MT. SAC

M. Som Ansos io Cellig

MT. SAC SCHOOL OF CONTINUING EDUCATION
SHORT.TERM VOCATIONAL

ESSENTIAL OFFICE SKILLS

{earn @thice Managemant Skills, Mictacomputer Apslicatjars
(Word, Excel, PowerPoint, Google Programs)

Propere for an omploymenl intorviow, Including devoleping resposisos, ercoling & core
pertfolie, ond dressing tor succes

forn a Certiticate in 7.5 weeks

January 9 - February 28, 2023
i Monday - Wednesday; 2:00- 6:00 pm
and Thursdays 01/19/2023 and
. 01/26/2023 2:00 - 6:00pm
Online Synchronous

TRAK NG IS OFFERED A INO S OB,
COIMBEIAATERALS MAY BE REOVRED FOR1X8BC O IRLB E

Apply online www.mtsac.edu/noncreditepp

Feor rogistretion intermetian, cell 209.274.5727 er vislt
https:.//www.mtsac edu/vecetienal/



https://www.rntsoc
www.mtsac.edu/noncreditopp



