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Accreditation

Mt San Antonic College is reviewed and accredited by the
Accrediting Commission for Community and Junior Colleges
BCCIC of the Western Association of Schools and Colleges. This
accreditation authorizes the College to offer courses that parallel the
first twio years of the curricula for state universities. The ACCIC can
be contacted in writing at 10 Commercial Boulevard, Suite 204,
Movato, California 94949 or by phone at (415 506-0234,

Catalog Content Changes

ML San Antonio College has made every effort to assure the
accuracy of the information in this Catalog. Students and others
should note that policies, rules, procedures, and regulations change
and that these changes may alter the information in this publication,
This Catalog is not intended to be a complete statement of policies,
rules, procedures, and regulations. More current or complate
information may be obtained from the appropriate administrative
office and the online version of this Catalog.

The College reserves the right to change, without notice, any
academic or other requirement, course affering, or course
content contained in this Cataleg,

The 2011-12 Catalog does not constitute a contract or
terms of a contract between the student and the College.

Mt. San Antonio College
1100 MNorth Grand Avenue

Walnut, California 91789

Our Mission
909 274-7500

TTy+ (909 594-3447
(Hearing Impaired)

The mission of Mt San Antonio College is to
welcome all students and to support them in
achieving their personal, educational, and career
goals in an environment of academic excellence.

www.misac.edu




A Legacy of Excellence

In the spirit of Mt. San Antonio College’s 65™ anniversary, we
celebrate our legacy of excellence with the release of this 2071-12
Colfege Catalog. It is a compilation of courses, programs, support
services, degree offerings, and transfer information that you will
need to chart vour course to academic success, All of this
represents our unwavering commitment—despite difficult
economic times—to provide you the finest education, period!

In this catalog, vou will find more than 200 degree and certificate
programs, as well as a full range of basic skills and personal
development courses. | encourage you to use the catalog as your
planning resource guide to explore the vast scope of
opportunities, services, and programs that Mt. SAC offers

You will find a rich array of university transfer, career, and lifelong MT. SAC

learning programs that can empower you with the knowledge and

skills needed to succeed in a diverse and interconnected world.

Be assured that our curriculum is in step with the fast-changing legacy of excellence
needs of today's dynamic employment sectors. 1946-2011

As we celebrate yel another milestone anniversary, ML SAC

remains committed to its longstanding mantra: “students first and .
foremost” Your success is our paramount focus. And we invite

you to take advantage of the college's vast array of resources to

achieve it.

To the many freshmen who will enter Mt. SAC this fall, and to all
current students, we welcome you with open arms and wish you
much success as you now become a part of our "Legacy of

Excellence.” Board of Trustees

Judy Chen Haggerty, Esq., FPresident
Rosanne M. Bader, Vice President
Dr. Manuel Baca, Clerk

Fred Chyr, Member

Dr. David K. Hall, Member

Bruno Hernandez, Student Trustee

Dr. William Scroggins
President & CEQ
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2011-12 College Calendar

JULY 2011 2011-12 College Calendar

Independence Day Holiday (campus closed)
International student admission application due for 2011 Fall Semester
Registration begins for 2011 Fall Credit and Continuing Education classes

Residency determination date
Fall Semester begins

Labor Day (campus closed)

Last day to change residency for 2011 Fall Semester
Last day to add a class

Last day to withdraw without a “W” for 16-week classes

SuM T W Th F Sa
1 2
3 4 5 6 7 8 9
10 11 12 13 14 15 16 Fall 2011
17 18 19 20 21 22 23
24 25 26 27 28 29 30 July 4
31
July 5
AUGUST 2011 July 19
SuM T W Th F Sa
12 3 4 56 August 28
7 8 9 10 11 12 13
14 15 16 17 18 19 20 August 29
21 22 23 24 25 26 27
28 29 30 31
September 5
SEPTEMBER 2011 September 9
Su M T W Th F Sa September9
T2 3 September 16
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24 October 7
25 26 27 28 29 30

Last day to petition for Fall Semester graduation

OCTOBER 2011 November 7
SuM T WTh F S November 11
u a

1 November 18

2 3 4 5 6 7 8
9 10 11 12 13 14 15

November 24 - 27

International student application due for 2012 Winter Intersession
Veteran’s Day (campus closed)

Registration begins for 2012 Winter Intersession

Thanksgiving Recess (campus closed)

16 17 18 19 20 21 22
23 24 25 26 27 28 29 December 7
30 31

December 9
December 12 - 18
1 2 3 4 5 December 18

6 7 8 9 10 11 12
13 14 15 16 17 18 19

December 7 - 11, 14-16

International student application due for 2012 Spring Semester
“Book Buy Back” at SacBookRac

Last day to petition for 2012 Winter Intersession graduation
Final Exams

2011 Fall Semester ends

December 19 - January 6 Winter Recess for students

20 21 22 23 24 25 26
27 28 29 30

DECEMBER 2011

Su M T W Th F Sa

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

n 2011-12 Mt. San Antonio College Catalog
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2011-12 College Calendar

SuM T W Th F Sa
1 2 3 4 5 6 7
. 8 9 10 11 12 13 14
Winter 2012 15 16 17 18 19 20 21
22 23 24 25 26 27 28

January 1, 2011 New Year's Holiday (campus closed) 29 30 31

January 9 2012.W|nter Int?rsessmn begins
January 16 Martin Luther King, Jr. Day (campus closed) sam T wmE Sa
1 2 3 4
i calnie Ri 5 6 7 8 9 10 1
February 17 Lincoln’s Birthday (campus closed) 12 13 14 15 16 17 18
February 19 2012 Winter Intersession ends 19 20 21 22 23 24 25

February 20 President’s Day (campus closed) 26 27 28 29
Su M T W Th F Sa
i 1 2 3
Sprmgzmz 4 5 6 7 8 9 10
11 12 13 14 15 16 17
February 27 2012 Spring Semester begins 18 19 20 21 22 23 24

25 26 27 28 29 30 31

March 30 Cesar Chavez Day of Observance (campus closed)

M T W Th F Sa
2 3 4 5 6 7
9 10 11 12 13 14
15 16 17 18 19 20 21
23
30

(a)
o
-
m
anN
m
gd
-
mN
z
(=]
>
=

24 25 26 27 28

MAY 2012

Su M T W Th F Sa

1T 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31

JUNE 2012

Su M T W Th F Sa

1T 2
3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30

2011-12 Mt. San Antonio College Catalog m
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APRIL 2012 2011-12 College Calendar

Su M T W Th F Sa
1 2 3 4 5 6 7
8 9 10 11 12 13 14 1 i
g9 10112 08 0 Spring 2012 (continued)
22 23 24 25 26 27 28
29 30

May 28 Memorial Day (campus closed)
Sum T W F Sa June 11-17 Final Exams (see schedule in Spring Schedule of Classes)
1 2 3 4 5 June 15 Commencement
6 7 8 9 10 11 12 June 17 2012 Spring Semester ends

13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31

Summer 2012

M T W Th F Sa

1 2 June 25 2012 Summer Intersession begins
3 4 5 6 7 8 9
10 11 12 13 14 15 16

17 18 19 20 21 22 23 July 4 Independence Day (campus closed)
24 25 26 27 28 29 30

JULY 2012 August 5 2012 Summer Intersession ends

w
4
8 9 10 11 12 13 14
18
25
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15 16 17
22 23 24
29 30 31

AUGUST 2012

Su M T W Th F Sa

1 2 3 4
5 6 7 8 9 10 M
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30 31

SEPTEMBER 2012

Su M T W Th F Sa

1
2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30

m 2011-12 Mt. San Antonio College Catalog



College Directory

COLLEGE DIRECTORY

The main College telephone number is (909) 594-5611.

For direct access to the offices listed below, dial (909) 274 + the 4-digit extension listed below.

Academic Counselor for Student Athletes
Academic SENAtE . ... ovtt et
*Accounting & Management ............c.ooiiiiiiii e
AVISING .t
Administrative SEIVICes .......vveerre et
Admissions & Records .............ccoeiiiiiiiinn...

*Aeronautics & Transportation
Affirmative ACtON . ...t
*Agricultural SGENCES ...vvve ettt

*Air Conditioning & Welding ............c.ccooiiiiiiiniinen. 5107, 4638
*Aircraft Maintenance & Manufacturing ...................co.ae. 4762,4770
FAIUMNG ASSOCALION ... ev e
*American Language .......ooiii it
*Architecture & Design
ArtGallery ....oeeii

FArtS DIVISION .o
ASPIRE Program .......oueeet ettt
Assessment Center .....
Associated StUAENtS ........o.vvieite e
FALRLRLICS .o e et 4630
Auxiliary Services ....
Basic SKills ...t 4845
*Biological SCENCES ... .. eeveeeee e 4013
Bookstore (SABOOKRAC) ......vvvveiie e 4475
Bridge Program ...........oiiiiii 5392
Broadcast SErVICES .......ouvieeitii e 4274
*Business Administration ...............oiiiiiiiiii 4612
*Business Division
Bursar’s Office .......

CalWORKs .............

CARE ...............

Campus Café ........

CAMPUS SECUMIEY v e et

(areer Placement Services ........ovuuueerieeeii et eaas 4510
Center of Excellence
*Chemistry ............
*Child Development
Child Development CENter.......vuveente et et e eaaeaaans 4920
*Commercial & Entertainment Arts ..........ooeiiiiiiiiiiies 4444
Common Grounds Café ............coviiiiiiiiii
*COMMUNIEALION ...\t

*Continuing Education Division
Continuing Education Center.............coovviiiiiiiiiiiiiinnens
*Computer Information Systems ..............ccoiiiiiiiiiin... 4943, 4512
*Consumer Science & Design Technologies ................c.ccevvvnnne. 4511
Contract Education ..........c.oiiiiniiiii i 4210
FOUNSEIING . . v v et e e 4380, 4293
Countinuing Education ............ccooiiiiii i 4220
CSEA 262 oo

Custodial Services
FDANCE vttt ettt
Disabled Student Programs & Services (DSP&S) ........c.evuvevnvinninnn. 4290

Distance Learning ....................
*Earth Sciences & Astronomy ..........
*Electronics & Computer Technology ...
*English, Literature & Journalism...............oooviiiiiiiiiiin,
*ESL & Intercultural Programs .............ocoiiiiiiiiiiiiiiaens
Event Services ...l

Exercise Science/Wellness Center
EXPIESS STOP vttt et e
Extended Opportunity Programs & Serv. (EOPS) ............ccoveiiiinss 4500
Facilities Planning & Management
Faculty Association ...................

FarmTours ..o
Finandial Aid ...
FFne Arts ..o

*Fire Technology ...............c...t.

Fiscal SEIVICES ... venee e
*Foreign Languages .. ........ovueeineiiiii e
Foundation Office ....................

Geography & Political Science
Grants OffiCe ...o.veee et
Grounds Service REQUESES ......veeveenee et ete et e eieeaeanaans
*Health Careers Resource Center
Health Center...............ccocoeeee
Help Desk (IT) ....ovvvvveeineiains
High School Outreach ................
*History & Art History ................
*Histotechnology
Honors Program
Horticulture Unit
*Humanities & Social Sciences Division ............coviiiiiiiiiiiiint 4570
HUMan RESOUICES ... ..ottt
Information Technology
Instruction Office .........oiuii i
*Language Learning Center ..o
*Learning Assistance CeNter ..........o.evuuevureniienieiiieenennaens
Learning Lab
Library ..oooeii
*Library & Learning Resources Division ...
Lost & Found (Student Life) .............
Maintenance & Operations ............
Marketing & Public Affairs Office .......
*Mathematics, Computer Sciences .....
Media Services ...........ooeiiiii i
*Medical SErvices .......oveenei i
*Mental Health Technology
Mountie Grill ................oocit.

Mountie STOP ...t
FMUSIC + e e e e e
*Natural Sciences Division
*Noncredit Programs .................

FNUISING - v
Online Learning Support Center ..........vvvevnreenieeeeieeneannnns

Parking Office .......ooinii 4233
Parking Services Cashier ..........c.ovuieiiiiiii i 4299
FParalegal ... 3015
PaYIoll ... 440
Performing Arts Center Box Office ..................... (909) 468-4050, x2050
Performing Arts Operations .............co.eovviiiiiniiiiiiiiinnenn. 5623
Photo 1D, .oneeee e 4960
*Physical Education Division ...........coviiiiiiiii 4630
*Physical Therapy Aide .........ooeeriiii 4750
*Physics, ENGiNeering ........oo.vvueiiiiiii 4421
Planetarium Shows. ... 2050
President & Board of Trustees ..........ooveveeiiiiiiiii e, 4250
Printing SErViCes .......ovineeee i 4255
Professional & Organizational Development ...................ccoeent 4504
*Psychology, Education ...........ceveiiiiiiiiii e 4446
*Psychiatric Technician ..........oooiiii i 4750
FPUDLIC SEIVICES .o v vt 4654
Purchasing

Quick Stop

*Radiologic Technology .........coveriiiiiiiiii i 4750
Re-ENtry CONter ...ttt e 4392
*Registered Veterinary Technology .............cooeveiiiiiiiiiinnin. 4544
Registration ...........ooueieiit i 4415
Research & Institutional Effectiveness ....................coouee 5408, 4109
*Respiratory Therapy

Risk Management ..............coooviiiiiiiiiiiiiiiis
SacBookRac ..........

Security (Campus).....

*Service Learning .....

Short Stop ...........

*SIGN LANGUAGE ..ottt
Small Business Development Center...............ccooevueenn (626) 337-2101
*Sociology, Philosophy .......oouii
Special Events ..........

Stadium Ticket Office ....

Student Center .........oiueeneii e
Student Life & Student Clubs ............ccooeviiiiiiiii s 4525
Student Services, DEan ..........oiiiiii 4525
Student Services, V.P.OFICe .....oovviieiii e 4505
*Teacher Prep Institute ..

Technical SErvices ........o.eeruiie i
*Technology & Health Division ................cooooiiiiiiiiiinn. 4750
Technology Education Resource Center ............ooevvuvivivinueannnn. 4597
FTREALEY « .t

Transfer Center
Tutorial Services
Upward Bound

Veterans' Service CeNter ... .vvveieeee et e e 4520
WarehoUSE ...t e 4870
WelINess CENLET . ...ttt ettt e 4625
Wildlife Sanctuary Tours ...........ouvveiieiiii e 4794

* Instructional programs and departments
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The College

MT. SAN ANTONIO COLLEGE

Mt. San Antonio College (Mt. SAC) is a public community college that
offers a diversified educational program designed to prepare students
for success in today’s diverse economic, professional, technical and
cultural sectors. The objectives of the education program are to:
m prepare students for transfer to baccalaureate-level colleges
and universities;

B increase vocational competence resulting in usable and
marketable occupational skills;

m provide a general education emphasizing basic skills and
appreciation of our shared scientific, technological, historical and
artistic heritage;

m promote continuing education and lifelong learning;

m  assist the student through guidance to know and
develop his/her abilities in relation to his/her potential; and

m provide community service and adult education.

The College offers courses of study through a semester system. Each
semester, fall and spring, is 16 weeks in length, while summer and
winter sessions are six weeks long. Many courses are offered in an
accelerated mode.

Instruction at Mt. SAC is organized under a divisional structure
with departments within each division. At present, the College has_eight
instructional divisions within which are 44 departments.

HISTORY

The Mt. San Antonio Community College District was created in December,
1945, when voters of four local high school districts approved the
formation of a community college district. Initially known as Eastern

Los Angeles County Community College, the institution was later renamed
Mt. San Antonio College after the most visible snow-capped mountain
(popularly known as Mt. Baldy) in the distance behind the campus.

The 421-acre campus was originally part of the 48,000-acre
La Puente Rancho. During World War I, the facility was converted into
an Army hospital and later a Navy hospital.

Mt. SAC opened in the fall of 1946 with 635 students occupying
a few Spanish-tiled buildings and temporary Navy barracks clustered
below the San Jose Hills. Walnut, not yet an incorporated city, consisted
of very little except dirt roads, cacti, and grasslands covered in the
spring with wild mustard grass.

Not surprisingly, the growth of Mt. SAC has mirrored that of the local
area. The College now serves the communities of Baldwin Park, Bassett,
Charter Oak, Covina, Diamond Bar, the southern portion of Glendora,
Hacienda Heights, ity of Industry, Irwindale, La Puente, La Verne, Pomona,
Rowland Heights, San Dimas, Valinda, Walnut, and West Covina.

Mt. SAC has emerged as a leader in education not only in
the San Gabriel Valley, but in the state. It is California’s largest, single-
campus community college with a combined Credit, Continuing
Education, and Community Service student enrollment of over 65,000.

In 2006, Mt. SAC proudly celebrated 60 years of educational excellence.

The College will continue to offer access to quality programs and
services as well as provide an environment for educational excellence
throughout the 21st Century.

MISSION, VISION AND VALUES
Mission
The mission of Mt. San Antonio College is to welcome all students and

to support them in achieving their personal, educational and career
goals in an environment of academic excellence.

Vision
It is the vision of Mt. San Antonio College:
m  tobecome a premier community college
m tobealeaderin teaching, learning, programs and services
m  to provide access to quality education, focusing on student success
within a climate of integrity and respect

m  to consistently exceed the expectations of our students, staff,
and community

Core Values

INTEGRITY
We treat each other honestly, ethically, and responsibly in an
atmosphere of trust.

DIVERSITY
We respect and welcome all differences, and we foster equal
participation throughout the campus community.

COMMUNITY BUILDING
We work in responsible partnerships through open
communication, caring, and a cooperative spirit.

STUDENT FOCUS
We address the needs of students and the community in our
planning and actions.

LIFELONG LEARNING
We promote the continuing pursuit of high educational goals
through equal access to excellence in both teaching and
support services.

POSITIVE SPIRIT

We work harmoniously, show compassion, and take pride

in our work.
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President ........cooiiiiii Judy Chen Haggerty, Esq. President’s Office Ext. 4121/4215

Vice President ......ooneee e Rosanne Bader Ditector, Marketing & COMMUNICALION ... .+vvvvoeeeoeeeoeeeoeeeeeeeee Clarence Brown

" Crk o Dr. Manuel Baca |1 piecto PUblic AFRITS .............cvoeeeeeeeeeseeeeeee e, jill Dolan

wl Member ..o fred Chyr Executive Director, Mt. SAC Foundation ............ooevviiiiiii e, Richard Morley

o MEMDBET . .o Dr. David K. Hall | . Ext. 4200
8 STUAENT TRUSTER . .. oottt et e e e Bruno Hernandez r.'Strucf'on - . Xt 420

= College President & CEO ..........eeeeeee e e Dr. William Scroggins Vice President, Instruction ... Dr. Virginia Burley

= Dean, INStructional SEIVICES ... .. vvue ettt e Dr.Terri Long

Dean, Arts DIVISION .....eeeee e Dr. Susan Long

Administrative Services Ext. 4230 Dean, Business DIVISION ..........coviuieieiiii i Dr. Joumana McGowan

- - — - - - Associate Dean, Business Division ...............ooiiiiiiiiiiiiiii e Richard Patterson

Vice President, Administrative Services.............cooviiiiiiiiiiiiiiiiienns Michael Gregoryk Acting Director, Child Development Cnter ...................ovooeseeeeeeeeeinss Tamika Addison

Associate Vice President, Fiscal Services ..o, Linda Baldwin Dean, Humanities and Social Sciences DIVSION ......................ceevverenenn.s. James Jenkins

Director, Accountlr.lg SIVICES ..o Sid Young Associate Dean, Humanities and Social Sciences Division ................ooviviiiiiiiniiann Vacant

Manager, Accounting ... CTrrrrrrrrrenirsssesiiisseeineneen Shelly Zaht-Engrt Dean, Library and Learning Resources Division ...............ccoovveiiviiiininn..n. Meghan M. Chen

Director, Bookstore and Operations ..............ocovvviniiiiniii, Suzanne Luetjen Director, Learning Assistance Center ..............oovuieiiiiiiiieniiiiiieenieenns Bailey Smith

Director, Bursars.Ofﬁce TTTTTTTrrrererrresisiceeiiiscsiseee Sheree Culro§s Dean, Natural Sciences Division ...........oouuiiiiiiiii i Larry Redinger

Manager, Cu.s.tt?dlal Ser\{lces """"""""""""""""""""""""""""" Ken McAlpin Associate Dean, Natural Sciences Division .............cceeeeiiiiiiieiiiiiie e Matthew Judd

Director, Facilities Planning and Management ...............ccooviiiiiieiiiiineennnns Gary Nellesen Dean, Physical Education Division Joeseph Jennum

Assistant Director, Facilities, Planning and Management ...............ccooiiiiiiiaiinnn Bill Asher Interi,m Associate Dean, Physical Education Debbie Cavion

Manager, Facilities SUPPOrt SErVICes . .........veeiei e Becky Mitchell Dean, Technology and Health DIVISION ......+....v.veeeeeeeeeeeeeeeeee . Dr. Sarah Daum

Pro!ect Mar.mager, FaF|I|t|es TTTTITTITITIIIii Roger Sneed Associate Dean, Technology and Health Division .......................cooee. Jemma Blake-Judd

Assistant Director, Fiscal Services ..........ooeieiiiiiii i Rosa Royce Dean, Continuing Education Donna Burns

Director, Grounds and Transportation ..o Carol Baker Director, Adult Basic EdUAtion .........o.veveiiii i Madelyn Arballo

ganagerb Pi))ll,m" f """""""""""""""""""""""""""""""" M ::'g?:/‘rd Le.e Assistant Director, Adult Basic Education .............cooeiiiiiiiiiiiiiiiiiiennn, Omideh Sloan

Am?ctor, [;1 ic Sa st{) |Sf ..................................................... M ;r | ,\IA aggio Director, Community and Career Education .............ccvviiiiiiiiiiiiiiiiniann. Paulo Madrigal

MSS'Stam Plrecr:or,‘ UDIIC SAMRLY v I aTe ;’\/’l]tf’k%a Director, ESL and Intercultural Programs .............oeeiiiiiiiiiiiiiiieiieeane, Liza Becker

'aNAGEY, PUMCAASING . ..o om Meikie Coordinator, ESL Curriculum and ASSeSSMENt ..........vviuueerniieiiieiieeiieenns Margaret Teske

Director, Safety, Health Benefits, and Risk Management..................oooevinienn Karen Saldana Director. Grants Adrienne Price

Director, Techical SEVIEES ... William Eastham Director, Research and Institutional Effectiveness ........................... Barbara McNeice-Stallard

Human Resources Ext. 4225 DIFECLOT, HONOTS ... oo Carolyn Kuykendall

Vice President, Human ReSOUICES .............ovieiiiiiiiiiiiieeeeae Annette Loria Student Services Ext. 4505

Director, HUMan ReSOUICES . ... oottt e Terri Hampton Vice President, StUAEnt SEIVICES ... vvovsoss oo Dr. Audrey Yamagata-Noji

Information and Educational Technology Ext. 4357 Dean, COUNSEIING ...\ ovoeee ettt Thomas Mauch

Chief Technology Officer ..o Victor Belinski Associate Dean, COUNSEIiNG ................ceuueiuniineiiiiiaieiieeiaeeeinns, Dr. Dyrell Foster

Director, Enterprise Applications Systems ... Vacant Dean, STUAENt SEIVICES ...\ rve ittt et et e et Carolyn Keys

Director, Academic Technology and Infrastructure ............oovviiiiiiiiiiininnnnen, Dale Vickers Dean, Enrollment Management .................c.ovuueiuiieniiniiianninns. Dr. George Bradshaw

Assistant Director, Academic Technology and Infrastructure ........................ Shanti Atashpoush Assistant Director, Admissions and Records .......................cccveevvnennn.s, Patricia Montoya

Manager, Data and Network Security ... Jeff Holden Director, Upward Bound ..................veiuniiiiiieiie e Dr. Juan Carlos Astorga

Manager, CIWORKS/CARE ...ttt Lorraine Williams

Director, Assessment and Matriculation .................ccoiiiiiiiiii James Ocampo

Director, Career and Transfer SEIVICES . ......ovvevviiiiie et Heidi Lockhart
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Director, Disabled Student Programs and Services (DSP&S) ............................ Grace Hanson Continuing Education Division Ext. 4220
Manager, Deaf and Hard of Hearing Services ............cccovviiiiiiiiiiiiiiininn... Don Potter

Donna Burns, Dean

[[;!reczor, E?(tenqe? Ezportunlty Programs and Services (EOPS) ... IrSene errera The Continuing Education Division provides a range of programs, courses, and fee-based offerings
!rec or, Financia ', """""""""""""""""""""""""""""""" usan Jones serving noncredit students and community members. Noncredit programs include Adult Basic Education,
Director, Health Services .........ooovuiiiiiiii e Sandra Samples

X ) English as a Second Language, Older Adults, Adults with Disabilities, Short-Term Vocational, and
Director, Student Life ......oovvrrniie et Dr. Maryann Tolano-Leveque Citizenship. Student assessment, orientation, enrollment, advising, and counseling services are provided.
The division also offers a variety of learning support labs such as the Language Learning Center, the
INSTRUCTIONAL DIVISIONS Health Careers Resource Center, and the WIN program for student athletes. Fee-based programs include
Arts Division Ext. 5200 offerings for career training, persona! enrichment, vehlclg sa.fety, and youth. The division also provides
workplace training on a contract basis throughout the district.
Dr. Susan Long, Dean
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The Arts Division is composed of four educational departments: Fine Arts, Commercial and Humanities and Social Sciences Division Ext. 4570
Entertainment Arts, Music, and Theater. The division sponsors numerous award-winning performance James Jenkins, Dean

groups, houses an art gallery and includes Studio Arts, Digital Arts, and Radio and Television programs. Associate Dean, Vacant

The division sponsors several student drama and music productions in the Performing Arts Center each The Humanities and Social Sciences Division is composed of eight departments: American Language;
year and has performing groups that have established top national and international competition Communication; English, Literature and Journalism; Foreign Languages; History and Art History;
rankings. The Arts Division also oversees vocational degrees and certificates in Animation, Graphic Geography and Political Science; Psychology and Education; Sign Language; Sociology; and Philosophy.
Design, Radio, Television, Photography and Computer Graphics. For information relating to departments, The division sponsors interdisciplinary and national award-winning programs and publishes the student
programs, or events, contact the division office at ext. 5200. newspaper, The Mountaineer, through journalism courses. The division also supports a nationally ranked
Business Division Ext. 4600 forensics program, and the Teacher Preparation Institute. For additional information, contact the division
Dr. Joumana McGowan, Dean atext. 4570.

Richard Patterson, Associate Dean Library and Learning Resources Division Ext. 5659
The Business Division’s educational programs and services are designed to respond to the changing Meghan M. Chen, Dean

trends, needs, and job requirements of the community, state, and national economy while ensuring a Bailey Smith, Director, Learning Assistance Center

high quality education. The division offers twenty-three Associate in Science degrees, two Associate in

A ) The Library and Learning Resources Division includes Learning Assistance, Library, Media Services,
Arts degrees, and over eighty certificates.

Tutorial Services, and Distance Learning. Housed in the Learning Technology Center, the various

The Business Division’s educational departments and their program areas are: departments offer courses and provide support services for all students at the College.

m Accounting and Management (Accounting, Business Management, and Business Office Communications) The College Library

m Business Administration (Paralegal Studies, Marketing & Sales, Real Estate, Economics, and Business Law) Library Department offers courses in information resources and research methods as well as
m Computer Information Systems (Computer Basics, Database Management, Input Processing, CIS introduction to library research.

Management, Networking, Programming, Computer & Network Security, and Web Development)

m Child Development

m Consumer Science and Design Technologies (Family & Consumer Sciences, Fashion Merchandising &
Design, Hospitality and Restaurant Management, Interior Design, and Nutrition & Food)

The Library offers students, faculty, and staff a wide variety of information resources for their research
needs. Beyond traditional resources such as books, journalism, newspapers, videos, and career guides,
researchers may also search numerous full-text databases and pre-evaluated Internet web sites. The
library faculty teach library research techniques to classes by appointment and one-on-one at the

For more information about our programs and services, contact the division office at (909) 274-4600. reference desk at all the hours the library is open.

The economic and workforce development grant is for the Center of Excellence. For additional
information, contact the Center of Excellence at ext. 6106.

The division also includes the services of the Child Development Center. For additional information,
contact the Child Development Center at ext. 4920.
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INSTRUCTIONAL DIVISIONS INSTRUCTIONAL DIVISIONS

Library and Learning Resources Division (Cont.) Ext. 5659

Physical Education Division Ext. 4630

Learning Assistance Center (LAC)

The LAC Department offers courses in pre-collegiate writing and mathematics, as well as both collegiate
and degree-appropriate courses in reading, and study techniques. Tutor training courses are offered for
prospective tutors.

Non-credit students can get individualized materials and instruction in reading comprehension,
vocabulary, spelling, elementary math, algebra review, English grammar, and study techniques (note-
taking, test preparation, and test-taking). Additionally, the LAC provides academic support through
tutoring, an instructional computer lab, and testing services.

Distance Learning Program

Distance Learning (DL) courses (online and hybrid) are offered each term in various departments. The DL
courses have the same course content, academic rigor, and registration process as regular courses. Some

faculty may require on-campus meetings. Students are encouraged to check the schedule of classes each
term for offerings and to visit http://www.mtsac.edu/instruction/learning/distlearn/

Natural Sciences Division Ext. 4425

Larry L. Redinger, Dean

Matthew Judd, Associate Dean

The Natural Sciences Division provides a wide variety of diverse educational opportunities and programs
within its six departments: Agricultural Sciences, Biological Sciences, Chemistry, Earth Sciences and
Astronomy, Mathematics and Computer Science, and Physics and Engineering.

Agricultural Sciences provides numerous vocational programs leading to an associate degree or
Certificate including programs in Animal Science, Equipment Technology, Registered Veterinary
Technology, and Ornamental Horticulture. Biological Sciences offers a variety of courses for both majors
and non-majors, including specific programs in Anatomy and Physiology, Anthropology, Histotechnology,
Microbiology, Botany, and Zoology. Chemistry offers a full range of lower-division courses, including
introductory, general, and organic chemistry. Earth Sciences and Astronomy provide course work in
geology, oceanography, meteorology and astronomy. Mathematics and Computer Sciences provide
courses for students at all levels of computational ability, from pre-algebra to calculus and differential
equations. Physics and Engineering offers several course sequences in classical physics, as well as courses
in Physical Science. The Engineering program provides a solid foundation of lower-division courses for
those students preparing to transfer to a baccalaureate-level institution. For additional information,
contact the division at ext. 4425.

Joseph Jennum, Dean/Athletic Director

Debbie Cavion, Interim Associate Dean

Mt. SACs Physical Education Division has been a leader among community colleges for over 60 years.
Our commitment to Physical Education, Athletics and Dance is exhibited by our dedication to the health
and well being of our students and community. Our comprehensive class offerings, certificate programs,
Fire and Law Testing (PAT)/Conditioning Program, Dance Productions, Athletic Programs and Athletic
Special Events demonstrate this commitment. The renowned Dance Program here at Mt. SACis
enhanced by the award-winning faculty and studios/performance venues in the College’s Performing
Arts Center.

Mt. SACis home to one the nation’s largest and most successful community college athletic programs
for men and women. The championship-winning athletic program offers 20 team sports and is an
integral part of the College’s overall educational offerings. Mt. SAC student-athletes excel on the field
and in the classroom. Our “WIN" academic support program provides testing, tutoring and counseling
services for our student-athletes and serves as the “model” academic support program for all
community colleges. The renowned Dance Program at Mt. SAC is enhanced by award-winning faculty
and studios/performance venues in the College’s Performing Arts Center.

Mt. SACs five renowned annual athletic special events—the Mt. SAC Relays, Mt. SAC Cross Country
Invitational, Footlocker Western Regional Cross Country Championship, LA84 Foundation Youth Days
Program and the International Pole Vault Camp—reach over 100,000 participants, coaches and
spectators, generating millions of dollars into the local economy.

Technology and Health Division Ext. 4750

Dr. Sarah Daum, Dean

Jemma Blake-Judd, Associate Dean

The Technology and Health Division provides 31 certificates and 31 degrees in occupational and
vocational programs in the areas of technology, public services, and health care. The programs offer a
variety of Associate in Science degrees and certificates leading to job placement, transfer, and updating
of skills. Programs offered in technology include Aeronautics, Air Conditioning and Refrigeration, Aircraft
Maintenance, Architecture and Engineering Design Technology, Electronics Technology, Manufacturing
Technology, Water Technology, and Welding. The Public Services programs include Fire Technology,
Administration of Justice, Correctional Sciences, and Alcohol and Drug Counseling. Health Care Programs
include Medical Services (EMT and Paramedic), Mental Health, Physician’s Assistant Preparatory,
Radiologic Technology, Respiratory Therapy, and Registered Nursing. Programs are driven by industry
needs, and many are governed by state accrediting boards.
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Matriculation

ADMISSION AND REGISTRATION

Admissions

Admission to Mt. San Antonio College includes the filing of an
application for admission by the student and the filing of transcripts
from high school or college(s). It is the student’s responsibility to
request official transcripts from the last high school attended and any
college(s) attended. Transcripts will be reviewed to determine eligibility
for courses at Mt. SAC.

Application to the College

All inquiries regarding admission to the college should be directed to
the Admissions and Records Office. Admission is granted only by filing
an application for admission using one of the following methods:

1. The application for admission of credit classes can be submitted
online. To access the online application, visit the Mt. SAC Admissions
Website at http://admissions.mtsac.edu and click on the online
application link at the top of the web page.

2. Assistance is available in English, Spanish, Vietnamese, Chinese and
Sign Language. Information is also available in alternative formats
(Braille, enlarged text, e-text, etc.).

Residency Requirements (for fee purposes)

Residency Guidelines

This statement is a general summary of the principal rules of
residency and their exceptions and should not be construed as the
actual expression of the laws used by the Mt. San Antonio College
Admissions Officer for residency determination. Reference should be
made to Chapter 1 (commencing with Section 68000) of Part 41 of
Division 5 of the Education Code, regulations of the Board of Governors
of the California Community Colleges in Chapter 1 (commencing with
Section 54000) of Division 5 of Part VI of Title 5 of the California
Administrative Code, and the regulations and guidelines available

in the Admissions and Records Office. Students wishing to change their
residency must submit a Residency Reclassification form to the
Admissions & Records Office prior to the deadline listed in the Schedule
of Classes.

Residence Classification

Each person enrolled in or applying for admission to Mt. San Antonio
College will, for purposes of admission and/or tuition, be classified as a
“resident,” or a “nonresident”

1. Resident: A“resident”is a person who is eligible to establish
California residency for tuition purposes or who has resided within
California for at least one year and who has established a legal
residence in California prior to the residency determination date.

2. Nonresident: A“nonresident”student is one who has not resided in
the State for more than one year prior to the residency deter-
mination date and who has not established legal residence or who is
not eligible to establish California residency for tuition purposes.

Criteria for Determination of Legal Residence
To determine a person’s place of residence, reference is made to
the following:

1. Every person has, by law, a residence.

2. Every person who is married™ or 18 years of age or older,and under
no legal disability to do so, may establish residence.

3. Indetermining the place of residence, the following rules are to
be observed:

a. There can be only one residence.

b. Aresidence is the place where one remains when not called
elsewhere for labor or other special or temporary purposes, and
to which that person returns in seasons of repose.

. Aresidence cannot be lost until another is gained.

d. The residence can be established and/or changed only by the
union of act and intent.

e. Aman orawoman may establish his or her residence. Thus, it is
possible that a woman who is married to, and living with, her
hushand may have a residence separate from his. A woman'’s
residence shall not be derivative from that of her husband.

f. Theresidence of the parent with whom an unmarried minor child
maintains his/her place of abode is the residence of the unmarried
minor child. When the minor lives with neither parent, his or her
residence is that of the parent with whom he/she maintained his
or her last place of abode; however, the minor may establish his or
her own residence provided both parents are deceased and a legal
guardian has not been appointed.

g. The residence of an unmarried minor who has a living parent
cannot be changed by his or her own act, by the appointment
of alegal guardian, or by relinquishment of a parent’s right of
control, unless the student qualifies for the self-supporting
exception.

Burden of Proof

The burden of proof is on the student to clearly demonstrate both
physical presence in California and intent to establish California
residence.

* A minor, married but subsequently divorced, retains the capacity to establish his or
her own residence. An annulment of the marriage (a determination that in effect the
marriage never took place) will require that the minor be treated like any other minor.

Residence Classification Appeal

Any student, following a final decision on residency classification by the
Admissions and Records Office, may make a written appeal to the
Appeals Committee of Mt. San Antonio College within 30 calendar days
of notification of final decision regarding classification.

Concurrent Enrollment for K-12 Students (Special Admits)
The Special Admit program is designed for high school sophomores, juniors
and seniors (10th, 11th and 12th grades) who would benefit from taking
advanced scholastic or vocational work at Mt. San Antonio College. Students
must meet the following criteria to participate in the Special Admit program:

1. Berecommended by their high school principal or counselor;
2. Beapproved to participate by their parents/qguardian;

3. Have a 3.0 cumulative high school grade point average or better to
enroll in degree appropriate courses, or a 2.0 or better GPA for a
vocational course;

4. Meet all course prerequisites and/or co-requisites;

5. Sophomores and juniors will only be allowed to enroll in a single
course. Seniors may enroll in two courses.

Special Admit application packets may be obtained
in the Counseling Center or online at
http://mtsac.edu/students/counseling/special_admit.html

Only college level courses may be taken as part of the Special Admit
program. Students needing to make up a high school deficiency can apply
to participate in the High School Referral Program. For more information,
contact the Continuing Education Division at (909) 274-4220.

A parent/guardian approval form allowing the student to participate
must be submitted as part of the application process. Parents must
acknowledge that their student will be instructed in an adult environment
and that the student will be expected to conform to all college policies.

Students who have previously enrolled and who have dropped
their courses and/or have not made satisfactory progress will not be
allowed to continue their participation in the Special Admit program.

Highly-gifted students enrolled in grades 9 and earlier may be
considered for limited enrollment. To participate, students must meet all of
the same criteria required for 10th, 11th and 12th grade Special Admit
students.

All high school students will be required to attend a Special Admit
orientation prior to being accepted for admission.

College credit will be earned as a result of taking courses at Mt.
San Antonio College and those grades will become part of the student’s
permanent college record. High school credit may be possible at the
discretion of the receiving high school. Please speak to your high school
counselor.
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Evaluation of Other College Coursework

Mt. San Antonio College reserves the right to evaluate work completed in
other regionally accredited colleges and universities. Transfers with
acceptable grades will be granted advanced standing insofar as the work
corresponds with the curriculum of this institution or the lower-division
work offered in accredited colleges or universities. Each applicant should file
with Admissions and Records an official transcript of their records from all
colleges and universities previously attended. For information regarding
military credit, see Section Il in this Catalog.

It is the student’s responsibility to request the evaluation of official
transcripts from other colleges. Students will need to request an
evaluation upon submission of their graduation petition. This may be
accomplished by submitting a completed “Evaluation Request” form at
Admissions and Records.

Students planning to use courses taken at other colleges for
placement in Mt. San Antonio College courses who did not have
transcripts sent to Admissions and Records must bring official copies of
their transcripts prior to their registration appointment.

Transcripts submitted for admission become the property of
Mt. San Antonio College and cannot be returned to the applicant or
forwarded to other institutions.

Acceptance of Domestic Coursework

from Accredited Colleges and Universities

in the United States

The College will accept “degree appropriate” or “baccalaureate” level
courses from accredited colleges and universities in the United States.
These course units will, at a minimum, be granted “elective credit” status.

To determine General Education and/or Associate Degree
equivalency and for granting of unit credit, the course must be easily
identifiable as the same course taught at Mt. San Antonio College by a
commonly used course prefix, title, and description. To be verified,
sufficient information, including prerequisite information, must be
available from the accredited college/university to substantiate granting
course equivalency and course credit. The College reserves the right to
deny acceptance of any course for the purpose of General Education,
Associate Degree graduation requirements, or subject requirements. If
denied, the student may petition for an in-depth evaluation but will be
required to provide official course information from the institution of
record or from the college/university catalog.

To determine “subject” requirements for an established vocational
program, the course must be evaluated by a representative from the
respective academic department in which the major resides. If the
course is determined acceptable as a substitution for a required course
in the program, the department representative will complete a
“variance” form verifying this acceptance and complete the paperwork
at Admissions and Records.

Acceptance of International Coursework

from Accredited Colleges and Universities

outside the United States

Mt. San Antonio College may accept for equivalence, general education
and courses that meet other local graduation requirements, that have
been successfully completed at institutions of higher education outside
the United States from international college and universities where the
primary language of instruction is other than English, provided

substantial documentation exists for the equivalences to be determined.

The exceptions to this are courses to meet Area A: Communications in

the English language and the Reading Competency requirement. These
requirements must be fulfilled at a regionally accredited institution of
higher education within the United States.

Students completing coursework at international higher education
institutions in which English was the language of instruction may
submit a petition for special review to the Admission and Records office
to determine the equivalence of coursework in Area A and the Reading
Competency. Mathematics course credit will only be granted for
coursework completed at the level of Intermediate Algebra or higher.

Official Transcripts must be accompanied by evaluation documents
provided an approved credential evaluation agency.

Articulation with High Schools, ROPs,

and Adult Schools

Articulation Agreements with secondary schools (high schools, Regional
Occupational Programs and Adult Education) are established annually
during the fall and are valid for the current school year. Articulation is a
faculty driven process with three possible methods of rewarding
student achievement in the Career Technical Education courses taken at
the secondary level. The three types of articulation include Project
Credit, Course Equivalency and College Units of Credit.

Project Credit is the minimum level of articulation and results in a
certificate to be submitted in a specified college course in lieu of a
specific required project or projects. Course Equivalency recognizes the
information gained from the secondary experience and allows students
to use that experience to continue their career education by taking an
advanced college level course. Project Credit and Course Equivalency
articulation will not result in units of credit at the college.

(ollege Units of Credit is the most common form of articulation
between the college and secondary schools. Students participating in these
agreements must meet an exam requirement as stated in California Code of
Regulations, Title 5. Students that successfully meet the exam requirement
and supply the correct paperwork will be awarded a grade and units of
credit. The credits will appear with a notation of “by exam” on a Mt. SAC

transcript in the semester closest to the completion of their secondary course.

Articulation with secondary programs is a time sensitive process.
Secondary students must complete the required paperwork and pass
required exams at the completion of their secondary course. If a course
sequence is required at the secondary level, the student must request
the units at the completion of the course sequence. The required
paperwork must be submitted by the instructor of record on the
Articulation Agreement within two months of course or sequence
completion. Students may not seek college units retroactively.

Required paperwork includes:

m 242 Articulation Equivalency Form
m High School Transcript
m  ROP/Adult Education Certificate of Completion

Forms are available from participating high school instructors.
Secondary instructors submit all required paperwork to the Tech Prep
office at Mt. San Antonio College. Articulation forms will be accepted
from authorized secondary instructors only.

(ollege credit issued by ROP and/or Adult Education centers will be
accepted if the issuing programs is accredited by the Accrediting
Commission for Community and Junior Colleges (ACCJC) or the Senior
College Commission, under the auspices of the Western Association of
Schools and Colleges (WASC).

For more information on articulations with high schools, ROPs and
adult schools, please contact the Tech Prep/Articulation Office, Bldg. 11A,
at (909) 594-5611, ext. 5252.

Admission of International Students

Mt. San Antonio College encourages applications from students holding

or attempting to obtain the F-1 Visa. The following items are required

from international applicants:

m  Mt.SAC Application for Admission

International (F-1Visa) Student Application

Application processing fee of $50.00 (U.S.)

Confidential Financial support documents

Qualifying score from one of the following College approved tests:
1) TOEFL (minimum score of 133 on the computer-based test,
or 450 on the paper-based test, or a score of 45 on the
Internet-based test). Information regarding TOEFL may be
obtained at www.toefl.org. If you are mailing your score
directly, our institution code is“4494"
2) IELTS (overall band score of 4.5 or higher). Information
regarding IELTS may be obtained at www.ielts.org.
3) Mt.SAC's AWE (Assessment of Written English) - Placement
in AMLA 41W or higher. Information regarding the AWE may
be obtained at www.mtsac.edu/students/assessment.
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m  Transcripts from high school and/or college attended
m TB (tuberculosis) test
m  Proof of health insurance (prior to registration)

The following items are required for current F-1 Visa students
transferring into Mt. SAC:

m Copyofl-20
m  (opyofl-94
m  Transfer form

The deadlines to apply for the 2011-12 school year are as follows:
m  Summer 2011 — First Monday of April
m  Fall 2017 — First Monday of June
m  Winter 2012 — First Monday of November
m  Spring 2012 — First Monday of December

F-1 Visa students can obtain all application materials from our College
Website at www.mtsac.edu. From The Mt. Sac home page, click on “Apply
or Register,” click on “Forms and Publications,” then dlick on “Application for
International Students.” TOEFL scores, [ELTS scores, admissions application
(both college and International Student Application), and all supporting
materials must be received on or before the term deadlines listed above.
Students will be required to take the Assessment of Written English (AWE)
when they arrive at Mt. San Antonio College. Applications received after the
deadline will be considered for the following semester. The application fee
must accompany the admission application.

Registration

Registration for classes is done online via the web at http://my.mtsac.edu.
Students who enrolled in the previous semester or session preceding the
enrollment term are eligible to register for classes. Students may check their
date and time to register at http://my.mtsac.edu.

Schedule of Classes

The Mt. SAC Schedule of Classes, which indicates intended course
offerings and teaching assignments for both credit, noncredit and
continuing education courses, is available on campus, on the Mt. SAC
website (www.mtsac.edu) and at community libraries. The College
reserves the right to cancel, reschedule, equalize, or combine classes and
to change professors where such action is deemed necessary.

Enrollment Fees and Expenses

Students are charged an enrollment fee, a Health Services Fee, and for
some classes Materials Fees for each term at Mt. San Antonio College. In
addition to these fees, non-resident students also pay tuition. These fees
are subject to change. An optional Student Activities Fee is available for
purchase for the Fall and Spring semesters. Please consult the latest
Schedule of Classes for current fees and other related information. Students
must purchase their own textbooks and supplies. Expenses for books and
supplies for full-time students may average $300 to $600 per semester

depending upon the program of study selected.

Students wishing to park in the regular student parking lots are required
to have a valid Student Parking Permit. The permit may be purchased at the
time of registration online or at the Bursar’s Office located in Building 9A.

Student Representation Fee

The Student Representation Fee is a mandatory fee that is collected during
fall and spring registration for the purpose of providing Mt. SAC students the
means to state their positions and viewpoints before city, county, district, and
state government agencies. A student may choose not to pay the Student
Representation Fee for political, religious, financial, or moral reasons. If a
student chooses to opt-out of paying the fee for the stated reasons, then the
student must: 1) visit the Student Life Office in Building 9C or
http://as.mtsac.edu to get the opt-out form; 2) complete the form and; 3)
return it to the Bursar’s Office prior to paying the college fees.

Refund of Fees

To be eligible for a refund, students must drop their classes by the refund
deadline for that class. The deadline can be found on their Student
Schedule/Receipt. If the student’s class has been officially dropped, or
@ncelled by the College, the student will receive a refund check in the mail
in approximately 45 days. Refund checks will be made payable to the
student and sent to the mailing address on your student account. Please see
the current Schedule of Classes for more refund information.

m Military Refund: In the case of students who are members of an
active or reserve military unit and who receive orders compelling a
withdrawal from courses, the College shall, upon petition by the
affected student, refund the parking fee, health fee, materials fee,
Student Activities Fee, entire enrollment fee and non-resident
tuition fee unless academic credit is awarded.

Cancelled Classes

(lasses may be cancelled at the discretion of the College. Students

enrolled in such a class will be permitted to enroll in other open classes.
Students who have a class or classes cancelled by the College

because of low enrollment and have paid their fees for those classes

will receive a refund check in the mail in approximately 45 days.

Student Obligations
Mt. San Antonio College will withhold grades, transcripts, diplomas, and
registration privileges, or any combination thereof, from any student or
former student who fails to pay a proper financial obligation to the
College (e.g., returned check, unpaid enrollment fees, unpaid loan,
equipment breakage, unpaid library fine, etc.). The hold shall be
released when the student satisfactorily meets the financial obligation.
There is a processing fee of $25 for returned checks or stop
payment of checks.
Students having disciplinary holds with the Student Life Office will
not be allowed to transact College business until the hold is satisfied.

ASSESSMENT AND PLACEMENT

Most students attending Mt. San Antonio College are required to participate in
assessment. The assessment and placement process has been established to
enable all students an opportunity to achieve probable success in their course
work. In addition, the process allows the faculty to instruct their courses at an
appropriate level with the knowledge that students will be reasonably prepared.

Placement Tests

Placement tests are required for appropriate course placement. Students
take placement exams for math, English and reading courses. Advanced
level math placement exams should be taken when applicable to the
student’s academic background and intended program of study.

English Placement

The College utilizes the Assessment of Written English (AWE) to evaluate
students’ writing skills. Most students are required to have their English
competency assessed prior to registration. Students will be given a topic
to write on and the writing sample will be read by at least two faculty
members. Based on the faculty evaluation of the student’s writing skills,
they are placed in one of the following categories:

A. Eligible for English classes. Based on assessment results, students
will be eligible for either ENGL 1A, 68,67, or LERN 81.

B. Eligible for AMLA writing courses (designed for students who are not
fluent in the English language). Students may enroll in AMLA writing
courses and continue enrolling in AMLA writing courses until they
are eligible for ENGL 67 or ENGL 68.

C. Eligible for ESL (English as Second Language) classes. Students may
enroll in ESL adult education courses each semester until eligible for
AMLA courses; then enroll in AMLA courses each semester until they
are eligible for ENGL 67 or English 68.

Students in any of the categories listed above may enroll in other
courses for which they are eligible. Students with limited English skills
are not prohibited from enrolling in vocational courses.

Math Placement

The College utilizes a selection of assessment instruments to place
students into math courses. Students take one of the math placement
exams commensurate with their most recent, successful completion of
Pre-Algebra, Algebra, Intermediate Algebra and Pre-Calculus.

Reading Placement

The College utilizes the Degrees of Reading Power (DRP) and COMPASS/ESL
reading tests to assess student reading skills. Based on the results of the
reading test, the student will be advised to take an appropriate reading course.

Chemistry Placement

The College utilizes the California Chemistry Diagnostic Test to determine student
readiness for Chemistry 50. Students who pass the chemistry placement test will
not be required to take chemistry prior to enrolling in Chemistry 50.

n 2011-12 Mt. San Antonio College Catalog


https://change.An
https://College.In
www.mtsac.edu
http://my.mtsac.edu
http://my.mtsac.edu
https://Schedule/Receipt.If
www.mtsac.edu
http://as.mtsac.edu
https://reasons.If

Matriculation

Retest Policy

Students may repeat a test once every three months. Under certain
extenuating circumstances and with approval of the Director of Assessment
and Matriculation, a test may be repeated prior to the three-month limit.

Placement Test and Eligibility Time Limits
Placement test scores are valid for two years from the date the test was
taken. Eligibility based on test placement is not valid after the two-year

expiration period. Eligibility based on previous coursework does not expire.

Test Scores and Placement from Other Colleges
Math and reading test scores will be accepted from other colleges if that college
uses the same test as Mt. SAC. Test scores from other college English tests are not
accepted. Mt. SAC does not accept placement granted at other colleges.

Appeals Process

Students may appeal their English and/or math placement if they can
demonstrate alternate proof of course equivalency or competency. If
extenuating circumstances exist that may affect course placement,
students may seek consultation in the appropriate division office.
Students should be prepared to present documentation such as high
school or college transcripts, additional test results, or work experience.

ABILITY TO BENEFIT

Students applying for financial aid who do not have a high school diploma,
GED, a certificate of proficiency or its equivalent must demonstrate that
they have the ability to benefit from an educational program at Mt. San
Antonio College prior to receiving Title IV financial aid. To meet this
requirement, students must have taken and passed the federally approved
Ability to Benefit test (Wonderlic) that is conducted at the Assessment
Center or satisfactorily completed 6 credit hours of coursework applicable
toward a degree or certificate offered at Mt. SAC. For further information
regarding the Ability to Benefit regulations, contact the Financial Aid Office.

EXEMPTION FROM ASSESSMENT

Students are exempt from Assessment if they:

1. enrollin non-credit or community services classes only;

2. select and enroll in a general interest class which does not have
prerequisites;

3. verify English or math eligibility based on course work at Mt.San
Antonio College or other regionally accredited institutions;

4. verify other test scores accepted by Mt. San Antonio College;

5. possess an Associate or higher degree from an accredited institution.

ORIENTATION - CREDIT STUDENTS

Orientation is required for all new students who are enrolling in
Mt. San Antonio College.

Orientation includes information regarding college programs,
services, procedures, student responsibilities, and other related
information. Students will have the opportunity to meet with a
counselor or an advisor to develop a first semester educational plan.

The College has determined the importance of an orientation to
college as a factor in success. Prospective students are urged to make an
appointment for orientation immediately after filing an application and
taking the necessary placement tests.

COUNSELING/ADVISEMENT

Counseling Center services are provided to matriculated students who
are in need of additional assistance regarding course selection, major
selection, and transfer information and planning. Students are
encouraged to meet with a counselor during their first semester of
enrollment to develop an Educational Plan. The Educational Plan lists
the courses needed to complete a specific major, as well as identifying
graduation and/or transfer requirements in general education.
Students who are undecided about their major and/or career and
educational goals, should make an appointment with a counselor. Career
counseling services are available to students at no cost, to assist
students in making the most appropriate choices about their future.

EXEMPTION FROM ORIENTATION

AND COUNSELING/ADVISEMENT

Students are exempt from Orientation and Counseling/Advisement if they:
1. enrollin non-credit or community services classes only;

2. possess an Associate or higher degree from an accredited institution;
3. attain 60 units or more from an accredited institution;
4

select and enroll in a general interest class only. All students must
meet course prerequisites.

PRE-COLLEGIATE BASIC SKILLS

Courses designated “Pre-Collegiate” develop basic skills in reading, writing,
and mathematics. They will neither count toward graduation from Mt. San
Antonio College, nor transfer to a baccalaureate institution.

PREREQUISITES, COREQUISITES,
AND ADVISORIES

Faculty at Mt. SAC have established prerequisites, corequisites and
advisories for courses. If a student does not meet the prerequisite or
corequisite requirements, the student will be blocked from
enrolling in those courses. Transcripts and grade report cards from
other colleges used to determine whether pre or corequisites have been
meet must be evaluated prior to registration.

Prerequisite

Prerequisites to a course are those courses which must have been taken
previously as preparation for the course. To enroll in a class that has a
prerequisite, the required preparation must have been completed prior
to enrolling in the course. In some instances, English and math
prerequisites may be met by attaining eligibility through assessment.
All course prerequisites listed must be completed with a grade

of “C” or better, unless otherwise stated.

Corequisite

To enroll in a course that has a corequisite, the corequisite course must
be taken concurrently. In some instances, a corequisite may have been
taken previously.

Advisory

An advisory to a course is preparation which is highly recommended by
faculty teaching the course. Although students may enroll in a course if
they do not possess the advisory skills, they are encouraged to abide by
an advisory whenever possible.

CHALLENGING PREREQUISITES
AND COREQUISITES

If a student believes that any of the following conditions exist with regard to
an existing course prerequisite or corequisite, the student may obtain a
Petition to Challenge form from the Assessment Center in the Student
Services (enter.

s
-
=
(a)
c
>
=
(=}
4

m The prerequisite or corequisite has not been established in
accordance with the College’s process for establishing prerequisites
and corequisites;

m The prerequisite or corequisite is in violation of State Title 5
regulations;

m The prerequisite or corequisite is either unlawfully discriminatory
oris being applied in an unlawfully discriminatory manner;

m The student has the knowledge or ability to succeed in the course
or program despite not meeting the prerequisite or corequisite;

m  The student will be subject to undue delay in attaining the goal of
his or her educational plan because the prerequisite or corequisite
course has not been made reasonably available; or

m Such other grounds for challenge as may be established by the
district governing board.

The student must provide appropriate documentation when filing a
challenge with the Director of Assessment and Matriculation.

Documentation may include, but is not limited to, high school or
college transcripts, additional test results, work experience, or an on-
campus writing sample. Prior enrollment in the course does not exempt
a student from the current prerequisite of that course.
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Academic Policies and Requirements

ACADEMIC FREEDOM

It is the policy of Mt. San Antonio College to maintain and encourage
freedom for its faculty, within the law, of inquiry, teaching and research,
and the pursuit of knowledge. In the excercise of this right, the
professor may discuss his/her subject or area of competence in the
classroom, as well as other relevant matters, including controversial
materials, so long as he/she distinguishes between personal opinions
and what is contemporarily regarded as factual information by leading
academicians in the discipline being discussed.

The professor shall use no material in any teaching assignment nor
make any speech in order to incite students or others to unlawful acts
or to create a clear and present danger to the students and/or the
College and/or the community. Professors may not use the classroom to
promote a particular religious belief (see also Board Policy BP 4030, and
Administrative Policy AP 4030).

ATTENDANCE AND ENROLLMENT

Attendance

Students are expected to attend all class meetings. It is the students’
responsibility to know the attendance and absence policies of

their professors.

Professors may take attendance at all class meetings. It is the
responsibility of each professor to inform his/her classes of the
attendance and absence policies at the beginning of each semester.

It is the student’s responsibility to officially drop a class whenever
he or she determines that he or she can no longer attend the class.
Failure to officially drop a class may result in a failing grade and/or a
financial obligation to the college.

Instructors may drop students from their class rolls through the
last day of the tenth week of instruction of a reqular semester for
excessive ahsence as defined by the instructor or at an earlier date for
intersession or short-term classes.

Students will be granted College-authorized absences for
participation in the following activities:

1. Player participation in inter-collegiate athletics and activities.

2. (lass-planned field trips.

3. Area and State student government conferences.

4. (lass-planned and sponsored speech, art, drama, and music programs.

Auditing Courses
Students may not audit courses at Mt. San Antonio College. All students
must be officially enrolled in a course in order to attend that course.

Dropping Courses and Withdrawing

from the College

For 16-week classes, students who drop a class, withdraw from College,
or are dropped from a class by the professor during the first three (3)
weeks of a regular semester will receive no mark(s) or notation(s) on
their permanent record.

Students who drop a class, withdraw from the college, or are
dropped by the professor after the course has met for 30 percent of the
its total minutes (end of the fourth week for sixteen-week courses) will
receive a mark of “W” withdrawal on their permanent record.

Professors may not drop students from class, and students may
not drop class(es) or withdraw from College after the last day of the
tenth week in a regular semester. All students enrolled after the tenth
week shall receive an academic grade (A, B, C, D, F, P NP)
or an incomplete mark for the course.

In short-term courses, students who withdraw or are dropped
from class during the first 30% of the course will receive no notation on
their permanent record. Students may drop short-term courses only
through 60% of the course.

A“W” withdrawal mark shall not be assigned to any student
enrolled after the last day to drop except in the case of an approved
petition because of extenuating circumstances. A “W” withdrawal
remains a permanent part of a student’s academic record.

Student Unit Limits
Without petitioning, students may enroll in up to 18 units each
semester and up to seven units each summer and winter session.
Students who have completed a minimum of 15 college units in a given
semester with a grade point average of at least 3.0 and have a
minimum cumulative grade point average of at least 3.0 may petition
for permission to enroll in units above the maximum.

Students may be required to see a counselor as part of the
petition process. Petitions are available in the Counseling Office, located
on the upper level of the Student Services Center.

Repeatable Courses

Certain courses may be taken more than once for credit. If the course is
designated as repeatable, the course may be repeated only for the number
of times allowable. In some cases, a group of courses may carry a collective
limitation on the number of allowed repetitions for that entire
group/cluster of courses (for example, when a similar educational activity is
offered in beginning and advanced course levels.) To determine whether a
course is repeatable, refer to Section 10, Course Descriptions, in this Catalog.

Repeating Courses Previously Passed

State Regulations do not allow students to repeat non-repeatable courses
previously passed with satisfactory grades of “A,”“B,”“C,”“Credit” or “Pass.”
Students with extenuating circumstances may file a Petition for Exceptional
Action in the Admissions Office. Students who are allowed to repeat courses
based on this provision will not earn additional units or grade points toward
improving or changing the previous grade earned in the class or toward
changing the overall grade point average.

Limitations on Repeating Courses
Beginning with the Fall 2009 semester, students who have recorded a
substandard grade of either “D’“F,"“No Credit” or “No Pass” will only be
allowed to repeat the same course two times, for a total maximum
enrollment of three times. The student’s permanent academic record will
be annotated such that all course work that has been taken and forgiven
or repeated will remain legible, insuring a true and complete academic
history. Unit credit is only allowed once when repeating a D grade.
Withdrawals without a mark of “W” are allowed during the first 3
weeks of a 16-week class in a semester or within the first 20 percent of a
short-term course. Students shall be allowed a maximum of three
withdrawals for a given course where a mark of “W” is posted for all three
withdrawals. In cases in which the student’s grade and/or withdrawal was
the result of an extenuating circumstance, students may file a petition to
repeat a class an additional time (whether the prior enrollment was due to
a substandard grade or a withdrawal.) Extenuating circumstances are
verified accidents, illnesses or other circumstances beyond the control of the
student. When course repetition is approved pursuant to this provision, the
highest grade and credit earned (if any) shall be disregarded in computing
the student’s grade point average each time the course is repeated.
Participation in an intervention program may be required.

Petitions for Exceptional Action

Student Petitions for Exceptional Action forms are available from the
Counseling Office, Student Life, and Admissions and Records Office in the
Student Services Center. Students may complete these forms and submit
them to Admissions and Records. Subsequent action on a petition will be
taken either by the appropriate administrator or the Board of Appeals.
Definitions

Primary Term: A primary term is either the Fall or Spring semester. In
contrast, both Winter and Summer intersessions are not considered to
be primary terms

Continuing Student:

m Acontinuing student is one who enrolls in at least one credit course and
receives a grade, including a W in any term during the academic year.
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m A continuing student retains rights to follow graduation and/or
certificate requirements for the year they entered or any catalog
thereafter, as long as the student maintains continuous enrollment.
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Catalog Rights

m  Astudent may use that initial catalog year or any subsequent catalog
until the student’s petition for graduation, if the student has remained
in continuous attendance.

m  (ontinuous attendance is enrollment and attendance in a class (past
the census date) in one of the immediate prior two semesters.

m Inorder to maintain catalog rights at Mt. SAC, based on the initial
semester of enrollment, a student may:

1. Attend another regionally accredited post-secondary institution.

2. Maintain“continuous attendance” at a regionally accredited
post-secondary institution while away from Mt. SAC.

3. Not be absent from Mt. SAC for four or more regular terms
(two years).

CREDITS AND GRADES

Definition of a Unit of Credit

The standard “unit” represents one hour in class recitation and two
hours of outside preparation per week or its equivalent for one
semester. By this definition, “unit” is synonymous with “semester lecture
hour.” In laboratory work and certain activity courses such as physical
education, choir, drafting, etc., a greater number of in class hours per
week is required for each unit of credit. In summer sessions, one unit
of credit represents three hours of lecture per week.

Classification of Students
Students at Mt. San Antonio College are classified as follows:
m  Full-time — enrolled in 12 or more units in a fall or spring semester,
or four or more units during a six-week summer or winter session.
m  Part-time — enrolled in less than 12 units during the fall or spring

semester or less than 4 units during a six-week session or less than
nine units during a nine-week summer or winter session.

m  Freshman — a student who has completed less than 30 units of credit.
m  Sophomore — a student who has completed 30 units of credit or more.

Grading System

Scholastic grades showing the academic achievement of students are
issued at the end of each semester. Any student enrolled as of the first
day of the fourth week in a full semester course for any semester shall
receive one of the marks listed below on his/her permanent records.

GRADING SCALE

Evaluative Grade Point
Symbol Definition Value
A Excellent 4

B Good 3

C Satisfactory 2

D Passing 1
(less than satisfactory)

F Failing 0

Pass Passing (at least equivalent to a “C” grade. Units
awarded are not counted in determining the
student’s grade point average).

NP Not Passing (Equivalent to a “D” or “F" grade.
No units awarded,and units are not counted in
determining grade point average. No-Credit
grades will be considered in probation and
dismissal procedures.)

Incomplete

A student may file a petition for an incomplete or the instructor may
initiate the petition on behalf of the student who is currently passing
the class under the following circumstances: verifiable illness or
emergency or verifiable work conflict. Incompletes may only be issued
for requirements missed commencing the fourteenth (14) week of a
regular semester class or after 85% of a short-term or summer session
or winter intersession class. Re-enroliment in the same course for
purposes of making up the incomplete is prohibited. The petition is
subject to the approval of the instructor. If the petition is granted, the
student must complete all outstanding course requirements (stipulated
on the Petition to Request Incomplete form) within one year, or the
incomplete will be come a letter grade assigned by the instructor.

IP — In Progress: The “IP” symbol shall be used to denote that the class
extends beyond the normal end of an academic term. It indicates that
work is “in progress,” but that assignment of a substantive grade must
await its completion. The “IP” symbol shall remain on the student’s
permanent record in order to satisfy enrollment documentation. The
appropriate evaluative grade and unit credit shall be assigned and appear
on the student’s record for the term in which the course is completed.

RD — Report Delayed: The “RD” symbol may be assigned only by the
Admissions and Records Office. It is to be used when there is a delay in
reporting the grade of a student due to circumstances beyond the
control of the student. It is a temporary notation to be replaced by a
permanent symbol as soon as possible.”RD” shall not be used in
calculating grade point averages.

W — Withdrawal: Withdrawal from a class or classes shall be authorized
through the last day of the 10th week of instruction of a regular semester-
length class. No notation (“W"” or other) shall be made on the academic
record of the student who withdraws during the first three weeks of a
regular semester-length class. Withdrawal between the first day of the 4th
week and the last day of the 10th week of instruction shall be recorded as
a“W” on the student’s record. The “W” shall not be used in calculating
grade point averages, but excessive “W's” shall be used as factors in
probation and dismissal procedures. Withdrawal from short term classes of
less than semester length, but greater than six weeks, is authorized for a
period of time through 61% of the course, and a mark of “W” shall be
made on the student’s academic record. Students are allowed no more than
two “W”s in a class. After earning two “W"’s in a class, students wanting to
repeat a class must petition using the process described under “Limitations
on Repeating Courses.” No notation shall be made on the academic record
of a student who withdraws from a short term class of less than semester
length, but greater than six weeks, provided the student withdraws no
later than the end of the first 30% of the course.

MW — Military Withdrawal: The “MW,” military withdrawal, mark shall
be assigned only for students who are members of an active or reserve
military unit, and who receive orders compelling a withdrawal from
courses. Upon verification of such order, this symbol may be assigned at any
time after the period established by the governing board during which no
notation is made for withdrawals. The “MW” shall not be counted in
determining registration priority, progress probation, and dismissal
calculations. A “W" previously incurred commencing January 1,1990, and
which meets the definition of “MW” may be changed to “MW.”

Final Examinations

A final examination shall be administered in all classes in compliance with
the Final Exam Schedule prepared each term. If a student is unable to
attend a scheduled final examination, he/she must contact his/her
instructor to make other arrangements. A student who does not take a
final examination and who does not qualify for an “Incomplete” (see
Grading-Incomplete), shall be assigned the grade “F” or “Zero” for the
examination, and this grade shall be averaged in determining the final
course grade. When a grade of “Incomplete” has been given, a copy of the
final examination must be filed in the appropriate division office at the
close of the semester.
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Pass/No Pass Grades

Some courses offered at Mt. San Antonio College are available to students
on two different grading options: letter grade (A, B, C, D, F) or Pass/No Pass
(Pass = A, B, or ;NP =D, F). A few classes are offered for Pass/No Pass
only. These courses are designed to encourage students to explore areas
outside their major field of study in order to broaden and enrich their
collegiate experience, and to afford an opportunity for departments to offer
courses in which there is diminished emphasis on grades. The Pass/No Pass
grading option is no longer available for General Education courses.

In courses offering the grading option, students are automatically
registered on a letter grade basis at the time of registration. If a
change is desired, the student can make the changes on their student
portal or in person with a picture ID at the Admissions and Records
Office in the Student Services Center. The grading option may not be
changed at a later date. Students enrolled in short-term courses of less
than semester length, but greater than six weeks, must determine
their grading option no later than the end of the first 30% of the
course or 30% of the required hours of instruction listed in the
description for an open-entry/open-exit course. In any short-term
course of less than six weeks, students must determine their grading
option at the time of registration.

Credit toward graduation by using Pass/No Pass classes is limited
to a maximum of 16 units. Courses taken for Pass/No Pass are not
counted in calculating grade point average, nor in determining
eligibility for the Dean’s List or President’s List, but such courses are
considered in progress probation and dismissal procedures.

Students are cautioned that upon transfer to baccalaureate
institutions, “NP” grades typically are considered to be “F” grades.

Credit by Examination
The general philosophy of Mt. San Antonio College is that the
interaction which takes place between the student and professor is of
critical importance to the learning process. However, quality instruction
places a premium on meeting individual student needs. Therefore, Mt.
San Antonio College provides for Credit by Examination enabling the
student to accelerate his/her educational program by providing
opportunity to obtain credit in those fields in which he/she has already
achieved proficiency independently or by informal means.

Pursuant to Section 55050 of Title 5 of the California Administrative Code,
students at Mt. San Antonio College may apply for Credit by Examination and
such unit credit may be granted subject to the following rules and regulations:

Rules and Regulations
1. Credit by Examination will be granted only for those courses which
have been so designated by the departments.

2. Any grade received for Credit by Examination will be entered on the
student’s permanent record with a notation of “Credit by
Comprehensive Exam.”

COLLEGE CREDIT FOR ADVANCED PLACEMENT (AP) TESTS

Exam (SU GE Breadth Units CSU Units IGETC Units UC Units

Art History 3 semester (Area (1 or () 6 semester 3 semester (Area 3A or 3B) 8 quarter / 5.3 semester
Art (Studio) ® N/A 3 semester N/A 8 quarter / 5.3 semester
Biology 4 semester (Area B2 and B3) 6 semester 4 semester (Area 5B with lab) 8 quarter / 5.3 semester
Calculus AB"%° 3 semester (Area B4) 3 semester 3 semester (Area 2A) 4 quarter / 2.7 semester
Calculus BC"%° 3 semester (Area B4) 6 semester 3 semester (Area 2A) 8 quarter / 5.3 semester
Chemistry 4 semester (Area B1 and B3) 6 semester 4 semester (Area 5A with lab) 8 quarter / 5.3 semester
Chinese Language & Culture 3 semester (Area (2) 6 semester 3 semester (Area 3B and 6A) 8 quarter / 5.3 semester
Computer Science A N/A 3 semester N/A 2 quarter / 1.3 semester
Computer Science AB N/A 6 semester N/A 4 quarter / 2.7 semester
Economics — Macroeconomics 3 semester (Area D2) 3 semester 3 semester (Area 4B) 4 quarter / 2.7 semester
Economics — Microeconomics 3 semester (Area D2) 3 semester 3 semester (Area 4B) 4 quarter / 2.7 semester
English — Language & Composition ® 3 semester (Area A2) 6 semester 3 semester (Area 1A) 8 quarter / 5.3 semester
English — Literature & Composition 8 6 semester (Area A2 and (2) 6 semester 3 semester (Area 1A or 3B) 8 quarter / 5.3 semester
Environmental Science ® 4 semester (Area B1 and B3) 4 semester 3 semester (Area 5A with lab) 4 quarter / 2.7 semester
French Language4 3 semester (Area 2) 6 semester 3 semester (Area 3B and 6A) 8 quarter / 5.3 semester
French Literature ® 3 semester (Area (2) 6 semester 3 semester (Area 3B and 6A) 8 quarter / 5.3 semester
German Language * 3 semester (Area (2) 6 semester 3 semester (Area 3B and 6A) 8 quarter / 5.3 semester
Government & Politics — Comparative 3 semester (Area D8) 3 semester 3 semester (Area 4H) 4 quarter / 2.7 semester
Government & Politics — U.S. 3 semester (Area D8 and US 2) 3 semester 3 semester (Area 4H) 4 quarter / 2.7 semester
History — European 3 semester (Area (2 or D6) 6 semester 3 semester (Area 3B or 4F) 8 quarter / 5.3 semester
History — U.S. 3 semester (Area C2orD6and US1) 6 semester 3 semester (Area 3B or 4F) 8 quarter / 5.3 semester
History — World 3 semester (Area (2 or D6) 6 semester 3 semester (Area 3B or 4F) 8 quarter / 5.3 semester
Human Geography 3 semester (Area D5) 3 semester 3 semester (Area 4E) 4 quarter / 2.7 semester
Italian Language & Culture ® 3 semester (Area (2) 6 semester 3 semester (Area 3B and 6A) 8 quarter / 5.3 semester
Japanese Language & Culture 3 semester (Area (2) 6 semester 3 semester (Area 3B and 6A) 8 quarter / 5.3 semester
Latin — Vergil 3 semester (Area () 3 semester 3 semester (Area 3B and 6A) 4 quarter / 2.7 semester
Latin — Literature® 3 semester (Area (2) 6 semester 3 semester (Area 3B and 6A) 4 quarter / 2.7 semester
Music Theory 58,10 3 semester (Area (1) 6 semester N/A 8 quarter / 5.3 semester
Physics B8 4 semester (Area B1 and B3) 6 semester 4 semester (Area 5A with lab) 8 quarter / 5.3 semester
Physics C — Mechanics”® 4 semester (Area B1 and B3) 4 semester 3 semester (Area 5A with lab) 4 quarter / 2.7 semester
Physics C— Magnetism "¢ 4 semester (Area B1 and B3) 4 semester 3 semester (Area 5A with lab) 4 quarter / 2.7 semester
Psychology 3 semester (Area D9) 3 semester 3 semester (Area 4I) 4 quarter / 2.7 semester
Spanish Language * 3 semester (Area (2) 6 semester 3 semester (Area 3B and 6A) 8 quarter / 5.3 semester
Spanish Literature * 3 semester (Area (2) 6 semester 3 semester (Area 3B and 6A) 8 quarter / 5.3 semester
Statistics 3 semester (Area B4) 3 semester 3 semester (Area 2) 4 quarter / 2.7 semester

1) Ifa student passes more than one AP exam in calculus or computer science, only one examination may be applied to the baccalaureate.

2) Students who pass AP Chemistry eam 6 units of credit. Tests prior to Fall 2009 may apply 4 units to area B1+-B3 of GE Breadth. Tests after Fall of 2009 may apply 6 units to area B1+B3.

3) Students who pass AP Environmental Science eam 4 units of credit. Tests prior to Fall 2009 may apply to either B1+B3 or B2+B3 of GE Breadith. Fall of 09 or later, those credits may only apply to B1+B3.

4)  Students who pass AP French Language, German Language, Spanish Language, and Spanish Literature earn 6 units of credit. Tests prior to Fall 2009 may apply 6 units to area (2 of GE Breadith. Tests after Fall 2009 may apply 3 units

toarea (2.

5) Students seeking certification in GE Breadth prior to transfer must have passed the test before Fall 2009.
6) Students seeking certification in GE Breadth prior to transfer must have passed the test before Fall 2010.

7)  Ifa student passes more than one AP exam in physics, only six units of credit may be applied to the baccalaureate, and only four units of credit may be applied to a certification in GE Breadith. Students who pass AP Physics B ean 6

units of credit. Tests prior to Fall 2009 may apply 6 units to area B1+B3 of GE Breadth. Tests after Fall of 2009 may apply 4 units to area B1+B3.

8)  Atall UC Campuses, a maximum of 8 quarter units are allowed in each of the following areas: Art (Studio), English, Mathematics, Music and Physics. A maximum of 4 quarter units are allowed in Computer Science.
9) Students who take the Calculus BC examination and earn a subscore of 3 or higher on the Calculus AB portion will receive UC credit for the Calculus AB examination, even if they do not receive a score of 3 or higher on the BC

examination

10) The UC will grant credit for the full Music Theory exam. Students who earn only a subscore will not receive exam credit.
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INTERNATIONAL BACCALAUREATE CREDIT FOR GENERAL EDUCATION REQUIREMENTS FOR THE ASSOCIATE DEGREE

IB Examination

Number of Units Awarded to Mt. SAC General Education

Business Management
Chemistry

Film

History of Islamic World
Language A1
English

Theatre Arts

BIOIOgY ... 5 semester units toward Area B2

.......................... 5 semester units toward Area B1
.......................... 5 semester units toward Area (2

Classical Languages ........vveveeeernieeiiee e
COMPULEr SABNCE . .o v vttt ettt ettt
DaANCe
Design Technology ......o.vvvvveeei e
BCOMOMICS ottt 5 semester units toward Area D2
.......................... 5 semester units toward Area (2
.......................... 5 semester units toward Area D2
.......................... 5 semester units toward Area (2 or D2

.......................... 5 semester units toward Area (2 or D2

GEOGIAPNY .ottt
HISTOTY et

.......................... 5 semester units toward Area A1
.......................... 5 semester units toward Area (2
.......................... 5 semester units toward (2
.......................... 5 semester units toward Math Proficiency
.......................... 5 semester units toward Area (1
.......................... 5 semester units toward Area (2
.......................... 5 semester units toward Area D2
.......................... 5 semester units toward Area (1
.......................... 5 semester units toward Area C1

French ...
Language A2/B .......oveii i
Mathematics .......oovvveeetii i
MUSIC .«
Philosophy ...
Social and Cultural Anthropology ...........c.ooovviiiiiiina.n.

ViSUal ArES Lo s

3. Astudent may petition for Credit by Examination provided:
a. The student has been registered at Mt. San Antonio College.
b.  The student has not already received credit nor is currently enrolled
beyond six weeks in the same course or in a more advanced course
(except for Advanced Placement Course Credit).
¢. The student has at least a 2.0 grade point average. This includes
transfer/new students.
4. The student may obtain the petition for Credit by Examination from
the Division Office.
5. The department will establish written guidelines by which the
eligibility of a student to take such an examination is determined.
6. The Department will assign a grade depending on the results of the
examination and submit the form “Petition for Credit by
Examination”to Admissions and Records.
7. The student may not use Credit by Examination to satisfy the
residency requirement for the degree.
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Alist of courses for Credit by Examination is available at each
Division Office, the Instruction Office, or through Counseling Center.
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Advanced Placement Examinations in

CSU General Education - Breadth Certification

Advanced Placement examinations may be incorporated into
certification of completion of (SU General Education—Breadth
requirements by any participating institution. Students must have
scored 3,4, or 5 on an Advanced Placement examination listed on

page 13 to receive the credit indicated. All CSU campuses will accept the
minimum units shown below toward fulfillment of the designated
General Education—Breadth area if the examination is included in a full
or subject-area certification; individual CSU campuses may choose to
accept more units than those specified below towards completion of
General Education—Breadth requirements. The CSU campus to which the
student is transferring determines the total number of units awarded
for successful completion of an Advanced Placement examination and
the applicability of the examination to other graduation requirements.
See the table above for specific AP Subjects.

International Baccalaureate Credit for Mt. SAC General
Education Requirements for the Associate Degree

Students completing all or portions of the International Baccalaureate
(IB) program at their high school may petition to utilize the results of

their IB examinations to meet Mt SAC general education requirements
in the areas identified below. Only IB certificate examinations with
scores of 5,6 or 7 on will be honored.

Students who have both a qualifying Advanced Placement (AP) test
score (3 or above) and a qualifying IB certificate exam score (5 or above)
in the same examination area, or who have completed a college level
course for credit, will only have the first completion counted for credit.

Both UC and CSU stipulate that IB students who complete an IB
diploma are eligible to receive 30 units of credit towards graduation.
These are unspecified units (electives) and do not meet specific general
education requirements at the university. Mt. SAC will not honor such
requests by diploma students. Only individual IB exams will be eligible
to receive academic credit.

Credit for Extra Institutional Learning

Philosophical Basis

This policy of granting credit for extra-institutional learning is provided
for students under special conditions in recognition of learning that has
been attained outside the sponsorship of legally authorized and
accredited post-secondary institutions.

General Policy Statement

Credit for extra-institutional learning will be awarded to those students
who have attained competency of subject matter through experiences
outside of the sponsorship of legally authorized and accredited post-
secondary institutions.

The College will accept the recommendations of the American Council
on Education in reference to the guide to the Evaluation of Educational
Experience Experiences in the Armed Forces and the National Guide to
(redit Recommendation for Non-collegiate courses; the College Entrance
Examination board in reference to its recommendation of Advanced
Placement Examinations, and credit recommendations from other similar
nationally recognized academic institutions, including Mt. San Antonio
(ollege’s policy for comprehensive examinations.

Policy Regulations

m  Of the 60 units required for the Associate Degree, at least twenty-
four (24) units must be earned in courses that contribute to the
grade point average.

m  Extra-institutional learning credit will normally not be evaluated
unless the credit is necessary for graduation.

m  Credit for non-collegiate courses will be awarded only for work
applicable toward the Associate Degree. Credit may be granted for
upper division courses provided the student has earned less than
60 units at the time the upper division work is attempted.

m To petition for extra-institutional learning credit, a student must
have at least a 2.0 grade point average, not be on probation, and be
in good standing.

n 2011-12 Mt. San Antonio College Catalog
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m The permanent academic record shall be annotated in such a
manner to insure that a true and complete history of extra-
institutional learning credit has been granted.

m  Incases where a student is seeking a degree/certificate from the College,
all standard graduation and residency requirements apply and must be
met by completing a minimum of 12 units earned from Mt. SAC courses.

Credit for Current License Holders

Mt. San Antonio College may grant units of credit toward an associate’s degree
to current license holders in the following areas: Emergency Medical
Technology (Paramedics), Psychiatric Technology, and Radiologic Technology.
The total number of units granted will be equal to the current total unit
requirement for the equivalent program certificate. License holders must meet
the college’s residency requirements and complete an application to the
college hefore the request for extra-institutional learning credits may be
made. The application date will determine the catalog year.

The Department Chair from the appropriate program will validate the
license and its currency. Admissions and Records will certify that the
requirements have been met, grant the appropriate number of units, and
apply extra-institutional learning credit toward the degree.

Credit for Military Training

Mt. San Antonio College will grant four units of Baccalaureate level elective
credits for military experience without regard to the field of service. Additional
credit may be allowed for specific programs of training and credits earned
through the United States Armed Forces Institute.

HONORS

Academic Honors

President’s List

The President’s List is an honors list comprised of those students who
have achieved a 3.50 or better grade point average in a minimum of
twelve (12) letter-graded Associate Degree applicable units per semester
at Mt. San Antonio College.

Dean’s List

The Dean’s List is an honors list comprised of those students who have
achieved between a 3.0 to 3.49 grade point average in a minimum of
twelve (12) letter-graded Associate Degree applicable units per semester
at Mt. San Antonio College.

Graduation Honors
Graduation honors are awarded as follows:

Academic Distinction

The “Academic Distinction Honor” designation is placed on the transcript
and degree of the graduate who has achieved an overall grade point
average (GPA) of 4.00.

Scholastic Honor

The “Scholastic Honor” designation is placed on the transcript of the
graduate who has achieved an overall grade point average (GPA) of
3.90 through 3.99.

With Honors

The “With Honors” designation is placed on the transcripts and degree
of the graduate who has achieved an overall grade point average (GPA)
of 3.75 through 3.89.

Honors Program

Mt. San Antonio College offers an Honors Program for students who
have demonstrated academic excellence. Honors courses are specially
designed sections of transferable general education courses and, with a
few exceptions, are part of the IGETC requirement list.

Completion of the Honors Program makes a student eligible for
guaranteed priority admission to the following universities: UCLA, UC
Irvine, UC Riverside, UC Santa Cruz, Chapman University, Pepperdine
University, Pitzer College, Pomona College, and Occidental College. In
addition to an enhanced curriculum for motivated students, Honors
Program students receive library privileges at UC Irvine, UCLA, and UC
Riverside; and an Honors Certificate and pin upon honors certification.

Entrance Requirements
m High School Students — Eligibility for ENGL 1A; 1,000 composite
SAT2 score; 3.5 GPA
m Mt.San Antonio College Students — Nine transferable units;
Eligibility for ENGL 1A; 3.5 GPA (Waivers can be obtained through
the Honors Program Office for highly motivated students with a competitive
GPA and an in-progress grade report and professor recommendation.)

Requirements for “Honors Scholar” Designation

m  Complete six [6] honors courses (18 units) with a minimum
3.2 GPA for honors certification

m Maintaina 3.2 GPA

For additional information about Mt. SAC's Honors Program, contact
the Honors Program Director at Ext. 4528.

Alpha Gamma Sigma

Mt. San Antonio College sponsors the Zeta Chapter of Alpha Gamma
Sigma, the statewide scholastic honorary organization for California
Community Colleges. There are three categories of membership
eligibility. Only degree appropriate courses/units (those that grant credit
for an Associate or Bachelor’s degree) may be used to establish
eligibility for membership (Exception: Temporary Membership).

1. Temporary: (First college semester only) Must hold a California
Scholastic Federation (CSF) Life Membership OR be a high school
graduate with a cumulative grade point average of 3.5 or higher.
This membership is intended as an introduction to Alpha Gamma
Sigma and is not to be considered as an initial membership.

2. Initial: (First time membership) Must have completed 12 degree-
appropriate units in a maximum of three (3) semesters with a
degree appropriate cumulative grade point average of 3.0 or higher.

3. Continuing: (Previous membership) Must have achieved for the
previous semester a degree appropriate grade point average of 3.0
or higher OR have maintained a degree appropriate cumulative
grade point average of 3.0 or higher.

Part-time students are eligible for membership. Membership requires
campus and community involvement (service hours).

Applications are available in Student Life, Building 9C-1. For
further information and review of academic eligibility, students should
consult an Alpha Gamma Sigma Officer or an Alpha Gamma Sigma
Advisor. Scholarships provided by Zeta Chapter and the State Alpha
Gamma Sigma Organization are available to actively involved members.
Some baccalaureate granting institutions provide scholarship assistance
which is limited to Alpha Gamma Sigma members. For details, consult
with an Alpha Gamma Sigma Advisor.

Permanent membership in Alpha Gamma Sigma is an honorary
lifetime AGS title for students who have completed 60 degree appropriate
units; a minimum of 30 of the total 60 units must have been completed at
Mt. SAC. A permanent membership application must be submitted by the
graduation petition deadline. To apply students must: a) have a cumulative
G.PA of 3.25 or higher for 60 completed degree appropriate units and, b)
complete a minimum of two semesters as an active or inactive member.
Only permanent members receive recognition at graduation.

Phi Theta Kappa

Mt. SAC sponsors the Alpha Omega Alpha Chapter of Phi Theta Kappa,
an international scholastic honorary organization for America’s two-year
colleges, including Canada, Germany, Puerto Rico, Panama and American
Samoa. Eligibility for membership is established for the following:

1. Fulland part-time students who have completed 12 appropriate degree
units with a 3.5 grade point average at an accredited institution.

2. Students who have maintained a 3.5 grade point average while
amember.

For further information and review of academic eligibility, students
should consult a Counselor or a Phi Theta Kappa advisor. Currently, some
70 U.S. colleges and universities offer scholarships to members. There
are several advantages which accompany this honor, including
recognition at graduation. Applications are available at the Honors

Program office in 26A-1680.
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ACADEMIC STANDARDS

Probation and Dismissal

There are two forms of probation: Academic Probation and Progress
Probation.

Academic Probation
A student is placed on Academic Probation when the student has:
1. attempted at least 12 units,and

2. earned a cumulative grade point average (GPA) below 2.00.

Progress Probation
A student is placed on Progress Probation when the student has:
1. enrolled in a total of at least 12 units,and

2. the cumulative percentage of all units in which the student has
enrolled for which entries of “W’“I” and “NP” are recorded
reaches or exceeds fifty percent.

Upon recording of Academic or Progress Probation, a student shall have
their registration restricted, be required to participate in a prescribed
counseling intervention and be limited to enroll in a maximum of 12
units in subsequent semesters, and 4 units in a winter or summer
session, while on probation.

Clearing Probation

1. Academic Probation - The student shall be cleared from Academic Probation
when the student’s cumulative grade point average is 2.0 or higher.

2. Progress Probation - The student shall be cleared from Progress
Probation when the student’s cumulative percentage of units with
“W “I"and“NP” drops below fifty percent.

Probation and Dismissal Status
1. Probation

a.  Academic Probation - occurs at the end of that first semester in
which the student has attempted at least 12 units and has
earned a cumulative grade point average below 2.0, or

b.  Progress Probation - occurs at the end of that first semester in
which the student has attempted at least 12 units and the
cumulative percentage of all units in which the student has
enrolled for which entries of “W” “I” and “NP" are recorded
reaches or exceeds fifty percent.

2. (ontinued Probation

a. Continued Academic Probation - occurs when the student in
their second consecutive semester continues to have a
cumulative grade point average below 2.0, or

b.  Continued Progress Probation - occurs when the student in their
second consecutive semester continues to have a cumulative
percentage of all units enrolled recorded as“W’, “I”and “NP” at
fifty percent or higher.

3. Dismissal occurs after three consecutive semesters of Academic or
Progress Probation. The student shall be dismissed for at least one
semester. If the student has enrolled in the subsequent semester
before the Dismissal status has been determined through the
posting of the previous semester’s grades, the student shall be
dropped from all classes.

For the purposes of this section, semesters shall be considered consecutive
on the basis of the student’s enrollment, so long as the break in the
student’s enrollment does not equal two primary terms or more.

Appeal of Dismissal

A student who is subject to dismissal may request an appeal of
dismissal through the Counseling Department by the stated deadline
prior to the beginning of the following semester. If approved, the
student shall be required to participate in a prescribed counseling
intervention and complete a contract, which shall include the number
of units in which the student shall enroll. If the student chooses not to
make the request, or the request is denied, the student shall be
dismissed for at least one semester.

Reinstatement after Dismissal

A dismissed student may request reinstatement through the Counseling
(enter after an interval of one semester. Requests must be made NO LATER
THAN TWO WEEKS BEFORE the beginning of the semester. Requests for
reinstatement will not be allowed thereafter. If approved, the reinstated
student shall be required to participate in a prescribed counseling
intervention and complete a contract for reinstatement, which shall include
the number of units in which the student shall enroll.

A reinstated student shall remain on a probationary, reinstated status
until clearance of probation. A reinstated student shall also remain on
contract until clearance of probation. Failure to comply with the terms and
conditions of the contracts may result in subsequent dismissal.

RECORDS

Definition of Educational Records

Educational records consist of those files maintained by the following
offices: Admissions and Records, Counseling, Assessment, Financial Aid,
and those files maintained for individual students by departments.

Challenge of Educational Records

1. Any student may file a written request with the Records Officer
of the District (Dean, Enrollment Management) to remove
information recorded in the student’s records which is alleged to
be: 1) inaccurate; 2) an unsubstantiated personal conclusion or
inference; 3) a conclusion or inference outside of the observer's area
of competence; or 4) not based on the personal observation of the
named person with the time and place of the observation of the
named person with the time and place of the observation noted.

2. Ifthe student is not satisfied with the determination made by the
Dean, Enrollment Management, the student may utilize the existing
college student grievance process (p.259).

Academic Renewal

The Academic Renewal Policy is provided for students in specific
circumstances where previously recorded, substandard academic
performance is not reflective of the student’s present demonstrated
ability. Academic renewal applies only to substandard coursework
completed at Mt. SAC. Students with substandard coursework at other
colleges/universities need to contact those institutions to see if they are
eligible for academic renewal under the provisions of academic renewal
of said institution.

A. Amaximum of twenty-four units may be alleviated.

B. Since completion of the work to be disregarded, the student’s
cumulative grade point average for all units completed at the time
of adjustment must be at least 3.0 for 18 semester units, 2.5 for
24 semester units, or 2.0 for 30 units.The cumulative grade point
average may include course- work completed at Mt. San Antonio
College and/or other accredited colleges or universities. Courses used
to qualify for Academic Renewal which were completed at another
college or university must be verified by official college transcripts.

(. Atime period of at least two years must have elapsed since the end
of the term of substandard work to be disregarded.

D. Academic renewal will apply only to substandard grades: D,F,
and NP.

E. The permanent academic record shall be annotated in such a
manner that all work remains legible, insuring a true and complete
academic history.

F. Mt.San Antonio College does not guarantee that academic
renewal will be honored by institutions outside of the District.

This determination will be made by the transfer institution.

G. Students requesting academic renewal should consult with a
counselor to file a petition.

Transcripts

Official transcripts of work completed at Mt. San Antonio College may
be obtained by submitting a written request to Admissions and Records
located on the lower level of the Student Services Center. The first two
requests for transcripts are free, subsequent requests are $2.00 each.
Unofficial/student copies of transcripts may be obtained at
http://my.mtsac.edu.
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Student Services and Student Life

STUDENT SERVICES

Mt. San Antonio College provides a wide range of support services
which are essential for success to assist a diverse student population in
achieving their educational, career, personal and social goals.

Admissions and Records

Student Services Center, Ext. 4415

Admissions and Records, located on the lower level of the Student Services
Center, provides a variety of services to students. It is usually the first office
prospective students visit, and the last office students visit before
transferring or graduating. The following are some of the services provided:

1. All students must submit an application for admission in order
to attend Mt. San Antonio College. The admissions application
generates a Permit to Register and establishes a historical student
record for each student. Also, transcripts from other colleges must be
submitted for prerequisite eligibility checks.

2. Allregistration is done online via the web at my.mtsac.edu.
Registration instructions can be found in the latest Schedule of
(lasses or online at my.mtsac.edu.

3. Other services provided by Admissions and Records include maintaining
student demographic information such as name, address and Mt. SAC
student identification numbers, maintaining student academic history,
issuing I-20's for International Students, processing Petitions for
Exceptional Action, processing transcript and enrollment verification
requests, processing graduation and certificate petitions and distributing
diplomas and certificates. Admissions and Records is the official custodian
of student records.

4. The Admissions and Records Office also provides computers located
in the Student Services Building. These computers provide access to
the student portal where students can print their unofficial
transcripts, final grades, and copies of the Permit to Register. All
services are also available at my.mtsac.edu. To use this service,
students must have their Mt. SAC Student username.

The ASPIRE Program, Ext. 6396

The ASPIRE Program is an academic student success program designed
to enhance success among African-Americans and other students
enrolled at Mt. San Antonio College. The program strives to achieve
equity among African-American and other students in academic
success, access, retention, degree completion, and transfer.

The program aims to: develop a sense of community among
African-American students, other students, faculty, staff and
administrators; demonstrate culturally relevant connections between
African-American students and the college; assist students in achieving
academic success through progress monitoring, study groups, tutoring,
counseling and advisement; and promote awareness of student services,
and leadership opportunities. The ASPIRE Learning Community classes

provides a combination of English, reading and/or counseling courses
for students seeking a unique learning experience and provides a strong
sense of community.

Assessment Center

Student Services Center, Ext. 4265

The Assessment Center administers the College’s placement and career
assessment program. Services offered are as follows:

1. Placement testing (English, Math, and Reading) measures students’
readiness for appropriate course placement.

2. (Career Assessments measure student interests, abilities, work values,
and experience to help students with career planning.

To make an appointment for testing or for further information, call or
visit the Assessment Center, located on the lower level of the Student
Services Center.

The Bridge Program, Ext. 5392

The Bridge program is a learning community designed to increase
students’ academic and personal success through the structuring of a
personalized learning environment.

Admission to the program is based on academic need. Students
participating in Bridge are enrolled in linked classes that are taught in a
cooperative environment between instructors. In this group setting
students have an opportunity to learn about being successful college
students and how to utilize college services. In addition, students are
supported by Bridge Program staff and counselors, financial aid
advisors, as well as by transfer and advising specialists.

The Bridge Program is the right choice for students who find
themselves undecided on career choices, who have apprehensions about
the transition to college, and who would like to make new friends.
Bridge students share particular educational goals, common interests,
and similar backgrounds.

As part of the Bridge Program, students can choose to be part
of the Summer Bridge, English Bridge, Math Bridge and Reading Bridge.

Bursar’s Office and Photo ID, Ext. 4960

The Bursar’s Office, located in Building 9A, is responsible for the collection
of credit registration fees and other campus fees including parking
permits, transcripts, enrollment verification and production cards. Student
fees may be paid via the web at my.mtsac.edu or in person at the
Bursar’s Office, Building 9A. The office also processes photo ID cards and
refunds for credit classes.

Career and Transfer Services

Student Services Center, Ext.4510

Career and Transfer Services helps students get from Mt. SAC to the next
step in their educational journey whether that is a great career or a
great four-year university. We provide a variety of services, activities,
events and resources to help students transfer to universities, solidify

their career goals, sharpen their job acquisition skills, and acquire part-
and full-time employment.
Career Services include:

m Job and internship referrals

m  (areer fairs

m  (Qareer acquisition skills workshops

m  Mock interview sessions

]

1-on-1 assistance with resume preparation, interviewing
techniques, and general job search

Transfer Services include:
m (areer and college guidebooks and university catalogs library
Workshops on transfer topics
University representative visits and appointments
College fairs
University tours
Walk-in transfer advising
Computers for career and transfer research, applications and more!

While Mt. SAC graduates may return to Career and Transfer Services for
employment assistance, current students are strongly encouraged to
visit Career and Transfer Services while they are still attending.

Counseling Center
Student Services Center, Ext.4380

Students can take advantage of educational planning, career exploration
and decision-making, and other services offered through the Counseling
Center on the second floor of Building 9B.
Counselors are available to assist students who:

m  are undecided about their major or career direction;

m need information about their career and transfer options;

m  are having difficulty in their courses;

m need assistance with personal problems.

It is highly recommended that students see a counselor during
their first semester at Mt. SAC to develop a student educational
plan.

Counselors and educational advisors can also provide:

m information on course selection and planning for degree or
certificate completion;

m information about major and transfer requirements to CSU, UCand
private universities;

m  general information about the college.
An appointment can be scheduled by calling (909) 274-4380.
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Student Services and Student Life

Disabled Student Programs & Services (DSP&S),
Student Services Center, Ext. 4290

The DSP&S office provides services to students who have professionally
documented disabilities or medical conditions, and need special services
to successfully attend classes at Mt. SAC. Students who suspect they
might have a disability are welcome to apply for services and an
eligibility determination will be made.

To take advantage of the wide array of special programs and
services we offer, written documentation of disability must be provided
by a physician or appropriate professional; the disability must present a
limitation to a successful education; the student must demonstrate the
ability to benefit from higher education; and self-management skills
(mobility, eating and using restrooms without assistance) must be
adequate, unless a personal care attendant is utilized. The College does
not provide personal care attendants.

Participation in DSP&S and all student disability-related
information is confidential. Services offered are based on disability-
related needs. Some of the services DSP&S offers are:

m  Access to a computer lab with adaptive hardware and software
Sign language interpreters

Notetakers in the classroom

Tram service on campus

Priority registration

(lassroom testing accommodations

Equipment loan

Specialized counseling and advising

Academic and career strategies classes

Print material in alternate formats (i.e. Braille, e-text)

If students have a doctor’s verification that requires them to park
in zones designated as “handicapped parking,” they are required to
apply for a state “Disabled Person” permit and placard from the
Department of Motor Vehicles, if they don't already have one. If
students have a current “Disabled Person” permit and placard or a “DP”
license plate from the State of California Department of Motor Vehicles,
they are not required to purchase a student parking permit. They are
allowed to park in any parking space designated as “handicapped
parking,” any metered space (at no cost), or any time limited space
(without having to observe the time limit specified). Students must
ensure that the placard or license plate is displayed properly.

DSP&S highly recommends that students visit our Department to
determine if there are services that may be of assistance to them while
attending Mt. San Antonio College. We invite and encourage all students
to visit Disabled Student Programs and Services, located on the lower
level of the Student Services Center.

CalWORKs (California Work Opportunities and
Responsibility to Kids)
The CalWORKs Programs at Mt. SAC was designed to provide educational
support for single or married parents who are recipients of Temporary
Assistance to Needy Families (TANF) benefits. In order to receive services
students must receive TANF benefits for themselves. The CalWORKs Office
assists students in meeting their Welfare to Work 32/35 hour participation
requirements while achieving their personal and educational goals. A
variety of support services are provided to facilitate students’ achievement
of their AA degree or a professional certificate.

Support services include:

education planning

counseling

case management

tutoring

personal development workshops

job development/placement assistance
advocacy

liaison between student and GAIN Services Workers and Eligibility
Worker at County Office

m payment for required books and supplies
m  work-study*
m childcare*
*Based upon adequate funding
For more information, visit www.mtsac.edu/students/calworks

CARE (Cooperative Agencies Resources for Education),
Ext.4392

CARE (Cooperative Agencies Resources for Education) is a support
program for EOPS students who are single head of household parents
receiving TANF benefits — and provides additional assistance to
students who are:

m Eligible for EOPS
m Enrolled in at least 12 units upon acceptance

m  Currently receiving AFDC/TANF assistance, with at least one child
under 14 years of age

m  Atleast 18 years old, single head of household
Have applied for financial aid

m  Pursuing a program at Mt. SAC which will lead to a certificate,
degree or transfer

Students who believe they qualify for the program should visit the
EOPS Office.

Extended Opportunity Programs and Services (EOPS),
Student Services Center, Ext.4500

Extended Opportunity Programs and Services (EOPS), located on the
lower level of the Student Services Center, provides access to higher
education for students with academic and financial disadvantages. The
services offered are:

m Counseling

Educational Planning

Peer Advising

Instructional Development and Services
Tutoring

Book Service Program

m Finandial Assistance

To be eligible for the EOPS program, a student must:

m Bea California resident

m Beenrolled as a full-time student (72 units or more)
m Have fewer than 70 degree applicable units
]

Qualify to receive a Board of Governors Enrollment Fee Waiver under
Method A or B

m Beeducationally disadvantaged

Financial Aid

Student Services Center, Ext. 4450

Financial aid is available for students to assist with the costs associated
with attending college. Although the primary responsibility for meeting
college costs rests with the student and his or her family, it is recognized
that many families have limited resources and are unable to meet the cost
of a college education. Most financial aid programs were established to
provide assistance for students with documented financial need.

The College provides financial assistance in the form of grants,
loans, scholarships, and part-time employment for students who meet
financial aid program eligibility requirements. Student financial aid
awards are contingent upon continued funding from Federal and State
government agencies. Students eligible for financial aid typically receive
a“package” of aid from two or more financial aid programs offered.

All students may be eligible for some form of assistance based on
their financial need. The Financial Aid Office, located on the upper level
of the Student Services Center building, administers aid programs for
eligible applicants. Eligibility criteria for financial aid programs are
subject to frequent change. Students may apply for aid by filing a Free
Application for Federal Student Aid (FAFSA) form. A FAFSA worksheet is
available in the Financial Aid Office for students interested in filing
online at www.fafsa.gov. For any questions or further information,
contact the Financial Aid Office, ext. 4450.
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Student Services and Student Life

The information reported on the FAFSA may be verified by the
Financial Aid Office using a parent’s and/or student’s Internal Revenue
Services Forms 1040, 1040A or 1040EZ. Other documents may also be
requested such as a copy of the Social Security card, Alien Registration
card (if applicable) or other types of documents needed to verify or
resolve conflicting data.

Recipients of aid from Federal and State funded programs must
be students enrolled in eligible programs of study for the purpose of
obtaining a degree, an approved Title IV certificate, or transfer. In
addition to financial need, other eligibility requirements for most
Federal and State programs include:

1. Having a high school diploma or equivalent. This requirement can be
met by demonstrating the ability to benefit by passing a federally
approved Ability to Benefit test or by completing six
degree/certificate applicable units. For more information on Ability
to Benefit, contact the Financial Aid Office.

Being a U.S.Citizen or eligible non-citizen.

Maintaining satisfactory progress in accordance with the standards.
Not be in default on a federal loan or grant overpayment.

Be registered with the selective service, if required.

6. Have avalid social security number.

RANE I e

To be considered for financial aid, students must complete the Free
Application for Federal Student Aid (FAFSA) or the renewal application.
These applications are usually available beginning in January for the
following academic year. If a student is interested in a State of
(alifornia Grant, the FAFSA and a GPA verification form must be
completed. The Cal Grant program deadline is March 2nd of each year.
For students who miss this deadline, there is a second opportunity only
for community college students to apply for Cal Grants. The deadline
for this is September 2nd. Additional information and eligibility
requirements are available at the Financial Aid Office.

The FAFSA is the application for the following Federal and
State programs:
m  Federal Perkins Loans
Board of Governors Fee Waiver
Federal Pell Grant
Federal Supplemental Educational Opportunity Grant (FSEQG)
Federal Work-Study Program (FWS)
Need-based scholarships
State CAL Grants
Chafee Grant (for Foster youth)
Federal William D.Ford Direct Loan Program

Students who receive federal financial aid and do not attend any classes
will be required to repay all of the funds they have received. Students
who withdraw from all classes prior to completing more than 60% of
the semester are subject to the Return of Title IV funds requirements
and will have their financial aid eligibility recalculated based on the
percentage of the semester completed, and will be required to repay
any unearned financial aid they have received. At Mt. SAC a student’s
withdrawal date is determined as follows:

1) the date the student officially notified the Admissions Office of his
or her intent to withdraw, or

2) the midpoint of the semester for a student who leaves without
notifying the college, or

3) the student’s last date of attendance at a documented academically-
related activity, or

4) the date posted by the instructor indicating last day of attendance

The California Community College Board of Governors Fee Waiver
program is available to qualified California residents. Only the
enrollment fee is waived, and the student is responsible for paying the
additional fees assessed. There are three methods to qualify for a Board
of Governors Fee Waiver: (1) Temporary Assistance for Needy Families
(TANF), Supplemental Security Income (SSI), or General Relief recipient,
or (2) Household size/family income, or (3) Financial need as
determined by filing the Free Application for Federal Student Aid
(FAFSA). Applications for this program are available in the Financial Aid
office. In addition to the three methods, there are special classifications
that qualify for an enroliment fee waiver, which is subject to
certification and/or documentation. Refer to the BOG Fee Waiver
application for a list of these classifications.

In addition, the college administers a variety of scholarship
programs. Information about the College Scholarship Program can be
obtained in the Financial Aid Office.

International Student Programs

Student Services Center, Ext. 4415

Mt. San Antonio College annually welcomes hundreds of international
students on F-1 visas to pursue a higher education. International
students must complete and submit additional application materials
and pay non-resident fees to study at the College. Specialized
counseling assistance is available. Staff in Admissions and Records
are also available to assist international students.

Re-Entry Services
Student Services Center, Ext.4392

(See Extended Opportunity Programs and Services — EOPS)

Security Escort Service, Ext. 4233

Mt. San Antonio College offers a security escort service from 6:30 p.m.
to 10:10 p.m. Monday through Thursday. Students can request an escort
by calling Ext. 4233. Please refer to the Escort map below to identify
the locations. Escorts can be identified by their yellow jackets and

ID badges. Escorts are employed under the jurisdiction of the Public
Safety Department.

Escort Location Map
Campus escort locations are indicated on the map below with a white X.

Student Health Services

Building 67B, Ext.4400

Medical, chiropractic, personal counseling, nursing and health education
services are provided. Additional services include laboratory tests,
tuberculosis screening, limited prescription medication, immunizations,
pregnancy testing and referrals. All credit students who are currently
enrolled and attending classes are eligible. Part-time faculty are eligible
for select services. Some fees may apply. Professional health services are
provided primarily on an appointment basis. Same-day appointments
are also available; call between 8:00 and 8:30 a.m. First aid services are
provided for all student, employees and guests of the College.

Veterans Services Center

Student Services Center, Ext. 4520

The Veterans Services Center, located on the upper level of the Student
Services Center, provides Veterans and dependents seeking educational
and/or vocational training under Title 38, United States Code.

Veterans are urged to take advantage of the counseling service
and educational programs offered by Mt. San Antonio College. The
(ollege cooperates with the Veterans’ Administration and with the
(alifornia State Bureau of Vocational Rehabilitation in helping Veterans.
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Veterans and dependents are required to comply with all applicable
regulations that pertain to required attendance and progress that the
student (Veteran or dependent) must meet in order to receive
educational benefits under Title 38, United States Code.

The Veterans’ Administration requires all entering Veterans to be
formally evaluated for military experience to prevent future interruption
of educational benefits. All prior transcripts (College or Service) must be
received and evaluated by our Admissions and Records Office as soon as
possible. All transcripts must be evaluated prior to the start of the
students third semester, per the Veterans Administration. Also, a
complete and signed educational plan must be submitted to the
Veterans Service Center in order to receive benefits. Students should
visit the Counseling Center for assistance in completing their
educational plan. For step-by-step instructions in claiming and utilizing
educational benefits at Mt. SAC, Veterans and eligible dependents
should download the “Veterans Packet” and all required forms at
www.mtsac.edu/students/veterans/.

Satisfactory progress of Veterans or eligible dependents is
measured by the successful completion of the number of units enrolled.
“W’s,”“NC,” and “F” grades are considered punitive grades.“F” grades
may cause an overpayment if the Veteran does not take his/her final.
Please refer to Mt. San Antonio College’s Probation and Dismissal
Policies in this Catalog.

A 2.0 GPA must be maintained in order to receive an Associate
Degree. Should a Veteran fail to make satisfactory progress for two
semesters, benefits will be terminated. The Veteran will be contacted and
an appointment must be made with a counselor. Upon satisfactory comple-
tion of one semester of approved courses, benefits will be reinstated.

The Veteran or dependent has the responsibility to adhere to these
standards of attendance and progress and to notify the Veterans’
Services Office of any change in status that would affect the collecting
of veteran’s benefits. Additions, drops, withdrawals, and last day of
attendance must be reported at once.

The College maintains the Veterans Services to assist veterans
and/or dependents in all matters pertaining to veteran’s benefits.
Veterans and/or eligible dependents must apply each semester for their
Veterans Administration educational assistance allowance through the
Veterans Services Center.

STUDENT LIFE

Student Life provides opportunities for participation in leadership
programs, student government, student clubs, and other social, personal
growth and development experiences.

Student Life Office/Student Center

Building 9C, Ext. 4525

The Student Life Office is responsible for student involvement and
leadership programs, and serves as the hub for student activities at

Mt. SAC. Information regarding the LEAD (Leadership Education and
Development) Program, student leadership conferences, volunteer
opportunities and other involvement opportunities that are available in
Student Life. This office also handles lost and found items, approves and
enforces all on-campus postings, and assists in contacting students in
emergency situations.

Students who are involved in co-curricular activities are encouraged
to complete the Activities Transcript (available online), which comple-
ments their academic transcript and verifies the student’s involvement
in service and leadership activities outside of the classroom.

The Director of Student Life serves to counsel and discipline
students based upon the College’s Student Discipline Policy. Students are
assisted in understanding their due process rights and grievance
procedures. The office responds to disciplinary issues and advises faculty
and staff on issues related to discipline. Students who have complaints
regarding their final grades or their experiences on campus can receive
assistance in the Student Life Office.

The Associated Students (AS) Government offices are located here
as well as club mailboxes.

Student Life Center

Building 9C, Ext. 5959

The Student Life Center provides a relaxing area to lounge, watch TV,
play foosball, ping pong or a variety of board games. Students also have
access to free wireless Internet with their laptop. The Student Center
creates an environment for students to socialize and connect with other
students as well as serves as a meeting place for events, activities, clubs
and student government. The Student Center is also the place to find
information about off-campus housing.

Associated Students (A.S.) Student Government
Building 9C, Ext. 4525

Student Government serves as the representative voice for students on
all College issues and provides students with an opportunity to develop
leadership skills. There are eight executive officer positions and twenty
Senate positions available to students interested in becoming involved
in making a positive difference on campus. The Senate allocates monies
to support various College programs, events, and services. There are also
opportunities for students to serve on College-wide committees

to influence College policies and decision making. Associated Students
meetings are held every Tuesday in the Student Center, Building 9C,
Room 5 from 3:00 p.m. - 5:00 p.m. The Student Activities Fee funds
many A.S. sponsored events and initiatives which support student clubs,
programs, projects, and services throughout the year. The SacBookRac
sells A.S. discount amusement park and movie tickets.

A.S. Student Activities Fee

The Student Activities Fee is an $11 fee that is collected every Fall and
Spring Semester to provide you with various programs and services on
campus. Including book grants, scholarships, cultural programs, speakers,
social Activities, and discounted amusement park and movie tickets. This
fee is optional and refunds will NOT be issues after the second weeks of
the semester. Waiving this fee will exclude you from taking advantage of
the benefits listed above. Applications for waivers are available on your
Student Portal under Financial Services or in the Student Life Office
(Bldg. 9C) for the first two weeks of the semester.

Campus Clubs and Organizations

Building 9C, Ext. 4525

There are many opportunities for students to join a variety of more
than 50 student clubs: cultural, social, academic, religious and
recreational. Students can also start a new club through the Student
Life Office. The Inter-Club Council (ICC) consists of one representative
from each student club. ICC meets weekly on Mondays from 1:00 p.m. -
2:00 p.m. to discuss club activities and formulate procedures to better
serve the campus community. Join-A-Club is a three-day event that
takes place at the beginning of each semester to inform students about
student club involvement opportunities. A current listing of all student
clubs and organizations is available in the Student Life Office.

Section 4 n

3417 LN3IANLS

(%]
-
c
Q
m
Z
-
w
m
=
s
(o)
m
[
>
Z
1~}



www.mtsac.edu/students/veterans

sectionﬁve

Instruction and
Learning Resources

a
Qv
Zex
33
z
o
bg

¥)
>
22
=Z
w
Z<g
-
-




Instruction and Learning Resources

INSTRUCTION

Distance Learning Program

What is Distance Learning?

It means taking classes that are conducted partially or entirely off-
campus, “at a distance.” Students and professors communicate with
each other using a variety of technologies.

Distance Learning (DL) courses have the same content and
academic rigor as regular courses; the only difference is the delivery
method. Students should expect to spend as much time, sometimes
more depending on the subject matter, reading, writing, and studying
for DL courses as they would in regular courses.

In addition, students who manage their time well, log into DL
courses regularly, and submit completed work on time, and meet
courses expectation would do well in any course, but especially in DL
courses. Communicating with the professor in a timely manner when
there are questions or problems is also critical to student success.

Online Classes

(lasses are delivered via the Internet, and students must attend a
mandatory on-campus orientation meeting typically during the first
week of classes. Students who cannot attend this meeting must contact
their professors before the starting classes each term.

Hybrid Classes
These classes have both on-campus class meetings and online class
hours off-campus. The number of on-campus meetings is determined by
the professor.

For further information about the Distance Learning Program,
contact the Dean, Library & Learning Resources at (909) 594-5611, Ext.
5658.

Work Experience Education

Occupational work experience education is supervised work activity
extending classroom-based occupational learning at an on-the-job
learning station (work site) relating to the student’s occupational goal.
This is guided by a written agreement between the College, the work
site, and the student, providing the learner with adequate equipment,
materials, and facilities to support the learning objectives specified
within the agreement.

Student Qualifications
Students participating in Work Experience must:
1. Have the approval of the assigned work-experience
Instructor/Coordinator.

2. Have an occupational or educational goal to which, in the opinion
of the Instructor/Coordinator, the work-experience chosen will contribute.

3. Pursue a planned program of work-experience education based on
written, measurable learning objectives which are directly related to
the student’s educational program and which, in the opinion of the
Instructor/Coordinator, include new or expanded responsibilities or
learning opportunities beyond those experienced during previous
employment. Repetition of experiences in an ongoing job does not
permit continued eligibility for the program.

4. Meet the following condition if self-employed: Identify a person
who is approved by the Instructor/Coordinator to serve as a
designated employer representative. This representative shall agree,
in writing, to accept the following employer responsibilities:

a. Assist the student in identifying new or expanded on-the-job
learning objectives.

b. Assistin the evaluation of the student’s identified on-the-job
learning objectives.

¢. Validate hours worked.

Credits

For the satisfactory completion of work-experience education, the
College will grant credit to a student in an amount not to exceed four
(4) units per semester, with a maximum total of sixteen (16) units
during the student’s enroliment at the College. A minimum of 75 paid
clock hours or 60 non-paid clock hours per semester of supervised work
is required for each one unit of credit.

The students must be, as verified by the supervising instructor,
enrolled in an occupational program directly related to the work
experience assignment.

The student enrolled in the work-experience program shall assume
and comply with the following responsibilities:

1. Unless otherwise determined, develop measurable learning
objectives approved by the Instructor/ Coordinator and
work-site supervisor.

2. Ifunder the age of 18, obtain the written permission of
their parents.

3. Faithfully discharge the duties of the on-the-job assignment.

4. Notify the Instructor/Coordinator of any work-site problems or
change in status of duties.

5. Tryatall times to represent themselves and the College positively
while at the work site.

6. If, prior to enrolling in work-experience education, the student is already
employed full time by the work site where the work experience will take
place, the student must write a report concerning a learning objective
that extended beyond the duties of the regular job.

The Writing Center,

Building 26B,Room 1561A

The Writing Center offers free services to all students. The Center
provides one-on-one tutoring in writing for any course at the College;
CRLA certified tutors and at least one English instructor are present at
all times. In addition, the Writing Center offers a variety of workshops to
help students with common writing issues, such as sentence level
errors, thesis statements, essay planning and organization, and
beginning college research. The Center also houses a computer lab that
is available for student use to work on papers, conduct library and
internet research, and develop their grammar and writing skills using
self-directed educational software. Professional software is on all the
computers to allow students to create presentations, and printing
(regular and color), scanning and technical assistance is also available.
Math Activities Resource Center (MARC),

Building 61,Room 1318

Offers free tutoring to Mt. SAC students currently enrolled in Math 50
through Math 71. Resources for checkout include videos, calculators,
textbooks and solutions manuals.

Transfer Math Activities Resource Center (T-MARC),
Building 61,Room 1314

The T-MARC offers free math tutoring to Mt. SAC students currently
enrolled in Math 100 and above. A variety of resources for in-lab use
and for take-home use are available.

Tech Ed Resource Center (TERC),
Building 28B, Room 108
The Tech Ed Resource Center offers basic math, reading and writing
assistance to all students enrolled in any technology or health course
within the Technology and Health Division. Students are encouraged to
drop in and receive assistance with instructors and tutors or study
independently. In-center check out materials include: text books,
calculators, rulers and paper supplies.

Additional support services include:

Computer use

Study groups

Career workshops

Priting capability

Assessment testing

Individualized Education Plans

Applied activies

And more!

For additional information, please contact TERC at ext. 4597.
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Instruction and Learning Resources

LIBRARY AND LEARNING RESOURCES

Learning Assistance Center, Building 6,

South Entrance, Lower Level,

Learning Technology Center

The Learning Assistance Center (LAC) helps students succeed in college. The LAC offers instruction to
review pre-collegiate skills in math, reading, and writing. Courses in study techniques are also available.
Tutorial Services in the Learning Assistance Center provides free tutoring to all Mt. San Antonio College
students on a drop-in basis, in study groups, and by appointment. Tutors assist students with their course
work in most subject areas and with their study skills. The Learning Lab computers and audio-visual
materials are available to all students in the community. Students can use the Learning Lab for research,
word processing, multimedia assignments, online course work, and to supplement what they are learning
in the classroom.

Bailey Smith, Director

Learning Assistance Center

Ext. 5669

Library, Building 6, North Entrance,

Upper Level, Learning Technology Center

The Library offers students, faculty, and staff a wide variety of information resources for their research needs.

In addition to the thousands of hooks already in circulation, the Library is in the process of making hundreds of

closed-captioned DVDs available for circulation as well, to allow students easier access to the Library’s media

collection. Beyond traditional resources such as books, journals, newspapers, videos, career guides, and college

catalogs, researchers may also search numerous full-text article databases and access to nearly 25,000 full-text

books. Reserves allows faculty to provide continuous access to course materials free of charge to students.
Professional librarians are available days and evenings to teach library research techniques to entire

classes by appointment and to individuals at the reference and information desk. The librarians at the

library information desk are particularly helpful in assisting with all aspects of the research process from

choosing a topic to searching for and evaluating information in print and electronic formats.

view the videos in the Media Services center.

COMPUTER AIDED GRAPHICS, VISUAL ARTS AND DESIGN PROGRAMS

Mt. San Antonio College offers many computer courses, majors, and certificates. Each of these has a
special emphasis. The brief descriptions that follow are intended to help students select the correct
computer specialization for their interests. Students planning to transfer to four-year institutions should
consult the catalog of the school to which they plan to transfer for specific lower division requirements.

ARCHITECTURE & ENGINEERING DESIGN TECHNOLOGY DEPARTMENT

Architectural Technology A.S. Degree & Certificates

Prime Focus: This is both a professional and vocational program that offers the full range of design
and technical aspects of architecture, preparing students for employment, skill upgrade or transfer to
universities. The program utilizes conventional and current computer graphics/design applications.

Job Market: Career opportunities include Architect, Architectural Designer, Drafter, CADD Operator, Model
Builder, and lllustrator. (See Sections 7 and 8)

Engineering Design Technology A.S. Degrees & Certificates

Prime Focus: This course of study prepares students for Computer-Aided Design and Drafting careers in
technical fields, including Engineering Drafting and Design Technologies in Electro Mechanical, Civil, and
Mechanical Design. An A.S. Degree is offered in Engineering Design Technology and 3 level certificates.

Job Market: The curriculum is designed to prepare students in computer-aided drafting and design (CADD)
for careers in technical fields such as: Mechanical Design, Engineering, Engineering Technology,
Manufacturing, Civil Design, and Aerospace. (See Sections 7 and 8)

COMMERCIAL AND ENTERTAINMENT ARTS DEPARTMENT

Advertising Design & Illustration A.S. Degree

Prime Focus: Builds upon the core art foundations to provide students with the skills and design concepts
utilized in the visual communication industries.

Job Market: Advertising Design & lllustration focuses on the visual communication and design skills that
are employed in graphic design, illustration, animation, multimedia and entertainment arts industries.

Certificate

Prime Focus: Provides fundamental design skills and concepts related to art and technology-related
industries.

Aesthetics for Technology

Job Market: Skills acquired in this program may be utilized in a variety of visual communication industries
including Art, Advertising, and Multimedia.

Animation— (Traditional, 2-D, and 3-D Digital Animation) A.S. Degree & Certificates

Prime Focus: An integrated program of Traditional and Digital Animation providing skills for the
entertainment arts.

Job Market: Supplies skills for a variety of entertainment arts careers including Traditional and Digital
Animation, Motion Graphics, Gaming, Special Effects, and Web Animation.

Certificate

Prime Focus: To provide students with a course of study that includes the use of technology and design
issues in a comprehensive way.

Web Page Design

Job Market: Web design skills are used any time an organization, business, or individual utilizes the
internet for marketing or advertising or as a promotional tool.

m 2011-12 Mt. San Antonio College Catalog
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COMMERCIAL AND ENTERTAINMENT ARTS DEPARTMENT (CONT.)

Computer Graphic Design/Photography A.S. Degree & Certificate

Prime Focus: Offers the full range of introductory to advanced courses in computer graphic design and

photography. This program focuses on the application of the principles of visual communication design,
and provides technical training in computer generated image production, manipulation, formatting and
layout. The focus is on development, refinement and enhancement of visual design and technical skills.

Job Market: Free-Lance or Corporate Graphic Design; Marketing Photography; Advertising Design;
Photojournalism; Commercial or Industrial Photography; Broadcast, Entertainment or Software Graphic
Design. (See Sections 7 and 8)

Photography A.S. Degree & Certificates

Prime Focus: Offers the full range of introductory to advanced courses. As both an art and technical
craft, photography offers a dynamic set of creative challenges to both the person behind the camera
and a wide range of technical specialist in related disciplines. The program focuses on development,
refinement and enhancement of visual imaging.

Job Market: Freelance or Corporate Photographer, Studio or Location Photographer, Art/Gallery
Photographer or Archivist, Photographic Developing/Printing Technician, Digital Photo Assistant, and
Digital Editing Technician (See Sections 7 and 8)

COMPUTER INFORMATION SYSTEMS DEPARTMENT (CONT.)

Mt. SACs Regional Information Systems Security Center (RISSC) has developed these new computer security
courses to assist students with job-related and personal computer security demands:

+ (ISS 11— Practical Computer Security

+ (ISS 13 — Principles of Information Systems Security

* (ISS 15— Operating Systems Security

+ (ISS 21 — Networking Vulnerabilities

+ (1SS 23 — Network Analysis, Intrusion Detection/Prevention Systems

+ (ISS 25 — Network Security and Firewalls

+ (ISS 27 — Defending Computer Systems Hands-On

+ (ISS 29 — CNASM Service Learning

These above security courses meet the Committee on National Security Systems (CNSS) National Training
Standards for Information Systems Security Professionals, NSTISSI No. 4011.

Job Market: Applications Developer/Programmer, Computer Consultant, Computer Marketing/Sales Rep,
Computer Network Technician, Network Specialist, Help Desk Support Person, Web Page Designer,
Webmaster, Information Systems Specialist, Network Administrator, Microcomputer Trainer, Office
Systems Manager, On-line Publisher, Programmer, Software Engineer, Software Testing/Quality Assurance
Specialist, Tech Support/Customer Service Support. (See Sections 7 and 8)

COMPUTER PROGRAMMING,
COMPUTER SECURITY, AND COMPUTER SERVICING

Mt. SAC offers many courses, certificates, and majors in the areas of computer programming, security, and
servicing. Each of these has a special emphasis. The brief descriptions that follow are intended to help
students select the correct computer specialization for their interests. Students planning to transfer should
consult the catalog of the school to which they plan to transfer for specific lower division requirements.
Departments offering programs in computer programming, security, and servicing are:

« Computer Information Systems Department

+  Electronics and Computer Technology Department

+ Mathematics, Computer Science Department

Computer Information Systems A.S. Degrees & Certificates

Prime Focus: The curriculum of the CIS program covers such areas as basic computer literacy,
microcomputer applications, the Internet, telecommunications, software development, computer
networks, and operating systems. Software development incorporates creating graphical interfaces,
client/server applications, object-oriented programming techniques, and web-based applications.

Course offerings include introduction to information systems, microcomputer applications which include the
Microsoft Office suite of applications, relational database design in Microsoft Access, SQL Server, MySQL and
Oracle. Other course offerings include systems analysis and design, telecommunications and networking,
Windows, Mac 0S, and Linux operating systems, information systems security, client/server side web
programming and software development courses in: Visual Basic, Java, PHP, JavaScript, (++ and Ci.

ELECTRONICS & COMPUTER TECHNOLOGY DEPARTMENT

Electronics and Computer Engineering Technology A.S. Degree & Certificate

Prime Focus: The Electronics Technology Programs prepare the student for a career as an electronic
technician in manufacturing and service-based electronic and computer companies. Several computer-
based courses are included in the program curricula.

Job Market: Career opportunities include Service Technician, Production Technician, Engineering
Technician, Electronics Communication Technician, Computer Repair Technician, Networking Technician,
and Assembler. (See Sections 7 and 8)

MATHEMATICS DEPARTMENT

Computer Science/Mathematics Transfer

Prime Focus: Offers a full range of introductory to advanced courses in Computer Science, from
fundamentals to data structures and algorithms. A variety of courses in Computer Science theory, as well
as programming languages such as (/C++, and Assembly prepare students for a successful career in
software development and programming.

Job Market: Entry level positions in software development as programmers, software engineers, systems
analysts, and applications software programmers. The Computer Science program is also a transfer
program designed to fulfill the requirements for the first two years of a B.S. Degree in Computer
Science. (See Sections 7 and 8)
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Campus Facilities

CAMPUS FACILITIES
Art Gallery
Building 1B, Ext.4328
The Mt. San Antonio College Art Gallery has a long history of
outstanding Gallery Exhibitions highlighting prominent international
and national artists as well as its outstanding faculty and students.
The Gallery offers four to five exhibitions per year. Among these
are the Faculty Exhibition featuring the works of Mt. San Antonio
College faculty artists and the annual Student Exhibition featuring
student work from the fine arts, animation, advertising design,
illustration, computer graphics and photography.
For information on Gallery Exhibition dates and times, contact
the Art Gallery office at (909) 274-4328

Athletic Facilities, Ext. 4630

Hilmer Lodge Stadium, a 15,000-seat football and track facility, is
located in the southeast section of the College campus. This is the home
of the world famous “Mt. SAC Relays.” Other athletic facilities include
tennis courts, and volleyball courts, as well as a cross-country course,
baseball field, softhall field, soccer field, a 1,470-seat gymnasium,
wrestling gym, strength-training facilities, an Olympic size swimming
pool, and an Exercise Science/Wellness Center.
Auxiliary Services, Building 9D, Ext. 4470
The Auxiliary Services/Accounting Office serves students, faculty, staff,
and the campus community. The following services are provided by
this office:

m administration and supervision of the fiscal operations of the

Associated Students

m  accounting for Mt. SAC Relays, the Cross Country Invitational
Meet and the AAF Youth Days
m  accounting for campus clubs and trusts
m  administration of the Athletic Services Fund
m  accounting for the bookstore, Dining Services, and Performing Arts
m  administration of contracts
m ficket sales for student events
m limited cashing of personal checks with campus ID
m ordering and distributing faculty caps and gowns
m  billing for catering from Dining Services
m  payroll/Human Resources for all areas of the enterprise
m  processing of purchase orders and checks for all areas of the enterprise.
m preparing daily change funds for all areas of the enterprise
m  processing vending machine refunds
m selling Foothill and Metro bus passes

Bookstore (SacBookRac)

Building 9A, Ext.4475

The bookstore, “SacBookRac,” is located in Building 9A on the north end
of the campus.

Students are encouraged to buy books early, especially if they are
interested in purchasing used books (first-come/first-served). In
addition to basic textbooks, general trade and paperback books,
sundries, greeting cards, soft goods, and gifts are also available.

Refund Policy

Students must purchase their own textbooks and supplies. Expenses for
hooks and supplies for full-time students average about $300-$350 per
semester, depending upon the program of study selected.

Refunds are allowed within a certain limited time period when
classes are changed and officially dropped. The refund policy is posted
and available in the bookstore and printed on a bookmark given at the
time of purchase.

Child Development Center and Laboratory School
Building 9E, Ext. 4920

Admission Policy

Early care and education services for children from 3 months through 5
are provided between the hours of 6:30 a.m. and 7:00 p.m., Monday
through Thursday and 6:30 a.m. until 5 p.m. on Fridays for
student/parent, staff, and community parents (community children

on a space available basis only). The Child Development Center welcomes
all children regardless of sex, ethnicity, religion, or physical handicap.

A child must be in good health and parents must meet eligibility
requirements. A student/parent must be enrolled in 6 or more units

of credit coursework in order to be accepted into the program..

State Preschool Program

A State Preschool Program is available for eligible student/ parents of 3-
and 4-year-old children (4-year-old children have priority). There may be
a minimum daily fee for this program.

General Childcare Funding

This program is available on a limited basis for eligible student/parents.
There may be a minimum daily fee for this program depending on the
family’s gross monthly income.

Child Care Access Grant Funding
Parents who receive or are eligible for a Pell grant may qualify for this
program funding.

Fee Program

Children not qualified or accepted into any center funded program may
enroll in the Fee-based program. The fee schedule is available by
contacting the Child Development Center.

Enroliment
Formal application must be made in person at the Child Development
Center, Building 9E, located North of the campus bookstore (SacBookRac).
Final acceptance into the program will be determined when eligibility has
been decided, all paperwork has been completed, and all required fees are
paid. State Law requires that an oral interview/orientation be completed.
For information concerning registration dates and times, those
interested should consult the latest Mt. San Antonio College Schedule
of (lasses or contact the Child Development Center at Ext. 4920.

Exercise Science/Wellness Center,

Building 27A, North Door, Ext. 4625

This modern, multi-dimensional facility offers health and lifestyle
screening; health, fitness, and performance physical fitness assessments;
all levels of aerobic exercise (including step aerobics); circuit/strength
training; and cardiorespiratory exercise.

Programs and services include: stress management, nutrition,
diet/weight control, metabolic testing, athletic performance testing,
individual health/fitness programming and injury prevention/
rehabilitation. Activities are offered for all age groups.

The Center is open for a fee to Mt. San Antonio College students,
staff, and surrounding community. The Center also provides corporate
employee wellness programs on campus and at business work sites. For
further information, contact the Exercise/Wellness Center at Ext. 4625.

Farm, Ext. 4540

The Farm, serving as a laboratory and as a supervised farm for students,
offers an unrivaled opportunity for learning. Students interested in stock
breeding, veterinary science, agri-business, horse production, field crop
production, horticulture, floral design, or farm products may gain
valuable experience in these fields by working with their own animals
and crops while attending college. Contact the College’s Campus Events
office at Ext. 4794 for information on guided tours.

Food Services
The Food Services Department provides the campus community with a
cafeteria, coffeehouse, fast food restaurant, and four convenience stores.

Campus Café

Building 8, Ext.4105

The Campus (afé, located on the west side of campus next to the 2

SacBookRac, features homemade, fresh cafeteria-style dining. Catering =

is available for small meetings up to large banquets. G
m

Common Grounds A

Building 8, Ext.4180 5
m
w

Common Grounds, located inside the Campus Café, features Starbucks
coffees, wireless Internet access, and Wednesday evening poetry
readings.
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Campus Facilities

Mountie Grill

Building 19C, Ext. 4624

The Mountie Grill, located on the southern portion of the campus, is a
fast food restaurant providing a variety of food items.

Convenience Stores
All stores offer a variety of snack foods, cold and hot beverages, and
school and test supplies.

Mountie Stop
Building 9A, Ext. 4497

Express Stop
Building 16A, Ext. 4142

Prime Stop
Building 61

Short Stop

Building 66

Vending Machines

Buildings 4, 7, 9, 26, 28, 30, 40, 45

Performing Arts Center

The Mt. San Antonio College Performing Arts Center is a 66,770 square
foot facility that provides instructional and performance accommod-
ations to the three main discipline areas of Theatre, Music, and Dance.
The Performing Arts Center was designed as a technological, state-
of-the-art instructional facility to prepare Mt. San Antonio College
students for careers in the performing arts.

The Sophia B. Clarke Theater is a formal 415-seat, full
proscenium theater that wraps the audience around a performance.
By providing a circular form and box seats at the perimeter, audience
intimacy with the stage is maximized. The stage and fly tower are at a
professional scale and contain equipment equal to the finest state-of-
the-art theaters both regionally and internationally.

The Music Recital Hall provides for intimate musical
performances. The Recital Hall is a 250-seat acoustical space richly
articulated with reflective surfaces of maple wood and acoustical
plaster; it is acoustically shaped with a 43" high ceiling. Sound reflectors
above the stage further support acoustical distribution.

The Studio Theater adjacent to the Clarke Theater is surrounded
by a scene shop, costume shop, dressing rooms, and faculty offices. The
40" x 50" x 40’ theater allows for total dramatic performance flexibility.
An 18 lighting grid allows light and scene flexibility. The Studio Theater
is such a flexible facility that it can accommodate most any seating
and scene configuration.

The Dance Studio is a 56" x 85’ x 30" high mirrored room that
allows for a grand level of physical movement. With its ceiling and
upper walls painted white and bathed in natural lighting, it is an
appealing and brilliant space.

Each of the three venues was designed to provide state-of-the-art
acoustical quality and technical performance capabilities that put the
Mt. SAC Performing Arts Center on a level with the finest theaters in
the region.

Performing Arts Center Box Office

Box Office Phone: (909) 468-4050

Box Office Fax: (909) 468-4031

The Mt. San Antonio College Performing Arts Center Box Office is
located in the Performing Arts Center Complex (off Grand Avenue)
adjacent to the Sophia B. Clarke Theater. The Box Office is open
Monday - Friday from 12:00 p.m. to 5:00 p.m. and two hours prior to
a scheduled performance. The current season’s brochure of events is
available through the Box Office.

Ticket orders are accepted over the telephone, through the mail,
in person, or by fax. Mastercard, Visa, Discover, and American Express are
accepted. All phone-in and mail-in orders are subject to a $3.00 service
charge.

Tickets may be exchanged for another performance of the same
production up to 24 hours before the performance. If patrons are unable to
attend a performance, tickets may be returned and the college will issue a
receipt for a tax-deductible donation. All tickets are non-refundable.

Planetarium, Ext.4425

The planetarium offers instructional support for college classes, as
well as a wide variety of public programs on a regular basis.

For more information, please contact the Natural Science Division
Office at Ext. 4425.

Wildlife Sanctuary, Ext. 4425

This ten-acre parcel, located on the southwestern portion of the Mt. San
Antonio College campus includes a stream, lake, pond, swamp, meadow,
and woodland. The sanctuary has been set aside as a place where
plants and animals exist in a natural balance. Paths through the
sanctuary provide access for visitors. For guided tours, contact the
College’s Campus Events office at Ext. 4794.
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Programs of Study Leading to a Certificate

PROGRAMS OF STUDY LEADING TO A CERTIFICATE

Mt. San Antonio College offers two different types of certificates for credit programs of study:

m “Certificates of Achievement” are awarded for completion of an approved program of study meeting
certain requirements of the California Community College Chancellor’s Office in terms of total unit values
and other criteria. The possession of such a certificate is favorably recognized by business and industry and
is frequently a requirement for professional advancement. Included in the Certificates of Achievement are a
wide variety of occupational certificates as well as two certificates designed to reflect completion of
general education requirements for students preparing to transfer to a California State University campus
[CSU General Education Breadth] or to a campus of the University of California or CSU [Intersegmental
General Education Transfer Curriculum (IGETC).] The awarding of all Certificates of Achievement is noted on
a student’s official transcript.

m  “Skills Certificates” are lower-unit certificates in various occupational areas. Although the awarding of Skills
Certificates is not noted on a student’s official transcript, the student may apply for and receive a
documentation certificate from the college that may be of value in documenting knowledge and skills to
potential employers. In many cases, entry-level Skills Certificates may be part of a ladder-track of
increasing levels of preparation in an occupational area, and courses used to complete them may form a
core of requirements that are augmented as students pursue higher levels of proficiency toward a
Certificate of Achievement.

Note: The unit requirement for Skills Certificates is below that required for some forms of financial aid
eligibility. Students should consult with the Financial Aid Office to determine whether a particular program of
study qualifies for financial aid.

Students who desire help in planning for a vocation or profession, or to prepare for transfer to a four-

year institution, should seek the advice of a counselor.

Requirements for all certificates include the following:

m  Atleast 1/2 of the credits earned toward the certificate must be completed at Mt. San Antonio College

m  Agrade of“C" or better must be earned in each course to be applied to the certificate

m  For certificates in CSU General Education Breadth and IGETC only, students must submit an Application for
Certificate form in the Admissions Office during the last semester of the certificate program

Note: Completion of a Certificate of Achievement for a CSU General Education Breadth or IGETC is not the
same as CSU or IGETC Certification for transfer. For more information on certification, see pages 102-110 of
this catalog.

Mt. San Antonio College also awards Certificates of Competency for certain non-credit programs of
study. Information on these certificates may be found on pages 216-224.

Accounting ....vvei 32
Accounting — Computerized ..................... 32
Accounting — Financial Planning ................. 32
Accounting — Managerial ........................ 32
Administrative Assistant Level Il .................. 32
Administrative Assistant Level Ill ................. 33
Air Conditioning and Refrigeration................ 33
Aircraft Powerplant Maintenance

Technology —Day .........ccvvvvvnniennnn. 33
Aircraft Powerplant Maintenance

Technology — Evening...........cccovvenne. 33
Airframe Maintenance Technology — Day .......... 34
Airframe Maintenance Technology — Evening ...... 34
Alcohol/Drug Counseling ...............coeenuen. 34
Animation — 2-D Multimedia .................... 35
Animation — 3-D and (G Gaming ................. 35
Animation — Traditional ......................... 35
Architectural Technology — Level | ................ 35
Architectural Technology — Technology

Concentration Level Il ................c.eet. 36
Architectural Technology — Technology

Concentration Level lll ....................... 36
Architectural Technology — Design

Concentration Level Il ................c.o.cees 36
Architectural Technology — Design

Concentration Level Il ....................... 36
Building Automation........................c.l. 36
Business: Human Resource

Management — Level Il ...................... 37
Business: Human Resource

Management — Level lll ...................... 37
Business: International — Level Il ................. 37
Business: International — Level lll ................. 37
Business: Management — Level Il ................. 38
Business: Management — Level Ill ................ 38
Business: Retail Management — Level Il ........... 38
Business: Retail Management — Level lll............ 38
Business: Small Busines

Management — Level Il ...................... 38
Business: Small Business

Management — Level lll ...................... 39
Children’s Program Certificate: Administration ...... 39
Children’s Program Certificate:

General — Level Il ........coooeiiiiiiiinitt, 39

CERTIFICATES OF ACHIEVEMENT

Children’s Program Certificate:

General — Level lll............oovieiininnt. 39
Children’s Programs Certificate:

Small Business Management .................. 40
Children’s Program Certificate: Teaching ........... 40
Computer and Networking

Technology Level | .........covvvviiiinenn.t. 40
Computer and Networking

Technology Level Il ...........ccooeiienitt, 40
Computer Graphics

Design/Photography ............ccooeeininn 41
Computer Systems Technology ................... 4
Construction Inspection .............ccevvuvneen. 41
Consumer Services.........ouveeevunneennnnneen. 4
Correctional SCIENCES .......vevveeiiiinenninn 4
Digital Photographic Technician .................. 4
Electronic Systems Technology — Level Il .......... 4
Electronics and Computer

Engineering Technology ...................... 4
Electronics Communications ..................... 42
Electronics Technology .............ccooeeiniennn. 43
Electronics: Industrial Systems.................... 3
Emergency Medical

Technician — Paramedic (EMT-P) .............. L]
Engineering Design Technology Level I ............ 44
Engineering Design Technology Level Il ............ 45
Engineering Design Technology Level Ill ........... 44
Escrow Management ...t 44
Family Child Care ......oovvviii i 45
Fashion Design Level | ...............ccoovein. 45
Fashion Design Level Il .....................o.e. 45
Fashion Merchandising — Level | ................. 45
Fashion Merchandising — Level Il ................. 45
Fire Technology ..........ccovviiiiiiiiinn 46
Horse Ranch Management....................... 46
Hospitality: Catering ...............cooevinnnnnn. 46
Hospitality: Hospitality

Management — Level Il ...................... 46
Hospitality: Restaurant

Management — Level Il ...................... 46
Infant/Toddler Development ..................... 46
Interior Design Level | — Merchandising ........... 47
Interior Design Level Il — Design ................. 47
Interior Design

Level Il — Professional Designation ............ 47
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CERTIFICATES OF ACHIEVEMENT (continued) SKILLS CERTIFICATES

Interior Landscaping ...........c.oeviiiiiiinn.. 47 Public Works/Landscape Management ............ 51 Accounting — Bookkeeping ...................... 54 Educational Paraprofessional — Level | ............ 58 =
Landscape and Park Maintenance ................ 48 Radio Broadcasting: Behind the Scenes ............ 51 Accounting — Payroll ..ot 54 Electronic Assembly and Fabrication .............. 58 35 3
Landscape Design and Construction................ 48  Radio Broadcasting: On-the-Air................... 51 Administrative Assistant Level | .................. 54 Electronic Systems Technology — Level | ........... 58 >0
Landscape Equipment Technology ................ 48 Real Estate ...........ccoevviiniiiiiiiiiinnns 51 Athletic Trainer Aide | ...............cooeiiiis 55 Emergency Medical Technician — Level | ........... 58 o Q
Landscape Irrigation ..............ccooeeininn.. 48 Real Estate Appraisal ...............ceeiiin... 52 Business: Human Resource Fashion Design — Computer Aided ................ 59 5' E
Law Enforcement ..., 48  School Age Child — Specialization ................ 52 Management — Level | ....................... 55 Fitness Specialist/Personal Trainer ................ 59 > wn
Livestock Management................ccoeene. 48 Sign Language/Interpreting ..................... 52 Business: International — Level I .................. 55 Gallery Design/Operation and Art Profession ....... 59 o 2
Manufacturing Technology ....................... 49 Sports Turf Management ........................ 52 Business: Management — Level | ................. 55 Hospitality: Food Services ...............cooveenn 59 = 4
Marketing Management....................o...e 49  Television Production ...............ccceivvennn. 52 Business: Retail Management — Level | ............ 55 Hospitality: Hospitality T g
Mental Health Tree Care and Maintenance ...................... 53 Business: Small Business Management — Level | .................o.cees 59 2 =<
Technology — Psychiatric Technician ............ 49  Water Technology ...........ccooevviiiiinnnn. 53 Management — Level | ...................c.es 55 Hospitality: Restaurant m
Microcomputer Productivity Software ............. 50 Web Page Design..........coevvviiiiiiiiiinn... 53 Children’s Program Management — Level | ................oeeen 59
Nursery Management ........................... 50 Welder: Licensed ..........covvvviiiiiiiiiinnnn. 53 Certificate: General — Level | .................. 55 Information and Operating Systems Security ....... 60
Park Management ............ovviiiiiiinnnn.. 50 Welder: Automotive (IS Professional Certificate Introduction to Computer
Pet Science ......oviiiiii 50  Welding, Cutting & Modification ............... 53 in G Programming ... 55 Information Technology ...................... 60
Photography ........c.ovviiiiiiii, 50 Welder: Gas Tungsten ARC Welding ............... 54 (IS Professional Certificate LVN 30 Unit Option — Career Mobility Track ........ 60
Programmingin C++ ..o 51 Welder: Semiautomatic ARC Welding ............. 54 in C+-+ Programming................oveenns 56 Machine Operator ............ccoovivivivnnnnnn.. 61
Programming in Visual BASIC .................... 51 (IS Professional Certificate in Database MasterCAM ..o 61
Management — Microcomputers............... 56 Nutrition Program Assistant — Level | ............. 61
(IS Professional Certificate Nutrition Program Assistant — Level Il
in Java Programming ................oeln 57 Child Program Emphasis...................... 61
(IS Professional Certificate in LINUX .............. 56 Nutrition Program Assistant — Level Il:
(IS Professional Certificate Weight Management Program Emphasis ....... 61
in Network Security .............coooeenint. 56 Parametric Solid Modeling ....................... 61
(IS Professional Certificate in Networking ......... 57 Pilates Professional Teacher Training Phase |
(IS Professional Certificate in Object-Oriented Mat and Reformer ...l 62
Design & Programming ...................... 56 Radio Broadcasting Fundamental
(IS Professional Certificate in Oracle .............. 57 —Behind-the-Scenes ........................ 62
(IS Professional Certificate in SOA Radio Broadcasting Fundamental
and Web Services..............ocoeiiiinn. 56 —On-the-Air........oooviiiiiiiii, 62
(IS Professional Certificate in SQL ................ 56 SUrfCAM ..o 62
(IS Professional Certificate Welding ......covvvve i 62
in Telecommunications ....................... 57
(IS Professional Certificate
in Visual Basic Programming .................. 57
(IS Professional Certificate
in Web Programming ....................c. 57
(IS Professional Certificate in Windows Operating
System Administration ....................... 56
C0aCching ...vveve e 57
Computer Graphics Technology Proficiency ......... 57
Culinary Arts — Level | ......ooovviiiiiiiia 58
Dance Teacher ...........cccoeviiiiiiiiiiian.. 58
DataEntry ......oooveiiii 58
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Programs of Study Leading to a Certificate

Accounting
Accounting and Management Department
Certificate T0502

The Accounting Certificate incorporates various
accounting courses that prepare the student for entry-
level positions and/or professional advancement in a
wide variety of accounting jobs. These jobs include
general accounting, cost accounting, payroll, inventory
management, asset management, credit and collections,
financial analysis, etc.

Requirements for the Certificate

Required courses:

Completion of the Accounting:

Financial Planning coursework (21 Units) or Accounting:
Managerial coursework (19 Units) as follows:

BUSA7 Principles of Accounting 5.0 CSu,UC
- Finandial

BUSA 8 Principles of Accounting 5.0 CSUUC
- Managerial

BUSA21  Cost Accounting 4.0
or

BUSA58  Federal Income Tax Law 3.0

BUSA75  Using Microcomputers 1.0
in Financial Accounting
or

BUSA81  Work Experience in Accounting 1.0

BUSA76  Using Microcomputers 1.0
in Managerial Accounting
or

BUSA81  Work Experience in Accounting 1.0

BUSO25  Business Communications 3.0 CSU

Plus the following courses:

BUSA21  Cost Accounting, or 4.0

BUSA58  Federal Income Tax Law 3.0

BUSA52  Intermediate Accounting 3.0

BUSA70  Payroll and Tax Accounting 3.0

BUSM 20  Principles of Business 3.0 CSuU,UC
Total Units 30.0-32.0

Option BUSA 21 or BUSA 58: Take whichever course you
have not previously taken.

Accounting - Computerized
Accounting and Management Department
Certificate L0503

The Accounting - Computerized Certificate provides the
student with basic accounting skills and knowledge together
with additional training in computer applications common
to the accounting industry. This certificate program prepares
the student for an entry-level position as a computerized
accounting clerk. Common duties performed in this field are
utilization of accounting software programs for posting
transactions to journals/ledgers, accounts receivable,
accounts payable, inventory tracking/reporting, bank
reconciliation, expense reporting, and account analysis.

Requirements for the Certificate

Required courses:

Completion of the Accounting - Bookkeeping Certificate
(9-10 Units) as follows:

BUSA7  Principles of Accounting - Financial 5.0 CSU,UC
or
BUSA72  Bookkeeping - Accounting 5.0
BUSA53  Ten-Key Calculations 2.0
or
BUSA81  Work Experience in Accounting 1.0
BUSO5  Business English 3.0
or
BUSO25  Business Communications 3.0 CSU
Plus the following courses:
BUSA75  Using Microcomputers 1.0
in Financial Accounting
or
BUSA81  Work Experience in Accounting 1.0
BUSA76  Using Microcomputers 1.0
in Managerial Accounting
or
BUSA81  Work Experience in Accounting 1.0
(ISB15  Microcomputer Applications 4,0 (SUUC
PLUS
Select 3.5 Units from:
BUSA81  Work Experience in Accounting 1.0
(ISB11  Computer Information Systems 3.5 CSU,UC
CISB13  Microsoft Windows 2.0 CSU
(ISB21  Microsoft Excel 4.0
CSW11  Internet Technologies 4.0 CSU
(OMP 11 Internet Research for Business 2.0 (SU
(OMP20  Microsoft Word 4.0
Total Units 18.5-19.5

Accounting - Financial Planning
Accounting and Management Department
Certificate L0599

The Accounting - Financial Planning Certificate provides
the student with basic accounting skills combined with
specialized training in financial planning. Students
completing this certificate can assist companies within
the areas of budgeting, tax, and financial planning.

Requirements for the Certificate

Required courses:

BUSA7 Principles of Accounting 5.0 CSUUC
- Finandial

BUSA8  Principles of Accounting 5.0 CSU,UC
- Managerial

BUSA58  Federal Income Tax Law 3.0

BUSA71  Financial Planning 3.0

BUSA75  Using Microcomputers 1.0
in Financial Accounting
or

BUSA81  Work Experience in Accounting 1.0

BUSA76  Using Microcomputers 1.0
in Managerial Accounting
or

BUSA81  Work Experience in Accounting 1.0

BUSO25  Business Communications 3.0 CSU
Total Units 21.0

BUSA8  Principles of Accounting 50 CSuuC
- Managerial
BUSA21  Cost Accounting 4.0
BUSA75  Using Microcomputers 1.0
in Financial Accounting
or
BUSA81  Work Experience in Accounting 1.0
BUSA76  Using Microcomputers 1.0
in Managerial Accounting
or
BUSA81  Work Experience in Accounting 1.0
BUSO25  Business Communications 3.0 CSU
Total Units 19.0

Accounting - Managerial
Accounting and Management Department
Certificate L0533

The Accounting - Managerial Accounting Certificate
provides basic accounting skills and knowledge
concentrating in the area of managerial accounting. This
prepares the student for entry-level positions within the
managerial accounting segment. Common duties
performed in this field include cost analysis, budget
preparation, variance analysis, expense reporting, account
analysis and preparation of various internal reports to
help management make decisions.
Requirements for the Certificate
Required courses:
BUSA7  Principles of Accounting

- Finandial

5.0 CSuU,uC

Administrative Assistant - Level Il
Computer Information Systems Department
Certificate L0594

The Level Il Certificate prepares students for clerical
positions where office organization and transcription
skills are needed.

Requirements for the Certificate
Required courses:

Completion of the Administrative Support - Level |
coursework (13 units) as follows:

BUSOS5  Business English 3.0

asim Computer Keyboarding 3.0 CSU
or

CISIT1A Computer Keyboarding 1.5 (U
and

(ISI11B  Computer Keyboarding 1.5 U

(ISB15 Microcomputer Applications 4.0 (SU,UC

st 41 Office Management Skills 3.0

Plus the following Level Il coursework as follows:

BUSO25  Business Communications 3.0 CSU

asi2 Intermediate Computer 3.0
Keyboarding

(ISB 31 Microsoft Word 40
Total Units 220
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Administrative Assistant - Level lll
Computer Information Systems Department
Certificate T0O517

The Level IIl Certificate prepares students for
administrative assistant positions where a variety of skills
are needed.

Requirements for the Certificate
Required courses:

Completion of the Administrative Assistant - Level |
coursework (13 units) as follows:

BUSOS5  Business English 3.0

(ISB15  Microcomputer Applications 4.0 CSUUC

asim Computer Keyboarding 3.0 CSU
or

CISI1A  Computer Keyboarding 1.5 U
and

(ISI11B  Computer Keyboarding 1.5 (SU

asi 41 Office Management Skills 3.0

Required courses:

Completion of the Administrative Assistant - Level Il
coursework (13 units) as follows:

BUSO25  Business Communications 3.0 CSU
(ISB 31 Microsoft Word 3.0
(si12 Intermediate Computer 4.0
Keyboarding
Plus the following courses:
Level lll as follows:
BUS026  Oral Communications 3.0
for Business
BUSO 96A  Business Vocabulary 15
(ISB 51 Microsoft PowerPoint 3.0 CSU
(ISB 61 Desktop Publishing Software 4.0 (SU
(ISW15  Web Site Development 40 CSU
Total Units 33.5-35.5

Air Conditioning and Refrigeration

Air Conditioning, Water
& Welding Technologies

Certificate T0909

This program is designed to prepare the student for
employment in the broad field of air conditioning,
heating, and refrigeration. It leads to occupations in
design, manufacturing, operation, sales, distribution,
installation, maintenance, and repair. Students desiring a
Bachelor’s Degree (transfer program) should consult with
an advisor to discuss transferability of courses.
Requirements for the Certificate
Required courses:
AIRC10  Technical Mathematics 2.0

in Air Conditioning and Refrigeration

AIRC11  Welding for Air Conditioning 2.0
and Refrigeration

AIRC12  Air Conditioning Codes 3.0
and Standards

AIRC20  Refrigeration Fundamentals 4.0

AIRC25  Electrical Fundamentals 5.0
for Air Conditioning and Refrigeration

AIRC26  Gas Heating Fundamentals 2.0

AIRC30  Heat Load Calculations 4.0

AIRC31  Commercial Electrical 4.0
for Air Conditioning and Refrigeration

AIRC32A  Air Properties and Measurement 1.5

AIRC34  Advanced Mechanical 4.0
Refrigeration
Total Units 31.5

Aircraft Powerplant Maintenance
Technology - Day

Aircraft Maintenance Technician
& Manufacturing Technology

Certificate T0982

This program prepares students to enter employment as a
certified powerplant technician in the aircraft
maintenance industry. Training is given in the overhaul of
various powerplants and their components. Completion of
this program leads to an Associate in Science Degree or a
Certificate. Excellent opportunities for employment exist
in this area of training. Certain administrative, quality
control, and flight personnel careers require the applicant
to hold a valid A & P Certificate.

This program offers a day (full-time) or evening (part-
time) program option. The only difference between the
two options is the course numbering and time required
to complete the program. Day program courses AIRM 65A
and 65B are equivalent to evening program courses AIRM
95A, 95B, 96A, 96B, 97A, 97B, 98A, and 98B. Day program
courses AIRM 66A and 66B are equivalent to evening
program courses AIRM 90A, 908, 91A, 91B, 92A, 92B, 93A,
and 93B.

Successful completion of this program enables students
to take the FAA examination in General and Powerplant.
Passing the General Exam plus the Airframe and/or
Powerplant Exam provides certification as an Aircraft
Maintenance Technician which is required for
employment in this field. Students desiring a Bachelor’s
Degree (transfer program) should consult with an advisor
to discuss transferability of courses.

Requirements for the Certificate

Required courses:

AIRM65A  Aircraft Powerplant 13.0 CSU
Maintenance Technology

AIRM65B  Aircraft Powerplant 13.0

Maintenance Technology

AIRM70A  Aircraft Maintenance Electricity 3.0
and Electronics
AIRM70B  Aircraft Maintenance Electricity 3.0
and Electronics
AIRM71  Aviation Maintenance Science 6.0
AIRM72  Aviation Materials and Processes 1.5
AIRM73  Aviation Welding 1.5
Total Units 41.0
Recommended Electives:
AIRM 74 Aircraft Maintenance Technology
- Work Experience
AIRM80  Lab Studies
in Aircraft Maintenance Technology
AIRM 81 Lab Studies
in Aircraft Maintenance Technology
EDT12 Technical Engineering Drawing Il
ELEC90  Survey of Electronics
MFG70  Technical Mathematics
- Manufacturing Applications
PHYS 1 Physics

Aircraft Powerplant Maintenance
Technology - Evening

Aircraft Maintenance Technician

& Manufacturing Technology

Certificate T0952

This program prepares students to enter employment as a
certified powerplant technician in the aircraft
maintenance industry. Training is given in the overhaul of
various powerplants and their components. Completion of
this program leads to an Associate in Science Degree or a
Certificate. Excellent opportunities for employment exist
in this area of training. Certain administrative, quality
control, and flight personnel careers require the applicant
to hold a valid A & P Certificate.

This program offers a day (full-time) or evening (part-
time) program option. The only difference between the
two options is the course numbering and time required
to complete the program. Day program courses AIRM 65A
and 65B are equivalent to evening program courses AIRM
95A, 95B, 96A, 96B, 97A, 978B, 98A, and 98B. Day program
courses AIRM 66A and 66B are equivalent to evening
program courses AIRM 90A, 908, 91A, 91B, 92A, 92B, 93A,
and 93B.

Successful completion of this program enables students
to take the FAA examination in General and Powerplant.
Passing the General Exam plus the Airframe and/or
Powerplant Exam provides certification as an Aircraft
Maintenance Technician which is required for
employment in this field. Students desiring a Bachelor’s
Degree (transfer program) should consult with an advisor
to discuss transferability of courses.

Requirements for the Certificate

Required courses:

AIRM70A  Aircraft Maintenance Electricity 3.0
and Electronics

AIRM70B  Aircraft Maintenance Electricity 3.0
and Electronics

AIRM71  Aviation Maintenance Science 6.0

AIRM72  Aviation Materials and Processes 1.5

AIRM 73 Aviation Welding 15

AIRM95A  Aircraft Powerplant 3.0
Maintenance Technology

AIRM 958 Aircraft Powerplant 3.0
Maintenance Technology

AIRM96A  Aircraft Powerplant 3.0
Maintenance Technology

AIRM96B  Aircraft Powerplant 3.0

Maintenance Technology
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LEADING TO A CERTIFICATE

Programs of Study Leading to a Certificate

AIRM97A  Aircraft Powerplant 3.0
Maintenance Technology
AIRM97B  Aircraft Powerplant 3.0
Maintenance Technology
AIRM 98A  Aircraft Powerplant 3.0
Maintenance Technology
AIRM 98B Aircraft Powerplant 3.0
Maintenance Technology
Total Units 39.0
Recommended Electives:
AIRM 74 Aircraft Maintenance Technology
- Work Experience
AIRM80  Lab Studies in Aircraft
Maintenance Technology
AIRM 81 Lab Studies in Aircraft
Maintenance Technology
EDT 12 Technical Engineering Drawing Il
ELEC90  Survey of Electronics
MFG70  Technical Mathematics
- Manufacturing Applications
PHYS 1 Physics

Airframe Maintenance Technology
- Day

Aircraft Maintenance Technician

& Manufacturing Technology

Certificate T0991

This program prepares students to enter employment as a
certified airframe technician in the aircraft maintenance
industry. Training is given in the overhaul of various
airframes and their components. Completion of this
program leads to an Associate in Science Degree or a
Certificate. Excellent opportunities for employment exist
in this area of training. Certain administrative, quality
control, and flight personnel careers require the applicant
to hold a valid A & P Certificate.

This program offers a day (full-time) or evening (part-
time) program option. The only difference between the
two options is the course numbering and time required
to complete the program. Day program courses AIRM 66A
and 66B are equivalent to evening program courses AIRM
90A, 908, 91A, 91B, 92A, 928B, 93A, and 93B.

Successful completion of this program enables students
to take the FAA examinations in Airframe and General.
Passing the General Exam plus the Airframe and/or
Powerplant Exam provides certification as an Aircraft
Maintenance Technician which is required for
employment in this field. Students desiring a Bachelor’s

Degree (transfer program) should consult with an advisor
to discuss transferability of courses.

Requirements for the Certificate

Required courses:

AIRM 66A  Airframe Maintenance 13.0 CSU
Technology

AIRM 66B  Airframe Maintenance 13.0
Technology

AIRM70A  Aircraft Maintenance Electricity 3.0
and Electronics

AIRM70B  Aircraft Maintenance Electricity 3.0
and Electronics

AIRM71  Aviation Maintenance Science 6.0

AIRM72  Aviation Materials and Processes 1.5

AIRM73  Aviation Welding 15
Total Units 41.0

Recommended Electives:

AIRM 74 Aircraft Maintenance Technology
- Work Experience

AIRM 80  Lab Studies in Aircraft
Maintenance Technology

EDT12 Technical Engineering Drawing I

ELEC90  Survey of Electronics

MFG70  Technical Mathematics
- Manufacturing Applications

PHYS 1 Physics

Airframe Maintenance Technology
- Evening

Aircraft Maintenance Technician

& Manufacturing Technology

Certificate T0981

This program prepares students to enter employment as a
certified airframe technician in the aircraft maintenance
industry. Training is given in the overhaul of various
airframes and their components. Completion of this
program leads to an Associate in Science Degree or a
Certificate. Excellent opportunities for employment exist
in this area of training. Certain administrative, quality
control, and flight personnel careers require the applicant
to hold a valid A & P Certificate.

This program offers a day (full-time) or evening (part-
time) program option. The only difference between the
two options is the course numbering and time required
to complete the program. Day program courses AIRM 66A
and 66B are equivalent to evening program courses AIRM
90A, 90B, 91A, 91B, 92A, 92B, 93A, and 93B.

Successful completion of this program enables students
to take the FAA examinations in Airframe and General.
Passing the General Exam plus the Airframe and/or
Powerplant Exam provides certification as an Aircraft
Maintenance Technician which is required for
employment in this field. Students desiring a Bachelor’s
Degree (transfer program) should consult with an advisor
to discuss transferability of courses.
Requirements for the Certificate
Required courses:
AIRM70A  Aircraft Maintenance Electricity 3.0

and Electronics

AIRM70B  Aircraft Maintenance Electricity 3.0
and Electronics

AIRM71  Aviation Maintenance Science 6.0

AIRM72  Aviation Materials and Processes 1.5

AIRM 73 Aviation Welding 1.5

AIRM90A  Airframe Maintenance 3.0
Technology

AIRM90B  Airframe Maintenance 3.0
Technology

AIRM91A  Airframe Maintenance 3.0
Technology

AIRM91B  Airframe Maintenance 3.0
Technology

AIRM92A  Airframe Maintenance 3.0
Technology

AIRM92B  Airframe Maintenance 3.0
Technology

AIRM93A  Airframe Maintenance 3.0
Technology

AIRM93B  Airframe Maintenance 3.0
Technology
Total Units 39.0

Recommended Electives:

AIRM 74 Aircraft Maintenance Technology
- Work Experience

AIRM80  Lab Studies in Aircraft
Maintenance Technology

EDT 12 Technical Engineering Drawing Il

ELEC90  Survey of Electronics

MFG70  Technical Mathematics
- Manufacturing Applications

PHYS 1 Physics

Alcohol/Drug Counseling

Public Services Department

Certificate T2101

Upon completion of the required courses with a grade of
“C” or better, a Certificate in Alcohol/Drug Studies will be
awarded by the Technology and Health Division.
Requirements for the Certificate

Required core courses:

AD1 Alcohol/Drug Dependency 3.0 CSU

AD2 Physiological Effects 3.0 CSU
of Alcohol/Drugs

AD3 Chemical Dependency: 3.0 CSU

Intervention, Treatment and Recovery

AD 4 Issues in Domestic Violence 3.0
AD5 Chemical Dependency: 1.5 U
Prevention and Education

AD6 Dual Diagnosis 3.0 CSU
Required skill courses:

AD8 Group Process and Leadership 3.0

AD9 Family Counseling 3.0

AD 10 Client Record and Documentation 1.5

AD Techniques of Intervention 3.0

and Referral
Required field work courses:

AD13 Internship/Seminar 40 CSU
AD 14 Advanced Internship/Seminar 4.0 CSU
PLUS

Select two (2) courses from:

CHLD 10  Child Growth and Development 3.0 CSU,UC
or

CHLD 10H  Child Growth and Development 3.0 CSU,UC
- Honors
or

SoC1 Sociology 3.0 CSUUC
or

SOCTH Sociology - Honors 3.0 CSU,UC

PSYC1A  Introduction to Psychology 3.0 CSU,UC
or

PSYCTAH  Introduction to Psychology - Honors 3.0 CSU,UC

PSYC19  Abnormal Psychology 3.0 CSUUC

S0C14 Marriage and the Family 3.0 CSU,UC

S0C15 Child Development 3.0 CSU,UC
Total Units 41.0

Selection Procedure

All classes are open to all students who meet admission
requirements and course prerequisites.
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Special Instructions

Restricted Electives must be taken prior to enroliment in
Field Experience and can be taken in conjunction with
core and skills courses.

Working Environment:
m  May be exposed to infectious and contagious disease,
without prior notification

Regularly exposed to the risk of blood borne diseases
Exposed to hazardous agents, body fluids and wastes
Exposed to odorous chemicals and specimens
Subject to hazards of flammable, explosive gases
Subject to burns and cuts

Contact with patients having different religious,
culture, ethnicity, race, sexual orientation,
psychological and physical disabilities, and under a
wide variety of circumstances

Handle emergency or crisis situations

Subject to many interruptions

Requires decisions/actions related to end of life issues
| Exposed to products containing latex

English Language Skills:

Although proficiency in English is not a criteria for
admission, students are encouraged to be able to speak,
write and read English to complete classes successfully and
to ensure safety for themselves and others.

Animation - 2D Multimedia
Commercial and Entertainment Arts
Certificate T0301

The Digital 2-D Multimedia certificate provides training
for creative careers that integrate animation with video,
audio, graphics and special effects for Websites, broadcast,
film, presentation or mobile content.

The Animation Program offers an integrated/interdisciplinary
approach to prepare students to meet current and future job
market demands. The student will be given a balanced blend
of art and technology-based skills which are essential for
today’s careers in animation. The program offers an A.S.
degree and three certificates. Course content is driven by
industry needs in order to provide the student with the best
possible preparation for a career in animation.
Requirements for the Certificate
Required courses:

ANIM 101A° Drawing - Gesture and Figure
ANIM 104 Drawing Fundamentals

3.0 CSU
3.0 (SU

ANIM 108  Principles of Animation 3.0 CSU
ANIM 115 Storyboarding 3.0
ANIM 116 Character Development 1.5
ANIM 120  Script Development for Animation3.0
ANIM 130 Introduction to 3-D Computer 3.0
Animation
ANIM 131 Introduction to Gaming 3.0
ANIM 172 Motion Graphics, Compositing 3.0
and Visual Effects
ANIM 175 Web Animation with Flash 3.0
ARTC290  Portfolio 3.0
ARTC100  Graphic Design 1 3.0
Total Units 34.5
Recommended Electives:

ANIM 109  Advanced Principles of Animation
ANIM 121 Nature and History of Animation
ANIM 137A° Work Experience in New Digital Media
ANIM 148 Demo-Reel

ARTD 16 Drawing: Perspective

ARTD 17A  Drawing: Life

ARTD20  Design: Two Dimensional

PHOT10  Basic Digital and Film Photography

Animation - 3D and (G Gaming
Commercial and Entertainment Arts
Certificate T0302

The Animation — 3D and (G Gaming Certificate provides
training in 3-D animation including character modeling,
lighting, texture, environment and special effects that
lead to creative careers in film, television and the video
game industry.

The Animation Program offers an integrated/interdisciplinary
approach to prepare students to meet current and future job
market demands. The student will be given a balanced blend
of art and technology-based skills which are essential for
today’s careers in animation. The program offers an A.S.
degree and three Certificates. Course content is driven by
industry needs in order to provide the student with the best
possible preparation for a career in animation.

Requirements for the Certificate
Required courses:

ANIM 101A Drawing - Gesture and Figure 3.0 CSU
ANIM 104 Drawing Fundamentals 3.0 CSU
ANIM 108  Principles of Animation 3.0 CSU
ANIM 115 Storyboarding 3.0
ANIM 116 Character Development 1.5
ANIM 130 Introduction to 3-D Computer 3.0

Animation

ANIM 131 Introduction to Gaming 3.0 CSU

ANIM 132 Modeling, Texture Mapping 3.0
and Lighting

ANIM 134 Visual Effects |: Dynamics 1.5

ANIM 135 Visual Effects II: Particle Systems 1.5

ANIM 136 Animation Environment Layout 3.0

ANIM 148 Demo-Reel 1.5

ANIM 172 Motion Grading, Compositing 3.0
And Visual Effects

ARTC100  Graphic Design 1 3.0

PLUS one of the following courses:

ANIM 145 Advanced 3-D Modeling 3.00r

ANIM 146 3-D Animation 3.0
Total Units 39.0

Recommended Electives:

ANIM 107 ~ Figure in Motion

ANIM 109 Advanced Principles of Animation

ANIM 120 Script Development for Animation

ANIM 121 Nature and History of Animation

ANIM 137A" Work Experience in New Digital Media
ANIM 175 Web Animation with Flash

ARTC66  Portfolio

ARTD 17A  Drawing: Life

ARTD20  Design: Two 