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Contact Information:

For technical assistance or problems with login, contact the
IT Help Desk at (909) 274-4357 or by email at helpdesk@mtsac.edu

For general questions about the Laptop Loans Program, email
laptoploans@mtsac.edu

Returns Information:

Not registering for Winter 20201 courses? You must return the technology
during the month of December unless notified otherwise. Returns will be
by appointment. Appointment information will be sent via email before
finals week.

Registering for Winter 2021 courses? Students that register for Winter

courses may keep the loaned technology through the end Winter term.
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Creating a Passcode
For security, you are required to create a passcode for your iPad. This passcode will be entered when you turn

on or wake up your iPad.

1.
2. Tapon

3. Create a passcode by entering 6 or more characters of your choice and press

Press the home button on the iPad to turn screen on
‘Continue’ when you are prompted for a passcode

- X
@ ‘. | "\@i’,.uu ﬁl )
— / passcode Requirement Nbare

You must set an iPad unlock passcode
at this time.

iTunes U

New Passcode

Enter & or more characters.

&)

return

ABC

4. Re-enter your new passcode and tap ‘Save’

Re-enter your new passcode

@

return

‘Continue’
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Pairing a Bluetooth Keyboard

To pair your bluetooth keybaord, make sure your iPad and keyboard are fully charged.

1. Turn on the physical keyboard. (Make sure you see the green dot on the side keyboard.)
Qx\q\»‘“"' :

’

Settings

4. Select Bluetoooth on the left menu, then tap Bluetooth to turn on

Bluetooth
Bluetooth ﬂ
This iPad is supervised and managed by Mt. San Antonio [y Gl e a5 RPN RIS
College. Learn more about device supervision...
DEVICES - &
| /
Sign in to your iPad Slim Combo —
Set up iCloud, the App Store, and more
Airplane Mode P 4 | 1 3
o Wi-Fi MISAC

% Bluetooth Oon




5. Tap the keyboard name ('Slim Combo’) when it appears in the device list

6. Enter the code in the dialogue box followed by the ‘Enter’ key using the 'Slim Combo’ keyboard

7.

If successful, you will see your keyboard in the My Devices list as ‘Connected’

Bluetooth Pairing Request
“Slim Combo” would like to pair with
your iPad. Enter the code "841634" on
“Slim Combo".

Cancel

Settings

Q Search

College. Learn more about device supervision...

- —

Airplane Mode

Wi-Fi

2  Bluetooth

This iPad is supervised and managed by Mt. San Antanio

MSAC

On

Bluetooth

Bluetooth
Now discoverable as “DMPYRAHPJF8J"

MY DEVICES

«©

Slim Combo

Connected (i)

OTHER DEVICES
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Connect to Hotspot:
Connecting to Your Sprint Mobile Hotspot:

1. Remove the device from the box and power it on

a. You may need to charge the device (charger can be found in the box)

b. The device (phone) is locked to serve ONLY as a hotspot- there is NO other functionality
2. Once your phone is powered on, select Settings on the home screen

Settings

= Connections.
il Buete s, Dale Jgage Aiploe fode

Sounds and vibratio:
Soun il B

Mobile nebuorks |

[ata usaye

sl Halspet and Tethering

< Mobile Hotspot and Tethering

Mobile Hotspot
o «

Bluetooth tethering (i
Share gaur phonels imernet o e tign J

6. Tap on the Mobile Hotspot option to view security key and details. Hint: tap directly on Mobile Hotspot
text

< Mobile Hotspot and Tethering

Mobiﬂotspnt
o Connecting with password

1. Turn Wik on
Blueto  *athering i 2 Refrash the list of sva [asle Wi-ri

networks
3. Select SMA MR K fant

Share, “internet anprctian
using il

available netyoikal
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Connecting to your Verizon Hotspot:
1. Tap ‘Settings’ on your iPad

Settings

2. Tap the 'Wi-Fi’ option and turn Wi-Fi on

Wi-Fi
Settings
Wi-Fi [ ©)
Q Search X
~ MtSAC a=
This iPad is supervised and managed by Mt. San Antonio \—
College. Learn more about device supervision... PERSONAL HOTSPOTS
iPhone il LTE ()
- —
CHOOSE A NETWORK...
DIRECT-29-HP M452 LaserJet a7 @
Airplane Mode DIRECT-AD-HP PageWide Pro PWA a7 @
staff@MESAC a=s ()

3. Tap the Wifi Name in the network list that matches your assigned hotspot device

Wi-Fi
Settings
Wi-Fi
Q Search ()
v MISAC a =
This iPad is supervised and managed by Mt. San Antonio
College. Learn more about device supervision... PERSONAL HOTSPOTS
iPhone il LTE ()
- —
CHOOSE A NETWORK...
DIRECT-29-HP M452 LaserJet a s @
Airplane Made DIRECT-AD-HP PageWide Pro PWA =D
Bluetooth Oon student@MtSAC = @
student8021x@MISAC a = ()
B) Notifications Verizon-MiFi8800L-64720) a =D
Sounds Other... {
-— o
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4. On the security screen, enter your Hotspot password located on your hotspot device, then tap ‘Join’

Enter the password for "Verizon-MiFiB800L-6472"

Cancel Enter Password

Password essssesse

You can also access this Wi-Fi network by bringing your iPad near any iPhone, iPad,
or Mac which has connected to this network and has you in their contacts.

5. If successful, your hotspot device will be listed on your Wi-Fi networks
Wi-Fi

Settings
Wi-Fi " @)

Q Search
v Verizon-MiFi8800L-6472 a = @
This iPad is supervised and managed by Mt. San Antonio
College. Learn more about device supervision... PERSONAL HOTSPOTS
iPhone wall LTE -
e S—
CHOOSE A NETWORK... &
DIRECT-29-HP M452 LaserJet a =
Airplane Mode DIRECT-AD-HP PageWide Pro PWA .=

staff@MtSAC a =

O]
@
MISAC a =0
O]
O]

student@MtSAC S

Notifications Other...
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Sign-Up for Microsoft Office 365

Follow this link to Office 365 Education:
https://www.microsoft.com/en-us/education/products/office

Enter your Mt. SAC student email address (ie joemountie@student.mtsac.edu). A verification code will be sent to that
email address.

Select Get Started.
B® Free Microsoft Office 365 for5ch X 4 - g b
6] 0 @ microsoft.com/en-us/education/products/office h*g @ @ n » e

121 Apps Bookmarks & Google 0 Western Governors... =. Explare Windows 1... B MESAC Inventory @@ Amazon AppStrea.. » Cther bookmarks

=. Microsoft | Education Remote leamning resources ~  School leaders ~  Educators ~  Mare « CONTACT SALES L=
Remote Learning in education. Learn more >

Education / Products / Office 365

Office 365 Education

Get started with Office
365 for free

Students and educators at eligible institutions can sign up
for Office 365 Education for free, including Word, Excel,
PowerPoint, OneNote, and now Microsoft Teams, plus
additional classroom tools. Use your valid school emai
address to get started today.

Enter your school email address

| GET STARTED

NOT ELIGIBLE? SEE MORE OPTIONS >

LEARN HOW TO BUY FOR SCHOOLS >
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Select I’'m a student

EE Office 365 Education x  + - B X
& cC 0O 8 signup.microsoft.com/signup?sku=Education #r ® O B N 9
5 Apps W Bookmarks G Google @ Western Governors.. @& Explore Windows 1. B MtSAC Inventory I Amazon AppStrea... » COther bookmarks
Office 365 Education

Are you a student or a teacher?

Office 365 Education includes Microsoft Teams and ather tools you

need for your online classroom. Teams allows students and

teachers to chat, work on assignments, and co-create documents.

If you're an IT admin, sign up your school.

I'm a student @ I'm a teacher @

Privacy & cookies © 2020 Microsoft Ij Oﬁ:ice 365
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Complete the form. Type First name, Last name, create and confirm password.

Retrieve the verification code from your email. The email will be from Office 365
(support@email.microsoftonline.com).

Enter your birthdate. Opt in (if you want) to share your data with Microsoft.

Press Start.

B® Office 365 Education X  +

& c 0O @ signup.microsoft.com/signup?skug=Educationf&StepsData.Email=rgregg%40student. mtsac.edufisku=...
5 Apps W Bookmarks & Google @ Western Governors... @8 Explore Windows 1... B MESAC Inventory I Amazon AppStrea...

O X

t ® O H » O

» Cther bookmarks

Office 365 Education

Create your account

First name Last name

reate passwo rd

Confirm password

We sent a verification code to li@student.mtsac.edu. Enter the code to
complete signup.

resend signup code

\erification code

Your date of birth @

Month Day ~|| Year

Microsoft will send you proemotions and offers about Microsoft products and services for businesses.
You can unsubscribe anytime.

[J1 would like Microsoft to share my information with select partners so | can receive relevant
information about their products and services. To learn more, or to unsubscribe at any time, view the
Privacy Statement.

By choosing Start, you agree to our terms and conditions and Microsoft Privacy Policy and
acknowledge that your email address is associated with an organization (and is not a personal use or
consumer email addrass). You also understand an administrator of your organization may assume
control over your account and data and that your name, email address, and trial organization name
will be visible to other pople in your organization. Learn mare.

Start ®
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Office 365 Welcome screen. You can use the arrows to view the assorted applications or press the X to close the
window.

; . - O X

a Microsoft Office Home b4 +
&~ C (Y & office.com/?auth=2 ® &%+ ® O HEA N e :
=5 Apps % Bookmarks & Google @ Westemn Governors.. @8 Explore Windows 1... B MtSAC Inventory ) Amazon AppStrea... » Other bookmarks

B® Microsoft X

Welcome, I
Let Office 365 help you get your
classwork done

javascriptvoid(0)
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This is the Office 365 landing page. Select the application you would like to use.

: e - | x
a Microsoft Office Home b4 +
“~ C {} & office.com/7auth=2 ® %+ ® O B » O
£ Apps Bookmarks & Google @ Westemn Governors.. B8 Explore Windows 1. a MESAC Inventory @ Amazon AppStrea... » Other bookmarks
Office 365 O Search Q 58 ? @

Good morning, Iz Install Office

+ o @ E $ Gl P @

Start new OneDrive Word Excel PowerPoint OneNote SharePoint Teams
i -
Sway Admin All apps
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Mt. San Antonio Community College

Fall 2020-Laptop Loan Program (LLP) STUDENT User Agreement

The following Technology Resources User Agreement (AGREEMENT) is made by and between Mt. San Antonio Community
College, and the student receiving technology. In the interests of furthering the educational goals of the STUDENT, Mt. SAC
will make available to the STUDENT loaned technology for educational/college purpose.

For LLP user agreement questions laptoploans@mtsac.edu For technology assistance helpdesk@mtsac.edu

THEREFORE: The STUDENT agrees to the following terms of use.

1.

3.

Description of Equipment
The STUDENT will be provided with the following equipment under this AGREEMENT including, but not limited
to the following (CIRCLE WHAT YOU RECEIVED):

Laptop, includes charger Apple iIPAD, includes charger Mifi Hotspot, zncludes charger

Care of Equipment

The STUDENT is responsible for reasonable care handling and use of said technology, agrees to return the
technology including accessories in good condition. Return instructions will be emailed to the student in late
December. Mt. SAC accepts and acknowledges the reasonable and normal wear and depreciation in the value of the
technology. However, examples of damage listed below will disqualify the STUDENT from future technology loans:

a. Negligent use or misuse intentional or unintentional damages
b. The damage, depreciation, or wear and tear is beyond what is considered normal wear and tear.

Rules of Laptop Operation

a. The STUDENT will abide by the following computer use policies:

b. Allloaned technology are to be used for acceptable educational purposes only.

c. STUDENT may only use software that is already available on the Mt. SAC LAPTOP and/or MIFI. Mt. SAC
does not allow any outside software to be used on or loaded onto Mt. SAC LAPTOP and/or MIFL. If
additional software is needed, contact the IT help desk (909) 274-4357

d. Technology is only to be used for assigned college related homework and not to be used for games, personal,
business, or recreational purposes.

e. Itis prohibited to damage, attempt to damage or modify loaned technology. It is prohibited to modity,
upgrade or attempt repairs to the loaned technology or its installed software without express written
permission of Mt. SAC. Any modifications, upgrades, or repairs made shall become property of Mt. SAC.

f. Loaned technology, software or services may not be used for sexual harassment or any harassing or
discriminatory behavior based on race, sex religion, age, national origin or disability. This includes
intentionally accessing Internet sites that endorse or present such harassing or discriminatory materials.

g.  Using Internet or any other computer services through the loaned technology to access and display sexually-
explicit materials is strictly prohibited.

h. Unauthorized use of any technology resources is cause for suspension of STUDENT rights to use the Mt.
SAC LAPTOP LOAN PROGRAM.

License Agreements

Mt. SAC is sole owner of the software included with the loaned technology. Any copying, modification, merging, or
distribution of the software by the STUDENT including written documentation, is prohibited. The STUDENT is
responsible for complying with any and all hardware, software, and service provider licensing agreements, terms of
use, and applicable state and federal copyright and other intellectual property protections.

Delivery and Acceptance

By receiving this agreement and through our library records, the STUDENT acknowledges receipt of the loaned
technology, including peripheral equipment and software, in good condition and working order. The STUDENT
agrees to return all loaned technology upon the end of the Fall 2020, unless instructed otherwise. In the event that
the STUDENT is no longer attending Mt. San Antonio College, the STUDENT will be expected contact
laptoploans@mtsac.edu to make arrangement to return all loaned technology and all associated equipment and
software.
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6. Overdue Technology
Returns for your technology will be required in December 2020 by appointment for students unless otherwise
instructed. Appointment information will be sent to the student via email in December. Failure to return the
technology, will result in a registration hold for the following term placed on the STUDENT account until all loaned
technology is returned. The technology will be shut off remotely so that the STUDENT may not use it.

7. Stolen Technology
In case of theft, the STUDENT must file a police report within 24 hours. To file a police report, a STUDENT must
immediately notify the local police (and Mt. SAC Public Safety if the theft occurred on campus). After filing a report
with the local police, STUDENT must email a copy of the police report laptoploans@mtsac.edu . Failure to file a

report of stolen property with the local police will cause the STUDENT to incur the same consequences listed above
in #6.

8. Termination of Agreement
Termination of this AGREEMENT shall occur automatically under the following circumstances:
a.  Anytime the STUDENT is no longer attending Mt. San Antonio College.
b. Breach of the rules of the AGREEMENT.

Upon such termination, the STUDENT shall return all loaned technology and all associated equipment and software
to the to the Mt. San Antonio College by making arrangements through laptoploans@mtsac.edu and will no longer
be eligible for future laptop loans.

9. Notice of Rights
The STUDENT has no ownership and no right to title in the LAPTOP, iPAD, and/or MIFIL. Mt. SAC is the
equitable owner of all loaned technology. If the technology is not returned by the due date, a registration hold will be
placed on the STUDENT account until all technology is returned in good condition and they have met with the
Associate Dean of Library Services. The technology will be shut off remotely to terminate access and use.

Fall 2020 Return of equipment

The STUDENT agtees to return the LAPTOP, and/or MIFT and all related cables/technology in good condition at
the end of the Fall 2020 term (in December unless instructed otherwise-appointment information will be emailed to
students in December). Failure to do so will result in a registration hold on the STUDENT record that will prevent registration for
the future term (see #6).

Certification

By RECEIVING this AGREEMENT I certify that I have read, understand, and will abide by the policies stated in the
AGREEMENT. I understand that the loaned item(s) ate intended for my educational use and to not for the use of others.
The effective date of this agreement shall last until THE END OF THE FALL 2020 TERM.

Authorized Official Name: Eric Lara, Associate Dean of Success & Equity (Co-Lead for Laptop Loans Program)

Authorized Official Signature: Date:
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