
The following relates to the library workshops.  

RIE  

Met with RIE in August 2014 to discuss:  

x Feedback on the assessment instrument for each workshop.  
x The rubric for some (LeAnn – I think it was 3) of the workshops.  
x The process we used to norm and apply some of the rubrics for assessment.  
x Our method of recording and reporting assessment data.  
x Ideas for establishing an assessment rotation schedule for the workshops.  
x Possible next steps. LeAnn – I need to follow through on this part still.  
x LeAnn – the notebook that has these notes might be at home so I don’t have the details. I do 

remember discussing these items with Annel Medina from RIE though.  

Met with RIE in February 2015 to discuss:  

x Managing and security artifacts of student work (LeAnn – the security part relates to privacy and 
making sure that anything with student ID numbers, birthdays, and full names are shredded or 
locked. They are secure in my locked office now. The follow up is requesting facilities to install a 
lock on one of the cabinets in the adjunct room, getting supplies to organize the completed 
worksheets, a schedule for shredding the worksheets, etc. – the things we talked about at one 
of our department meetings. I was going to do that during the summer break, but jury duty got 
in the way.)  

x Assessment options  
o Whether or not faculty can use different instructional activities and assessment 

instruments for the same learning objective  
o Applying the same rubric for different instructional activities and assessment 

instruments  
o Establishing acceptable sample sizes  
o Acceptable methods for random sampling 
o Acceptable methods for scoring  
o Guidance on whether or not to continue asking for student ID numbers  

x Guidance on best ways to get RIE’s assistance on developing studies related to library 
instruction, student success, and other variables. (LeAnn – this is worded weirdly. My brain 
needs help on better language. Feel free to change it. I hope you understand what I was trying 
to say.)   

x Feedback on how I mapped the workshops’ measurable objectives to the Institutional Level 
Outcomes. The workshop objectives were already mapped to the ACRL standards and the AAHE 
standards for Info lit. RIE suggested that I map to the new ILOs too.  

 



Evaluating Websites  

x October 15, 2014 and April 21, 2015. Met with Library faculty member to discuss possible 
changes to the Evaluating Websites workshop.  

x May 12, 2015. Met with Library faculty member and English faculty member to discuss ideas on 
improving the Evaluating Websites workshop. Also discussed ideas on promoting the 
workshops. This meeting is where the “Library Week Extravaganza” idea was born.  

 

Student Feedback  via Google Docs  

x May 20, 2015. Library faculty meeting.  
o Decided to move the student feedback questions to a Google form.  
o Determined questions to include on the form.  
o Decided to include the names of all Library faculty who teach the workshops in a drop-

down menu.  
o The form was developed in Summer 2015. 

SARS Features  

x May 18, 2015. Meeting with Jacolyn Martinez  
o One-on-one training on creating future calendars in SARS  
o Inquired if it was possible to automate reminder messages to students about an 

upcoming workshop for which they are registered. Received detailed information from  
J. Martinez on available options and how to implement an automated messaging 
system.  

x May 20, 2015. Library faculty meeting.  
o Decided to pursue using automated phone reminders via SARS.  

x LeAnn – the script writing and the implementation started after the summer session, so that 
info can be included next year  

 

Not sure if you want to include this:  

x August 26, 2014. Met with Curriculum Liaison, Assistant Curriculum Liaison, and Library 
Department Chair to investigate possibilities of offering library workshops as non-credit.  Shared 
findings with Library faculty during a department meeting (do you remember the date?). Library 
faculty voted not to pursue this further.  (one more bullet on next page) 



x December 12, 2014. I have a meeting with LeAnn about workshop schedule in my calendar. I 
think that’s when we met in your office and came up with that workshop schedule for winter 
that allowed students to take all three workshops. Do you remember?  

 

 


