENNIFER L 119574-001 VOC AGOR30 7-Dec Arrange 1.00H 08/25/2008-12/09/2008 NP 9999
GARWICK, JENNIFER L 119574-001 VOC AGOR30 7-Dec T 1730-1935 08/26/2008-12/09/2008 NP 9999
GARWICK, JENNIFER L 119574-001 VOC AGOR30 7-Dec T 1935-2200 08/26/2008-12/09/2008 NP 9999
GARWICK, JENNIFER L 119598-001 VOC AGAG01 13-Dec M 1800-2110 08/25/2008-12/08/2008 NP 9999
GILBERTSON, CATHY S 126095-004 INSTHCRC 67A W 1000-1200 08/27/2008-12/10/2008 AP ADLT
GILBERTSON, CATHY S 126095-004 INSTHCRC 67A W 1230-1700 08/27/2008-12/10/2008 AP ADLT
GILL, LINDA R 120120-010 ESL LVL-2 66  -186 MTWTh 1830-2200 08/25/2008-12/14/2008 AP ADLT
GILL, LINDA R 120170-006 ESL WRTE-A 66  -186 TTh 1700-1830 08/25/2008-10/19/2008 AP ADLT
GILL, LINDA R 120209-012 ESL WRTE-A 66  -186 TTh 1700-1830 10/20/2008-12/14/2008 AP ADLT
GONZALEZ, ELLIE E 119945-001 VOC BSO96A 20  -1 Th 1900-2210 08/28/2008-10/16/2008 NP 9999
GUERRERO, JOSEPH R 125722-002 BCSKHSDIPR OCAM MTWTh 0830-1130 08/25/2008-12/18/2008 FR ADLT
GUERRERO, JOSEPH R 125723-007 BCSKABE02 OCAM MTWTh 0830-1130 08/25/2008-12/18/2008 NP 9999
GUTIERREZ, ANTHONY 125940-003 BCSKHSGEOM OCAM MTWThF 1300-1400 08/27/2008-12/19/2008 AP ADLT
GYURINDAK, KATALIN 120068-003 ESL LVL-1 31B -6 MTWThF 0800-1130 08/25/2008-12/14/2008 AP ADLT
GYURINDAK, KATALIN 125140-004 INSTLLC 6 S 0900-1400 08/30/2008-12/13/2008 AP ADLT
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HAGNER, DIRK 124884-001 OAD ART43 1A  -3 MW 0800-0900 08/25/2008-12/10/2008 NP 9999
HAGNER, DIRK 124884-001 OAD ART43 1A  -3 MW 0900-1110 08/25/2008-12/10/2008 NP 9999
HANNON, LAURA A 120102-005 ESL LVL-3 32  -3 MTWThF 1030-1400 08/25/2008-12/14/2008 AP ADLT
HANSON, PAM R 118910-001 VOC MFG15 28A -102K T 1800-1855 08/26/2008-12/09/2008 NP 9999
HANSON, PAM R 118910-001 VOC MFG15 28A -102K T 1855-2215 08/26/2008-12/09/2008 NP 9999
HANSON, PAM R 118917-001 VOC MFG17 28A -102K W 1800-1855 08/27/2008-12/10/2008 NP 9999
HANSON, PAM R 118917-001 VOC MFG17 28A -102K W 1855-2215 08/27/2008-12/10/2008 NP 9999
HARDMAN, DOUGLAS J 125222-002 BCSKHSPREA 30 Arrange 16.00H 09/08/2008-12/11/2008 NP 9999
HARDMAN, DOUGLAS J 125223-003 BCSKHSALG1 30 Arrange 16.00H 09/08/2008-12/11/2008 NP 9999
HARDMAN, DOUGLAS J 125224-002 BCSKHSALG2 30 Arrange 16.00H 09/08/2008-12/11/2008 NP 9999
HARDMAN, DOUGLAS J 125225-002 BCSKHSGEOM 30 Arrange 16.00H 09/08/2008-12/11/2008 NP 9999
HARDMAN, DOUGLAS J 125226-003 BCSKHSMTH2 30 Arrange 16.00H 09/08/2008-12/11/2008 NP 9999
HARDMAN, DOUGLAS J 125231-003 BCSKHSPHSC 30 Arrange 16.00H 09/08/2008-12/11/2008 NP 9999
HARDMAN, DOUGLAS J 125232-003 BCSKHSHLTH 30 Arrange 16.00H 09/08/2008-12/11/2008 NP 9999
HARSANY, STEPHEN C 118987-001 VOC EL56 28B -405 T 0800-1110 08/26/2008-12/09/2008 NP 9999
HARSANY, STEPHEN C 118987-001 VOC EL56 28B -405 T 1130-1440 08/26/2008-12/09/2008 NP 9999
HARTMAN, LAURIE J 119122-003 VOC PHO10 21  -17 T 0800-1005 08/26/2008-12/09/2008 NP 9999
HARTMAN, LAURIE J 119122-003 VOC PHO10 21  -17 Th 0800-1110 08/28/2008-12/11/2008 NP 9999
HARTMAN, LAURIE J 119125-004 VOC PHO10 21  -15 T 1130-1335 08/26/2008-12/09/2008 NP 9999
HARTMAN, LAURIE J 119125-004 VOC PHO10 21  -15 Th 1130-1440 08/28/2008-12/11/2008 NP 9999
HARTMAN, LAURIE J 119140-001 VOC PHO11 21  -17 M 1200-1405 08/25/2008-12/08/2008 NP 9999
HARTMAN, LAURIE J 119140-001 VOC PHO11 21  -17 MW 1500-1810 08/25/2008-12/10/2008 NP 9999
HARTMANN, CORINNE M 119083-001 VOC GRP16 21  -21 F 0900-1105 08/29/2008-12/12/2008 NP 9999
HARTMANN, CORINNE M 119083-001 VOC GRP16 21  -21 F 1115-1440 08/29/2008-12/12/2008 NP 9999
HARTMANN, CORINNE M 119895-001 VOC CP10 18  -9 TTh 0800-0925 08/26/2008-10/16/2008 NP 9999
HARTMANN, CORINNE M 119896-002 VOC CP10 18  -9 TTh 0800-0930 10/21/2008-12/11/2008 NP 9999
HEARD, LANCE A 119049-001 VOC ADJU03 28B -204 M 0800-1110 08/25/2008-12/08/2008 NP 9999
HEARD, LANCE A 119050-002 VOC ADJU03 28B -207 T 1900-2210 08/26/2008-12/09/2008 NP 9999
HEARD, LANCE A 119051-001 VOC ADJU04 28B -204 Th 0800-1110 08/28/2008-12/11/2008 NP 9999
HEARD, LANCE A 119052-002 VOC ADJU04 28B -204 M 1535-1845 08/25/2008-12/08/2008 NP 9999
HEARD, LANCE A 119053-001 VOC ADJU05 28B -204 Th 1130-1440 08/28/2008-12/11/2008 NP 9999
HEIMANN, TOM 119877-001 VOC BSA71 4   -138 TTh 0800-0925 08/26/2008-12/11/2008 NP 9999
HENROTTE, GAYLE A 120161-004 ESL WRTE-C 66  -283 TTh 1130-1300 08/25/2008-10/19/2008 AP ADLT
HENROTTE, GAYLE A 120199-005 ESL WRTE-C 66  -283 TTh 1130-1300 10/20/2008-12/14/2008 AP ADLT
HENROTTE, GAYLE A 126134-007 ESL SPK-C 66  -271 TTh 1330-1500 10/20/2008-10/26/2008 AP ADLT
HENROTTE, GAYLE A 126148-007 ESL WRTE-C 66 TTh 1330-1530 11/03/2008-11/09/2008 AP ADLT
HERBST, MARK A 120088-003 ESL LVL-4 66  -109 MTWThF 0800-1130 08/25/2008-12/14/2008 AP ADLT
HERBST, MARK A 120206-003 CITZNATLZN 66  -186 S 0800-1300 11/10/2008-12/14/2008 AP ADLT
HERNANDEZ, JUNIOR 118901-001 VOC WLD70B 69  -11 MW 1815-1845 08/25/2008-12/10/2008 NP 9999
HERNANDEZ, JUNIOR 118901-001 VOC WLD70B 69  -11 MW 1845-2155 08/25/2008-12/10/2008 NP 9999
HERNANDEZ, JUNIOR 118904-001 VOC WLD81 69  -11 S 0830-0935 08/30/2008-12/13/2008 NP 9999
HERNANDEZ, JUNIOR 118904-001 VOC WLD81 69  -11 S 0935-1200 08/30/2008-12/13/2008 NP 9999
HERNANDEZ, JUNIOR 118904-001 VOC WLD81 69  -11 S 1300-1645 08/30/2008-12/13/2008 NP 9999
HERRERA, IRENE C 125336-094 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 125337-095 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 125338-096 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 125339-097 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 125340-098 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 125341-099 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 125342-101 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 125343-102 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
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HERRERA, IRENE C 125344-103 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 125345-104 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 125346-105 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 125347-106 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 125348-107 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 125349-108 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 125350-109 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 125351-110 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 125352-111 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 125353-112 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 125354-113 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 125355-114 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 125356-115 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 125357-116 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 125358-117 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 125359-118 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 125362-119 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 125363-120 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 125364-121 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 125365-122 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 125366-123 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 125367-124 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 125368-125 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 125369-126 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 126124-139 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 126125-140 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 126126-141 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 126127-142 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 126128-143 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 126129-144 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 126130-145 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 126131-146 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 126141-147 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 126142-148 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HERRERA, IRENE C 126143-149 BCSKTUTOR1 9B Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
HISCHAR, PAUL W 119924-001 VOC BSM10 4   -136 MW 1130-1255 08/25/2008-12/11/2008 NP 9999
HISCHAR, PAUL W 119925-002 VOC BSM10 4   -134 W 1900-2210 08/27/2008-12/10/2008 NP 9999
HISCHAR, PAUL W 119939-001 VOC BSM62 4   -136 TTh 1130-1255 08/26/2008-12/11/2008 NP 9999
HISCHAR, PAUL W 119940-002 VOC BSM62 4   -134 M 1900-2210 08/25/2008-12/08/2008 NP 9999
HO, ROBERT I 119021-001 VOC ARCH28 28B -308 MW 1540-1640 08/25/2008-12/10/2008 NP 9999
HO, ROBERT I 119021-001 VOC ARCH28 28B -308 MW 1640-1850 08/25/2008-12/10/2008 NP 9999
HO, ROBERT I 120217-001 VOC ARCH16 28B -301A S 1000-1300 08/30/2008-12/13/2008 NP 9999
HO, ROBERT I 120217-001 VOC ARCH16 28B -301A S 1300-1620 08/30/2008-12/13/2008 NP 9999
HO, ROBERT I 120218-001 VOC EDT16 28B -301A S 1000-1300 08/30/2008-12/13/2008 NP 9999
HO, ROBERT I 120218-001 VOC EDT16 28B -301A S 1300-1620 08/30/2008-12/13/2008 NP 9999
HO, ROBERT I 120219-001 VOC ARCH18 28B -301A MW 1900-2000 08/25/2008-12/10/2008 NP 9999
HO, ROBERT I 120219-001 VOC ARCH18 28B -301A MW 2000-2210 08/25/2008-12/10/2008 NP 9999
HOFFMAN, JEAN 119565-001 VOC AGPE71 7-Dec W 1540-1745 08/27/2008-12/10/2008 NP 9999
HOFFMAN, JEAN 119565-001 VOC AGPE71 7-Dec W 1745-2100 08/27/2008-12/10/2008 NP 9999
HUTTER, DONNA M 125405-001 INSTCEC 30 MTWTh 1230-1700 08/25/2008-12/10/2008    9999
HUTTER, DONNA M 125405-001 INSTCEC 30 MTW 1230-1630 08/25/2008-12/10/2008    9999
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HUTTER, DONNA M 125405-001 INSTCEC 30 MTWTh 0800-1230 08/25/2008-12/11/2008 AP ADLT
HUTTER, DONNA M 125405-001 INSTCEC 30 M 1300-1600 08/25/2008-12/08/2008    ADLT
HUTTER, DONNA M 125405-001 INSTCEC 30 T 0800-1100 08/26/2008-12/09/2008    ADLT
HUTTER, DONNA M 125405-001 INSTCEC 30 W 0800-1100 08/27/2008-12/10/2008    ADLT
HUTTER, DONNA M 125405-001 INSTCEC 30 Th 1230-1630 08/28/2008-12/11/2008    9999
HUTTER, DONNA M 125405-001 INSTCEC 30 F 0800-1200 08/29/2008-12/12/2008    9999
HUTTER, DONNA M 125405-001 INSTCEC 30 F 1230-1630 08/29/2008-12/12/2008    9999
HYMER, JONATHAN 118980-001 VOC EL50B 28B -401 TTh 0800-1115 10/21/2008-12/11/2008 NP 9999
HYMER, JONATHAN 118980-001 VOC EL50B 28B -401 TTh 1210-1525 10/21/2008-12/11/2008 NP 9999
HYMER, JONATHAN 118982-001 VOC EL53 28B -410 W 0800-1110 08/25/2008-12/08/2008 NP 9999
HYMER, JONATHAN 118982-001 VOC EL53 28B -410 W 1200-1510 08/25/2008-12/08/2008 NP 9999
HYMER, JONATHAN 125971-001 VOC EL51 28B -403 MT 1900-2035 08/25/2008-12/09/2008 NP 9999
HYMER, JONATHAN 125971-001 VOC EL51 28B -403 MT 2035-2210 08/25/2008-12/09/2008 NP 9999
IM, ANNE K 120165-004 ESL SPK-B 66  -181 S 0800-1030 08/25/2008-10/19/2008 AP ADLT
IM, ANNE K 120166-004 ESL WRTE-B 66  -181 S 1030-1300 08/25/2008-10/19/2008 AP ADLT
IM, ANNE K 120203-010 ESL SPK-B 66  -181 S 0800-1030 10/20/2008-12/14/2008 AP ADLT
IM, ANNE K 120204-009 ESL WRTE-B 66  -181 S 1030-1300 10/20/2008-12/14/2008 AP ADLT
IVERSEN, GARY S 125153-001 VOC MFG-AR SGVT MWF 0800-1200 08/25/2008-12/12/2008    ADLT
IVERSEN, GARY S 125153-001 VOC MFG-AR SGVT MWF 1230-1430 08/25/2008-12/12/2008    ADLT
IVERSEN, GARY S 125153-001 VOC MFG-AR SGVT TTh 0800-1200 08/25/2008-12/12/2008 AP ADLT
IVERSEN, GARY S 125153-001 VOC MFG-AR SGVT TTh 1230-1430 08/25/2008-12/12/2008 AP ADLT
IWAI, MAKIKO 118694-001 PAEDCHLD01 SHAD-OAK MW 0900-1200 09/03/2008-12/10/2008 AP ADLT
IWAI, MAKIKO 118695-002 PAEDCHLD01 SHAD MW 0900-1200 09/03/2008-12/10/2008 NP 9999
IWAI, MAKIKO 118696-003 PAEDCHLD01 SHAD-OAK TTh 0900-1200 09/02/2008-12/11/2008 AP ADLT
IWAI, MAKIKO 118697-004 PAEDCHLD01 SHAD TTh 0900-1200 09/02/2008-12/11/2008 NP 9999
IWAI, MAKIKO 118698-005 PAEDCHLD01 WV  -BPTST F 0900-1200 09/05/2008-12/12/2008 AP ADLT
IWAI, MAKIKO 118699-006 PAEDCHLD01 WV F 0900-1200 09/05/2008-12/12/2008 NP 9999
JACKSON, ROBERT 119901-002 VOC CP12 17  -5 Arrange 2.80H 08/25/2008-12/14/2008 NP 9999
JACKSON, ROBERT 119901-002 VOC CP12 18  -7 F 0800-1110 08/29/2008-12/12/2008 NP 9999
JACKSON, ROBERT 121975-001 VOC CP-CL 17  -1 Arrange 20.00H 08/25/2008-12/14/2008 NP 9999
JACKSON, ROBERT 121976-002 VOC CP-CL 17  -1 Arrange 20.00H 08/25/2008-12/14/2008 NP 9999
JAGODKA, RALPH F 119933-001 VOC BSM51 4   -136 MW 0945-1110 08/25/2008-12/10/2008 NP 9999
JAGODKA, RALPH F 119941-001 VOC BSM66 4   -136 TTh 0800-0925 08/26/2008-12/11/2008 NP 9999
JAGODKA, RALPH F 119942-002 VOC BSM66 4   -136 MW 0800-0925 08/25/2008-12/10/2008 NP 9999
JAGODKA, RALPH F 119943-003 VOC BSM66 4   -136 TTh 0945-1110 08/26/2008-12/11/2008 NP 9999
JAMES, JESSE 119688-006 OAD EDSE02 RAN TTh 0900-1000 08/26/2008-12/11/2008 AP ADLT
JAMES, JESSE 119718-011 OAD EDSE04 ROW MWF 1530-1700 08/25/2008-12/12/2008 AP ADLT
JAMES, JESSE 119718-011 OAD EDSE04 ROW TTh 1030-1200 08/25/2008-12/12/2008 AP ADLT
JAMES, JESSE 119758-008 OAD MUS-CE ARBR F 0930-1130 08/29/2008-12/12/2008 AP ADLT
JAMES, JESSE 119761-011 OAD MUS-CE COV F 1330-1500 08/29/2008-12/12/2008 AP ADLT
JANSEN, DANA L 119734-027 OAD EDSE04 SDMS Th 1000-1200 08/28/2008-12/11/2008 AP ADLT
JANSEN, DANA L 119734-027 OAD EDSE04 SDMS F 1400-1600 08/28/2008-12/11/2008 AP ADLT
JEFFERSON, PAUL D 119044-001 VOC ADJU01 28B -204 W 1535-1845 08/27/2008-12/10/2008 NP 9999
JEFFERSON, PAUL D 119045-002 VOC ADJU01 28B -204 M 1900-2210 08/25/2008-09/02/2008 NP 9999
JEFFERSON, PAUL D 119046-001 VOC ADJU02 28B -204 T 1130-1440 08/26/2008-12/09/2008 NP 9999
JEFFERSON, PAUL D 119047-002 VOC ADJU02 28B -204 T 1535-1845 08/26/2008-12/09/2008 NP 9999
JEFFERSON, PAUL D 119054-002 VOC ADJU05 28B -204 W 1900-2210 08/27/2008-09/02/2008 NP 9999
JENNINGS, RODERICK 119093-001 OAD ART33 1A  -10 MW 1535-1635 08/25/2008-12/10/2008 NP 9999
JENNINGS, RODERICK 119093-001 OAD ART33 1A  -10 MW 1635-1845 08/25/2008-12/10/2008 NP 9999
JENNUM, JOE E 119848-001 HLSFPE-F10 50G Arrange 10.00H 08/25/2008-12/05/2008 NP 9999
JOHNSON, JEAN E 120110-006 ESL PLVL-1 31A -3 MTWTh 1830-2200 08/25/2008-12/14/2008 AP ADLT
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JOHNSON, JEAN E 120163-006 ESL SPK-A 66  -183 S 0800-1030 08/25/2008-10/19/2008 AP ADLT
JOHNSON, JEAN E 120164-005 ESL WRTE-A 66  -183 S 1030-1300 08/25/2008-10/19/2008 AP ADLT
JOHNSON, JEAN E 120201-014 ESL SPK-A 66  -183 S 0800-1030 10/20/2008-12/14/2008 AP ADLT
JOHNSON, JEAN E 120202-011 ESL WRTE-A 66  -183 S 1030-1300 10/20/2008-12/14/2008 AP ADLT
KAO, BRENDA 120089-004 ESL LVL-4 66  -129 MTWThF 0800-1130 08/25/2008-12/14/2008 AP ADLT
KAO, BRENDA 120157-001 ESL WRTE-B 66  -120 TTh 1130-1300 08/25/2008-10/19/2008 AP ADLT
KAO, BRENDA 120196-006 ESL WRTE-B 66  -120 TTh 1130-1300 10/20/2008-12/14/2008 AP ADLT
KETTERLING, JEREMY 125229-079 BCSKHSWHS 30 Arrange 16.00H 09/08/2008-12/11/2008 NP 9999
KETTERLING, JEREMY 125233-003 BCSKHSPSY 30 Arrange 16.00H 09/08/2008-12/11/2008 NP 9999
KETTERLING, JEREMY 125234-003 BCSKHSSOC 30 Arrange 16.00H 09/08/2008-12/11/2008 NP 9999
KETTERLING, JEREMY 125235-003 BCSKHSCPTC 30 Arrange 16.00H 09/08/2008-12/11/2008 NP 9999
KETTERLING, JEREMY 125236-003 BCSKHSART1 30 Arrange 16.00H 09/08/2008-12/11/2008 NP 9999
KHATTAR, FAYEZ F 118891-003 VOC WLD51 69  -11 F 1800-1900 08/29/2008-12/12/2008 NP 9999
KHATTAR, FAYEZ F 118891-003 VOC WLD51 69  -11 F 1900-2215 08/29/2008-12/12/2008 NP 9999
KHATTAR, FAYEZ F 118905-001 VOC WLD90A 69  -11 TTh 1815-1845 08/26/2008-12/11/2008 NP 9999
KHATTAR, FAYEZ F 118905-001 VOC WLD90A 69  -11 TTh 1845-2155 08/26/2008-12/11/2008 NP 9999
KILLIANY, KATHY L 119794-001 VOC HTH05 67B Arrange 10.00H 08/25/2008-12/13/2008 NP 9999
KILLIANY, KATHY L 119795-002 VOC HTH05 67B Arrange 10.00H 08/25/2008-12/13/2008 NP 9999
KILLIANY, KATHY L 119796-003 VOC HTH05 67B Arrange 10.00H 08/25/2008-12/13/2008 NP 9999
KILLIANY, KATHY L 119797-004 VOC HTH05 67B Arrange 10.00H 08/25/2008-12/13/2008 NP 9999
KILLIANY, KATHY L 119798-005 VOC HTH05 67B Arrange 10.00H 08/25/2008-12/13/2008 NP 9999
KILLIANY, KATHY L 119799-006 VOC HTH05 67B Arrange 10.00H 08/25/2008-12/13/2008 NP 9999
KILLIANY, KATHY L 119800-007 VOC HTH05 67B Arrange 10.00H 08/25/2008-12/13/2008 NP 9999
KILLIANY, KATHY L 119801-008 VOC HTH05 67B Arrange 10.00H 08/25/2008-12/14/2008 NP 9999
KILLIANY, KATHY L 119802-009 VOC HTH05 67B Arrange 10.00H 08/25/2008-12/13/2008 NP 9999
KILLIANY, KATHY L 119803-010 VOC HTH05 67B Arrange 10.00H 08/25/2008-12/13/2008 NP 9999
KILLIANY, KATHY L 119804-011 VOC HTH05 67B Arrange 10.00H 08/25/2008-12/13/2008 NP 9999
KILLIANY, KATHY L 124855-014 VOC HTH05 67B Arrange 10.00H 08/25/2008-12/13/2008 NP 9999
KILLIANY, KATHY L 125819-015 VOC HTH05 67B Arrange 10.00H 08/25/2008-12/13/2008 NP 9999
KIM, GRACE U 120065-001 ESL LVL-1 31A -4 MTWThF 0800-1130 08/25/2008-12/14/2008 AP ADLT
KIM, GRACE U 120144-003 ESL SPK-A 31A -4 MWF 1130-1300 08/25/2008-10/19/2008 AP ADLT
KIM, GRACE U 120179-009 ESL SPK-A 31A -4 MWF 1130-1300 10/20/2008-12/14/2008 AP ADLT
KING, PAMELA JO 119697-014 OAD EDSE02 SDMS W 1030-1130 08/27/2008-12/10/2008 AP ADLT
KING, PAMELA JO 119717-010 OAD EDSE04 WOOD T 1500-1700 08/26/2008-12/09/2008 AP ADLT
KING, PAMELA JO 119723-016 OAD EDSE04 SDMS T 0930-1130 08/26/2008-12/11/2008 AP ADLT
KING, PAMELA JO 119723-016 OAD EDSE04 SDMS W 1900-2100 08/26/2008-12/11/2008 AP ADLT
KING, PAMELA JO 119723-016 OAD EDSE04 SDMS Th 1500-1630 08/26/2008-12/11/2008 AP ADLT
KING, PAMELA JO 119725-018 OAD EDSE04 BRTN T 1245-1445 08/26/2008-12/11/2008 AP ADLT
KING, PAMELA JO 119725-018 OAD EDSE04 BRTN W 1745-1845 08/26/2008-12/11/2008 AP ADLT
KLEIN, ELLEN D 125938-004 BCSKHSART1 OCAM MTWThF 1200-1300 08/27/2008-12/19/2008 AP ADLT
KLEIN, GABRIELA L 119643-001 OAD MOEX11 WALT M 1015-1115 08/25/2008-12/12/2008 AP ADLT
KLEIN, GABRIELA L 119643-001 OAD MOEX11 WALT F 1015-1115 08/25/2008-12/12/2008 AP ADLT
KLEIN, GABRIELA L 119679-002 OAD MOEX04 CRPK MW 0830-1000 08/25/2008-12/10/2008 AP ADLT
KLEIN, GABRIELA L 119679-002 OAD MOEX04 CRPK T 1030-1200 10/06/2008-12/09/2008    ADLT
KLEIN, GABRIELA L 119701-017 OAD EDSE02 WALT MF 1300-1400 08/25/2008-10/03/2008 AP ADLT
KLETZIEN, KRISTI P 120073-002 ESL LVL-2 66  -141 MTWThF 0800-1130 08/25/2008-12/14/2008 AP ADLT
KLETZIEN, KRISTI P 120113-008 ESL LVL-1 31B -6 MTWTh 1830-2200 08/25/2008-12/14/2008 AP ADLT
KLETZIEN, KRISTI P 120154-002 ESL WRTE-A 66  -141 TTh 1130-1300 08/25/2008-10/19/2008 AP ADLT
KLETZIEN, KRISTI P 120192-008 ESL WRTE-A 66  -141 TTh 1130-1300 10/20/2008-12/14/2008 AP ADLT
LAFFEY, MARY 120122-007 ESL LVL-3 66  -120 MTWTh 1830-2200 08/25/2008-12/14/2008 AP ADLT
LANDAS, MICHAEL JOH 125822-001 INST50G 50G M 0800-1200 08/25/2008-12/08/2008 AP ADLT
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LAVATY, KAREN I 120070-004 ESL LVL-1 31B -7 MTWThF 0800-1130 08/25/2008-12/14/2008 AP ADLT
LAVATY, KAREN I 120142-001 ESL SPK-A 31B -7 MWF 1130-1300 08/25/2008-10/19/2008 AP ADLT
LAVATY, KAREN I 120177-008 ESL SPK-A 31B -7 MWF 1130-1300 10/20/2008-12/14/2008 AP ADLT
LEBEAU-WALSH, LAURI 119079-005 VOC GRP10 21  -21 S 0900-1105 08/30/2008-12/13/2008 NP 9999
LEBEAU-WALSH, LAURI 119079-005 VOC GRP10 21  -21 S 1115-1440 08/30/2008-12/13/2008 NP 9999
LEBEAU-WALSH, LAURI 119084-002 VOC GRP16 21  -21 T 1900-2105 08/26/2008-12/09/2008 NP 9999
LEBEAU-WALSH, LAURI 119084-002 VOC GRP16 21  -21 Th 1900-2210 08/28/2008-12/11/2008 NP 9999
LEDEZMA, ERICA 119660-014 OAD MOEX01 WEST F 0900-1000 08/29/2008-12/12/2008 AP ADLT
LEDEZMA, ERICA 119661-015 OAD MOEX01 WEST F 1000-1100 08/29/2008-12/12/2008 AP ADLT
LIZARRAGA, MAX 118991-001 VOC EDT11 28B -310 TTh 0800-0900 08/26/2008-12/11/2008 NP 9999
LIZARRAGA, MAX 118991-001 VOC EDT11 28B -310 TTh 0900-1110 08/26/2008-12/11/2008 NP 9999
LIZARRAGA, MAX 118993-001 VOC EDT12 28B -310 TTh 0800-0900 08/26/2008-12/11/2008 NP 9999
LIZARRAGA, MAX 118993-001 VOC EDT12 28B -310 TTh 0900-1110 08/26/2008-12/11/2008 NP 9999
LIZARRAGA, MAX 118997-001 VOC EDT18 28B -301A M 1535-1845 08/27/2008-12/08/2008 NP 9999
LIZARRAGA, MAX 118997-001 VOC EDT18 28B -301A W 1535-1845 08/27/2008-12/10/2008 NP 9999
LOCKWOOD, FREDERICK 119936-003 VOC BSM60 4   -134 Th 1900-2210 08/28/2008-12/11/2008 NP 9999
LOCKWOOD, FREDERICK 119938-002 VOC BSM61 4   -136 W 1900-2210 08/27/2008-12/10/2008 NP 9999
LOHMAN, CHARLES M 119163-001 VOC PHO21 21  -15 M 1900-2105 08/25/2008-12/08/2008 NP 9999
LOHMAN, CHARLES M 119163-001 VOC PHO21 21  -15 W 1900-2210 08/27/2008-12/10/2008 NP 9999
LOO, KEOLA W 125828-007 INST50G 50G W 1300-1500 08/27/2008-12/10/2008    ADLT
LOO, KEOLA W 125828-007 INST50G 50G F 0900-1500 08/29/2008-12/12/2008 AP ADLT
LOO, KEOLA W 125828-007 INST50G 50G F 1600-1800 08/29/2008-12/12/2008 AP ADLT
LOWE, CHRISTINA M 120091-001 ESL LVL-5 66  -271 MTWThF 0800-1130 08/25/2008-12/14/2008 AP ADLT
LOY, JAMES R 119135-007 VOC PHO10 21  -17 M 1900-2105 08/25/2008-12/08/2008 NP 9999
LOY, JAMES R 119135-007 VOC PHO10 21  -17 W 1900-2210 08/27/2008-12/10/2008 NP 9999
LUNDBLADE, SHIRLEY 120071-005 ESL LVL-1 31B -8 MTWThF 0800-1130 08/25/2008-12/14/2008 AP ADLT
LUNDBLADE, SHIRLEY 120143-002 ESL SPK-A 31B -8 MWF 1130-1300 08/25/2008-10/19/2008 AP ADLT
LUNDBLADE, SHIRLEY 120180-010 ESL SPK-A 31B -8 MWF 1130-1300 10/20/2008-12/14/2008 AP ADLT
LWIN, DONNA T 118700-007 PAEDCHLD01 VHLV-VHLV TTh 0915-1215 09/02/2008-12/11/2008 AP ADLT
LWIN, DONNA T 118701-008 PAEDCHLD01 VHLV TTh 0915-1215 09/02/2008-12/11/2008 NP 9999
MADRIGAL, PAULO 120022-003 VOC CP01AL 66  -238 Arrange 3.00H 08/25/2008-12/14/2008 NP 9999
MARCY, PEGGY C 125058-001 BCSKLANG01 6   -264 Arrange 15.00H 08/25/2008-12/13/2008 NP 9999
MARCY, PEGGY C 125059-002 BCSKLANG01 6   -264 Arrange 15.00H 08/25/2008-12/13/2008 NP 9999
MARCY, PEGGY C 125060-003 BCSKLANG01 6   -264 Arrange 15.00H 08/25/2008-12/13/2008 NP 9999
MARCY, PEGGY C 125061-004 BCSKLANG01 6   -264 Arrange 15.00H 08/25/2008-12/13/2008 NP 9999
MARCY, PEGGY C 125062-005 BCSKLANG01 6   -264 Arrange 15.00H 08/25/2008-12/13/2008 NP 9999
MARCY, PEGGY C 125063-006 BCSKLANG01 6   -264 Arrange 15.00H 08/25/2008-12/13/2008 NP 9999
MARCY, PEGGY C 125064-007 BCSKLANG01 6   -264 Arrange 15.00H 08/25/2008-12/13/2008 NP 9999
MARCY, PEGGY C 125065-008 BCSKLANG01 6   -264 Arrange 15.00H 08/25/2008-12/13/2008 NP 9999
MARCY, PEGGY C 125066-009 BCSKLANG01 6   -264 Arrange 15.00H 08/25/2008-12/13/2008 NP 9999
MARQUARDT, MARCUS W 120133-001 VOC HTH12 66  -281 F 1500-1830 08/29/2008-12/12/2008 AP ADLT
MARQUARDT, MARCUS W 120136-002 VOC HTH12 66  -281 F 1830-2200 08/29/2008-12/12/2008 AP ADLT
MARTIN, DEMETRICE A 125826-005 INST50G 50G W 1200-1300 08/27/2008-12/10/2008 AP ADLT
MARTIN, MARILYN K 120095-001 ESL LVL-6 66  -280 MTWThF 0800-1130 08/25/2008-12/14/2008 AP ADLT
MARTIN, MARILYN K 120159-003 ESL WRTE-B 66  -280 TTh 1130-1300 08/25/2008-10/19/2008 AP ADLT
MARTIN, MARILYN K 120198-008 ESL WRTE-B 66  -280 TTh 1130-1300 10/20/2008-12/14/2008 AP ADLT
MATTE, ANGELA M 119521-001 OAD FINA01 PATH T 0900-1200 08/26/2008-12/09/2008 AP ADLT
MATTE, ANGELA M 119523-002 OAD FINA01 SD  -CNTR W 1200-1500 08/27/2008-12/10/2008 AP ADLT
MATTE, ANGELA M 119524-003 OAD FINA01 WEST F 0900-1200 08/29/2008-12/12/2008 AP ADLT
MC CREADY, LYNNE 119072-002 VOC GRP01 21  -22 Th 1500-1810 08/28/2008-12/11/2008 NP 9999
MC CREADY, LYNNE 119104-002 VOC PHO01 21  -7 Th 1500-1810 08/28/2008-12/11/2008 NP 9999
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MC CREADY, LYNNE 119137-008 VOC PHO10 21  -17 T 1900-2105 08/26/2008-12/09/2008 NP 9999
MC CREADY, LYNNE 119137-008 VOC PHO10 21  -17 Th 1900-2210 08/28/2008-12/11/2008 NP 9999
MC FARLAND, THOMAS 119927-002 VOC BSM20 4   -134 TTh 0945-1110 08/26/2008-12/11/2008 NP 9999
MC FARLAND, THOMAS 119934-001 VOC BSM60 4   -134 TTh 0800-0925 08/26/2008-12/11/2008 NP 9999
MC FARLAND, THOMAS 119937-001 VOC BSM61 4   -134 TTh 1130-1255 08/26/2008-09/02/2008 NP 9999
MC FARLIN-STAGG, ZI 119605-001 VOC CP-BC1 WALT MW 1030-1200 08/25/2008-12/10/2008 AP ADLT
MC FARLIN-STAGG, ZI 119607-003 VOC CP-BC1 WALT TTh 1030-1200 08/26/2008-12/11/2008 AP ADLT
MC FARLIN-STAGG, ZI 119615-003 VOC CP-BC2 WALT TTh 0900-1030 08/26/2008-12/11/2008 AP ADLT
MC FARLIN-STAGG, ZI 119622-002 VOC CP-BC3 WALT MW 0900-1030 08/25/2008-12/10/2008 AP ADLT
MC FARLIN-STAGG, ZI 119626-001 VOC CP-NET WALT MW 1230-1400 08/25/2008-12/10/2008 AP ADLT
MC INTOSH LANDIS, M 119068-001 OAD MUS30 2   -M108 TTh 0945-1110 08/26/2008-12/11/2008 NP 9999
MC MAHAN, TERRI L 120108-004 ESL PLVL-1 31A -1 MTWTh 1830-2200 08/25/2008-12/14/2008 AP ADLT
MELONE, DONNA B 125137-001 INSTLLC 6 M 1530-2100 08/25/2008-12/01/2008 AP ADLT
MELONE, DONNA B 125137-001 INSTLLC 6 T 1230-1400 08/26/2008-12/02/2008 AP ADLT
MELONE, DONNA B 125137-001 INSTLLC 6 W 0800-1100 08/27/2008-12/03/2008 AP ADLT
MELONE, DONNA B 125137-001 INSTLLC 6 W 1130-1530 08/27/2008-12/03/2008 AP ADLT
MELONE, DONNA B 125137-001 INSTLLC 6 Th 0800-1400 08/28/2008-12/04/2008 AP ADLT
MEREDITH, DON D 119055-001 VOC ADJU59 28B -204 F 0800-1110 08/29/2008-12/12/2008 NP 9999
MEREDITH, DON D 119057-002 VOC ADJU06 28B -204 F 1130-1440 08/29/2008-12/12/2008 NP 9999
MESSORE, JAMES L 120119-009 ESL LVL-2 66  -171 MTWTh 1830-2200 08/25/2008-12/14/2008 AP ADLT
MEZQUITA, JESSE A 119071-001 VOC GRP01 21  -22 T 1500-1810 08/26/2008-12/09/2008 NP 9999
MEZQUITA, JESSE A 119077-003 VOC GRP10 21  -22 T 0800-1005 08/26/2008-12/09/2008 NP 9999
MEZQUITA, JESSE A 119077-003 VOC GRP10 21  -22 Th 0800-1110 08/28/2008-12/11/2008 NP 9999
MEZQUITA, JESSE A 119078-004 VOC GRP10 21  -22 T 1130-1335 08/26/2008-12/09/2008 NP 9999
MEZQUITA, JESSE A 119078-004 VOC GRP10 21  -22 Th 1130-1440 08/28/2008-12/11/2008 NP 9999
MEZQUITA, JESSE A 119099-001 VOC PHO01 21  -7 T 1500-1810 08/26/2008-12/09/2008 NP 9999
MEZQUITA, JESSE A 119111-001 VOC PHO10 21  -22 M 0800-1005 08/25/2008-12/08/2008 NP 9999
MEZQUITA, JESSE A 119111-001 VOC PHO10 21  -17 W 0800-1110 08/27/2008-12/10/2008 NP 9999
MEZQUITA, JESSE A 119127-005 VOC PHO10 21  -22 M 1130-1335 08/25/2008-12/08/2008 NP 9999
MEZQUITA, JESSE A 119127-005 VOC PHO10 21  -17 W 1130-1440 08/27/2008-12/10/2008 NP 9999
MIDDLETON, MICHAEL 119714-008 OAD EDSE04 COV M 1330-1530 08/25/2008-12/10/2008 AP ADLT
MIDDLETON, MICHAEL 119714-008 OAD EDSE04 COV M 1730-1930 08/25/2008-12/10/2008 AP ADLT
MIDDLETON, MICHAEL 119714-008 OAD EDSE04 COV W 0930-1130 08/25/2008-12/10/2008 AP ADLT
MIDDLETON, MICHAEL 119737-030 OAD EDSE04 SDMS S 0900-1100 08/28/2008-12/13/2008 AP ADLT
MIDDLETON, MICHAEL 119737-030 OAD EDSE04 SDMS Th 1330-1530 08/28/2008-12/13/2008 AP ADLT
MIDDLETON, MICHAEL 119738-031 OAD EDSE04 RAN Th 1745-2045 08/28/2008-12/11/2008 AP ADLT
MIDDLETON, MICHAEL 119745-038 OAD EDSE04 SDMS S 1300-1500 08/30/2008-12/13/2008 AP ADLT
MIHO, DANA 120010-001 ESL SPK-C 66  -286 TTh 0800-0930 08/25/2008-12/14/2008 AP ADLT
MIHO, DANA 120011-001 ESL WRTE-C 66  -286 TTh 0930-1100 08/25/2008-12/14/2008 AP ADLT
MIHO, DANA 120129-003 ESL LVL-6 66  -280 MTWTh 1830-2200 08/25/2008-12/14/2008 AP ADLT
MIHO, DANA 120168-007 ESL SPK-A 66  -280 MW 1700-1830 08/25/2008-10/19/2008 AP ADLT
MIHO, DANA 120207-015 ESL SPK-A 66  -280 MW 1700-1830 10/20/2008-12/14/2008 AP ADLT
MILLER, AMY L 120130-002 VOC ANAT50 67A -216 Th 1830-2200 09/04/2008-12/11/2008 AP ADLT
MILLER, ROBERT A 119092-006 OAD ART30A 1A  -10 S 0900-1100 08/30/2008-12/13/2008 NP 9999
MILLER, ROBERT A 119092-006 OAD ART30A 1A  -10 S 1100-1520 08/30/2008-12/13/2008 NP 9999
MISANCHUK, ROSE M 119089-003 OAD ART30A 1A  -10 TTh 1900-2000 08/26/2008-12/11/2008 NP 9999
MISANCHUK, ROSE M 119089-003 OAD ART30A 1A  -10 TTh 2000-2210 08/26/2008-12/11/2008 NP 9999
MORIARTY, CYNTHIA S 119903-004 VOC CP12 17  -5 Arrange 2.80H 08/25/2008-12/14/2008 NP 9999
MORIARTY, CYNTHIA S 119903-004 VOC CP12 18  -7 Th 1900-2210 08/28/2008-12/11/2008 NP 9999
MUNOZ, GUADALUPE 125942-001 BCSKHSSPN1 OCAM MTWThF 0900-1000 08/27/2008-12/19/2008 AP ADLT
MUNRO, MATT J 125286-001 BCSKTTR10D 6   -144 S 1000-1300 10/25/2008-11/29/2008 NP 9999
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MYERS, RICHARD M 125133-035 BCSKLERN50 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
MYERS, RICHARD M 125134-036 BCSKLERN50 26D -102 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
MYERS, RICHARD M 125964-001 INSTWRAC 26D TTh 1500-2100 08/26/2008-12/11/2008 AP ADLT
MYERS, RICHARD M 125964-001 INSTWRAC 26D F 1200-1500 08/29/2008-12/12/2008 AP ADLT
MYERS, RICHARD M 125964-001 INSTWRAC 26D Su 0900-1500 08/31/2008-12/14/2008 AP ADLT
NAASZ, JALEH 119881-002 VOC FASH10 19B -1 S 0945-1130 08/30/2008-12/13/2008 NP 9999
NAASZ, JALEH 119881-002 VOC FASH10 19B -1 S 1130-1450 08/30/2008-12/13/2008 NP 9999
NGO, MICHAEL SMITH 120015-002 BCSKABE05 66  -286 T 1830-2200 08/25/2008-12/14/2008 AP ADLT
NGUYEN, HOANG-QUYEN 125000-001 BCSKHSENG1 30 Arrange 20.00H 08/25/2008-12/12/2008 NP 9999
NGUYEN, HOANG-QUYEN 125001-001 BCSKHSENG2 30 Arrange 20.00H 08/25/2008-12/12/2008 NP 9999
NGUYEN, HOANG-QUYEN 125002-001 BCSKHSENG3 30 Arrange 20.00H 08/25/2008-12/12/2008 NP 9999
NGUYEN, HOANG-QUYEN 125003-001 BCSKHSENG4 30 Arrange 20.00H 08/25/2008-12/12/2008 NP 9999
NGUYEN, HOANG-QUYEN 125004-008 BCSKHSPREA 30 Arrange 20.00H 08/25/2008-12/12/2008 NP 9999
NGUYEN, HOANG-QUYEN 125005-001 BCSKHSALG1 30 Arrange 20.00H 08/25/2008-12/12/2008 NP 9999
NGUYEN, HOANG-QUYEN 125006-047 BCSKHSALG2 30 Arrange 20.00H 08/25/2008-12/12/2008 NP 9999
NGUYEN, HOANG-QUYEN 125007-084 BCSKHSGEOM 30 Arrange 20.00H 08/25/2008-12/12/2008 NP 9999
NGUYEN, HOANG-QUYEN 125008-001 BCSKHSMTH2 30 Arrange 20.00H 08/25/2008-12/12/2008 NP 9999
NGUYEN, HOANG-QUYEN 125009-001 BCSKHSCIV 30 Arrange 20.00H 08/25/2008-12/12/2008 NP 9999
NGUYEN, HOANG-QUYEN 125010-061 BCSKHSECON 30 Arrange 20.00H 08/25/2008-12/12/2008 NP 9999
NGUYEN, HOANG-QUYEN 125011-001 BCSKHSWHS 30 Arrange 20.00H 08/25/2008-12/12/2008 NP 9999
NGUYEN, HOANG-QUYEN 125012-060 BCSKHSUSHS 30 Arrange 20.00H 08/25/2008-12/12/2008 NP 9999
NGUYEN, HOANG-QUYEN 125013-001 BCSKHSBIO 30 Arrange 20.00H 08/25/2008-12/12/2008 NP 9999
NGUYEN, HOANG-QUYEN 125014-021 BCSKHSCHEM 30 Arrange 20.00H 08/25/2008-12/12/2008 NP 9999
NGUYEN, HOANG-QUYEN 125015-001 BCSKHSPHSC 30 Arrange 20.00H 08/25/2008-12/12/2008 NP 9999
NGUYEN, HOANG-QUYEN 125017-001 BCSKHSHLTH 30 Arrange 20.00H 08/25/2008-12/12/2008 NP 9999
NGUYEN, HOANG-QUYEN 125018-001 BCSKHSPSY 30 Arrange 20.00H 08/25/2008-12/12/2008 NP 9999
NGUYEN, HOANG-QUYEN 125019-001 BCSKHSSOC 30 Arrange 20.00H 08/25/2008-12/12/2008 NP 9999
NGUYEN, HOANG-QUYEN 125021-001 BCSKHSCPTC 30 Arrange 20.00H 08/25/2008-12/12/2008 NP 9999
NGUYEN, HOANG-QUYEN 125023-001 BCSKHSART1 30 Arrange 20.00H 08/25/2008-12/12/2008 NP 9999
NGUYEN, HOANG-QUYEN 125025-003 BCSKHSDIPR 30 Arrange 20.00H 08/25/2008-12/12/2008 NP 9999
NICHOL, MIKE L 119048-001 VOC ADJU20 28B -204 Th 1900-2210 08/28/2008-09/02/2008 NP 9999
NICHOL, MIKE L 119061-001 VOC ADJU74 28B -210 M 1900-2210 08/25/2008-09/02/2008 NP 9999
NICOLACOPOULOS, TOU 120063-003 ESL PLVL-1 31A -3 MTWThF 0800-1130 08/25/2008-12/14/2008 AP ADLT
NICOLACOPOULOS, TOU 120153-001 ESL WRTE-A 31A -3 TTh 1130-1300 08/25/2008-10/19/2008 AP ADLT
NICOLACOPOULOS, TOU 120191-007 ESL WRTE-A 31A -3 TTh 1130-1300 10/20/2008-12/14/2008 AP ADLT
NIXON, LORRIE M 120118-008 ESL LVL-2 66  -141 MTWTh 1830-2200 08/25/2008-12/14/2008 AP ADLT
OPPENSTEIN, CARIDAD 125138-002 INSTLLC 6 T 1400-1600 08/26/2008-12/02/2008 AP ADLT
OPPENSTEIN, CARIDAD 125138-002 INSTLLC 6 W 1600-2100 08/27/2008-12/03/2008 AP ADLT
OPPENSTEIN, CARIDAD 125138-002 INSTLLC 6 Th 1800-2100 08/28/2008-12/04/2008 AP ADLT
OPPENSTEIN, CARIDAD 125138-002 INSTLLC 6 F 0800-1400 08/29/2008-12/05/2008 AP ADLT
ORTIZ AYALA, GLORIA 120062-002 ESL PLVL-1 31A -2 MTWThF 0800-1130 08/25/2008-12/14/2008 AP ADLT
OSENDORF, DANIEL R 118877-003 VOC WLD40 69  -11 Th 1800-1900 08/28/2008-12/11/2008 NP 9999
OSENDORF, DANIEL R 118877-003 VOC WLD40 69  -11 Th 1900-2215 08/28/2008-12/11/2008 NP 9999
PALMERI, THOMAS F 119876-001 VOC BSA70 4   -136 M 1900-2210 08/25/2008-12/08/2008 NP 9999
PAPHATSARANG, BOUNY 119582-001 VOC ESD08 SD F 0900-1200 08/29/2008-12/12/2008 AP ADLT
PAPHATSARANG, BOUNY 119583-002 VOC ESD08 WALT F 1300-1600 08/29/2008-12/12/2008 AP ADLT
PARISE, ALEJANDRA 119887-001 VOC FASH08 18  -1 TTh 0945-1110 08/26/2008-12/11/2008 NP 9999
PARISH, JUSTINE L 119883-001 VOC FASH20 19B -1 M 1320-1525 08/25/2008-09/02/2008 NP 9999
PARISH, JUSTINE L 119883-001 VOC FASH20 19B -1 M 1525-1835 08/25/2008-09/02/2008 NP 9999
PARK, BYOUNG HYEE 118871-001 VOC WLD30 69  -11 Su 1300-1405 08/31/2008-10/19/2008    9999
PARK, BYOUNG HYEE 118871-001 VOC WLD30 69  -11 Su 1405-1715 08/31/2008-10/19/2008    9999
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PARK, BYOUNG HYEE 118871-001 VOC WLD30 69  -11 Su 1300-1405 10/26/2008-12/14/2008 NP 9999
PARK, BYOUNG HYEE 118871-001 VOC WLD30 69  -11 Su 1405-1715 10/26/2008-12/14/2008 NP 9999
PAWLAK, MARK W 119577-001 VOC AGOR51 F7B -1 S 0900-1105 08/30/2008-09/20/2008 NP 9999
PAWLAK, MARK W 119577-001 VOC AGOR51 F7B -1 S 1105-1425 08/30/2008-09/20/2008 NP 9999
PAWLAK, MARK W 119577-001 VOC AGOR51 F7B -1 S 0900-1105 09/20/2008-12/13/2008 NP 9999
PAWLAK, MARK W 119577-001 VOC AGOR51 F7B -1 S 1105-1425 09/20/2008-12/13/2008    9999
PAWLAK, MARK W 119594-001 VOC AGOR53 F7B -1 Arrange 1.00H 08/25/2008-12/14/2008 NP 9999
PAWLAK, MARK W 119594-001 VOC AGOR53 F7B -1 Th 1730-1935 08/28/2008-12/11/2008 NP 9999
PAWLAK, MARK W 119594-001 VOC AGOR53 F7B -1 Th 1935-2200 08/28/2008-12/11/2008 NP 9999
PELLITTERI, JOHN C 120012-001 BCSKABE05 66  -286 W 0800-1100 08/25/2008-12/14/2008 NP 9999
PEREZ, CARLOS E 119704-003 VOC EL50A 28B -403 TTh 0800-1110 08/26/2008-10/16/2008 NP 9999
PEREZ, CARLOS E 119704-003 VOC EL50A 28B -403 TTh 1210-1520 08/26/2008-10/16/2008 NP 9999
PEREZ, CARLOS E 119708-004 VOC EL50A 28B -403 W 1830-2140 08/27/2008-12/14/2008 NP 9999
PEREZ, CARLOS E 119708-004 VOC EL50A 28B -403 Th 1830-2030 08/28/2008-12/11/2008 NP 9999
PEREZ, CARLOS E 119708-004 VOC EL50A 28B -403 Th 2030-2140 08/28/2008-12/11/2008    9999
PEREZ, CARLOS E 119710-002 VOC EL50B 28B -403 TTh 0800-1115 10/21/2008-12/11/2008 NP 9999
PEREZ, CARLOS E 119710-002 VOC EL50B 28B -403 TTh 1210-1525 10/21/2008-12/11/2008 NP 9999
PONCE DE LEON, ANDR 125823-002 INST50G 50G TWTh 0800-1200 08/26/2008-12/11/2008 AP ADLT
PONCE DE LEON, ANDR 125823-002 INST50G 50G W 1500-1700 08/27/2008-12/10/2008 AP ADLT
PRASAD, GAY K 120094-003 ESL LVL-5 66  -283 MTWThF 0800-1130 08/25/2008-12/14/2008 AP ADLT
PRASAD, GAY K 120151-004 ESL SPK-C 66  -283 MWF 1130-1300 08/25/2008-10/19/2008 AP ADLT
PRASAD, GAY K 120189-006 ESL SPK-C 66  -283 MWF 1130-1300 10/20/2008-12/14/2008 AP ADLT
PROCHASKA, CYNTHIA 120535-001 OAD ENG8B 26A -301 MW 0945-1110 08/25/2008-12/10/2008 NP 9999
PROVENCHER, HENRY W 119017-001 VOC CORS15 28B -203 M 1900-2210 08/25/2008-12/08/2008 NP 9999
PYLE, RENE R 125182-001 BCSKMATH01 40  -113 Arrange 19.00H 08/25/2008-12/13/2008 NP 9999
PYLE, RENE R 125183-002 BCSKMATH01 40  -113 Arrange 19.00H 08/25/2008-12/13/2008 NP 9999
PYLE, RENE R 125184-003 BCSKMATH01 40  -113 Arrange 19.00H 08/25/2008-12/13/2008 NP 9999
PYLE, RENE R 125185-004 BCSKMATH01 40  -113 Arrange 19.00H 08/25/2008-12/13/2008 NP 9999
PYLE, RENE R 125186-005 BCSKMATH01 40  -113 Arrange 19.00H 08/25/2008-12/13/2008 NP 9999
PYLE, RENE R 125187-006 BCSKMATH01 40  -113 Arrange 19.00H 08/25/2008-12/13/2008 NP 9999
PYLE, RENE R 125188-007 BCSKMATH01 40  -113 Arrange 19.00H 08/25/2008-12/13/2008 NP 9999
PYLE, RENE R 125189-008 BCSKMATH01 40  -113 Arrange 19.00H 08/25/2008-12/14/2008 NP 9999
PYLE, RENE R 125287-009 BCSKMATH01 40  -104 Arrange 19.00H 08/25/2008-12/13/2008 NP 9999
PYLE, RENE R 125288-010 BCSKMATH01 40  -104 Arrange 19.00H 08/25/2008-12/13/2008 NP 9999
PYLE, RENE R 125289-011 BCSKMATH01 40  -105 Arrange 19.00H 08/25/2008-12/13/2008 NP 9999
PYLE, RENE R 125290-012 BCSKMATH01 40  -104 Arrange 19.00H 08/25/2008-12/13/2008 NP 9999
PYLE, RENE R 125291-013 BCSKMATH01 40  -104 Arrange 19.00H 08/25/2008-12/13/2008 NP 9999
PYLE, RENE R 125292-014 BCSKMATH01 40  -104 Arrange 19.00H 08/25/2008-12/13/2008 NP 9999
PYLE, RENE R 125293-015 BCSKMATH01 40  -104 Arrange 19.00H 08/25/2008-12/13/2008 NP 9999
PYLE, RENE R 125294-016 BCSKMATH01 40  -104 Arrange 19.00H 08/25/2008-12/13/2008 NP 9999
PYLE, RENE R 125295-017 BCSKMATH01 40  -104 Arrange 19.00H 08/25/2008-12/13/2008 NP 9999
RAFTER, JOHN M 119584-001 VOC ESD03 WEST M 1230-1430 08/25/2008-12/08/2008 AP ADLT
RAFTER, JOHN M 119670-003 OAD MOEX02 WALT T 1400-1600 08/26/2008-12/09/2008 AP ADLT
RAFTER, JOHN M 119671-004 OAD MOEX02 WEST W 1300-1500 08/27/2008-12/10/2008 AP ADLT
RAFTER, JOHN M 119672-005 OAD MOEX02 DBC Th 0900-1100 08/28/2008-12/11/2008 AP ADLT
RAFTER, JOHN M 119673-006 OAD MOEX02 LV Th 1300-1500 08/28/2008-12/11/2008 AP ADLT
RAFTER, JOHN M 119674-007 OAD MOEX02 SD F 0900-1100 08/29/2008-12/12/2008 AP ADLT
RAMALINGAM, LEAH R 125181-001 INSTVESL 66 F 1830-2200 08/25/2008-12/14/2008 AP ADLT
RAMIREZ, JESUS O 119570-001 VOC AGOR02 1-Dec M 1730-1935 08/25/2008-12/08/2008 NP 9999
RAMIREZ, JESUS O 119570-001 VOC AGOR02 1-Dec M 1935-2200 08/25/2008-12/08/2008 NP 9999
RAMIREZ, JESUS O 119570-001 VOC AGOR02 1-Dec Arrange 1.00H 08/25/2008-12/08/2008 NP 9999


19







Appendix E:  Continuing Education Master Schedule Fall 2008


INSTRUCTOR REF. NO. COURSE ID LOCATION DAYS TIMES START/END DATES
REED, MICHELLE 126096-005 INSTHCRC 67A Th 1000-1200 08/28/2008-12/11/2008 AP ADLT
REED, MICHELLE 126096-005 INSTHCRC 67A Th 1230-1700 08/28/2008-12/11/2008 AP ADLT
REED, MICHELLE 126096-005 INSTHCRC 67A S 0900-1200 10/18/2008               ADLT
REED, MICHELLE 126096-005 INSTHCRC 67A S 1230-1630 10/18/2008               ADLT
REED, MICHELLE 126096-005 INSTHCRC 67A F 1000-1200 10/24/2008               ADLT
REED, MICHELLE 126096-005 INSTHCRC 67A F 1230-1600 10/24/2008               ADLT
RENDON, DEBORAH J 120100-006 ESL LVL-2 33  -3 MTWThF 1030-1400 08/25/2008-12/14/2008 AP ADLT
REYNOLDS, MARTHA E 119509-001 VOC ESD10 WALT M 1000-1300 08/25/2008-12/08/2008 AP ADLT
REYNOLDS, MARTHA E 119519-002 VOC ESD10 WEST W 1130-1430 08/27/2008-12/10/2008 AP ADLT
REYNOLDS, MARTHA E 119579-002 VOC ESD11 WEST W 0830-1130 08/27/2008-12/10/2008 AP ADLT
RICHARDSON, HAROLD 119950-001 DSPSLERND2 16D Arrange 3.00H 08/25/2008-12/13/2008 NP 9999
RICHARDSON, HAROLD 125634-001 INSTDSPS 16D MW 1700-1800 08/25/2008-12/10/2008 AP ADLT
RICHARDSON, HAROLD 125634-001 INSTDSPS 16D TTh 1400-1800 08/26/2008-12/11/2008 AP ADLT
RIEBEN, MICHAEL J 119846-001 HLSFPEWP 27P MTWTh 1900-2100 08/25/2008-12/11/2008 AP ADLT
RIEBEN, MICHAEL J 125143-001 INSTSWIM 27P M 1600-1900 08/25/2008-12/08/2008 AP ADLT
RIVERA, ALFREDO 119847-001 HLSFPE-I48 27C MW 1900-2100 08/25/2008-11/20/2008 AP ADLT
ROBLEDO, JOSE E 119690-001 VOC EDT26 28B -308 T 1900-2000 08/26/2008-12/09/2008 NP 9999
ROBLEDO, JOSE E 119690-001 VOC EDT26 28B -308 T 2000-2210 08/26/2008-12/09/2008 NP 9999
ROBLEDO, JOSE E 119690-001 VOC EDT26 28B -308 Th 1900-2000 08/28/2008-12/11/2008    9999
ROBLEDO, JOSE E 119690-001 VOC EDT26 28B -308 Th 2000-2210 08/28/2008-12/11/2008    9999
RODRIGUEZ, GUILLERM 126090-001 INSTHCRC 67A M 1000-1200 08/25/2008-12/08/2008 AP ADLT
RODRIGUEZ, GUILLERM 126090-001 INSTHCRC 67A M 1230-1700 08/25/2008-12/08/2008 AP ADLT
RODRIGUEZ, LINDA M 119665-004 OAD MOEX07 SD Th 0900-1030 08/28/2008-12/11/2008 AP ADLT
RODRIGUEZ, LINDA M 119666-005 OAD MOEX07 SD Th 1030-1230 08/28/2008-12/11/2008 AP ADLT
RODRIGUEZ, LINDA M 119727-020 OAD EDSE04 RAN Th 1330-1630 08/28/2008-12/11/2008 AP ADLT
ROGERS, ROSALIND R 119604-001 OAD FINA05 RGNT F 0900-1100 08/29/2008-12/12/2008 AP ADLT
ROGERS, ROSALIND R 119705-002 OAD EDSE04 SDMS MW 0900-1100 08/25/2008-12/12/2008 AP ADLT
ROGERS, ROSALIND R 119705-002 OAD EDSE04 SDMS F 1415-1615 08/25/2008-12/12/2008 AP ADLT
ROGERS, ROSALIND R 119724-017 OAD EDSE04 RAN T 1000-1130 08/26/2008-12/09/2008 AP ADLT
ROGERS, ROSALIND R 119746-039 OAD EDSE04 RGNT T 1500-1600 08/26/2008-12/11/2008 AP ADLT
ROGERS, ROSALIND R 119746-039 OAD EDSE04 RGNT Th 1245-1345 08/26/2008-12/11/2008 AP ADLT
ROHRENBACHER, JENNI 119649-003 OAD MOEX01 DBC MWF 0800-0900 08/25/2008-12/12/2008 AP ADLT
ROHRENBACHER, JENNI 119651-005 OAD MOEX01 DBC MWF 0900-1000 08/25/2008-12/12/2008 AP ADLT
ROHRENBACHER, JENNI 119653-007 OAD MOEX01 DBC MWF 1000-1100 08/25/2008-12/12/2008 AP ADLT
ROHRENBACHER, JENNI 119657-011 OAD MOEX01 LV TTh 0800-0930 08/26/2008-12/11/2008 AP ADLT
ROHRENBACHER, JENNI 119659-013 OAD MOEX01 PATH TTh 1000-1130 08/26/2008-12/11/2008 AP ADLT
ROSEN, PAUL M 126108-011 INSTHCRC 67A F 1000-1200 09/12/2008            AP ADLT
ROSEN, PAUL M 126108-011 INSTHCRC 67A F 1230-1600 09/12/2008            AP ADLT
ROSEN, PAUL M 126108-011 INSTHCRC 67A S 0900-1200 09/13/2008            AP ADLT
ROSEN, PAUL M 126108-011 INSTHCRC 67A S 1230-1630 09/13/2008            AP ADLT
ROSEN, PAUL M 126108-011 INSTHCRC 67A M 1000-1200 09/15/2008            AP ADLT
ROSEN, PAUL M 126108-011 INSTHCRC 67A M 1230-1700 09/15/2008            AP ADLT
ROSEN, PAUL M 126108-011 INSTHCRC 67A S 0900-1200 10/04/2008            AP ADLT
ROSEN, PAUL M 126108-011 INSTHCRC 67A S 1230-1630 10/04/2008            AP ADLT
ROSEN, PAUL M 126108-011 INSTHCRC 67A WTh 1000-1200 10/08/2008-10/09/2008 AP ADLT
ROSEN, PAUL M 126108-011 INSTHCRC 67A WTh 1230-1700 10/08/2008-10/09/2008 AP ADLT
ROSEN, PAUL M 126108-011 INSTHCRC 67A MT 1000-1200 10/13/2008-10/14/2008 AP ADLT
ROSEN, PAUL M 126108-011 INSTHCRC 67A MT 1230-1700 10/13/2008-10/14/2008 AP ADLT
ROSEN, PAUL M 126108-011 INSTHCRC 67A Th 1000-1200 10/23/2008            AP ADLT
ROSEN, PAUL M 126108-011 INSTHCRC 67A Th 1230-1700 10/23/2008            AP ADLT
ROSEN, PAUL M 126109-012 INSTHCRC 67A S 1000-1200 10/25/2008            AP ADLT
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ROSEN, PAUL M 126109-012 INSTHCRC 67A S 1230-1630 10/25/2008            AP ADLT
RUBENSTEIN, SUSIE M 119087-001 OAD ART30A 1A  -10 TTh 0800-0900 08/26/2008-12/11/2008 NP 9999
RUBENSTEIN, SUSIE M 119087-001 OAD ART30A 1A  -10 TTh 0900-1110 08/26/2008-12/11/2008 NP 9999
RUBENSTEIN, SUSIE M 119090-004 OAD ART30A 1A  -10 MW 0800-0900 08/25/2008-12/10/2008 NP 9999
RUBENSTEIN, SUSIE M 119090-004 OAD ART30A 1A  -10 MW 0900-1110 08/25/2008-12/10/2008 NP 9999
RUBENSTEIN, SUSIE M 119091-005 OAD ART30A 1A  -10 MW 1200-1300 08/25/2008-12/10/2008 NP 9999
RUBENSTEIN, SUSIE M 119091-005 OAD ART30A 1A  -10 MW 1300-1510 08/25/2008-12/10/2008 NP 9999
RUH, LANI S 125833-005 INSTSWIM 27P MTTh 1130-1230 08/25/2008-12/11/2008 AP ADLT
RUH, MARC T 119769-001 HLSFPHYS01 27P Arrange 10.00H 08/25/2008-12/14/2008 NP 9999
RYAN, REBECCA A 119749-001 DSPSEDSE01 EST MTWThF 0800-1130 08/25/2008-12/12/2008 AP ADLT
RYASKO, CHARLES F 119062-001 VOC CNET50 28B -401 M 0800-1110 08/25/2008-12/08/2008 NP 9999
RYASKO, CHARLES F 119062-001 VOC CNET50 28B -401 M 1130-1440 08/25/2008-12/08/2008 NP 9999
RYASKO, CHARLES F 119064-001 VOC CNET52 28B -405 F 0800-1110 08/29/2008-12/12/2008 NP 9999
RYASKO, CHARLES F 119064-001 VOC CNET52 28B -405 F 1130-1440 08/29/2008-12/12/2008 NP 9999
RYASKO, CHARLES F 119065-001 VOC CNET60 28B -404 W 0800-1110 08/27/2008-12/10/2008 NP 9999
RYASKO, CHARLES F 119066-001 VOC CNET62 28B -404 W 1130-1440 08/27/2008-12/10/2008 NP 9999
RZONCA, SHELLY 119611-007 VOC CP-BC1 LV W 1200-1500 08/27/2008-12/10/2008 AP ADLT
RZONCA, SHELLY 119618-005 VOC CP-BC2 LV W 0900-1200 08/27/2008-12/10/2008 AP ADLT
SAKUGAWA, JAMIE K 119562-001 VOC AGAN01 5-Dec TTh 0800-0925 08/26/2008-12/11/2008 NP 9999
SAKUGAWA, JAMIE K 119563-002 VOC AGAN01 5-Dec F 0800-1110 08/29/2008-12/12/2008 NP 9999
SAKUGAWA, JAMIE K 119564-003 VOC AGAN01 5-Dec Th 1800-2110 08/28/2008-12/11/2008 NP 9999
SANETRICK, MICHAEL 120080-002 ESL LVL-3 66  -118 MTWThF 0800-1130 08/25/2008-12/14/2008 AP ADLT
SANETRICK, MICHAEL 120152-001 ESL TOEFL 66  -137 MW 1130-1400 08/25/2008-10/19/2008 AP ADLT
SANETRICK, MICHAEL 120190-002 ESL TOEFL 66  -137 MW 1130-1400 10/20/2008-12/14/2008 AP ADLT
SCHENCK, STEVEN L 119075-001 VOC GRP10 21  -21 M 1500-1705 08/25/2008-12/08/2008 NP 9999
SCHENCK, STEVEN L 119075-001 VOC GRP10 21  -21 W 1500-1810 08/27/2008-12/10/2008 NP 9999
SCHENCK, STEVEN L 119082-001 VOC GRP14 21  -22 T 1900-2105 08/26/2008-12/09/2008 NP 9999
SCHENCK, STEVEN L 119082-001 VOC GRP14 21  -22 Th 1900-2210 08/28/2008-12/11/2008 NP 9999
SCHMIDT, DAVID G 119016-001 VOC EST56 IDHL-16 M 1800-2110 08/26/2008-12/08/2008 NP 9999
SCHMIDT, DAVID G 119016-001 VOC EST56 IDHL-16 T 1800-2110 08/26/2008-12/09/2008 NP 9999
SCHMIDT, DAVID G 119702-002 VOC EST50 IDHL-15 T 0800-1110 08/26/2008-12/09/2008 NP 9999
SCHMIDT, DAVID G 119702-002 VOC EST50 IDHL-15 T 1130-1440 08/26/2008-12/09/2008 NP 9999
SCOTT, BRIAN P 119573-001 VOC AGOR24 1-Dec Arrange 1.00H 08/25/2008-12/14/2008 NP 9999
SCOTT, BRIAN P 119573-001 VOC AGOR24 1-Dec T 1730-1935 08/26/2008-12/09/2008 NP 9999
SCOTT, BRIAN P 119573-001 VOC AGOR24 1-Dec T 1935-2200 08/26/2008-12/09/2008 NP 9999
SCOTT, BRIAN P 119575-001 VOC AGOR39 3-Dec Arrange 1.00H 08/25/2008-12/14/2008 NP 9999
SCOTT, BRIAN P 119575-001 VOC AGOR39 3-Dec Th 1730-1935 08/28/2008-12/11/2008 NP 9999
SCOTT, BRIAN P 119575-001 VOC AGOR39 3-Dec Th 1935-2200 08/28/2008-12/11/2008 NP 9999
SCOTT, BRIAN P 119576-001 VOC AGOR50 3-Dec M 1730-1935 08/25/2008-12/08/2008 NP 9999
SCOTT, BRIAN P 119576-001 VOC AGOR50 3-Dec M 1935-2200 08/25/2008-12/08/2008 NP 9999
SCOTT, BRIAN P 119576-001 VOC AGOR50 3-Dec Arrange 1.00H 08/25/2008-12/08/2008 NP 9999
SCOTT, BRIAN P 119715-001 VOC AGOR73 F7B -1 W 1800-2110 08/27/2008-12/10/2008 NP 9999
SCOTT, JEANNE N 119944-004 VOC BSM66 4   -136 T 1900-2210 08/26/2008-12/09/2008 NP 9999
SEARS, LYNDSAY N 119645-002 OAD MOEX11 LV T 1215-1315 08/26/2008-12/11/2008 AP ADLT
SEARS, LYNDSAY N 119645-002 OAD MOEX11 LV Th 1330-1430 08/26/2008-12/11/2008 AP ADLT
SEARS, LYNDSAY N 119686-004 OAD EDSE02 MSAG TTh 1000-1100 08/26/2008-12/11/2008 AP ADLT
SHEPHERD, JOHN C 118919-001 VOC MFG19 28B -106 T 1800-1855 08/26/2008-12/09/2008 NP 9999
SHEPHERD, JOHN C 118919-001 VOC MFG19 28B -106 T 1855-2215 08/26/2008-12/09/2008 NP 9999
SHEPHERD, JOHN C 118933-001 VOC MFG38 28A -102A M 1800-1855 08/25/2008-12/08/2008 NP 9999
SHEPHERD, JOHN C 118933-001 VOC MFG38 28A -102A M 1855-2215 08/25/2008-12/08/2008 NP 9999
SHEPHERD, JOHN C 118935-002 VOC MFG38 28A -102A S 0800-0855 08/30/2008-12/06/2008 NP 9999
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SHEPHERD, JOHN C 118935-002 VOC MFG38 28A -102A S 0855-1215 08/30/2008-12/06/2008 NP 9999
SHEPHERD, JOHN C 118939-001 VOC MFG38B 28A -102A M 1800-1855 08/25/2008-12/08/2008 NP 9999
SHEPHERD, JOHN C 118939-001 VOC MFG38B 28A -102A M 1855-2215 08/25/2008-12/08/2008 NP 9999
SHEPHERD, JOHN C 118941-002 VOC MFG38B 28A -102 S 0800-0855 08/30/2008-12/06/2008 NP 9999
SHEPHERD, JOHN C 118941-002 VOC MFG38B 28A -102 S 0855-1215 08/30/2008-12/06/2008 NP 9999
SHEPHERD, JOHN C 118945-001 VOC MFG85 28A -102A W 1800-1855 08/27/2008-12/10/2008 NP 9999
SHEPHERD, JOHN C 118945-001 VOC MFG85 28A -102A W 1855-2215 08/27/2008-12/10/2008 NP 9999
SHIOMOTO, LEE K 125146-002 INSTSWIM 27P S 0800-1100 08/30/2008-12/13/2008 AP ADLT
SHOOK, JOHN M 118923-001 VOC MFG25 28B -106 W 1800-1855 08/27/2008-12/10/2008 NP 9999
SHOOK, JOHN M 118923-001 VOC MFG25 28B -106 W 1855-2215 08/27/2008-12/10/2008 NP 9999
SHOOK, JOHN M 118926-001 VOC MFG27 28B -106 M 1800-1855 08/25/2008-12/08/2008 NP 9999
SHOOK, JOHN M 118926-001 VOC MFG27 28B -106 M 1855-2215 08/25/2008-12/08/2008 NP 9999
SHOOK, JOHN M 118929-002 VOC MFG27 28B -106 M 1800-1855 08/25/2008-12/08/2008 NP 9999
SHOOK, JOHN M 118929-002 VOC MFG27 28B -106 M 1855-2215 08/25/2008-12/08/2008 NP 9999
SHREVE, ROBIN L 119766-001 VOC WOOD01 1A  -6 S 0900-1200 09/13/2008-12/13/2008 AP ADLT
SHREVE, ROBIN L 119767-002 VOC WOOD01 1A  -6 Su 0900-1200 09/14/2008-12/14/2008 AP ADLT
SHREVE, ROBIN L 119768-001 VOC WOOD02 1A S 1230-1530 09/13/2008-12/13/2008 AP ADLT
SHREVE, ROBIN L 119770-002 VOC WOOD02 1A  -6 Su 1230-1530 09/14/2008-12/14/2008 AP ADLT
SILVA, SANDRA J 120121-006 ESL LVL-3 66  -118 MTWTh 1830-2200 08/25/2008-12/14/2008 AP ADLT
SMITH, GARY M 119878-002 VOC BSA71 21A -2 W 1900-2210 08/27/2008-12/10/2008 NP 9999
SMITH, GREG S 119096-001 OAD ART42 1A  -7 S 0900-1100 08/30/2008-12/13/2008 NP 9999
SMITH, GREG S 119096-001 OAD ART42 1A  -7 S 1100-1520 08/30/2008-12/13/2008 NP 9999
SMITH, HEATHER J 119610-006 VOC CP-BC1 DBC W 0900-1200 08/27/2008-12/10/2008 AP ADLT
SMITH, HEATHER J 119612-008 VOC CP-BC1 DBC F 0900-1200 08/29/2008-12/12/2008 AP ADLT
SMITH, HEATHER J 119617-009 VOC CP-BC1 36  -2 W 1230-1530 08/27/2008-12/10/2008 AP ADLT
SMITH, HEATHER J 119627-002 VOC CP-NET DBC T 0900-1200 08/26/2008-12/09/2008 AP ADLT
SMITH, HEATHER J 119635-003 VOC CP-DI 36  -2 T 1230-1530 08/26/2008-12/09/2008 AP ADLT
SMITH, HEATHER J 119763-001 VOC STGLS1 SD M 1800-2100 08/25/2008-12/08/2008 AP ADLT
SMITH, KIMBERLY A 126098-007 INSTHCRC 67A F 1000-1200 08/29/2008            AP ADLT
SMITH, KIMBERLY A 126098-007 INSTHCRC 67A F 1230-1600 08/29/2008-09/05/2008 AP ADLT
SMITH, KIMBERLY A 126098-007 INSTHCRC 67A F 1230-1600 09/19/2008-10/03/2008 AP ADLT
SMITH, KIMBERLY A 126098-007 INSTHCRC 67A F 1230-1600 11/14/2008-12/12/2008 AP ADLT
SMITH, KIRK D 119056-001 VOC ADJU06 28B -210 Th 1535-1845 08/28/2008-12/11/2008 NP 9999
SMITH, KIRK D 119059-004 VOC ADJU06 28B -210 Th 1900-2210 08/28/2008-12/11/2008 NP 9999
SMITH, RANDY L 119073-003 VOC GRP01 21  -22 F 1800-2110 08/29/2008-12/12/2008 NP 9999
SMITH, RANDY L 119074-004 VOC GRP01 21  -22 S 0900-1210 08/30/2008-12/13/2008 NP 9999
SMITH, RANDY L 119105-003 VOC PHO01 21  -7 F 1800-2110 08/29/2008-12/12/2008 NP 9999
SMITH, RANDY L 119107-004 VOC PHO01 21  -9 S 0900-1210 08/30/2008-12/13/2008 NP 9999
SOBRETODO, SHEILA B 126112-015 INSTHCRC 67A S 0900-1200 10/18/2008-10/25/2008 AP ADLT
SOBRETODO, SHEILA B 126112-015 INSTHCRC 67A S 1230-1630 10/18/2008-10/25/2008 AP ADLT
Staff 119013-001 VOC EST50 IDHL-15 W 1800-2110 08/27/2008-12/10/2008    ADLT
Staff 119013-001 VOC EST50 IDHL-15 Th 1800-2110 08/28/2008-12/11/2008 NP 9999
Staff 119930-005 VOC BSM20 4   -138 TTh 1320-1655 10/21/2008-12/09/2008    9999
Staff 120061-001 ESL PLVL-1 31A -1 MTWThF 0800-1130 08/25/2008-12/14/2008    9999
Staff 120083-004 ESL LVL-3 66  -181 MTWThF 0800-1130 08/25/2008-12/14/2008    9999
Staff 120098-006 ESL LVL-1 32  -4 MTWThF 1030-1400 08/25/2008-09/11/2008    ADLT
Staff 120098-006 ESL LVL-1 32  -4 MTWThF 1030-1400 09/12/2008-12/14/2008    9999
Staff 120104-005 ESL LVL-4 32  -2 MTWThF 1030-1400 08/25/2008-12/14/2008    9999
Staff 120112-001 VOC ANAT50 66  -281 S 0900-1230 08/30/2008-12/13/2008 NP 9999
Staff 120123-008 ESL LVL-3 66  -125 MTWTh 1830-2200 08/25/2008-12/14/2008    9999
Staff 120149-003 ESL SPK-B 66  -181 MWF 1130-1300 08/25/2008-10/19/2008    9999
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Staff 120169-005 ESL SPK-B 66  -181 MW 1700-1830 08/25/2008-10/19/2008    9999
Staff 120187-009 ESL SPK-B 66  -181 MWF 1130-1300 10/20/2008-12/14/2008    9999
Staff 120208-011 ESL SPK-B 66  -181 MW 1700-1830 10/20/2008-12/14/2008    9999
Staff 125149-004 INSTSWIM 27P TWTh 1600-1900 08/26/2008-12/11/2008    9999
Staff 125149-004 INSTSWIM 27P W 1130-1230 08/27/2008-12/10/2008    9999
STOLOWSKI, DEBORAH 119532-002 VOC ESD07 DBC Th 0900-1200 08/28/2008-12/11/2008 AP ADLT
STUMP, CELESTE S 119687-005 OAD EDSE02 CNYN TThF 0810-0910 08/26/2008-12/12/2008 AP ADLT
STUMP, CELESTE S 119695-012 OAD EDSE02 RAN W 0900-1000 08/27/2008-12/10/2008 AP ADLT
STUMP, CELESTE S 119700-016 OAD EDSE02 SD F 0930-1030 08/29/2008-12/12/2008 AP ADLT
STUMP, CELESTE S 119703-001 OAD EDSE04 LV M 0845-1115 08/25/2008-12/08/2008 AP ADLT
STUMP, CELESTE S 119721-014 OAD EDSE04 BRTN T 0930-1130 08/26/2008-12/09/2008 AP ADLT
STUMP, CELESTE S 119731-024 OAD EDSE04 COV Th 0930-1200 08/28/2008-12/11/2008 AP ADLT
STUMP, CELESTE S 119747-001 OAD EDSE05 RAN W 1000-1130 08/27/2008-12/10/2008 AP ADLT
SWEET, WILLIAM R 119019-001 VOC CORS35 28B -203 T 1900-2210 08/26/2008-12/09/2008 NP 9999
SWEET, WILLIAM R 125438-001 VOC CORS45 28B -203 Th 1900-2210 08/28/2008-12/11/2008 NP 9999
SWOPES, EDWARD LEE 118874-001 VOC WLD40 69  -11 F 1320-1420 08/29/2008-12/12/2008 NP 9999
SWOPES, EDWARD LEE 118874-001 VOC WLD40 69  -11 F 1420-1735 08/29/2008-12/12/2008 NP 9999
SWOPES, EDWARD LEE 118907-001 VOC WLD91 69  -11 MW 1815-1845 08/25/2008-12/10/2008 NP 9999
SWOPES, EDWARD LEE 118907-001 VOC WLD91 69  -11 MW 1845-2155 08/25/2008-12/10/2008 NP 9999
SZOK, KEN F 120072-001 ESL LVL-2 66  -137 MTWThF 0800-1130 08/25/2008-12/14/2008 AP ADLT
SZOK, KEN F 125139-003 INSTLLC 6 T 1600-2100 08/26/2008-12/02/2008 AP ADLT
TACAZON, FAYE F 119784-001 VOC HTH01 28B -201 M 0830-1130 09/15/2008-10/21/2008 AP ADLT
TACAZON, FAYE F 119784-001 VOC HTH01 28B -204 M 1200-1530 09/15/2008-10/21/2008 AP ADLT
TACAZON, FAYE F 119784-001 VOC HTH01 67A -206 T 0830-1130 09/16/2008-10/21/2008 AP ADLT
TACAZON, FAYE F 119784-001 VOC HTH01 67A -216 T 1200-1330 09/16/2008-10/21/2008 AP ADLT
TACAZON, FAYE F 119787-001 VOC HTH04 28B -104 W 0800-1130 11/12/2008            AP ADLT
TACAZON, FAYE F 119787-001 VOC HTH04 28B -104 W 1200-1630 11/12/2008            AP ADLT
TACAZON, FAYE F 119787-001 VOC HTH04 28B -206 T 0800-1300 11/18/2008-12/02/2008 AP ADLT
TACAZON, FAYE F 119787-001 VOC HTH04 28B -208 T 1330-1630 11/18/2008-12/02/2008 AP ADLT
TACAZON, FAYE F 126099-008 INSTHCRC 67A S 0900-1200 08/30/2008-12/13/2008 AP ADLT
TACAZON, FAYE F 126099-008 INSTHCRC 67A S 1230-1630 08/30/2008-12/13/2008 AP ADLT
TAIT, MARY J 120167-001 CITZNATLZN 66  -186 S 0800-1300 09/01/2008-09/28/2008 AP ADLT
TAIT, MARY J 120205-002 CITZNATLZN 66  -186 S 0800-1300 10/06/2008-11/02/2008 AP ADLT
TAMBURRO, MELODY L 119648-002 OAD MOEX01 WALT MWF 0800-0900 08/25/2008-12/12/2008 AP ADLT
TAMBURRO, MELODY L 119652-006 OAD MOEX01 WALT MWF 0900-1000 08/25/2008-12/12/2008 AP ADLT
TAMBURRO, MELODY L 119656-010 OAD MOEX01 SD TTh 0800-0900 08/26/2008-12/11/2008 AP ADLT
THAYER, KAREN A 119088-002 OAD ART30A 1A  -10 TTh 1200-1300 08/26/2008-12/11/2008 NP 9999
THAYER, KAREN A 119088-002 OAD ART30A 1A  -10 TTh 1300-1510 08/26/2008-12/11/2008 NP 9999
TOLOUI, MITRA 120097-002 ESL LVL-6 66  -125 MTWThF 0800-1130 08/25/2008-12/14/2008 AP ADLT
TOLOUI, MITRA 120148-002 ESL SPK-B 66  -125 MWF 1130-1300 08/25/2008-10/19/2008 AP ADLT
TOLOUI, MITRA 120185-007 ESL SPK-B 66  -125 MWF 1130-1300 10/20/2008-12/14/2008 AP ADLT
TOM, AARON P 119609-005 VOC CP-BC1 SD TTh 0830-1000 08/26/2008-12/11/2008 AP ADLT
TOM, AARON P 119614-002 VOC CP-BC2 SD TTh 1000-1130 08/26/2008-12/11/2008 AP ADLT
TOM, AARON P 119624-004 VOC CP-BC3 SD TTh 1200-1330 08/26/2008-12/11/2008 AP ADLT
TOM, AARON P 119629-004 VOC CP-NET SD TTh 1330-1500 08/27/2008-12/10/2008 AP ADLT
TOM, AARON P 119632-002 VOC CP-CC SD TTh 1500-1630 08/26/2008-12/11/2008 AP ADLT
TOM, AARON P 119633-001 VOC CP-DI SD M 0900-1200 08/25/2008-12/08/2008 AP ADLT
TOM, AARON P 125157-012 VOC CP-BC1 SD M 1230-1530 08/25/2008-12/14/2008 AP ADLT
TORRES, JOSE A 125827-006 INST50G 50G MTWTh 1700-2000 08/25/2008-12/11/2008 AP ADLT
TRIMBLE, JILL A 119685-003 OAD EDSE02 SD M 0930-1030 08/25/2008-12/08/2008 AP ADLT
TRIMBLE, JILL A 119691-008 OAD EDSE02 RGNT TTh 1030-1130 08/26/2008-12/11/2008 AP ADLT
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TRIMBLE, JILL A 119692-009 OAD EDSE02 SDMS F 1000-1100 08/29/2008-12/12/2008 AP ADLT
TUCKER, RAY M 119868-001 VOC AGOR25 3-Dec W 1800-2200 09/03/2008            AP ADLT
TUCKER, RAY M 119868-001 VOC AGOR25 3-Dec T 1800-2200 09/09/2008-12/09/2008    ADLT
TUCKER, RAY M 119871-001 VOC AGOR27 DES -GARD Th 1800-2200 08/28/2008-12/11/2008 AP ADLT
TUNSTALL, CHRISTINE 119951-001 DSPSLERND3 16D Arrange 4.00H 08/25/2008-12/13/2008 NP 9999
URANGA, JAIME F 118977-001 VOC EL11 IDHL-15 Arrange 1.50H 08/25/2008-12/14/2008 NP 9999
URANGA, JAIME F 118977-001 VOC EL11 IDHL-15 F 1730-1915 08/29/2008-12/12/2008 NP 9999
URANGA, JAIME F 118977-001 VOC EL11 IDHL-15 F 1915-2030 08/29/2008-12/12/2008 NP 9999
URANGA, JAIME F 118978-001 VOC EL50A 28B -401 TTh 0800-1110 08/26/2008-10/16/2008 NP 9999
URANGA, JAIME F 118978-001 VOC EL50A 28B -401 TTh 1210-1520 08/26/2008-10/16/2008 NP 9999
URANGA, JAIME F 118979-002 VOC EL50A 28B -401 W 1800-2110 08/27/2008-12/10/2008 NP 9999
URANGA, JAIME F 118979-002 VOC EL50A 28B -401 Th 1800-2110 08/28/2008-12/11/2008 NP 9999
URDAY, ERIKA P 126034-003 BCSKHSSPN1 OCAM MTWThF 0800-0900 08/27/2008-12/19/2008 AP ADLT
VALENZUELA, MEI B 119147-001 VOC PHO15 13  -3 Th 1130-1440 08/28/2008-12/11/2008 NP 9999
VALENZUELA, MEI B 119149-002 VOC PHO15 18C -2 Th 1900-2210 08/28/2008-12/11/2008 NP 9999
VALIN, CHRISTOPHER 125947-004 BCSKHSCIV OCAM MTWThF 1000-1100 08/27/2008-12/19/2008 AP ADLT
VANEGAS, YAZMIN 120087-002 ESL LVL-4 66  -105 MTWThF 0800-1130 08/25/2008-12/14/2008 AP ADLT
VANEGAS, YAZMIN 120155-003 ESL WRTE-A 66  -105 TTh 1130-1300 08/25/2008-10/19/2008 AP ADLT
VANEGAS, YAZMIN 120194-009 ESL WRTE-A 66  -105 TTh 1130-1300 10/20/2008-12/14/2008 AP ADLT
VASQUEZ, ALTA J 119912-001 VOC CP150 18  -7 T 1900-2105 08/26/2008-10/07/2008 NP 9999
VASQUEZ, JOE H 119911-001 VOC CP13 17  -5 Arrange 2.80H 08/25/2008-12/14/2008 NP 9999
VASQUEZ, JOE H 119911-001 VOC CP13 18  -7 W 1900-2210 08/27/2008-12/10/2008 NP 9999
VAZQUEZ, COLETTE N 119060-001 VOC ADJU68 28B -204 T 1900-2210 08/26/2008-12/09/2008 NP 9999
VAZQUEZ, JUAN MARIO 126091-002 INSTHCRC 67A MW 1700-2100 08/25/2008-10/01/2008 AP ADLT
VAZQUEZ, JUAN MARIO 126091-002 INSTHCRC 67A MW 1700-2100 10/13/2008-12/10/2008 AP ADLT
VELARDE, MARGARET G 119581-001 VOC ESD15 MAS TS 0900-1200 08/26/2008-12/13/2008 AP ADLT
VELARDE, MARGARET G 119716-009 OAD EDSE04 SDMS T 1500-1700 08/26/2008-12/09/2008 AP ADLT
VELARDE, MARGARET G 119729-022 OAD EDSE04 VILA W 1730-1930 08/27/2008-12/10/2008 AP ADLT
VELARDE, MARGARET G 119732-025 OAD EDSE04 WOOD Th 0945-1145 08/28/2008-12/11/2008 AP ADLT
VELAZQUEZ, JESUS A 125156-002 VOC MFG-AR SGVT MW 0800-1200 08/25/2008-12/12/2008    ADLT
VELAZQUEZ, JESUS A 125156-002 VOC MFG-AR SGVT MW 1230-1430 08/25/2008-12/12/2008    ADLT
VELAZQUEZ, JESUS A 125156-002 VOC MFG-AR SGVT TTh 0800-1200 08/25/2008-12/12/2008    ADLT
VELAZQUEZ, JESUS A 125156-002 VOC MFG-AR SGVT TTh 1230-1430 08/25/2008-12/12/2008    ADLT
VELAZQUEZ, JESUS A 125156-002 VOC MFG-AR SGVT F 0800-1200 08/25/2008-12/12/2008 AP ADLT
VELAZQUEZ, JESUS A 125156-002 VOC MFG-AR SGVT F 1230-1430 08/25/2008-12/12/2008 AP ADLT
VELAZQUEZ, JESUS A 125158-001 VOC CIS-CO SGVT MWF 0800-1200 08/25/2008-12/12/2008    9999
VELAZQUEZ, JESUS A 125158-001 VOC CIS-CO SGVT MWF 1230-1430 08/25/2008-12/12/2008    9999
VELAZQUEZ, JESUS A 125158-001 VOC CIS-CO SGVT TTh 0800-1200 08/25/2008-12/12/2008 AP ADLT
VELAZQUEZ, JESUS A 125158-001 VOC CIS-CO SGVT TTh 1230-1430 08/25/2008-12/12/2008 AP ADLT
VISOSKY, TOM A 119595-001 VOC AGOR62 F2C -1 Arrange 1.00H 08/25/2008-12/14/2008 NP 9999
VISOSKY, TOM A 119595-001 VOC AGOR62 F2C -1 W 1730-1935 08/27/2008-12/10/2008 NP 9999
VISOSKY, TOM A 119595-001 VOC AGOR62 F2C -1 W 1935-2200 08/27/2008-12/10/2008 NP 9999
VISOSKY, TOM A 119596-001 VOC AGOR71 F2C -1 Arrange 1.00H 08/25/2008-12/14/2008 NP 9999
VISOSKY, TOM A 119596-001 VOC AGOR71 F2C -1 T 1730-1935 08/26/2008-12/09/2008 NP 9999
VISOSKY, TOM A 119596-001 VOC AGOR71 F2C -1 T 1935-2200 08/26/2008-12/09/2008 NP 9999
VREDENBURG, DAVID R 118983-001 VOC EL54A 28B -410 Th 0800-1110 08/28/2008-12/11/2008 NP 9999
VREDENBURG, DAVID R 118983-001 VOC EL54A 28B -410 Th 1200-1510 08/28/2008-12/11/2008 NP 9999
WALDEN, CARL E 119751-001 OAD MUS-CE WOOD M 1000-1130 08/25/2008-12/08/2008 AP ADLT
WALDEN, CARL E 119752-002 OAD MUS-CE BRTN M 1330-1500 08/25/2008-12/08/2008 AP ADLT
WALDEN, CARL E 119753-003 OAD MUS-CE BRDG M 1600-1730 08/25/2008-12/08/2008 AP ADLT
WALDEN, CARL E 119754-004 OAD MUS-CE SDMS T 1330-1500 08/26/2008-12/09/2008 AP ADLT
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Appendix E:  Continuing Education Master Schedule Fall 2008


INSTRUCTOR REF. NO. COURSE ID LOCATION DAYS TIMES START/END DATES
WALDEN, CARL E 119755-005 OAD MUS-CE COV T 1530-1700 08/26/2008-12/09/2008 AP ADLT
WALDEN, CARL E 119756-006 OAD MUS-CE ARBR W 1330-1500 08/27/2008-12/10/2008 AP ADLT
WALDEN, CARL E 119757-007 OAD MUS-CE RAN W 1515-1645 08/27/2008-12/10/2008 AP ADLT
WALKER, CHRIS N 119949-001 DSPSLERND1 9B Arrange 2.00H 08/25/2008-12/13/2008 NP 9999
WALTER, KENNETH 119606-002 VOC CP-BC1 WEST MW 1030-1200 08/25/2008-12/10/2008 AP ADLT
WALTER, KENNETH 119616-004 VOC CP-BC2 WEST TTh 1030-1200 08/26/2008-12/11/2008 AP ADLT
WALTER, KENNETH 119625-005 VOC CP-BC3 WEST TTh 0900-1030 08/26/2008-12/11/2008 AP ADLT
WALTER, KENNETH 119628-003 VOC CP-NET WEST MW 1230-1400 08/26/2008-12/11/2008 AP ADLT
WALTER, KENNETH 120222-006 VOC CP-DI WEST TTh 1215-1345 08/26/2008-12/11/2008 AP ADLT
WANG, JANE S 120111-007 ESL LVL-1 31B -5 MTWTh 1830-2200 08/25/2008-12/14/2008 AP ADLT
WARNER, ANGELA S 120082-003 ESL LVL-3 66  -120 MTWThF 0800-1130 08/25/2008-12/14/2008 AP ADLT
WHITE, SHELBY L 119647-001 OAD MOEX01 HERI MWF 0730-0830 08/25/2008-12/12/2008 AP ADLT
WHITE, SHELBY L 119650-004 OAD MOEX01 WEST MW 0900-1000 08/25/2008-12/10/2008 AP ADLT
WHITE, SHELBY L 119654-008 OAD MOEX01 WEST MW 1000-1100 08/25/2008-12/10/2008 AP ADLT
WHITE, SHELBY L 119658-012 OAD MOEX01 JOS TTh 0900-1000 08/26/2008-12/11/2008 AP ADLT
WHITE, SHELBY L 119680-003 OAD MOEX04 HERI TTh 0730-0830 08/26/2008-12/11/2008 AP ADLT
WHITE, SHELBY L 119682-005 OAD MOEX04 JOS Th 1000-1130 08/28/2008-12/11/2008 AP ADLT
WHITE, SHELBY L 119693-010 OAD EDSE02 MAS TTh 1500-1600 08/26/2008-12/11/2008 AP ADLT
WHITE, SHELBY L 119726-019 OAD EDSE04 RAN T 1300-1430 08/26/2008-12/09/2008 AP ADLT
WHITE, SHELBY L 119744-037 OAD EDSE04 VILA S 0930-1100 08/30/2008-12/13/2008 AP ADLT
WHITE, SHELBY L 125721-003 OAD MOEX11 JOS Th 1130-1230 10/09/2008-12/11/2008 AP ADLT
WHITE, SHELBY L 125993-011 OAD MOEX04 WEST T 1015-1115 10/07/2008-12/09/2008 AP ADLT
WILLIAMS, ANNE ROSS 119527-001 OAD FINA32 DBC T 1230-1530 08/26/2008-12/09/2008 AP ADLT
WILLIAMS, ANNE ROSS 119599-001 OAD FINA04 JOS M 0900-1200 08/25/2008-12/08/2008 AP ADLT
WILLIAMS, ANNE ROSS 119600-002 OAD FINA04 HERI M 1300-1600 08/25/2008-12/08/2008 AP ADLT
WILLIAMS, ANNE ROSS 119603-005 OAD FINA04 DBC Th 1300-1600 08/28/2008-12/11/2008 AP ADLT
WILLIAMS, ANNE ROSS 119750-002 DSPSEDSE01 LV W 0900-1100 08/27/2008-12/10/2008 AP ADLT
WILLIAMS, DEBBIE A 125237-047 BCSKTUTOR1 40  -119 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
WILLIAMS, DEBBIE A 125238-048 BCSKTUTOR1 40  -119 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
WILLIAMS, DEBBIE A 125239-049 BCSKTUTOR1 40  -119 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
WILLIAMS, DEBBIE A 125240-050 BCSKTUTOR1 40  -119 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
WILLIAMS, DEBBIE A 125241-051 BCSKTUTOR1 40  -119 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
WILLIAMS, DEBBIE A 125242-052 BCSKTUTOR1 40  -119 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
WILLIAMS, DEBBIE A 125243-053 BCSKTUTOR1 40  -119 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
WILLIAMS, DEBBIE A 125244-054 BCSKTUTOR1 40  -119 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
WILLIAMS, DEBBIE A 125245-055 BCSKTUTOR1 40  -119 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
WILLIAMS, DEBBIE A 125246-056 BCSKTUTOR1 40  -119 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
WILLIAMS, DEBBIE A 125247-057 BCSKTUTOR1 40  -119 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
WILLIAMS, DEBBIE A 125248-058 BCSKTUTOR1 40  -119 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
WILLIAMS, DEBBIE A 125249-059 BCSKTUTOR1 40  -119 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
WILLIAMS, DEBBIE A 125250-060 BCSKTUTOR1 40  -119 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
WILLIAMS, DEBBIE A 125251-061 BCSKTUTOR1 40  -119 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
WILLIAMS, DEBBIE A 125252-062 BCSKTUTOR1 40  -119 Arrange 20.00H 08/25/2008-12/13/2008 NP 9999
WILLIAMS, STEVE O 119638-001 VOC AGOR-G JOS M 1300-1500 08/25/2008-12/08/2008 AP ADLT
WILLIAMS, STEVE O 119639-002 VOC AGOR-G LV T 1300-1500 08/26/2008-12/09/2008 AP ADLT
WILLIAMS, STEVE O 119640-003 VOC AGOR-G DBC W 1000-1200 08/27/2008-12/10/2008 AP ADLT
WILLIAMS, STEVE O 119641-004 VOC AGOR-G SD W 1300-1500 08/27/2008-12/10/2008 AP ADLT
WILLIAMS, STEVE O 119642-005 VOC AGOR-G WALT Th 1300-1500 08/28/2008-12/11/2008 AP ADLT
WILSON, JOSEPH A 120074-003 ESL LVL-2 66  -171 MTWThF 0800-1130 08/25/2008-12/14/2008 AP ADLT
WINNER, NACIRA 120125-007 ESL LVL-4 66  -105 MTWTh 1830-2200 08/25/2008-12/14/2008 AP ADLT
WONG, FRANCIS S 119699-002 VOC CNET52 28B -405 W 1900-2210 08/27/2008-12/10/2008 NP 9999
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INSTRUCTOR REF. NO. COURSE ID LOCATION DAYS TIMES START/END DATES
WONG, FRANCIS S 119699-002 VOC CNET52 28B -405 Th 1900-2210 08/28/2008-12/11/2008 NP 9999
WONG, LINDA V 125941-004 BCSKHSGEOM OCAM MTWThF 0800-0900 08/27/2008-12/19/2008 AP ADLT
WYNN, ANN A 119720-013 OAD EDSE04 SDMS MTh 1830-2000 08/25/2008-12/11/2008 AP ADLT
YANG, KATHY M 120114-009 ESL LVL-1 31B -7 MTWTh 1830-2200 08/25/2008-12/14/2008 AP ADLT
YARBROUGH, PIERO J 125937-001 BCSKHSGRAP OCAM MTWThF 1015-1115 08/27/2008-12/19/2008 AP ADLT
YOSHIDA MCMATH, CHR 126097-006 INSTHCRC 67A F 1000-1300 08/29/2008-12/12/2008 AP ADLT
YOUNT, JONATHAN W 118906-001 VOC WLD90B 69  -11 F 1815-1845 08/29/2008-12/12/2008 NP 9999
YOUNT, JONATHAN W 118906-001 VOC WLD90B 69  -11 F 1845-2155 08/29/2008-12/12/2008 NP 9999
YOUNT, JONATHAN W 118906-001 VOC WLD90B 69  -11 S 0800-0830 08/30/2008-12/13/2008 NP 9999
YOUNT, JONATHAN W 118906-001 VOC WLD90B 69  -11 S 0830-1140 08/30/2008-12/13/2008 NP 9999
ZELAYA, GINA B 119897-003 VOC CP10 18  -9 W 1900-2210 08/27/2008-10/15/2008 NP 9999
ZELAYA, GINA B 119898-004 VOC CP10 18  -9 W 1900-2210 10/22/2008-12/10/2008 NP 9999
ZELAYA, GINA B 119899-005 VOC CP10 18  -9 S 0800-1115 10/25/2008-12/13/2008 NP 9999
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Continuing Education PIE Goal 2:   Teaching and Learning 
 
Goal 2:    Infuse Student Learning Goals (SLGs) into all Continuing Education curricula and assess the effectiveness of SLGs 
through student learning outcome data.  
Rationale:   
The Student Learning Goals were created and approved in 2008.  While these goals have been an implicit part of the school culture, 
there is currently little supporting data to assist us in determining areas of need.   
 
Supporting Data:   


• Currently, 17.5 % of Continuing Education courses have at least one SLO; however, no SLOs are currently tied to Continuing 
Education Student Learning Goals. 


• Continuing Education curricula has not yet been aligned to Student Learning Goals. 
 


Growth Targets: 
• 100% of course level SLO’s will be connected to Student Learning Goals by May 2009 
• 100% of instructor course syllabi will include Student Learning Goals by September 2009 


 
College Goals Addressed:   


• College Goal #8:  The College will encourage and support participation in professional development to strengthen programs 
and services. 


• College Goal #10:  The College will ensure that basic skills development is a major focus and an adequately funded activity. 
 


Student Learning Goals Addressed:  Effective Communicators, Critical Thinkers, Lifelong Learners, Self-Directed Individuals  
 
Impact on student learning of academic standards & Student Learning Goals: 
Alignment of Student Learning Goals with class activities will support student learning and assessment of specifically targeted 
academic standards and measurable objectives. 
 
Monitor Progress Tools: Report Progress: 


• Annual ePIE completed in May of each year • Annual PIE to VP Instruction 
• Professional development participation lists • Tech usage Report 
• Student Surveys • Curriculum shared files 
• SLO assessment tools • Program newsletters and meeting minutes 
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Continuing Education PIE Goal 2:   Teaching and Learning 
 
 


Tasks Responsible 
Person(s) 


Professional 
Development/Resources 


Means to Assess 
Improvement 


Timeline Reporting 


Division: 
Implement 
Professional 
Development within 
each Program for SLO 
creation, assessment 
and use of data  


Lead instructors • Inservice Meetings by program 
• Categorical non-teaching Faculty 


assignment pay 
 


• Program Calendars 
• Sign-in sheets 


Ongoing through 
June 2009 


Strategic Action in 
ePIE 
 


Division: 
All programs will 
develop at least two 
SLOs for each course 
(one of which is 
formative). 


• Faculty 
• Program 


Managers 
• Division Dean 


• Inservice Meetings by program  
• College SLO Committee Mentoring 
• Tracdat Training for selected staff 


ePIE reports June 2009 ePIE completed 
document to VP 
Instruction and College 
SLO Committee 


ESL: 
Instructional Support 
unit will work with the 
ESL instructors to 
evaluate oral and 
writing skills rubrics by 
level for Skill-class 
SLO implementation. 


Assessment & 
Curriculum 
Coordinator 
(Margaret T.) 


• Faculty workgroup (SLO Task Force) 
• Faculty in-service (late Fall 08 for 


Winter 09) 
• Pilot Skill SLOs in Winter 09 


SLO 5-column model, 
including rubrics 
developed by faculty 
workgroup 


March 2009 
 


ePIE 


ESL: 
Counselors will 
develop SLOs for the 
Counseling 5 VESL 
course. 


ESL Counselor 
(John P.) 


• Collaborative meeting with credit 
Counseling 5 faculty 


• Development of 5-
column  


• Annual / ongoing review 
for VESL Career & Life 
Planning outcomes 


Beginning in 
January 2009 


• SLO completed 
• Annual review of 


outcomes and use of 
data  


• ePIE 
Parent Ed: 
Faculty will create 
monthly assessments 
addressing course 
measurable objectives. 


• ABE Director 
• Parent Ed faculty 


Non-teaching funding for Parent Ed 
faculty;  


Completed monthly 
assessments 


October 2008 
and ongoing 


Curriculum shared file 
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Continuing Education PIE Goal 2:   Teaching and Learning 
 
 


Tasks to support Student Learning Goals in the classroom 
 


Tasks Responsible 
Person(s) 


Professional 
Development/Resources 


Means to Assess 
Improvement 


Timeline Reporting 


ABE: 
Assessment of 
curriculum for Adult 
Diploma, High School 
Referral and ABE/GED 
Program 


• ABE Assistant 
Director 


• ABE faculty 


• Non-teaching funding for ABE faculty 
• Release time for faculty to attend 


inservice training 


Schedule for assessing 
courses 


January 2009 • Schedule for course 
assessment stored in 
ABE curriculum 
shared file 


• e-PIE 


ABE: 
Update HSR science 
courses to ensure that 
curriculum meets the 
A-G requirements. 
 


• ABE Director 
• HSR Science 


faculty 


Non-teaching funding for curriculum 
development and faculty training on 
new curriculum 
 


Revised course syllabus 
for biology and chemistry 


January 2009-
February 2009 


SLO in ePIE 


ABE: 
Identify science lab 
facilities for HSR  
chemistry and biology 
students. 


• ABE Director 
• HSR Science 


faculty 


• Science lab materials 
• Funding for science lab assistant 
 


Class schedule 
 


Feb 2009 Strategic action in e-
PIE 


ABE: 
Create universal final 
exams for core course 
in the summer HS 
program.  
 
 


• ABE Director 
• Summer HS 


faculty 


Non-teaching funding for  summer HS 
faculty to develop finals 
 


• Final exams 
• Scheduled inservice 
• Timesheets - 


nonteaching 


July 2009 – July 
2010 


ePIE 


ABE: 
Increase pullout 
classes in the Adult 
Diploma program 
(direct teaching 
sessions) 


• ABE Assistant 
Director 


• ABE Director 
• AD faculty 


Instructional funding 
 


• Student sign in sheets  
• Course schedule 


February 2009 ePIE 


ABE:  
Develop strategies for 
serving students with 
special needs 


• ABE Director 
• ABE Assistant 


Director 
• ABE faculty 
• Support staff 


• Non-teaching funding for staff 
development/inservice 


• Additional faculty with expertise in 
servicing students with special needs 


• Sign in sheets 
• Program master calendar 


February 2009 AUO in e-PIE 
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Continuing Education PIE Goal 2:   Teaching and Learning 
 
 


Tasks Responsible 
Person(s) 


Professional 
Development/Resources 


Means to Assess 
Improvement 


Timeline Reporting 


ESL: 
Complete a curriculum 
review of VESL 1 to 
assure integration of 
skills and 
competencies across 
the semester 1 
curricula. 


• VESL Project 
Coordinator & 
VESL Faculty 


• (Dana M.) 
 


VESL Project Coordinator curriculum 
alignment 


Class rubrics for VESL 
Project Presentations will 
yield 5% increase in 
student scores from 
previous term of student 
results 


June 2009 ePIE 


ESL: 
Students completing 
the ESL program will 
be able to present, via 
PowerPoint, the 
research results of an 
identified career path 
using multiple 
resources. *Note 
related courses.)  


• Assessment & 
Curriculum 
Coordinator 
(Margaret T.)  


• VESL Project 
Coordinator 
(Dana M.) 


• ESL Computer Labs 
• ESL Online Reservation system 
• Selected faculty training during in-


services or one-on-one 


70% of Level 6 and VESL 
students will receive a 
passing score based on 
course rubric 


Beginning in 
January 2009, 
ongoing  


ePIE 


ESL: 
The ESL Instructional 
Support unit will 
increase the number of 
ESL instructors using 
labs and language 
software 


ESL Assessment & 
Curriculum 
Coordinator 
(Margaret T.) 


• ESL Online Reservation System 
• ESL Faculty 
• ESL Tech Support Staff 
• Flex Day & in-service training 


Tech Usage Report will 
show an increase in 
number of users by 5%  


June 2009 Tech Usage Report 


ESL: 
Instructional Support 
and Tech Support 
units will develop an 
on-going tech training 
plan for class aides. 


• Computer 
Facilities 
Supervisor (Tony 
G.)  


• Tutor Supervisor 
(Lourdes G.)  


• ESL Assessment 
& Curriculum 
Coordinator 
(Margaret T.) 


• ESL Computer Labs 
• Classroom computers and data 


projectors 
• Faculty training during in-services 
 


• Increase usage of 
technology equipment, 
specifically classroom 
projectors and request 
for assistance.   


• Pre- & Post survey 
regarding tech need and 
survey by faculty and 
tutors  


Beginning in 
September 2009 


• Report of usage 
•  
• Tech Usage Survey 


LLC: 
Provide at least three 
training 
workshops/year for 
language faculty. 


LLC Coordinator 
(Peggy M.) 


Continued cooperation with POD to 
offer interesting language related 
technology workshops 


Smart Lab reservation 
system keeps track of 
number of training 
workshops offered 


Beginning in 
September 2008 


Strategic Action in 
ePIE 
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Continuing Education PIE Goal 2:   Teaching and Learning 
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Tasks Responsible 


Person(s) 
Professional 


Development/Resources 
Means to Assess 


Improvement 
Timeline Reporting 


LLC: 
The LLC will increase 
faculty usage of the 
Smart Lab and Open 
Lab by at least one 
new professor for two 
or more 
reservations/semester 
each year. 


LLC Project 
Program 
Supervisor 
(Caridad O.) 


LLC reservation system integration into 
Banner 


Semester reports from 
LLC Database will be run 
at the end of fall and 
compared to reports from 
previous term to establish 
an increase in the number 
of instructors.   


Beginning in 
September 2008 


AUO in ePIE 


LLC: 
The LLC will enhance 
student satisfaction 
with the materials 
offered in students’ 
target languages by at 
least 75%. 


LLC Coordinator 
(Peggy M.) 


None Student survey on week 8 
of Spring 09 to one 
language teacher from 
each area, including rating 
scale and open-ended 
questions.  Survey will 
show an overall 
satisfaction of 70% with 
materials. 


Beginning in 
January 2009 


AUO in ePIE 


LLC: 
Implement plan for 
capturing FTEs from 
the Virtual LLC. 


LLC Coordinator 
(Peggy M.) 


• LLC student login system needs 
integration into Banner 


• Web programmer needs to add 
scripts for capturing time on task 
online per student in order to record 
FTEs 


Online student login 
captured through Banner  


Ongoing through 
June 2010 


Strategic Action in 
ePIE 


OAP:  
Increase student use 
of on campus 
computer lab by 15%  
 


• Program 
Supervisor 


• Faculty 
• Support staff  


(K. Keene) 
 
 


• None Increase use of OAP 
computer lab  


Ongoing  ePIE 


 








Continuing Education PIE Goal 3:   Communication 
 
Goal 3:   Continuing Education will increase effectiveness and consistency of communication among all stakeholders.   
 


Rationale:   
Staff and College community surveys have consistently indicated communication as an area for improvement. Communication gaps are 
evident through inconsistent understanding among staff of procedures and resources to support student learning.  Many students are 
unaware of the breadth of resources available to support them in achieving their goals.  Communication to MSAC district community 
regarding availability of programs would enhance recruitment, enrollment, and possible student outcomes such as job opportunities. 
 
Supporting Data: 


• 84.5% of staff believe there is adequate opportunity to give input regarding the needs of the programs they serve. 
• 14.8% of staff do not have Mt. SAC email 
• 71% of staff access email daily or weekly 
• 51.3% of students do not use or are not aware of the breadth of Continuing Education student support services. 


 
Growth Targets: 


• Increase student and staff positive perception of opportunity to give input to 90% 
• Increase instructor use of email and web as a communication tool to 100% 
• Increase student use of support services by 10% 


 
College Goals Addressed:   


• College Goal #4:  The College will improve the quality of its partnerships with business and industry, the community, and 
other educational institutions. 


• College Goal #7:  The College will increase access for students by strengthening recruitment and opportunities for full 
participation in College programs and services. 


• College Goal #10:  The College will ensure that basic skills development is a major focus and an adequately funded activity. 
• College Goal #11:  The College will improve effectiveness and consistency of dialogue between and among departments, 


committees, teams, and employee groups across the campus. 
 
Student Learning Goals Addressed:  Effective Communicator 
 
Impact on student learning of academic standards & Student Learning Goals: 
Increase in student knowledge breadth of support services will promote greater use of these services and improvement of student 
performance on academic standards and Student Learning Goals. 
 
Monitor Progress Tools: Report Progress: 


• Web portal for Continuing Education established • Annual PIE report 
• Databases to track use of student support services • Program newsletters 
• Various division surveys • Student information flyers and handouts 
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Continuing Education PIE Goal 3:   Communiccation 
 
 • Survey results reported to the College 
 
 


Tasks Responsible 
Person(s) 


Professional 
Development/Resources 


Means to Assess 
Improvement 


Timeline Reporting 


Division: 
Establish a robust website presence 
for communication of program 
offerings, events, staff resources 
and stakeholder input  


• Division Dean 
• Program 


Managers 
 


• Banner training (website 
management) 


• Marketing Dept Support 


Observation and use of 
website including web 
tracking tools 


June 2010 Annual ePIE report 


Division: 
Implement a formal communication 
structure across the Division which 
includes an end of semester report 
from the Dean of Continuing 
Education. 


Program 
Managers 


None Annual Employee 
Survey 


Beginning in 
February 2009 


Survey results to 
the College 


Division: 
Collaborate with Marketing to 
change communication structures of  
Continuing Education Program 
information to the public 


• Division Dean 
• Program 


Managers 


Possible professional colleague 
gatherings such as ACCE 
Marketing Dept. staff support 


Increase in enrollment 
interest (assessments & 
orientations) 


Beginning in 
July 2009 


Annual ePIE 
(Division level 
strategic action) 


Division: 
Formalized communication of PIE 
planning status to all Continuing 
Education staff (TracDat). 


Program 
Managers 


Utilize program meeting time with 
structured agenda items for input 
of staff and overview of current 
status of Division plans  


Meeting agendas Beginning 
November 2008 
– Ongoing 


Agendas 


Division: 
Explore and apply appropriate 
Banner features to enhance 
communication. 


• Division Dean 
• Program 


managers 


Banner training (website 
management) 


Observation and use of 
website including web 
tracking tools 


June 2010 Annual ePIE report 


Division: 
Develop/revise policies and 
procedures manual/handbooks for 
staff and faculty  
• ESL:   


1. Update Instructor handbook.   
2. Develop a procedures manual 


for Instruction Support Office 
and Registration Staff 


• ABE: 
1. Update faculty handbook 
2. Update classified staff 


handbook (ABE 
Communication Team) 


3. Develop a procedures manual 


• Division Dean 
• Program 


Managers 
• ABE 


Communication 
Team  


• ABE counselors 


None Handbooks published 
and distributed 
 
 


Beginning in 
July 2008 - 
ongoing 


Annual ePIE SA 
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for counseling staff 
 OAP:  Update faculty handbook 
 


Tasks Responsible 
Person(s) 


Professional 
Development/Resources 


Means to Assess 
Improvement 


Timeline Reporting 


Division: 
Improve communication of 
performance expectations for hourly 
staff through formal orientations 


Program 
Managers 


Division in-service Annual Employee 
Survey 
Hourly performance 
assessments 


Beginning in 
July 2009 


Annual ePIE 
(Division level 
strategic action) 


Division: 
Develop/revise policies and 
procedures manual/handbooks for 
students 
• ESL: Update student handbook 
• ABE : Create student handbook for 


AD/HSR/GED 
 


• Division Dean 
• Program 


Managers 
• ESL: Counseling 


Team (John P.) 
•  Matriculation 


Coordinator 
(Deejay S.) 


• ABE  Counseling 
Team 


Funding for non-teaching hours Handbooks published 
and distributed 
 


Beginning in 
July 2008 - 
ongoing 


Annual ePIE SA 


ABE:   
Staff will be satisfied with 
department communication and 
access to pertinent information. 


• ABE Director 
• Communication 


Team staff 


Newsletter printing costs • Newsletter 
• Meeting agenda, 


minutes 
• Staff orientation 


July 2008 and 
ongoing 


ePIE 


ABE Advisory Board:  
Establish an advisory board for GED 
Prep/Adult Diploma Program 


• ABE Director  
• Faculty 


• Recruit advisory members 
• Meeting materials  
• Funding for non-teaching hours 


Meeting agendas and 
minutes 


Beginning in 
January 2009 


• ePIE 
• BUZZ 


ABE – High School Referral: 
Feeder school communication 
 
 


• ABE Directors   
• Assistant 


Director  
• Evening Site 


Administrators 


• Establishment of formal 
process to communicate 
progress data to schools and 
districts 


• Meetings with districts 
• Open house for school 


counselors 
• Formalized communication 


structure (listserv) 


Progress data reports by 
school and district 
 
 


Beginning in 
July 2009 


• Emails 
• Meeting minutes 


 


ABE Student Representation: 
Establish the opportunity for student 
representation in program matters. 


ABE Leadership 
Team 


NA Weekly ABE leadership 
agenda  


October 2008 
and ongoing 


• ePIE 
• Leadership 


meeting minutes 
LLC: 
Communicate weekly with language 
faculty through email. 


LLC Coordinator None Copies of "LLC Notes" 
sent to instructors are 
saved on our server, 
during the semester 
should send LLC Notes 
70% of the weeks (10 


November 2008 
Ongoing 


ePIE 
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out of 15 weeks). 
 


Tasks Responsible 
Person(s) 


Professional 
Development/Resources 


Means to Assess 
Improvement 


Timeline Reporting 


OAP:  
All faculty and staff will have a Mt. 
SAC email account and voice mail 
box 


• OAP supervisor 
• Faculty 
• Staff 
 


Increase use of on campus lab 
by faculty 


• Improved electronic 
communication 
between faculty and 
program supervisor 


• Improved  
communication 
between faculty and 
student 


Beginning July 
2009 and 
ongoing 


emails 


OAP:  
Electronic quarterly news letter 


• OAP supervisor 
• Faculty 
• Staff 
 


• Increase/improve 
communication between faculty 
and program supervisor 


• Funding for non teaching pay 
 
 


Improved communication 
between faculty and 
program supervisor 


Beginning July 
2009 and 
ongoing 


emails 


PARENT ED: 
Establish a formal bi-monthly 
schedule of professional and 
program development meetings.  
 


Director 
ABE/Parent Ed 


• Funding for non-teaching pay 
• Review progress on SLOs, 


current research,  
 


• Meeting agenda and 
minutes 


• Progress in completing 
SLOs 


Beginning 
January 2009 
and ongoiong 


ePIE 
 


 
 





