Mt. San Antonio College
Tutorial Services

Tutor Application

Section I: Personal Information

Last Name: First Name: M.1.: Date: OFFICE USE - Date Rec’d:
Address (street/city/state/zip code): Subject(s) tutored:
Math (indicate levels): English:
Chemistry (levels):
Physics (levels): Statistics:
Other:
email: Telephone 1: Telephone 2:
( ) ( )
Do you have a Social Security Number? Check which applies:
Yes [] No[] US citizen []  permanentresident []
Are you a current Mt. SAC student enrolled in at least | work permit 1 ~ F1 VISA ]
six units? [1Yes [1 No other ]

If yes, student ID number:

Have you applied to be a tutor before? [1 No [ Yes
If yes, month/year (or semester)

Are you 18-years-old or older? [_1Yes [] No

Are you related to any employee of the college?
[ 1No [JYes, name:

Section I1: Work Experience

Please list most recent employment first.

Company Name: Job Title:
Address: Supervisor’s Name:
City/State/Zip: Telephone:
Duration of employment: Start Date End Date
Reason for leaving:
Company Name: Job Title:
Address: Supervisor’s Name:
City/State/Zip: Telephone:
Duration of employment: Start Date End Date
Reason for leaving:

Section I11: Education

Please check the highest level of education completed: [ High School [_1Some College [1Bachelor’s Degree
[1Some graduate work [ 1 Master’s Degree [ _1Doctorate Degree [_1Other degree(s):

Section 1V: Required Supporting Documents

The following documents are required for consideration of your application:

1. Anunofficial copy of your college transcripts
2. Your requested work schedule

3. A subject hire card with your recommending instructor’s signature (Mt. SAC students only). If you have
earned a degree or attended college(s) elsewhere, you must have this card completed by a department chair or

division dean at Mt. SAC.

o ks

Any letters of recommendation or certificates of tutor training completion (if applicable)
English Tutor Applicants ONLY:: Please attach a writing sample with instructor’s comments
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Section V: Additional Questions

1. Please describe your previous experience as a tutor, whether voluntary or paid. Tell us the number of
students you worked with, the age of your students, the subject(s) you tutored, the duration of the tutoring
experience, what you did in your tutoring sessions, and how you felt about your tutoring experience.

2. Have you been tutored yourself? Describe your experience as a tutee. What are three qualities of an
effective tutor?

3. Please list any additional experience, training, and/or other facts that you believe are relevant to your
application for this position:

4. Do you hold other jobs? [1 Yes[1 No; if yes, # of hours per week:

5. Are you involved in (please check all that apply):
[1 Athletics
[_1 Associated Students
(] Campus Club(s)
[1 Off-campus club(s)/organization(s)
[1] Other activity not listed above

6. Have you ever been convicted of a felony or a misdemeanor? [_1 Yes [_1 No.
A response of “yes” does not necessarily prevent your application from being considered.

The information provided in my application for employment is true and complete. | understand that if | am
employed, any false statements on the application and any supporting documents will be considered
sufficient cause for dismissal.

Applicant’s Sig

Return this completed application packet to:

Tutorial Services, Learning Technology Center, 6-101
Once we have received your completed application form and supporting documents, we will evaluate your application for
completeness and to ascertain that minimum qualifications have been met. An interview may be scheduled based on the
subject area(s) tutored, qualifications met, and the needs of the tutoring center.

If you are invited to an interview, please plan on spending 1 to 1.5 hours on a written and oral evaluation.

It is policy of Mt. San Antonio College that harassment is prohibited and that all persons shall receive equal employment
and educational opportunities without regard to sex, race, color, ancestry, religious creed, national origin, age (over 40),
medical condition (cancer), mental disability, physical disability (including HIV & AIDS), marital status, sexual orientation,
or Vietham Era Veteran Status. This nondiscrimination policy covers Family and Medial Care Leave and Pregnancy
Disability Leave. Mt. San Antonio College is an Equal Opportunity Employer.
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