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GUIDE TO THE MICROSOFT WORD ICONS 
 
NOTE:  To find out what an icon does, scroll your mouse over the icon WITHOUT clicking the icon. 
 

Commonly Used Buttons of the HOME Tab 
 
 
 

 
 
 

 

Spell check  --  Save  --  Print Preview and Print 

Font size 

Bold  --  Italics  --  Underline --  Color 

Left 
 

Center 
 

Right 
 

Bulleted List  --  Numbered List 

Line and Paragraph Spacing 


